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CHAPTER 1

OFFICIAL CITY CODE

SECTION:

1-1-1: Title

1-1-2: Acceptance
1-1-3: Amendments
1-1-4; Numbering
1-1-5; Copies

1-1-6: Code Alterations

1-1-1:  TITLE: Upon the adoption by the City Council, this City Code is hereby declared to be and shall
hereafter constitute the official City Code of Sartell. This City Code of ordinances shall be known and cited as
the SARTELL CITY COREd is hereby published by autority of the Council and shall be supplemented to
incorporate the most recent legislation of the City as provided in Section1-3 of this Chapter. Any reference

to the number of any section contained herein shall be understood to refer to the position tfie same
number, its appropriate chapter and title heading, and to the general penalty clause relating thereto, as well
as to the section itself, when reference is made to this City Code by title in any legal documents. (1997 Code)

1-1-2: ACCEPTANCEThe City Code, as hereby presented in printed form, shall hereafter be received
without further proof in all courts and in administrative tribunals of this State as the ordinances of the City of
general and permanent effect, except the excluded ordinancesiumerated in Section 12-1 of this Title.
(1997 Code)

1-1-3: AMENDMENTS:

A. Amendments: New ordinances proposing amendments or additions to the Code shall be assigned
appropriate code numbers and shalbe incorporated into the Code as oftheir effective date.
Reference orcitation to the Code shall be deemed to include such amendments or additions. (1981
Code § 100.01)

B. Coadification Of Amendments: All such amendments or revisions by ordinance shall be immediately
forwarded to the codifiers, and the said ordinance material shall be prepared for insertion in its
proper place in each copy of this City Code. Each such replacement page shall be properly identified
and shall be inserted in each individual copy of the City Code. (1997 Code)

C Integration Of Ordinance:

1. Permitted Omissions: When an ordinance is integrated into the Code, there may be omitted from
the ordinance the title, enacting clause, section numbers, definitions or terms identical to those
contained in this Code, the clase indicating date of adoption and validating signatures and dates.

2. Corrections: In integrating ordinances into the Code, the Clefkreasurer, in cooperation with the
City Attorney, or City Administrator may correct obvious grammatical, punctuation ath spelling
errors; change reference numbers to conform with sections, articles and chapters; substitute figures
for written words and vice versa; substitute dates for the words "the effective date of this ordinance”;
and perform like actions to ensure a uiform code of ordinances without, however, altering the
meaning of the ordinances enacted. (1981 Code § 100.01)

1-1-4: NUMBERING Each section number of this Code consists of three (3) component parts separated by
dashes. The first number refers to th title, the second refers to the chapter and the third refers to the section.



If a chapter contains articles, the articles are given letter designations in alphabetical order and the chapter
number is followed by the corresponding letter of the alphabet(1981 Code § 100.01; 1997 Code)

1-1-5: COPIESCopies of this Code shall be kept in the office of the CleTkeasurer for public inspection or
sale for a reasonable charge. (1981 Code § 100.01)

1-1-6: CODE ALTERATIONSIHt shall be deemed unlaful for any person to alter, change, replace or
deface in any way any section or any page of this City Code in such a manner that the meaning of any phrase
or order may be changed or omitted. Replacement pages may be inserted according to the officialringions
when so authorized by the City Council. The Clerkreasurer shall see that the replacement pages are
properly inserted in the official copies maintained in the office of the Clerreasurer. Any person having
custody of a copy of the City Code all make every effort to maintain said Code current as to the most recent
ordinances passed. Such person shall see to the immediate insertion of new or replacement pages when such
are delivered or made available to such person through the office of the @&teTreasurer. Said Code books,
while in actual possession of officials and other interested persons, shall be and remain the property of the
City and shall be returned to the office of the Clerreasurer when directed so to do by order of the City
Council (1997 Code)

CHAPTER 2



SAVING CLAUSE

SECTION:

1-2-1: Repeal Of General Ordinances

1-2-2: Existing Rights And Liabilities

1-2-3: Public Ways And Public Utility Ordinances
1-2-4; Court Proceedings

1-2-5: Severability Clause

1-2-1: REPEAL OF GENERAL ORDINANCERH:general ordinances of the City passed prior to the adoption

of this City Code are hereby repealed, except such as are included in this City Code or are by necessary
implication herein reserved from repeal (subject to the saving clauses contained in the following sections),
and excluding the following ordinances which are not hereby repealed: tax levy ordinances; appropriation
ordinances; ordinances relating to boundaries and annexations; frahise ordinances and other ordinances
granting special rights to persons or corporations; contract ordinances and ordinances authorizing the
execution of a contract or the issuance of warrants; salary ordinances; ordinances establishing naming or
vacatingstreets, alleys or other public places; improvement ordinances; bond ordinances; ordinances relating

to elections; ordinances relating to the transfer or acceptance of real estate by or from the City; and all special
ordinances. (1997 Code)

1-2-2: EXISTING RIGHTS AND LIABILITIESThe repeal of prior ordinances and adoption of this Code are
not to be construed to affect in any manner rights and liabilities existing at the time of repeal and the
enactment of this Code. Insofar as provisions in this Codereasubstantially the same as preexisting
ordinances, they shall be considered as continuations thereof and not as new enactments. Any act done,
offense committed or right accruing, or liability, penalty, forfeiture or punishment incurred or assessed prior

to the effective date of this Code is not affected by the enactment of this Code. (1981 Code § 100.04)

1-2-3 PUBLIC WAYS AND PUBLIC UTILITY ORDINANCENo ordinance relating to railroad crossings

with streets and other public ways, or relating tothe conduct, duties, service or rates of public utilities shall
be repealed by virtue of the adoption of this City Code or by virtue of Sectior2t1, excepting as the City Code
may contain provisions for such matters, in which case, this City Code shadl bonsidered as amending such
ordinance or ordinances in respect to such provisions only. (1997 Code)

1-2-4: COURT PROCEEDINGS

A. No new ordinance shall be construed or held to repeal a former ordinance whether such former
ordinance is expressly regaled or not, as to any offense committed against such former ordinance or
as to any act done, any penalty, forfeiture or punishment so incurred, or any right accrued or claim
arising under the former ordinance, or in any way whatever to affect any such fehse or act so
committed or so done, or any penalty, forfeiture or punishment so incurred or any right accrued or
claim arising before the new ordinance takes effect, save only that the proceedings thereafter shall
conform to the ordinance in force at theime of such proceeding, so far as practicable. If any penalty,
forfeiture or punishment may be mitigated by any provision of a new ordinance, such provision may
be, by consent of the party affected, and applied to any judgment announced after the newinehce
takes effect.

B. This Section shall extend to all repeals, either by express words or implication, whether the repeal is
in the ordinance making any new provisions upon the same subject or in any other ordinance.

C. Nothing contained in this Chapér shall be construed as abating any action now pending under or by
virtue of any general ordinance of the City herein repealed, and the provisions of all general
ordinances contained in this Code shall be deemed to be continuing provisions and not a new
enactment of the same provisions; nor shall this Chapter be deemed as discontinuing, abating,



modifying or altering any penalty accrued or to accrue, or as affecting the liability of any person, firm
or corporation, or as waiving any right of the City undemny ordinance or provision thereof in force
at the time of the adoption of this City Code. (1997 Code)

1-2-5: SEVERABILITY CLAUSELf any section, subsection, subdivision, paragraph, sentence, clause or
phrase of this City Code or any part thereof isof any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or effectiveness of
the remaining portions of this Code, or any part thereof. The City Council herebydares that it would have
passed each section, subsection, subdivision, paragraph, sentence, clause or phrase thereof irrespective of the
fact that any one or more sections, subsections, subdivisions, paragraphs, sentences, clauses or phrases be
declared wnconstitutional, invalid or ineffective. (1997 Code)

CHAPTER 3

DEFINITIONS



SECTION:

1-3-1: Statutory Rules Adopted
1-3-2: Definitions, General
1-3-3: Catchlines

1-3-1: STATUTORY RULES ADOPTEDIhe definitions and rules of construction, presumptions and
miscellaneous provisions pertaining to construction contained in Minnesota Statutes Chapter 645, are
adopted by reference and made a part of this Code. As so adopted, references in that chapidaws and
statutes mean provisions of this Code and references to the legislature mean the City Council. (1981 Code §
100.03)

1-3-2: DEFINITIONS, GENERALUnless the context clearly indicates otherwise, the following words and
phrases shall have theneaning given them in this Section:

ADMINISTRATOR: The City Administrator of the City of Sartell, Minnesota.

AGENT: A person acting on behalf of another with authority conferred, either
expressly or by implication.

CITY: The City of Sartell, State of Minnesota.

CLERKTREASURER: The City ClerkTreasurer.

CODE: The Municipal Code of the City of Sartell.

COUNCIL: The City Council of the City of Sartell.

COUNTY: The Counties of Stearns and Benton, State of Minnesota.

EMPLOYES: Whenever reference is made in this Code to a City employee by title only,
this shall be construed as though followed by the words "of the City of
Sartell".

FEE: A sum of money charged by the City for the carrying on of a business,

profession or occupdion.

GENDER: A word importing either the masculine or feminine gender only shall extend
and be applied to the other gender and to persons.

LICENSE: The permission granted for the carrying on of a business, profession or
occupation.
NUISANCE: Anything offensive to the sensibilities of reasonable persons, or any act or

activity creating a hazard which threatens the health and welfare of
inhabitants of the City, or any activity which by its perpetuation can
reasonably be said to have a detrimental effectrothe property of a person

or persons within the community.

OCCUPANT: As applied to a building or land, shall include any person who occupies the
whole or any part of such building or land whether alone or with others.

OFFENSE: Any act forbidden by any povision of this Code or the omission of any act
required by the provisions of this Code.



OFFICERS:

OPERATOR:

OWNER:

PERSON:

PERSONAL
PROPERTY:

RETAILER:

RIGHT OF WAY:

STATE:

STREET:

TENANT:

WHOLESALER:

WRITTEN, IN
WRITING:

Whenever reference is made in this Code to a City officer by title only, this
shall be construed as though followed by the words "of the City of Sartell".

The person who is in charge of any operation, business or profession.

As applied to a building or land, shall include any part owner, joint owner,
tenant in common, joint tenant or lessee of the whole or of a part of such
building or land.

Any natural individual, firm, partnership, association or corporation. As
applied to partnerships or associations, the term includes the partners or
members; as applied to corporations, the term includes the officers, agents
or employees.

Shall include every description of money, goods, chattels, effect, evid
ence of rights in action and all written instruments by which any peuniary
obligation, right or title to property is created, acknowledged, transferred,
increased, defeated, discharged or diminished and every right or interest
therein.

Unless otherwise specifically defined, shall be understood to relate to the
sale of goods, merchandise, articles or things direct to the consumer.

The privilege of the immediate use of the roadway or other property.

The State of Minnesota.

Shall include alleys, lanes, coust boulevards, public ways, public squares,
public places and sidewalks.

As applied to a building or land, shall include any person who occupies the
whole or any part of such building or land, whether alone or with others.

The terms 'Wholesaler" and "wholesale dealer" as used in this Code, unless
otherwise specifically defined, shall be understood to relate to the sale of
goods, merchandise, articles or things to persons who purchase for the
purpose of resale.

May include printing and any other mode of representing words and
and letters, but when the written signature of any person is required by law
to any official or public writing or bond, it shall be in the proper
handwriting of such person,or in case such person is unable to write, by
such person's proper mark. (1981 Code § 100.02; 1997 Code)

1-3-3: CATCHLINES: The catchlines of the several sections of the City Codwe intended as mere
catchwords to indicate the content of the section and shall not be deemed or taken to be titles of such
sections, nor be deemed to govern, limit, modify or in any manner affect the scope, meaning or intent of the
provisions of any division or section hereof, nor unless expressly so provided, shall they be so deemed when
any of such sections, including the catchlines, are amended or reenacted. (1997 Code)



CHAPTER 4

GENERAL PENALTY



SECTION:

1-4-1:
1-4-2:
1-4-3:
1-4-4;

1-4-1:

A.

1-4-2:

1-4-3:

General Penalty
Application Of Provisions
Separate Violations
Liability Of City Personnel

GENERAL PENALTY1():

Petty Offenses: Whenever an act or omission is declared bygiCode to be a petty offense or a petty
misdemeanor, any person violating the provisions shall, upon conviction, be subject to a fine of not
more than two hundred dollars ($200.00). (1981 Code § 100.06; Ord. 88 1-25-1988; 1997 Code)

Misdemeanors: Inany other case, unless another penalty is expressly provided in this Code, any
person violating any provision of this Code, or any rule or regulation adopted in pursuance thereof,
or any other provision of any code adopted in this Code by reference, inding any provision
declaring an act or omission to be a misdemeanor, shall, upon conviction, be subject to a fine of not
more than seven hundred dollars ($700.00) or imprisonment for a term not to exceed ninety (90)
days, or both, plus, in either case, theosts of prosecution. (1981 Code § 100.06; 1997 Code)

APPLICATION OF PROVISIONS:

The penalty provided in this Chapter shall be applicable to every section of this City Code the same as
though it were a part of each and every separate section.

In all cases where the same offense is made punishable or is created by different clausesections
of this City Code, the prosecuting officer may elect under which to proceed, but not more
than one recovery shall be had against the same person for the same offense; provided, that the
revocation of a license or permit shall not be considereda recovery or penalty so as to bar any other
penalty being enforced.

Whenever the doing of any act or the omission to do any act constitutes a breach of any section or
provision of this City Code and there shall be no fine or penalty specifically decta for such
breach, the provisions of this Chapter shall apply. (1997 Code)

SEPARATE VIOLATIONSJnless otherwise provided, each act of violation and every day on which a

violation occurs or continues constitutes a separate offense. (1981 Co@ 100.06)

1-4-4;

LIABILITY OF CITY PERSONNELThe failure of any officer or employee of the City to perform any

official duty imposed by this Code shall not subject the officer or employee to the penalty imposed for
violation unless a penalty is spcifically provided for such failure. (1981 Code § 100.08)

1. M.S.A. 88 412.231 and 609.02.

CHAPTER 5

MAYOR AND CITY COUNCIL



SECTION:

1-5-1:
1-5-2:
1-5-3:
1-5-4;
1-5-5:
1-5-6:
1-5-7:
1-5-8:

1-5-1:

1-5-2:

1-5-3:

1-5-4:

Composition

Election; Term

Compensation

Meetings

Ordinances; Resolutions

Motions; Petitions; Communications
Committees

Suspension Or Amendment Of Rules

COMPOSITIONThere are four (4) Council members and one (1) Mayor who shall be called
the Cauncil. (1981 Code § 201.01)

ELECTION; TERMThe Council members and Mayor shall be elected by the citizens of
Sartell. The terms for the Council shall be four (4) year overlapping terms. The elections shall
be held on general election day every ottr year. (1981 Code § 201.11)

COMPENSATION:The salary of the Mayor shall be four hodred twenty five dollars
($425.00) per month beginning January 1, 2003, and five hundred dollars per month
beginning January 1, 2004. The salary of each City Council member shall be two hundred
sixty six dollars and sixtyseven cents ($266.67) per monttbeginning January 1, 2003, and
three hundred thirty three dollars and thirty -four cents ($333.34) per month beginning
January 1, 2004. Additional compensation of thirty five dollars ($35.00) per partial day (not
more than four (4) hours cumulatively) andsixty dollars ($60.00) per full day four (4) hours

or more cumulatively shall be paid to the Mayor and City Council members for special
meetings of the council and such other meetings or educational opportunities that are
approved by the City Council. (141-02, ord. 0214)

MEETINGS:

Regular: Regular meetings of the Council shall be held on the second and fourth Mondays of each
calendar month at seven o'clock (7:00) P.M. Any regular meeting falling upon a holiday shall be held
on the nextfollowing business day at the same time and place. All meetings, including special and
adjourned meetings, shall be held in the City Hall, unless otherwise specified.

Special: The Mayor or any two (2) members of the Council may call a special meetirighe Council
upon at least twenty four (24) hours' written notice to each member of the Council. This notice shall
be delivered personally to each member or shall be left at such member's usual place of residence
with some responsible person. Similar ntice shall be given to the official newspaper and other
media that have requested notice and posted at the City Hall, U.S. Post Office and other Ceuncil
designated places. (1981 Code § 201.01; 1997 Code)

Initial Meeting: On the first regular business dy in January of each year the Council shall:

1. Designate the depositories of the City funds;

2. Designate the official newspaper;

3. Choose one of the Council members as Acting Mayor, who shall perform the duties of the Mayor
during the disability or absence of the Mayor from the City or, in case of a vacancy in the office of

Mayor, until a successor has been appointed and qualifies;

4. Appoint such officers and employees and such members of boards, commissions and committees



as may be necessary.

D. Public Meetings: All Council meetings, including special and adjourned meetings and meetings of
Council committees, shall be open to the public. (1981 Code § 201.01)

E. Presiding Officer:
1. Order Of Succession:
a. Mayor: The Mayor shall preside at all meetings of the Council.
b. Acting Mayor: In the absence of the Mayor, the Acting Mayor shall preside.

c. Temporary Presiding Officer: In the absence of both, the Clefkeasurer shall call the meeting
to order and shall preside until the Council members present at the meeting choose one of their
members to act temporarily as Presiding Officer.

2. Rules Of Order; Enforcement: The Presiding Officer shall preserve order, enforce the rules of
procedure and order. Exept as otherwise provided by statute or by these rules, the proceedings of
the Council shall be conducted in accordance with Robert's Rules of Order Revised.

3. Appeal From Ruling Of Presiding Officer: Any member may appeal to the Council from a ruling of
the Presiding Officer. If the appeal is seconded, the member may speak once solely on the question
involved and the Presiding Officer may explain his/her ruling, but no other Councilmember shall
participate in the discussion. The appeal shall be sustainedl it is approved by a majority of the
members present exclusive of the Presiding Officer.

4. Rights Of Presiding Officer: The Presiding Officer may make motions, second motions or speak on
any question, except that on demand of any Councilmember, thedgrding Officer shall vacate the
chair and designate a Councilmember to preside temporarily. (1981 Code § 201.02)

F. Minutes:
1. Duty Of ClerkTreasurer:

a. Minutes Of Meetings: Minutes of each Council meeting shall be kept by the Cler&asurer or,
in Clerk-Treasurer's absence, by the Deputy Clerk. In the absence of both, the Presiding Officer shall
appoint a secretary pro tem.

b. Ordinances, Resolution&nd Claims: Ordinances, resolutions and claims need not be recorded
in the full minutes if they appear in other permanent records of the Clerreasurer and can be
accurately identified from the description given in the minutes.

2. Approval: The minutesof each Council meeting shall be reduced to typewritten form, shall be
signed by the ClerkTreasurer and copies thereof shall be delivered to each Councilmember as soon
as practicable after the meeting. At the next regular meeting following such delivergpproval of the
minutes shall be considered by the Council. The minutes need not be read aloud, but the Presiding
Officer shall call for any additions or corrections. If there is no objection to a proposed addition or
correction, it may be made without a wte of the Council if there is an objection, the Council shall vote
upon the addition or correction. If there are no additions or corrections, the minutes shall stand
approved. (1981 Code § 201.03)

G. Order Of Business:

1. Order Established: Each meetingf the Council shall convene at the time and place appointed



thereof. Council business shall be conducted in the following order:
a. Call to order.
b. Roll call.
c. Approval of agenda.
d. Approval of minutes.
e. Public hearings.
f. Petitions, requests and communications.
g. Ordinances and resolutions.
h. Reports of officers, boards and committees.
i. Unfinished business.
j- New business.
k. Miscellaneous.
I. Adjournment.

2. Varying Order: The order of business may be varied llye Presiding Officer, but all public hearings
shall be held at the time specified in the notice of hearing.

3. Agenda: An agenda of business of each regular Council meeting shall be prepared and filed in the
office of the ClerkTreasurer not later than two (2) days before the meeting. The agenda shall be
prepared in accordance with the order of business and copies thereof shall be delivered to each
Councilmember as far in advance of the meeting as time for preparation will permit. No item of
business shdl be considered unless it appears on the agenda for the meeting or is approved for
addition to the agenda by a majority vote of the Council members present. (1981 Code § 201.04)

H. Quorum; Voting:

1. Quorum: At all Council meetings a majority of athe Council members elected shall constitute a
qguorum for the transaction of business, but a smaller number may adjourn from time to time.

2. Nonattendance Of Meetings: The Council may punish nonattendance by a fine not exceeding ten
dollars ($10.00) for each absence from any meeting unless a reasonable excuse is offered.

3. Voting:

a. Tie Votes: Tie votes of the members on any question may be taken in any manner, which
signifies the intention of the individual members.

b. Recorded In Minutes: The votes of the members on any action taken shall be recorded in the
minutes. The vote of each member, by name, shall be recorded on each appropriation of money,
except for payments of judgment, claims and amounts fixed by statute.

c. Abstention From Voting: If any member is present but does not vote, the minutes, as to such
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1-5-5:

1-5-6:

1-5-7:

d. Votes Required: A majority vote of all members of the Council shall be necessary for apptova
of any ordinance unless a larger number is required by statute. Except as otherwise provided by
statute, a majority vote of a quorum shall prevail in all other cases. (1981 Code § 201.05)

ORDINANCES; RESOLUTIONS:

Readings: Every proposedrdinance and resolution shall be presented in writing. Every ordinance
shall receive an opportunity for a reading before the Council prior to final adoption. An ordinance or
resolution need not be read in full unless a member of the Council requests suxheading.

Signing; Proof Of Publication: Every ordinance and resolution passed by the Council shall be signed
by the Mayor, attested by the Clerkireasurer and filed by the ClerkTreasurer in the ordinance or
resolution book. Proof of publication of every ordinance shall be attached and filed with the
ordinance. (1981 Code § 201.06)

Repeals; Amendments: Every ordinance or resolution repealing a previous ordinance or resolution
or a section or subdivision thereof shall give the number, if any, aritie title of the ordinance or code
number of the ordinance or resolution being amended or repealed, and the proposed ordinances or
resolution or part thereof shall set forth in full each amended section or subdivision as it will read
with the amendment. (1981 Code § 201.06; 1997 Code)

MOTIONS; PETITIONS; COMMUNICATIONS:

Motions: Every motion shall be stated in full before it is submitted to a vote by the Presiding Officer
and shall be recorded in the minutes.

Petitions; Communications:Every petition or other communication addressed to the Council shall be
in writing and shall be read in full upon presentation to the Council unless the Council dispenses with
the reading.

Recording In Minutes: Each petition or other communication shall be recorded in the minutes by title
and filed with the minutes in the office of the ClerkTreasurer. (1981 Code § 201.06)

COMMITTEES:

Creation; Duties: The Council may creatsuch committees, standing or special, as it deems necessary.
Committees shall consist of as many members and perform such duties, as the Council may require.

Membership: Each committee shall consist of three (3) members of the Council.
Chairpersan: The chairperson of each committee shall be designated by the Mayor.

Term: Each committee member shall serve as appointed unless excused by a majority of the
members of the Council.

Meetings: If the committee does not provide otherwise, committeeneetings shall be held at the call
of the chairman.

Notice Of Meetings: The same notice shall be given of committee meetings as for special meetings of
the Council, except that personal notice need not be given each member if the committee so decides.

Referral By Council: Any matter brought before the Council for consideration may be referred by the
Presiding Officer to the appropriate committee or to a special committee appointed by him for a
written report and recommendation before it is considered by the Council as a whole.



H. Reports: Each committee report shall be signed by a majority of the members and shall be filed with
the Clerk-Treasurer four (4) days prior to the Council meeting at which it is to be submitted. Minority
reports may be submitted.

l. Timely And Faithful Action: Each committee shall act promptly and faithfully on any matter referred
to it. (1981 Code § 201.07)

1-5-8: SUSPENSION OR AMENDMENT OF RULEBRe rules contained in this Chapter may be
suspended only by a twethirds (2/3) vote of the members present and voting. (1981 Code §
201.08)

CHAPTER 6
CITY OFFICERS AND EMPLOYEES

SECTION:

1-6-1: Personnel Policy



1-6-1: PERSONNEL POLICYH is the purpose of this Section to establish a uniform and equitable
system of personnel administration for employees of the City. Copies of the personnel policy, as amended
from time to time by resolution of the Council, are on file in the office ohe ClerkTreasurer. (1981 Code §

109.01; 1997 Code)

CHAPTER 6
CITY OFFICERS AND EMPLOYEES
ARTICLE A. CITY ADMINISTRATOR

SECTION:

1-6A-1: Position Established; Appointment



1-6A-2; Education; Experience
1-6A-3: Knowledge, Skills And Abilities Required
1-6A-4: Duties

1-6A-1: POSITION ESTABLISHED; APPOINTMENT:
A. The position of City Administrator is hereby established for the City. (1981 Code § 202.01)

B. The Administrator is appointed by a majority of the Council for an indefinite term with removal only by a
majority of the Council in accordance with Section-6-1 of this Code. (1981 Code § 202.05)

1-6A-2: EDUCATION; EXPERIENCEA degreein public administration or its equivalent and/or
substantial experience in municipal administration is required. (1981 Code § 202.04; 1997 Code)

1-6A-3: KNOWLEDGE, SKILLS AND ABILITIES REQUIREDhe Administrator shall have the following
knowledge, skills and abilities: (1997 Code)

A. Administrative Requirements: Considerable knowledge of municipal government operation, proper
procedures, public relations, finances, purchasing and all administrative requirements for proper
Municipal operation.

B. Law: To have the knowledge of or ability to acquire full knowledge of all laws affecting the
Municipality.

C. Relations: Ability to provide harmonious relations with Municipal employees and general public.

D. Studies: Ability to plan development, to collect material and analyze for reporting, and to conduct

and implement studies of procedures, operations and organization. (1981 Code § 202.03)
1-6A-4: DUTIES:The City Administrator shall:

A. Municipal Affairs: Direct the administration of the City as provided by Council action, State and
Federal statutes and coordinate with the Council in administrative Municipal affairs.

B. Reports And Summaries: Prepare reports and summaries relating to contemplateMunicipal
projects and/or improvements and submit them with recommendations as may be required to the
Council for study and subsequent action.

C. Budget; Capital Improvement Plan: Prepare an annual fiscal budget and capital improvement plan for
submission to the Council. Maintain financial guidelines for the Municipality within the scope of the
approved budget and capital program.

D. Meetings: Attend and participate in all Council meetings. Attend other committee and commission
meetings by invitation or as otherwise deemed necessary.

E. Programs And Activities: Coordinate Municipal programs and activities as authorized by the Council.
F. Municipal Personnel: Supervise the activities of all Municipal department heads and the
administrative staff in the administration of Municipal policy with authority to effectively

recommend their employment and removal.

G. Attorney And Engineer And/Or Public Works Director: Work in cooperation with the Council's
appointed Attorney and Engineer and/or Public Works Diretor.

H. Public Relations: Prepare news releases, develop and discuss public relations material with all



concerned as required. Maintain good public relations with the general public.

l. Consultation: Consult with appointed officials and with other public or private agencies as may be
required.

J. Governmental Programs: Be fully informed regarding Federal, State and County programs which affect
the Municipality.

K. Employee Labor Contracts: Negotiate and delegate the negotiation of the terms and conditions of
employee labor contracts for presentation to the Council.

L. Other Duties: Perform all other digts required of such Administrator by ordinances or resolutions
adopted by the Council. (1981 Code § 202.02)

CHAPTER 6
CITY OFFICERS AND EMPLOYEES
ARTICLE B. CITY CLERKRREASURER

SECTION:



1-6B-1: Position Established
1-6B-2: Duties

1-6B-1: POSITION ESTABLISHEDThe position of City ClerkTreasurer is hereby established for the City.
(1981 Code§ 203.01)

1-6B-2: DUTIES:
A. Statutory Duties: The duties of the Clefkreasurer of the Munidpality shall include the duties of the
Clerk and the duties of the Treasurer as defined by Minnesota Statutes sections 412.141 and 412.151.

B. Other Duties: The Clerkreasurer shall perform the following:

1. Financial Statements: Prepare the annudinancial statement as required by Minnesota Statutes
sections 471.695 through 471.699.

2. Meetings: Attend and participate in all Council meetings.
3. Reports: Submit monthly reports to the Council on the financial condition of the Municipal funds.

4. Ordinances And Resolutions: Perform all duties required by ordinances or resolutions adopted by
the Council. (1981 Code § 203.02)

CHAPTER 7
PUBLIC HEARINGS
SECTION:
1-7-1: Conduct Of Hearing
1-7-2: Notice

1-7-3: Evidence, Rules And Records
1-7-4: Summary Of Findings And Decisions



1-7-5:

1-7-1:

1-7-2:

1-7-3:

1-7-4:

1-7-5:

Criminal History Background

CONDUCT OF HEARINGJnless otherwise provided in this Code, or by law, every public
hearing required by law, ordinance o resolution to be held on any legislative or
administrative matter shall be conducted in accordance with this Chapter. (1981 Code §
100.05)

NOTICE: Every hearing shall be preceded by ten (10) days' mailed notice to all persons
entitled thereto by law, ordinance or regulation unless only published notice is required. The
notice shall state the time, place and purpose of the hearing. Failure to giveetimotice or
defects in it shall not invalidate the proceedings if a good faith effort has been made to
comply with this Section. (1981 Code § 100.05)

EVIDENCE, RULES AND RECORDS: the hearing, each party in interest shall have an
opportunity to be heard and to present such evidence as is relevant to the proceeding. The
Council may adopt rules governing the conduct of hearings, records to be made and such
other matters, as it deems necessary. (1981 Code § 100.05)

SUMMARY OF FINDINGS AND DESIONS: Upon the disposition of any matter after
hearing, the Council shall have the ClefKkreasurer prepare a written summary of its
findings and decisions and enter the summary in the official Council minutes. (1981 Code §
100.05)

CRIMINAL HISTORY BACKGROUNDThe Police Department is authorized to do a criminal
history background investigation on applications for City employment. Before the
investigation is undertaken, the applicant must authorize the Police Department in writing
to undertake the investigation and to release the information to the City Council, City
Administrator, and other City staff as appropriate. Should the City reject the applicant's
request for employment due, partially or solely, to the applicant's prior convictin of a crime,
the City Administrator shall notify the applicant in writing of the following:

a. The grounds and reasons for the denial;

b. The applicable complaint and grievance procedure set forth in Minnesota Statutes
Section 364.06;

c. The earliest date the applicant may reapply for employment; and

d. That all competent evidence of rehabilitation will be considered upon reapplication.
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CHAPTER 1

PLANNING COMMISSION

SECTION:
2-1-1 Established
2-1-2 Membership
2-1-3 Terms; Vacancies; Oath
2-1-4 Officers
2-1-5 Meetings
2-1-6 Expenditures
2-1-7 Powers And Duties
2-1-8 Zoning Ordinances; Public Hearings
2-1-9: Subdivision Plats; Review And Recommendation
2-1-10: Final Determination
2-1-11: Citizen Representative To Area Planning Organization

2-1-1: ESTABLISHED The CityPlanning Commission presently in existence is hereby continued. The
Commission shall be the City planning agency authorized by Minnesota Statutes section 462.354, subdivision
1. (1981 Code § 207.01; 1997 Code)

2-1-2: MEMBERSHIP: The City Planning Commision shall consist of seven (7) members. The City
Administrator and the City Attorney shall be members. (1981 Code § 207.02)

2-1-3: TERMS; VACANCIES; OATH:

A. Terms: Terms  shall be three ) year  overlapping terms. Appointees
shall hold their offices until their successors are appointed and
qualified. =~ The terms of ex officio members shall correspond to their
respective official tenures. (1981 Code § 207.02; 1997 Code)

B. Vacancies: Vacancies during the term shall be filled/tthe Council for the unexpired portion of the
term.
C. Oath: Every appointed member shall, before entering upon the discharge of duties, take an oath

that they will faithfully discharge the duties of their office. (1981 Code § 207.02)

2-1-4: OFFICERS:

A. Chairman: The Commission shall elect a chairman from among its appointed members for a term of
one year.

B. Secretary: The Commission shall elect a secretary from its own membership.

C. Additional Officers: The Commission may create andlfsuch other offices as it may determine. (1981

Code § 207.03)
2-1-5: MEETINGS:
A. Frequency Of Meetings: The Commission shall hold meetings as necessitated.

B. Rules: The Commission shall adopt rules for the transaction of business, and itsdiimgs,
which record shall be public record.



C. Annual Report: On or before February 15 of each year the Commission shall submit to the City
Council a report of its work during the preceding calendar year. (1981 Code § 207.03; 1997 Code)

2-1-6: EXPENDITURESEXxpenditures of the Commission shall be within the amount appropriated for the
purpose by the City Council. (1981 Code § 207.03)

2-1-7: POWERS AND DUTIES:

A. General Powers: The Planning Commission shall have the powers and duties gipéanning agencies
generally by law. The Commission shall also exercise the duties conferred upon it by this Code and by
the Council.

B. Comprehensive Plan:

1. Preparation; Adoption: After the Commission has prepared and adopted a Comprehensive Plan,
the Commission shall periodically, but at least once every five (5) years, review the Comprehensive
Plan, any ordinances and capital improvement program the Council has adopted to implement the
Plan.

2. Revision; Amendment: After such review, it shall, to thextent it deems necessary, revise the
Comprehensive Plan, adopt the amendments or the new Comprehensive Plan, and recommend it to
the Council in accordance with law.

3. Capital Improvement Program: After review of the Comprehensive Plan, the Commissidamab
recommend to the Council any amendments it deems desirable to the capital improvement program
and any ordinance implementing the Plan. (1981 Code § 207.04)

2-1-8: ZONING ORDINANCES; PUBLIC HEARINGISo zoning, ordinances or amendment shall be adopted
by the Council until a public hearing has been held thereon by the Council upon notice as provided in
Minnesota Statutes section 462.357, subdivision 3. (1981 Code § 207.05)

2-1-9: SUBDIVISION PLATS; RVIEW AND RECOMMENDATIONAny subdivision plat submitted to the
Council for approval shall, prior to final approval, be referred to the Planning Commission for review and
recommendation. Any plat so referred shall be returned to the Council by the Commissi with its
recommendations within thirty (30) days, and failure of the Commission to report within that period is
deemed to have satisfied the requirements of this Chapter. (1981 Code § 207.06)

2-1-10: FINAL DETERMINATION The City Council has the finakay on all matters of the Planning
Commission. (1981 Code§ 207.03)

2-1-11: CITIZEN REPRESENTATIVE TO AREA PLANNING ORGANIZATION:

A. Establishment: The position of a citizen representative to the area planning organization may be
established for the Qiy,

B. Appointment; Term: The representative is appointed at the first Council meeting in January for a
term of one year.

C. Meetings: The citizen will represent the City at all meetings/functions of the area planning
organization.

D. Vote: The citizenrepresentative will be empowered to vote on all matters put before the area
planning organization.



E. Reimbursement: The City Council shall set a per diem rate to be paid to the representative for
each meeting attended and the ClerRreasurer shall establish proper accounting for such
reimbursement in the City books. (1981 Code § 207.07)
CHAPTER 2

PARK AND RECREATIONAL BOARD

SECTION:

2-2-1: Established

2-2-2: Membership; Term

2-2-3: Chairman; Secretary
2-2-4: Bylaws

2-2-5: Powers And Duties

2-2-6: Recommendations

2-2-7: Quarterly, Annual Reports
2-2-8: Financial Needs

2-2-9: Claims

2-2-1: ESTABLISHEDThe Park and Recreational Board presently in existends hereby continued

for the City. (1981 Code 8§ 212.01; 1997 Code)

2-2-2: MEMBERSHIP; TERMThe Park and Recreational Board shall consist of five (5) members. As
each member's term expires, his/her successor shall be appointed for a termthiree (3) years. (1981 Code §
212.01)

2-2-3: CHAIRMAN; SECRETARYThe Board shall select from its members a chairman and a
secretary. (1981 Code § 212.01)

2-2-4: BYLAWS The Board may draft and adopt its wn bylaws and establish such meetings as may
be necessary to conduct the affairs of said Board. It shall, however, keep accurate and true minutes of all
meetings. (1981 Code § 212.07)

2-2-5.  POWERS AND DUTIES:

A. General Duties: The Park and Recrganal Board shall maintain, beautify and care for all park
property and shall operate a program of public recreation and playgrounds.

B. Programs Administered By Public Or Private Agency: If any part of the public recreation program of
the community is administered directly by any public or private agency other than the Board, the
Board, subject to Council approval, shall have the power to make cooperative agreements with any
such public or private agency for the purpose of coordinating all the activitieand facilities included
in such public recreation program.

C. Programs Administered By Board: The programs directly administered by the Board may make use
of public property assigned to, or of private property leased or otherwise made available for, publ
recreational use.

D. Land For Recreational Use: The Council shall determine what land is to be acquired for recreational
purposes, what Cityowned land it shall be permitted to use in carrying on its recreational program
and what buildings or other pemanent structures are to be constructed upon such land.



2-2-7:

2-2-8:

2-2-9:

Power Of Council: The Council may, upon recommendation of the Board, acquire land for park
purposes, but the Council shall have full, absolute and exclusive control over all property set aside for
park and recreational purposes. (1981 Code § 212.02)

2-2-6: RECOMMENDATIONSThe Park and Recreational Board shall recommend the
following:

Personnel; Compensation: The employment of necessary personnel and the fixing of their
compensation.

Construction of Improvements: The construction of roadways, paths, buildings, fountains, docks,
boathouses, bath houses, warming houses, refreshment booths, amusement halls, pavilions and other
structures and improvements in parks.

Contracts; Leases: fie Board may, with the consent of the City Council, make contracts and leases for
the construction and operation of these facilities for terms not exceeding ten (10) years, subject to
provisions contained in Minnesota Statutes section 412.521,

Purchases: The purchasing of all necessary supplies, materials, equipment and services required.
(1981 Code § 212.03)

QUARTERLY, ANNUAL REPORTS$he Board must take and make quarterly reports to the Council
as to the extent of activities and must make an annual statement of its receipts and disbursements
and file same with the ClerkTreasurer immediately after the close of the calendar year. (198Code §
212.04)

FINANCIAL NEEDSNo later than September 1 of each year, the Board shall present to the Council, in
such detail as the Council shall require, its estimate of the financial needs of the Board for the ensuing
fiscal year. (1981 Code 812.05)

CLAIMS:The Board shall, in same manner as City Council, audit claims to be paid from the Park and
Recreation Fund. The secretary of the Board shall draw its order upon the City CleFkeasurer for

the proper amount allowed by the Boardupon the countersignature of the chairman of the Board
and presentation, the order shall be paid by the ClerKkreasurer. (1981 Code § 212.06)



CHAPTER 3
EMERGENCY SERVICES AGENCY
SECTION:

2-3-1:State Statute Adopted
2-3-2:Composition
2-3-3:Director

2-3-1: STATE STATUTE ADOPTEDIhe Minnesota Civil Defense  Act, Mnnesota Statutes Chapter
12, insofar as it relates to cities, is adopted by reference as part of this Chapter as fully as if set forth explicitly
herein. (1981 Code § 208.01)

2-3-2: COMPOSITION:

A. Creation: There is hereby created within theCity government an Emergency  Services  Agency
which shall be under the supervision and control of a director of emergency services, hereinafter
called the Director.

B. Organization: The Emergency Services Agency shall be organized into such divisions andshus,
consistent with State and local defense plans, as the Director deems necessary to provide for the
efficient performance of local civil defense functions during a civil defense emergency. (1981 Code §
208.02; 1997 Code)

C. Functions: The Agency sHh perform civil defense functions within the City as may be required
pursuant to Minnesota Statutes chapter 12, or this Chapter. (1981 Code § 208.02)
2-3-3: DIRECTOR:

A. Appointment; Term: The Director shall be appointed at the first Counciheeting in January
for a term of one year and may be removed by the Council at any time.

B. Compensation: The Director shall serve without salary but shall be paid his/her necessary expenses.

C. Responsibility: The Director shall have direct responsibity for the organization, administration and
operation of the Emergency Services Agency, subject to the direction and control of the Council.
(1981 Code § 208.02)

D. Powers And Duties:
1. Intergovernmental Arrangements: With the consent of the Councilhé Director shall represent the

City on any regional or State organization for civil defense. The Director shall develop proposed
mutual aid agreements with other political subdivisions within or outside the State reciprocal civil



defense aid and assistarein a civil defense emergency too great to be dealt with unassisted, and
shall present such agreements to the Council for its action. Such agreements shall be consistent with
the civil defense plan, and during a civil defense emergency, the Emergency $% Agency and civil
defense forces shall render assistance in accordance with the provisions of such agreements.

2. Civil Defense Plan: The Director shall prepare a comprehensive general plan for the civil defense of
the City and shall present such plario the City Council for its approval. When the Council has
approved the plan by resolution, all civil defense forces of the City shall perform the duties and
functions assigned by the plan.

3. Reports: The Director shall prepare and present to the Couhgieriodically a report of activities
and recommendations. (1981 Codé& 208.03)



CHAPTER 4

BOARD OF HEALTH

SECTION:

2-4-1:  Membership

2-4-2:  Duties Of Board

2-4-3:  Duties Of Health Officer

2-4-4:  Public Health Sanitarian

2-4-5:  Interference With Health Board Or Officer

2-4-1: MEMBERSHIP:

A. Board Continued: The City Board of Health presently in existence is hereby continued. (1981

Code § 206.01; 1997 Code)

B, Appointment; Membership: The Board shall consistfathree (3) members who shall be appointed by
the Council at the first meeting of the year.

C. Executive Officer: At least one shall be a physician who shall serve as executive officer of the Board.

D. Vacancies: A vacancy during the term of any membehall be filled by Council appointment for the
remainder of the term. (1981 Code § 206.01)

2-4-2: DUTIES OF BOARDThe Board of Health shall have the following powers and duties:

A. Communicable Diseases: To investigate and make such reports ancegtsuch directions concerning
communicable diseases as the State Board of Health may require or give.

B. Health Regulations: To cause all laws and regulations relating to the public health, including all
health regulations included in this Code, to be olyed and enforced.

C. Recommendations: To make recommendations to the City Council with respect to ordinances and
programs to promote the public health. (1981 Code § 206.02)

2-4-3: DUTIES OF HEALTH OFFICER he Health Officer shall have the powerand duties prescribed in

the following subsections:

A. Board Orders: The Health Officer shall execute the lawful orders of the State and City Boards of
Health.

B. Health Ordinances: With the advice and consent of the Board of Health, the Health Officer shall
enforce all statutory and ordinance provisions relating to public health.

C. Communicable Diseases:

1. Employment Of Additional Personnel: The Health Officeshall employ, at the expense of the City, medical
and other help as may be necessary in the control of communicable disease.



2. Expenses Related To Quarantine: The City CleFkeasurer shall see that statements of expense incurred in
establishing, enfacing and releasing quarantine are, after payment, certified to the proper County Auditor for
allowance of onehalf (1/2) the amount as a payment by the County to the City as provided by law; but no
such expense shall be paid by the City unless paymentrifused by the person liable therefor under the
statutes.

D. Orders:

1. Order To Clean: The Health Officer may issue and servehaveserved, written individual orders requiring

the owner or occupant of any premises to clean cesspools, septic tanllsy wells, leaching pits, vaults, sheds
or barns to remove refuse from the premises or any street or alley adjacent thereto or to place and keep such
premises in a clean and wholesome condition.

2. Order To Fill Or Cease Use: The Health Officer may atswue and serve, or have served, written individual
orders requiring the owner or occupant of any premises to fill with dirt and cease to use any cesspool, dry

well, leaching pit or vault which does not functionin a proper manner and requiring the owneror occupant to
provide satisfactory arrangements to take the place of those whose use is discontinued.

E. Water Samples:

1. Taking Of Samples: The Health Officer shall direct from time to
time that samples of water be taken from private wells, public wells,
the public  water  system, public beaches and public  swimming pools
and other places to which the public is invited.

2. Analyses; Recommendations To Council: The Health Officer shall have these samples analyzed and
cataloged according to the standards established by the State Board of Health and, based thereon, the
City Board of Health shall make such recommendations ragling the water samples as it deems
necessary to appropriate City authorities.

F. Inspection Of Various Establishments: The Health Officer may inspect all premises engaged in the
manufacture, processing, distribution, storage or sale of food, beveragesugs, liquors, milk, ice or
any other product intended for human consumption, as well as the utensils, dishes, containers used
in cleaning, preparation, serving or eating of any such product to ensure its purity and
cleanliness or the sanitation and cleaimess of the premises, personnel and facilities, and to
recommend to the owner or proprietor such changes as he/she deems necessary.

G. Arrest Powers: The Health Officer shall have the power of arrest for
violation of this Code, or of any State law or egulation of the State
Board of Health.

H. Sanitary Inspection: In accordance with regulations of the State Board of Health, the Health Officer
shall make a thorough sanitary inspection of the City in the month of May each year and present a
written report of such inspection, together with his/her recommendations, to the Council on or
before the June 1. The Health Officer shall make additional inspections during the year if deemed
necessary. (1981 Code § 206.03)



2-4-4: PUBLIC HEALTH SANITARIANThe Chief of Police shall serve as City Public Health Sanitarian. Under
the supervision of the Health Officer and Board of Health, the Public Health Sanitarian may exercise any of the
powers and duties of the Health Officer in administering the environmental éalth program of the City,
including any powers and duties specified in Section-2-3 of this Chapter, except those which may be
performed only by a medical doctor. He/she shall also carry out the powers and duties specifically imposed
on the Chief of Polie by any other provision of this Code. (1981 Code § 206.04)

2-4-5: INTERFERENCE WITH HEALTH BOARD OR OFFICHW person shall obstruct, interfere with or
impede the Health Officer or the Board of Health in the performance of official duties or remove asign
posted by order of the Health Officer in any area or on any building. (1981 Code § 206.05)



CHAPTER 5

FIRE CODE BOARD OF APPEALS

SECTION:

2-5-1: Purpose

2-5-2:  Fire Code Board of Appeals

2-5-3: Process

2-5-4: Criteria for Decisions

2-5-5: Notice of Right to Appeal

2-5-1: PURPOSE: The purpose of this Division is to create, in accordance with Minnesota Fire

Safety Statutes 299F.011, Subd. 5, and 1997 Uniform Fire Code Section 103.1.4, a Fire Code BbAmpeals
and a process to hear and rule on appeals from orders issued under the 1997 Uniform Fire Code or any
updated version of said code.

2-5-2:

2-5-3:

FIRE CODE BOARD OF APPEALS:

1. Board Composition. The Fire Code Board of Appeals will consist of fimeembers who are
appointed by the City Council and are qualified by experience and training to pass judgment
upon appeals presented by the owner, lessee or a duly authorized representative of property
subject to a determination in accordance with an applidale fire code. The city's Fire Chief
will serve as a nonvoting, ex officio member and will act as secretary of the board.
Members will serve at the pleasure of the City Council.

2.  Terms. Two members will be apointed with terms to expire on December 31, 2003; two
members will be appointed with terms to expire on December 31, 2004; and one member
will be appointed with a term to expire on December 31, 2005. Thereafter, appointed terms
will be for three years ard end on December 31.

PROCESS:

1. The owner, lessee or duly authorized representative of property subject to a determination
in accordance with Minnesota Fire Safety Statutes and/or the most current Uniform Fire
Code may appeal a decision of thaty's Fire Chief on a request for a variance or abatement
of an order(s), or an interpretation from said code. Requests to appeal a determination by
the city's Fire Chief must be presented in writing on the application form provided by the
City. The citys Fire Code Board of Appeals will hear said request within 10 days of receipt of
a complete application. Meetings of the city's Fire Code Board of Appeals are subject to open
meeting law requirements.

2. The Fire Code Board of Appeals will adopt reasonablules and regulations for conducting
its investigations and determinations.

3. The Fire Code Board of Appeals will render decisions and findings in writing to the city's Fire
Chief, with a duplicate copy to the applicant, Fire Inspector, City Administiar, and City
Council.



2-5-4; CRITERIA FOR DECISIONS: The Fire Code Board of Appeals will make its determinations in
accordance with the following:

1. Interpretations of applicable code must be reasonable and consistent with the understood intent
of the code.

2. Practical difficulties are determined to exist in the way of carrying out the provisions of the
applicable code and substantial compliance witlpplicable codes is already being met.

3. The suitability of an alternate material(s) and/or type of construction is consistent with the
spirit of the applicable code.

4. Public safety will be secured and substantial justice done with the determinatiorendered.

2-5-5:  NOTICE OF RIGHT TO APPEAINOotice of the right to appeal any order, violation of an order,
interpretation of an applicable code, or other such decision from the city's Fire Chief or Fire Inspector must
be provided to the owner, lessee oduly authorized representative of property subject to said determination.
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CHAPTER 1

GENERAL LICENSING AND PERMIT PROVISIONS

SECTION:

3-1-1: Licenses And Permits
3-1-2: Application For License Or Permit
3-1-3: License And Permit Fees
3-1-4: Duration Of License
3-1-5: Transfer Of License
3-1-6: Inspection
3-1-7: Duties Of Licensee
3-1-8: Suspension Or Revocation Of License

3-1-1: LICENSES AND PERMITS:

A. General Rule: Except as otherwise provided in this Code, all licenses and permits granted by the City

shall be governed by the provisions of this Chapter.

B. License, Permit Required: No person shall conduct any activity or use any property for which a
license or permit is required by law or this Code without a currently valid license or permit for such
activity or use. Violation of this Section is a misdemeamncand punishable by law. (1981 Code §
501.01)

3-1-2: APPLICATION FOR LICENSE OR PERMHEvery application for a license or permit shall be
made to the ClerkTreasurer on a form provided by the ClerkTreasurer. It shall be accompanied by payent

to the ClerkTreasurer of the prescribed fee. If, after investigation, the Clefkreasurer is satisfied that all
requirements of law and this Code have been met, the Clefkeasurer shall present the application to the
Council for action or, if the liense or permit does not require Council approval, the Clefkreasurer shall

issue the license or permit. (1981 Code § 501.01)

3-1-3: LICENSE AND PERMIT FEES:

A. Fee Established: License fees are in the amounts established in the goweg chapters of this Title or
as otherwise provided in this Code. The license and permit fees as set forth in the various
chapters of this Title are the official controlling provisions.

B. Prorated Fees: License fees shall not be prorated unless otherwispecified by this Code or by law.

C. Refunds: License fees shall not be refunded in whole or in part unless otherwise specified by this
Code or by law. (1981 Code§ 501.02)

3-1-4: DURATION OF LICENSRJnless otherwise specified, a liceresshall be valid for a calendar
year or the part of the year for which it is issued and shall expire on December 31. (1981 Code § 501.03)



3-1-5; TRANSFER OF LICENSHo license issued under this Code may be transferred to any other
person. Where a license relates to specific premises, the license shall not be changed to another location
without approval of the Council or other licensing authority. (1981 Code § 501.04)

3-1-6: INSPECTION:

A. Authorized Personnel: Any City official or emloyee having a duty to perform with reference to a
license under this Code and any police officer may inspect and examine any licensee, licensee's
business or premises to enforce compliance with applicable provisions of this Code. Subject to the
provisions of subsection B of this Section, such City official or employee may, at any reasonable time,
enter any licensed premises or premises for which a license is required in order to enforce
compliance with this Code.

B. Search Warrants: If the licensee objects to the inspection of his/her premises, the City official or
employee charged with the duty of enforcing the provisions of this Code shall procure a valid search
warrant before conducting the inspection. (1981 Code §01.05)

3-1-7: DUTIES OF LICENSEEEvery licensee and permittee shall have the duties set forth in this
Section.
A. Inspection: Licensee shall permit, at reasonable times, inspections of licensee's business and

examination of licensee's books and recom by authorized officers or employees. Failure to comply
with this Section shall be grounds for suspension under SectionB-8 of this Chapter.

B. Compliance With Law: Licensee shall comply with laws, ordinances and regulations applicable to the
licensedbusiness, activity or property.

C. Display Of License: Licensee shall display the license or other insignia given licensee as evidence of
the license in a conspicuous place on the premises, vehicle or device to which the license relates. If
the license isnot so related, the license shall be carried on the licensee's person whenever licensee is
carrying on the licensed activity.

D. Unlawful Disposition: The licensee shall not lend or give to any other person his/her license or
license insignia. (1981 Cod& 501.06)

3-1-8: SUSPENSION OR REVOCATION OF LICENBt& Council may suspend for a period not
exceeding sixty (60) days or revoke any license or permit for violation of any provision of law, ordinance or
regulation applicable to the licensé or permitted activity or property. Except where mandatory revocation is
provided by law without a hearingthe holder of the license or permit shall be granted a hearing upon at least
ten (10) days' notice before revocation or suspension is ordered. Theotice shall state the time and place of
the hearing and the nature of the charges against the licensee. (1981 Code § 501.07)






