
 

 

AGENDA 

SARTELL CITY COUNCIL 
Tuesday, May 26, 2015 

Sartell City Hall 
7:00 P.M. 

 
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. May 11, 2015 – Regular Meeting 
 

6. CONSENT AGENDA 
a. Approval of voucher payments 
b. Acceptance of Donations 
c. Adoption of Performance Measures Resolution 
d. Approval of Insurance Renewal 
e. Calling public hearing on Delinquent Accounts 
f. Calling public hearing on Abatement Bonds 
g. Calling public hearing on Ordinance Amending Title 1 of City Code 
h. Approval of Fire Dept Policies & Procedures and Fire Chief posting 
i. Approval of Appraisal Work 
j. Approval of Noise Exemption 

 
7. PUBLIC HEARINGS 

 
8. OLD BUSINESS 

a. Resolution Awarding Pinecone Road bid 
b. Refuse Hauling 

 
9. NEW BUSINESS 

a. Park Boundaries 
b. Consideration of purchase agreement terms to purchase real property (discussion to be conducted 

in closed session) 
 
10. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
11. ADJOURN 



May 11, 2015 
 

 

CITY COUNCIL MEETING 
MINUTES OF MAY 11, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on May 

11, 2015 in the Council Chambers of Sartell City Hall. Acting Mayor David Peterson called the meeting to 

order at 7:00 p.m. 

COUNCIL PRESENT: Council members: Braig-Lindstrom, Hennes, Lynch, Peterson 
ABSENT:  Mayor Nicoll 
ALSO PRESENT:  Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Jim Hughes, Police Chief 
Brad Borders, Public Works Director 
Mike Nielson, Engineer 
Judy Molitor, Recording Secretary 

  
PLEDGE OF ALLEGIANCE 
AGENDA REVIEW AND ADOPTION 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES           
APPROVING THE AGENDA AS PRESENTED. THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT  
  
John Unger and Bret and Jon Thayer, all of Sartell, presented the Council with an invitation to the Sartell 
Leos Recognition Ceremony on Sunday, May 17, 2015 at 7 pm at Celebration Church. 
 
Matt Westland, 415 6th Avenue South talked about the upcoming Providence development and 
suggested the Council consider the 15th Street connector street before this new development approval. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. April 27, 2015 – Regular Meeting 
   
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES APPROVING THE MINUTES AS PRESENTED.  THE MOTION CARRIED UNANIMOUSLY.     
 
CONSENT AGENDA  

a. April Building Permit Activity Report – Acceptance 
b. April Inspections Activity Report – Acceptance 
c. April Technology Report – Acceptance 
d. Approval of voucher payments 
e. Approval of Job Description updates 
f. Resolution Accepting Donations  

  
 A MOTION WAS MADE BY COUNCILMEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING CONSENT AGENDA ITEMS A-F.   THE MOTION CARRIED UNANIMOUSLY.    
   



May 11, 2015 
 

 

PUBLIC HEARINGS 
 

a. Rezoning, Preliminary Plat – Providence 
(Requested Action by Developer to Postpone Public Hearing to June 8, 2015) 

 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING THE REQUEST BY THE DEVELOPER TO POSTPONE THE REZONING AND PRELIMINARY PLAT 
REQUEST UNTIL THE JUNE 8TH 2015 COUNCIL MEETING.  THE MOTION CARRIED UNANIMOUSLY.    

 
b. Rezoning – 332 4th Avenue South 

 
Anita Rasmussen, Community Development Director, presented the request to rezone the property at 
332 4th Avenue South from I-1 to B-2 in order to accommodate a fitness business. 
 
Acting Mayor Peterson opened the public hearing at 7:08 p.m. The following comments were made, 
although comments do not reflect entire statement made: 
 
Chad Strom, 422 5th Avenue South, questioned if any of the trees in the buffer area would be removed 
and Anita said they would be using the existing building so no site plan changes were presented. 
 
No other comments were made, Acting Mayor Peterson closed the hearing at 7:09 p.m. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 38-15 ADOPTING THE FINDINGS OF FACT RELATING TO A REZONING 
REQUEST FROM I-1 TO B-2.  THE MOTION CARRIED UNANIMOUSLY.    

 
A MOTION WAS MADE COUNCIL MEMBER HENNES AND SECONDED BY MEMBER BRAIG-LINDSTROM 
ADOPTING ORDINANCE AND SUMMARY ORDINANCE 15-07 APPROVING REZONING OF A CERTAIN 
PROPERTY FROM I-1 TO B-2. THE MOTION CARRIED UNANIMOUSLY.    

 
NEW BUSINESS 
 

a. Final Plat and Development Agreement Avalon 9  
 
Anita Rasmussen, Community Development Director, presented the final plat and Development 
Agreement of Avalon Plat 9 and explained the conditions for approval. 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE FINAL PLAT AND DEVELOPMENT AGREEMENT FOR AVALON 9 WITH CONDITIONS AS 
STATED ON RESOLUTION 39-15. THE MOTION CARRIED UNANIMOUSLY.    
 
DEPARTMENTS REPORTS 
 

a. Police Department 
Chief Hughes presented his monthly report and updated the Council and public on the upcoming City 
garage sale day and Senior Shred Day. 
 



May 11, 2015 
 

 

b. Fire Department 
The Fire Department Report was included with the Council’s packet for review. 
 

c. Public Works 
Director Borders presented his report and Council member Hennes noted the success of the earth day 
event. 
 

d. City Engineer 
Engineer Nielson presented his monthly report and updated the Council on the road closure on 
Pinecone Road which started May 11th and is expected to run through Friday, May 15th. 
 

e. Planning & Community Development Director 
Planning and Community Development Director Rasmussen presented her monthly report. 
Rasmussen then discussed an earlier meeting held with the developers of Providence.  She requested 
input from the Council regarding setbacks and transportation concerns within the development, mainly 
connecting roads to neighboring developments.  After discussion, consensus of the Council was in 
agreement of the need for east/west connecting roads to neighboring developments for safety reasons 
of emergency vehicles as well as the possible future extension of 15th Street North.  Council suggested 
keeping with the City standards for setbacks.  Rasmussen confirmed the City will meet the 60 day rule 
for review approval with this extension of time. 
 

f. City Administrator 
Administrator Degiovanni presented her monthly memorandum and confirmed that the community 
center planning was in the programming phase. 
 
CITY COUNCIL UPDATE – MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
 
ADJOURN 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES TO ADJOURN THE MEETING AT 8:15 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
  
       Minutes By 
 
       _________________________________ 
       Judy Molitor 
       Recording Secretary 
        
_______________________________ 
David Peterson, Acting Mayor 

























RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 
 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation(s): 
 

 

$750 from Grandview Estates LLC toward Music in the Park 

 

$500 from Sartell Community Gardeners to Public Works Equipment Fund 

 

$100 from Coborn’s, Inc. toward a new drug display board for educational purposes 

 

$1,083 from Central MN Com. Foundation for DARE 

 

$1,500 from Walmart for PBT's and supplies 
 
 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 26th DAY OF MAY, 2015. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 
 
SEAL 
 

 

































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6e 
 
Agenda Section:  Consent 

 
Item:  Delinquent Accounts 

 

 

RECOMMENDATION:  Call public hearing on delinquent accounts for June 8, 2015 at 7:00 

pm. 

 

 

 

PREVIOUS COUNCIL ACTION:  The City generally assesses delinquent accounts once or 

twice per year and they are then assessed on next year’s tax rolls in accordance with MN 

Statutes. 

 

 

BACKGROUND:  The City is sometimes unable to collect on delinquent accounts for things 

like administrative fines, utility services, or other City services billed to the customer and 

remaining unpaid.  We have very few of these items and we use the assessment process for those 

that remain unpaid.  For example, we currently have 7 such accounts and some of those may be 

paid prior to final assessment. 

 

BUDGET/FISCAL IMPACT:  This is another tool that allows us to recover all City costs, so 

while it is very few accounts, it maintains our budget to the extent all fees are paid as billed.  

 

 

ATTACHMENTS:  Resolution Calling Hearing. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Resolution calling the hearing.  If item is removed from Consent, separate motion is requested 

approving the attached Resolution. 

 

 

 



Council member __________________ introduced the following resolution and moved its 

adoption: 

RESOLUTION NO. _______ 

CALLING HEARING ON 

DELINQUENT ACCOUNTS 

WHEREAS, the City Code provides for the City to certify delinquent accounts to the 

County Auditor for collection along with taxes; and 

WHEREAS, there are unpaid accounts owed to the City and, prior to certifying such 

accounts to the County for collection, the City desires to give affected property owners the 

opportunity to be heard on this matter. 

 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

1. The Council will consider certifying delinquent accounts to the County Auditor 

for collection along with taxes. 

2. A hearing will be held on such proposed assessments on the 8th day of June, 2015, 

in the Council Chambers of the City Hall at 7:00 PM or as soon thereafter as possible, and the 

clerk shall give mailed notice of such hearing to affected property owners. 

 The motion for the adoption of the foregoing resolution was duly seconded by member 

__________________ and upon a vote being taken thereon, the following voted in favor thereof: 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted. 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 26th DAY OF MAY, 2015. 

 

 

       _______________________________ 

       Mayor 

ATTEST: 

 

 

__________________________________ 

Administrator 

 

SEAL  

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6f 
 
Agenda Section:  Consent Agenda 

 
Item:  Calling Public Hearing on Abatement Bonds 

 
RECOMMENDATION:  Approval of attached Resolution Calling Public Hearing 
 
 
BACKGROUND:  Tonight you are only asked to call a public hearing by adopting the attached 
Resolution.  I have included background information for reference, but the discussion of that 
information will be held at the public hearing. 
  
 
 
 
BUDGET/FISCAL IMPACT:  Your financial management plan already contemplated this required 
levy increase for streets so this is not a revised impact projection.  Actual tax impacts of any of 
your financial plans for 2016 won’t be known until your tax capacity is realized, but you have a 
number of financial plan areas to consider in setting final budget and levy.  Bond rates are 
currently near historic lows, so the bonding climate is very favorable for this project. 
 

 

 
ATTACHMENTS:   Recommended Resolution and Ehlers memo. 
 
 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the Resolution.  

If item is removed from Consent, separate motion is requested approving attached Resolution.   

 

 

 
 
 

 



RESOLUTION CALLING FOR A PUBLIC HEARING ON PROPOSED PROPERTY 

TAX ABATEMENTS FOR THE 2015 PINECONE ROAD PROJECT 

 

 

WHEREAS, Minnesota Statutes, Sections 469.1812 through 469.1815, both inclusive 

(the "Act"), authorize the City of Sartell Minnesota (the "City"), upon satisfaction of certain 

conditions, to utilize property tax abatement of all or a part of the taxes levied by the City on 

certain property; and 

 

WHEREAS, the City is contributing funds for certain public improvements to be 

constructed along Pinecone Road which benefit certain parcels of property in the City.  To fund 

the City’s share of these costs, the City plans to issue General Obligation Tax Abatement Bonds 

in an amount not to exceed $5,500,000 and to utilize property tax abatements from parcel 

numbers  

92.56523.0001  92.56523.0002  92.56570.0500 

92.56577.0051  92.56577.0053  92.56717.0791 

92.57113.0190  92.56532.0001  92.57049.0030 

92.57049.0061  92.57049.0062  92.57113.0568 

92.57113.0518  92.57113.0500  92.57044.0340 

92.57044.0341  92.56717.0752  92.57113.0519 

92.57113.0570  92.57113.0569  92.57113.0527 

92.56569.0150  92.56569.0165  92.56569.0160 

92.56569.0210  92.56900.0111  92.56569.0220 

92.57044.0397  92.57044.0398  92.57044.0361 

92.57044.0360  92.56569.0434  92.56579.0800 

92.57044.0382  92.57044.0389  92.57044.0388 

92.57044.0387  92.57044.0386  92.57044.0385 

92.56569.0215  92.56579.0648  92.56579.0598   

 

WHEREAS, the Act requires the City to hold a public hearing prior to adoption of a 

resolution granting any property tax abatements: 

 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

 

i)  Hearing.  A public hearing on the consideration of adopting a property tax abatement  

will be held at the time and place set forth in the Notice of Hearing attached hereto as Exhibit A 

and hereby made a part hereof. 

 

ii)  Notice.  The City Clerk is hereby authorized and directed to cause notice of said 

hearing in substantially the form attached hereto as Exhibit A to be given one publication in a 

newspaper of general circulation in the City at least 10 days but not more than 30 days before the 

hearing.  The newspaper must be one of general interest and readership in the City, and must be 

published at least once per week. 

 

The motion for the adoption of the foregoing resolution was duly seconded by member 

________________ and, upon a vote being taken thereon after full discussion thereof, the 

following voted in favor thereof: 

 



 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted this 26th day of May, 

2015. 

 

 

___________________________ 

Mayor 

 

Attest: 

 

 

__________________________________ 

City Administrator/Clerk 

 

  



 

EXHIBIT A 

 

 

 CITY OF SARTELL   

 

 NOTICE OF PUBLIC HEARING 

 REGARDING PROPOSED PROPERTY TAX ABATEMENTS 

 FOR THE 2015 PINECONE ROAD PROJECT 

 

 

NOTICE IS HEREBY GIVEN that the City Council of the City of Sartell Minnesota, 

will hold a public hearing at a meeting of the Council beginning at 7:00 p.m., C.T., on June 8, 

2015 to be held in the Council Chambers at the City Hall, 125 Pinecone Road North, in Sartell, 

Minnesota, on the proposal that the City abate property taxes levied by the City on the property 

identified as tax parcel numbers:  

92.56523.0001  92.56523.0002  92.56570.0500 

92.56577.0051  92.56577.0053  92.56717.0791 

92.57113.0190  92.56532.0001  92.57049.0030 

92.57049.0061  92.57049.0062  92.57113.0568 

92.57113.0518  92.57113.0500  92.57044.0340 

92.57044.0341  92.56717.0752  92.57113.0519 

92.57113.0570  92.57113.0569  92.57113.0527 

92.56569.0150  92.56569.0165  92.56569.0160 

92.56569.0210  92.56900.0111  92.56569.0220 

92.57044.0397  92.57044.0398  92.57044.0361 

92.57044.0360  92.56569.0434  92.56579.0800 

92.57044.0382  92.57044.0389  92.57044.0388 

92.57044.0387  92.57044.0386  92.57044.0385 

92.56569.0215  92.56579.0648  92.56579.0598   

 

The total amount of the taxes proposed to be abated by the City on the property for up to 

fifteen years is estimated to be $300,000 initially, increasing to not more than $420,000 per year 

or $5,500,000 in total.  The City Council will consider the property tax abatement for certain 

public improvements to be constructed along Pinecone Road within the City. 

 

All interested persons may appear at the June 8, 2015 public hearing and present their 

views orally or in writing.  Anyone needing reasonable accommodations should contact City 

Hall at 320-253-2171. 

  



 

 

To:  Mary Degiovanni, City of Sartell 

From:  Mark Ruff, Ehlers 

Date:  May 20, 2015 

Re:  Proposed G.O. Abatement Bonds for Pinecone Road  

 

You have requested that Ehlers provide background on the proposed use of general obligation (G.O.) 

tax abatements for Pinecone Road.  Generally, many cities have found tax abatement bonds to be a 

low cost and efficient method of funding public improvements where special assessments are not a 

viable funding source. 

 

Minnesota Statutes, Sections 469.1812 to 469.1815 offers a tool for cities, towns, counties, and 

school districts to finance economic development and redevelopment efforts and to finance public 

infrastructure.  The technique is similar to but is simpler than tax increment financing.   

 

Under tax abatement, cities, towns, counties, and/or school districts are each authorized to rebate or 

redirect their portion of a parcel’s taxes for up to 20 years.  The term “abatement” is misleading, as 

the tax is not forgiven or abated.  The property owner pays the tax as any other property, but the 

amount levied by the participating jurisdiction is applied to pay the debt service on bonds issued by 

the political subdivision (or returned to a business/developer, similar to “pay as you go” tax 

increment).   

 

The governing body of each political subdivision that proposes to utilize property tax abatement must 

make findings that the abatement: 

 

(a) will produce benefits to the political subdivision at least equal to the costs; and 

(b) is in the public interest because it will: 

(1) increase or preserve tax base;  

(2) provide employment opportunities in the political subdivision;  

(3) provide or help acquire or construct public facilities;  

(4) help redevelop or renew blighted areas; 

(5) help provide access to services for residents of the political subdivision; or 

(6) finance or provide public infrastructure; 

 

The governing body of any political subdivision proposing to utilize property tax abatement must 

adopt an abatement resolution after a public hearing.  Notice of the public hearing must be published 

in a newspaper of general circulation in the political subdivision at least once more than ten (10) days 

but less than thirty (30) days before the public hearing.  The public hearing notice must identify the 

parcels that are related to and benefited by the proposed improvements.  There is no requirement for 

individual property owner notifications nor do the properties need to approve the financing since it 

will not affect their individual tax bill. 

 

Each political subdivision must add to its levy the total estimated amount of all current year 

abatements granted.  This ensures that after the abatement is taken into account, the total general levy 

M
E

M
O



 

for the needs of the political subdivision remains the same.  The levy has typically been outside any 

levy limits that apply to the political subdivision.   

 
There are limits on the use of the tool.  The total amount of annual abatements must not exceed 

10% of the City’s tax capacity.  For Sartell, this amount is more than $1,300,000.  The 2015 

proposed abatement project is expected to be between $5,000,000 and $5,500,000 and will 

utilize $300,000 in tax abatements to pay principal on G.O. Abatement Bonds in the early part of 

the bond, increasing to slightly more than $400,000 in the later part of the obligation.  The City 

has utilized tax abatements one time previously, in 2012, for another public improvement funded 

by a bond issue.  The 2012 obligation requires an abatement of $120,000 per year through taxes 

payable 2017.  Therefore, the City will retain the ability to use approximately $900,000 in tax 

abatements on other projects in the future.  This amount will grow as the tax base grows.  The 

abatement bonds themselves do not count against the City’s net debt limit. 

 

Unlike tax increments, the City must budget for the tax abatements within its general fund levy.  

For this bond, the tax abatement property tax levy would commence for taxes payable in 2016.   

 

We do find that this tool is an efficient means of funding a project like Pinecone Road but it is 

limited by state statute.  Therefore we recommend that the City use it when a project is high on 

the list of priorities and other methods are not cost effective. Please let us know if you have any 

questions or comments. 

 

 
 

 



 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6g 
 
Agenda Section:  Consent Agenda 

 
Item:  Calling Public Hearing on Code Amendment 

 
RECOMMENDATION:  Call for Public Hearing. 
 
 
BACKGROUND:  Staff has been working on complete updates to Titles 1 and 2 of your City 
Code, but those are still a work in progress and we would like to go ahead and revise the Code 
section related to your regular meetings.  We have followed the model for other cities who do 
not specify a time in their City Code, but rather set the framework instead and then adopt an 
annual meeting schedule. 
 
 
 
BUDGET/FISCAL IMPACT:  None – tonight’s action only calls a public hearing. 
 

 
 
ATTACHMENTS:   Recommended Public Hearing Notice and Ordinance language. 
 
 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as call for the public hearing.  

If item is removed from Consent, separate motion is requested calling the public hearing.   

 
 
 

 



 

 

 

CITY OF SARTELL 

PUBLIC HEARING 

CITY CODE OF ORDINANCES 

 

 

NOTICE IS HEREBY GIVEN:  That the City of Sartell will be holding a public hearing on 

Monday, June 8, 2015, at 7:00 P.M., or as soon thereafter as the matter may be heard, at the 

Sartell City Hall, for the purpose of amending the city code of ordinances as it relates to Council 

Meetings. 

 

A copy of the proposed ordinance is available for review at the city clerk’s office and on the 

City’s website at www.sartellmn.com. 

 

All interested persons are invited to attend to voice their opinion.  Written comments will be 

accepted until the date of the hearing. 

 

 

 

      Mary Degiovanni 

      City Administrator 

 

 

 

Publish:  May 29, 2015 

http://www.sartellmn.com/


 

ORDINANCE  NO.    

ORDINANCE AMENDING TITLE 1 OF THE CODE OF ORDINANCES 

RELATING TO COUNCIL MEETINGS 

 

Chapter 5 of Title 1 of the Code of Ordinances is hereby amended to read as follows: 

 
1-5-4 CITY COUNCIL MEETINGS: 
 
A. Regular Meetings: Regular meetings of the City Council shall be held at least once each month, 

at a date and time as established by the City Council on the second and fourth Mondays of each 
calendar month at seven o'clock (7:00) P.M. unless otherwise specified.  Any regular meeting 
falling upon a holiday shall be held on the next following business day at the same time and 
place, unless otherwise specified.  All meetings, including special and adjourned meetings, shall 
be held in the City Hall, unless otherwise specified. 

 
B. Special Meetings: The Mayor or any two (2) members of the City Council may call a special 

meeting of the City Council upon notice as required by Minnesota Statutes.at least three days 
written notice to each member of the Council. This notice shall be either delivered personally to 
each member or shall be left at such member's usual place of residence with some responsible 
person or by electronic notification at such member’s established and identified electronic mailbox 
address.  (1981 Code § 201.01; 1997 Code) 

 
C. Emergency Meetings. Notice of emergency meetings shall be given as required by M.S. Section 

471.705, Subd. 1c(c), as it may be amended from time to time. 

D. Initial Meeting: On the first regular business day in January of each year the Council shall: At the 
first regular City Council meeting in January of each year, the City Council shall: 

 
1. Designate the depositories of the City funds; 

 
2. Designate the official newspaper; 

 
3. Choose one of the Council members as Acting Mayor, who shall perform the duties of the 
Mayor during the disability or absence of the Mayor from the City or, in case of a vacancy in the 
office of Mayor, until a successor has been appointed and qualifies; 

 
4. Appoint such officers and employees and such members of boards, commissions and 
committees as the Council deems may be necessary. 

D. Public Meetings: All Council meetings, including special and adjourned meetings and meetings of 
Council committees, shall be open to the public as determined by applicable statutory provisions. 
(1981 Code § 201.01) 

 

This ordinance shall be effective immediately upon its passage and publication. 

 

Adopted by the City Council of Sartell on the 8th day of June, 2015. 

 

         _______________________________ 

       MAYOR 

ATTEST: 

 

_____________________________ 

City Administrator 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Fire Dept. 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6h 
 
Agenda Section:  Consent 

 
Item:  Fire Department Policies & Chief Posting 

 

RECOMMENDATION:  Administration and Fire Dept. policies committee recommend 

approval of attached changes to be incorporated into Policies & Procedures and Chief position 

will be posted internally for selection process to allow time for Chief Heim and the future Chief 

to transition. 

 

 

PREVIOUS COUNCIL ACTION:  In October of 2014, the Council approved the new officer 

selection system and we said policies language would be brought back once the Department 

appointed committee worked through their final recommended language changes, including 

recommendations for how the Fire Chief position is selected.  Final language recommendation 

has been reviewed by City Attorney and is attached for Council approval. 

 

 

BACKGROUND:  The City Council sets policies for all City personnel, including the Fire 

Department.  The Department’s policies committee reviews proposals to give the Council input 

and recommends the attached changes for Council adoption.  We will then proceed with posting 

the Fire Chief position to allow plenty of transition time between the Council’s Chief selection 

and Chief Heim’s retirement. 

 

BUDGET/FISCAL IMPACT:  None. 

 

 

ATTACHMENTS:  Policies Update. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Polices update and Chief posting.  If item is removed from Consent, separate motion is requested 

approving recommendation. 

 

 

 

 



 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Sartell Fire Department 

 

Policies & Procedures 

 

Adopted by the Sartell City Council on December 11, 2006 

As amended on April 13, 2009 

As amended on May 23, 2011 

As amended on September 24, 2012 

As amended on February 24, 2014 

As amended on May 26, 2015 



I.   INTRODUCTION 

 

 A. Scope of Policies and Procedures 

 

These Policies and Procedures, after adoption and approval by the City of Sartell shall be the 

controlling Policies and Procedures of the Sartell Fire Department and supersede any and all 

inconsistent or conflicting prior rule, regulation, bylaw, policy or any other directive whether written 

or verbal.  All such existing rules, regulations, bylaws, policies or directives shall automatically 

become null and void upon the effective date of these Policies and Procedures.  It is not the intent of 

these Policies and Procedures to replace or supersede the Department’s Standard Operating Guidelines. 

  

All firefighters shall familiarize themselves with and abide by all Sartell Fire Department Policies and 

Procedures, City Policies and Procedures, City Ordinances, general rules, regulations, pertinent 

Minnesota State Fire Code sections, and Minnesota Law concerning the Sartell Fire Department, 

hereinafter referred to as the Department.  

 

If, after adoption and approval by the City of Sartell, any of these Policies and Procedures is found to 

be contrary to law by a court of competent jurisdiction from whose final judgment or decree no appeal 

has been taken within the time provided, such Policies and Procedures shall be voided.  The voided 

provision(s) may be revised at the sole discretion of the City of Sartell.  All other provisions of these 

Policies and Procedures shall continue to remain in effect. 

 

The City of Sartell reserves the right to revise, supplement or rescind any provision(s) of these Policies 

and Procedures at its sole discretion.  These Policies and Procedures are not meant to be, and shall not 

be construed as conferring any contractual rights or benefits to any firefighter covered by them. 

 

 B. Mission Statement  

 

The Mission of the Sartell Fire Department is to save lives and property by providing our area with fire 

suppression, emergency services when called upon, and public fire safety education, to the best of our 

ability, in a professional manner. 

 

C. Definitions 

 

Unless the context clearly indicates otherwise, the words, combination of words, terms, and phrases as 

used in these Rules and Regulations shall have the meaning set forth in the following subdivisions. 

 

1. Active Service Credit:  Accrued time during a twelve (12) month period during which the 

firefighter meets all requirements of active status.  A firefighter on inactive status due to an approved 

leave of absence shall not earn active service credit, and such inactive status may affect the 

individual’s pension status in accordance with current Relief Association bylaws. 

 

2. Active Status:  Compliance with the minimum requirements for training and response to calls 

and maintenance of all department standards for fitness for duty. 

 

3. City:  The City of Sartell acting through the City Council or its designated representative(s). 

 

4. City Designated Representative(s):  The City Administrator or other designated 

representative(s) authorized by the City Council to act on its behalf. 



 

5. Firefighter:  Any appointed volunteer including any officer of the Department and any person 

on probationary status. 

 

6. First Responder:  A member of the Department who successfully completed the necessary 

course work, is certified, and meets the requirements of the Minnesota Emergency Services Regulatory 

Board qualifications. 

 

7. Inactive Status:  Non-compliance with minimum requirement for training and/or response to 

calls and/or maintenance of departmental standards for fitness for duty.  Inactive status does not 

qualify a firefighter for active service credit. 

 

8. Officer:  A firefighter who has been appointed to a position of supervisory authority and 

responsibility and is required to perform supervisory duties as assigned by the Chief.  “Officer” shall 

include the Chief and any other designated supervisory position as authorized by the City. 

 

9. Place of Residence:  The domicile where a firefighter lives and is or would be eligible to 

become a registered voter and at which the individual would be allowed to declare homestead property 

(if the individual owns the property and meets other eligibility requirements) for real estate tax 

proposes. 

 

10. Probationary Status:  A newly appointed firefighter is on a probationary status beginning from 

date of appointment until completion of the required period of twelve (12) months following the 

completion of the required Firefighter I course.  During probationary status a firefighter shall comply 

with all requirements of active status.  The time served as a probationary firefighter shall count as 

credit for years of service regarding the Relief Association.   

 

11. Regular Status:  A firefighter who has successfully completed the probationary period shall be 

considered to have achieved regular status as a member of the Department.  

 

12. Response Time Requirement:  All firefighters on active status (including those on probation) 

are required to be able to respond by arrival at the fire station to which assigned, from their residence, 

within eight (8) minutes of initial sounding of the fire alarm.  This response time requirement of eight 

(8) minutes shall be determined by the City and will be timed under optimal conditions and while the 

firefighter is abiding by all applicable speed laws and traffic regulations. 

 

Special approval of potential firefighters living outside of the response area and firefighters moving out 

of the response area may be granted by the City Council.  Such approvals shall be made on a case by 

case basis. 

 

II.  FIRE DEPARTMENT ORGANIZATION 

 

 A. Authorization 

 

  The organization of the Department shall be as authorized by the City. 

 

 B. Required Training for new firefighters: 

 

To be an active member of the Department the individual must have completed an approved NFPA 



1001 State certified Firefighter I and Hazmat Ops course within the first one (1) year of employment 

and be at a minimum a Minnesota certified First Responder and Firefighter II within the first two (2) 

years of employment. 

 

 C.  Minimum Requirements for Maintaining Active Status 

 

1. All firefighters shall meet minimum requirements as established by the City in order to 

maintain active status.  These requirements are found within the job descriptions.  Such requirements 

are subject to change at the discretion of the City. 

 

2. The minimum requirements for maintaining active status are as follows: 

 

a. Qualifying response attendance at thirty-five percent (35%) of all 

emergency calls averaged out over a two (2) year period; 

b. Attendance at ten (10) training nights per year; 

i. Any missing training nights after the two (2) allowed must be 

approved by a chief officer prior to the training. Without this 

approval the absence will be considered unapproved and will 

require that the training be made up. 

ii. Missing training hours must be made up by April 30th of the 

following year with outside training from a recognized 

training institution and be verified with a course certificate or 

by attending the make-up drill offered in April. 

c. Attendance at ten (10) monthly meetings per year; 

i. Any missing meetings after the two (2) allowed must be 

approved by a chief officer prior to the training. Without this 

approval the absence will be considered unapproved. 

d. Maintain at a minimum a Minnesota First Responder certification. 

e. Health and fitness requirements as established by the City.    

 

3. The Chief shall provide an annual report concerning attendance at training sessions and 

emergency calls.  This record shall include data on individual firefighters. 

 

 D. Chain of Command and Staffing 
 

Under the direction of the City, the Department shall be administered by the Chief and such other 

officers as provided for in these Policies and Procedures or as otherwise established by the City. 
 

The Department shall have as many firefighters as the City shall deem necessary and feasible. 
 

A reduction or increase in staffing of the Department shall be determined by the City at its sole 

discretion.  In making such determination, the City may consider relevant data and information, which 

may include the recommendation of the Chief. 
 

  The Chain of Command for the Department shall be as follows: 
 

   Chief 

   First Assistant Chief 

   Second Assistant Chief 



   First Captain 

   Second Captain 

   Third Captain 

   Fire Marshal 

   Training Officer 

   Safety Officer 
 

E. Daily Administration and Operations 
 

The Chief will report as directed to the City or its designee and the City Administrator.  The Chief 

shall carry out administrative and supervisory duties under the direction of the City or its designee. 
 

The Assistant Chiefs are of equal rank and report directly to the Chief.  The Captains are also of equal 

rank and report directly to the Chief.  The terms “First”, “Second” and “Third” applied to Assistant 

Chiefs and Captains denote their selection term in the respective positions held. 
 

In the absence of the Chief greater than three (3) days, the First Assistant Chief shall assume the full 

authority and responsibility of the Chief.  In the absence of both the Chief and the First Assistant 

Chief, the Second Assistant Chief shall assume the authority and responsibility and so on down the 

chain of command. 
 

All personnel shall follow the designated chain of command.  If problems or questions arise, they 

should be referred first to the Safety Officer, Training Officer, or Captain of assigned squad.  If the 

issue is not resolved at this level, the problem will be directed to one of the Assistant Chiefs.  If the 

issue is not resolved at that level, the Assistant Chief will refer the matter to the Chief. Any member of 

the department may present a matter or issue they believe has not been satisfactorily resolved through 

the chain of command to the City Administrator. 

 

 F. Emergency Response, Command and Control 

 

1. When responding to emergencies, personnel shall obey ALL traffic laws and speed limits. 

 

2. The senior officer or firefighter who is first to arrive at an emergency shall assume command of 

operations as Incident Commander in accordance with the National Incident Management System 

(NIMS) Incident Command System (ICS).  Other arriving personnel shall report to the Incident 

Commander.  

    

3. Upon arrival of an officer, the Incident Commander shall report known facts of the situation 

and the actions taken. 

 

4. That officer shall assume responsibility as Incident Commander for operations at the scene of 

the emergency, but may, at the officer’s discretion, allow the initial Incident Commander to maintain 

command of the operations under the officer’s supervision.   

 

5. Other officers who arrive at the emergency scene later shall report to the Incident Commander 

and shall defer to that officer.  

 

6. Firefighters and officers who arrive at the emergency scene shall stay with their unit and shall 

avoid separation from that unit unless so ordered.  Fire equipment operators shall stand by their unit 



unless ordered to do otherwise by the Incident Commander. 

 

7. In the event of a major fire or other emergency, the Incident Commander shall designate a 

command post and shall advise the dispatcher of the location of the command post. 

 

G. Legal Authority and Responsibilities of the Chief or Incident Commander  

 

1. The Chief shall have the authority to order inspections of all premises and to obtain search 

warrants in the manner prescribed by Minnesota Statute.  

 

2. The Chief or Fire Marshal has the authority to issue a stop work order to any business or 

construction site if the determination is made that there is work being done in violation of the 

Minnesota State Fire Code or work is being done in an unsafe manner under Minnesota State Fire 

Code. 

 

3. The Chief shall have the authority and responsibility to investigate or direct the 

investigation of each fire as required by Minnesota Statute and Minnesota State 

Fire Code resulting in destruction or damage within the corporate limits of the 

City and Township.  Premises entered for such investigation will be governed by 

Minnesota Statute. 

  

4. The Chief or Incident commander while on scene at an emergency involving the protection of 

life and/or property shall have the authority to direct the scene in the manner prescribed by Minnesota 

State Fire Code. 

 

1. 5. Complaints directed at the Chief, any officer, or member regarding 

violations of state law, fire code or local ordinances pertaining to real property 

shall be classified in accordance with the MN Data Practices Act. 

 

2. 6. The Chief will review and investigate any application for pyrotechnic 

displays under Sartell City Ordinance. 

 

7. The Fire Marshal along with the Police Chief will take the appropriate steps to ensure the 

integrity of the Dama boxes within the city at any point any key is lost under Sartell City Ordinance. 

 

8. The Chief will serve as an ex officio member and secretary of the Fire Code Board of Appeals 

under Sartell City Ordinance. 

 

III SELECTION AND APPOINTMENT OF FIREFIGHTERS 

   

 A. Purpose 

 

The purpose of this section is to establish a uniform and equitable system for the selection of 

firefighters for the Sartell Fire Department.  Firefighters are held to a high standard by society, and the 

City desires that its residents, property owners and visitors have the utmost confidence in the integrity, 

competence and reliability of its firefighters.  These policies and procedures are designed to ensure that 

a fair and effective process is followed in the selection of firefighters. 

 

 B. Non-Discrimination 



 

It is the policy of the City of Sartell to provide equal opportunity to all persons without regard to race, 

color, creed, national origin, religion, gender, sexual orientation, marital status, status in regard to 

public assistance, age or disability.  No person shall be discriminated against with regard to the 

selection of firefighters or officers.  It is the responsibility of all City officials and Department officers 

to ensure the implementation of this policy. 

 

 C.  Selection/Appointment Responsibilities 

 

Subject to the discretion of the City Council or its Designee, the Department has primary responsibility 

for performing such selection components as application review, representation at oral interviews, and 

physical agility testing.  The City Council or City Council Designee is considered the final appointing 

Authority. 

 

 D. Application Submission 

 

All individuals interested in being considered for a firefighter position must complete an application 

form provided by the City.  Applications may be obtained at the City Hall.  Applicants must submit a 

complete application form by the application deadline in order to be considered for the position. 

 

E. Minimum Requirements 

 

All applicants shall be required to meet minimum qualification requirements.  Those who do not meet 

the minimum requirements in the job description will not be considered for appointment. 

 

 F. Application Review 

 

  1. Application Scoring Committee 

 

The Chief, Asst. Chief or designee and two (2) members of the Fire Department selected by the Fire 

Chief will serve as the Scoring Committee and will score the applications using the scoring criteria 

adopted by the City.    
 

At the regular meeting of the Department in January of each year, a majority of the members shall 

choose an Application Scoring Committee consisting of two (2) non-officer members of the Fire 

Department (one having served on the Department 2-10 years and the other having served more than 

10 years) and one (1) officer and one (1) alternate, who may be either a firefighter or officer. The 

Application Scoring Committee will score the applications for new firefighters using the scoring 

criteria approved by the City Administrator.  An individual can only serve two (2) consecutive years 

on the same committee unless there are not other qualified firefighters willing to serve on such 

committee. 

 

Application scores for new firefighters will be weighted at forty-five (45) percent. 

  

G. Oral Interviews    

 

The top application scores of those applicants who met the minimum requirements will be interviewed, 

with the final number of interviewees to be determined by the Fire Chief based upon current and 

pending needs of the Department.  



 

  1. Interview Committee 

 

A committee will interview and score the applicant interviews. This committee will be made up of at 

least two (2) firefighters and two (2) officers selected by the Department and approved by the Fire 

Chief (one of these officers shall be the Chief or one of the Assistant Chiefs). 

 

At the regular meeting of the Department in January of each year, a majority of the members shall 

choose an Interview Committee consisting of the Chief, two (2) non-officer members of the Fire 

Department (one having served on the Department 2-10 years and the other having served more than 

10 years) and one (1) Captain or Chief Officer. The Interview Committee will interview the 

recommended applicants for firefighter using the interview questions approved by the City 

Administrator.  An individual can only serve two (2) consecutive years on the same committee unless 

there are not other qualified firefighters willing to serve on such committee. 

 

  2. Scored Oral Interview.   

 

Each applicant will be scored on a 100-point total interview evaluation using interview questions 

adopted by the City.  Following completion of all interviews, the Interview Committee will meet and, 

by consensus, agree on the applicant scores based on an evaluation of the applicants’ response to the 

interview questions and overall qualifications.   

 

Oral Interview scores for new firefighters will be weighted at fifty-five (55) percent. 

 

 H. Conditional Offers of Appointments 

 

The Oral Interview Committee will total the written application and oral interview scores together for 

each applicant.  The top applicant’s names will be submitted along with a recommendation from the 

Interview Committee to the City Council.  The City Council will select from the list of candidates.  A 

conditional appointment offer will be granted to the selected applicant(s).  

 

If any selected candidate does not meet further qualifications or refuses the job, the Interview 

Committee will again make a recommendation to the Council to select from the remaining list of 

interviewed applicants or to take new applications and re-start the review and selection process.      

 

Once a conditional job offer has been made, the candidate will undergo the following: 
 

1. A background check to be completed by the Sartell Police Department;  
 

 2. A response time check; 
 

3. Medical evaluation from a doctor chosen by the City and at the City’s expense; 
  

4. A drug screening from a facility chosen by the City and at the City’s expense; and 
 

 5. A physical agility test to be performed by the Department. 
 

 I. Background/Reference Check 
 

The Police Chief or Designee will conduct a background check for every new appointed firefighter 



pursuant to Minnesota Statute.  The candidate will provide appropriate releases to the Police 

Department as part of the application process.   
 

 J. Health and Fitness Requirements 
 

1. Offers of employment are made contingent upon passing a medical evaluation by a physician 

selected by the City.  The examining physician shall submit a written report concerning the applicants’ 

health and fitness for duty to the City Administrator.  In addition, the examining physician shall 

indicate whether or not the applicant is able to perform all essential functions of the job under the work 

conditions described and given the physical requirements noted in the job description. 
 

2. All probationary firefighters and regular firefighters may be required on a periodic or “as 

needed” basis to undergo, at the City’s expense an examination(s) to determine health and fitness for 

continued duty.  
 

3. If, as a result of such examination(s) a firefighter is determined not to be fit for duty, the 

firefighter’s condition and City and Township service needs shall be assessed to consider possible 

reasonable accommodations or temporary light duty assignment for the firefighter.  If, for reasons of 

business necessity and undue hardship the City is unable to provide temporary light duty assignment, 

the firefighter may be placed on inactive status or terminated.  If the firefighter is a veteran, the 

firefighter may exercise rights concerning removal in accordance Minnesota Statute.    

 

 K. Response Time Requirements 

 

All firefighters are required to be able to respond by arrival at the fire station within eight (8) minutes 

of the initial page from their place of residence.  This response time requirement shall be determined 

by the City and will be timed under optimal conditions and while the firefighter is abiding by all 

applicable traffic laws and speed limits. 

 

3. The City Council may, at its discretion, consider a waiver from this response 

time requirement. Such consideration shall require the presentation to the City of 

relevant facts and extenuating circumstances by the firefighter or applicant and/or 

Chief.  Following a finding that no undue hardship or hazard will result to the citizens 

of the City and Township, the City Council may waive the required response time or 

adjust it for the specified case under consideration. 

 

 L. Rescinding a Conditional Offer of Appointment 

 

If the results of the background/reference check, the medical examination, drug screening, physical 

agility test, or response time requirements indicate that a candidate should not be hired for the position, 

the Chief and/or Police Chief is to notify the City Council or Designee.  The City Council or Designee 

will be responsible for making the decision to rescind the conditional offer of appointment.  

 

 M. Orientation Meeting 

 

Candidates who have successfully completed the background/reference check, the medical 

examination, drug screening, physical agility test, and response time requirements will meet with the 

Chief or Designee for a firefighter orientation meeting to further discuss position duties, performance 

expectations, training requirements, City Personnel Policy & Guidelines, and the Department’s 

Policies and Procedures, and Standard Operating Guidelines. 



 

IV SELECTION AND APPOINTMENT OF OFFICERS 

   

 A. Purpose 

 

The purpose of this section is to establish a uniform and equitable system for the appointment of 

officers for the Sartell Fire Department.  The officers shall be comprised of the following positions:  

Chief, two (2) Assistant Chiefs, three (3) Captains, Training Officer, Safety Officer, and 

Secretary/Treasurer, or as otherwise determined necessary and appropriate by the City Council. 

Although the Fire Marshal position is an officer of the Sartell Fire Department when said employee 

opts to and is approved to serve as an appointed firefighter with a priority for daytime response, it is 

not subject to this appointment process because the Fire Marshal is a regular employee of the City.  

 

 B.  Selection/Appointment Responsibilities 

 

Subject to the discretion of the City Council or its Designee, the Department has responsibility for 

performing such selection components as Application Scoring Committee members and Oral Interview 

Committee members.  The Police Chief is a member of the Application Committee and the Oral 

Interview Committee.  The City Personnel Committee will have a representative on the Application 

Committee and the Oral Interview Committee.  The City Council or City Council Designee is 

considered the final appointing Authority.   

 

C. Appointment Terms  
 

All officer position terms will expire on December 31st the date indicated below, and thereafter every 

three (3) years.  The positions will be on tiered basis with only three (3) positions selected each year.  

Incumbent officers have until October 1st of the year in which their term expires to notify the 

Secretary/Treasurer of their intent to re-apply for the current position. 
 

Chief    December 31, 2012 

First Assistant Chief  December 31, 2013 

Second Assistant Chief December 31, 2011 

First Captain   December 31, 2012 

Second Captain  December 31, 2013 

Third Captain   December 31, 2011 

Training Officer   December 31, 2012  

Safety Officer    December 31, 2013 

   Secretary/Treasurer  December 31, 2011 
 

 D. Application Submission 
 

All individuals (including incumbents) interested in being considered for an officer position must 

complete an application form provided by the City.  Applying for officer positions will take place from 

October 5th  1st – October 20th  15th prior to the end of each term, unless an officer position is vacated 

sooner as outlined below.  A position posting labeled “Internal Posting” shall be placed by the 

Secretary/Treasurer in the fire station no later than October 5th (or such other timeline as set by the City 

Administrator in the event of a position vacancy as outlined below) listing the open positions, whether 

or not the incumbent is re-applying for the current position, and their most current minimum 

requirements.  All applicants must meet the minimum requirements for any position being applied for.  



Applications may be obtained at the City Hall.  Applicants must submit a complete application form by 

the application deadline in order to be considered for the position.  
 

 E. Application Review 
 

  1. Application Scoring Committee 
 

a. In scoring all officer positions except the Chief, the City Administrator or designee and  two (2) 

members of the Fire Department selected by the Fire Chief will serve as the Scoring Committee and 

will score the applications using the scoring criteria adopted by the City as part of these Policy & 

Procedures.    
 

b. In the scoring of the Chief position, the City Administrator or designee, the Police Chief or 

designee, will serve as the Scoring Committee and will score the applications using the scoring criteria 

adopted by the City as part of these Policy & Procedures. 

 

  1. Preliminary Screening Application Evaluation 
 

For all officer positions, the Application Scoring Committee will review the initial applications for 

completeness and compliance with minimum requirements established for the position applied for.  If 

the application is incomplete on its face or discloses that the applicant does not meet the minimum 

requirements, the application shall be rejected.  For all officer positions other than Chief, it the 

applicant meets the minimums, the application will be scored by the Application Scoring Committee, 

except for Interview-Operational Knowledge section, and delivered to the Interview Committee for 

final scoring and recommendation to the Fire Chief and City Council. The Application Scoring 

Committee may waive the requirement for providing physical copies of documents requested in the 

application if deemed appropriate.    

 

2. Application Evaluation Incumbents  
 

The training and education of each applicant will be rated based upon the application materials 

submitted based on the Officer Application form found in Appendix B. The training and education 

rating will be done on a 100-point scale. 
 

   Application scores will be weighted at forty (40) percent. 

 

If only the incumbent officer submits an application, the scoring and interview processes are 

suspended and only a recommendation for reappointment from the Fire Chief to the City Council is 

required except in the case of the Fire Chief position, which process is outlined below. If there is only 

one applicant that is not the incumbent seeking reappointment, the application is scored only to assure 

that the applicant meets the minimum requirements, and a recommendation for appointment from the 

Fire Chief to the City Council is required, except in the case of the Fire Chief position, which process 

is outlined below.  the oral interview is conducted to assure the applicant achieves the minimum 

required score for oral interview for appointment consideration by the Council.  

 

If there are no applications received for the officer position, the Fire Chief may recommend and the 

City Council may reappoint the incumbent subject to the incumbent being willing to continue serving 

in the officer position and fulfilling the required duties.   
 

 F. Oral Interviews 



 

  1. Oral Interview Committees 
 

a. In interviewing all positions except the Chief, a committee shall be comprised of the Police 

Chief or designee, one (1) firefighter from the Department, one (1) officer from the Department of a 

position higher than that being applied for will be appointed by the Department at a regular meeting, 

and one (1) member of the City Personnel Committee selected by the City Administrator.  
 

b. In the interviewing of the Chief position, the committee will include the Police Chief, all 

members of the City Personnel Committee if available and an outside consultant or representative 

selected by the City if desired. 
 

  2. Scored Oral Interview.   
 

The Interview Committee will select ten (10) possible be provided with a list of pre-determined 

interview questions in topic areas related to Fire Department policies & procedures, standard operating 

guidelines, or ICS to be asked of all officer applicants other than the Chief position applicants, and 

such list of questions will be finalized no later than July 1st of each year.  Each applicant will be scored 

on a 100-point total interview evaluation.  Following completion of application scoring by the 

Applicant Scoring Committee, the Interview Committee will complete the final oral interviews and 

score each applicant based on their evaluation of the applicants’ responses all interviews, the interview 

committee will meet and, by consensus, agree on the applicants scores based on an evaluation of the 

applicants’ response to the interview questions and overall qualifications.  
 

   Oral Interview scores will be weighted at sixty (60) percent. 

 

G. Offers of Appointments 

 

The Oral interview Interview Committee will total the application and oral interview scores together 

for each applicant.  The top three (3) applicant’s names will be and submitted along with a 

recommendation from the Interview Committee to the Fire Chief who will make a recommendation to 

the City Council.  The City Council will select from the list of three (3) make the final determination 

on whether to offer the position to the recommended candidate or to refer the appointment for further 

consideration by the City Personnel Committee.  An appointment offer will be granted to the selected 

applicant.  

 

If the appointed refuses the job, the City Council will select another candidate from the remaining top 

(2) candidates and the next from the list so that up to three (3) names are again brought for 

consideration.  The Interview Committee will again make a recommendation to the Council.    

 

 H. Vacated Officer Positions 

 

A vacated position shall be posted by the Secretary/Treasurer and a thirty (30) fifteen (15) day period 

shall be established by the City Administrator for applying for the position.  The selection process will 

be the same as outlined above.  If several positions are open, the higher ranking position will be filled 

first.  The positions shall be filled as soon as practical. 

 

I. Fire Chief Selection.  The position of Fire Chief will be selected using the application 

form approved by the City with the Application Scoring Committee first reviewing the 

applications to ensure minimum qualifications are met and then sending qualifying 



applications to the City Administrator.  The City Administrator will deliver the 

completed applications, applicant response/attendance rates, and the most recent 

leadership ranking results for the qualifying applicants to the City Interview Committee.  

The leadership ranking results will determine 40% of the applicants’ overall score.  The 

City Interview committee will interview the Chief candidate(s) using questions 

determined by such Committee.  Following completion of all interviews, the City 

Interview Committee will meet and, by consensus, agree on the applicant scores based 

on an evaluation of the applicants’ responses to the interview questions and overall 

qualifications.  City Interview Committee scores for the Chief will determine 60% of 

the applicants’ overall score. 

 

The City Interview Committee will consist of at least two (2) representatives from the City Council, 

the City Administrator, the Police Chief, and such other Committee members as the City Personnel 

Committee may appoint.  The City Interview Committee will make a recommendation on the Chief 

appointment to the City Council, who will make the final decision on such appointment. 

 

V. PROBATIONARY PERIODS 

 

 A. Initial Appointment as Probationary Firefighter 
 

The initial appointment by the City of any applicant to the Department shall be as a probationary 

firefighter.  A satisfactorily performing probationary firefighter shall actively serve on the Department 

from their hire date and continue for twelve (12) months after the completion of the required 

Firefighter I course. 
 

 B. Training Requirements for Probationary Firefighters 
 

1. During the probation period, the probationary firefighter shall receive training and guidance to 

assist and enable effective adjustment in order to achieve regular firefighter status.  A probationary 

firefighter must satisfactorily complete the Department’s required course of instruction for 

probationary firefighters during the probationary period. 
 

a. The Personnel Committee of the City may waive the required training and/or course of 

instruction if the applicant has otherwise or elsewhere successfully completed the same or equivalent 

training or instruction as determined by the Chief Personnel Committee.  
 

b. At any time during the probationary period, the Personnel Committee may require an applicant 

to begin and successfully complete any portion or all of any such training or instruction previously 

waived if determined necessary and appropriate. 
 

2. Each probationary firefighter shall undergo an evaluation periodically by the Chief or 

designated officer of a Captain rank or higher.  Each evaluation shall be discussed with the 

probationary firefighter and shall include, but not be limited to, an understanding of the work, the 

quality and quantity thereof, and the probationary firefighter’s ability to follow orders, dependability, 

initiative, work objectives and progress.  The Chief shall review each evaluation with the City 

Administrator. 
 

3. If, during the probationary period, the firefighter does not meet the standards for the position or 

is otherwise determined to be not fit for duty, the probationary firefighter may be terminated by the 

City at its discretion, with or without the recommendations of the Chief. 



  

If the firefighter is a veteran, the firefighter may exercise rights concerning removal in accordance with 

Minnesota Statute. 

 

4. Upon the Chief’s written report to the City indicating that a probationary firefighter has 

successfully completed all job-relevant minimum requirements and has complied with all Fire 

Department Policies and Procedures, the City at its discretion, may appoint the individual from 

probationary firefighter to regular firefighter status.   

 

 C. Probationary Period for Officer Positions 

 

1. Officers shall serve a probationary period of twelve (12) six (6) months commencing with 

appointment by the City.  During the probationary period, the officer shall receive periodic evaluations 

by a superior officer, or in the case of the Chief, by the Personnel Committee of the City.  Each 

evaluation shall be discussed with the probationary officer and shall cover, but not be limited to, an 

understanding of the work, the quality and quantity thereof, and the probationary officer’s ability to 

follow and to give orders and work direction, dependability, initiative, work objectives and progress.   

 

2. This probationary period only applies for the first appointment to a position.  Any subsequent 

reappointments shall not require a probationary period. 

 

3. If during the probationary period the probationary officer does not meet the 

performance standards for the position, the probationary officer may be returned 

to the position of firefighter at the discretion of the Chief, but with prior 

approval from the City Council. 

 

VI. TEMPORARY LIMITED DUTY ASSIGNMENT 

 

1. The City Administrator or City Designated Representative(s) shall have the authority to assign 

probationary and regular firefighters to temporary limited duty assignments as deemed necessary and 

recommended by the Chief in order to protect the health, safety or welfare of a firefighter(s), the 

Department or the public.  

 

2. In making such determination the City Administrator or City Designated Representative(s) 

may require that a firefighter undergo, at the expense of the City, an examination(s) to 

determine health and fitness for continued duty.  The City Administrator or City 

Designated Representative(s) shall consider relevant information concerning a 

firefighter’s condition and the City’s service needs in determining whether temporary 

light-duty assignment is feasible. 

 

3. A temporary light-duty assignment of more than sixty (60) days shall require approval of 

the City Council.  If such continuation of a temporary light-duty assignment is not 

approved, the firefighter may be placed on inactive status or terminated.  If the 

firefighter is a veteran, the firefighter may exercise rights concerning removal in 

accordance with Minnesota Statute. 

 

4. Each firefighter has the obligation to inform the Chief and City Administrator of a temporary 

disability, which may impede the firefighter’s safe and effective performance of firefighting duties.  

Failure to report a known disability or other impediment may jeopardize a firefighter’s continued 



active status. 

 

VII.  LEAVE OF ABSENCE 

 

 A. Requesting a Leave of Absence 

 

Any probationary or regular firefighter may request a leave of absence from active status because of 

personal, family, military, or medical reasons.  Such request shall be in writing and shall be presented 

to the Chief.  The Chief shall consider the request and shall make a recommendation to the City 

Administrator, who Council, which shall approve or reject the request based on consideration of the 

facts and circumstances of the request, and City service needs. 

 

 1. Personal Leave of Absence 

 

a. An initial personal leave of absence shall not exceed ninety (90) days except in case of medical 

reasons or if otherwise required by law. 

   

b. At the end of ninety (90) days the firefighter may request an extension of the leave of absence.  

Such request for an extension shall be in writing.  Each request shall be considered by the City on a 

case-by-case basis. 

 

c. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

 2. Medical Leave of Absence 

 

a. All requests for medical leave of absence shall be made to the City and shall be accompanied 

by a written statement from a physician stating that the probationary or regular firefighter is not able to 

perform all essential job duties of the firefighter position.  The physician’s statement shall include the 

estimated period of time for which the firefighter’s condition is expected to continue. 

 

i. The City may request a second medical examination and verification by a physician of the 

City’s choosing.  Such examination, if required, shall be at the City’s expense. 

 

ii. The City may require the firefighter’s physician to provide additional information and 

prognosis at reasonable intervals. 

 

iii. Medical leave of absence may, at the discretion of the City, be granted for a continuous period 

of up to one (1) year.  At the end of one (1) year if the firefighter is unable to return to active duty, the 

firefighter may request an extension of medical leave.  Such request for an extension shall be 

accompanied by additional information provided by the firefighter’s physician.  Each request shall be 

considered by the City on a case-by-case basis. 

 

iv. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

 b. Return from a Medical Leave of Absence 

 

A firefighter who returns to duty from a medical leave of absence in excess of ninety (90) calendar 



days may, at the discretion of the City and as a precondition to returning to duty, be required to 

undergo a medical examination at the City’s expense in order to determine the firefighter’s fitness for 

duty and ability to perform all essential job functions. 

 

  3. Military Leave of Absence 

 

a. Any member who goes into the armed forces shall be granted a military leave of absence as 

required by law.  During military leave the firefighter will be on inactive status.  The City may appoint 

another firefighter to fill any vacancy on the Department until the member on military leave returns.  

  

b. City property such as keys and pagers will be required to be returned for the duration of the 

leave to the Chief or City Administrator. 

 

B. Involuntary Leave of Absence 

 

1. The City Administrator shall have the authority to impose an immediate involuntary leave of 

absence on a firefighter for reasons of concern for the health and/or fitness for duty of a firefighter.  

Such determination shall also be made in consideration of the safety and welfare of the firefighter, the 

Department and the public. 

 

2. The firefighter upon whom an involuntary leave of absence has been imposed shall have the 

right to appeal, within fifteen (15) calendar days of placement on involuntary leave of absence to the 

City Council. 

 

3. The written notice of appeal shall be filed with the City Administrator.  If the firefighter seeks a 

medical opinion in preparation for the hearing, the City shall assume the expense of the examination 

and medical report. 

 

4. The timely filed appeal shall be considered by the City Council at its next regular scheduled 

meeting held no sooner than seven (7) calendar days nor more than thirty (30) calendar days from 

receipt of the written appeal. 

 

5. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

VIII. CERTIFICATION OF ACTIVE STATUS 

 

4. Annually the Chief shall prepare and present an oral and written report to the Board of 

Trustees of the Sartell Fire Department Relief Association. 

 

5. The report shall contain the names of the members of the Department, each member’s 

active service accrued for the year for which the report is being made, and the names 

and active service of any members who had a break in service due to a leave of absence 

or due to inactive status during the year.  The report shall not contain information 

related to the reason for the leave of absence or the break in service. 

 

6. After the report has been made, the Chief shall post the written report in the fire hall.  

Each member shall review their individual certification.  A member who wishes to 

appeal a certification of active service must file a written appeal with the City within 



thirty (30) calendar days of the certification.  The City Council shall review the appeal 

within sixty (60) calendar days of having received the written intent to appeal and shall 

make a final determination as to the member’s accrued active service. 

 

7. After the report has been posted for thirty (30) calendar days, the certification shall be 

deemed to be final and shall be certified as such, in writing by the Chief, to the 

secretary of the Sartell Fire Department Relief Association. 

 

IX. QUALIFYING COMPENSATION REQUIREMENTS 

 

A. In order for a response to an emergency call to be considered a qualifying response for 

nominal compensation and active status determination, the member must respond to the fire 

station and either gear up to the full capacity of a responding firefighter or be assigned in 

the capacity of station standby by the officer in command. Response on-scene will also 

constitute a qualifying response in the following circumstances:  

 

 

 

1. Assessment of scene by Chief, an Assistant Chief, a Captain, or 

Safety Officer 

2. As requested by law enforcement for on-site medical assistance or 

other scene assistance request 

3. As the first or only responder until trained and geared-up personnel 

respond 

 

X. PERFORMANCE EXPECTATIONS 

 

A. Performance Expectations 

 

Disciplinary action may be imposed by, the Chief, the City Administrator, or the City designated 

representative(s), for performance failure including but not limited to the following: 

 

1. Insubordination; 

2. Failure to comply with Department Policies and Procedures; 

3. Failure to comply with Department Standard Operating Guidelines as 

determined by the Fire Chief; 

4. Failure to comply with OSHA rules, safety rules, regulations, and procedures; 

5. Incompetence or inefficiency in performance of duties of a firefighter; 

6. Misconduct; 

7. Conviction of a criminal offense detrimental to the fire service; 

8. Violation of any Federal, State, or Municipal law detrimental to the fire service.  

9. Physical or mental defect which hinder the firefighter in the continued 

performance of their duties as a firefighter; 

10. Appearance at meetings or on duty under the influence of drugs or alcohol.   

11. Use of insulting, indecent, or improper language, or conduct themselves in a 

manner unbecoming of this Department; 

12. Wanton and willful negligence in the handling and control of municipal 

property;  

13. Taking any fee, gift, or other valuable item in the course of his/her work or in 



connection with it, from any citizen for his/her personal use, when such gift, fee 

or other item is given in expectation of receiving a favor or better treatment than 

that accorded others; 

14. Inducing or attempting to induce an officer or firefighter of the municipality to 

commit an unlawful act or to act in violation of any reasonable official 

regulation or order; 

15. Unauthorized action at the scene of an emergency. 

 

B. Disciplinary Action 

 

1. Disciplinary action will follow with the Department’s chain of command.  Any officer that 

witnesses or is brought to the attention of an action that merits disciplinary action will complete a 

disciplinary form  report within five (5) business days of the action.  This form report will document 

the incident and will be signed by the officer filling out the report and the firefighter whom the report 

is written about.  A copy of the report will be forwarded to the Chief and the City Administrator and 

will be placed in the firefighter’s permanent record. 

 

 2. Disciplinary action may be in one or more of the following forms: 

 

 a. Verbal reprimand; 

 b. Written reprimand; 

d. Suspension; 

e. Termination  

 

3. Disciplinary action may begin at any step at the discretion of the City Administrator or City 

designated representative(s).  

 

4. Any suspension or termination shall require action by the City Council and discharge of a 

veteran in accordance with MN Statute Chapter 197. 

 

 C. Appeal of Disciplinary Action 

 

8. A member of the Department may appeal disciplinary action by written notice to 

the City Council within fifteen (15) calendar day of the discipline having been imposed.  

The written notice of appeal shall be filed with the City Administrator. 

 

The timely filed appeal shall be heard by the City Council at a meeting held in compliance with 

statutory open meeting law requirements and Veterans Preference requirements but no sooner than 

seven (7) calendar days nor more than thirty (30) calendar days from receipt of the written appeal. 

 

D. The minimum requirements for maintaining active status are as found in Section II.C. herein.  

    

XI.   TRAINING SESSIONS, DEPARTMENT MEETINGS, AND OTHER DUTIES 

 

 A. Training Sessions 

 

1. Training sessions (drills) will be regularly scheduled on the third Tuesday of each month to 

commence at 6:00 p.m. unless otherwise announced.  Additional and special drills may be scheduled 

and held as circumstances may require.  Although the particular subject matter involved may 



occasionally entail drills having a longer duration, the duration of each drill will be based upon an hour 

unit of time and with a minimum duration of two (2) hours.  

 

9. 2. Training requirements shall consist of attaining and maintaining 

requirements set forth in sections 4 and 5 of NFPA 1001 Firefighter Professional 

Qualifications, 2002 Edition as amended (Firefighter I and Firefighter II) and 

Fire Responder Certification. 

 

3. The Training Officer shall be responsible for maintaining adequate and competent attendance 

records for all training activities, Department meetings, and emergency responses.  Each firefighter 

shall sign-in on an attendance record for each function or activity. 

 

4. Make up training drills will be scheduled by the Training Officer or his/her designee on a 

monthly basis. Two (2) make-up drills will be conducted, if necessary, during the months of April and 

September unless otherwise announced.  The training will be conducted by the Training Officer or 

his/her designee.  The training will consist of the same drills used at the regularly scheduled training 

session. 

 

 B. Department Meetings 

 

Regular Department meetings shall occur monthly on the third Tuesday of each month at such a time 

as decided upon by the members of the Department. 

 

1. Special Department meetings may be called by the Chief at the request of five (5) members of 

the Department for purposes of Department business.  Such meetings shall consist only of business 

pertaining to that purpose. 

 

2. All Department meetings shall follow Rules of Order as adopted by the Department. 

 

  3. Order of Business 

 

   a. Roll call (sign in); 

   b. Reading of the minutes of the previous meeting; 

   c. Secretary/Treasurer’s report; 

d. Communications and presentation of bills and actions on same; 

   e. Report of committees; 

   f. Old business; 

   g. New business; 

   h. Review of month’s incidents; 

   i. Open discussion; and 

   j. Adjournment. 

 

 C. Other Duties 

 

  1. Truck Checks 

 

All members will complete a truck check during the weeks assigned to them.  A current list of weekly 

assignments shall be posted in the communications office at all times. 

 



  2. Squad Drill 

 

Quarterly squad drills will be conducted. The Assistant Chief or Captain assigned to each squad will 

schedule and conduct these drills with guidance from the Training Officer.  

 

a. Any missing quarterly drills must be approved prior to the 

training by the assigned squad officer. Without this approval the absence 

will be considered unapproved. 

 

3. Notification of Availability 

 

Any firefighter or officer must indicate that they are unavailable for calls if they will be unavailable for 

two (2) or more consecutive nights by pegging “out” on the board by the dispatch office.  

 

Any firefighter or officer that knows that they will be unavailable for greater than one (1) week must 

notify a chief officer in writing at least one (1) week before they become unavailable and peg “out” on 

the board by the dispatch office.  

 

All firefighters and officers should peg “in” on the board by the dispatch office as soon as possible 

once they become available again for calls.  

 

XII.   ALCOHOL & DRUG POLICY 

 

The purpose of this policy is to clarify the use of alcohol and drugs, legal and illegal, as they pertain to 

the firefighter responding to emergencies and participating in Department functions.  The Department 

maintains a zero tolerance policy on the use of illegal drugs.  Any member using illegal drugs is 

prohibited from responding to any emergency or participating in any Department function.   

 

 A. Responding to an Emergency 

 

1. A firefighter who has consumed two (2) or more alcoholic beverages in the previous four (4) 

hours shall not respond to any emergency calls. 

 

2. A firefighter who has used any illegal drugs during the preceding twenty-four (24) hours shall 

not respond to any emergency calls. 

 

3. Upon arriving at the fire hall in response to an emergency call, a firefighter shall immediately 

inform the officer in charge of any of the following conditions: 

 

a. If the firefighter has consumed alcohol during the preceding four (4) hour period, and the 

amount consumed in that period. 

 

b. If the firefighter is using any prescription or non-prescribed medication that is labeled with a 

warning regarding drowsiness, driving, or operation of machinery. 

 

 A firefighter who fails to comply with this requirement is subject to disciplinary action. 

 

4. A firefighter who has consumed any alcohol in the preceding four (4) hour period, or who is 

using a prescription or non-prescription medication that is making them drowsy shall not perform any 



of the functions listed below, but will instead be assigned to other duties. 

 

a. Drive any vehicle; 

b. Use SCBA; 

c. Enter a structure fire; 

d. Provide emergency medical assistance or first aid; and 

e. Have any contact with the public. 

 

5. The officer in charge shall restrict the activities of any firefighter as deemed appropriate if the 

officer in charge reasonably believes or suspects that the firefighter may be unable for any reason to 

safely and properly perform the duties of a firefighter.    

 

6. Any firefighter during an emergency response observes any indication that another firefighter is 

under the influence or impaired by alcohol or drugs shall immediately report those observations to the 

safety officer if present, or the officer in charge.  Such indications include: 

 

a. Odor of alcohol on the breath; 

b. Slurred speech; 

c. Unsteady gait; and/or 

d. Disorientation. 

   

7. If the officer in charge has a reasonable suspicion that a firefighter may be under the influence 

of alcohol and/or drugs during an emergency response shall immediately relieve the firefighter of duty 

and place them in a safe place.  The officer shall document the time, date, observed behavior, witness, 

what was done, and substance of any conversation conducted with the firefighter.  This recorded 

information shall be promptly forwarded to the Chief and the City Administrator. 

 

8. Every effort shall be made to secure the safety of the firefighter under the influence or impaired 

by alcohol and/or drugs including necessary medical treatment and/or transportation to a medical 

facility or home if required. 

  

 B. Department Functions 

 

1. The Department maintains a no-tolerance policy regarding the use of alcohol and/or illegal 

drugs while participating in all Department functions unless otherwise specified herein including but 

not limited to: 

 

a. Training and meeting activities; 

b. Open houses & public education functions; and 

c. Any activity where the firefighter is representing the Department, either officially or 

unofficially. 

 

2. If the firefighter has consumed any substance that may impair physical or mental judgment, the 

firefighter shall not participate in training or any other Department activity.   

 

3. In any case of a scheduled social event sponsored by the City or Department that may involve 

consumption of alcohol by a substantial percentage of Department members, the Chief shall arrange in 

advance for emergency response.   

 



XIII.  POLICIES AND PROCEDURES REVIEW 

 

Periodically a committee shall be convened to review and propose changes to these Policies 

and Procedures.  This committee shall consist of two (2) firefighters, two (2) fire officers and a 

representative of the City. 

 

All proposed changes shall be brought to the Department for review during a regularly 

scheduled Department meeting.  All proposed changes shall be brought to the City Council for their 

review and approval.  No changes can be made to these Policies and Procedures without City Council 

approval.  Once approved by the Council, the proposed change shall become part of these Policies and 

Procedures. 

 
 



SARTELL      AGENDA 

CITY COUNCIL   COVER SHEET 
Originating Department 

Community Development and 

Administration 

Meeting Date: 

May 26, 2015 

Agenda Item No. 

6i 

 

 

Agenda Section: 

Consent 

Item:  

Approval of Appraisal Quote 

 

 
RECOMMENDATION:  
Approval of the appraisal cost quote for 136 County Road 120 from Guggenberger Appraisal 
Services. 
 
 
PREVIOUS COUNCIL ACTION: 
NA 
 
BACKGROUND: 
The City has $500,000 of State funds for the acquisition of additional property to add to Sauk 
River Regional Park.  In order to purchase any additional property using State dollars, an 
appraisal is required.  Realtor Steve Feneis and Council member Steve Hennes have had 
discussions with the owners of the property located at 136 County Road 120 and we all agree 
the required appraisal in a logical next step.  Staff recommends hiring Guggenberger Appraisal 
Services at a cost of $1,250 from your Park Fund 211. 
 
  
BUDGET/FISCAL IMPACT: 
$1,250 from Park Fund 211 – no general fund or levy impacts. 
 
 
ATTACHMENTS: 
 
 
ACTION REQUESTED: 
Consent agenda approval serves as approval of the appraisal quote by Guggenberger.  If the item is 
removed from Consent, separate motion is requested approving appraisal quote. 
 



SARTELL      AGENDA 

CITY COUNCIL   COVER SHEET 
Originating Department 

Community Development  

Meeting Date: 

May 26, 2015 

Agenda Item No. 

6j 

 

 

Agenda Section: 

Consent 

Item:  

Noise Exemption 

 

 
RECOMMENDATION:  
Approval of the noise exemption request submitted by Sartell Summerfest for the outdoor 
concert event scheduled for June 13, 2015. 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTION: 
The Council has routinely approved the noise exemption request for this event. 
 
BACKGROUND: 
As in prior years, the Sartell Summerfest will be providing outdoor entertainment on June 13, 
2015 from 5 pm to 12:30 am.   Our current noise ordinance does not allow any audible outdoor 
noises past 11 pm.  The exemption would allow the outdoor music to play from 11 pm to 12:30 
pm.  All the property owners within the direct vicinity of the event have been notified. 
 
BUDGET/FISCAL IMPACT: 
NA 
 
ATTACHMENTS: 
NA 
 
ACTION REQUESTED: 
Consent agenda approval serves as approval of the noise exemption request submitted by Sartell 
Summerfest.  If the item is removed from Consent, separate motion is requested approving the noise 
exemption. 
 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration, Engineering  

 
Meeting Date:  
May 26, 2015 

 
Agenda Item No. 

    8a 
 
Agenda Section: Old  Business 

 
Item:  Pinecone Road Improvements 2015 

 
RECOMMENDATION:   
Approval of Resolution No. 40-15 Awarding the Pinecone Road Phase 1 project to J.R. Ferche, Inc. 
in the amount of $2,918,742.82. 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION: 
 
PREVIOUS COUNCIL ACTION: Council passed resolution No. 33-15 in April 13, 2015 
approving the plans and specifications and authorized placing the ad for bid.  
 
BACKGROUND:  The bids for this project included a base bid that required a completion date of 
August 31, 2015 and an alternate bid which allowed for an extended completion date to October 15, 
2015.  The bid was set up to award based on the Base Bid or the Alternate Bid at the council’s 
discretion.  The goal was to investigate if a significant savings would be realized by extending the 
completion date.   
 
Five Bids were received and opened on May 19th, 2015.  JR Ferche Inc. of Rice, MN was the low 
bidder in the amount of $2,918,724.82.  JR Ferche did not provide a discount for the Alternate Bid 
which extended the completion date for the roadway paving.   Therefore the completion date is 
August 28th, 2015. 
 
The second low bid was from RL Larson Excavating, Inc. with the base bid of $3,160, 975.95 and a 
deduction of $90,000 for the Alternate Bid for a grand total of $3,070,975.95.  The alternate bid did 
not change the overall low price.  
 
We are therefore recommending the contract be awarded to JR Ferche, Inc. in the amount of $2,918, 
742.82. 
 
 
BUDGET/FISCAL IMPACT:  $2,918,742.82 Construction Cost. 
                                                     $   232,000.00 Construction Admin, Observation and Staking 
                                                     $3,150,742.82 
 
ATTACHMENTS:   Resolution No. 40-15, Bid Tabulation. 
 
 
 



Council member________________________introduced the following resolution and moved 
its adoption: 

 
 

RESOLUTION No: 40-15 
 

A RESOLUTION TO ENTER INTO A CONTRACT FOR THE 2015 PINECONE ROAD 
PHASE 1 IMPROVEMENTS 

 

WHEREAS, the city council on April 13, 2015 passed Resolution No.  33-15, approving the 
plans and specifications and authorizing WSB & Associates, Inc. to place the ad for bid for the 
2015 Pinecone Road Phase 1 Improvements; and 

WHEREAS, an ad for bid was published in the Finance and Commerce and Sartell Newsleader; 
and 

WHEREAS, bids were received on May 19, 2015 from five (5) contractors including, J.R. 
Ferche, Inc., R.L. Larson Excavating, Inc., Tri-City Paving, Inc., Landwher Construction, Inc., 
and Knife River Corporation.  

WHEREAS, the bids were tabulated and checked for accuracy and J.R. Ferche, Inc. of Rice, 
MN provided the low bid in the amount of $2,918,742.82 

NOW THEREFORE IT BE RESOLVED, The Mayor and City Administrator are authorized 
to enter into a contract with J.R. Ferche, Inc, of Rice, MN in accordance with the plans and 
specifications for the 2015 Pinecone Road Phase 1 Improvements.  

The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following 
voted in favor thereof:  
 
And the following voted against the same: 
 
 Whereupon said resolution was declared duly passed and adopted this 26th day of May, 
2015. 
 
       ________________________________ 
       Mayor 
ATTEST: 
 
____________________________________ 
Administrator 
SEAL 



PROJECT:

LOCATION:
Stearns County, City of Sartell, MN

WSB PROJECT NO.: 2174-57
City of Sartell Project No. 20-15-01C

Bids Opened:  Tuesday, May 19, 2015 at 11:00 a.m.

Contractor
Bid Security 

(5%)
Addendum 

No. 1
Addendum

No. 2
Addendum 

No. 3
Addendum 

No. 4
Addendum

No. 5 Base Bid Bid Alternate
Base Bid + Bid 

Alternate

1 J.R. Ferche, Inc. X X X X X X $2,918,724.82 $0.00 $2,918,724.82
2 R.L. Larson Excavating, Inc. X X X X X X $3,160,975.95 -$90,000.00 $3,070,975.95
3 Tri-City Paving, Inc. X X X X X X $3,296,149.60 $0.00 $3,296,149.60
4 Landwehr Construction, Inc. X X X X X X $3,347,416.35 -$1.00 $3,347,415.35
5 Knife River Corporation X X X X X X $4,113,266.34 $0.00 $4,113,266.34

 

Engineer's Opinion of Cost:  $2,892,410.70 -$10,000.00 $2,882,410.70

Denotes corrected figure

Andrew Plowman, PE

Pinecone Road (2nd Street to S. of 7th Street)

BID TABULATION SUMMARY

I hereby certify that this is a true and correct tabulation of the bids as received on May 19, 2015.

K:\02174-570\Admin\Construction Admin\02174-570 Bid Tab Summary 051915



 5/19/2015 

WSB
Project Bid Abstract

Project Name: SART - Pinecone Road 
Resurfacing 2nd St.S. to 15t St. N

Client: City of Sartell
Bid Opening: 05/19/2015 11:00 AM

Sartell Project No.: 20-15-01C

Project No.: 02174-57 

Owner:      St. Cloud

Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
Base Bid 
1 2021.501 MOBILIZATION LS 1 $250,000.00 $250,000.00 $100,000.00 $100,000.00 $450,000.00 $450,000.00 $18,000.00 $18,000.00
2 2104.501 REMOVE SEWER PIPE (STORM) L F 431 $10.00 $4,310.00 $10.00 $4,310.00 $10.00 $4,310.00 $25.50 $10,990.50
3 2104.501 REMOVE CURB & GUTTER L F 4875 $3.50 $17,062.50 $2.50 $12,187.50 $4.00 $19,500.00 $3.00 $14,625.00
4 2104.501 REMOVE WATER MAIN L F 37 $10.00 $370.00 $30.00 $1,110.00 $10.00 $370.00 $22.00 $814.00
5 2104.503 REMOVE BITUMINOUS WALK S F 17550 $0.50 $8,775.00 $0.35 $6,142.50 $1.00 $17,550.00 $3.00 $52,650.00
6 2104.503 REMOVE CONCRETE WALK S F 1408 $2.00 $2,816.00 $1.00 $1,408.00 $4.00 $5,632.00 $2.00 $2,816.00
7 2104.505 REMOVE CONCRETE DRIVEWAY PAVEMENT S Y 80 $10.00 $800.00 $5.00 $400.00 $15.00 $1,200.00 $3.50 $280.00
8 2104.505 REMOVE BITUMINOUS PAVEMENT S Y 32208 $3.00 $96,624.00 $1.65 $53,143.20 $2.50 $80,520.00 $1.90 $61,195.20
9 2104.509 REMOVE HYDRANT EACH 1 $300.00 $300.00 $1,000.00 $1,000.00 $1,200.00 $1,200.00 $653.82 $653.82
10 2104.509 REMOVE DRAINAGE STRUCTURE EACH 8 $500.00 $4,000.00 $350.00 $2,800.00 $300.00 $2,400.00 $400.00 $3,200.00
11 2104.509 REMOVE SIGN TYPE C EACH 19 $65.00 $1,235.00 $30.00 $570.00 $28.00 $532.00 $25.00 $475.00
12 2104.509 REMOVE SIGNAL SYSTEM EACH 1 $10,000.00 $10,000.00 $5,000.00 $5,000.00 $7,000.00 $7,000.00 $4,120.91 $4,120.91
13 2104.513 SAWING BIT PAVEMENT (FULL DEPTH) L F 782 $4.00 $3,128.00 $4.00 $3,128.00 $3.00 $2,346.00 $4.00 $3,128.00
14 2104.523 SALVAGE ELECTRONIC MESSAGE SIGN EACH 1 $1,000.00 $1,000.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $4,000.00 $4,000.00
15 2104.523 SALVAGE SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $100.00 $200.00 $60.00 $120.00 $50.00 $100.00
16 2105.501 COMMON EXCAVATION C Y 4370 $10.00 $43,700.00 $19.00 $83,030.00 $20.00 $87,400.00 $10.00 $43,700.00
17 2105.507 SUBGRADE EXCAVATION C Y 1185 $12.00 $14,220.00 $9.20 $10,902.00 $10.00 $11,850.00 $7.00 $8,295.00
18 2105.522 SELECT GRANULAR BORROW (CV) C Y 1007 $16.00 $16,112.00 $14.00 $14,098.00 $16.00 $16,112.00 $13.25 $13,342.75
19 2112.501 SUBGRADE PREPARATION RDST 60 $400.00 $24,000.00 $510.00 $30,600.00 $700.00 $42,000.00 $180.00 $10,800.00
20 2123.501 COMMON LABORERS HOUR 40 $60.00 $2,400.00 $80.00 $3,200.00 $90.00 $3,600.00 $50.00 $2,000.00
21 2123.509 DOZER HOUR 40 $150.00 $6,000.00 $125.00 $5,000.00 $150.00 $6,000.00 $100.00 $4,000.00
22 2123.510 10 CU YD TRUCK HOUR 40 $100.00 $4,000.00 $100.00 $4,000.00 $100.00 $4,000.00 $100.00 $4,000.00
23 2123.514 3.0 CU YD FRONT END LOADER HOUR 40 $140.00 $5,600.00 $125.00 $5,000.00 $185.00 $7,400.00 $100.00 $4,000.00
24 2123.610 STREET SWEEPER (WITH PICKUP BROOM) HOUR 80 $130.00 $10,400.00 $125.00 $10,000.00 $110.00 $8,800.00 $50.00 $4,000.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
25 2130.501 WATER MGAL 50 $20.00 $1,000.00 $30.00 $1,500.00 $60.00 $3,000.00 $10.00 $500.00
26 2211.503 AGGREGATE BASE (CV) CLASS 5 C Y 2088 $24.00 $50,112.00 $23.48 $49,026.24 $30.00 $62,640.00 $25.00 $52,200.00
27 2215.501 FULL DEPTH RECLAMATION (TRAIL) S Y 4842 $2.00 $9,684.00 $3.00 $14,526.00 $2.50 $12,105.00 $2.00 $9,684.00
28 2301.504 CONCRETE PAVEMENT 7.0" S Y 27064 $42.00 $1,136,688.00 $47.50 $1,285,540.00 $43.30 $1,171,871.20 $55.00 $1,488,520.00
29 2301.504 CONCRETE PAVEMENT 7.0" HIGH EARLY S Y 1292 $80.00 $103,360.00 $60.00 $77,520.00 $52.30 $67,571.60 $61.00 $78,812.00
30 2301.504 CONCRETE PAVEMENT 7.0" (SPECIAL) S Y 806 $80.00 $64,480.00 $85.00 $68,510.00 $63.60 $51,261.60 $98.00 $78,988.00
31 2301.602 1" DOWEL BAR EACH 7764 $6.00 $46,584.00 $9.20 $71,428.80 $8.10 $62,888.40 $8.50 $65,994.00
32 2360.501 TYPE SP 12.5 WEARING COURSE MIX (3,C) TON 500 $70.00 $35,000.00 $70.00 $35,000.00 $70.00 $35,000.00 $68.00 $34,000.00
33 2360.502 TYPE SP 12.5 NON WEAR COURSE MIX (3,B) TON 375 $64.00 $24,000.00 $65.00 $24,375.00 $59.00 $22,125.00 $60.00 $22,500.00
34 2502.521 4" PE PIPE DRAIN L F 5500 $20.00 $110,000.00 $5.80 $31,900.00 $10.00 $55,000.00 $10.00 $55,000.00
35 2503.541 15" RC PIPE SEWER DES 3006 CL V L F 522 $36.00 $18,792.00 $35.00 $18,270.00 $44.00 $22,968.00 $40.00 $20,880.00
36 2503.541 24" RC PIPE SEWER DES 3006 CL III L F 551 $50.00 $27,550.00 $44.00 $24,244.00 $54.50 $30,029.50 $43.00 $23,693.00
37 2503.602 CONNECT INTO EXISTING DRAINAGE STRUCTURE EACH 3 $600.00 $1,800.00 $1,200.00 $3,600.00 $2,000.00 $6,000.00 $1,000.00 $3,000.00
38 2504.601 IRRIGATION SERVICE LS 1 $5,000.00 $5,000.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $2,600.00 $2,600.00
39 2504.602 CONNECT TO EXISTING WATER MAIN EACH 1 $1,000.00 $1,000.00 $1,500.00 $1,500.00 $3,000.00 $3,000.00 $500.00 $500.00
40 2504.602 HYDRANT EACH 1 $3,800.00 $3,800.00 $4,500.00 $4,500.00 $4,250.00 $4,250.00 $3,800.00 $3,800.00
41 2504.602 ADJUST GATE VALVE & BOX EACH 3 $400.00 $1,200.00 $300.00 $900.00 $250.00 $750.00 $175.00 $525.00
42 2504.602 6" GATE VALVE & BOX EACH 1 $1,000.00 $1,000.00 $2,000.00 $2,000.00 $1,400.00 $1,400.00 $1,500.00 $1,500.00
43 2504.603 6" WATERMAIN DUCTILE IRON CL 52 L F 40 $100.00 $4,000.00 $100.00 $4,000.00 $52.00 $2,080.00 $80.00 $3,200.00
44 2504.608 DUCTILE IRON FITTINGS LB 50 $6.00 $300.00 $20.00 $1,000.00 $20.00 $1,000.00 $6.50 $325.00
45 2506.501 CONST DRAINAGE STRUCTURE DES 48-4020 L F 77.83 $300.00 $23,349.00 $350.00 $27,240.50 $410.00 $31,910.30 $250.00 $19,457.50
46 2506.501 CONST DRAINAGE STRUCTURE DES 60-4020 L F 19.15 $500.00 $9,575.00 $550.00 $10,532.50 $390.00 $7,468.50 $450.00 $8,617.50
47 2506.503 RECONSTRUCT DRINAGE STRUCTURE EACH 3 $1,500.00 $4,500.00 $350.00 $1,050.00 $2,000.00 $6,000.00 $1,000.00 $3,000.00
48 2506.516 CASTING ASSEMBLY EACH 25 $600.00 $15,000.00 $750.00 $18,750.00 $535.00 $13,375.00 $735.00 $18,375.00
49 2506.522 ADJUST FRAME & RING CASTING (STORM) EACH 6 $400.00 $2,400.00 $300.00 $1,800.00 $100.00 $600.00 $450.00 $2,700.00
50 2506.522 ADJUST FRAME & RING CASTING (SANITARY) EACH 1 $900.00 $900.00 $300.00 $300.00 $300.00 $300.00 $1,000.00 $1,000.00
51 2521.501 4" CONCRETE WALK SPECIAL S F 9268 $8.00 $74,144.00 $8.00 $74,144.00 $7.00 $64,876.00 $7.00 $64,876.00
52 2521.501 6" CONCRETE WALK S F 1726 $5.00 $8,630.00 $13.00 $22,438.00 $11.00 $18,986.00 $8.50 $14,671.00
53 2521.511 2" BITUMINOUS WALK S F 27602 $2.00 $55,204.00 $1.06 $29,258.12 $0.95 $26,221.90 $2.80 $77,285.60
54 2521.511 3" BITUMINOUS WALK S F 24118 $3.50 $84,413.00 $3.00 $72,354.00 $2.05 $49,441.90 $3.80 $91,648.40
55 2531.501 CONCRETE CURB & GUTTER DESIGN B612 L F 238 $10.00 $2,380.00 $30.00 $7,140.00 $26.55 $6,318.90 $25.00 $5,950.00
56 2531.501 CONCRETE CURB & GUTTER DESIGN B618 L F 6260 $12.00 $75,120.00 $20.00 $125,200.00 $18.70 $117,062.00 $18.00 $112,680.00
57 2531.501 CONCRETE CURB & GUTTER DESIGN S518 L F 330 $15.00 $4,950.00 $35.00 $11,550.00 $30.60 $10,098.00 $30.00 $9,900.00
58 2531.618 TRUNCATED DOMES S F 741 $40.00 $29,640.00 $48.00 $35,568.00 $44.00 $32,604.00 $60.00 $44,460.00
59 2545.511 LIGHTING UNIT TYPE A EACH 7 $6,500.00 $45,500.00 $11,200.00 $78,400.00 $10,600.00 $74,200.00 $11,000.00 $77,000.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
60 2545.511 LIGHTING UNIT TYPE B EACH 6 $4,000.00 $24,000.00 $7,600.00 $45,600.00 $7,210.00 $43,260.00 $8,000.00 $48,000.00
61 2545.515 LIGHT FOUNDATION DESIGN E MODIFIED EACH 13 $1,000.00 $13,000.00 $700.00 $9,100.00 $670.00 $8,710.00 $1,000.00 $13,000.00
62 2545.523 2" NON-METALLIC CONDUIT L F 1300 $3.00 $3,900.00 $4.00 $5,200.00 $3.85 $5,005.00 $4.00 $5,200.00
63 2545.523 3" NON-METALLIC CONDUIT L F 600 $7.00 $4,200.00 $7.00 $4,200.00 $6.40 $3,840.00 $7.00 $4,200.00
64 2545.523 4" NON-METALLIC CONDUIT L F 5300 $5.00 $26,500.00 $12.50 $66,250.00 $12.55 $66,515.00 $13.00 $68,900.00
65 2545.531 UNDERGROUND WIRE 1 COND NO 8 L F 9200 $0.75 $6,900.00 $1.00 $9,200.00 $0.85 $7,820.00 $1.00 $9,200.00
66 2545.541 SERVICE CABINET TYPE L1 EACH 1 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $4,565.00 $4,565.00 $4,500.00 $4,500.00
67 2545.545 EQUIPMENT PAD B EACH 1 $1,000.00 $1,000.00 $800.00 $800.00 $700.00 $700.00 $1,000.00 $1,000.00
68 2545.553 HANDHOLE EACH 13 $500.00 $6,500.00 $900.00 $11,700.00 $885.00 $11,505.00 $1,000.00 $13,000.00
69 2545.602 SERVICE EQUIPMENT EACH 1 $1,000.00 $1,000.00 $500.00 $500.00 $300.00 $300.00 $500.00 $500.00
70 2563.601 TRAFFIC CONTROL LS 1 $80,000.00 $80,000.00 $30,000.00 $30,000.00 $25,000.00 $25,000.00 $35,000.00 $35,000.00
71 2564.531 SIGN PANELS TYPE C S F 276 $30.00 $8,280.00 $50.00 $13,800.00 $40.80 $11,260.80 $40.00 $11,040.00
72 2564.531 SIGN PANELS TYPE D S F 60 $40.00 $2,400.00 $50.00 $3,000.00 $40.80 $2,448.00 $40.00 $2,400.00
73 2564.537 INSTALL SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $200.00 $400.00 $200.00 $400.00 $175.00 $350.00
74 2564.537 INSTALL ELECTRONIC MESSAGE SIGN EACH 1 $3,000.00 $3,000.00 $7,500.00 $7,500.00 $710.00 $710.00 $7,000.00 $7,000.00
75 2573.502 SILT FENCE, TYPE MS L F 3432 $2.00 $6,864.00 $2.00 $6,864.00 $2.00 $6,864.00 $2.00 $6,864.00
76 2573.530 STORM DRAIN INLET PROTECTION EACH 60 $250.00 $15,000.00 $185.00 $11,100.00 $100.00 $6,000.00 $125.00 $7,500.00
77 2573.602 STABILIZED CONSTRUCTION EXIT EACH 4 $1,000.00 $4,000.00 $750.00 $3,000.00 $600.00 $2,400.00 $1,000.00 $4,000.00
78 2574.525 BOULEVARD TOPSOIL BORROW C Y 392 $28.00 $10,976.00 $22.00 $8,624.00 $30.00 $11,760.00 $25.00 $9,800.00
79 2575.505 SODDING TYPE SALT TOLERANT S Y 2850 $3.00 $8,550.00 $5.40 $15,390.00 $5.30 $15,105.00 $5.20 $14,820.00
80 2575.570 RAPID STABILIZATION METHOD 3 ACRE 0.7 $1,500.00 $1,050.00 $2,000.00 $1,400.00 $2,000.00 $1,400.00 $1,950.00 $1,365.00
81 2582.501 PAVT MSSG (LT ARROW) POLY PREF-GR IN EACH 53 $450.00 $23,850.00 $550.00 $29,150.00 $435.00 $23,055.00 $600.00 $31,800.00
82 2582.501 PAVT MSSG (RT ARROW) POLY PREF-GR IN EACH 1 $450.00 $450.00 $550.00 $550.00 $435.00 $435.00 $500.00 $500.00
83 2582.501 PAVT MSSG (THRU ARROW)POLY PREF-GR IN EACH 3 $320.00 $960.00 $550.00 $1,650.00 $435.00 $1,305.00 $500.00 $1,500.00
84 2582.501 PAVT MSSG (LT-THRU ARROW)POLY PREF-GR IN EACH 8 $550.00 $4,400.00 $900.00 $7,200.00 $840.00 $6,720.00 $1,000.00 $8,000.00
85 2582.501 PAVT MSSG (RT-THRU ARROW)POLY PREF-GR IN EACH 4 $500.00 $2,000.00 $900.00 $3,600.00 $840.00 $3,360.00 $1,000.00 $4,000.00
86 2582.502 4" SOLID LINE WHITE-EPOXY-GR IN L F 2150 $0.40 $860.00 $0.88 $1,892.00 $1.05 $2,257.50 $1.98 $4,257.00
87 2582.502 4" BROKEN LINE WHITE-EPOXY-GR IN L F 518 $0.75 $388.50 $0.88 $455.84 $1.05 $543.90 $1.98 $1,025.64
88 2582.502 4" DOTTED LINE WHITE - EPOXY (GR IN) L F 706 $0.60 $423.60 $3.80 $2,682.80 $5.10 $3,600.60 $1.98 $1,397.88
89 2582.502 8" DOTTED LINE WHITE-EPOXY-GR IN L F 206 $8.00 $1,648.00 $6.50 $1,339.00 $11.25 $2,317.50 $3.00 $618.00
90 2582.502 4" SOLID LINE YELLOW-EPOXY-GR IN L F 12193 $0.70 $8,535.10 $0.90 $10,973.70 $1.05 $12,802.65 $1.98 $24,142.14
91 2582.502 4" BROKEN LINE YELLOW-EPOXY-GR IN L F 9808 $1.00 $9,808.00 $0.22 $2,157.76 $0.45 $4,413.60 $1.98 $19,419.84
92 2582.502 4" DBLE SOLID LINE YELLOW-EPOXY- GR IN L F 172 $5.00 $860.00 $0.88 $151.36 $2.05 $352.60 $3.96 $681.12

Total Base Bid: $2,892,410.70 $2,918,724.82 $3,160,975.95 $3,134,008.80 
BID ALTERNATE
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Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
93 2016.621 CONTRACT TIME EXTENSION LS 1 ($10,000.00) ($10,000.00) $0.00 $0.00 ($90,000.00) ($90,000.00) $0.00 $0.00

Total BID ALTERNATE: ($10,000.00) $0.00 ($90,000.00) $0.00 

$2,892,410.70 $2,918,724.82 $3,160,975.95 $3,134,008.80 Total Base Bid: 
Total BID ALTERNATE: ($10,000.00) $0.00 ($90,000.00) $0.00 

$2,882,410.70 $2,918,724.82 $3,070,975.95 $3,134,008.80 Totals for Project 02174-57 
% of Estimate for Project 02174-57 1.26% 6.54% 8.73%
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
Base Bid 
1 2021.501 MOBILIZATION LS 1 $250,000.00 $250,000.00 $235,000.00 $235,000.00 $300,000.00 $300,000.00
2 2104.501 REMOVE SEWER PIPE (STORM) L F 431 $10.00 $4,310.00 $8.00 $3,448.00 $25.72 $11,085.32
3 2104.501 REMOVE CURB & GUTTER L F 4875 $3.50 $17,062.50 $3.50 $17,062.50 $4.00 $19,500.00
4 2104.501 REMOVE WATER MAIN L F 37 $10.00 $370.00 $13.00 $481.00 $22.19 $821.03
5 2104.503 REMOVE BITUMINOUS WALK S F 17550 $0.50 $8,775.00 $0.55 $9,652.50 $1.00 $17,550.00
6 2104.503 REMOVE CONCRETE WALK S F 1408 $2.00 $2,816.00 $1.50 $2,112.00 $2.00 $2,816.00
7 2104.505 REMOVE CONCRETE DRIVEWAY PAVEMENT S Y 80 $10.00 $800.00 $15.00 $1,200.00 $8.00 $640.00
8 2104.505 REMOVE BITUMINOUS PAVEMENT S Y 32208 $3.00 $96,624.00 $2.25 $72,468.00 $3.20 $103,065.60
9 2104.509 REMOVE HYDRANT EACH 1 $300.00 $300.00 $750.00 $750.00 $659.42 $659.42
10 2104.509 REMOVE DRAINAGE STRUCTURE EACH 8 $500.00 $4,000.00 $350.00 $2,800.00 $403.43 $3,227.44
11 2104.509 REMOVE SIGN TYPE C EACH 19 $65.00 $1,235.00 $29.00 $551.00 $25.00 $475.00
12 2104.509 REMOVE SIGNAL SYSTEM EACH 1 $10,000.00 $10,000.00 $6,500.00 $6,500.00 $4,120.91 $4,120.91
13 2104.513 SAWING BIT PAVEMENT (FULL DEPTH) L F 782 $4.00 $3,128.00 $4.00 $3,128.00 $3.65 $2,854.30
14 2104.523 SALVAGE ELECTRONIC MESSAGE SIGN EACH 1 $1,000.00 $1,000.00 $3,800.00 $3,800.00 $2,694.18 $2,694.18
15 2104.523 SALVAGE SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $58.00 $116.00 $50.00 $100.00
16 2105.501 COMMON EXCAVATION C Y 4370 $10.00 $43,700.00 $9.00 $39,330.00 $8.00 $34,960.00
17 2105.507 SUBGRADE EXCAVATION C Y 1185 $12.00 $14,220.00 $10.00 $11,850.00 $14.00 $16,590.00
18 2105.522 SELECT GRANULAR BORROW (CV) C Y 1007 $16.00 $16,112.00 $12.00 $12,084.00 $18.00 $18,126.00
19 2112.501 SUBGRADE PREPARATION RDST 60 $400.00 $24,000.00 $195.00 $11,700.00 $190.00 $11,400.00
20 2123.501 COMMON LABORERS HOUR 40 $60.00 $2,400.00 $70.00 $2,800.00 $75.00 $3,000.00
21 2123.509 DOZER HOUR 40 $150.00 $6,000.00 $220.00 $8,800.00 $180.00 $7,200.00
22 2123.510 10 CU YD TRUCK HOUR 40 $100.00 $4,000.00 $100.00 $4,000.00 $95.00 $3,800.00
23 2123.514 3.0 CU YD FRONT END LOADER HOUR 40 $140.00 $5,600.00 $180.00 $7,200.00 $180.00 $7,200.00
24 2123.610 STREET SWEEPER (WITH PICKUP BROOM) HOUR 80 $130.00 $10,400.00 $100.00 $8,000.00 $50.00 $4,000.00
25 2130.501 WATER MGAL 50 $20.00 $1,000.00 $28.50 $1,425.00 $50.00 $2,500.00
26 2211.503 AGGREGATE BASE (CV) CLASS 5 C Y 2088 $24.00 $50,112.00 $27.00 $56,376.00 $32.50 $67,860.00
27 2215.501 FULL DEPTH RECLAMATION (TRAIL) S Y 4842 $2.00 $9,684.00 $1.80 $8,715.60 $2.00 $9,684.00
28 2301.504 CONCRETE PAVEMENT 7.0" S Y 27064 $42.00 $1,136,688.00 $59.00 $1,596,776.00 $82.22 $2,225,202.08
29 2301.504 CONCRETE PAVEMENT 7.0" HIGH EARLY S Y 1292 $80.00 $103,360.00 $69.00 $89,148.00 $86.00 $111,112.00
30 2301.504 CONCRETE PAVEMENT 7.0" (SPECIAL) S Y 806 $80.00 $64,480.00 $110.00 $88,660.00 $145.00 $116,870.00
31 2301.602 1" DOWEL BAR EACH 7764 $6.00 $46,584.00 $9.75 $75,699.00 $9.00 $69,876.00
32 2360.501 TYPE SP 12.5 WEARING COURSE MIX (3,C) TON 500 $70.00 $35,000.00 $75.00 $37,500.00 $79.44 $39,720.00
33 2360.502 TYPE SP 12.5 NON WEAR COURSE MIX (3,B) TON 375 $64.00 $24,000.00 $64.00 $24,000.00 $76.00 $28,500.00
34 2502.521 4" PE PIPE DRAIN L F 5500 $20.00 $110,000.00 $3.50 $19,250.00 $5.55 $30,525.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
35 2503.541 15" RC PIPE SEWER DES 3006 CL V L F 522 $36.00 $18,792.00 $30.00 $15,660.00 $40.34 $21,057.48
36 2503.541 24" RC PIPE SEWER DES 3006 CL III L F 551 $50.00 $27,550.00 $40.00 $22,040.00 $43.37 $23,896.87
37 2503.602 CONNECT INTO EXISTING DRAINAGE STRUCTURE EACH 3 $600.00 $1,800.00 $1,900.00 $5,700.00 $1,008.57 $3,025.71
38 2504.601 IRRIGATION SERVICE LS 1 $5,000.00 $5,000.00 $4,800.00 $4,800.00 $2,622.28 $2,622.28
39 2504.602 CONNECT TO EXISTING WATER MAIN EACH 1 $1,000.00 $1,000.00 $1,500.00 $1,500.00 $504.28 $504.28
40 2504.602 HYDRANT EACH 1 $3,800.00 $3,800.00 $4,300.00 $4,300.00 $3,832.56 $3,832.56
41 2504.602 ADJUST GATE VALVE & BOX EACH 3 $400.00 $1,200.00 $300.00 $900.00 $176.50 $529.50
42 2504.602 6" GATE VALVE & BOX EACH 1 $1,000.00 $1,000.00 $2,250.00 $2,250.00 $1,512.85 $1,512.85
43 2504.603 6" WATERMAIN DUCTILE IRON CL 52 L F 40 $100.00 $4,000.00 $60.00 $2,400.00 $80.69 $3,227.60
44 2504.608 DUCTILE IRON FITTINGS LB 50 $6.00 $300.00 $13.00 $650.00 $6.56 $328.00
45 2506.501 CONST DRAINAGE STRUCTURE DES 48-4020 L F 77.83 $300.00 $23,349.00 $200.00 $15,566.00 $245.44 $19,102.60
46 2506.501 CONST DRAINAGE STRUCTURE DES 60-4020 L F 19.15 $500.00 $9,575.00 $325.00 $6,223.75 $428.64 $8,208.46
47 2506.503 RECONSTRUCT DRINAGE STRUCTURE EACH 3 $1,500.00 $4,500.00 $1,400.00 $4,200.00 $902.67 $2,708.01
48 2506.516 CASTING ASSEMBLY EACH 25 $600.00 $15,000.00 $710.00 $17,750.00 $741.30 $18,532.50
49 2506.522 ADJUST FRAME & RING CASTING (STORM) EACH 6 $400.00 $2,400.00 $325.00 $1,950.00 $453.86 $2,723.16
50 2506.522 ADJUST FRAME & RING CASTING (SANITARY) EACH 1 $900.00 $900.00 $400.00 $400.00 $796.77 $796.77
51 2521.501 4" CONCRETE WALK SPECIAL S F 9268 $8.00 $74,144.00 $8.00 $74,144.00 $6.80 $63,022.40
52 2521.501 6" CONCRETE WALK S F 1726 $5.00 $8,630.00 $9.00 $15,534.00 $11.35 $19,590.10
53 2521.511 2" BITUMINOUS WALK S F 27602 $2.00 $55,204.00 $1.00 $27,602.00 $1.25 $34,502.50
54 2521.511 3" BITUMINOUS WALK S F 24118 $3.50 $84,413.00 $2.80 $67,530.40 $2.55 $61,500.90
55 2531.501 CONCRETE CURB & GUTTER DESIGN B612 L F 238 $10.00 $2,380.00 $26.00 $6,188.00 $26.00 $6,188.00
56 2531.501 CONCRETE CURB & GUTTER DESIGN B618 L F 6260 $12.00 $75,120.00 $17.40 $108,924.00 $18.30 $114,558.00
57 2531.501 CONCRETE CURB & GUTTER DESIGN S518 L F 330 $15.00 $4,950.00 $26.00 $8,580.00 $30.00 $9,900.00
58 2531.618 TRUNCATED DOMES S F 741 $40.00 $29,640.00 $57.00 $42,237.00 $43.00 $31,863.00
59 2545.511 LIGHTING UNIT TYPE A EACH 7 $6,500.00 $45,500.00 $12,000.00 $84,000.00 $10,384.29 $72,690.03
60 2545.511 LIGHTING UNIT TYPE B EACH 6 $4,000.00 $24,000.00 $8,250.00 $49,500.00 $7,068.29 $42,409.74
61 2545.515 LIGHT FOUNDATION DESIGN E MODIFIED EACH 13 $1,000.00 $13,000.00 $800.00 $10,400.00 $655.00 $8,515.00
62 2545.523 2" NON-METALLIC CONDUIT L F 1300 $3.00 $3,900.00 $4.35 $5,655.00 $3.77 $4,901.00
63 2545.523 3" NON-METALLIC CONDUIT L F 600 $7.00 $4,200.00 $7.20 $4,320.00 $6.28 $3,768.00
64 2545.523 4" NON-METALLIC CONDUIT L F 5300 $5.00 $26,500.00 $14.10 $74,730.00 $12.28 $65,084.00
65 2545.531 UNDERGROUND WIRE 1 COND NO 8 L F 9200 $0.75 $6,900.00 $0.95 $8,740.00 $0.81 $7,452.00
66 2545.541 SERVICE CABINET TYPE L1 EACH 1 $3,000.00 $3,000.00 $5,130.00 $5,130.00 $4,474.52 $4,474.52
67 2545.545 EQUIPMENT PAD B EACH 1 $1,000.00 $1,000.00 $790.00 $790.00 $687.95 $687.95
68 2545.553 HANDHOLE EACH 13 $500.00 $6,500.00 $995.00 $12,935.00 $867.71 $11,280.23
69 2545.602 SERVICE EQUIPMENT EACH 1 $1,000.00 $1,000.00 $328.00 $328.00 $284.44 $284.44
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
70 2563.601 TRAFFIC CONTROL LS 1 $80,000.00 $80,000.00 $29,000.00 $29,000.00 $40,000.00 $40,000.00
71 2564.531 SIGN PANELS TYPE C S F 276 $30.00 $8,280.00 $46.00 $12,696.00 $40.00 $11,040.00
72 2564.531 SIGN PANELS TYPE D S F 60 $40.00 $2,400.00 $46.00 $2,760.00 $40.00 $2,400.00
73 2564.537 INSTALL SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $205.00 $410.00 $175.00 $350.00
74 2564.537 INSTALL ELECTRONIC MESSAGE SIGN EACH 1 $3,000.00 $3,000.00 $8,000.00 $8,000.00 $6,933.40 $6,933.40
75 2573.502 SILT FENCE, TYPE MS L F 3432 $2.00 $6,864.00 $2.20 $7,550.40 $1.90 $6,520.80
76 2573.530 STORM DRAIN INLET PROTECTION EACH 60 $250.00 $15,000.00 $200.00 $12,000.00 $200.00 $12,000.00
77 2573.602 STABILIZED CONSTRUCTION EXIT EACH 4 $1,000.00 $4,000.00 $1,100.00 $4,400.00 $425.00 $1,700.00
78 2574.525 BOULEVARD TOPSOIL BORROW C Y 392 $28.00 $10,976.00 $35.00 $13,720.00 $19.80 $7,761.60
79 2575.505 SODDING TYPE SALT TOLERANT S Y 2850 $3.00 $8,550.00 $5.50 $15,675.00 $5.20 $14,820.00
80 2575.570 RAPID STABILIZATION METHOD 3 ACRE 0.7 $1,500.00 $1,050.00 $2,500.00 $1,750.00 $1,950.00 $1,365.00
81 2582.501 PAVT MSSG (LT ARROW) POLY PREF-GR IN EACH 53 $450.00 $23,850.00 $570.00 $30,210.00 $500.00 $26,500.00
82 2582.501 PAVT MSSG (RT ARROW) POLY PREF-GR IN EACH 1 $450.00 $450.00 $570.00 $570.00 $500.00 $500.00
83 2582.501 PAVT MSSG (THRU ARROW)POLY PREF-GR IN EACH 3 $320.00 $960.00 $570.00 $1,710.00 $500.00 $1,500.00
84 2582.501 PAVT MSSG (LT-THRU ARROW)POLY PREF-GR IN EACH 8 $550.00 $4,400.00 $945.00 $7,560.00 $825.00 $6,600.00
85 2582.501 PAVT MSSG (RT-THRU ARROW)POLY PREF-GR IN EACH 4 $500.00 $2,000.00 $945.00 $3,780.00 $825.00 $3,300.00
86 2582.502 4" SOLID LINE WHITE-EPOXY-GR IN L F 2150 $0.40 $860.00 $0.90 $1,935.00 $0.78 $1,677.00
87 2582.502 4" BROKEN LINE WHITE-EPOXY-GR IN L F 518 $0.75 $388.50 $0.90 $466.20 $0.78 $404.04
88 2582.502 4" DOTTED LINE WHITE - EPOXY (GR IN) L F 706 $0.60 $423.60 $4.00 $2,824.00 $3.50 $2,471.00
89 2582.502 8" DOTTED LINE WHITE-EPOXY-GR IN L F 206 $8.00 $1,648.00 $6.65 $1,369.90 $5.80 $1,194.80
90 2582.502 4" SOLID LINE YELLOW-EPOXY-GR IN L F 12193 $0.70 $8,535.10 $0.90 $10,973.70 $0.78 $9,510.54
91 2582.502 4" BROKEN LINE YELLOW-EPOXY-GR IN L F 9808 $1.00 $9,808.00 $0.20 $1,961.60 $0.16 $1,569.28
92 2582.502 4" DBLE SOLID LINE YELLOW-EPOXY- GR IN L F 172 $5.00 $860.00 $0.90 $154.80 $0.78 $134.16

Total Base Bid: $2,892,410.70 $3,347,416.35 $4,113,266.34 
BID ALTERNATE 
93 2016.621 CONTRACT TIME EXTENSION LS 1 ($10,000.00) ($10,000.00) ($1.00) ($1.00) $0.00 $0.00

Total BID ALTERNATE: ($10,000.00) ($1.00) $0.00 

Total Base Bid: $2,892,410.70 $3,347,416.35 $4,113,266.34 
Total BID ALTERNATE: ($10,000.00) ($1.00) $0.00 

Totals for Project 02174-57 $2,882,410.70 $3,347,415.35 $4,113,266.34 
% of Estimate for Project 02174-57 16.13% 42.70%

I hereby certify that this is an exact reproduction of bids received.

Certified By:  

  

  License No.  44200 

Date:  May 19, 2015
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SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     8b 
 
Agenda Section:  Old Business 

 
Item:  Refuse Hauling 

 

RECOMMENDATION:  None - Council discussion and input. 

 

PREVIOUS COUNCIL ACTION:  Council asked staff to work with refuse haulers on ideas to 

address concerns about the impacts of multiple haulers serving the City. 

 

 

BACKGROUND:  Staff and the City Attorney have reviewed a number of options and 

suggestions and I have included refuse hauler feedback as received: 

 

Further limit the number of licensed haulers, but grandfathering in current:  Need change 

to clarify whether license would transfer in event of sale of one of the current haulers.  Also one 

suggestion that need a minimum number of customers to have a license. 

 

Restrict dates of refuse collection:  Wednesdays and Thursdays are most common dates. 

 

Move all collection to one side of street or alley:  Could try in specific areas rather than City 

wide.  Residents may have more concerns than refuse haulers. 

 

Other suggestions:  Refuse hauler requested we address spacing of containers if we revise 

requirements language so they are not being knocked over due to proximity. 

 

BUDGET/FISCAL IMPACT:  None. 

 

ATTACHMENTS:  DRAFT Resolution for discussion; other changes would be in the form of 

Ordinance changes requiring public hearing. 

 

 

 

 

COUNCIL ACTION REQUESTED:  Discussion and direction to staff on Council preferences. 

 

 

 

 

 



RESOLUTION NO.  __________ 

 

 

RESOLUTION SETTING NUMBER OF LICENSES 

TO BE ISSUED TO REFUSE COLLECTORS 

 

 

WHEREAS,  Title 4, Chapter 7, Section 5F of the Sartell Code of Ordinances states that the 

Council shall fix by resolution the number of refuse collector licenses to be issued; and 

 

WHEREAS, in 2008 the Council set the number of licenses to be four (4) but has now 

determined that it is in the City’s interest to decrease that number. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SARTELL, 

MINNESOTA:  That the City will issue no more than two (2) licenses to individual refuse 

collectors in the City of Sartell.  Current license holders are grandfathered in so they can 

continue to renew their licenses, but the allowed number will decrease each time a current hauler 

does not renew or is denied renewal or has their license revoked pursuant to City Code until the 

two (2) license limit is reached at which time the two (2) license limit will apply.  

 

 

ADOPTED BY THE SARTELL CITY COUNCIL THIS ______TH DAY OF 

____________________, 2015. 

 

 

 

       _________________________________ 

       MAYOR 

 

ATTEST: 

 

 

 

_________________________________________ 

CITY ADMINISTRATOR 

 

 

 

 

 

\ 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration, Police & 

Public Works 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     9a 
 
Agenda Section:  New Business 

 
Item:  Park Boundaries 

 
RECOMMENDATION:  City staking of Park boundaries; discussion of other practices. 
 
 
BACKGROUND:  Among other important duties, we would like some focus by our Community 
Service Officer in enforcing Park boundaries and our first step in that would be placing more 
Park boundary signs in key areas notifying neighbors of the boundary lines.  She would then 
inform property owners that encroachments need to be eliminated.  In addition, one of our 
past practices has been to allow adjoining property owners to cut wood from Northside Park 
and we need Council direction on that past practice.  After talking with the City attorney and 
our insurance agent, there would be a number of recommended steps we should take to limit 
liability from such a practice and to be fair to all residents.  But staff would like Council input 
before we put any time or effort into coming up with systems to allow for volunteer wood 
cutting in City parks. 
 
 
BUDGET/FISCAL IMPACT:  None. 
 

 
 

ATTACHMENTS:   None. 
 
 
 
COUNCIL ACTION REQUESTED:  Discussion of the past practices and best future practices for 
Park boundary enforcement, but no action required tonight if you prefer to wait to allow time 
for public feedback on wood cutting issue.  Staff will proceed to add staking of Park boundaries 
in areas where CSO is finding encroachment issues. 
 
 
 
 











 

 

AGENDA 

SARTELL CITY COUNCIL 
Tuesday, May 26, 2015 

Sartell City Hall 
7:00 P.M. 

 
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. May 11, 2015 – Regular Meeting 
 

6. CONSENT AGENDA 
a. Approval of voucher payments 
b. Acceptance of Donations 
c. Adoption of Performance Measures Resolution 
d. Approval of Insurance Renewal 
e. Calling public hearing on Delinquent Accounts 
f. Calling public hearing on Abatement Bonds 
g. Calling public hearing on Ordinance Amending Title 1 of City Code 
h. Approval of Fire Dept Policies & Procedures and Fire Chief posting 
i. Approval of Appraisal Work 
j. Approval of Noise Exemption 

 
7. PUBLIC HEARINGS 

 
8. OLD BUSINESS 

a. Resolution Awarding Pinecone Road bid 
b. Refuse Hauling 

 
9. NEW BUSINESS 

a. Park Boundaries 
b. Consideration of purchase agreement terms to purchase real property (discussion to be conducted 

in closed session) 
 
10. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
11. ADJOURN 



May 11, 2015 
 

 

CITY COUNCIL MEETING 
MINUTES OF MAY 11, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on May 

11, 2015 in the Council Chambers of Sartell City Hall. Acting Mayor David Peterson called the meeting to 

order at 7:00 p.m. 

COUNCIL PRESENT: Council members: Braig-Lindstrom, Hennes, Lynch, Peterson 
ABSENT:  Mayor Nicoll 
ALSO PRESENT:  Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Jim Hughes, Police Chief 
Brad Borders, Public Works Director 
Mike Nielson, Engineer 
Judy Molitor, Recording Secretary 

  
PLEDGE OF ALLEGIANCE 
AGENDA REVIEW AND ADOPTION 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES           
APPROVING THE AGENDA AS PRESENTED. THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT  
  
John Unger and Bret and Jon Thayer, all of Sartell, presented the Council with an invitation to the Sartell 
Leos Recognition Ceremony on Sunday, May 17, 2015 at 7 pm at Celebration Church. 
 
Matt Westland, 415 6th Avenue South talked about the upcoming Providence development and 
suggested the Council consider the 15th Street connector street before this new development approval. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. April 27, 2015 – Regular Meeting 
   
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES APPROVING THE MINUTES AS PRESENTED.  THE MOTION CARRIED UNANIMOUSLY.     
 
CONSENT AGENDA  

a. April Building Permit Activity Report – Acceptance 
b. April Inspections Activity Report – Acceptance 
c. April Technology Report – Acceptance 
d. Approval of voucher payments 
e. Approval of Job Description updates 
f. Resolution Accepting Donations  

  
 A MOTION WAS MADE BY COUNCILMEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING CONSENT AGENDA ITEMS A-F.   THE MOTION CARRIED UNANIMOUSLY.    
   



May 11, 2015 
 

 

PUBLIC HEARINGS 
 

a. Rezoning, Preliminary Plat – Providence 
(Requested Action by Developer to Postpone Public Hearing to June 8, 2015) 

 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING THE REQUEST BY THE DEVELOPER TO POSTPONE THE REZONING AND PRELIMINARY PLAT 
REQUEST UNTIL THE JUNE 8TH 2015 COUNCIL MEETING.  THE MOTION CARRIED UNANIMOUSLY.    

 
b. Rezoning – 332 4th Avenue South 

 
Anita Rasmussen, Community Development Director, presented the request to rezone the property at 
332 4th Avenue South from I-1 to B-2 in order to accommodate a fitness business. 
 
Acting Mayor Peterson opened the public hearing at 7:08 p.m. The following comments were made, 
although comments do not reflect entire statement made: 
 
Chad Strom, 422 5th Avenue South, questioned if any of the trees in the buffer area would be removed 
and Anita said they would be using the existing building so no site plan changes were presented. 
 
No other comments were made, Acting Mayor Peterson closed the hearing at 7:09 p.m. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 38-15 ADOPTING THE FINDINGS OF FACT RELATING TO A REZONING 
REQUEST FROM I-1 TO B-2.  THE MOTION CARRIED UNANIMOUSLY.    

 
A MOTION WAS MADE COUNCIL MEMBER HENNES AND SECONDED BY MEMBER BRAIG-LINDSTROM 
ADOPTING ORDINANCE AND SUMMARY ORDINANCE 15-07 APPROVING REZONING OF A CERTAIN 
PROPERTY FROM I-1 TO B-2. THE MOTION CARRIED UNANIMOUSLY.    

 
NEW BUSINESS 
 

a. Final Plat and Development Agreement Avalon 9  
 
Anita Rasmussen, Community Development Director, presented the final plat and Development 
Agreement of Avalon Plat 9 and explained the conditions for approval. 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE FINAL PLAT AND DEVELOPMENT AGREEMENT FOR AVALON 9 WITH CONDITIONS AS 
STATED ON RESOLUTION 39-15. THE MOTION CARRIED UNANIMOUSLY.    
 
DEPARTMENTS REPORTS 
 

a. Police Department 
Chief Hughes presented his monthly report and updated the Council and public on the upcoming City 
garage sale day and Senior Shred Day. 
 



May 11, 2015 
 

 

b. Fire Department 
The Fire Department Report was included with the Council’s packet for review. 
 

c. Public Works 
Director Borders presented his report and Council member Hennes noted the success of the earth day 
event. 
 

d. City Engineer 
Engineer Nielson presented his monthly report and updated the Council on the road closure on 
Pinecone Road which started May 11th and is expected to run through Friday, May 15th. 
 

e. Planning & Community Development Director 
Planning and Community Development Director Rasmussen presented her monthly report. 
Rasmussen then discussed an earlier meeting held with the developers of Providence.  She requested 
input from the Council regarding setbacks and transportation concerns within the development, mainly 
connecting roads to neighboring developments.  After discussion, consensus of the Council was in 
agreement of the need for east/west connecting roads to neighboring developments for safety reasons 
of emergency vehicles as well as the possible future extension of 15th Street North.  Council suggested 
keeping with the City standards for setbacks.  Rasmussen confirmed the City will meet the 60 day rule 
for review approval with this extension of time. 
 

f. City Administrator 
Administrator Degiovanni presented her monthly memorandum and confirmed that the community 
center planning was in the programming phase. 
 
CITY COUNCIL UPDATE – MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
 
ADJOURN 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES TO ADJOURN THE MEETING AT 8:15 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
  
       Minutes By 
 
       _________________________________ 
       Judy Molitor 
       Recording Secretary 
        
_______________________________ 
David Peterson, Acting Mayor 







RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 
 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation(s): 
 

 

$750 from Grandview Estates LLC toward Music in the Park 

 

$500 from Sartell Community Gardeners to Public Works Equipment Fund 

 

$100 from Coborn’s, Inc. toward a new drug display board for educational purposes 

 

$1,083 from Central MN Com. Foundation for DARE 

 

$1,500 from Walmart for PBT's and supplies 
 
 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 26th DAY OF MAY, 2015. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 
 
SEAL 
 

 

































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6e 
 
Agenda Section:  Consent 

 
Item:  Delinquent Accounts 

 

 

RECOMMENDATION:  Call public hearing on delinquent accounts for June 8, 2015 at 7:00 

pm. 

 

 

 

PREVIOUS COUNCIL ACTION:  The City generally assesses delinquent accounts once or 

twice per year and they are then assessed on next year’s tax rolls in accordance with MN 

Statutes. 

 

 

BACKGROUND:  The City is sometimes unable to collect on delinquent accounts for things 

like administrative fines, utility services, or other City services billed to the customer and 

remaining unpaid.  We have very few of these items and we use the assessment process for those 

that remain unpaid.  For example, we currently have 7 such accounts and some of those may be 

paid prior to final assessment. 

 

BUDGET/FISCAL IMPACT:  This is another tool that allows us to recover all City costs, so 

while it is very few accounts, it maintains our budget to the extent all fees are paid as billed.  

 

 

ATTACHMENTS:  Resolution Calling Hearing. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Resolution calling the hearing.  If item is removed from Consent, separate motion is requested 

approving the attached Resolution. 

 

 

 



Council member __________________ introduced the following resolution and moved its 

adoption: 

RESOLUTION NO. _______ 

CALLING HEARING ON 

DELINQUENT ACCOUNTS 

WHEREAS, the City Code provides for the City to certify delinquent accounts to the 

County Auditor for collection along with taxes; and 

WHEREAS, there are unpaid accounts owed to the City and, prior to certifying such 

accounts to the County for collection, the City desires to give affected property owners the 

opportunity to be heard on this matter. 

 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

1. The Council will consider certifying delinquent accounts to the County Auditor 

for collection along with taxes. 

2. A hearing will be held on such proposed assessments on the 8th day of June, 2015, 

in the Council Chambers of the City Hall at 7:00 PM or as soon thereafter as possible, and the 

clerk shall give mailed notice of such hearing to affected property owners. 

 The motion for the adoption of the foregoing resolution was duly seconded by member 

__________________ and upon a vote being taken thereon, the following voted in favor thereof: 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted. 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 26th DAY OF MAY, 2015. 

 

 

       _______________________________ 

       Mayor 

ATTEST: 

 

 

__________________________________ 

Administrator 

 

SEAL  

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6f 
 
Agenda Section:  Consent Agenda 

 
Item:  Calling Public Hearing on Abatement Bonds 

 
RECOMMENDATION:  Approval of attached Resolution Calling Public Hearing 
 
 
BACKGROUND:  Tonight you are only asked to call a public hearing by adopting the attached 
Resolution.  I have included background information for reference, but the discussion of that 
information will be held at the public hearing. 
  
 
 
 
BUDGET/FISCAL IMPACT:  Your financial management plan already contemplated this required 
levy increase for streets so this is not a revised impact projection.  Actual tax impacts of any of 
your financial plans for 2016 won’t be known until your tax capacity is realized, but you have a 
number of financial plan areas to consider in setting final budget and levy.  Bond rates are 
currently near historic lows, so the bonding climate is very favorable for this project. 
 

 

 
ATTACHMENTS:   Recommended Resolution and Ehlers memo. 
 
 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the Resolution.  

If item is removed from Consent, separate motion is requested approving attached Resolution.   

 

 

 
 
 

 



RESOLUTION CALLING FOR A PUBLIC HEARING ON PROPOSED PROPERTY 

TAX ABATEMENTS FOR THE 2015 PINECONE ROAD PROJECT 

 

 

WHEREAS, Minnesota Statutes, Sections 469.1812 through 469.1815, both inclusive 

(the "Act"), authorize the City of Sartell Minnesota (the "City"), upon satisfaction of certain 

conditions, to utilize property tax abatement of all or a part of the taxes levied by the City on 

certain property; and 

 

WHEREAS, the City is contributing funds for certain public improvements to be 

constructed along Pinecone Road which benefit certain parcels of property in the City.  To fund 

the City’s share of these costs, the City plans to issue General Obligation Tax Abatement Bonds 

in an amount not to exceed $5,500,000 and to utilize property tax abatements from parcel 

numbers  

92.56523.0001  92.56523.0002  92.56570.0500 

92.56577.0051  92.56577.0053  92.56717.0791 

92.57113.0190  92.56532.0001  92.57049.0030 

92.57049.0061  92.57049.0062  92.57113.0568 

92.57113.0518  92.57113.0500  92.57044.0340 

92.57044.0341  92.56717.0752  92.57113.0519 

92.57113.0570  92.57113.0569  92.57113.0527 

92.56569.0150  92.56569.0165  92.56569.0160 

92.56569.0210  92.56900.0111  92.56569.0220 

92.57044.0397  92.57044.0398  92.57044.0361 

92.57044.0360  92.56569.0434  92.56579.0800 

92.57044.0382  92.57044.0389  92.57044.0388 

92.57044.0387  92.57044.0386  92.57044.0385 

92.56569.0215  92.56579.0648  92.56579.0598   

 

WHEREAS, the Act requires the City to hold a public hearing prior to adoption of a 

resolution granting any property tax abatements: 

 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

 

i)  Hearing.  A public hearing on the consideration of adopting a property tax abatement  

will be held at the time and place set forth in the Notice of Hearing attached hereto as Exhibit A 

and hereby made a part hereof. 

 

ii)  Notice.  The City Clerk is hereby authorized and directed to cause notice of said 

hearing in substantially the form attached hereto as Exhibit A to be given one publication in a 

newspaper of general circulation in the City at least 10 days but not more than 30 days before the 

hearing.  The newspaper must be one of general interest and readership in the City, and must be 

published at least once per week. 

 

The motion for the adoption of the foregoing resolution was duly seconded by member 

________________ and, upon a vote being taken thereon after full discussion thereof, the 

following voted in favor thereof: 

 



 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted this 26th day of May, 

2015. 

 

 

___________________________ 

Mayor 

 

Attest: 

 

 

__________________________________ 

City Administrator/Clerk 

 

  



 

EXHIBIT A 

 

 

 CITY OF SARTELL   

 

 NOTICE OF PUBLIC HEARING 

 REGARDING PROPOSED PROPERTY TAX ABATEMENTS 

 FOR THE 2015 PINECONE ROAD PROJECT 

 

 

NOTICE IS HEREBY GIVEN that the City Council of the City of Sartell Minnesota, 

will hold a public hearing at a meeting of the Council beginning at 7:00 p.m., C.T., on June 8, 

2015 to be held in the Council Chambers at the City Hall, 125 Pinecone Road North, in Sartell, 

Minnesota, on the proposal that the City abate property taxes levied by the City on the property 

identified as tax parcel numbers:  

92.56523.0001  92.56523.0002  92.56570.0500 

92.56577.0051  92.56577.0053  92.56717.0791 

92.57113.0190  92.56532.0001  92.57049.0030 

92.57049.0061  92.57049.0062  92.57113.0568 

92.57113.0518  92.57113.0500  92.57044.0340 

92.57044.0341  92.56717.0752  92.57113.0519 

92.57113.0570  92.57113.0569  92.57113.0527 

92.56569.0150  92.56569.0165  92.56569.0160 

92.56569.0210  92.56900.0111  92.56569.0220 

92.57044.0397  92.57044.0398  92.57044.0361 

92.57044.0360  92.56569.0434  92.56579.0800 

92.57044.0382  92.57044.0389  92.57044.0388 

92.57044.0387  92.57044.0386  92.57044.0385 

92.56569.0215  92.56579.0648  92.56579.0598   

 

The total amount of the taxes proposed to be abated by the City on the property for up to 

fifteen years is estimated to be $300,000 initially, increasing to not more than $420,000 per year 

or $5,500,000 in total.  The City Council will consider the property tax abatement for certain 

public improvements to be constructed along Pinecone Road within the City. 

 

All interested persons may appear at the June 8, 2015 public hearing and present their 

views orally or in writing.  Anyone needing reasonable accommodations should contact City 

Hall at 320-253-2171. 

  



 

 

To:  Mary Degiovanni, City of Sartell 

From:  Mark Ruff, Ehlers 

Date:  May 20, 2015 

Re:  Proposed G.O. Abatement Bonds for Pinecone Road  

 

You have requested that Ehlers provide background on the proposed use of general obligation (G.O.) 

tax abatements for Pinecone Road.  Generally, many cities have found tax abatement bonds to be a 

low cost and efficient method of funding public improvements where special assessments are not a 

viable funding source. 

 

Minnesota Statutes, Sections 469.1812 to 469.1815 offers a tool for cities, towns, counties, and 

school districts to finance economic development and redevelopment efforts and to finance public 

infrastructure.  The technique is similar to but is simpler than tax increment financing.   

 

Under tax abatement, cities, towns, counties, and/or school districts are each authorized to rebate or 

redirect their portion of a parcel’s taxes for up to 20 years.  The term “abatement” is misleading, as 

the tax is not forgiven or abated.  The property owner pays the tax as any other property, but the 

amount levied by the participating jurisdiction is applied to pay the debt service on bonds issued by 

the political subdivision (or returned to a business/developer, similar to “pay as you go” tax 

increment).   

 

The governing body of each political subdivision that proposes to utilize property tax abatement must 

make findings that the abatement: 

 

(a) will produce benefits to the political subdivision at least equal to the costs; and 

(b) is in the public interest because it will: 

(1) increase or preserve tax base;  

(2) provide employment opportunities in the political subdivision;  

(3) provide or help acquire or construct public facilities;  

(4) help redevelop or renew blighted areas; 

(5) help provide access to services for residents of the political subdivision; or 

(6) finance or provide public infrastructure; 

 

The governing body of any political subdivision proposing to utilize property tax abatement must 

adopt an abatement resolution after a public hearing.  Notice of the public hearing must be published 

in a newspaper of general circulation in the political subdivision at least once more than ten (10) days 

but less than thirty (30) days before the public hearing.  The public hearing notice must identify the 

parcels that are related to and benefited by the proposed improvements.  There is no requirement for 

individual property owner notifications nor do the properties need to approve the financing since it 

will not affect their individual tax bill. 

 

Each political subdivision must add to its levy the total estimated amount of all current year 

abatements granted.  This ensures that after the abatement is taken into account, the total general levy 
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for the needs of the political subdivision remains the same.  The levy has typically been outside any 

levy limits that apply to the political subdivision.   

 
There are limits on the use of the tool.  The total amount of annual abatements must not exceed 

10% of the City’s tax capacity.  For Sartell, this amount is more than $1,300,000.  The 2015 

proposed abatement project is expected to be between $5,000,000 and $5,500,000 and will 

utilize $300,000 in tax abatements to pay principal on G.O. Abatement Bonds in the early part of 

the bond, increasing to slightly more than $400,000 in the later part of the obligation.  The City 

has utilized tax abatements one time previously, in 2012, for another public improvement funded 

by a bond issue.  The 2012 obligation requires an abatement of $120,000 per year through taxes 

payable 2017.  Therefore, the City will retain the ability to use approximately $900,000 in tax 

abatements on other projects in the future.  This amount will grow as the tax base grows.  The 

abatement bonds themselves do not count against the City’s net debt limit. 

 

Unlike tax increments, the City must budget for the tax abatements within its general fund levy.  

For this bond, the tax abatement property tax levy would commence for taxes payable in 2016.   

 

We do find that this tool is an efficient means of funding a project like Pinecone Road but it is 

limited by state statute.  Therefore we recommend that the City use it when a project is high on 

the list of priorities and other methods are not cost effective. Please let us know if you have any 

questions or comments. 

 

 
 

 



 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6g 
 
Agenda Section:  Consent Agenda 

 
Item:  Calling Public Hearing on Code Amendment 

 
RECOMMENDATION:  Call for Public Hearing. 
 
 
BACKGROUND:  Staff has been working on complete updates to Titles 1 and 2 of your City 
Code, but those are still a work in progress and we would like to go ahead and revise the Code 
section related to your regular meetings.  We have followed the model for other cities who do 
not specify a time in their City Code, but rather set the framework instead and then adopt an 
annual meeting schedule. 
 
 
 
BUDGET/FISCAL IMPACT:  None – tonight’s action only calls a public hearing. 
 

 
 
ATTACHMENTS:   Recommended Public Hearing Notice and Ordinance language. 
 
 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as call for the public hearing.  

If item is removed from Consent, separate motion is requested calling the public hearing.   

 
 
 

 



 

 

 

CITY OF SARTELL 

PUBLIC HEARING 

CITY CODE OF ORDINANCES 

 

 

NOTICE IS HEREBY GIVEN:  That the City of Sartell will be holding a public hearing on 

Monday, June 8, 2015, at 7:00 P.M., or as soon thereafter as the matter may be heard, at the 

Sartell City Hall, for the purpose of amending the city code of ordinances as it relates to Council 

Meetings. 

 

A copy of the proposed ordinance is available for review at the city clerk’s office and on the 

City’s website at www.sartellmn.com. 

 

All interested persons are invited to attend to voice their opinion.  Written comments will be 

accepted until the date of the hearing. 

 

 

 

      Mary Degiovanni 

      City Administrator 

 

 

 

Publish:  May 29, 2015 

http://www.sartellmn.com/


 

ORDINANCE  NO.    

ORDINANCE AMENDING TITLE 1 OF THE CODE OF ORDINANCES 

RELATING TO COUNCIL MEETINGS 

 

Chapter 5 of Title 1 of the Code of Ordinances is hereby amended to read as follows: 

 
1-5-4 CITY COUNCIL MEETINGS: 
 
A. Regular Meetings: Regular meetings of the City Council shall be held at least once each month, 

at a date and time as established by the City Council on the second and fourth Mondays of each 
calendar month at seven o'clock (7:00) P.M. unless otherwise specified.  Any regular meeting 
falling upon a holiday shall be held on the next following business day at the same time and 
place, unless otherwise specified.  All meetings, including special and adjourned meetings, shall 
be held in the City Hall, unless otherwise specified. 

 
B. Special Meetings: The Mayor or any two (2) members of the City Council may call a special 

meeting of the City Council upon notice as required by Minnesota Statutes.at least three days 
written notice to each member of the Council. This notice shall be either delivered personally to 
each member or shall be left at such member's usual place of residence with some responsible 
person or by electronic notification at such member’s established and identified electronic mailbox 
address.  (1981 Code § 201.01; 1997 Code) 

 
C. Emergency Meetings. Notice of emergency meetings shall be given as required by M.S. Section 

471.705, Subd. 1c(c), as it may be amended from time to time. 

D. Initial Meeting: On the first regular business day in January of each year the Council shall: At the 
first regular City Council meeting in January of each year, the City Council shall: 

 
1. Designate the depositories of the City funds; 

 
2. Designate the official newspaper; 

 
3. Choose one of the Council members as Acting Mayor, who shall perform the duties of the 
Mayor during the disability or absence of the Mayor from the City or, in case of a vacancy in the 
office of Mayor, until a successor has been appointed and qualifies; 

 
4. Appoint such officers and employees and such members of boards, commissions and 
committees as the Council deems may be necessary. 

D. Public Meetings: All Council meetings, including special and adjourned meetings and meetings of 
Council committees, shall be open to the public as determined by applicable statutory provisions. 
(1981 Code § 201.01) 

 

This ordinance shall be effective immediately upon its passage and publication. 

 

Adopted by the City Council of Sartell on the 8th day of June, 2015. 

 

         _______________________________ 

       MAYOR 

ATTEST: 

 

_____________________________ 

City Administrator 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Fire Dept. 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     6h 
 
Agenda Section:  Consent 

 
Item:  Fire Department Policies & Chief Posting 

 

RECOMMENDATION:  Administration and Fire Dept. policies committee recommend 

approval of attached changes to be incorporated into Policies & Procedures and Chief position 

will be posted internally for selection process to allow time for Chief Heim and the future Chief 

to transition. 

 

 

PREVIOUS COUNCIL ACTION:  In October of 2014, the Council approved the new officer 

selection system and we said policies language would be brought back once the Department 

appointed committee worked through their final recommended language changes, including 

recommendations for how the Fire Chief position is selected.  Final language recommendation 

has been reviewed by City Attorney and is attached for Council approval. 

 

 

BACKGROUND:  The City Council sets policies for all City personnel, including the Fire 

Department.  The Department’s policies committee reviews proposals to give the Council input 

and recommends the attached changes for Council adoption.  We will then proceed with posting 

the Fire Chief position to allow plenty of transition time between the Council’s Chief selection 

and Chief Heim’s retirement. 

 

BUDGET/FISCAL IMPACT:  None. 

 

 

ATTACHMENTS:  Policies Update. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Polices update and Chief posting.  If item is removed from Consent, separate motion is requested 

approving recommendation. 

 

 

 

 



 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Sartell Fire Department 

 

Policies & Procedures 

 

Adopted by the Sartell City Council on December 11, 2006 

As amended on April 13, 2009 

As amended on May 23, 2011 

As amended on September 24, 2012 

As amended on February 24, 2014 

As amended on May 26, 2015 



I.   INTRODUCTION 

 

 A. Scope of Policies and Procedures 

 

These Policies and Procedures, after adoption and approval by the City of Sartell shall be the 

controlling Policies and Procedures of the Sartell Fire Department and supersede any and all 

inconsistent or conflicting prior rule, regulation, bylaw, policy or any other directive whether written 

or verbal.  All such existing rules, regulations, bylaws, policies or directives shall automatically 

become null and void upon the effective date of these Policies and Procedures.  It is not the intent of 

these Policies and Procedures to replace or supersede the Department’s Standard Operating Guidelines. 

  

All firefighters shall familiarize themselves with and abide by all Sartell Fire Department Policies and 

Procedures, City Policies and Procedures, City Ordinances, general rules, regulations, pertinent 

Minnesota State Fire Code sections, and Minnesota Law concerning the Sartell Fire Department, 

hereinafter referred to as the Department.  

 

If, after adoption and approval by the City of Sartell, any of these Policies and Procedures is found to 

be contrary to law by a court of competent jurisdiction from whose final judgment or decree no appeal 

has been taken within the time provided, such Policies and Procedures shall be voided.  The voided 

provision(s) may be revised at the sole discretion of the City of Sartell.  All other provisions of these 

Policies and Procedures shall continue to remain in effect. 

 

The City of Sartell reserves the right to revise, supplement or rescind any provision(s) of these Policies 

and Procedures at its sole discretion.  These Policies and Procedures are not meant to be, and shall not 

be construed as conferring any contractual rights or benefits to any firefighter covered by them. 

 

 B. Mission Statement  

 

The Mission of the Sartell Fire Department is to save lives and property by providing our area with fire 

suppression, emergency services when called upon, and public fire safety education, to the best of our 

ability, in a professional manner. 

 

C. Definitions 

 

Unless the context clearly indicates otherwise, the words, combination of words, terms, and phrases as 

used in these Rules and Regulations shall have the meaning set forth in the following subdivisions. 

 

1. Active Service Credit:  Accrued time during a twelve (12) month period during which the 

firefighter meets all requirements of active status.  A firefighter on inactive status due to an approved 

leave of absence shall not earn active service credit, and such inactive status may affect the 

individual’s pension status in accordance with current Relief Association bylaws. 

 

2. Active Status:  Compliance with the minimum requirements for training and response to calls 

and maintenance of all department standards for fitness for duty. 

 

3. City:  The City of Sartell acting through the City Council or its designated representative(s). 

 

4. City Designated Representative(s):  The City Administrator or other designated 

representative(s) authorized by the City Council to act on its behalf. 



 

5. Firefighter:  Any appointed volunteer including any officer of the Department and any person 

on probationary status. 

 

6. First Responder:  A member of the Department who successfully completed the necessary 

course work, is certified, and meets the requirements of the Minnesota Emergency Services Regulatory 

Board qualifications. 

 

7. Inactive Status:  Non-compliance with minimum requirement for training and/or response to 

calls and/or maintenance of departmental standards for fitness for duty.  Inactive status does not 

qualify a firefighter for active service credit. 

 

8. Officer:  A firefighter who has been appointed to a position of supervisory authority and 

responsibility and is required to perform supervisory duties as assigned by the Chief.  “Officer” shall 

include the Chief and any other designated supervisory position as authorized by the City. 

 

9. Place of Residence:  The domicile where a firefighter lives and is or would be eligible to 

become a registered voter and at which the individual would be allowed to declare homestead property 

(if the individual owns the property and meets other eligibility requirements) for real estate tax 

proposes. 

 

10. Probationary Status:  A newly appointed firefighter is on a probationary status beginning from 

date of appointment until completion of the required period of twelve (12) months following the 

completion of the required Firefighter I course.  During probationary status a firefighter shall comply 

with all requirements of active status.  The time served as a probationary firefighter shall count as 

credit for years of service regarding the Relief Association.   

 

11. Regular Status:  A firefighter who has successfully completed the probationary period shall be 

considered to have achieved regular status as a member of the Department.  

 

12. Response Time Requirement:  All firefighters on active status (including those on probation) 

are required to be able to respond by arrival at the fire station to which assigned, from their residence, 

within eight (8) minutes of initial sounding of the fire alarm.  This response time requirement of eight 

(8) minutes shall be determined by the City and will be timed under optimal conditions and while the 

firefighter is abiding by all applicable speed laws and traffic regulations. 

 

Special approval of potential firefighters living outside of the response area and firefighters moving out 

of the response area may be granted by the City Council.  Such approvals shall be made on a case by 

case basis. 

 

II.  FIRE DEPARTMENT ORGANIZATION 

 

 A. Authorization 

 

  The organization of the Department shall be as authorized by the City. 

 

 B. Required Training for new firefighters: 

 

To be an active member of the Department the individual must have completed an approved NFPA 



1001 State certified Firefighter I and Hazmat Ops course within the first one (1) year of employment 

and be at a minimum a Minnesota certified First Responder and Firefighter II within the first two (2) 

years of employment. 

 

 C.  Minimum Requirements for Maintaining Active Status 

 

1. All firefighters shall meet minimum requirements as established by the City in order to 

maintain active status.  These requirements are found within the job descriptions.  Such requirements 

are subject to change at the discretion of the City. 

 

2. The minimum requirements for maintaining active status are as follows: 

 

a. Qualifying response attendance at thirty-five percent (35%) of all 

emergency calls averaged out over a two (2) year period; 

b. Attendance at ten (10) training nights per year; 

i. Any missing training nights after the two (2) allowed must be 

approved by a chief officer prior to the training. Without this 

approval the absence will be considered unapproved and will 

require that the training be made up. 

ii. Missing training hours must be made up by April 30th of the 

following year with outside training from a recognized 

training institution and be verified with a course certificate or 

by attending the make-up drill offered in April. 

c. Attendance at ten (10) monthly meetings per year; 

i. Any missing meetings after the two (2) allowed must be 

approved by a chief officer prior to the training. Without this 

approval the absence will be considered unapproved. 

d. Maintain at a minimum a Minnesota First Responder certification. 

e. Health and fitness requirements as established by the City.    

 

3. The Chief shall provide an annual report concerning attendance at training sessions and 

emergency calls.  This record shall include data on individual firefighters. 

 

 D. Chain of Command and Staffing 
 

Under the direction of the City, the Department shall be administered by the Chief and such other 

officers as provided for in these Policies and Procedures or as otherwise established by the City. 
 

The Department shall have as many firefighters as the City shall deem necessary and feasible. 
 

A reduction or increase in staffing of the Department shall be determined by the City at its sole 

discretion.  In making such determination, the City may consider relevant data and information, which 

may include the recommendation of the Chief. 
 

  The Chain of Command for the Department shall be as follows: 
 

   Chief 

   First Assistant Chief 

   Second Assistant Chief 



   First Captain 

   Second Captain 

   Third Captain 

   Fire Marshal 

   Training Officer 

   Safety Officer 
 

E. Daily Administration and Operations 
 

The Chief will report as directed to the City or its designee and the City Administrator.  The Chief 

shall carry out administrative and supervisory duties under the direction of the City or its designee. 
 

The Assistant Chiefs are of equal rank and report directly to the Chief.  The Captains are also of equal 

rank and report directly to the Chief.  The terms “First”, “Second” and “Third” applied to Assistant 

Chiefs and Captains denote their selection term in the respective positions held. 
 

In the absence of the Chief greater than three (3) days, the First Assistant Chief shall assume the full 

authority and responsibility of the Chief.  In the absence of both the Chief and the First Assistant 

Chief, the Second Assistant Chief shall assume the authority and responsibility and so on down the 

chain of command. 
 

All personnel shall follow the designated chain of command.  If problems or questions arise, they 

should be referred first to the Safety Officer, Training Officer, or Captain of assigned squad.  If the 

issue is not resolved at this level, the problem will be directed to one of the Assistant Chiefs.  If the 

issue is not resolved at that level, the Assistant Chief will refer the matter to the Chief. Any member of 

the department may present a matter or issue they believe has not been satisfactorily resolved through 

the chain of command to the City Administrator. 

 

 F. Emergency Response, Command and Control 

 

1. When responding to emergencies, personnel shall obey ALL traffic laws and speed limits. 

 

2. The senior officer or firefighter who is first to arrive at an emergency shall assume command of 

operations as Incident Commander in accordance with the National Incident Management System 

(NIMS) Incident Command System (ICS).  Other arriving personnel shall report to the Incident 

Commander.  

    

3. Upon arrival of an officer, the Incident Commander shall report known facts of the situation 

and the actions taken. 

 

4. That officer shall assume responsibility as Incident Commander for operations at the scene of 

the emergency, but may, at the officer’s discretion, allow the initial Incident Commander to maintain 

command of the operations under the officer’s supervision.   

 

5. Other officers who arrive at the emergency scene later shall report to the Incident Commander 

and shall defer to that officer.  

 

6. Firefighters and officers who arrive at the emergency scene shall stay with their unit and shall 

avoid separation from that unit unless so ordered.  Fire equipment operators shall stand by their unit 



unless ordered to do otherwise by the Incident Commander. 

 

7. In the event of a major fire or other emergency, the Incident Commander shall designate a 

command post and shall advise the dispatcher of the location of the command post. 

 

G. Legal Authority and Responsibilities of the Chief or Incident Commander  

 

1. The Chief shall have the authority to order inspections of all premises and to obtain search 

warrants in the manner prescribed by Minnesota Statute.  

 

2. The Chief or Fire Marshal has the authority to issue a stop work order to any business or 

construction site if the determination is made that there is work being done in violation of the 

Minnesota State Fire Code or work is being done in an unsafe manner under Minnesota State Fire 

Code. 

 

3. The Chief shall have the authority and responsibility to investigate or direct the 

investigation of each fire as required by Minnesota Statute and Minnesota State 

Fire Code resulting in destruction or damage within the corporate limits of the 

City and Township.  Premises entered for such investigation will be governed by 

Minnesota Statute. 

  

4. The Chief or Incident commander while on scene at an emergency involving the protection of 

life and/or property shall have the authority to direct the scene in the manner prescribed by Minnesota 

State Fire Code. 

 

1. 5. Complaints directed at the Chief, any officer, or member regarding 

violations of state law, fire code or local ordinances pertaining to real property 

shall be classified in accordance with the MN Data Practices Act. 

 

2. 6. The Chief will review and investigate any application for pyrotechnic 

displays under Sartell City Ordinance. 

 

7. The Fire Marshal along with the Police Chief will take the appropriate steps to ensure the 

integrity of the Dama boxes within the city at any point any key is lost under Sartell City Ordinance. 

 

8. The Chief will serve as an ex officio member and secretary of the Fire Code Board of Appeals 

under Sartell City Ordinance. 

 

III SELECTION AND APPOINTMENT OF FIREFIGHTERS 

   

 A. Purpose 

 

The purpose of this section is to establish a uniform and equitable system for the selection of 

firefighters for the Sartell Fire Department.  Firefighters are held to a high standard by society, and the 

City desires that its residents, property owners and visitors have the utmost confidence in the integrity, 

competence and reliability of its firefighters.  These policies and procedures are designed to ensure that 

a fair and effective process is followed in the selection of firefighters. 

 

 B. Non-Discrimination 



 

It is the policy of the City of Sartell to provide equal opportunity to all persons without regard to race, 

color, creed, national origin, religion, gender, sexual orientation, marital status, status in regard to 

public assistance, age or disability.  No person shall be discriminated against with regard to the 

selection of firefighters or officers.  It is the responsibility of all City officials and Department officers 

to ensure the implementation of this policy. 

 

 C.  Selection/Appointment Responsibilities 

 

Subject to the discretion of the City Council or its Designee, the Department has primary responsibility 

for performing such selection components as application review, representation at oral interviews, and 

physical agility testing.  The City Council or City Council Designee is considered the final appointing 

Authority. 

 

 D. Application Submission 

 

All individuals interested in being considered for a firefighter position must complete an application 

form provided by the City.  Applications may be obtained at the City Hall.  Applicants must submit a 

complete application form by the application deadline in order to be considered for the position. 

 

E. Minimum Requirements 

 

All applicants shall be required to meet minimum qualification requirements.  Those who do not meet 

the minimum requirements in the job description will not be considered for appointment. 

 

 F. Application Review 

 

  1. Application Scoring Committee 

 

The Chief, Asst. Chief or designee and two (2) members of the Fire Department selected by the Fire 

Chief will serve as the Scoring Committee and will score the applications using the scoring criteria 

adopted by the City.    
 

At the regular meeting of the Department in January of each year, a majority of the members shall 

choose an Application Scoring Committee consisting of two (2) non-officer members of the Fire 

Department (one having served on the Department 2-10 years and the other having served more than 

10 years) and one (1) officer and one (1) alternate, who may be either a firefighter or officer. The 

Application Scoring Committee will score the applications for new firefighters using the scoring 

criteria approved by the City Administrator.  An individual can only serve two (2) consecutive years 

on the same committee unless there are not other qualified firefighters willing to serve on such 

committee. 

 

Application scores for new firefighters will be weighted at forty-five (45) percent. 

  

G. Oral Interviews    

 

The top application scores of those applicants who met the minimum requirements will be interviewed, 

with the final number of interviewees to be determined by the Fire Chief based upon current and 

pending needs of the Department.  



 

  1. Interview Committee 

 

A committee will interview and score the applicant interviews. This committee will be made up of at 

least two (2) firefighters and two (2) officers selected by the Department and approved by the Fire 

Chief (one of these officers shall be the Chief or one of the Assistant Chiefs). 

 

At the regular meeting of the Department in January of each year, a majority of the members shall 

choose an Interview Committee consisting of the Chief, two (2) non-officer members of the Fire 

Department (one having served on the Department 2-10 years and the other having served more than 

10 years) and one (1) Captain or Chief Officer. The Interview Committee will interview the 

recommended applicants for firefighter using the interview questions approved by the City 

Administrator.  An individual can only serve two (2) consecutive years on the same committee unless 

there are not other qualified firefighters willing to serve on such committee. 

 

  2. Scored Oral Interview.   

 

Each applicant will be scored on a 100-point total interview evaluation using interview questions 

adopted by the City.  Following completion of all interviews, the Interview Committee will meet and, 

by consensus, agree on the applicant scores based on an evaluation of the applicants’ response to the 

interview questions and overall qualifications.   

 

Oral Interview scores for new firefighters will be weighted at fifty-five (55) percent. 

 

 H. Conditional Offers of Appointments 

 

The Oral Interview Committee will total the written application and oral interview scores together for 

each applicant.  The top applicant’s names will be submitted along with a recommendation from the 

Interview Committee to the City Council.  The City Council will select from the list of candidates.  A 

conditional appointment offer will be granted to the selected applicant(s).  

 

If any selected candidate does not meet further qualifications or refuses the job, the Interview 

Committee will again make a recommendation to the Council to select from the remaining list of 

interviewed applicants or to take new applications and re-start the review and selection process.      

 

Once a conditional job offer has been made, the candidate will undergo the following: 
 

1. A background check to be completed by the Sartell Police Department;  
 

 2. A response time check; 
 

3. Medical evaluation from a doctor chosen by the City and at the City’s expense; 
  

4. A drug screening from a facility chosen by the City and at the City’s expense; and 
 

 5. A physical agility test to be performed by the Department. 
 

 I. Background/Reference Check 
 

The Police Chief or Designee will conduct a background check for every new appointed firefighter 



pursuant to Minnesota Statute.  The candidate will provide appropriate releases to the Police 

Department as part of the application process.   
 

 J. Health and Fitness Requirements 
 

1. Offers of employment are made contingent upon passing a medical evaluation by a physician 

selected by the City.  The examining physician shall submit a written report concerning the applicants’ 

health and fitness for duty to the City Administrator.  In addition, the examining physician shall 

indicate whether or not the applicant is able to perform all essential functions of the job under the work 

conditions described and given the physical requirements noted in the job description. 
 

2. All probationary firefighters and regular firefighters may be required on a periodic or “as 

needed” basis to undergo, at the City’s expense an examination(s) to determine health and fitness for 

continued duty.  
 

3. If, as a result of such examination(s) a firefighter is determined not to be fit for duty, the 

firefighter’s condition and City and Township service needs shall be assessed to consider possible 

reasonable accommodations or temporary light duty assignment for the firefighter.  If, for reasons of 

business necessity and undue hardship the City is unable to provide temporary light duty assignment, 

the firefighter may be placed on inactive status or terminated.  If the firefighter is a veteran, the 

firefighter may exercise rights concerning removal in accordance Minnesota Statute.    

 

 K. Response Time Requirements 

 

All firefighters are required to be able to respond by arrival at the fire station within eight (8) minutes 

of the initial page from their place of residence.  This response time requirement shall be determined 

by the City and will be timed under optimal conditions and while the firefighter is abiding by all 

applicable traffic laws and speed limits. 

 

3. The City Council may, at its discretion, consider a waiver from this response 

time requirement. Such consideration shall require the presentation to the City of 

relevant facts and extenuating circumstances by the firefighter or applicant and/or 

Chief.  Following a finding that no undue hardship or hazard will result to the citizens 

of the City and Township, the City Council may waive the required response time or 

adjust it for the specified case under consideration. 

 

 L. Rescinding a Conditional Offer of Appointment 

 

If the results of the background/reference check, the medical examination, drug screening, physical 

agility test, or response time requirements indicate that a candidate should not be hired for the position, 

the Chief and/or Police Chief is to notify the City Council or Designee.  The City Council or Designee 

will be responsible for making the decision to rescind the conditional offer of appointment.  

 

 M. Orientation Meeting 

 

Candidates who have successfully completed the background/reference check, the medical 

examination, drug screening, physical agility test, and response time requirements will meet with the 

Chief or Designee for a firefighter orientation meeting to further discuss position duties, performance 

expectations, training requirements, City Personnel Policy & Guidelines, and the Department’s 

Policies and Procedures, and Standard Operating Guidelines. 



 

IV SELECTION AND APPOINTMENT OF OFFICERS 

   

 A. Purpose 

 

The purpose of this section is to establish a uniform and equitable system for the appointment of 

officers for the Sartell Fire Department.  The officers shall be comprised of the following positions:  

Chief, two (2) Assistant Chiefs, three (3) Captains, Training Officer, Safety Officer, and 

Secretary/Treasurer, or as otherwise determined necessary and appropriate by the City Council. 

Although the Fire Marshal position is an officer of the Sartell Fire Department when said employee 

opts to and is approved to serve as an appointed firefighter with a priority for daytime response, it is 

not subject to this appointment process because the Fire Marshal is a regular employee of the City.  

 

 B.  Selection/Appointment Responsibilities 

 

Subject to the discretion of the City Council or its Designee, the Department has responsibility for 

performing such selection components as Application Scoring Committee members and Oral Interview 

Committee members.  The Police Chief is a member of the Application Committee and the Oral 

Interview Committee.  The City Personnel Committee will have a representative on the Application 

Committee and the Oral Interview Committee.  The City Council or City Council Designee is 

considered the final appointing Authority.   

 

C. Appointment Terms  
 

All officer position terms will expire on December 31st the date indicated below, and thereafter every 

three (3) years.  The positions will be on tiered basis with only three (3) positions selected each year.  

Incumbent officers have until October 1st of the year in which their term expires to notify the 

Secretary/Treasurer of their intent to re-apply for the current position. 
 

Chief    December 31, 2012 

First Assistant Chief  December 31, 2013 

Second Assistant Chief December 31, 2011 

First Captain   December 31, 2012 

Second Captain  December 31, 2013 

Third Captain   December 31, 2011 

Training Officer   December 31, 2012  

Safety Officer    December 31, 2013 

   Secretary/Treasurer  December 31, 2011 
 

 D. Application Submission 
 

All individuals (including incumbents) interested in being considered for an officer position must 

complete an application form provided by the City.  Applying for officer positions will take place from 

October 5th  1st – October 20th  15th prior to the end of each term, unless an officer position is vacated 

sooner as outlined below.  A position posting labeled “Internal Posting” shall be placed by the 

Secretary/Treasurer in the fire station no later than October 5th (or such other timeline as set by the City 

Administrator in the event of a position vacancy as outlined below) listing the open positions, whether 

or not the incumbent is re-applying for the current position, and their most current minimum 

requirements.  All applicants must meet the minimum requirements for any position being applied for.  



Applications may be obtained at the City Hall.  Applicants must submit a complete application form by 

the application deadline in order to be considered for the position.  
 

 E. Application Review 
 

  1. Application Scoring Committee 
 

a. In scoring all officer positions except the Chief, the City Administrator or designee and  two (2) 

members of the Fire Department selected by the Fire Chief will serve as the Scoring Committee and 

will score the applications using the scoring criteria adopted by the City as part of these Policy & 

Procedures.    
 

b. In the scoring of the Chief position, the City Administrator or designee, the Police Chief or 

designee, will serve as the Scoring Committee and will score the applications using the scoring criteria 

adopted by the City as part of these Policy & Procedures. 

 

  1. Preliminary Screening Application Evaluation 
 

For all officer positions, the Application Scoring Committee will review the initial applications for 

completeness and compliance with minimum requirements established for the position applied for.  If 

the application is incomplete on its face or discloses that the applicant does not meet the minimum 

requirements, the application shall be rejected.  For all officer positions other than Chief, it the 

applicant meets the minimums, the application will be scored by the Application Scoring Committee, 

except for Interview-Operational Knowledge section, and delivered to the Interview Committee for 

final scoring and recommendation to the Fire Chief and City Council. The Application Scoring 

Committee may waive the requirement for providing physical copies of documents requested in the 

application if deemed appropriate.    

 

2. Application Evaluation Incumbents  
 

The training and education of each applicant will be rated based upon the application materials 

submitted based on the Officer Application form found in Appendix B. The training and education 

rating will be done on a 100-point scale. 
 

   Application scores will be weighted at forty (40) percent. 

 

If only the incumbent officer submits an application, the scoring and interview processes are 

suspended and only a recommendation for reappointment from the Fire Chief to the City Council is 

required except in the case of the Fire Chief position, which process is outlined below. If there is only 

one applicant that is not the incumbent seeking reappointment, the application is scored only to assure 

that the applicant meets the minimum requirements, and a recommendation for appointment from the 

Fire Chief to the City Council is required, except in the case of the Fire Chief position, which process 

is outlined below.  the oral interview is conducted to assure the applicant achieves the minimum 

required score for oral interview for appointment consideration by the Council.  

 

If there are no applications received for the officer position, the Fire Chief may recommend and the 

City Council may reappoint the incumbent subject to the incumbent being willing to continue serving 

in the officer position and fulfilling the required duties.   
 

 F. Oral Interviews 



 

  1. Oral Interview Committees 
 

a. In interviewing all positions except the Chief, a committee shall be comprised of the Police 

Chief or designee, one (1) firefighter from the Department, one (1) officer from the Department of a 

position higher than that being applied for will be appointed by the Department at a regular meeting, 

and one (1) member of the City Personnel Committee selected by the City Administrator.  
 

b. In the interviewing of the Chief position, the committee will include the Police Chief, all 

members of the City Personnel Committee if available and an outside consultant or representative 

selected by the City if desired. 
 

  2. Scored Oral Interview.   
 

The Interview Committee will select ten (10) possible be provided with a list of pre-determined 

interview questions in topic areas related to Fire Department policies & procedures, standard operating 

guidelines, or ICS to be asked of all officer applicants other than the Chief position applicants, and 

such list of questions will be finalized no later than July 1st of each year.  Each applicant will be scored 

on a 100-point total interview evaluation.  Following completion of application scoring by the 

Applicant Scoring Committee, the Interview Committee will complete the final oral interviews and 

score each applicant based on their evaluation of the applicants’ responses all interviews, the interview 

committee will meet and, by consensus, agree on the applicants scores based on an evaluation of the 

applicants’ response to the interview questions and overall qualifications.  
 

   Oral Interview scores will be weighted at sixty (60) percent. 

 

G. Offers of Appointments 

 

The Oral interview Interview Committee will total the application and oral interview scores together 

for each applicant.  The top three (3) applicant’s names will be and submitted along with a 

recommendation from the Interview Committee to the Fire Chief who will make a recommendation to 

the City Council.  The City Council will select from the list of three (3) make the final determination 

on whether to offer the position to the recommended candidate or to refer the appointment for further 

consideration by the City Personnel Committee.  An appointment offer will be granted to the selected 

applicant.  

 

If the appointed refuses the job, the City Council will select another candidate from the remaining top 

(2) candidates and the next from the list so that up to three (3) names are again brought for 

consideration.  The Interview Committee will again make a recommendation to the Council.    

 

 H. Vacated Officer Positions 

 

A vacated position shall be posted by the Secretary/Treasurer and a thirty (30) fifteen (15) day period 

shall be established by the City Administrator for applying for the position.  The selection process will 

be the same as outlined above.  If several positions are open, the higher ranking position will be filled 

first.  The positions shall be filled as soon as practical. 

 

I. Fire Chief Selection.  The position of Fire Chief will be selected using the application 

form approved by the City with the Application Scoring Committee first reviewing the 

applications to ensure minimum qualifications are met and then sending qualifying 



applications to the City Administrator.  The City Administrator will deliver the 

completed applications, applicant response/attendance rates, and the most recent 

leadership ranking results for the qualifying applicants to the City Interview Committee.  

The leadership ranking results will determine 40% of the applicants’ overall score.  The 

City Interview committee will interview the Chief candidate(s) using questions 

determined by such Committee.  Following completion of all interviews, the City 

Interview Committee will meet and, by consensus, agree on the applicant scores based 

on an evaluation of the applicants’ responses to the interview questions and overall 

qualifications.  City Interview Committee scores for the Chief will determine 60% of 

the applicants’ overall score. 

 

The City Interview Committee will consist of at least two (2) representatives from the City Council, 

the City Administrator, the Police Chief, and such other Committee members as the City Personnel 

Committee may appoint.  The City Interview Committee will make a recommendation on the Chief 

appointment to the City Council, who will make the final decision on such appointment. 

 

V. PROBATIONARY PERIODS 

 

 A. Initial Appointment as Probationary Firefighter 
 

The initial appointment by the City of any applicant to the Department shall be as a probationary 

firefighter.  A satisfactorily performing probationary firefighter shall actively serve on the Department 

from their hire date and continue for twelve (12) months after the completion of the required 

Firefighter I course. 
 

 B. Training Requirements for Probationary Firefighters 
 

1. During the probation period, the probationary firefighter shall receive training and guidance to 

assist and enable effective adjustment in order to achieve regular firefighter status.  A probationary 

firefighter must satisfactorily complete the Department’s required course of instruction for 

probationary firefighters during the probationary period. 
 

a. The Personnel Committee of the City may waive the required training and/or course of 

instruction if the applicant has otherwise or elsewhere successfully completed the same or equivalent 

training or instruction as determined by the Chief Personnel Committee.  
 

b. At any time during the probationary period, the Personnel Committee may require an applicant 

to begin and successfully complete any portion or all of any such training or instruction previously 

waived if determined necessary and appropriate. 
 

2. Each probationary firefighter shall undergo an evaluation periodically by the Chief or 

designated officer of a Captain rank or higher.  Each evaluation shall be discussed with the 

probationary firefighter and shall include, but not be limited to, an understanding of the work, the 

quality and quantity thereof, and the probationary firefighter’s ability to follow orders, dependability, 

initiative, work objectives and progress.  The Chief shall review each evaluation with the City 

Administrator. 
 

3. If, during the probationary period, the firefighter does not meet the standards for the position or 

is otherwise determined to be not fit for duty, the probationary firefighter may be terminated by the 

City at its discretion, with or without the recommendations of the Chief. 



  

If the firefighter is a veteran, the firefighter may exercise rights concerning removal in accordance with 

Minnesota Statute. 

 

4. Upon the Chief’s written report to the City indicating that a probationary firefighter has 

successfully completed all job-relevant minimum requirements and has complied with all Fire 

Department Policies and Procedures, the City at its discretion, may appoint the individual from 

probationary firefighter to regular firefighter status.   

 

 C. Probationary Period for Officer Positions 

 

1. Officers shall serve a probationary period of twelve (12) six (6) months commencing with 

appointment by the City.  During the probationary period, the officer shall receive periodic evaluations 

by a superior officer, or in the case of the Chief, by the Personnel Committee of the City.  Each 

evaluation shall be discussed with the probationary officer and shall cover, but not be limited to, an 

understanding of the work, the quality and quantity thereof, and the probationary officer’s ability to 

follow and to give orders and work direction, dependability, initiative, work objectives and progress.   

 

2. This probationary period only applies for the first appointment to a position.  Any subsequent 

reappointments shall not require a probationary period. 

 

3. If during the probationary period the probationary officer does not meet the 

performance standards for the position, the probationary officer may be returned 

to the position of firefighter at the discretion of the Chief, but with prior 

approval from the City Council. 

 

VI. TEMPORARY LIMITED DUTY ASSIGNMENT 

 

1. The City Administrator or City Designated Representative(s) shall have the authority to assign 

probationary and regular firefighters to temporary limited duty assignments as deemed necessary and 

recommended by the Chief in order to protect the health, safety or welfare of a firefighter(s), the 

Department or the public.  

 

2. In making such determination the City Administrator or City Designated Representative(s) 

may require that a firefighter undergo, at the expense of the City, an examination(s) to 

determine health and fitness for continued duty.  The City Administrator or City 

Designated Representative(s) shall consider relevant information concerning a 

firefighter’s condition and the City’s service needs in determining whether temporary 

light-duty assignment is feasible. 

 

3. A temporary light-duty assignment of more than sixty (60) days shall require approval of 

the City Council.  If such continuation of a temporary light-duty assignment is not 

approved, the firefighter may be placed on inactive status or terminated.  If the 

firefighter is a veteran, the firefighter may exercise rights concerning removal in 

accordance with Minnesota Statute. 

 

4. Each firefighter has the obligation to inform the Chief and City Administrator of a temporary 

disability, which may impede the firefighter’s safe and effective performance of firefighting duties.  

Failure to report a known disability or other impediment may jeopardize a firefighter’s continued 



active status. 

 

VII.  LEAVE OF ABSENCE 

 

 A. Requesting a Leave of Absence 

 

Any probationary or regular firefighter may request a leave of absence from active status because of 

personal, family, military, or medical reasons.  Such request shall be in writing and shall be presented 

to the Chief.  The Chief shall consider the request and shall make a recommendation to the City 

Administrator, who Council, which shall approve or reject the request based on consideration of the 

facts and circumstances of the request, and City service needs. 

 

 1. Personal Leave of Absence 

 

a. An initial personal leave of absence shall not exceed ninety (90) days except in case of medical 

reasons or if otherwise required by law. 

   

b. At the end of ninety (90) days the firefighter may request an extension of the leave of absence.  

Such request for an extension shall be in writing.  Each request shall be considered by the City on a 

case-by-case basis. 

 

c. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

 2. Medical Leave of Absence 

 

a. All requests for medical leave of absence shall be made to the City and shall be accompanied 

by a written statement from a physician stating that the probationary or regular firefighter is not able to 

perform all essential job duties of the firefighter position.  The physician’s statement shall include the 

estimated period of time for which the firefighter’s condition is expected to continue. 

 

i. The City may request a second medical examination and verification by a physician of the 

City’s choosing.  Such examination, if required, shall be at the City’s expense. 

 

ii. The City may require the firefighter’s physician to provide additional information and 

prognosis at reasonable intervals. 

 

iii. Medical leave of absence may, at the discretion of the City, be granted for a continuous period 

of up to one (1) year.  At the end of one (1) year if the firefighter is unable to return to active duty, the 

firefighter may request an extension of medical leave.  Such request for an extension shall be 

accompanied by additional information provided by the firefighter’s physician.  Each request shall be 

considered by the City on a case-by-case basis. 

 

iv. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

 b. Return from a Medical Leave of Absence 

 

A firefighter who returns to duty from a medical leave of absence in excess of ninety (90) calendar 



days may, at the discretion of the City and as a precondition to returning to duty, be required to 

undergo a medical examination at the City’s expense in order to determine the firefighter’s fitness for 

duty and ability to perform all essential job functions. 

 

  3. Military Leave of Absence 

 

a. Any member who goes into the armed forces shall be granted a military leave of absence as 

required by law.  During military leave the firefighter will be on inactive status.  The City may appoint 

another firefighter to fill any vacancy on the Department until the member on military leave returns.  

  

b. City property such as keys and pagers will be required to be returned for the duration of the 

leave to the Chief or City Administrator. 

 

B. Involuntary Leave of Absence 

 

1. The City Administrator shall have the authority to impose an immediate involuntary leave of 

absence on a firefighter for reasons of concern for the health and/or fitness for duty of a firefighter.  

Such determination shall also be made in consideration of the safety and welfare of the firefighter, the 

Department and the public. 

 

2. The firefighter upon whom an involuntary leave of absence has been imposed shall have the 

right to appeal, within fifteen (15) calendar days of placement on involuntary leave of absence to the 

City Council. 

 

3. The written notice of appeal shall be filed with the City Administrator.  If the firefighter seeks a 

medical opinion in preparation for the hearing, the City shall assume the expense of the examination 

and medical report. 

 

4. The timely filed appeal shall be considered by the City Council at its next regular scheduled 

meeting held no sooner than seven (7) calendar days nor more than thirty (30) calendar days from 

receipt of the written appeal. 

 

5. City property such as keys and pagers may be required to be returned for the duration of the 

leave by the Chief or City Administrator. 

 

VIII. CERTIFICATION OF ACTIVE STATUS 

 

4. Annually the Chief shall prepare and present an oral and written report to the Board of 

Trustees of the Sartell Fire Department Relief Association. 

 

5. The report shall contain the names of the members of the Department, each member’s 

active service accrued for the year for which the report is being made, and the names 

and active service of any members who had a break in service due to a leave of absence 

or due to inactive status during the year.  The report shall not contain information 

related to the reason for the leave of absence or the break in service. 

 

6. After the report has been made, the Chief shall post the written report in the fire hall.  

Each member shall review their individual certification.  A member who wishes to 

appeal a certification of active service must file a written appeal with the City within 



thirty (30) calendar days of the certification.  The City Council shall review the appeal 

within sixty (60) calendar days of having received the written intent to appeal and shall 

make a final determination as to the member’s accrued active service. 

 

7. After the report has been posted for thirty (30) calendar days, the certification shall be 

deemed to be final and shall be certified as such, in writing by the Chief, to the 

secretary of the Sartell Fire Department Relief Association. 

 

IX. QUALIFYING COMPENSATION REQUIREMENTS 

 

A. In order for a response to an emergency call to be considered a qualifying response for 

nominal compensation and active status determination, the member must respond to the fire 

station and either gear up to the full capacity of a responding firefighter or be assigned in 

the capacity of station standby by the officer in command. Response on-scene will also 

constitute a qualifying response in the following circumstances:  

 

 

 

1. Assessment of scene by Chief, an Assistant Chief, a Captain, or 

Safety Officer 

2. As requested by law enforcement for on-site medical assistance or 

other scene assistance request 

3. As the first or only responder until trained and geared-up personnel 

respond 

 

X. PERFORMANCE EXPECTATIONS 

 

A. Performance Expectations 

 

Disciplinary action may be imposed by, the Chief, the City Administrator, or the City designated 

representative(s), for performance failure including but not limited to the following: 

 

1. Insubordination; 

2. Failure to comply with Department Policies and Procedures; 

3. Failure to comply with Department Standard Operating Guidelines as 

determined by the Fire Chief; 

4. Failure to comply with OSHA rules, safety rules, regulations, and procedures; 

5. Incompetence or inefficiency in performance of duties of a firefighter; 

6. Misconduct; 

7. Conviction of a criminal offense detrimental to the fire service; 

8. Violation of any Federal, State, or Municipal law detrimental to the fire service.  

9. Physical or mental defect which hinder the firefighter in the continued 

performance of their duties as a firefighter; 

10. Appearance at meetings or on duty under the influence of drugs or alcohol.   

11. Use of insulting, indecent, or improper language, or conduct themselves in a 

manner unbecoming of this Department; 

12. Wanton and willful negligence in the handling and control of municipal 

property;  

13. Taking any fee, gift, or other valuable item in the course of his/her work or in 



connection with it, from any citizen for his/her personal use, when such gift, fee 

or other item is given in expectation of receiving a favor or better treatment than 

that accorded others; 

14. Inducing or attempting to induce an officer or firefighter of the municipality to 

commit an unlawful act or to act in violation of any reasonable official 

regulation or order; 

15. Unauthorized action at the scene of an emergency. 

 

B. Disciplinary Action 

 

1. Disciplinary action will follow with the Department’s chain of command.  Any officer that 

witnesses or is brought to the attention of an action that merits disciplinary action will complete a 

disciplinary form  report within five (5) business days of the action.  This form report will document 

the incident and will be signed by the officer filling out the report and the firefighter whom the report 

is written about.  A copy of the report will be forwarded to the Chief and the City Administrator and 

will be placed in the firefighter’s permanent record. 

 

 2. Disciplinary action may be in one or more of the following forms: 

 

 a. Verbal reprimand; 

 b. Written reprimand; 

d. Suspension; 

e. Termination  

 

3. Disciplinary action may begin at any step at the discretion of the City Administrator or City 

designated representative(s).  

 

4. Any suspension or termination shall require action by the City Council and discharge of a 

veteran in accordance with MN Statute Chapter 197. 

 

 C. Appeal of Disciplinary Action 

 

8. A member of the Department may appeal disciplinary action by written notice to 

the City Council within fifteen (15) calendar day of the discipline having been imposed.  

The written notice of appeal shall be filed with the City Administrator. 

 

The timely filed appeal shall be heard by the City Council at a meeting held in compliance with 

statutory open meeting law requirements and Veterans Preference requirements but no sooner than 

seven (7) calendar days nor more than thirty (30) calendar days from receipt of the written appeal. 

 

D. The minimum requirements for maintaining active status are as found in Section II.C. herein.  

    

XI.   TRAINING SESSIONS, DEPARTMENT MEETINGS, AND OTHER DUTIES 

 

 A. Training Sessions 

 

1. Training sessions (drills) will be regularly scheduled on the third Tuesday of each month to 

commence at 6:00 p.m. unless otherwise announced.  Additional and special drills may be scheduled 

and held as circumstances may require.  Although the particular subject matter involved may 



occasionally entail drills having a longer duration, the duration of each drill will be based upon an hour 

unit of time and with a minimum duration of two (2) hours.  

 

9. 2. Training requirements shall consist of attaining and maintaining 

requirements set forth in sections 4 and 5 of NFPA 1001 Firefighter Professional 

Qualifications, 2002 Edition as amended (Firefighter I and Firefighter II) and 

Fire Responder Certification. 

 

3. The Training Officer shall be responsible for maintaining adequate and competent attendance 

records for all training activities, Department meetings, and emergency responses.  Each firefighter 

shall sign-in on an attendance record for each function or activity. 

 

4. Make up training drills will be scheduled by the Training Officer or his/her designee on a 

monthly basis. Two (2) make-up drills will be conducted, if necessary, during the months of April and 

September unless otherwise announced.  The training will be conducted by the Training Officer or 

his/her designee.  The training will consist of the same drills used at the regularly scheduled training 

session. 

 

 B. Department Meetings 

 

Regular Department meetings shall occur monthly on the third Tuesday of each month at such a time 

as decided upon by the members of the Department. 

 

1. Special Department meetings may be called by the Chief at the request of five (5) members of 

the Department for purposes of Department business.  Such meetings shall consist only of business 

pertaining to that purpose. 

 

2. All Department meetings shall follow Rules of Order as adopted by the Department. 

 

  3. Order of Business 

 

   a. Roll call (sign in); 

   b. Reading of the minutes of the previous meeting; 

   c. Secretary/Treasurer’s report; 

d. Communications and presentation of bills and actions on same; 

   e. Report of committees; 

   f. Old business; 

   g. New business; 

   h. Review of month’s incidents; 

   i. Open discussion; and 

   j. Adjournment. 

 

 C. Other Duties 

 

  1. Truck Checks 

 

All members will complete a truck check during the weeks assigned to them.  A current list of weekly 

assignments shall be posted in the communications office at all times. 

 



  2. Squad Drill 

 

Quarterly squad drills will be conducted. The Assistant Chief or Captain assigned to each squad will 

schedule and conduct these drills with guidance from the Training Officer.  

 

a. Any missing quarterly drills must be approved prior to the 

training by the assigned squad officer. Without this approval the absence 

will be considered unapproved. 

 

3. Notification of Availability 

 

Any firefighter or officer must indicate that they are unavailable for calls if they will be unavailable for 

two (2) or more consecutive nights by pegging “out” on the board by the dispatch office.  

 

Any firefighter or officer that knows that they will be unavailable for greater than one (1) week must 

notify a chief officer in writing at least one (1) week before they become unavailable and peg “out” on 

the board by the dispatch office.  

 

All firefighters and officers should peg “in” on the board by the dispatch office as soon as possible 

once they become available again for calls.  

 

XII.   ALCOHOL & DRUG POLICY 

 

The purpose of this policy is to clarify the use of alcohol and drugs, legal and illegal, as they pertain to 

the firefighter responding to emergencies and participating in Department functions.  The Department 

maintains a zero tolerance policy on the use of illegal drugs.  Any member using illegal drugs is 

prohibited from responding to any emergency or participating in any Department function.   

 

 A. Responding to an Emergency 

 

1. A firefighter who has consumed two (2) or more alcoholic beverages in the previous four (4) 

hours shall not respond to any emergency calls. 

 

2. A firefighter who has used any illegal drugs during the preceding twenty-four (24) hours shall 

not respond to any emergency calls. 

 

3. Upon arriving at the fire hall in response to an emergency call, a firefighter shall immediately 

inform the officer in charge of any of the following conditions: 

 

a. If the firefighter has consumed alcohol during the preceding four (4) hour period, and the 

amount consumed in that period. 

 

b. If the firefighter is using any prescription or non-prescribed medication that is labeled with a 

warning regarding drowsiness, driving, or operation of machinery. 

 

 A firefighter who fails to comply with this requirement is subject to disciplinary action. 

 

4. A firefighter who has consumed any alcohol in the preceding four (4) hour period, or who is 

using a prescription or non-prescription medication that is making them drowsy shall not perform any 



of the functions listed below, but will instead be assigned to other duties. 

 

a. Drive any vehicle; 

b. Use SCBA; 

c. Enter a structure fire; 

d. Provide emergency medical assistance or first aid; and 

e. Have any contact with the public. 

 

5. The officer in charge shall restrict the activities of any firefighter as deemed appropriate if the 

officer in charge reasonably believes or suspects that the firefighter may be unable for any reason to 

safely and properly perform the duties of a firefighter.    

 

6. Any firefighter during an emergency response observes any indication that another firefighter is 

under the influence or impaired by alcohol or drugs shall immediately report those observations to the 

safety officer if present, or the officer in charge.  Such indications include: 

 

a. Odor of alcohol on the breath; 

b. Slurred speech; 

c. Unsteady gait; and/or 

d. Disorientation. 

   

7. If the officer in charge has a reasonable suspicion that a firefighter may be under the influence 

of alcohol and/or drugs during an emergency response shall immediately relieve the firefighter of duty 

and place them in a safe place.  The officer shall document the time, date, observed behavior, witness, 

what was done, and substance of any conversation conducted with the firefighter.  This recorded 

information shall be promptly forwarded to the Chief and the City Administrator. 

 

8. Every effort shall be made to secure the safety of the firefighter under the influence or impaired 

by alcohol and/or drugs including necessary medical treatment and/or transportation to a medical 

facility or home if required. 

  

 B. Department Functions 

 

1. The Department maintains a no-tolerance policy regarding the use of alcohol and/or illegal 

drugs while participating in all Department functions unless otherwise specified herein including but 

not limited to: 

 

a. Training and meeting activities; 

b. Open houses & public education functions; and 

c. Any activity where the firefighter is representing the Department, either officially or 

unofficially. 

 

2. If the firefighter has consumed any substance that may impair physical or mental judgment, the 

firefighter shall not participate in training or any other Department activity.   

 

3. In any case of a scheduled social event sponsored by the City or Department that may involve 

consumption of alcohol by a substantial percentage of Department members, the Chief shall arrange in 

advance for emergency response.   

 



XIII.  POLICIES AND PROCEDURES REVIEW 

 

Periodically a committee shall be convened to review and propose changes to these Policies 

and Procedures.  This committee shall consist of two (2) firefighters, two (2) fire officers and a 

representative of the City. 

 

All proposed changes shall be brought to the Department for review during a regularly 

scheduled Department meeting.  All proposed changes shall be brought to the City Council for their 

review and approval.  No changes can be made to these Policies and Procedures without City Council 

approval.  Once approved by the Council, the proposed change shall become part of these Policies and 

Procedures. 
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Meeting Date: 

May 26, 2015 

Agenda Item No. 

6i 

 

 

Agenda Section: 

Consent 

Item:  

Approval of Appraisal Quote 

 

 
RECOMMENDATION:  
Approval of the appraisal cost quote for 136 County Road 120 from Guggenberger Appraisal 
Services. 
 
 
PREVIOUS COUNCIL ACTION: 
NA 
 
BACKGROUND: 
The City has $500,000 of State funds for the acquisition of additional property to add to Sauk 
River Regional Park.  In order to purchase any additional property using State dollars, an 
appraisal is required.  Realtor Steve Feneis and Council member Steve Hennes have had 
discussions with the owners of the property located at 136 County Road 120 and we all agree 
the required appraisal in a logical next step.  Staff recommends hiring Guggenberger Appraisal 
Services at a cost of $1,250 from your Park Fund 211. 
 
  
BUDGET/FISCAL IMPACT: 
$1,250 from Park Fund 211 – no general fund or levy impacts. 
 
 
ATTACHMENTS: 
 
 
ACTION REQUESTED: 
Consent agenda approval serves as approval of the appraisal quote by Guggenberger.  If the item is 
removed from Consent, separate motion is requested approving appraisal quote. 
 



SARTELL      AGENDA 

CITY COUNCIL   COVER SHEET 
Originating Department 

Community Development  

Meeting Date: 

May 26, 2015 

Agenda Item No. 

6j 

 

 

Agenda Section: 

Consent 

Item:  

Noise Exemption 

 

 
RECOMMENDATION:  
Approval of the noise exemption request submitted by Sartell Summerfest for the outdoor 
concert event scheduled for June 13, 2015. 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTION: 
The Council has routinely approved the noise exemption request for this event. 
 
BACKGROUND: 
As in prior years, the Sartell Summerfest will be providing outdoor entertainment on June 13, 
2015 from 5 pm to 12:30 am.   Our current noise ordinance does not allow any audible outdoor 
noises past 11 pm.  The exemption would allow the outdoor music to play from 11 pm to 12:30 
pm.  All the property owners within the direct vicinity of the event have been notified. 
 
BUDGET/FISCAL IMPACT: 
NA 
 
ATTACHMENTS: 
NA 
 
ACTION REQUESTED: 
Consent agenda approval serves as approval of the noise exemption request submitted by Sartell 
Summerfest.  If the item is removed from Consent, separate motion is requested approving the noise 
exemption. 
 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration, Engineering  

 
Meeting Date:  
May 26, 2015 

 
Agenda Item No. 

    8a 
 
Agenda Section: Old  Business 

 
Item:  Pinecone Road Improvements 2015 

 
RECOMMENDATION:   
Approval of Resolution No. 40-15 Awarding the Pinecone Road Phase 1 project to J.R. Ferche, Inc. 
in the amount of $2,918,742.82. 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION: 
 
PREVIOUS COUNCIL ACTION: Council passed resolution No. 33-15 in April 13, 2015 
approving the plans and specifications and authorized placing the ad for bid.  
 
BACKGROUND:  The bids for this project included a base bid that required a completion date of 
August 31, 2015 and an alternate bid which allowed for an extended completion date to October 15, 
2015.  The bid was set up to award based on the Base Bid or the Alternate Bid at the council’s 
discretion.  The goal was to investigate if a significant savings would be realized by extending the 
completion date.   
 
Five Bids were received and opened on May 19th, 2015.  JR Ferche Inc. of Rice, MN was the low 
bidder in the amount of $2,918,724.82.  JR Ferche did not provide a discount for the Alternate Bid 
which extended the completion date for the roadway paving.   Therefore the completion date is 
August 28th, 2015. 
 
The second low bid was from RL Larson Excavating, Inc. with the base bid of $3,160, 975.95 and a 
deduction of $90,000 for the Alternate Bid for a grand total of $3,070,975.95.  The alternate bid did 
not change the overall low price.  
 
We are therefore recommending the contract be awarded to JR Ferche, Inc. in the amount of $2,918, 
742.82. 
 
 
BUDGET/FISCAL IMPACT:  $2,918,742.82 Construction Cost. 
                                                     $   232,000.00 Construction Admin, Observation and Staking 
                                                     $3,150,742.82 
 
ATTACHMENTS:   Resolution No. 40-15, Bid Tabulation. 
 
 
 



Council member________________________introduced the following resolution and moved 
its adoption: 

 
 

RESOLUTION No: 40-15 
 

A RESOLUTION TO ENTER INTO A CONTRACT FOR THE 2015 PINECONE ROAD 
PHASE 1 IMPROVEMENTS 

 

WHEREAS, the city council on April 13, 2015 passed Resolution No.  33-15, approving the 
plans and specifications and authorizing WSB & Associates, Inc. to place the ad for bid for the 
2015 Pinecone Road Phase 1 Improvements; and 

WHEREAS, an ad for bid was published in the Finance and Commerce and Sartell Newsleader; 
and 

WHEREAS, bids were received on May 19, 2015 from five (5) contractors including, J.R. 
Ferche, Inc., R.L. Larson Excavating, Inc., Tri-City Paving, Inc., Landwher Construction, Inc., 
and Knife River Corporation.  

WHEREAS, the bids were tabulated and checked for accuracy and J.R. Ferche, Inc. of Rice, 
MN provided the low bid in the amount of $2,918,742.82 

NOW THEREFORE IT BE RESOLVED, The Mayor and City Administrator are authorized 
to enter into a contract with J.R. Ferche, Inc, of Rice, MN in accordance with the plans and 
specifications for the 2015 Pinecone Road Phase 1 Improvements.  

The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following 
voted in favor thereof:  
 
And the following voted against the same: 
 
 Whereupon said resolution was declared duly passed and adopted this 26th day of May, 
2015. 
 
       ________________________________ 
       Mayor 
ATTEST: 
 
____________________________________ 
Administrator 
SEAL 



PROJECT:

LOCATION:
Stearns County, City of Sartell, MN

WSB PROJECT NO.: 2174-57
City of Sartell Project No. 20-15-01C

Bids Opened:  Tuesday, May 19, 2015 at 11:00 a.m.

Contractor
Bid Security 

(5%)
Addendum 

No. 1
Addendum

No. 2
Addendum 

No. 3
Addendum 

No. 4
Addendum

No. 5 Base Bid Bid Alternate
Base Bid + Bid 

Alternate

1 J.R. Ferche, Inc. X X X X X X $2,918,724.82 $0.00 $2,918,724.82
2 R.L. Larson Excavating, Inc. X X X X X X $3,160,975.95 -$90,000.00 $3,070,975.95
3 Tri-City Paving, Inc. X X X X X X $3,296,149.60 $0.00 $3,296,149.60
4 Landwehr Construction, Inc. X X X X X X $3,347,416.35 -$1.00 $3,347,415.35
5 Knife River Corporation X X X X X X $4,113,266.34 $0.00 $4,113,266.34

 

Engineer's Opinion of Cost:  $2,892,410.70 -$10,000.00 $2,882,410.70

Denotes corrected figure

Andrew Plowman, PE

Pinecone Road (2nd Street to S. of 7th Street)

BID TABULATION SUMMARY

I hereby certify that this is a true and correct tabulation of the bids as received on May 19, 2015.

K:\02174-570\Admin\Construction Admin\02174-570 Bid Tab Summary 051915



 5/19/2015 

WSB
Project Bid Abstract

Project Name: SART - Pinecone Road 
Resurfacing 2nd St.S. to 15t St. N

Client: City of Sartell
Bid Opening: 05/19/2015 11:00 AM

Sartell Project No.: 20-15-01C

Project No.: 02174-57 

Owner:      St. Cloud

Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
Base Bid 
1 2021.501 MOBILIZATION LS 1 $250,000.00 $250,000.00 $100,000.00 $100,000.00 $450,000.00 $450,000.00 $18,000.00 $18,000.00
2 2104.501 REMOVE SEWER PIPE (STORM) L F 431 $10.00 $4,310.00 $10.00 $4,310.00 $10.00 $4,310.00 $25.50 $10,990.50
3 2104.501 REMOVE CURB & GUTTER L F 4875 $3.50 $17,062.50 $2.50 $12,187.50 $4.00 $19,500.00 $3.00 $14,625.00
4 2104.501 REMOVE WATER MAIN L F 37 $10.00 $370.00 $30.00 $1,110.00 $10.00 $370.00 $22.00 $814.00
5 2104.503 REMOVE BITUMINOUS WALK S F 17550 $0.50 $8,775.00 $0.35 $6,142.50 $1.00 $17,550.00 $3.00 $52,650.00
6 2104.503 REMOVE CONCRETE WALK S F 1408 $2.00 $2,816.00 $1.00 $1,408.00 $4.00 $5,632.00 $2.00 $2,816.00
7 2104.505 REMOVE CONCRETE DRIVEWAY PAVEMENT S Y 80 $10.00 $800.00 $5.00 $400.00 $15.00 $1,200.00 $3.50 $280.00
8 2104.505 REMOVE BITUMINOUS PAVEMENT S Y 32208 $3.00 $96,624.00 $1.65 $53,143.20 $2.50 $80,520.00 $1.90 $61,195.20
9 2104.509 REMOVE HYDRANT EACH 1 $300.00 $300.00 $1,000.00 $1,000.00 $1,200.00 $1,200.00 $653.82 $653.82
10 2104.509 REMOVE DRAINAGE STRUCTURE EACH 8 $500.00 $4,000.00 $350.00 $2,800.00 $300.00 $2,400.00 $400.00 $3,200.00
11 2104.509 REMOVE SIGN TYPE C EACH 19 $65.00 $1,235.00 $30.00 $570.00 $28.00 $532.00 $25.00 $475.00
12 2104.509 REMOVE SIGNAL SYSTEM EACH 1 $10,000.00 $10,000.00 $5,000.00 $5,000.00 $7,000.00 $7,000.00 $4,120.91 $4,120.91
13 2104.513 SAWING BIT PAVEMENT (FULL DEPTH) L F 782 $4.00 $3,128.00 $4.00 $3,128.00 $3.00 $2,346.00 $4.00 $3,128.00
14 2104.523 SALVAGE ELECTRONIC MESSAGE SIGN EACH 1 $1,000.00 $1,000.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $4,000.00 $4,000.00
15 2104.523 SALVAGE SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $100.00 $200.00 $60.00 $120.00 $50.00 $100.00
16 2105.501 COMMON EXCAVATION C Y 4370 $10.00 $43,700.00 $19.00 $83,030.00 $20.00 $87,400.00 $10.00 $43,700.00
17 2105.507 SUBGRADE EXCAVATION C Y 1185 $12.00 $14,220.00 $9.20 $10,902.00 $10.00 $11,850.00 $7.00 $8,295.00
18 2105.522 SELECT GRANULAR BORROW (CV) C Y 1007 $16.00 $16,112.00 $14.00 $14,098.00 $16.00 $16,112.00 $13.25 $13,342.75
19 2112.501 SUBGRADE PREPARATION RDST 60 $400.00 $24,000.00 $510.00 $30,600.00 $700.00 $42,000.00 $180.00 $10,800.00
20 2123.501 COMMON LABORERS HOUR 40 $60.00 $2,400.00 $80.00 $3,200.00 $90.00 $3,600.00 $50.00 $2,000.00
21 2123.509 DOZER HOUR 40 $150.00 $6,000.00 $125.00 $5,000.00 $150.00 $6,000.00 $100.00 $4,000.00
22 2123.510 10 CU YD TRUCK HOUR 40 $100.00 $4,000.00 $100.00 $4,000.00 $100.00 $4,000.00 $100.00 $4,000.00
23 2123.514 3.0 CU YD FRONT END LOADER HOUR 40 $140.00 $5,600.00 $125.00 $5,000.00 $185.00 $7,400.00 $100.00 $4,000.00
24 2123.610 STREET SWEEPER (WITH PICKUP BROOM) HOUR 80 $130.00 $10,400.00 $125.00 $10,000.00 $110.00 $8,800.00 $50.00 $4,000.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
25 2130.501 WATER MGAL 50 $20.00 $1,000.00 $30.00 $1,500.00 $60.00 $3,000.00 $10.00 $500.00
26 2211.503 AGGREGATE BASE (CV) CLASS 5 C Y 2088 $24.00 $50,112.00 $23.48 $49,026.24 $30.00 $62,640.00 $25.00 $52,200.00
27 2215.501 FULL DEPTH RECLAMATION (TRAIL) S Y 4842 $2.00 $9,684.00 $3.00 $14,526.00 $2.50 $12,105.00 $2.00 $9,684.00
28 2301.504 CONCRETE PAVEMENT 7.0" S Y 27064 $42.00 $1,136,688.00 $47.50 $1,285,540.00 $43.30 $1,171,871.20 $55.00 $1,488,520.00
29 2301.504 CONCRETE PAVEMENT 7.0" HIGH EARLY S Y 1292 $80.00 $103,360.00 $60.00 $77,520.00 $52.30 $67,571.60 $61.00 $78,812.00
30 2301.504 CONCRETE PAVEMENT 7.0" (SPECIAL) S Y 806 $80.00 $64,480.00 $85.00 $68,510.00 $63.60 $51,261.60 $98.00 $78,988.00
31 2301.602 1" DOWEL BAR EACH 7764 $6.00 $46,584.00 $9.20 $71,428.80 $8.10 $62,888.40 $8.50 $65,994.00
32 2360.501 TYPE SP 12.5 WEARING COURSE MIX (3,C) TON 500 $70.00 $35,000.00 $70.00 $35,000.00 $70.00 $35,000.00 $68.00 $34,000.00
33 2360.502 TYPE SP 12.5 NON WEAR COURSE MIX (3,B) TON 375 $64.00 $24,000.00 $65.00 $24,375.00 $59.00 $22,125.00 $60.00 $22,500.00
34 2502.521 4" PE PIPE DRAIN L F 5500 $20.00 $110,000.00 $5.80 $31,900.00 $10.00 $55,000.00 $10.00 $55,000.00
35 2503.541 15" RC PIPE SEWER DES 3006 CL V L F 522 $36.00 $18,792.00 $35.00 $18,270.00 $44.00 $22,968.00 $40.00 $20,880.00
36 2503.541 24" RC PIPE SEWER DES 3006 CL III L F 551 $50.00 $27,550.00 $44.00 $24,244.00 $54.50 $30,029.50 $43.00 $23,693.00
37 2503.602 CONNECT INTO EXISTING DRAINAGE STRUCTURE EACH 3 $600.00 $1,800.00 $1,200.00 $3,600.00 $2,000.00 $6,000.00 $1,000.00 $3,000.00
38 2504.601 IRRIGATION SERVICE LS 1 $5,000.00 $5,000.00 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $2,600.00 $2,600.00
39 2504.602 CONNECT TO EXISTING WATER MAIN EACH 1 $1,000.00 $1,000.00 $1,500.00 $1,500.00 $3,000.00 $3,000.00 $500.00 $500.00
40 2504.602 HYDRANT EACH 1 $3,800.00 $3,800.00 $4,500.00 $4,500.00 $4,250.00 $4,250.00 $3,800.00 $3,800.00
41 2504.602 ADJUST GATE VALVE & BOX EACH 3 $400.00 $1,200.00 $300.00 $900.00 $250.00 $750.00 $175.00 $525.00
42 2504.602 6" GATE VALVE & BOX EACH 1 $1,000.00 $1,000.00 $2,000.00 $2,000.00 $1,400.00 $1,400.00 $1,500.00 $1,500.00
43 2504.603 6" WATERMAIN DUCTILE IRON CL 52 L F 40 $100.00 $4,000.00 $100.00 $4,000.00 $52.00 $2,080.00 $80.00 $3,200.00
44 2504.608 DUCTILE IRON FITTINGS LB 50 $6.00 $300.00 $20.00 $1,000.00 $20.00 $1,000.00 $6.50 $325.00
45 2506.501 CONST DRAINAGE STRUCTURE DES 48-4020 L F 77.83 $300.00 $23,349.00 $350.00 $27,240.50 $410.00 $31,910.30 $250.00 $19,457.50
46 2506.501 CONST DRAINAGE STRUCTURE DES 60-4020 L F 19.15 $500.00 $9,575.00 $550.00 $10,532.50 $390.00 $7,468.50 $450.00 $8,617.50
47 2506.503 RECONSTRUCT DRINAGE STRUCTURE EACH 3 $1,500.00 $4,500.00 $350.00 $1,050.00 $2,000.00 $6,000.00 $1,000.00 $3,000.00
48 2506.516 CASTING ASSEMBLY EACH 25 $600.00 $15,000.00 $750.00 $18,750.00 $535.00 $13,375.00 $735.00 $18,375.00
49 2506.522 ADJUST FRAME & RING CASTING (STORM) EACH 6 $400.00 $2,400.00 $300.00 $1,800.00 $100.00 $600.00 $450.00 $2,700.00
50 2506.522 ADJUST FRAME & RING CASTING (SANITARY) EACH 1 $900.00 $900.00 $300.00 $300.00 $300.00 $300.00 $1,000.00 $1,000.00
51 2521.501 4" CONCRETE WALK SPECIAL S F 9268 $8.00 $74,144.00 $8.00 $74,144.00 $7.00 $64,876.00 $7.00 $64,876.00
52 2521.501 6" CONCRETE WALK S F 1726 $5.00 $8,630.00 $13.00 $22,438.00 $11.00 $18,986.00 $8.50 $14,671.00
53 2521.511 2" BITUMINOUS WALK S F 27602 $2.00 $55,204.00 $1.06 $29,258.12 $0.95 $26,221.90 $2.80 $77,285.60
54 2521.511 3" BITUMINOUS WALK S F 24118 $3.50 $84,413.00 $3.00 $72,354.00 $2.05 $49,441.90 $3.80 $91,648.40
55 2531.501 CONCRETE CURB & GUTTER DESIGN B612 L F 238 $10.00 $2,380.00 $30.00 $7,140.00 $26.55 $6,318.90 $25.00 $5,950.00
56 2531.501 CONCRETE CURB & GUTTER DESIGN B618 L F 6260 $12.00 $75,120.00 $20.00 $125,200.00 $18.70 $117,062.00 $18.00 $112,680.00
57 2531.501 CONCRETE CURB & GUTTER DESIGN S518 L F 330 $15.00 $4,950.00 $35.00 $11,550.00 $30.60 $10,098.00 $30.00 $9,900.00
58 2531.618 TRUNCATED DOMES S F 741 $40.00 $29,640.00 $48.00 $35,568.00 $44.00 $32,604.00 $60.00 $44,460.00
59 2545.511 LIGHTING UNIT TYPE A EACH 7 $6,500.00 $45,500.00 $11,200.00 $78,400.00 $10,600.00 $74,200.00 $11,000.00 $77,000.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
60 2545.511 LIGHTING UNIT TYPE B EACH 6 $4,000.00 $24,000.00 $7,600.00 $45,600.00 $7,210.00 $43,260.00 $8,000.00 $48,000.00
61 2545.515 LIGHT FOUNDATION DESIGN E MODIFIED EACH 13 $1,000.00 $13,000.00 $700.00 $9,100.00 $670.00 $8,710.00 $1,000.00 $13,000.00
62 2545.523 2" NON-METALLIC CONDUIT L F 1300 $3.00 $3,900.00 $4.00 $5,200.00 $3.85 $5,005.00 $4.00 $5,200.00
63 2545.523 3" NON-METALLIC CONDUIT L F 600 $7.00 $4,200.00 $7.00 $4,200.00 $6.40 $3,840.00 $7.00 $4,200.00
64 2545.523 4" NON-METALLIC CONDUIT L F 5300 $5.00 $26,500.00 $12.50 $66,250.00 $12.55 $66,515.00 $13.00 $68,900.00
65 2545.531 UNDERGROUND WIRE 1 COND NO 8 L F 9200 $0.75 $6,900.00 $1.00 $9,200.00 $0.85 $7,820.00 $1.00 $9,200.00
66 2545.541 SERVICE CABINET TYPE L1 EACH 1 $3,000.00 $3,000.00 $5,000.00 $5,000.00 $4,565.00 $4,565.00 $4,500.00 $4,500.00
67 2545.545 EQUIPMENT PAD B EACH 1 $1,000.00 $1,000.00 $800.00 $800.00 $700.00 $700.00 $1,000.00 $1,000.00
68 2545.553 HANDHOLE EACH 13 $500.00 $6,500.00 $900.00 $11,700.00 $885.00 $11,505.00 $1,000.00 $13,000.00
69 2545.602 SERVICE EQUIPMENT EACH 1 $1,000.00 $1,000.00 $500.00 $500.00 $300.00 $300.00 $500.00 $500.00
70 2563.601 TRAFFIC CONTROL LS 1 $80,000.00 $80,000.00 $30,000.00 $30,000.00 $25,000.00 $25,000.00 $35,000.00 $35,000.00
71 2564.531 SIGN PANELS TYPE C S F 276 $30.00 $8,280.00 $50.00 $13,800.00 $40.80 $11,260.80 $40.00 $11,040.00
72 2564.531 SIGN PANELS TYPE D S F 60 $40.00 $2,400.00 $50.00 $3,000.00 $40.80 $2,448.00 $40.00 $2,400.00
73 2564.537 INSTALL SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $200.00 $400.00 $200.00 $400.00 $175.00 $350.00
74 2564.537 INSTALL ELECTRONIC MESSAGE SIGN EACH 1 $3,000.00 $3,000.00 $7,500.00 $7,500.00 $710.00 $710.00 $7,000.00 $7,000.00
75 2573.502 SILT FENCE, TYPE MS L F 3432 $2.00 $6,864.00 $2.00 $6,864.00 $2.00 $6,864.00 $2.00 $6,864.00
76 2573.530 STORM DRAIN INLET PROTECTION EACH 60 $250.00 $15,000.00 $185.00 $11,100.00 $100.00 $6,000.00 $125.00 $7,500.00
77 2573.602 STABILIZED CONSTRUCTION EXIT EACH 4 $1,000.00 $4,000.00 $750.00 $3,000.00 $600.00 $2,400.00 $1,000.00 $4,000.00
78 2574.525 BOULEVARD TOPSOIL BORROW C Y 392 $28.00 $10,976.00 $22.00 $8,624.00 $30.00 $11,760.00 $25.00 $9,800.00
79 2575.505 SODDING TYPE SALT TOLERANT S Y 2850 $3.00 $8,550.00 $5.40 $15,390.00 $5.30 $15,105.00 $5.20 $14,820.00
80 2575.570 RAPID STABILIZATION METHOD 3 ACRE 0.7 $1,500.00 $1,050.00 $2,000.00 $1,400.00 $2,000.00 $1,400.00 $1,950.00 $1,365.00
81 2582.501 PAVT MSSG (LT ARROW) POLY PREF-GR IN EACH 53 $450.00 $23,850.00 $550.00 $29,150.00 $435.00 $23,055.00 $600.00 $31,800.00
82 2582.501 PAVT MSSG (RT ARROW) POLY PREF-GR IN EACH 1 $450.00 $450.00 $550.00 $550.00 $435.00 $435.00 $500.00 $500.00
83 2582.501 PAVT MSSG (THRU ARROW)POLY PREF-GR IN EACH 3 $320.00 $960.00 $550.00 $1,650.00 $435.00 $1,305.00 $500.00 $1,500.00
84 2582.501 PAVT MSSG (LT-THRU ARROW)POLY PREF-GR IN EACH 8 $550.00 $4,400.00 $900.00 $7,200.00 $840.00 $6,720.00 $1,000.00 $8,000.00
85 2582.501 PAVT MSSG (RT-THRU ARROW)POLY PREF-GR IN EACH 4 $500.00 $2,000.00 $900.00 $3,600.00 $840.00 $3,360.00 $1,000.00 $4,000.00
86 2582.502 4" SOLID LINE WHITE-EPOXY-GR IN L F 2150 $0.40 $860.00 $0.88 $1,892.00 $1.05 $2,257.50 $1.98 $4,257.00
87 2582.502 4" BROKEN LINE WHITE-EPOXY-GR IN L F 518 $0.75 $388.50 $0.88 $455.84 $1.05 $543.90 $1.98 $1,025.64
88 2582.502 4" DOTTED LINE WHITE - EPOXY (GR IN) L F 706 $0.60 $423.60 $3.80 $2,682.80 $5.10 $3,600.60 $1.98 $1,397.88
89 2582.502 8" DOTTED LINE WHITE-EPOXY-GR IN L F 206 $8.00 $1,648.00 $6.50 $1,339.00 $11.25 $2,317.50 $3.00 $618.00
90 2582.502 4" SOLID LINE YELLOW-EPOXY-GR IN L F 12193 $0.70 $8,535.10 $0.90 $10,973.70 $1.05 $12,802.65 $1.98 $24,142.14
91 2582.502 4" BROKEN LINE YELLOW-EPOXY-GR IN L F 9808 $1.00 $9,808.00 $0.22 $2,157.76 $0.45 $4,413.60 $1.98 $19,419.84
92 2582.502 4" DBLE SOLID LINE YELLOW-EPOXY- GR IN L F 172 $5.00 $860.00 $0.88 $151.36 $2.05 $352.60 $3.96 $681.12

Total Base Bid: $2,892,410.70 $2,918,724.82 $3,160,975.95 $3,134,008.80 
BID ALTERNATE
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Engineers Estimate J.R. Ferche, Inc. R. L. Larson Excavating, 
Inc. Tri-City Paving, Inc. Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. 

Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price Unit Price Total Price
93 2016.621 CONTRACT TIME EXTENSION LS 1 ($10,000.00) ($10,000.00) $0.00 $0.00 ($90,000.00) ($90,000.00) $0.00 $0.00

Total BID ALTERNATE: ($10,000.00) $0.00 ($90,000.00) $0.00 

$2,892,410.70 $2,918,724.82 $3,160,975.95 $3,134,008.80 Total Base Bid: 
Total BID ALTERNATE: ($10,000.00) $0.00 ($90,000.00) $0.00 

$2,882,410.70 $2,918,724.82 $3,070,975.95 $3,134,008.80 Totals for Project 02174-57 
% of Estimate for Project 02174-57 1.26% 6.54% 8.73%
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
Base Bid 
1 2021.501 MOBILIZATION LS 1 $250,000.00 $250,000.00 $235,000.00 $235,000.00 $300,000.00 $300,000.00
2 2104.501 REMOVE SEWER PIPE (STORM) L F 431 $10.00 $4,310.00 $8.00 $3,448.00 $25.72 $11,085.32
3 2104.501 REMOVE CURB & GUTTER L F 4875 $3.50 $17,062.50 $3.50 $17,062.50 $4.00 $19,500.00
4 2104.501 REMOVE WATER MAIN L F 37 $10.00 $370.00 $13.00 $481.00 $22.19 $821.03
5 2104.503 REMOVE BITUMINOUS WALK S F 17550 $0.50 $8,775.00 $0.55 $9,652.50 $1.00 $17,550.00
6 2104.503 REMOVE CONCRETE WALK S F 1408 $2.00 $2,816.00 $1.50 $2,112.00 $2.00 $2,816.00
7 2104.505 REMOVE CONCRETE DRIVEWAY PAVEMENT S Y 80 $10.00 $800.00 $15.00 $1,200.00 $8.00 $640.00
8 2104.505 REMOVE BITUMINOUS PAVEMENT S Y 32208 $3.00 $96,624.00 $2.25 $72,468.00 $3.20 $103,065.60
9 2104.509 REMOVE HYDRANT EACH 1 $300.00 $300.00 $750.00 $750.00 $659.42 $659.42
10 2104.509 REMOVE DRAINAGE STRUCTURE EACH 8 $500.00 $4,000.00 $350.00 $2,800.00 $403.43 $3,227.44
11 2104.509 REMOVE SIGN TYPE C EACH 19 $65.00 $1,235.00 $29.00 $551.00 $25.00 $475.00
12 2104.509 REMOVE SIGNAL SYSTEM EACH 1 $10,000.00 $10,000.00 $6,500.00 $6,500.00 $4,120.91 $4,120.91
13 2104.513 SAWING BIT PAVEMENT (FULL DEPTH) L F 782 $4.00 $3,128.00 $4.00 $3,128.00 $3.65 $2,854.30
14 2104.523 SALVAGE ELECTRONIC MESSAGE SIGN EACH 1 $1,000.00 $1,000.00 $3,800.00 $3,800.00 $2,694.18 $2,694.18
15 2104.523 SALVAGE SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $58.00 $116.00 $50.00 $100.00
16 2105.501 COMMON EXCAVATION C Y 4370 $10.00 $43,700.00 $9.00 $39,330.00 $8.00 $34,960.00
17 2105.507 SUBGRADE EXCAVATION C Y 1185 $12.00 $14,220.00 $10.00 $11,850.00 $14.00 $16,590.00
18 2105.522 SELECT GRANULAR BORROW (CV) C Y 1007 $16.00 $16,112.00 $12.00 $12,084.00 $18.00 $18,126.00
19 2112.501 SUBGRADE PREPARATION RDST 60 $400.00 $24,000.00 $195.00 $11,700.00 $190.00 $11,400.00
20 2123.501 COMMON LABORERS HOUR 40 $60.00 $2,400.00 $70.00 $2,800.00 $75.00 $3,000.00
21 2123.509 DOZER HOUR 40 $150.00 $6,000.00 $220.00 $8,800.00 $180.00 $7,200.00
22 2123.510 10 CU YD TRUCK HOUR 40 $100.00 $4,000.00 $100.00 $4,000.00 $95.00 $3,800.00
23 2123.514 3.0 CU YD FRONT END LOADER HOUR 40 $140.00 $5,600.00 $180.00 $7,200.00 $180.00 $7,200.00
24 2123.610 STREET SWEEPER (WITH PICKUP BROOM) HOUR 80 $130.00 $10,400.00 $100.00 $8,000.00 $50.00 $4,000.00
25 2130.501 WATER MGAL 50 $20.00 $1,000.00 $28.50 $1,425.00 $50.00 $2,500.00
26 2211.503 AGGREGATE BASE (CV) CLASS 5 C Y 2088 $24.00 $50,112.00 $27.00 $56,376.00 $32.50 $67,860.00
27 2215.501 FULL DEPTH RECLAMATION (TRAIL) S Y 4842 $2.00 $9,684.00 $1.80 $8,715.60 $2.00 $9,684.00
28 2301.504 CONCRETE PAVEMENT 7.0" S Y 27064 $42.00 $1,136,688.00 $59.00 $1,596,776.00 $82.22 $2,225,202.08
29 2301.504 CONCRETE PAVEMENT 7.0" HIGH EARLY S Y 1292 $80.00 $103,360.00 $69.00 $89,148.00 $86.00 $111,112.00
30 2301.504 CONCRETE PAVEMENT 7.0" (SPECIAL) S Y 806 $80.00 $64,480.00 $110.00 $88,660.00 $145.00 $116,870.00
31 2301.602 1" DOWEL BAR EACH 7764 $6.00 $46,584.00 $9.75 $75,699.00 $9.00 $69,876.00
32 2360.501 TYPE SP 12.5 WEARING COURSE MIX (3,C) TON 500 $70.00 $35,000.00 $75.00 $37,500.00 $79.44 $39,720.00
33 2360.502 TYPE SP 12.5 NON WEAR COURSE MIX (3,B) TON 375 $64.00 $24,000.00 $64.00 $24,000.00 $76.00 $28,500.00
34 2502.521 4" PE PIPE DRAIN L F 5500 $20.00 $110,000.00 $3.50 $19,250.00 $5.55 $30,525.00
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
35 2503.541 15" RC PIPE SEWER DES 3006 CL V L F 522 $36.00 $18,792.00 $30.00 $15,660.00 $40.34 $21,057.48
36 2503.541 24" RC PIPE SEWER DES 3006 CL III L F 551 $50.00 $27,550.00 $40.00 $22,040.00 $43.37 $23,896.87
37 2503.602 CONNECT INTO EXISTING DRAINAGE STRUCTURE EACH 3 $600.00 $1,800.00 $1,900.00 $5,700.00 $1,008.57 $3,025.71
38 2504.601 IRRIGATION SERVICE LS 1 $5,000.00 $5,000.00 $4,800.00 $4,800.00 $2,622.28 $2,622.28
39 2504.602 CONNECT TO EXISTING WATER MAIN EACH 1 $1,000.00 $1,000.00 $1,500.00 $1,500.00 $504.28 $504.28
40 2504.602 HYDRANT EACH 1 $3,800.00 $3,800.00 $4,300.00 $4,300.00 $3,832.56 $3,832.56
41 2504.602 ADJUST GATE VALVE & BOX EACH 3 $400.00 $1,200.00 $300.00 $900.00 $176.50 $529.50
42 2504.602 6" GATE VALVE & BOX EACH 1 $1,000.00 $1,000.00 $2,250.00 $2,250.00 $1,512.85 $1,512.85
43 2504.603 6" WATERMAIN DUCTILE IRON CL 52 L F 40 $100.00 $4,000.00 $60.00 $2,400.00 $80.69 $3,227.60
44 2504.608 DUCTILE IRON FITTINGS LB 50 $6.00 $300.00 $13.00 $650.00 $6.56 $328.00
45 2506.501 CONST DRAINAGE STRUCTURE DES 48-4020 L F 77.83 $300.00 $23,349.00 $200.00 $15,566.00 $245.44 $19,102.60
46 2506.501 CONST DRAINAGE STRUCTURE DES 60-4020 L F 19.15 $500.00 $9,575.00 $325.00 $6,223.75 $428.64 $8,208.46
47 2506.503 RECONSTRUCT DRINAGE STRUCTURE EACH 3 $1,500.00 $4,500.00 $1,400.00 $4,200.00 $902.67 $2,708.01
48 2506.516 CASTING ASSEMBLY EACH 25 $600.00 $15,000.00 $710.00 $17,750.00 $741.30 $18,532.50
49 2506.522 ADJUST FRAME & RING CASTING (STORM) EACH 6 $400.00 $2,400.00 $325.00 $1,950.00 $453.86 $2,723.16
50 2506.522 ADJUST FRAME & RING CASTING (SANITARY) EACH 1 $900.00 $900.00 $400.00 $400.00 $796.77 $796.77
51 2521.501 4" CONCRETE WALK SPECIAL S F 9268 $8.00 $74,144.00 $8.00 $74,144.00 $6.80 $63,022.40
52 2521.501 6" CONCRETE WALK S F 1726 $5.00 $8,630.00 $9.00 $15,534.00 $11.35 $19,590.10
53 2521.511 2" BITUMINOUS WALK S F 27602 $2.00 $55,204.00 $1.00 $27,602.00 $1.25 $34,502.50
54 2521.511 3" BITUMINOUS WALK S F 24118 $3.50 $84,413.00 $2.80 $67,530.40 $2.55 $61,500.90
55 2531.501 CONCRETE CURB & GUTTER DESIGN B612 L F 238 $10.00 $2,380.00 $26.00 $6,188.00 $26.00 $6,188.00
56 2531.501 CONCRETE CURB & GUTTER DESIGN B618 L F 6260 $12.00 $75,120.00 $17.40 $108,924.00 $18.30 $114,558.00
57 2531.501 CONCRETE CURB & GUTTER DESIGN S518 L F 330 $15.00 $4,950.00 $26.00 $8,580.00 $30.00 $9,900.00
58 2531.618 TRUNCATED DOMES S F 741 $40.00 $29,640.00 $57.00 $42,237.00 $43.00 $31,863.00
59 2545.511 LIGHTING UNIT TYPE A EACH 7 $6,500.00 $45,500.00 $12,000.00 $84,000.00 $10,384.29 $72,690.03
60 2545.511 LIGHTING UNIT TYPE B EACH 6 $4,000.00 $24,000.00 $8,250.00 $49,500.00 $7,068.29 $42,409.74
61 2545.515 LIGHT FOUNDATION DESIGN E MODIFIED EACH 13 $1,000.00 $13,000.00 $800.00 $10,400.00 $655.00 $8,515.00
62 2545.523 2" NON-METALLIC CONDUIT L F 1300 $3.00 $3,900.00 $4.35 $5,655.00 $3.77 $4,901.00
63 2545.523 3" NON-METALLIC CONDUIT L F 600 $7.00 $4,200.00 $7.20 $4,320.00 $6.28 $3,768.00
64 2545.523 4" NON-METALLIC CONDUIT L F 5300 $5.00 $26,500.00 $14.10 $74,730.00 $12.28 $65,084.00
65 2545.531 UNDERGROUND WIRE 1 COND NO 8 L F 9200 $0.75 $6,900.00 $0.95 $8,740.00 $0.81 $7,452.00
66 2545.541 SERVICE CABINET TYPE L1 EACH 1 $3,000.00 $3,000.00 $5,130.00 $5,130.00 $4,474.52 $4,474.52
67 2545.545 EQUIPMENT PAD B EACH 1 $1,000.00 $1,000.00 $790.00 $790.00 $687.95 $687.95
68 2545.553 HANDHOLE EACH 13 $500.00 $6,500.00 $995.00 $12,935.00 $867.71 $11,280.23
69 2545.602 SERVICE EQUIPMENT EACH 1 $1,000.00 $1,000.00 $328.00 $328.00 $284.44 $284.44
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Project: 02174-57 - SART - Pinecone Road Resurfacing 2nd St.S. to 15t St. N. Engineers Estimate Landwehr Construction, Inc. Knife River 
Line No. Item Units Quantity Unit Price Total Price Unit Price Total Price Unit Price Total Price
70 2563.601 TRAFFIC CONTROL LS 1 $80,000.00 $80,000.00 $29,000.00 $29,000.00 $40,000.00 $40,000.00
71 2564.531 SIGN PANELS TYPE C S F 276 $30.00 $8,280.00 $46.00 $12,696.00 $40.00 $11,040.00
72 2564.531 SIGN PANELS TYPE D S F 60 $40.00 $2,400.00 $46.00 $2,760.00 $40.00 $2,400.00
73 2564.537 INSTALL SIGN TYPE SPECIAL EACH 2 $50.00 $100.00 $205.00 $410.00 $175.00 $350.00
74 2564.537 INSTALL ELECTRONIC MESSAGE SIGN EACH 1 $3,000.00 $3,000.00 $8,000.00 $8,000.00 $6,933.40 $6,933.40
75 2573.502 SILT FENCE, TYPE MS L F 3432 $2.00 $6,864.00 $2.20 $7,550.40 $1.90 $6,520.80
76 2573.530 STORM DRAIN INLET PROTECTION EACH 60 $250.00 $15,000.00 $200.00 $12,000.00 $200.00 $12,000.00
77 2573.602 STABILIZED CONSTRUCTION EXIT EACH 4 $1,000.00 $4,000.00 $1,100.00 $4,400.00 $425.00 $1,700.00
78 2574.525 BOULEVARD TOPSOIL BORROW C Y 392 $28.00 $10,976.00 $35.00 $13,720.00 $19.80 $7,761.60
79 2575.505 SODDING TYPE SALT TOLERANT S Y 2850 $3.00 $8,550.00 $5.50 $15,675.00 $5.20 $14,820.00
80 2575.570 RAPID STABILIZATION METHOD 3 ACRE 0.7 $1,500.00 $1,050.00 $2,500.00 $1,750.00 $1,950.00 $1,365.00
81 2582.501 PAVT MSSG (LT ARROW) POLY PREF-GR IN EACH 53 $450.00 $23,850.00 $570.00 $30,210.00 $500.00 $26,500.00
82 2582.501 PAVT MSSG (RT ARROW) POLY PREF-GR IN EACH 1 $450.00 $450.00 $570.00 $570.00 $500.00 $500.00
83 2582.501 PAVT MSSG (THRU ARROW)POLY PREF-GR IN EACH 3 $320.00 $960.00 $570.00 $1,710.00 $500.00 $1,500.00
84 2582.501 PAVT MSSG (LT-THRU ARROW)POLY PREF-GR IN EACH 8 $550.00 $4,400.00 $945.00 $7,560.00 $825.00 $6,600.00
85 2582.501 PAVT MSSG (RT-THRU ARROW)POLY PREF-GR IN EACH 4 $500.00 $2,000.00 $945.00 $3,780.00 $825.00 $3,300.00
86 2582.502 4" SOLID LINE WHITE-EPOXY-GR IN L F 2150 $0.40 $860.00 $0.90 $1,935.00 $0.78 $1,677.00
87 2582.502 4" BROKEN LINE WHITE-EPOXY-GR IN L F 518 $0.75 $388.50 $0.90 $466.20 $0.78 $404.04
88 2582.502 4" DOTTED LINE WHITE - EPOXY (GR IN) L F 706 $0.60 $423.60 $4.00 $2,824.00 $3.50 $2,471.00
89 2582.502 8" DOTTED LINE WHITE-EPOXY-GR IN L F 206 $8.00 $1,648.00 $6.65 $1,369.90 $5.80 $1,194.80
90 2582.502 4" SOLID LINE YELLOW-EPOXY-GR IN L F 12193 $0.70 $8,535.10 $0.90 $10,973.70 $0.78 $9,510.54
91 2582.502 4" BROKEN LINE YELLOW-EPOXY-GR IN L F 9808 $1.00 $9,808.00 $0.20 $1,961.60 $0.16 $1,569.28
92 2582.502 4" DBLE SOLID LINE YELLOW-EPOXY- GR IN L F 172 $5.00 $860.00 $0.90 $154.80 $0.78 $134.16

Total Base Bid: $2,892,410.70 $3,347,416.35 $4,113,266.34 
BID ALTERNATE 
93 2016.621 CONTRACT TIME EXTENSION LS 1 ($10,000.00) ($10,000.00) ($1.00) ($1.00) $0.00 $0.00

Total BID ALTERNATE: ($10,000.00) ($1.00) $0.00 

Total Base Bid: $2,892,410.70 $3,347,416.35 $4,113,266.34 
Total BID ALTERNATE: ($10,000.00) ($1.00) $0.00 

Totals for Project 02174-57 $2,882,410.70 $3,347,415.35 $4,113,266.34 
% of Estimate for Project 02174-57 16.13% 42.70%

I hereby certify that this is an exact reproduction of bids received.

Certified By:  

  

  License No.  44200 

Date:  May 19, 2015
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SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     8b 
 
Agenda Section:  Old Business 

 
Item:  Refuse Hauling 

 

RECOMMENDATION:  None - Council discussion and input. 

 

PREVIOUS COUNCIL ACTION:  Council asked staff to work with refuse haulers on ideas to 

address concerns about the impacts of multiple haulers serving the City. 

 

 

BACKGROUND:  Staff and the City Attorney have reviewed a number of options and 

suggestions and I have included refuse hauler feedback as received: 

 

Further limit the number of licensed haulers, but grandfathering in current:  Need change 

to clarify whether license would transfer in event of sale of one of the current haulers.  Also one 

suggestion that need a minimum number of customers to have a license. 

 

Restrict dates of refuse collection:  Wednesdays and Thursdays are most common dates. 

 

Move all collection to one side of street or alley:  Could try in specific areas rather than City 

wide.  Residents may have more concerns than refuse haulers. 

 

Other suggestions:  Refuse hauler requested we address spacing of containers if we revise 

requirements language so they are not being knocked over due to proximity. 

 

BUDGET/FISCAL IMPACT:  None. 

 

ATTACHMENTS:  DRAFT Resolution for discussion; other changes would be in the form of 

Ordinance changes requiring public hearing. 

 

 

 

 

COUNCIL ACTION REQUESTED:  Discussion and direction to staff on Council preferences. 

 

 

 

 

 



RESOLUTION NO.  __________ 

 

 

RESOLUTION SETTING NUMBER OF LICENSES 

TO BE ISSUED TO REFUSE COLLECTORS 

 

 

WHEREAS,  Title 4, Chapter 7, Section 5F of the Sartell Code of Ordinances states that the 

Council shall fix by resolution the number of refuse collector licenses to be issued; and 

 

WHEREAS, in 2008 the Council set the number of licenses to be four (4) but has now 

determined that it is in the City’s interest to decrease that number. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SARTELL, 

MINNESOTA:  That the City will issue no more than two (2) licenses to individual refuse 

collectors in the City of Sartell.  Current license holders are grandfathered in so they can 

continue to renew their licenses, but the allowed number will decrease each time a current hauler 

does not renew or is denied renewal or has their license revoked pursuant to City Code until the 

two (2) license limit is reached at which time the two (2) license limit will apply.  

 

 

ADOPTED BY THE SARTELL CITY COUNCIL THIS ______TH DAY OF 

____________________, 2015. 

 

 

 

       _________________________________ 

       MAYOR 

 

ATTEST: 

 

 

 

_________________________________________ 

CITY ADMINISTRATOR 

 

 

 

 

 

\ 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration, Police & 

Public Works 

 
Meeting Date:  

May 26, 2015 

 
Agenda Item No. 

     9a 
 
Agenda Section:  New Business 

 
Item:  Park Boundaries 

 
RECOMMENDATION:  City staking of Park boundaries; discussion of other practices. 
 
 
BACKGROUND:  Among other important duties, we would like some focus by our Community 
Service Officer in enforcing Park boundaries and our first step in that would be placing more 
Park boundary signs in key areas notifying neighbors of the boundary lines.  She would then 
inform property owners that encroachments need to be eliminated.  In addition, one of our 
past practices has been to allow adjoining property owners to cut wood from Northside Park 
and we need Council direction on that past practice.  After talking with the City attorney and 
our insurance agent, there would be a number of recommended steps we should take to limit 
liability from such a practice and to be fair to all residents.  But staff would like Council input 
before we put any time or effort into coming up with systems to allow for volunteer wood 
cutting in City parks. 
 
 
BUDGET/FISCAL IMPACT:  None. 
 

 
 

ATTACHMENTS:   None. 
 
 
 
COUNCIL ACTION REQUESTED:  Discussion of the past practices and best future practices for 
Park boundary enforcement, but no action required tonight if you prefer to wait to allow time 
for public feedback on wood cutting issue.  Staff will proceed to add staking of Park boundaries 
in areas where CSO is finding encroachment issues. 
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