
CITY OF SARTELL  

 

POLICY RELATING TO CITY PARK USAGE AND SHELTER RENTALS  
 

This policy governs park usage and shelter rentals within the City of Sartell.  The following 

policy must be complied with if the damage deposit is to be returned in full: 

 

1. The rental fee must be paid at the time of rental application in order to guarantee the 

reservation.  The damage deposit is due when the shelter keys are picked up.  The rental 

fee and damage deposit may be waived for partner organizations under agreements with 

the City.  

 

2. Park shelter rentals can be made after January 1st of the same calendar year as your 

reservation.  Shelters available for rent are itemized on the City’s fee schedule.  

 

3. An alcohol consumption permit is available at no charge where alcohol may be consumed 

by groups of 25 or more. 

 

4. No Tobacco or E-Cigarette use is allowed on any City-owned property including parks 

and inside or outside the park shelters. 

 

5. The rental agreement applies to the park shelter/gazebo only.  All other facilities are open 

to the public. 

 

6. A two week cancellation notice is required in order to receive a refund on the shelter 

rental fee, minus an administrative processing fee. Otherwise, the entire fee will be 

forfeited for the park shelter rental. 

 

7. Park hours are from 7:00 a.m. to 11:00 p.m. with the exception of Rotary Park, which is 

open 24 hours a day. 

 

8. Fires must be contained in grills or fireplaces. 

 

9. All motor vehicles must be parked in designated parking areas. 

 

10. The use of weapons is prohibited in parks, including the discharge of any air rifle, sling 

shot, bow and arrow, gun, pistol or firearm of any description except in areas which may 

be expressly designated for such activities. 

 

11. No camping is allowed, except in designated areas.  
 

12. The speed limit in parks is 5 m.p.h. 

 

13. Swimming is not allowed in the Watab, Sauk, and Mississippi Rivers that is accessed 

from any city park. 

 

14. All facilities must be locked upon your leaving and all equipment returned and locked up. 



 

15. All litter and refuse must be disposed of in proper containers. 

 

16. The structure being rented must be swept with broom, hosed out if necessary and garbage 

put in refuse containers.  Broom, hose and garbage containers are provided. 

 

17. Park shelter keys must be picked up at City Hall 7:00 AM - 4:30 PM weekdays or the 

Friday prior to your rental if you have the shelter rented on a weekend. The keys must be 

returned by 4:30 PM the next business day following your rental, unless other 

arrangements are made.  

 

18. The damage deposit will be returned to you within five (5) business days after your rental 

to insure compliance with this policy and after any necessary deductions have been made 

from the deposit, including for damage, cleaning, and return of equipment.  The Park 

Department inspects the shelter and grounds after each rental. 

 

19. The City will waive the rental fee and damage deposit for weekday/weeknight (not 

weekends unless authorized by the Public Works Director) rentals of park shelters 

(subject to availability) for Sartell based youth groups and the Sartell School 

District for use of the shelter specifically for youth based events benefitting Sartell 

youth.  The City will also waive the rental fee and damage deposit for 

weekday/weeknight (not weekend) rentals of park shelters (subject to availability) 

once per year for organizations that have officially adopted a Sartell City park.    

(As of the adoption of this revised policy, there are two adopted parks - Lions Park 

and Sartell Rotary Park - formal Council action is needed to recognize future 

“adopted” parks).  Any organization receiving the free rental based on this 

paragraph no. 18 is still responsible to follow all other park rental rules and will be 

responsible for any damage to the shelter caused by their use/event. 
 

 

Adopted: December 13, 2010 

Updated: July 8, 2013 

Updated: November, 2016 


