
 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, November 23, 2015 

Sartell City Hall 
6:00 P.M. 

 
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. November 9, 2015 – Regular Meeting 
 

6. CONSENT AGENDA 
a. Approval of voucher payments 
b. Acceptance of Donations 
c. Approval of 2016 Liquor License Renewals 
d. Resolution Establishing a Convention & Visitor’s Bureau Advisory Board 
e. Authorizing Survey Work for East Side Streets project 
f. Calling Public Hearing on a Right Of Way Plat 
g. Intersection Improvement Agreement 

 
7. PUBLIC HEARINGS 

 
8. OLD BUSINESS 

a. Community Center and Library 
 

9. NEW BUSINESS 
a. 2016 Council Board & Committee Appointments 

 
10. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
11. ADJOURN 



November 9, 2015 
 

CITY COUNCIL MEETING 

MINUTES OF NOVEMBER 9, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held 
on November 9, 2015 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll 
called the meeting to order at 6:00 p.m. 
 
COUNCIL PRESENT: Mayor Nicoll, Council members: Braig-Lindstrom, Hennes, Lynch, 

Peterson 
ABSENT:  None 
ALSO PRESENT: Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Mike Nielson, Engineer 
Jim Hughes, Police Chief 

   
PLEDGE OF ALLEGIANCE 
  
AGENDA REVIEW AND ADOPTION   
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY 
MEMBER PETERSON TO ADOPT THE AMENDED AGENDA WITH THE ADDITION OF 
COMMUNITY CENTER AS ITEM 8B.  THE MOTION CARRIED WITH NICOLL, BRAIG LINDSTROM, 
HENNES & PETERSON IN FAVOR AND LYNCH OPPOSED. 
 
OPEN FORUM/PUBLIC COMMENT  
Joe Perske, Sartell, spoke about the past efforts toward a library in Sartell.  
 
Henry Symornski, Sartell, spoke about the benefits of libraries throughout history and today. 
 
Zurya Anjum, Sartell, spoke in support of a GRRL branch library at City Hall or the School’s 
District Service Center. 
 
I-Jung Lee, Sartell, Minnesota, spoke in favor of a GRRL branch library in Sartell. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. October 26, 2015 -  Regular Meeting 
   
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY 
MEMBER LYNCH APPROVING THE MINUTES AS PRESENTED. THE MOTION CARRIED 
UNANIMOUSLY.     
 
CONSENT AGENDA  

a. Building Permit Activity Report – Acceptance 
b. Inspections Activity Report – Acceptance 
c. Technology Report – Acceptance 
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d. Fire Department Report - Acceptance 
e. Approval of voucher payments 
f. Approval of Sale and Purchase of Public Works Equipment 
g. Rebid SRTS 
h. Change Order #1 Pinecone Rd Phase 2 
i. Calling Annual Govt Center & special joint LeSauk meetings on Nov 16th starting at 6:30 pm 

and calling special meeting for training workshop with Greg Vandal on Nov 24th at 5:00 pm 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING CONSENT AGENDA ITEMS A-I, WITH THE DELETION OF ITEM F.   THE MOTION 
CARRIED UNANIMOUSLY.    
 
PUBLIC HEARINGS 

a. Fee Schedule and Financial Management Plan 
Mayor Nicoll opened the public hearing at 6:16 pm.  Jane DeAustin of the CMBA requested 
reconsideration of SAC/WAC increases, particularly due to the new survey requirements.  She 
also gave brief update on area building activity.  There being no one else wishing to speak and 
no written testimony, the Mayor closed the public hearing at 6:19 pm.  Council member Braig 
Lindstrom asked if SAC/WAC increases ease the deficit concerns we fact in annual debt service 
and Administrator Degiovanni responded those amounts aren’t significant enough to impact 
the hundreds of thousands of dollars that number of connections generate. 
 

b. Conditional Use Permit – Solar Garden 
Community Development Director Rasmussen presented the overview.  Council member 
Hennes asked about financial security to ensure removal of the solar panels when needed.  
Gordy Simanton from SolarStone suggested a 25 year bond of $125,000.  Mayor Nicoll asked 
about any health concerns related to the panels and Mr. Simanton indicated that there were 
not known concerns.  Council member Braig Lindstrom asked about footings impacting the 
landfill areas and Mr. Simanton responded that very little concrete is actually used and the 
MPCA reviews and approves.  Staff also confirmed that the solar garden does not interfere with 
our planned 4th Avenue extension and that the site is already monitored per MPCA 
requirements and that would continue.  The Mayor opened the public hearing at 6:30 pm.  The 
following individuals testified: 
 
Ross Pihlaja, 652 7th Ave. S., confirmed that Sartell Holdco is an entity related to SolarStone and 
that the City and SPX own the ground and will receive lease payments from SolarStone.  The 
company is likely to make no changes to the existing fence. 
 
Chris Byrd, 648 7th Street S., expressed similar concerns about fencing and minimization of 
lighting.  No lighting is currently planned other than 4th Ave. street extension lighting. 
 
William Anderson, 630 7th Street South asked about placing these on landfills and City Engineer 
responded that their actual placement is focused on the unused portion of the landfills. 
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Darrin Vossen, 624 7th Street S., asked about studies on property value impacts.  Mr. Simanton 
responded no evidence other than a study of wind turbines showing minimal impacts and those 
are much taller and higher profile than solar panels. 
 
Todd Burgess, 642 7th Street S., asked about construction access and it will be the 4th Ave. South 
right of way. 
 
Peter Mugg, 654 7th Street S., asked about impact on wildlife.  Mr. Simanton responded that 
there is a 30 foot space between rows and their planned lack of fencing additions will also likely 
help maintain existing wildlife corridors. 
 
Brian Donnay, 679 Heritage Drive, asked about the reflection angle, wetland disturbance, and 
project funding.  Mr. Simanton responded that NRG is the financial partner, that the panel 
angle is 30 degrees but if reflecting, they aren’t doing their job, and that they are coated to 
reduce reflectivity.  5 airports have solar panels on their property, and a study done shows glare 
was 30% compared to snow at 95%, asphalt and grass at 25%.  Mike confirmed that these are 
not natural wetlands and one is actually an old sewage lagoon so any wetland replacement is 
minimal and still being determined. 
 
There being no one else wishing to speak and no written testimony, the Mayor closed the 
public hearing at 6:50 pm.  Council member Peterson confirmed with applicant that noise 
would not be an issue and Council member Lynch confirmed with staff that the City would not 
require additional lighting or fencing so those should also be non-issues for neighborhood 
impact.   
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY 
MEMBER LYNCH TO APPROVE THE RESOLUTION ADOPTING FINDINGS OF FACT.  THE MOTION 
CARRIED UNANIMOUSLY. 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
TO APPROVE THE RESOLUTION APPROVING CONDITIONAL USE PERMIT.  THE MOTION 
CARRIED UNANIMOUSLY. 
 
OLD BUSINESS 

a. Vacation and Conditional Use Permit 
Community Development Director Rasmussen overviewed the applicant’s requests.  Council 
member Hennes confirmed the applicant will pay their share of road costs and Engineer also 
stated that traffic signal at this intersection has been discussed with and reviewed by Stearns 
County as their preferred control even though Benton County is using roundabout on other side 
of bridge.  Council member Braig Lindstrom didn’t like that location for a gas station, and 
Council member Peterson was concerned with a car wash so close to residents. 
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A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
TO ADOPT THE RESOLUTION APPROVING VACATION REQUESTS.  UPON VOTE BEING TAKEN, 
THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES, LYNCH AND PETERSON 
NAY: COUNCIL MEMBER BRAIG-LINDSTROM  
THE MOTION CARRIED. 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
TO ADOPT THE RESOLUTION APPROVING CONDITIONAL USE PERMIT.  UPON VOTE BEING 
TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS BRAIG-LINDSTROM AND PETERSON 
THE MOTION CARRIED. 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
TO ADOPT THE RESOLUTION APPROVING FINDINGS OF FACT.  UPON VOTE BEING TAKEN, THE 
FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS BRAIG-LINDSTROM AND PETERSON 
THE MOTION CARRIED. 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
TO ADOPT THE AMENDMENT TO THE DEVELOPMENT AGREEMENT AND THE AMENDMENT TO 
THE EASEMENT AGREEMENT.  UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS BRAIG-LINDSTROM AND PETERSON 
THE MOTION CARRIED. 
 

b. Community Center 
Council member Braig Lindstrom asked about duplicating resources or competing with private 
sector in our community center plans.  Mayor Nicoll feels we have been very careful not to 
duplicate or compete and that we have met with School officials numerous times and will 
continue to do so to ensure best results.  Council member Hennes mentioned that the Schools 
already have 12,000 square feet of library space and so that is another area we can work in 
partnership on and he also disagreed our plans compete with the private sector.  Council 
member Peterson was fine with looking at developing a rental policy for City Hall, but is also 
concerned about community center operating costs and what rental charges we will collect at 
that facility.   
 
The Council also discussed the importance of library space and whether money should be 
allocated to that in advance of any GRRL decisions.  A MOTION WAS MADE BY MAYOR NICOLL 
AND SECONDED BY COUNCIL MEMBER LYNCH TO DELAY ANY FURTHER DISCUSSION OF CITY 
FINANCIAL COMMITMENT TO GRRL BRANCH UNTIL GRRL ASSESSMENT WORK IS COMPLETE.  
Council member Peterson expressed concern that it could cause delays.  City Administrator 
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Degiovanni noted that there will still be sales tax funds available in addition to the community 
center budget, even using the 3% inflator estimates, and the Council certainly has discretion to 
utilize a different inflator if they are comfortable with shortfall risks. So they don’t need to 
make an allocation now in order to preserve funds or lose them – they will still have flexibility 
when GRRL makes its assessment plans final.  Member Braig Lindstrom felt a dollar amount did 
not have to be hard and fast but would show intent. 
 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES, BRAIG LINDSTROM AND LYNCH 
NAY: COUNCIL MEMBER PETERSON 
THE MOTION CARRIED. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY 
MEMBER PETERSON TO HAVE THE COMMUNITY CENTER ON EVERY COUNCIL AGENDA.  
Council member Lynch questioned the logic of placing an item on every agenda even when it 
doesn’t need discussion.  UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: COUNCIL MEMBERS BRAIG-LINDSTROM AND PETERSON  
NAY: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
THE MOTION FAILED 
 
DEPARTMENT REPORTS 
 
POLICE DEPARTMENT 
Chief Hughes presented their monthly memorandum and noted the high level of interest in 
neighborhood watch program. 
   
PUBLIC WORKS 
The monthly report was included in packets.  Staff was asked to add Sunday hours for compost 
site in 2016, and possibly reduce other hours that aren’t highly used. 
 
CITY ENGINEER 
Engineer Nielson presented his monthly memorandum.  Council member Braig Lindstrom asked 
about the sufficiency of the red concrete crosswalks on 2nd Street South and Council member 
Peterson would like pricing on flashing pedestrian lights.  Engineer will have reflective cones or 
signage at the new Heritage & Scout roundabouts until permanent lighting is installed. 
 
Engineer Nielson also explained the floodplain issues on the ice arena site and the need for a 
conditional use permit because the planned parking lot will be within the flood fringe.  A 
MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER BRAIG 
LINDSTROM TO APPROVE THE EXPENDITURE OF $4,000 FOR STUDY AND $1,500 FOR 
MITIGATION PLAN.  THE MOTION CARRIED UNANIMOUSLY. 
 



November 9, 2015 
 

PLANNING & COMMUNITY DEVELOPMENT DIRECTOR 
Director Rasmussen presented her monthly memorandum, including public input results from 
community center open house and virtual open house.   
  
CITY ADMINISTRATOR 
Administrator Degiovanni presented her report.   
 
CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events and Council 
member Peterson acknowledged veterans and their families in honor of Veteran’s Day. 
 
ADJOURN 
  
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY 
MEMBER LYNCH TO ADJOURN THE MEETING AT 8:09 P.M. THE MOTION CARRIED 
UNANIMOUSLY. 
  
       Minutes By 
 
 
       _________________________________ 
       Mary Degiovanni 

City Administrator 
        
_______________________________ 
Sarah Jane Nicoll 
Mayor 























RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 
 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation(s): 
 

 

$100 from Puchalla Properties to Fire Equipment Fund 
 

 

 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 23rd DAY OF NOVEMBER, 
2015. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 
 
SEAL 
 

 















SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

November 23, 2015 

 
Agenda Item No. 

    6d 
 
Agenda Section:  Consent 

 
Item:  Convention & Visitor’s Advisory Board 

 

RECOMMENDATION:  Adoption of attached Resolution. 

 

 

 

BACKGROUND:  Sartell currently collects a hotel tax from the Sartell AmericInn, of which we 

pay 95% to the St. Cloud Area Convention & Visitor’s Bureau to meet the statutorily outlined 

expenditure guidelines for the use of such proceeds.  As you know, Sartell’s recreational and 

other tourism continues to grow, and a group of interested Sartell recreational and business 

community members met to discuss how we might better market and promote Sartell as a tourist 

and convention center. Based on that discussion and input from the City Attorney, City Auditor, 

and other convention & visitor’s bureau representatives within the State, we recommend 

adoption of the attached Resolution creating a Sartell Convention & Visitor’s Bureau as an 

advisory board to the City Council. 

 

No change to the current payment structure will take place except as approved by the City 

Council, and the Board’s first anticipated step is to meet with representatives from the St. Cloud 

Area CVB to get their ideas on how to use the existing funding structure to better serve Sartell. 

 

 

 

BUDGET/FISCAL IMPACT:  None 

 

 

 

ATTACHMENTS:  Resolution. 

 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the 

attached Resolution.  If item is pulled from consent, separate motion is requested adopting 

Resolution. 

 

  



RESOLUTION NO. _____ 

RESOLUTION ESTABLISHING CONVENTION & VISITOR’S 

BUREAU ADVISORY BOARD AND APPOINTING INITIAL 

MEMBERS AND TERMS 
 

WHEREAS, the laws of Minnesota, Chapter 469.190 authorized the City to impose a tax on 

lodging (referred to as the “Tax”); and 

 

WHEREAS, the City has established a mechanism for imposition and collection of the Tax 

as authorized by state law; and 

 

WHEREAS, the purpose of the collection of the Tax is to establish a source of funds 

whereby 95% of the gross proceeds are used for the purpose of marketing and promoting the City as a 

tourist and convention center; and 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SARTELL, 

MINNESOTA, AS FOLLOWS: 

 

1) ESTABLISHMENT:  The City hereby establishes a Convention & Visitor’s 

Bureau Advisory Board (referred to as the “Board”) for the purposes of making 

recommendations to the City Council on the expenditure of Tax funds received in 

accordance with Minnesota Statutes. 

 

2) MEMBERSHIP; TERM: The Board shall consist of seven (7) members 

representing the Sartell Chamber of Commerce, Sartell hospitality businesses, 

Sartell medical businesses, Sartell recreational associations, and/or other entities 

with a direct interest in promoting the City as a tourist and convention center. As 

each member's term expires, his/her successor shall be appointed for a term of 

three (3) years. Each member shall serve not more than three (3) consecutive full 

three (3) year terms.  Vacancies during the term shall be filled by the Council for 

the unexpired portion of the term. 

 

3) INITIAL BOARD & TERMS:  The initial Board shall consist of the following 

members with the following terms: 

Name      Term   

Sonja Babich    1-1-16 to 12-31-16 

Bill Worzala    1-1-16 to 12-31-16 

Jason Mathiasen   1-1-16 to 12-31-17 

Scott Widor    1-1-16 to 12-31-17 

Brandon Testa    1-1-16 to 12-31-17 

Jon Erickson    1-1-16 to 12-31-18 

Jason Peterson    1-1-16 to 12-31-18 

 



4) MEETINGS:  The Board shall select from its members a chairperson and a vice 

chair.  The Board shall hold meetings as necessitated and shall adopt rules of 

order and procedure for the transaction of business, and its findings, which record 

shall be public record. 

 

5) GENERAL DUTIES: The Board will offer recommendations to the Council on 

the expenditure of Tax funds for the purpose of marketing and promoting the City 

as a tourist and convention center in accordance with Minnesota Statutes. 

 

 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 23rd DAY OF NOVEMBER, 

2015. 

 

 

      ___________________________________ 

     MAYOR 

ATTEST: 

 

 

 

________________________________ 

CITY ADMINISTRATOR 

 

SEAL 
 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
November 23, 2016 

 
Agenda Item No. 

     6e 
 
Agenda Section:  Consent 
Agenda 

 
Item: East Side Reconstruction - Survey Work 

 
RECOMMENDATION: The east side reconstruction project is tentatively scheduled for 
construction in 2017.  The survey work needed to begin design should be completed to allow 
adequate time for design.  Authorization for WSB & Associates to complete the topographic 
survey work needed for preliminary design. 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
This capital improvement project is tentatively scheduled for 2017.  The work completed will 
still be valid if the project is delayed until 2018. 
 
BUDGET/FISCAL IMPACT: Engineering Fee for preparation of plans and specifications 
$33,390.  This will be a street fund expense. 
 
 
ATTACHMENTS: Letter Proposal & Estimate of hours to complete topographic survey. 
 
COUNCIL ACTION REQUESTED:  Motion to Authorize WSB & Associates to complete the 
plans and specifications for the East Side Reconstruction Project topographic survey for an 
amount not to exceed $33,390 
 
 

 

 



   Building a legacy – your legacy.  4140 Thielman Lane 
 Suite 204 
 St. Cloud, MN 56301 
 Tel:  320-252-4900  
      Fax:  320-252-3100 

 
Equal Opportunity Employer 

 wsbeng.com  
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November 19, 2015 
 
 
Ms. Mary Degiovanni, City Administrator 
City of Sartell 
125 Pinecone Road North 
Sartell, MN 56377 
 
Re: Proposal for Topographical Survey 

Eastside Reconstruction – Street and Utility Improvements 
WSB Project No. 2174-190 

 
Dear Ms. Degiovanni: 
 
WSB & Associates, Inc. is pleased to present this proposal to provide topographical survey services for 
the street and utility improvements in the Eastside neighborhood, located north of 1st Street NE and 
east of Benton Drive North. 
 
PROJECT UNDERSTANDING 
The project includes completing the design for reconstructing streets, sanitary sewer, water main, and 
storm sewer in the Eastside neighborhood.  
 
The existing sanitary sewer trunk main runs down 1st Street NW, which is a county road. This 
trunk main is undersized and does not have the capacity to serve the potential future 
development of 1,200 acres. The location of a new trunk sewer alignment will be designed and 
sized to handle the potential future development and to allow minimize the disruption to 
County Road 29 during construction. 
 
The attached figure shows the proposed improvements throughout the project area.  The 
project will include a full street and utility reconstruction for the majority of the streets, along 
with a bituminous mill and overlay on the remaining streets.  
 
WSB SCOPE OF SERVICES 
WSB’s project scope and proposed work plan is based on our understanding of the project and 
experience on similar projects.  The following is a detailed description of the project tasks. 
 
1. Project Management 
This task includes planning and coordination of all work tasks, establishing and monitoring of budgets, 
agency coordination, and communication/meetings with City staff. 
 
  



Ms. Mary Degiovanni 
November 19, 2015 
Page 2  
 

  K:\02174-190\Admin\Docs\Council Authorization\LTR Prop-Eastside Topo-111915.docx 

2. Topographic Survey 
WSB will gather the survey data as the first step in the engineering design for the Eastside 
Reconstruction Project.  Included in this portion of the project work plan are the following tasks: 
 
 City data collection review. 
 Topographic field survey. 
 Base drawing preparation.  

 
We are assuming that no easement or right-of-way acquisition is required for the project. 
 
ENGINEERING SERVICES FEE 
WSB will complete the proposed work plan as proposed herein on an hourly basis with a not-to-exceed 
fee of $33,390.  A list of project tasks and proposed fee for the project are included on the attached 
spreadsheet. 
 
We will review our progress monthly and will not exceed these amounts unless the scope changes and 
prior written approval is obtained.   
 
PROPOSED PROJECT SCHEDULE 
We propose to complete the topographic survey according and associated base mapping to the 
following tentative schedule: 
 
Task Description Target Date 
Authorization to Begin Topographic Survey 11/23/2015 
Begin Topographic Survey 11/30/2015 
Complete Topographic Survey 12/30/2015 

 
If this proposal is acceptable, please execute the signature block below and return as our authorization 
to proceed. 
 
Please give me a call at 320-534-5940 if you have any questions.  Thank you. 
 
Sincerely, 
  
WSB & Associates, Inc. 

 
Mike Nielson, PE 
City Engineer 
 
 
Attachments 
 
PROPOSAL FOR: 
 
Engineering Design Services: 
Eastside Reconstruction       $33,390.00     
            (Initial) 
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ACCEPTED BY: 
 
City of Sartell, MN 
 
Name        
 
Title        
 
Date        
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1 Project Management

1.1 QA/QC, Agency Coordination 2 8 8  18 2,146.00$          

1.2 Project Management Summary 2,146.00$          

2 Design Services 

2.1 Topographic Survey 8 32 120 160 24,088.00$        

2.2 Base Drawing Preparation 8 50 58 7,156.00$          

2 Design Services 31,244.00$        

TOTAL HOURS 2 8 24 82 120 0 236

153.00$        123.00$           107.00$           126.00$         160.00$         83.00$         

306.00$        984.00$           2,568.00$        10,332.00$    19,200.00$    -$            33,390.00$        
Hourly Billing Rate
Total Costs

Total Labor 
CostProject 

Manager
Sr. Project 
Manager

Estimated hours

Total HoursEngineering 
Specialist IV

2-Person 
Survey Crew

WSB Project 2174-190

Task No.

Description

Estimate of Cost
City of Sartell, Minnesota

Topographical Survey for Street and Utility Improvements
East Side Reconstruction Project

Office TechProject 
Engineer























 

 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

November 23, 2015 

 
Agenda Item No. 

     8a 
 
Agenda Section:  Old Business 

 
Item:  Community Center & Library 

BACKGROUND:  The attached operations consultant memo outlines the parameters of the cost 
estimate for beginning community center operations based on the current amenities outlined 
in the plan.  Based on the input received, we will be tweaking some spaces before presenting 
floor plans to you again, but we aren’t proposing to add or subtract anything significant at this 
point which would impact operational numbers.  The most popular additions expressed from 
input were outdoor pool, climbing wall, and library – all of those are amenities we will continue 
to seek to add as next phases at this or other locations.  GRRL does not want a branch at this 
site, and it is unclear whether City Hall is an acceptable branch site.  There was discussion at 
their last meeting about abiding with their 15 minute distance policy, and City Hall is 9 minutes 
away from the Waite Park branch.  They again determined that we should wait until completion 
of their assessment plan before any further Sartell discussion.  We will use that time to 
continue discussions with the School District about options for enhanced library services and 
then add GRRL into those discussions when they are ready. 
 
BUDGET/FISCAL IMPACT:  The budget impact of the attached operational numbers is estimated 
at $170,000 to $193,000 in the initial years, depending on operational partnership 
opportunities that could cover some building attendant needs – the attached budget assumes 
no partnership.  Until we are further into the project, we won’t have a certain start date, but 
we know 2017 will be a very limited operational year so cost impacts will be phased in.  
Property tax impacts are estimated at less than $1/month on a $225,000 home for 2017, and 
about $2/month in 2018 for that full operational year.  The impacts will decrease as more 
operational revenues are achieved, but we want to be conservative in the estimates.  If higher 
than estimated tax base growth is achieved through more economic development occurring in 
the next few years, these operational impacts also get lower.  Our goal is to focus on increased 
revenues from operations, but continuing to build quality tax base could also virtually eliminate 
taxpayer impacts from the facility. 
 
ATTACHMENTS:   Attachments are operations consultant memo and detailed budget estimates. 
 
COUNCIL ACTION REQUESTED:  Council input but no action required. 
 
 



 

 

The proposed Year 1 operating budget is based on the building design as 
presented and certain expected operating parameters. To date, the 
proposed building footprint includes a Senior Center, 3 public recreation 
gymnasiums, an elevated walking track, an Innovation/Learning Center and 
multi-purpose meeting/public space. Based upon expected seasonal 
fluctuations, the proposed building use schedule is broken down by season 
as follows: 

SPRING SEASON – April 15 to June 15 
 Mon. – Fri. Sat. Sun. 

Walking Track 7 AM – 8 PM 10 AM – 7 

PM 

Noon – 5 PM 

Senior Center 8 AM – 4:30 

PM 
as needed 

Gym 8 AM – 8 PM 11 AM – 8 

PM 

11 AM – 5 

PM 

Multi-Purpose as needed 

 
SUMMER SEASON – June 15 to September 1 

  Mon. – Fri. Sat. Sun. 

Walking Track 8 AM – 6 PM 10 AM – 4 

PM 

Closed 

Senior Center 8 AM – 4:30 

PM 
as needed 

Gym 9 AM – 6 PM 10 AM – 4 

PM 

Closed 

Multi-Purpose as needed 

 
FALL/WINTER SEASON – September 1 to April 15 

  Mon. – Fri. Sat. Sun. 

Walking Track 7 AM – 9 PM 7 AM – 9 

PM 

10 AM – 7 

PM 

Senior Center 8 AM – 4:30 

PM 
as needed 

Gym 8 AM – 9 PM 8 AM – 9 

PM 

10 AM – 8 

PM 

Multi-Purpose as needed 

 

The following line-item operating budget is premised on these defined 
seasons and the expected hours of operation for the various building 
elements. Following the budget, you will find explanations and dialog as 
needed to further delineate budget highlights. 



 

 

 
SARTELL COMMUNITY CENTER OPERATING BUDGET - PROPOSED 

    
 

EXPENSES 
 

November 18, 2015 

    
CODE LINE ITEMS   TOTAL 

        

101 REGULAR WAGES & SALARIES   $50,000.00 

102 OVERTIME WAGES   $0.00 

103 PART-TIME WAGES   $82,300.00 

104 TEMPORARY WAGES   $0.00 

121 EMPLOYER CONTRIBUTION PENSION   $4,000.00 

122 EMPLOYER CONTRIBUTION TAXES   $10,100.00 

130 EMPLOYEE BENEFIT-INSURANCE   $12,000.00 

150 WORKERS  COMPENSATION   $2,600.00 

200 OFFICE SUPPLIES   $3,000.00 

203 SOFTWARE/SUPPORT FEES   $1,500.00 

210 SUPPLIES/MATERIALS   $12,000.00 

240 SMALL TOOLS   $0.00 

320 COMMUNICATIONS/TELEPHONE   $3,500.00 

322 POSTAGE   $400.00 

330 TRANSPORTATION/LODGING   $0.00 

340 TRAINING   $0.00 

354 PRINTING AND BINDING   $5,000.00 

360 COMP LIAB INSURANCE   $5,000.00 

381 UTILITY ELECTRICITY   $47,500.00 

383 UTILITY GAS   $17,500.00 

384 REFUSE   $4,800.00 

401 R & M - OTHER   $0.00 

404 R & M- EQUIPMENT   $15,000.00 

406 R & M - BLDG   $5,000.00 

409 CONTRACTED CLEANING   $15,000.00 

414 LEASES-EQUIPMENT   $0.00 

430 MISCELLANEOUS   $0.00 

434 DUES & SUBSCRIPTIONS   $500.00 

500 CAPITAL RESERVE FUNDING   $0.00 

 
SUBTOTAL EXPENSES      

 
$296,700.00 



 

 

 

Please note:  This budget was developed in order to provide some sense of 
operating obligation that will accompany the construction of the Community 
Center. It was necessary to make several assumptions regarding operating 
hours, staffing inclinations, user fees/rates and many other considerations. 

SARTELL COMMUNITY CENTER OPERATING BUDGET - PROPOSED 

    

 
REVENUES 

 
November 18, 2015 

    CODE LINE ITEMS   TOTAL 

        

  WALKING TRACK PASSES  600 @ $50 
 

$30,000.00 

  DAILY TRACK USE FEES 
 

$1,000.00 

  DAILY GYM USE FEES (Noon-time Basketball, Volleyball, Open play) 
 

$7,500.00 

  YOUTH SPORT ASSOCIATION RENTALS - 850 Court Hours @ $25/hr 
 

$21,250.00 

  ADULT LEAGUE FEES 
 

$7,000.00 

36223 
MISC GYM RENTALS (including various V-ball & B-ball) 400 Hours @ 
$25 / hr 

 
$10,000.00 

36223 MEETING SPACE RENTALS 
 

$5,000.00 

  CONCESSIONS NET OR RENTAL 
 

$5,000.00 

36221 ADVERTISING REVENUES 
 

$5,000.00 

  PICKLEBALL COURT RENTAL/PICKLEBALL PASSES 
 

$5,000.00 

  VENDING MACHINE COMMISSIONS 
 

$6,000.00 

    
 

  

    
 

  

  
  

  

    
 

  

    
 

  

        

 
SUBTOTAL REVENUES 

 
$102,750.00 

    

 
NET REVENUE / NET LOSS      

 
-$193,950.00 

    



 

 

It was assumed that the Center will be constructed generally as 
represented to date. Most of these decisions must be considered and then 
adopted by the City Council in the future. Therefore, it is worth repeating 
that the budget and its footnotes should be treated merely as an aid in 
comprehensive decision-making going forward. 
 
 
LABOR EXPENSE 
Although there have been various discussions regarding the merging of 
some existing public programs and their existing infrastructure, this budget 
assumes that all employees will be City of Sartell staff. The hierarchy of 
staff is quite simple. A Building Manager/Supervisor will be the lead 
employee. He/she will be a “working” supervisor as needed for various 
activities. Assisting the Supervisor would be 3 levels of seasonal, part-time 
employees referred to as Building Attendant 1, 2 or 3. On-site building 
supervision, event set up & take down, general security and other service-
related functions would be the duty of the Attendants. It is expected that 
contracted cleaning services would be utilized. In place of a building 
engineer, the budget includes Repair and Maintenance funding to hire 
plumbers, electricians, HVAC artisans (Note that Year 1 Repair and 
Maintenance expenses should be minimal, given standard warranties. As 
time passes, the City may take a different approach to these inevitable 
obligations). 
The following is a matrix and summary of expected labor expense: 
Position Wages/Salary Pension Costs Medical 

Insurance 
Employer 
Costs to FICA 

No. of Hours 

Manager $50,000 $4,000 $12,000 $3,825 2080 

Attendant #3 $43,500 - - $3,328 3628 

Attendant #2 $21,000 - - $1,607 2000 

Attendant #1 $17,800 - - $1,362 1982 

Totals $132,300 $4,000 $12,000 $10,122 9,690 

 
UTILITY ELECTRICITY/GAS 
These budget estimates were developed after a review of like-use 
buildings. Though no area building is precisely the same shape, size and 
function, the Whitney Senior Center/Recreation Center is an adequate 
comparison given adjustments for size differential (roughly 10% smaller), 
alternate use (no full-sized kitchen equipment or woodworking shop) and 
more current heating/cooling/instrumentation (2015 technology versus 



 

 

1995). If the project design progresses, the team electrical engineer or 
consulting firm could confirm or alter the budget estimates. 

CONTRACT CLEANING 
It is proposed that primary building cleaning be contracted, perhaps to the 
City’s current contract cleaner – WACOSA. Intermittent, daily cleaning 
would be conducted by the Building Attendants. 

REVENUES 
Walking Track passes will admit the holder to unlimited use of the track 
during walking time periods. 
Daily Track Use fees are one-time use charges for non-members. 
Gym Rental fees (Daily use rentals, SAYBA rentals, J.O. Volleyball, Adult 
League use, Pickleball and Miscellaneous rentals) are based on a Year 1 
benchmark rental fee of $25 per hour per full court. If additional expense is 
incurred during the rental (league referees, additional supervision, etc.), 
said fees would also be assessed. 
Meeting Space rentals are fairly minimal due to the newness of the facility. 
We believe this line item will grow over time. Social functions and public 
addresses will occur in the multi-purpose room. Commercial trade shows 
and other exhibits will gradually be added to the 3-gym floor. 
Concessions revenue is calculated as a “net profit” total. It is not 
determined if the concession operation will be an in-house operation or 
contracted out. 
Advertising revenue includes expected wall-hung, back-lit panels and other 
presentations. 
Vending machine revenue would be net commissions paid to the building. 
 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

November 23, 2015 

 
Agenda Item No. 

     9a 
 
Agenda Section:  New Business 

 
Item:  2016 Council Appointments 

 
RECOMMENDATION:  Staff recommends Council discussion on 2016 Board and Committee 
assignments. 
 
 
BACKGROUND:  Attached is the current assignment list along with just a couple of staff 
suggestions highlighted for consideration.  We would like Council discussion at this meeting and 
we can put the final decisions into Resolution format for consent agenda at your December 
meeting so we have all appointments in place by January 1st. 
 
 
 
 
BUDGET/FISCAL IMPACT:  None. 
 

 

 

ATTACHMENTS:   Draft Resolution. 
 
 
 
COUNCIL ACTION REQUESTED:  Discussion only. 
 
 

 

 



RESOLUTION NO.  _____________ 
AMENDED RESOLUTION MAKING CERTAIN APPOINTMENTS FOR 2016 

 
BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF SARTELL HEREBY MAKES THE FOLLOWING 
APPOINTMENTS FOR THE YEAR 2016: 
 
Designations 
 
Acting Mayor:  Council member Peterson; Alternate Acting Mayor: Council member Hennes 
 
City Board, Commission, Task Force, Committee and Subcommittee Appointments 
 
Sartell Economic Development Commission: Mayor Nicoll and Council member Hennes; Community 
Development Director 
 
City-School Collaborative Planning Committee: Mayor Nicoll, Council member Braig Lindstrom, City 
Administrator; Alternate Council member Hennes 
 
Personnel Committee: City Administrator, Mayor Nicoll and Council member Lynch 
 
SALT (Senior and Law Enforcement Together): Mayor Nicoll; alternate Council member Braig Lindstrom; 
Police Chief 
 
Sartell LeSauk Joint Planning Commission:  Mayor Nicoll, Council members Hennes and Peterson – 
consider appointing some City Planning Commission members? 
 
Non-City Board, Commission, Committee and Task Force Appointments 
 
Sartell Senior Connection:  Council member Braig Lindstrom 
 
Area Planning Organization (APO): Council members Peterson and Lynch, and Mayor Nicoll; Alternate 
Council member Hennes; Executive Board: Mayor Nicoll; Alternate Council member Peterson 
 
APO Technical Advisory Committee (TAC): Voting Representative – City Engineer; Alternate: Community 
Development Director 
 
Greater St. Cloud Development Corporation Board of Advisors:  Mayor Nicoll; alternate: Council member 
Lynch 
 
Sartell Chamber of Commerce – voting representative: Community Development Director Mayor Nicoll, 
1st alternate – Mayor Nicoll Council member Braig Lindstrom, 2nd alternate – Council member Braig 
Lindstrom City Administrator  
 
Regional Human Rights Board:  Council members Braig Lindstrom and Hennes 
 
Tri-Rec Board Representatives: Council members Peterson and Braig Lindstrom and Public Works 
Director 
 



St. Cloud Area Wastewater Advisory Committee: City Administrator and City Engineer 
 
St. Cloud Area Joint Planning District Board: Council member Peterson, (alternate – Council member 
Braig Lindstrom); Community Development Director 
 
Metropolitan Transit Commission:   Council member Braig Lindstrom 
 
Sartell Recreation Center Association Board of Directors: Council member Peterson 
 
Pinecone Central Park Association Board of Directors: Mayor Nicoll 
 
Community Education Advisory Board: Public Works Director and City Administrator 
 
Sartell Fire Relief Association:  Fire Chief, City Administrator and Council member Lynch 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 14th DAY OF DECEMBER, 2015. 
      
 
 
      __________________________________________ 
      MAYOR 
ATTEST: 
 
 
__________________________________ 
CITY ADMINISTRATOR 
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