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CITY COUNCIL MEETING 

MINUTES OF MARCH 9, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on March 

9, 2015, in the Council Chambers of Sartell City Hall. Mayor Nicoll called the meeting to order at 7:00 

p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council members: Braig-Lindstrom, Hennes, Lynch, and Peterson 
ABSENT:  None 
ALSO PRESENT:  Mary Degiovanni, City Administrator 

Jim Hughes, Police Chief 
Brad Borders, Public Works Director 
Mike Nielson, Engineer 
Judy Molitor, Recording Secretary 

  
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION   
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE AGENDA AS PRESENTED. THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT  
 
Henry Smorynski, 802 3rd Street North spoke against the proposed roundabouts on Pinecone Road. 
  
SPECIAL PRESENTATIONS 
 

a. Chief Hughes presented plaques of appreciation to three of the volunteer Police Reserve 
Officers - Todd Ackerman, Chris Dahlman and Shane Cuperus. Hughes talked about the number 
of hours they volunteer and the amount of money they save the City by volunteering their time. 
Chief Hughes also thanked them and stated that it would be very difficult to do his job without 
their help.  On behalf of the City of Sartell, Mayor Nicoll also extended thanks to the volunteers. 

 
b. Chief Hughes administered the Oath of Office to our new Police Officer, Jacob Walters, and 

welcomed him to the department. 
 

c. Stearns County Engineer, Jodi Teich, highlighted the planned 2016 TH 15 and County Road 1 
work.  Project detours, the possibility of realigning LeSauk Drive, timing of projects, cost 
participation, and the process on how to proceed were discussed. 

 
 APPROVAL OF CITY COUNCIL MINUTES 

a. February 17, 2015 – Special Joint Meeting 
b. February 23, 2015 – Special Meeting 
c. February 23, 2015 – Regular Meeting 
d. February 25, 2015 – Special Meeting 
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Council member Braig-Lindstrom requested changes to the February 23, 2015 special meeting minutes. 
      
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY  MEMBER 
PETERSON APPROVING THE MINUTES AS PRESENTED, BUT INCLUDING THE CORRECTIONS MADE TO 
THE FEBRUARY 23, 2015 SPECIAL MEETING.  THE MOTION CARRIED UNANIMOUSLY.    
 
CONSENT AGENDA  

a. February Building Permit Activity Report – Acceptance 
b. February Inspections Activity Report – Acceptance 
c. February Technology Report – Acceptance 
d. Approval of voucher payments 
e. Approval of revised Area Cities Joint Resolution 
f. Approval of Resolution for ROW Property Acquisition 
g. Approval of budgeted utilities pickup 
h. Approval of Banking resolution 
i. Approval of bids on Mighty Ducks arena work 
j. Approval of Temporary Liquor License – St. Francis Xavier 

Council member Braig-Lindstrom removed consent agenda item ‘c’ for separate discussion. 

 
A MOTION WAS MADE BY COUNCILMEMBER PETERSON AND SECONDED BY MEMBER LYNCH                 
APPROVING CONSENT AGENDA ITEMS A – J, REMOVING ITEM ‘C’ FOR SEPARATE DISCUSSION.  THE 
MOTION CARRIED UNANIMOUSLY.    
 

c. February Technology Report – Acceptance 
 
Council member Braig-Lindstrom questioned the IT report being on the Consent Agenda, rather than 
with the Department Reports. Mary explained the only reports not on consent agenda are those of 
department managers who are generally in attendance at Council meetings.  Braig-Lindstrom also 
requested Council be provided with the pamphlets for the see-click-fix program. 
  
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES ACCEPTING CONSENT AGENDA ITEM C. THE MOTION CARRIED UNANIMOUSLY.    
 
PUBLIC HEARINGS 
 

a. Rezoning and Preliminary Plat – Arbor Trails 
 
City Engineer Nielson presented an overview of the preliminary Plat of Arbor Trails and gave a brief 
description of the project regarding rezoning, lot sizes, park dedication fees and requirements as stated 
on the findings of fact.  
 
Mayor Nicoll opened the public hearing at 7:47 p.m. The following comments were heard, although 
comments do not reflect entire statements made: 
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Dave Haehn and his brother Vern own property near this development and although they do not have 
concerns regarding the development, they did have questions regarding the rezoning process.  Anita 
Rasmussen will contact them to discuss those questions. 
 
There were no more comments, and Mayor Nicoll closed the hearing at 7:50 p.m.  
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER BRAIG-LINDSTROM 
ADOPTING RESOLUTION 23-15, FINDINGS OF FACT RELATING TO A REZONING REQUEST FROM R-3 TO 
R-1 SINGLE FAMILY RESIDENTIAL.  THE MOTION CARRIED UNANIMOUSLY.    
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER PETERSON 
ADOPTING ORDINANCE AND SUMMARY ORDINANCE 15-03 APPROVING THE REZONING OF CERTAIN 
PROPERTIES FROM R-3 MULTI-FAMILY RESIDENTIAL TO R-1 SINGLE FAMILY RESIDENTIAL. THE 
MOTION CARRIED UNANIMOUSLY.    
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER BRAIG-
LINDSTROM ADOPTING RESOLUTION 24-15 APPROVING THE PRELIMINARY PLAT OF ARBOR TRAILS.  
THE MOTION CARRIED UNANIMOUSLY.    
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE FINAL PLAT AND DEVELOPMENT AGREEMENT OF ARBOR TRAILS. THE MOTION 
CARRIED UNANIMOUSLY.    
  
OLD BUSINESS 
 

a.  2015 Sealcoating Project 
 
City Engineer Nielson presented the plans for 2015 sealcoating projects with an estimated cost of 
$198,000 and depending on how the bids come in, the option exists to either add or subtract miles to 
the project in order to stay within the budget.  
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING THE 2015 SEALCOATING PROJECT. THE MOTION CARRIED UNANIMOUSLY.    
 

b.  Resolution Authorizing Plans and Specifications – Pinecone Road 
 
City Engineer Nielson gave a brief history on the planning process on the reconstruction of Pinecone 
Road including roundabouts at critical intersections.  Andy Plowman from WSB presented a power point 
presentation on the advantages and challenges of roundabouts versus signalized intersections. Andy 
talked about the safety issues on roundabouts, lower speeds of vehicles which help to avoid head-on 
crashes, keeping the traffic flowing and pedestrian safety.  Andy also touched on options for helping 
visually impaired pedestrians to cross at roundabouts. 
 
Engineer Nielson presented a proposed schedule for the design process in two different timelines to 
avoid having two major intersections of Pinecone Road under construction at the same time.  Nielson 
gave timelines for approving bids and construction dates of road improvements and roundabouts, 
provided the Council approves the authorizing of plans and specs. 



March 9, 2015 
 

4 
 
 

 
Both Mayor Nicoll and Council member Hennes favored the design of roundabout and timeline of 
construction, especially due to safety concerns and possible increased cost if the project is delayed.  
 
Council member Braig-Lindstrom asked for design clarification on pedestrian crosswalks particularly with 
the business accesses on 2nd Street South.  She believes the City should leave the signalized intersection 
at 2nd street the way it is, postpone the project to 2018 or beyond and get more public input.  However 
she is not opposed to the project, just not at this time. 
 
Council member Peterson talked about bicycling enthusiasts and their concerns of safety using 
roundabouts, mobility issues with handicapped residents living in the neighborhood, and cost of the 
project. 
 
Council member Lynch talked about the level of service at that intersection.  He believes the City should 
do the project correctly for the long term and not use a band-aid approach. Lynch said he appreciated 
the opinion of the experts for their recommendation on how this project should be constructed and 
timeline to proceed. 
  
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 26-15 ORDERING IMPROVEMENTS AND DIRECTING PREPARATION OF PLANS 
AND SPECIFICATIONS.  
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS BRAIG-LINDSTROM AND PETERSON 
THE MOTION CARRIED.  
 
NEW BUSINESS 
 
None 
 
DEPARTMENTS REPORTS 
 
Police Department 
Chief Hughes presented his report. 
 
Fire Department 
The Fire Department report was included with the Council packet. 
 
Public Works 
Director Borders presented his monthly report. 
 
City Engineer 
Engineer Nielson presented his monthly report. 
 
Planning & Community Development Director 
Director Rasmussen’s written monthly report was received. 
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City Administrator  
Administrator Degiovanni presented her report. 
 
CITY COUNCIL UPDATE – MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
 
ADJOURN  
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER BRAIG-
LINDSTROM TO ADJOURN THE MEETING AT 9:05 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
       Minutes By 
 
 
       _________________________________ 
       Judy Molitor 
       Recording Secretary 
          
_______________________________ 
Sarah Jane Nicoll, Mayor 
  





















































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

March 23, 2015 

 
Agenda Item No. 

    6e 
 
Agenda Section:  Consent 

 
Item:  Government Center Appraisal 

 

RECOMMENDATION:  Approval of the appraisal cost quote for Sartell LeSauk Government  

Center. 

 

 

 

BACKGROUND:  At the last annual meeting of the Sartell LeSauk Government Center Board, 

the parties agreed that Nicoll and Krehbiel will agree upon an appraiser to recommend to the 

City and Town with a 60% City/40% Township cost split for the appraisal.  Two very similar 

quotes were received from appraisers acceptable to both parties.  The Town Board voted to 

accept the Lenzmeier appraisal quote: 

Leigh Lenzmeier:  $3,800 with completion in 4 to 6 weeks 

Tom Ruhland: $3,700 with completion in 45 days 

 

 

 

 

 

 

 

BUDGET/FISCAL IMPACT:  This is not a budgeted expense, but staff recommends 

proceeding using your general fund reserves for City share of the expense. 

 

 

 

ATTACHMENTS:  None 

 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the 

appraisal quote by Lenzmeier with a 60/40 cost split. If item is removed from Consent, separate 

motion is requested approving appraisal quote. 

 

 

 

 



SARTELL      AGENDA 

CITY COUNCIL  COVER SHEET 
Originating Department 

Administration 

Meeting Date 

March 23, 2015 

Agenda Item No. 

6f 
Agenda Section 

Consent Agenda 

Item 

Calling Public Hearing on Animal Control 

Ordinance Update 

 

STAFF RECOMMENDATION:  Council call for public hearing 

 

PREVIOUS COUNCIL ACTION:  Council last discussed updating your animal control 

ordinance on July 14, 2014 with these minutes reflecting the discussion for staff to draft an 

Ordinance update and bring back to Council: 
Administrator Degiovanni presented the current animal ordinance and requested Council’s input on 

starting point for ordinance update specifically with regard to limits on types/number of animals allowed 

in the City.   A comparison on the number of domestic animals allowed in each household from area 

cities was provided.  Degiovanni provided this information for discussion purposes only and to get input 

for drafting purposes and public input would be taken once a draft was in place. 

Council members made the following comments: 

 Nicoll: Suggested a more relaxed ordinance to allow for more than 2 dogs, and the decision to 

allow a kennel license to be made by staff. 

 Council member Hennes prefers to limit the number of dogs per household to 2 dogs. 

 Council member Peterson agrees that allowing 3 dogs per household, especially if they are large 

dogs, is too many. 

 Mayor Perske has no problem with our present policy. 

 Council member Braig-Lindstrom is okay with the 2 dog limit.  However, if more than 2 dogs are 

allowed, there should be an extra charge. 

 

BACKGROUND:  Current City Code has a chapter titled “Dogs” and a chapter titled “Animal 

Control”.  The City last updated your Animal Control Ordinance in 2002 and incorporated the 

provisions for dogs, but did not rescind the separate “Dogs” chapter.  Your new Ordinance will 

rescind all prior provisions and adopt an entirely new Chapter for Animal Control covering all 

animals within the City. 

 

Because changes are made to both format and substance, redlining the changes is more confusing 

than helpful.  So we are attaching both the current and proposed Animal Control Ordinances 

(and we will have them on the City website and ask Newsleader to point out that the number of 

dogs allowed either by regular or special permit will be discussed as part of this ordinance 

update).  I am also outlining what I think are the noteworthy changes in this memo.  A staff team 

has worked on this since it will involve front office licensing staff as well as Police 

Department/Community Service enforcement staff, and we got great input from our consultant, 

Lisa Schreifels. 

 

 Definitions were updated based on model code language. 



 You will also notice that we now define kennel as 4 or more dogs.  This will be changed 

back to 3 or more pending final Council decision after public hearing. 

 Current language is confusing about cat licenses, but Council discussion previously 

leaned toward not requiring cat licensure because we do not want to try to enforce 

prohibition on cats running at large.  We’ve issued 77 cat licenses compared to over 

1,000 dog licenses.  We have removed cat licensure from this draft Ordinance. 

 We left the current license fee due date of June 1st because of the timing of this 

Ordinance update, but that’s a very busy time for various other permits.  So during your 

2016 budget and fee schedule discussions, we will propose revising the 2016 fee to phase 

our way into a different licensing schedule.  For example, set the license due date of 

March 1st for 2016, but charge a lower fee that year.  Then go back to the regular full year 

fee for 2017. 

 New section 5-2-3 again specifies no more than 3 dogs, and this is still subject to further 

Council discussion if you want to limit to 2.  However, the language allowing 3 meant we 

can eliminate all of the current “excessive kennel language (Section 5-3-6 of current 

code) which requires people wanting 3 dogs to come before the Council and explain a 

reason.  This is a policy level decision, but we currently have only 7 active special 

permits for more than 2 dogs, and none of them are for more than 3 dogs.  So one option 

is for the Council to allow 3 dogs with no special requirements (although you may want 

to discuss a higher fee for 3rd dog) and it doesn’t matter if it is for fostering or for 

temporary situation or for whatever reason – it’s just an objective, consistent limit in this 

draft.  After hearing public input and discussing this, the Council may worry that this will 

increase the number of 3 dog households and become a nuisance problem for the City, 

and then we should adjust back to the 2 dog limit and discuss under what circumstances 

you would allow for a higher number. 

 The potentially dangerous and dangerous dog language complies with Minnesota Statutes 

and Lisa Schreifels will assist our new Community Service/Code Enforcement Officer 

and other PD staff in informational as well as enforcement tools to help us fairly and 

consistently enforce these statutory provisions. 

 New section 5-2-5 provides for dog parks, and the Sartell DogPAC will be helping us 

develop specific dog park rules to come back to Council for separate review/approval. 

 

ATTACHMENTS:  Current Ordinance and draft proposed Ordinance 

 

COUNCIL ACTION REQUESTED: Consent agenda approval services as call for public 

hearing to be held on April 27, 2015.  If item is pulled from consent, separate motion is 

requested calling this public hearing. 

 



CITY OF SARTELL 
PUBLIC HEARING 

CITY CODE OF ORDINANCES 
 
 
NOTICE IS HEREBY GIVEN:  That the City of Sartell will be holding a public hearing on Monday, April 27, 
2015, at 7:00 P.M., or as soon thereafter as the matter may be heard, at the Sartell City Hall, for the 
purpose of amending the city code of ordinances as it relates to Animal Control within the City. 
 
A copy of the proposed ordinance is available for review at the city clerk’s office and on the City’s 
website at www.sartellmn.com. 
 
All interested persons are invited to attend to voice their opinion.  Written comments will be accepted 
until the date of the hearing. 
 
 
 
      Mary Degiovanni 
      City Administrator 
 
 
 
Publish:  April 3, 2015 

http://www.sartellmn.com/


NEW DRAFT ORDINANCE 
ORDINANCE NO. _____________ 

 
AN ORDINANCE REPEALING AND AMENDING ANIMAL CONTROL ORDINANCES 

OF THE CITY OF SARTELL 
 
THE COUNCIL OF THE CITY OF SARTELL HEREBY ORDAINS: 
 
Subdivision 1. That Title 5, Chapter 2, titled “Dogs” is hereby repealed in its entirety. 
 
Subdivision 2. That Title 5, Chapter 3, titled Animal Control is hereby renumbered as Chapter 2 and 
restated in its entirety as follows: 

 

CHAPTER 2 

ANIMAL CONTROL 

SECTION: 
 
5-2-1: Definitions 
5-2-2: Dog License Required; Tags 
5-2-3: Limitations 
5-2-4: Keeping or Harboring Prohibited 
5-2-5: Animals at Large 
5-2-6: Barking, Nuisances, Property Damage and Fecal Clean-up 
5-2-7: Rabies Control 
5-2-8: Dangerous and Potentially Dangerous Animals 
5-2-9: Dangerous Animals 
5-2-10: Potentially Dangerous Animals 
5-2-11: Animal Biting; Quarantine 
5-2-12: Animals Subject to Impoundment 
5-2-13: Redemption 
5-2-14: Disposition of Unredeemed Animals 
5-2-15: Interference with Officers 
5-2-16: Service Animals 
5-2-17: Kennels; License Required 
5-2-18: Violations and Penalties 

 
5-2-1: DEFINITIONS 

As used in this Chapter, unless the context otherwise indicates, the following words shall be defined to 
mean: 

ANIMAL CONTROL OFFICER. The city staff charged with the duty of picking up and impounding 
unlicensed dogs, strays, and abandoned animals as herein provided. 

ANIMAL SHELTER. Any premises designated by the City for the purpose or impounding or caring for 
animals held under the authority of this Chapter. 

AT LARGE. Off the premises of the owner and not under the control of the owner, or other competent 
person, by leash not exceeding eight (8) feet in length. 

DANGEROUS ANIMAL. An animal that has: 



1. without provocation, inflicted substantial bodily harm on a human being on public or private 
property; or 

2. killed or caused substantial bodily harm to a domestic animal without provocation while off the 
owner's property; or  

3. been found to be potentially dangerous, and after the owner has notice that the animal is 
potentially dangerous, the animal aggressively bites, attacks, or endangers the safety of humans 
or domestic animals; or 

4. been declared a Dangerous Dog pursuant to Minnesota Statutes by the animal control authority 
of another jurisdiction. 

DOMESTIC ANIMAL. Any of various non-venomous animals domesticated so as to live and breed in a 
tame condition. Domestic animals do not include any animal considered “non-domestic” as defined by this 
Section.  Domestic animals are limited to: 

 Dogs 

 Cats 

 Rabbits 

 Ferrets 

 Any of the class of Aves (birds) that are caged and otherwise kept inside the residence, 
specifically excluding poultry. 

 Any of the order of Rodentia such as mice, rats, gerbils, hamsters, chinchillas & guinea pigs 

 Any of the class of Reptilia such as snakes, lizards, and turtles excepting those meeting the non-
domestic animal definition 

 Any of the class of Amphibian such as salamanders, frogs, toads excepting those meeting the 
non-domestic animal definition. 
 

KENNEL. Any place, building, tract of land, abode, or vehicle where four or more dogs are kept and 
maintained. Kennel does not include a veterinarian licensed to practice in the State of Minnesota who 
keeps, congregates or confines dogs in the normal pursuit of the practice of veterinary medicine. Kennel 
does not include an animal shelter owned and operated by any political subdivision of the State or 
providing animal sheltering services under contract with any political subdivision of the State. 

NON-DOMESTIC ANIMAL. Those animals considered to be naturally wild and not naturally trained or 
domesticated; or which are considered to be farm animals or inherently dangerous to the health, safety, 
and welfare of people. Unless otherwise defined, non-domestic animals shall include:  

1. Any member of the cat family (Felidae) including, but not limited to, lions, tigers, cougars, 
bobcats, leopards and jaguars, but excluding those recognized as domesticated house cats. 

2. Any naturally wild member of the canine family (Canidae) including, but not limited to, wolves, 
foxes, coyotes, dingoes, and jackals, but excluding those recognized as domesticated dogs. 

3. Any hybrid or crossbreeds between an animal defined in clauses (1) or (2) and a domestic animal 
and offspring from all subsequent generations of those hybrids or crosses, such as the 
crossbreed between a wolf and a dog. 

4. Any member or relative of the mammal family including any skunk (whether or not descented), 
raccoon, or squirrel, but excluding those members otherwise defined or commonly accepted as 
domesticated pets. 

5. Any poisonous, venomous, constricting (when snake is of size causing inherent risk to humans), 
or inherently dangerous member of the reptile or amphibian families including, but not limited to, 
rattlesnakes, boa constrictors, pit vipers, crocodiles and alligators. 

6. Goats, pigs (including pot bellied pigs), poultry, horses, cattle, llama, bison. 



7. Any other animal that is not explicitly listed above but which can be reasonably defined by the 
terms of this Section including, but not limited to exotic animals, human primates, bear, deer, elk, 
ducks, and game fish. 

OWNER. Any person, keeper, custodian or legal entity owning, harboring or keeping an animal, whether 
temporary or permanent. 

POTENTIALLY DANGEROUS ANIMAL. An animal which has:  

1. When unprovoked, bitten a human or a domestic animal on public or private property; or 

2. When unprovoked, chased or approached a person, including a person on a bicycle, upon the 
streets, sidewalks, or any public or private property, other than the animal owner's property, in an 
apparent attitude of attack; or 

3. A known history or propensity, tendency or disposition to attack while unprovoked, causing injury 
or otherwise threatening the safety of humans or domestic animals; or 

4. Been declared a Potentially Dangerous dog pursuant to Minnesota Statutes by the animal control 
authority of another jurisdiction. 

PREMISES. Any building, structure, shelter or land whereupon animals are kept or confined. 

PROPER ENCLOSURE. Securely confined indoors or in a securely enclosed and locked pen or structure 
suitable to prevent the animal from escaping and providing protection from the elements for the animal. A 
proper enclosure does not include a porch, patio, or any part of a house, garage, or other structure that 
would allow the animal to exit of its own volition, or any house or structure in which windows are open or 
in which door or window screens are the only obstacles that prevent the animal from exiting. 

PROVOCATION. An act that an adult could reasonably expect may cause an animal to attack or bite. 

SUBSTANTIAL BODILY HARM. Bodily injury which involves a temporary but substantial disfigurement, 
or which causes a temporary but substantial loss or impairment of the function of any bodily member or 
organ, or which causes a fracture of any bodily member. 

UNPROVOKED. The condition in which the animal is not purposely agitated or disturbed. It is a 
rebuttable presumption that any attack on a child fourteen years of age or younger for which a reasonable 
person connotes an intent to inflict bodily harm will be considered to be unprovoked unless the child is 
engaged in the commission of a crime or illegal activity, including activities classified under Minnesota 
Statutes as cruelty to animals. 

5-2-2: DOG LICENSE REQUIRED; TAGS 

A. License Required. It will be unlawful for any person to own, keep or harbor any dog or dogs over 
six (6) months of age within the City, without having obtained a license. 

1. Dog Licenses. No license will be issued for any dog unless the applicant presents proof of 
vaccination from a licensed veterinarian as proof that the dog has been immunized as 
required by Section 5-2-7. 

2. Information Required. The owner is required to state the dog’s name, sex, breed, color and 
any other information required by the Chief of Police on each license application.   

3. Date of Payment of License Fee. It is the duty of the owner of a dog required to be licensed 
to pay the license fee on or before the 1st day of June in each year, or upon acquiring 
ownership or possession of an unlicensed dog, or upon establishing residence in the City. All 
licenses will expire on the last day of May of the calendar year following its issuance.  If any 
owner does not obtain a license for his/her dog by this date, a late license fee will be added 
onto the regular dog license fee. 



4. Non-refundable. No refunds will be made on any dog license fee because of the removal of 
the dog from the City or because of the death of the dog before the expiration of the license 
period.  

B. Tags. 

1. Generally. Upon approval of a dog license application, the applicant will be provided with a 
tag which shall be permanently fastened to the collar of the dog in such manner that the tag 
may be seen easily, and the tag will be worn constantly by such dog. 

2. Duplicate Tags. When any dog tag is lost, a duplicate may be issued upon presentation of a 
receipt showing the payment of the license fee for the then current year. Fees for duplicate 
tags will be established by City Council. 

3. Offenses Involving Tags. It is unlawful to counterfeit, or attempt to counterfeit, the tags 
provided for in this Section or to remove from any dog a tag legally placed upon it with the 
intent of placing it upon another dog, or to place such tag upon another dog. It is unlawful for 
any person to transfer any tag issued, or to place a tag upon any dog other than the one for 
which it was issued, provided a tag may be transferred with the dog for which it was issued. 

5-2-3: LIMITATIONS 

A. Generally. Except for kennels licensed under this Chapter, no more than three dogs over six (6) 
months of age shall be owned, kept or harbored on the premises of a single family home or per 
dwelling unit for multi-family properties. 

1. Grandfathering. Owners who currently possess dogs in excess of the limitations set forth in 
this Ordinance, and who meet licensing requirements prior to the date of enactment, will be 
allowed to continue to license such dogs annually for as long as such dogs reside in the City.  
Once such currently licensed dogs become deceased or are unlicensed for or do not live 
within the City for a period of 6 months, the limitations set forth shall again apply. 

2. Fostering. Owners who provide foster care for animals through the Tri-County Humane 
Society may be granted annual dog licenses without providing information regarding the 
identification of each animal fostered, but they are still subject to the number limitations and 
other provisions of this Ordinance. 

3. Service Animals.  Service animals used by a licensed peace officer may be granted annual 
dog licenses without payment of a license fee. 

4. Commercial dog kennels as provided in Section 5-2-17. 

5-2-4: KEEPING OR HARBORING PROHIBITED 

A. No person shall own, care for, have custody or control of, within the City limits, any non-domestic 
animal as defined in this Chapter. 

1. Exceptions. An exception may be made to this prohibition for the following:  

a. Non-domestic animals within the City’s Agricultural Zoning District as specifically 
provided within the City’s Zoning Ordinance.  

B. Restrictions on Food and Drink Establishments. It is unlawful for the owner or operator of any 
establishment wherein the selling, handling, processing or preparation of food is done to permit 
any animal in such establishment except as allowed by Minnesota Statutes. 

5-2-5: ANIMALS AT LARGE 

A. It will be unlawful for any person having or maintaining any animal to permit the animal to be at 
large or to be upon any premises other than as provided in the permit whether or not a permit for 



such animal has been issued as provided under the licensing and permit provisions of this 
Chapter or other ordinance of the City. 

B. It is unlawful for any owner to allow a domestic animal to be at large at any time. 

C. Dog Parks. Dogs are permitted to be unleashed in off leash dog park areas as designated by the 
City under the following conditions: 

1. The dog owner or owner’s designee as allowed by Park rules must be present; and 

2. The dog must be under the voice control of the owner at all times; and  

3. Feces must be properly removed and disposed of; and  

4. A dog deemed a dangerous or potentially dangerous animal under this Chapter is not 
permitted to use off leash areas. 

5-2-6: BARKING, NUISANCES, PROPERTY DAMAGE AND FECAL CLEAN-UP 

A. Barking. No person will keep or harbor a dog which habitually barks or cries, howls or whines for 
a period of six (6) or more minutes out of a ten (10) consecutive minute period.  

B. Nuisance Noise. It is unlawful for any owner to maintain at any place within the City any animals 
which, by their habitual whining or other disagreeable noises, disturbs the people in the locality 
where kept. 

C. Damage to Property by Animals Prohibited. No person having the custody or control of a dog, cat 
or other animal will permit the animal to damage any lawn, garden or other property, public or 
private, or to defecate on private property, without the consent of the property owner. 

D. Fecal Clean-up. It is the duty of each person having the custody or control of a dog, cat or other 
animal to voluntarily and promptly remove any feces left by such dog or animal on any sidewalk, 
gutter, street, park land or other public property, or any public area, and to dispose of the feces in 
a sanitary manner and to have in immediate possession a device or equipment for the picking up 
and removal of feces. For the purpose of this subdivision, “public area” will include any property 
open for public use or travel, even though it is privately owned. 

1. Exception. The provisions of this subdivision do not apply to a guide dog or service animal 
accompanying a blind person or to a dog when used in police or rescue activities by or with 
the permission of the City. This subdivision will not be construed by implication or otherwise 
to allow dogs to be where they are otherwise prohibited by the ordinances of the City. 

5-2-7: RABIES CONTROL 

A. Dogs and Cats Rabies Immunization Required. All dogs and cats over the age of six (6) months 
harbored or maintained within the City shall be immunized against rabies by a licensed 
veterinarian. The vaccines used and their duration of immunity against rabies will be as 
recommended by the National Association of State Public Health Veterinarians (NASPHV) in their 
current Compendium of Animal Rabies Prevention and Control. 

1. Exceptions. No dog or cat need be vaccinated when a licensed veterinarian has examined 
the animal and certified that, at such time, vaccination would endanger its health because of 
its age, infirmity, debility, illness, or other medical consideration; and such exception 
certificate is presented to the City. The animal shall be vaccinated against rabies as soon as 
its health and age permit.  

B. Exposure. Dogs, cats or other animals known to have been bitten by or exposed to a rabid animal 
must be euthanized or the animal’s owner must adhere to procedures as described in the 



NAHSPV Compendium of Animal Rabies Prevention and Control. Notification of exposure shall 
be made immediately to the City. Costs associated with exposure are incurred at the animal 
owner's expense. 

C. Disposition of Diseased Dogs, Cats or Other Animals. If a dog, cat or other animal quarantined 
under Section 5-2-11 is found to be sick or diseased, the operator of the quarantine facility will 
immediately report in writing to the City on the condition of the dog or animal. The City may then 
take possession of the dog, cat or animal for the purpose of submitting it to determine if it is 
suffering from rabies. A diseased dog, cat or animal may be euthanized, if the City determines 
such action necessary for the protection of public health and safety, or as recommended by a 
licensed veterinarian. 

5-2-8: DANGEROUS AND POTENTIALLY DANGEROUS ANIMALS 

A. Designation as a Dangerous or Potentially Dangerous Animal. The Animal Control Officer or their 
designee will designate any animal as a dangerous or potentially dangerous animal upon 
receiving evidence that such animal meets the definition set forth in this ordinance. 

B. Exemption.  Animals may not be designated as dangerous or potentially dangerous if the threat, 
injury, or damage was sustained by a person who was: 

1. Committing, at the time, a willful trespass or other tort upon the premises occupied by the 
owner of the animal; 

2. Provoking, tormenting, abusing, or assaulting the animal or who can be shown to have 
repeatedly, in the past, provoked, tormented, abused, or assaulted the animal; or 

3. Committing or attempting to commit a crime. 

C. Notification and Procedure. When an animal is declared dangerous or potentially dangerous, the 
Animal Control Officer shall cause the owner(s) of the dangerous or potentially dangerous animal 
to be notified in writing or in person that such animal is dangerous or potentially dangerous. 

1. Notice of Right to Appeal. This notice shall state the date, time, place, the animal bit, chased, 
attacked or threatened , and shall advise the owner that they have fourteen (14) days to 
appeal the determination or the imposition of conditions on maintaining the animal by 
requesting a hearing before the independent hearing officer. 

2. The owner of the animal must immediately comply with the Proper Enclosure requirements 
as defined in this ordinance, even if appealing the designation. 

D. Noncompliance of Order. If an owner of a dangerous or potentially dangerous animal fails to 
comply with any conditions for dangerous or potentially dangerous animals specified in this 
ordinance and fails to request a hearing with fourteen (14) days of the designation the animal 
shall be seized. 

1. Notice shall be provided to the owner of the basis for the seizure and the right to request a 
hearing before an independent hearing officer to determine whether the conditions were 
violated. 

2. A request for hearing must be made within fourteen (14) days of the seizure. If the owner fails 
to request a hearing within fourteen (14) days, or is found to have violated the conditions, the 
Animal Control Officer may order the animal destroyed in a proper and humane manner and 
the owner shall pay the costs of confining the animal. If the owner is found not to have 
violated the conditions, the owner may reclaim the animal. 

E. An owner of a dangerous or potentially dangerous animal must notify animal control in writing 
within fourteen (14) days of any transfer to a new owner or location, or death of the animal. This 
notification shall include proof of death or the complete name, address and telephone number of 



the person to whom the dog has been transferred or the address where the dog has been 
relocated. 

F. Review of Designation.  Beginning one year after an animal’s dangerous or potentially dangerous 
designation, an owner may request in writing that the designation be reviewed by the Animal 
Control Officer or their designee. The owner must also provide evidence that the dog’s behavior 
has changed and that no violation of this ordinance has occurred during that time period. The city 
may use discretion in determining whether any conditions which have been ordered are still 
required.  

G. Limitation on Additional Animals.  After an owner has had an animal designated as dangerous or 
potentially dangerous, the owner will not be eligible for additional animal permits or licenses until 
documentation is provided to the Animal Control Officer that the dangerous/potentially dangerous 
animal has either died, has been relocated to another suitable owner, or had the designation 
removed by the Officer. 

5-2-9: DANGEROUS ANIMALS 

A. Disposition of Dangerous Animals.  The Community Service Officer or Police Officer, after 
designation of an animal as dangerous has the authority to determine the disposition of the 
dangerous animal. 

1. The dangerous animal will be euthanized; or 

2. The dangerous animal will be subject to the following conditions: 

a. Housed in a Proper Enclosure.  Proper enclosure means securely confined indoors or in 
a securely locked pen or structure suitable to prevent the animal from escaping and to 
provide protection for the animal from the elements.  A proper enclosure does not include 
a porch, patio, or any part of a house, garage, or other structure that would allow the 
animal to exit of its own volition, or any house or structure in which windows are open or 
in which door or window screens are the only barriers which prevent the animal from 
exiting.  Such enclosure will not allow the egress of the animal in any manner without 
human assistance.  A pen or kennel for a dog designated as dangerous will meet the 
following minimum specifications: 

i. Have a minimum overall floor size of thirty-two square feet. 

ii. Sidewalls will have a minimum height of five feet and be constructed of 11-gauge or 
heavier wire.  Openings in the wire will not exceed two inches, support posts will be 
one-and-one quarter-inch or larger steel pipe buried in the ground eighteen inches or 
more.  When a concrete floor is not provided, the sidewalls will be buried a minimum 
of eighteen inches in the ground. 

iii. A cover over the entire pen or kennel will be provided.  The cover will be constructed 
of the same gauge wire or heavier as the sidewalls and will also have no openings 
greater that two inches. 

iv. An entrance/exit gate will be provided and be constructed of the same material as the 
sidewalls and will also have no openings in the wire greater than two inches.  The 
gate will be equipped with a device capable of being locked and will be locked at all 
times when the animal is in the pen or kennel; and 

b. Insurance.  The owner provides and shows proof annually of public liability insurance 
paid in full in the minimum amount of $500,000.  If the animal is impounded, proof of 
insurance must be demonstrated prior to the animal’s release; and 

c. Posting.  Post the front and rear of the premises with clearly visible warning signs 
including a warning symbol to inform children, that there is a dangerous animal on the 
property as specified in Minnesota Statute 347:51; and 



d. Muzzle.  If the animal is a dog and is outside the proper enclosure, the dog must be 
muzzled and restrained by a substantial chain or leash not to exceed 6 feet in length and 
be under the physical restraint of a person eighteen years of age or older.  The muzzle 
must be of such design as to prevent the dog from biting any person or animal, but will 
not cause injury to the dog or interfere with its vision or respiration; and 

e. Microchip Identification Required.  The owner of a dangerous animal is required to have a 
microchip installed or injected on the animal, to the extent that the species of the animal 
allows placement of the chip.  The microchip will be installed in or injected under the skin 
of the animal by a licensed veterinarian and will be designed so that, when scanned by 
an electronic reader, it is capable of providing the identification of the animal’s owner. 
The identification number and microchip manufacturer shall be provided to the Animal 
Control Officer. The owner shall maintain current address information with the 
manufacturer.  All costs related to the installation and maintenance of the chip are the 
responsibility of the owner. If the animal is impounded, the microchip will be installed or 
injected prior to its release; and 

f. Annual Registration Fee.  The owner of a dangerous dog is required to complete an 
annual registration form and pay annual registration fee as set by the City Council, in 
addition to the annual dog license.  If the dog is impounded the fee will be paid prior to 
the animal’s release; and 

g. Spay/neuter. If the animal is a dog or cat, the owner shall provide proof of spay or neuter; 
and 

h. Tag. A dangerous dog registered under this Section must have a standardized, easily 
identifiable tag identifying the dog as dangerous and containing the uniform dangerous 
dog symbol, affixed to the dog's collar at all times; and 

i. Obedience Class.  The owner of a dog may be required to complete an approved dog 
obedience class. 

B. Appeal. Appeal of the Community Service Officer or Police Officer’s dangerous animal 
designation will be a hearing before an independent hearing examiner not more than fourteen 
(14) days after receipt of the appeal request. At the time of the hearing, the animal owner may 
appear and present any evidence which he or she may deem material to the investigation.  The 
hearing officer will make a finding of facts as to whether a violation of the provisions of this 
Section has been committed.  The hearing officer will affirm or reject the dangerous animal 
designation or may impose other sanctions as warranted. 

5-2-10: POTENTIALLY DANGEROUS ANIMALS 

A. Animal Subject to Conditions. An animal that has been determined to be potentially dangerous 
must do the following: 

1. The animal may be required to be restrained by leash not to exceed six (6) feet in length, 
and/or muzzled, and under the control of a person eighteen (18) years of age or older at all 
times it is outdoors and not inside a proper enclosure; and 

2. Spay/neuter. If the animal is a dog or cat, the owner shall provide proof of spay or neuter; and 

3. Obedience Class.  The owner of a dog may be required to complete an approved dog 
obedience class; and 

4. Microchip Identification Required.  The owner of a potentially dangerous animal is required to 
have a microchip installed or injected on the animal, to the extent that the species of the 
animal allows placement of the chip.    The microchip will be installed in or injected under the 
skin of the animal by a licensed veterinarian and will be designed so that, when scanned by 
an electronic reader, it is capable of providing the identification of the animal’s owner. The 
identification number and microchip manufacturer shall be provided to the Animal Control 



Officer. The owner shall maintain current address information with the manufacturer.  All 
costs related to the installation and maintenance of the chip are the responsibility of the 
owner. If the animal is impounded, the microchip will be installed or injected prior to its 
release; and 

5. Annual Registration Fee. The owner of a potentially dangerous animal is required to complete 
an annual registration form and pay annual registration fee as set forth by the City Council, in 
addition to the annual dog license. If the animal is impounded the fee will be paid prior to the 
animal’s release. 

5-2-11: ANIMAL BITING; QUARANTINE 

A. Animal Biting. Whenever any animal capable of transmitting the rabies virus has bitten any 
person or domestic animal, the owner or custodian of the biting animal, upon being notified by the 
Animal Control Officer, will immediately cause the animal to be quarantined at the Animal Shelter, 
or by a veterinarian licensed to practice in the State of Minnesota and approved by the City, for a 
period of ten (10) days after the bite incident. The Animal Control Officer may allow the owner to 
quarantine the animal if proof of current rabies vaccination is provided.  All expenses related to 
any quarantine will be the responsibility of the animal owner. 

B. Release from Quarantine. At the end of ten (10) days, a licensed veterinarian shall examine the 
animal to ascertain whether symptoms of rabies exist. If the veterinarian diagnoses the animal to 
be free of the signs of rabies, the animal shall be released from quarantine. 

1. If a quarantined animal sickens or dies, it shall be sent to the Minnesota Department of 
Health for rabies testing. The owner of the animal is responsible for the cost of quarantine, 
veterinary fees and testing. 

C. Noncompliance of Order.  If an owner fails to comply with any portion of the quarantine the animal 
shall be seized and impounded for the remainder of the quarantine period.  The animal may be 
reclaimed by the owner as set forth in this Chapter. 

5-2-12: ANIMALS SUBJECT TO IMPOUNDMENT 

A. Dogs. The Animal Control Officer or any duly authorized assistants, or any peace officer, may 
impound any dog found in the City without the currently effective tag provided for in this 
ordinance; or any dog found at large at any time within the City. 

B. Cats. It will be lawful for the Officer or any of their duly authorized assistants, or any peace officer, 
to take up and impound any cat found in the City without a currently effective rabies vaccination 
as provided for in this ordinance; or any cat found at large at any time within the City.   

C. Other Animals. Any animal considered at large is subject to impoundment. 

5-2-13: REDEMPTION 

Animals may be redeemed from the Animal Shelter by the owner any time, during office hours, within five 
(5) business days after seizure and impounding, upon a statement of ownership, proof that a license has 
been issued for a dog, and proof of payment to the City of the impounding fee. The animal will be 
released to the owner, unless it is being held for rabies observation or for dangerous dog designation. 
The amount of the redemption fee will be the amount established by the City Council. 

5-2-14: DISPOSITION OF UNREDEEMED ANIMALS 

Any animal that is not redeemed by the owner becomes the property of the City or Animal Shelter. 
Suitable animals may be placed for adoption.  



5-2-15: INTERFERENCE WITH OFFICERS 

It unlawful for any unauthorized person to break open the Animal Shelter, or to attempt to do so, or to 
take or let out any animal, or to take, or attempt to take, from any officer any animal taken by them in 
compliance with this ordinance, or in any manner to interfere with or hinder such officer in the discharge 
of their duties under this ordinance. 

5-2-16: SERVICE ANIMALS 

Nothing in this ordinance shall be construed to limit: 

A. the right of a person with disabilities to access places of public accommodation while 
accompanied by a service animal as provided in Minnesota Statutes; or 

B. the lawful use of a service animal by a licensed peace officer. 

5-2-17: KENNELS; LICENSE REQUIRED 

No person will maintain a kennel within the City except in a location permitted by the zoning and 
subdivision code as a commercial kennel. The kennel license fee will be fixed from time to time by the 
Council and will be obtained in the same manner as the dog license. The license will expire annually on 
last day of December of each year. 

5-2-18: VIOLATIONS AND PENALTIES 

A person violating this Chapter will be subject to an administrative penalty in accordance with the 
administrative fine schedule and/or subject to criminal prosecution. 

 

Subdivision 3. That this ordinance shall be effective immediately upon its passage and publication. 

 

Adopted by the City Council of Sartell on the ________ day of ________________________, 2015. 

 
 
      _______________________________________ 
      Mayor 
 
ATTEST: 
 
 
 
____________________________ 
City Administrator 
 
 
 
 
SEAL 
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5-2-1: LICENSE REQUIRED; EXEMPTION: 
 
 A. Requirement; Record; issuance: No person shall keep any dog within the City without securing an 

annual license therefor from the  Clerk-Treasurer, who shall keep a record of all licenses issued 
and shall issue a metal tag for each license. (1981 Code § 503.02) 

 
B. Exemption For Police K-9 Dogs: The provisions of this Section and Sections 5-2-2 through 5-2-6  

of this Chapter shall not apply to the police K-9 dogs utilized by law enforcement agencies within 
the corporate limits of the City. (Ord. 96-04, 9-23-1996) 
 

 C. Penalty: Penalty for failure to secure said license shall be as established by Council resolution for 
the entire year. (Ord. 81-2, 5-11-1981 ) 

 
5-2-2: LICENSE FEE: 
 
A. Annual Fee: The annual license fee for each dog shall be as established by Council resolution. 

(Ord. 81-2, 5-11-1981) 
 
B. Refunds: No refunds shall be made on any license fee because of the removal of the dog from 

the City or because of the death of the dog before the expiration of license period. (1981 Code § 
503.02) 

 
5-2-3:  TERM OF LICENSE: Every license shall expire on May 31next following its issuance. 

(1981 Code § 503.02) 
 
5-2-4:                PUBLICATION OF NOTICE: The Clerk-Treasurer shall cause a notice of the necessity of 
obtaining such license and paying such license fee by publishing in the official newspaper of the City, 
twice before May 31, in each year, the last publication to be at least one week prior to May 31. (1981 
Code § 503.02) 
 
 



 
5-2-5: APPLICATION FOR LICENSE: 
 
A. Information Required: When applying for a dog license, the owner shall state the name, sex, 

breed and color of the dog for which the license is to be procured and shall fill out and complete 
such registration form as may be established from time to time. (1981 Code § 503.02) 

 
B. Rabies Immunization Required: No license shall be issued for any dog unless the applicant for 

such license presents proof that the dog has been immunized against rabies by a licensed 
veterinarian or a licensed medical practitioner with modified live vaccine no longer than twenty 
four (24) months prior to the date of licensing, or with killed vaccine no longer than two (2) months 
prior to the date of licensing, in order that it will be assured of immunity during the year of 
licensure. (1981 Code § 503.07) 

 
C. Tags: 
 

1. Affixing Tag: The owner shall permanently affix the tag to the collar of the dog so licensed in 
such manner that the tag may be easily seen. The owner shall see that the tag is constantly worn 
by the dog. (1981 Code § 503,02) 

 
2. Duplicate Tag: When any dog tag is lost, a duplicate may be issued by the Clerk-Treasurer 
upon presentation of a receipt showing the payment of the license fee for the then current year 
and execution of an affidavit that the original has been lost. A fee as established by Council 
resolution shall be paid for each such duplicate tag. (1981 Code § 503.02; Ord. 81-2, 5-11-1981) 

 
3. Offenses Involving Tags: It shall be unlawful to counterfeit or attempt to counterfeit the tags 
provided for in this subsection, or to remove from any dog a tag legally placed upon it with the 
intent of placing it upon another dog or to place such tag upon another dog. It shall be unlawful 
for any person to transfer any tag issued or to place a tag upon any dog other than the one for 
which it was issued, provided a tag may be transferred with the dog for which it was issued. (1981 
Code § 503.02) 

 
5-2-6: RESTRICTIONS AND PROHIBITED ACTS: 
 
A. Running At Large; Leash Required: No dog shall be permitted to run at large within the limits of 

the City. The restriction does not prohibit the appearance of any dog upon streets or public 
property when the dog is on a leash and is kept under the control of the person charged with its 
care. (1981 Code § 503.01) 

 
B. Nuisances: 
 

1. Nuisance Defined: The owner or custodian of any dog shall prevent the dog from committing 
any act that constitutes a nuisance. It is a nuisance for any dog to habitually or frequently bark or 
cry, to frequent school grounds, parks or public beaches, to chase vehicles, to molest or annoy 
any person away from property of its owner, or custodian of a dog, to prevent the dog from 
committing such a nuisance is a violation of this Chapter. (1981 Code § 503.03; 1997 Code) 

 
 2. Animal Waste: 
 

a. Definitions: For the purpose of this Section: 
 
 ANIMAL: A dog, cat or other animal. 
 
 OWNER: Any person who harbors, feeds, boards, possesses, keeps or has 

custody of an animal. 



 
b. Unlawful Acts: It is unlawful for any owner to suffer or to permit an animal to defecate upon 

public property, or the private property of another, without immediately removing the excrement 
and disposing of it in a sanitary manner.  It shall furthermore be the duty of each person having 
custody and control of any dog to have in their immediate possession, a device or equipment, 
such as a scoop and/or a plastic bag, for picking up and removal of the animal’s feces.  Violation 
of this section is a petty misdemeanor.  (Ord. 99-02, 3-02-99) 

 
c. Exceptions: The provision of subsection B1 and 2 of this Section do not apply to a guide 

dog accompanying a blind person, a service dog accompanying a disabled person or a dog while 
engaged in police or rescue activity. (Ord. 96-04, 9-23-1996) 

 
C. Female Dog In Estrus: Every female dog in heat shall be confined in a building or other secure 

enclosure in such manner that it cannot come into contact with another dog, except for planned 
breeding. (1981 Code § 503.04) 

 
D. Biting Dog, Quarantine: Any dog which bites a person shall be quarantined for such time as may 

be directed by the City Health Officer. During quarantine the animal shall be securely confined 
and kept from contact of any other animal. At the discretion of the Health Officer, the quarantine 
may be on the premises of the owner; however, if the Health Officer requires other confinement, 
the owner shall surrender the animal for the quarantine period to an animal shelter or shall, at 
owner's expense, place it in a veterinary hospital. (1981 Code § 503.05) 

 
E. Limit On Number Of Dogs And Cats: Except as permitted under Section 5-2-11 of this Chapter, it 

shall be unlawful for any person or owner to harbor or keep at any household more than a total of 
two (2) dogs and cats, taken together, over the age of four (4) months within the corporate limits 
of the City. (1981 Code § 503.11) 

 
F. Food And Drink Establishments; Exception: It shall be unlawful for the owner or operator of any 

establishment wherein the selling, handling, processing or preparation of food is done or served 
to permit any animal in such establishment. This Section shall not apply to a seeing-eye or 
leader-type dog accompanied by its master and shall not apply to such dogs which are kept 
therein for security reasons as long as said dogs are registered with the Police Department. 
(1981 Code § 503.12; 1997 Code) 

 
5-2-7:               MUZZLING PROCLAMATION: Whenever the prevalence of rabies renders such action 
necessary to protect the public health and safety, the Council shall issue a proclamation ordering every 
person owning or keeping a dog to muzzle it securely so that it cannot bite. 
 
No person shall violate such proclamation, and any unmuzzled dog restrained during the time fixed in the 
proclamation shall be subject to impoundment as hereinafter provided, and the owner of such dog shall 
be subject to the penalty hereinafter provided. (1981 Code § 503.06) 
 
5-2-8: IMPOUNDMENT: 
 
A. Police To Impound: Any dog found unlicensed or running at large contrary to the provisions of this 
Chapter may be impounded by the poundmaster or any police officer. (1981 Code § 503.10) 
 
B. Notice Of impoundment: Within twenty four (24) hours after any animal is impounded, the 
poundmaster or such police officer shall  give notice of the impounding to the owner of such dog if known. 
If the owner is unknown, the officer or City official shall post notice at the pound and at the City Hall that if 
the dog is not claimed within one hundred twenty (120) hours of the posting of the notice, it will be 
disposed of. 
 
C. Redemption: Any dog may be redeemed from the pound by the owner within the time stated in 
the notice by the payment to the Clerk-Treasurer of the license fee for the current year, if unpaid, 



together with an impounding fee of thirty dollars ($30.00) and payment for the keep of the dog. (1981 
Code § 503.10; 1997 Code) 
 
D. Disposition Of Unclaimed Dogs: 
 
 1. Sale Of Dog: Any dog which is not redeemed within the time specified in subsection C above 
may be sold for not less than the amount provided in that subsection to anyone desiring to purchase 
the dog if it is not requested by a licensed educational or scientific institution under Minnesota Statutes 
section 35.71. 
 
 2. Claim Of Owner: All sums received in addition to the fees fixed by subsection C above shall be 
paid to the owner if the owner makes a claim within one year of the sale and furnishes satisfactory proof 
of ownership. 
 
 3. Unclaimed, Unsold Dogs: Any dog which is not claimed by the owner or sold shall be painlessly 
killed and buried by the poundmaster. 
 
 4. Poundmaster's Right Of Refusal: The poundmaster shall have the right to refuse to sell an 
animal to any private individual if the poundmaster has good reason to believe that the animal will not be 
properly cared for. 
 
E. Duties Of Poundmaster: The poundmaster shall maintain the City pound and perform other duties 

imposed on the poundmaster by this Chapter. (1981 Code § 503.10) 
 
5-2-9:      DISPOSITION OF DISEASED DOGS: If a dog is found to be sick or diseased, the operator of 
the quarantine facility shall immediately report in writing to the City Health Officer the condition of the dog. 
The Health Department may then take possession of the dog for the purpose of determining if it is 
suffering from rabies. A diseased dog may either be destroyed or euthanized if the City Health Officer 
determines such action necessary for the protection of public health and safety as recommended by said 
licensed veterinarian. (1981 Code § 503,08; 1997 Code) 
 
5-2-10:      PROCEEDINGS FOR DESTRUCTION OF CERTAIN DOGS: 
 
A. Sworn Complaint: Upon sworn complaint to the appropriate County court that any one of the 

following facts exist: 
 

1. That any dog at any time has destroyed property or habitually trespasses in a damaging 
manner on the property of persons other than the owner. 

 
2. That any dog at any time has attacked or bitten a person outside the owner's or custodian's 
premises. 

 
3. That any dog is vicious, shows vicious habits, molests pedestrians or interferes with vehicles 
on the public streets. A "vicious animal" is defined as any individual animal or any species that 
has, on two (2) previous occasions without provocation, attacked or bitten any person or other 
animal, or any individual animal which the Health Officer has reason to believe has a dangerous 
disposition, or any species of animal which the Health Officer has reason to believe has a 
dangerous disposition likely to be harmful to humans or other animals. (1981 Code § 503.09; 
1997 Code) 

 
4. That any dog is a public nuisance as heretofore defined. 

 
 
 
B. Issuance Of Summons: The judge shall issue a summons directed to the owner of the dog 

commanding the owner to appear before the court to show cause why the dog should not be 



seized by any police officer or otherwise disposed of in the manner authorized in this Chapter. 
Such summons shall be returnable no less than two (2) nor more than six (6) days from the date 
thereof and shall be served at least two (2) days before time scheduled appearance. 

 
C. Hearing; Court Order: Upon such hearing and finding the facts true as complained of, the court 

may either order the dog killed, order the owner or custodian to remove it from the City or may 
order the owner or custodian to keep it confined to a designated place. 

 
D. Violation Of Order: If the owner or custodian violates such order, any police officer may impound 

the dog described in such order. The provisions of this Section are in addition to and 
supplemental to other provisions of this Chapter. 

 
E. Cost Of Proceedings: Costs of the proceeding specified by this Section shall be assessed against 

the owner or custodian of the dog if the facts in the complaint are found to be true, or to the 
complainant, if the facts are found to be untrue. (1981 Code § 5O3.09) 

 
5-2-11:              KENNELS: No person shall maintain a kennel within the corporate limits of the City 
unless by special permit granted by the Council. (1981 Code § 503.13) 
 
5-2-12:            PENALTY: Any person keeping a dog without a license or allowing a dog under his/her 
control to run at large is guilty of a petty misdemeanor. (1981 Code § 503.14) 
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5-3-1: DEFINITIONS: 
 
As used in this Chapter, unless the context otherwise indicates, the following words shall be defined to 
mean: 
 
ANIMAL: Any mammal, reptile, amphibian, fish, bird (including all fowl and 

poultry) or other member commonly accepted as a part of the 
animal kingdom. Animals shall be classified as follows: 

 
DOMESTIC:    Those animals commonly accepted as domesticated household 

pets. Unless otherwise defined, such animals shall include dogs, 
cats, caged birds, gerbils, hamsters, guinea pigs, domesticated 
rabbits, fish, non-poisonous, non-venomous and non-constricting 
reptiles or amphibians, and other similar animals. 

 
NON-DOMESTIC:   Those animals commonly considered to be naturally wild and not 

naturally trained or domesticated, or which are commonly 
considered to be inherently dangerous to the health, safety, and 
welfare of people. Unless otherwise defined, such animals shall 
include: 

 
a. Any member of the large cat family (family felidae) 
including lions, tigers, cougars, bobcats, leopards and 
jaguars, but excluding commonly accepted domesticated 
house cats. 

 
b. Any naturally wild member of the canine family (family 
canidae) including wolves, foxes, coyotes, dingoes, and 
jackals, but excluding commonly accepted domesticated 
dogs. 

SECTION: 
 



 
c. Any crossbreeds such as the crossbreed between a 
wolf and a dog, unless the crossbreed is commonly 
accepted as a domesticated house pet. 

 
d. Any member or relative of the rodent family including 
any skunk (whether or not descented), raccoon, squirrel, 
or ferret, but excluding those members otherwise 
defined or commonly accepted as domesticated pets. 

 
e. Any poisonous, venomous, constricting, or inherently 
dangerous member of the reptile or amphibian families 
including rattlesnakes, boa constrictors, pit vipers, 
crocodiles and alligators. 

 
f. Any other animal which is not explicitly listed above but 
which can be reasonably defined by the terms of this 
subpart, including but not limited to bears, deer, snakes, 
birds of prey, monkeys, predatory and non-predatory 
game fish. 

 
FARM ANIMALS:    Those animals commonly associated with a farm or 

performing work in an agricultural setting. Unless 
otherwise defined, such animals shall include members 
of the equestrian family (horses, mules), bovine family 
(cows, bulls), sheep, poultry (chickens, turkeys), fowl 
(ducks, geese), swine (including Vietnamese pot-bellied 
pigs), goats, bees, and other animals associated with a 
farm, ranch, or stable. 

 
CAT:  Both the male and female of the felidae species 

commonly accepted as domesticated household pets. 
 
DOG:   Both the male and female of the canine species, 

commonly accepted as domesticated household pets, 
and other domesticated animals of a dog kind. 

 
OWNER:  Any person or persons, firm, association or corporation 

owning, keeping, or harboring an animal. 
 
AT LARGE:      Off the premises of the owner and not under the custody 

and control of the owner or other person, either by leash, 
cord, chain, or otherwise restrained or confined. 

 
RELEASE PERMIT:  Permit issued by the Police Department for the release 

of  any  animal that has been taken to the pound. A 
release permit may be obtained upon payment of a fee 
in accordance with that regular license requirement if the 
animal is unlicensed, payment of a release fee, and any 
maintenance costs incurred in capturing and impounding 
the animal. The release fee shall be as established from 
time to time by resolution of the city council, but not less 
than thirty-five dollars ($35.00) the first time an animal is 
impounded; fifty dollars ($50.00) the second time it is 
impounded, and seventy-five dollars ($75.00) for the 
third and each subsequent time the same animal is 



impounded. For the purpose of a release permit, any 
change in the registered ownership of an animal 
subsequent to its impoundment and release shall reset 
that animal's impoundment count to the beginning of the 
fee scale. 

 
5-3-2: DOGS AND CATS: 
 
A. Running at Large Prohibited. It shall be unlawful for any person or the parents/guardians of any 

person under 18 years of age, who owns, harbors, or keeps a dog or a cat, to allow the dog or cat 
to run at large. Dogs on a leash and accompanied by a responsible person, or cats under the 
control of a responsible person shall be permitted on streets or on public land unless the City has 
posted an area with the signs reading, "Dogs or Cats Prohibited." 

 
B.  License Required. 
 

1. All dogs over the age of six months kept, harbored, or maintained by their owners in the City, 
shall be licensed and registered with the City. Dog licenses shall be issued by the Clerk-
Treasurer upon payment of the license fee. The owner shall state, at the time application is made 
for the license and upon forms provided for such purpose, his or her name and address and the 
name, breed, color, and sex of each dog owned or kept by him or her. No license shall be granted 
for a dog which has not been vaccinated against distemper and rabies, as provided in this 
Section. Vaccination shall be performed only by a doctor qualified to practice veterinary medicine 
in the state in which the dog is vaccinated. A veterinarian who vaccinates a dog to be licensed in 
the City shall complete a certificate of vaccination. One copy shall be issued to the dog owner for 
affixing to the license, application. 

 
2. It shall be the duty of each owner of a dog subject to this Section to pay to the Clerk-Treasurer 
the license fee as imposed by the Council by resolution. 

 
3. Upon payment of the license fee, the Clerk-Treasurer shall issue to the owner a license 
certificate and metallic tag for each dog licensed. The tag shall have stamped on it the year for 
which it is issued and the number corresponding with the number on the certificate. Every owner 
shall be required to provide each dog with a collar to which the license tag must be affixed, and 
shall see that the collar and tag are constantly worn. In case a dog tag is lost or destroyed, a 
duplicate shall be issued by the Clerk-Treasurer. A fee shall be charged for each duplicate tag. 
Dog tags shall not be transferable from one dog to another and no refunds shall be made on any 
dog license fee or tag because of death of a dog or the owner's leaving the City before the 
expiration of the license period. 

 
4. The licensing provisions of this Subdivision shall not apply to dogs whose owners are non-
residents temporarily with the City, nor to dogs brought into the City for the purpose of 
participating in any dog show, nor shall this provision apply to "seeing eye" dogs properly trained 
to assist blind persons for the purpose of aiding them in going from place to place, nor shall this 
provision apply to Police K-9 dogs. 

 
5. The funds received by the Clerk-Treasurer from all dog licenses and metallic tags fees shall 
first be used to defray any costs incidental to the enforcement of this Section; including, but not 
restricted to, the costs of licenses, metallic tags, and impounding and maintenance of the dogs. 

 
C. Cats. Cats shall be included as controlled by this sub-section insofar as running-at-large, pickup, 

impounding, boarding, licensing and proof of anti-rabies vaccine is concerned. All other 
provisions of this Section shall also apply to cats unless otherwise provided. 

 
D. Vaccination. 
 



1. All dogs and cats kept harbored, maintained, or transported within the City shall be vaccinated 
at least once every three years by a licensed veterinarian for: 

 
a. Rabies – with a vaccine that is currently licensed and marketed in the U.S.; and 

 
b. Distemper. 

 
2. A certificate of vaccination must be kept on which is stated the date of vaccination, owner" 
name and address, the animal name (if applicable), sex, description and weight, the type of 
vaccine, and the veterinarian signature. Upon demand made by the Clerk-Treasurer or a police 
officer, the owner shall present for examination the required certificate(s) of vaccination for the 
animal(s). In cases where certificates are not presented, the owner or keeper of the animal(s) 
shall have seven days in which to present the certificate(s) to the Clerk-Treasurer or police 
officer. Failure to do so shall be deemed a violation of this Section. 

 
 
 
5-3-3: NON-DOMESTIC ANIMALS. 
 
It shall be illegal for any person to possess non-domestic animals within the city limits.  Any owner of such 
an animal at the time of adoption of this code shall have thirty days in which to remove the animal from 
the City after which time the City may impound the animal as provided for in this Section. An exception 
shall be made to this prohibition for animals specifically trained for and actually providing assistance to 
the handicapped or disabled, and for those animals brought into the City as part of an operating zoo, 
veterinarian clinic, scientific research laboratory, or a licensed show or exhibition. An exception shall also 
be made for educational purposes when the animal is maintained by and at a public or parochial facility. 
 
5-3-4: FARM ANIMALS. 
 
Farm animals shall only be kept in an agricultural district of the City, or on a residential lot of at least ten 
(10) acres in size provided that no animal shelter shall be within three hundred (300) feet of an adjoining 
piece of property. An exception shall be made to this subsection for those animals brought into the City as 
part of an operating zoo, veterinarian clinic, scientific research laboratory, or a licensed show or 
exhibition. An exception shall also be made for educational purposes when the animal is maintained by 
and at a public or parochial facility. 
 
5-3-5: IMPOUNDING. 
 
A. Running at Large. Any unlicensed animal running at large is hereby declared a public nuisance. 

Any police officer or animal control officer may impound any dog or other animal found unlicensed 
or any animal found running at large and shall give notice of the impounding to the owner of such 
dog or other animal, if known. In case the owner is unknown, the officer shall post notice at the 
City office that if the dog or other animal is not claimed within the time specified in Subd. 3, it will 
be sold or otherwise disposed of. Except as otherwise provided in this Section, it shall be unlawful 
to kill, destroy or otherwise cause injury to any animal, including dogs and cats running at large. 

 
B. Biting Animals. Any animal that has not been inoculated by a live modified rabies vaccine and 

which has bitten any person, wherein the skin has been punctured or the services of a doctor are 
required, shall be confined in the City Pound for a period of not less than ten days, at the expense 
of the owner. The animal may be released at the end of such time if healthy and free from 
symptoms of rabies, and by the payment of all costs by the owner. However, if the owner of the 
animal shall elect immediately upon receipt of notice of need for such confinement by the officer 
to voluntarily and immediately confine the animal for the required period of time in a veterinary 
hospital of the owner's choosing, not outside of the County in which this city is located, and 
provide immediate proof of such confinement in such manner as may be required, the owner may 
do so. If, however, the animal has been inoculated with a live modified vaccine and the owner has 



proof of the vaccination by a certificate from a licensed veterinarian, the owner may confine the 
dog or other animal to the owner's property. 

 
C. Reclaiming. All animals conveyed to the pound shall be kept, with humane treatment and 

sufficient food and water for their comfort, at least five regular business days, unless the animal is 
a dangerous animal as defined under § 100.11 in which case it shall be kept for seven regular 
business days or the times specified in § 100.11, and except if the animal is a cruelly-treated 
animal in which case it shall be kept for ten regular business days, unless sooner reclaimed by 
their owners or keepers as provided by this Section. In case the owner or keeper shall desire to 
reclaim the animal from the pound, the following shall be required, unless otherwise provided for 
in this code or established from time to time by resolution of the city council: 

 
 1. Payment of a release fee; 
 

2.  Payment of maintenance costs, as provided by the pound, per day or any part of day 
while animal is in said pound; and 

 
3.  If a dog is unlicensed, payment of a regular license fee and valid certificate of vaccination 
for rabies and distemper shots is required. 

 
The release fee in Subd. 3A is in addition to the release permit fee specified by § 100.01, Subd. 
6. 

 
D. Unclaimed Animals. At the expiration of the times established in  Subdivision 3, if the animal has 

not been reclaimed in accordance with the provisions of this Section, the officer appointed to 
enforce this Section may let any person claim the animal by complying with all provisions in this 
Section, or the officer may sell the animal to the University of Minnesota, or cause the animal to 
be destroyed in a proper and humane manner and shall properly dispose of the remains thereof. 
Any money collected under this Section shall be payable to the Clerk-Treasurer. 

 
5-3-6: EXCESSIVE KENNELS. 
 
A. Definition of Excessive Kennel. The keeping of three or more dogs on the same premises, 

whether owned by the same person or not and for whatever purpose kept, shall constitute an 
"excessive kennel;" except that a fresh litter of pups may be kept for a period of three months 
before such keeping shall be deemed to be an "excessive kennel." 

 
B. Excessive Kennel as a Nuisance. Because the keeping of three or more dogs on the same 

premises is subject to great abuse, causing discomfort to persons in the area by way of smell, 
noise, hazard, and general aesthetic depreciation, the keeping of three or more dogs on the 
premises is hereby declared to be a nuisance and no person shall keep or maintain a excessive 
kennel within the City, unless an Excessive Kennel Permit is issued by the City Council. 

 
C. Excessive Kennel Permit: The City Council may annually issue a permit to maintain an Excessive 

Kennel to a resident requesting to maintain as many as five dogs. Each request must be 
reviewed on an individual basis.  Any record of complaints to the City may be cause for denying 
the permit. 

 
5-3-7NUISANCES. 
 
A. Habitual Barking. It shall be unlawful for any person to keep or harbor a dog which habitually 

barks or cries. Habitual barking shall be defined as barking for repeated intervals of at least three 
minutes with less than one minute of interruption. Such barking must also be audible off of the 
owner's or caretaker's premises. 

 
B. Damage to Property. It shall be unlawful for any person's dog or other animal to damage any 



lawn, garden, or other property, whether or not the owner has knowledge of the damage. Any 
animal covered by this subdivision may be impounded as provided in this Section or a complaint 
may be issued by anyone aggrieved by an animal under this Section, against the owner of the 
animal for prosecution under this Section. 

 
C.       Cleaning up Litter. The owner of any animal or person having the custody or control of any animal 

shall be responsible for cleaning up any feces of the animal and disposing of such feces in a 
sanitary manner on a weekly basis, at a minimum; and when on the property of others or on public 
property. The owner or person having custody of the dog or other animal  while on public property 
or  the property of another, shall have a plastic bag or other such container in their possession for 
picking up the animal's feces and must clean up the feces immediately and dispose of it in a 
sanitary manner. 

 
The owner or other person having the custody or control of any animal, when exercising the 
animal while on public property, shall have the animal on a leash or any cat under their direct 
control. 

 
D. Other. Any animals kept contrary to this Section are subject to impoundment as provided in § 

100.05. 
 
5-3-8                    SEIZURE OF ANIMALS. 
 
Any police officer or animal control officer may enter upon private property and seize any animal provided 
the following exist: 
 
A. There is an identified complainant other than the police officer or animal control officer making a 

contemporaneous complaint about the animal; 
 
B. The officer reasonably believes that the animal meets either the barking dog criteria set out in § 

100.07, Subd. 1; the criteria for cruelty set out in §100.13; or the criteria for an at large animal set 
out in § 100.01, Subd. 5; 

 
C. The officer can demonstrate that there has been at least one previous complaint of a barking dog; 

inhumane treatment of the animal; or that the animal was at large at this address on a prior date; 
 
D. The officer has made a reasonable attempt to contact the owner of the property and those 

attempts have either failed or have been ignored; 
 
E. The seizure will not involve the forced entry into a private residence. Use of a pass key obtained 

from a property manager, landlord, innkeeper, or other authorized person to have such key shall 
not be considered unauthorized entry; and 

 
F. Written notice of the seizure is left in a conspicuous place if personal contact with the owner of 

the dog is not possible. 
 
5-3-9: ANIMALS PRESENTING A DANGER TO HEALTH AND SAFETY OF CITY. 
 
If, in the reasonable belief of any person or police officer, an animal presents an immediate danger to the 
health and safety of any person, or the animal is threatening imminent harm to any person or the animal 
is in the process of attacking any person, the officer may destroy the animal in a proper and humane 
manner. Otherwise the person or officer may apprehend the animal and deliver it to the pound for 
confinement under § 100.05. If the animal is destroyed, a charge of one hundred dollars ($100.00) to 
dispose of the animal is payable by the owner of the animal. If the animal is found not to be a danger to 
the health and safety of the City, it may be released to the owner or keeper in accordance with § 100.05, 
Subd. 3. 
 



5-3-10:                 DISEASED ANIMALS. 
 
A. Running at Large. No person shall keep or allow to be kept on his or her premises, or on 

premises occupied by them, nor permit to run at large in the City, any animal which is diseased 
so as to be a danger to the health and safety of the City, even though the animal be properly 
licensed under this Section. 

 
B. Confinement. Any animal reasonably suspected of being diseased and presenting a threat to the 

health and safety of the public, may be apprehended and confined in the pound by any person or 
police officer. The police officer shall have a qualified veterinarian examine the animal. If the 
animal is found to be diseased in such a manner so as to be a danger to the health and safety of 
the City, the officer shall cause such animal to be painlessly killed and shall properly dispose of 
the remains. The owner or keeper of the animal killed under this Section shall be liable for at least 
one hundred dollars ($100.00) to cover the cost of maintaining and disposing of the animal, plus 
the costs of any veterinarian examinations. 

 
C. Release. If the animal, upon examination, is not found to be diseased within, the meaning of this 

Section, the animal shall be released to the owner or keeper free of charge. 
 
 5-3-11: DANGEROUS ANIMALS. 
 
A. Attack by an Animal. It shall be unlawful for any person's animal to inflict or attempt to inflict 

bodily injury to any person or other animal whether or not the owner is present. This section shall 
not apply to an attack by a dog under the control of an on-duty law enforcement officer or to an 
attack upon an uninvited intruder who has entered the owner's home with criminal 
intent. 

 
B. Destruction of Dangerous Animal. The animal control officer shall have the authority to order the 

destruction of dangerous animals in accordance with the terms established by this ordinance. 
 
C.  Definitions. 
 
 1. A dangerous animal is an animal which has: 
 

 a. Caused bodily injury or disfigurement to any person on public or private property; or 
 

b. Engaged in any attack on any person under circumstances which would indicate 
danger to personal safety; or 

 
 c. Exhibited unusually aggressive behavior, such as an attack on another animal; or 

 
 d. Bitten one (1) or more persons on two (2) or more occasions; or 

 
e. Been found to be potentially dangerous and/or the owner has personal knowledge of 
the same, the animal aggressively bites, attacks, or endangers the safety of humans or 
domestic animals. 

 
 2. A potentially dangerous animal is an animal which has: 
 

 a. Bitten a human or a domestic animal on public or private property; or 
 

 b. When unprovoked, chased or approached a person upon the streets, sidewalks, or any 
 public property in an apparent attitude of attack; or 

 
c. Has engaged in unprovoked attacks causing injury or otherwise threatening the safety 
of humans or domestic animals. 



 
 3.  Proper Enclosure. Proper enclosure means securely confined indoors or in a securely 

locked pen or structure suitable to prevent the animal from escaping and to provide protection for 
the animal from the elements. A proper enclosure does not include a porch, patio, or any part of a 
house, garage, or other structure that would allow the animal to exit of its own volition, or any 
house or structure in which windows are open or in which door or window screens are the only 
barriers which prevent the animal from exiting. The enclosure shall not allow the egress of the 
animal in any manner without human assistance. A pen or kennel shall meet the following 
minimum specifications: 

 
 a. Have a minimum overall floor size of thirty-two (32) square feet. 

 
b. Sidewalls shall have a minimum height of five (5) feet and be constructed of 11-gauge 
or heavier wire. Openings in the wire shall not exceed two (2) inches, support posts shall 
be one-and-one-quarter or larger steel pipe buried in the ground eighteen (18) inches or 
more. When a concrete floor is not provided, the sidewalls shall be buried a minimum of 
eighteen (18) inches in the ground. 

 
c. A cover over the entire pen or kennel shall be provided. The cover shall be constructed 
of the same gauge wire or heavier as the sidewalls and shall also have no openings in 
the wire greater than two (2) inches. 

 
d. An entrance/exit gate shall be provided and be constructed of the same material as the 
sidewalls and shall also have no openings in the wire greater than two (2) inches. The 
gate shall be equipped with a device capable of being locked and shall be locked at all 
times when the animal is in the pen or kennel. 

 
4.    Unprovoked. Unprovoked shall mean the condition in which the animal is to purposely 
excited, stimulated, agitated or disturbed. 

 
D. Designation as Potentially Dangerous Animal. The animal control officer shall designate any 

animal as a potentially dangerous animal upon receiving such evidence that such potentially 
dangerous animal has, when unprovoked, then bitten, attacked, or threatened the safety of a 
person or a domestic animal as stated in Subd. 3 (2). When an animal is declared potentially 
dangerous, the animal control officer shall cause one (1) owner of the potentially dangerous 
animal to be notified in writing that such animal is potentially dangerous. 

 
E. Evidence Justifying Designation. The animal control officer shall have the authority to designate 

any animal as a dangerous animal upon receiving evidence of the following: 
 

1. That the animal has, when unprovoked, bitten, attacked, or threatened the safety of a person 
or domestic animal as stated in Subd. 3 (1). 

 
2. That the animal has been declared potentially dangerous and such animal has then bitten, 
attacked, or threatened the safety of a person or domestic animal as stated in Subd. 3 (1). 

 
 
F. Authority to Order Destruction. The animal control officer, upon finding that an animal is 

dangerous hereunder, is authorized to order, as part of the disposition of the case, that the animal 
be destroyed on a written order containing one (1) or more of the following findings of fact: 

 
1. The animal is dangerous as demonstrated by a vicious attack, an unprovoked attack, 
an attack without warning or multiple attacks; or 

 
2. The owner of the animal has demonstrated an inability or unwillingness to control the 
animal in order to prevent injury to persons or other animals. 



 
G. Procedure. The animal control officer, after having determined that an animal is dangerous, may 

proceed in the following manner: 
 

1. The animal control officer shall cause one (1) owner of the animal to be notified in 
writing or in person that the animal is dangerous and may order the animal seized or 
make such orders as deemed proper. This owner shall be notified as to dates, times, 
places and parties bitten, and shall be given fourteen (14) days to appeal this order by 
requesting a hearing before the city council for a review of this determination. 

 
a. If no appeal is filed, the orders issued will stand or the animal control officer 
may order the animal destroyed. 

 
b. If an owner requests a hearing for determination as to the dangerous nature of 
the animal, the hearing shall be held before the city council, which shall set a 
date for hearing not more than three (3) weeks after demand for the hearing. The 
records of the animal control or city clerk's office shall be admissible for 
consideration by the animal control officer without further foundation. After 
considering all evidence pertaining to the temperament of the animal, the city 
council shall make an order as it deems proper. The city council may order that 
the animal control officer take the animal into custody for destruction, if such 
animal is not currently in custody. If the animal is ordered into custody for 
destruction, the owner shall immediately make the animal available to the animal 
control officer. 

 
c. No person shall harbor an animal after it has been found to be dangerous and 
ordered into custody for destruction. 

 
H. Stopping an Attack. If any police officer or animal control officer is witness to an attack by an 

animal upon a person or another animal, the officer may take whatever means the officer deems 
appropriate to bring the attack to an end and prevent further injury to the victim. 

 
I. Notification of New Address. The owner of an animal which has been identified as dangerous or 

potentially dangerous must notify the animal control officer in writing if the animal is to be 
relocated from its current address or given or sold to another person. The notification must be 
given in writing at least fourteen (14) days prior to the relocation or transfer of ownership. The 
notification must include the current owner's name and address, the relocation address, and the 
name of the new owner, if any. 

 
5-3-12              DANGEROUS ANIMAL REQUIREMENTS. 
 
A. Requirements. If the city council does not order the destruction of an animal that has been 
declared dangerous, the city council may, as an alternative, order any or all of the following: 
 

 1. That the owner provide and maintain a proper enclosure for the dangerous animal as 
specified in Section 100,11, Subd. 3 (C); 

 
 2. Post the front and the rear of the premises with clearly visible warning signs, including a 
warning symbol to inform children, that there is a dangerous animal on the property as specified 
in Minnesota Statute 347.51 ; 

 
 3. Provide and show proof annually of public liability insurance in the minimum amount of three 
hundred thousand dollars ($300,000,00); 

 
4. If the animal is a dog and is outside the proper enclosure, the dog must be muzzled and 
restrained by a substantial chain or leash (not to exceed six (6) feet in length) and under the 



physical restraint of a person sixteen (16) years of age or older. The muzzle must be of such 
design as to prevent the dog from biting any person or animal, but will not cause injury to the dog 
or interfere with its vision or respiration; 

 
5. If the animal is a dog, it must have an easily identifiable standardized tag identifying the dog as 
dangerous affixed to its collar at all times as specified in Minnesota Statute 347.51; 

 
 6. Provides and shows proof of microchip identification as required in section 200.16; 
 

7. All animals deemed dangerous by the animal control officer shall be registered with the County 
in which this city is located within fourteen (14) days after the date the animal was so deemed 
and provide satisfactory proof thereof to the animal control officer. 

 
8. If the animal is a dog, the dog must be licensed and up to date on rabies vaccination. If the 
animal is a cat or ferret, it must be kept up to date with rabies vaccination. 

 
B. Seizure. Animal control shall immediately seize any dangerous animal if the owner does not 

meet each of the above requirements within fourteen (14) days after the date notice is sent to the 
owner that the animal is dangerous. Seizure may be appealed to district court by serving a 
summons and petition upon the city and filing it with the district court. 

 
C. Reclaiming Animals. A dangerous animal seized under subsection 5-3-11, Subd. 2, may be 

reclaimed by the owner of the animal upon payment of impounding and boarding fees, and 
presenting proof to animal control that each of the requirements under subsection 100.12, Subd. 
2, if fulfilled. An animal not reclaimed under this section within fourteen (14) days may be 
disposed of as provided under section 100.11, Subd. 6, and the owner is liable to animal control 
for costs incurred in confining the animal. 

 
D. Subsequent Offenses. If an owner of an animal has subsequently violated the provisions under 

section 100.11 with the same animal, the animal must be seized by animal control. The owner 
may request a hearing as defined in section 100.11, Subd. 6. If the owner is found to have 
violated the provisions for which the animal was seized, the animal control officer shall order the 
animal destroyed in a proper and humane manner and the owner shall pay the costs of confining 
the animal. If the person is found not to have violated the provisions for which the animal was 
seized, the owner may reclaim the animal under the provisions of subsection 100.12, Subd. 3. If 
the animal is not yet reclaimed by the owner within fourteen (14) days after the date the owner is 
notified that the animal may be reclaimed, the animal may be disposed of as provided under 
section 100.11, Subd 6 and the owner is liable to the animal control for the costs incurred in 
confining, impounding and disposing of the animal. 

5-3-13: BASIC CARE: 
 
All animals shall receive from their owners or keepers kind treatment, housing in the winter, protection 
from excessive summer heat and sufficient; food and water for their comfort. Any person not treating their 
pet in such a humane manner will be subject to the penalties provided in this Section. 
 
5-3-14:              BREEDING MORATORIUM: 
 
Every female dog or female cat in heat shall be confined in a building or other enclosure in such manner 
that it cannot come in contact with another dog or cat except for planned breeding. 
 
 
 
5-3-15:                ENFORCING OFFICER. 
 
The Council is hereby authorized to appoint an animal control officer(s) to enforce the provisions of this 



Section. In the officer's duty of enforcing the provisions of this Section, he or she may from time to time, 
with the consent of the Council, designate assistants. 
 
5-3-16:   POUND. 
 
Every year the Council shall designate an official pound to which animals found in violation of this chapter 
shall be taken for safe treatment, and if necessary, for destruction. 
 
5-3-17:   INTERFERENCE WITH OFFICERS. 
 
No person shall in any manner molest, hinder, or interfere with any person authorized by the Council to 
capture dogs, cats or other animals and convey them to the pound while engaged in such operation. Nor 
shall any unauthorized person break open the pound, or attempt to do so, or take or attempt to take from 
any agent any animal taken up by him or her in compliance with this Chapter, or in any other manner to 
interfere with or hinder such officer in the discharge of his or her duties under this Chapter. 
 
5-3-18:   VIOLATION AND PENALTIES. 
 
A. Separate Offenses. Each day a violation of this Chapter is committed or permitted to continue 

shall constitute a separate offense and shall be punishable as such under this Section. 
 
B. Misdemeanor. Unless otherwise provided, violation of this Chapter shall constitute a 

misdemeanor punishable by a fine of up to $1,000.00 or imprisonment for up to 90 days. 
 
C.  Petty Misdemeanor. Violations of §§ 100.02, 100.07, 100.13 and 100.14 are petty misdemeanors 

punishable by a fine up to $300.00. (ord. 02-03, 2-25-03) 
 
 













SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

March 23, 2015 

 
Agenda Item No. 

     6h 
 
Agenda Section:  Consent 

 
Item:  Appointment of Community Service Officer 

 

RECOMMENDATION: Appointment of Amber Seifermann as Community Service/Code 

Enforcement Officer. 

 

 

BACKGROUND:  In December of 2014 the police department was approved by the City 

Council to begin the hiring process for the Community Service/Code Enforcement Officer after 

adoption of the 2015 budget. At that point the selection process for the position began.  Upon 

scoring of submitted materials and several interviews, there were several very good candidates 

for the position.  

 

Approval to hire Amber Seifermann as the Community Service/Code Enforcement Officer is 

requested. Amber has successfully completed the selection process which included several 

interviews and a background check. A physical and psychological exam are scheduled the week 

of March 16th.   

 

Amber is a 2011 graduate of St. Cloud State University with a Criminal Justice degree. She is 

currently a correctional officer with the Stearns County Sheriff’s Department and has been since 

2008. She is also a volunteer firefighter with the Holdingford Fire Department. Previously she 

was involved with the Stearns County Explorers program and was a voluntary reserve officer 

with the St. Joseph Police Department. 

   

 

BUDGET/FISCAL IMPACT: None - the position and equipment needed was budgeted for in 

the adopted 2015 budget. 

 

 

ATTACHMENTS:   None 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval appoints Amber Seifermann as 

the Community Service/Code Enforcement Officer upon successful completion of the physical 

and psychological exam.  If item is removed from consent, separate motion is requested making 

this appointment. 

 

 

 



 

 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

March 23, 2015 

 
Agenda Item No. 

    6i 
 
Agenda Section:  Consent 

 
Item:   Calling Special Meeting 

 

STAFF RECOMMENDATION:  Call special meeting for April 13, 2015 at 6:00 pm. 

 

 

 

PREVIOUS COUNCIL ACTION:  The Council has had very brief discussion on two topics I 

propose for a special meeting on April 13th:  hiring a facilitator and special meetings. 

 

 

 

BACKGROUND:  Your facilitator choices are numerous, so I have requested two proposals 

that will outline possible process and costs.  I would like more Council discussion to ensure you 

are getting the type and number of proposals you want on facilitators.  There was also some 

discussion at your last meeting about another special meeting to discuss Financial Management 

Plan.  Previous Councils used special meetings for various topics, including using a “committee 

of the whole” structure on a monthly basis to help the Council discuss non-action items in a 

round table setting.  I need Council direction on how you would like to see special meeting 

timing and format in the future.  

 

 

 

 

ATTACHMENTS:  None – facilitator proposals will be sent with special meeting packets. 

 

 

 

 

COUNCIL ACTION REQUESTED: Consent agenda approval calls the special meeting.  If 

item is removed from Consent, separate motion is requested calling special meeting.   

 

 

 

 

 

 

 







2014 Department Report Page 1 
 

 
       City of 

 
 
 

 
 

Planning and Community Development  
Building Inspections 

2014 Report 
 

 

 

  

City of 

  

City of 

  

City of 

  

City of 



2014 Department Report Page 2 
 

OBJECTIVES OF THE PLANNING AND COMMUNITY DEVELOPMENT 
DEPARTMENT – 
1. Formulate, modify, and administer current and long-range master plans for the City that promote and 
facilitate the orderly development of the City. 
2. Develop and conduct public information meetings to engage and promote citizen awareness and 
participation. 
3. Develop and promote the adoption of policies and ordinances to implement the current and long-range 
goals of the City. 

 
SERVICES OF THE PLANNING DEPARTMENT  

 Plans, organizes and implements programs, and activities to accomplish established city goals 
relating to planning, zoning, economic development and community development. 

 Provides primary staff support to the Planning Commission, Economic Development Commission 
and Economic Development Authority; assists the Public Works Director and City Administrator in 
providing staff support to the Park Commission.  

 Negotiates and mediates solutions to facilitate desired development in a manner that is feasible 
for the City. Balances economic development goals with municipal planning and public 
infrastructure demands and fiscal goals of the City. 

 Plans, organizes and administers the development of the City’s short and long-range planning 
activities (e.g. Comprehensive Plan, capital improvement plan, Council goals) as it relates to 
planning, zoning, subdivision, economic development and community development. 

 Reviews planning, zoning, subdivision and economic related applications (site plans, variances, 
special use permits, plats, development agreements, municipal subsidies applications, etc.) and 
prepares research and recommendation reports, and planning and economic development 
related resolutions and ordinances for consideration by affected boards, commission, and the City 
Council.  

 Actively participates in organizations that assist with community and economic development 
activities.   

 Attends all Planning Commission, Economic Development Commission, Economic Development 
Authority and City Council meetings; attends as needed Park Commission meetings. 

 Provides advice on planning related ordinance interpretations, enforcement measures, and 
suggestions for change to the City Administrator and affected boards, commissions, and the City 
Council. 

 Administers the NPDES/SWPPP program. 

 Ensures maintenance of accurate and complete records of department activities; completes 
Planning Commission packets, Economic Development Commission and the planning and zoning 
portion of the City Council packets to ensure efficient project management.     

 Represents the City at various meetings as required and as directed by the City Administrator. 

 Monitor’s City, County, State and Federal legislation and regulations and reports findings, trends 
and recommendations as appropriate on economic development and municipal planning related 
matters. Provides oral and written communication on economic development, community 
development and planning matters in consultation with the City Administrator. 

 Performs related work, special research studies; assists the City Engineer and City Administrator 
in activities as directed.  

 Communicates with the general public, other department heads, business community, 
developers, builders, legislators, bond counsel and financial advisers, boards and commissions, 
and City Council in an effective, tactful, and courteous manner. 

 Represent City at meetings relative to planning, economic and community development matters 
in which the City could have an interest as assigned by the City Administrator. 
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Staff 
Anita Rasmussen, Planning and Community Development Director  - 16 Years Professional 

Experience, 12 Years with the City of Sartell. 

 

Therese Haffner, (Departed September 2014), Planning Associate – 7 Years with the City of 

Sartell. 

 

Nate Keller, Community Development Technician – Part Time status September 2014.  

 

Kyle Christensen, Building Official – 20 Years Professional Experience,  8 Years with the City 

of Sartell. 

 

Butch Rieland, Fire Marshal – 21 Years Professional Experience, 8 Years with the City of 

Sartell. 

 
PLANNING COMMISSION 
Lori Ellering – Chair 
Ryan Fitzthum 
Glen Persen 

Gary Orman 
Robin Hadley 

 
 

 
Summary of Official Zoning Actions Planning Commission/City Council 
2014: 

 The Planning Commission held a total of 12 regular meetings and 3 special meetings. 
 The City Council held a total of 12 public hearings for planning and zoning related actions. 

 
 
2013: 

 The Planning Commission held a total of 11 regular meetings and 4 special meetings. 
 The City Council held a total of 9 public hearings for planning and zoning related actions. 

  
2012: 

 The Planning Commission held a total of 8 regular meetings and special meetings. 
 The City Council held a total of 14 public hearings for planning and zoning related actions. 

 
2011:  

 The Joint Planning Commission held a total of 11 regular meetings and 2 special meetings. 
 The City Council held a total of 18 public hearing for planning and zoning related actions. 

 
2010: 

 The Joint Planning Commission held a total of 10 regular meetings and 1 special meeting. 
 The City Council held a total of 9 public hearing for planning and zoning related actions. 

 
 
 

. 

Planning Commission Resolutions 
 
In 2014, the Planning Commission passed the following resolutions: 
1.  Purchase of tax forfeiture property for 4

th
 Avenue South extension – Compliance with Comp Plan 
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Vacations  
 
In 2014, the City Council granted 2 utility easement vacations. 
1.  Madison Crossing Utility/Drainage Easements Approved (Lot Consolidation) 
2.  Ferche South Utility/Drainage Easements Approved (Replat) 
 
In 2013, the City Council granted 2 Drainage and Utility Easement Vacations. 
 
In 2012, the City Council granted 7 Drainage and Utility Easement Vacations. 
 
In 2011, the City Council granted 3 Drainage and Utility Easement Vacations. 
 
In 2010, the City Council granted 1 partial Drainage and Utility Easement Vacation.  
 

Variances 
 
In 2014, the City received 3 requests for a variance.   
1.  Legends of Heritage Place – Wetland Setbacks  - Denied, Reconsidered and Approved. 
2.  205 Ridge Road – Accessory Structure in Side yard – Approved 
3.  Lojovoich Home – Side yard Street Setbacks - Approved 
 
2013 
In 2013, the City received one request for a variance.  The request included reducing the lot size for an 
administrative lot split in an I-2 zone. The variance was approved 
 
2012 
The City processed one request for a variance in 2012.  The request included a side yard setback on an 
existing house after a survey found the house was built in error too close to the side yard property line 
than what is allowed.  The variance was approved. 
 
2011 
The City processed no requests for variances in 2011. 
 
2010 
The City processed 2 requests for variances in 2010.  The request included 1 front yard setback and 1 
side yard setback and both were approved. 
 

 
Conditional Use Permits 
 
In 2014, the City reviewed two conditional use permit (CUP) requests to allow for a fence within a 
floodway.   
1.  Larson – Sierra Cove  - Fence in a Floodway 
2.  Dauer – Sierra Cove   - Fence in a Floodway 

 
2013 
In 2013, the City reviewed two conditional use permit (CUP) requests to allow for a gas station in a B-1 
zone and for a safety fence within a floodway.  Both CUP requests were approved 
 
2012 
The City reviewed one conditional use permit (CUP) amendment request to accommodate a change in 
land use within a planned unit development.  The original CUP allowed for a mixed senior living campus.  
The CUP amendment request was to allow for office use.  The City approved the CUP amendment to 
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allow for medical and professional office, along with the continuation of residential.  Commercial or retail 
uses are not allowed unless it is accessory to the office building.  

 
2011 
The City reviewed one conditional use permit amendment request to remove a mix of residential units in a 
Planned Unit Development, allow for the expansion of deviations in the typical setback requirements, lot 
width and lot sizes in Oak View Pond Estates Two. 
 
2010 
The City reviewed one conditional use permit to amend the minimum lot size for Epic Center. 
 
 

Interim Use Permits 
 
In 2014, there were no IUP requests submitted to the City. 

 
2013 
The City Council received one requests for an interim use permit in 2013 for demolition of portions of the 
former Verso Paper Mill, which was approved. 
 
2012 
The City Council received no requests for interim use permits in 2012. 
 
2011 
The City Council received three requests for interim use permits in 2011 for both Coborn’s Stores for 
seasonal outdoor sales and for TNT Fireworks/Walmart for outdoor seasonal sales of fireworks, which 
were approved.  
 
2010 
The City Council received one request for an interim use permit in 2010 for Little Fiesta Restaurant for a 
seasonal outdoor dining patio, which was approved. 
 

 
Zoning Permits 
 
In 2014, the planning and building department processed 144  zoning permit applications for fences, 
accessory structures (120 sf or smaller), and parking pads through administrative approval in 2014 for a 
valuation of $5,395.00.  This permit process is to ensure setbacks and construction requirements are met 
and involve review of the application and site plan. A final inspection is conducted after the project is 
complete. 

 
2013 
The planning department processed 141 zoning permits in 2013. 
 
2012 
The planning department processed 136 zoning permit in 2012. 
 
2011 
The planning department processed 82 zoning permits in 2011. 
 
2010 
The planning department processed 134 zoning permits in 2010. 
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Sign Permits 
 
In 2014, the planning department processed 34 sign permit applications for 16 permanent signs, 9  
temporary community event signs (5K races, Summerfest, festivals) and 9 temporary on-premise signs (1  
in a residential district and 8 in commercial districts).  

 
2013 
In 2013, the planning department processed 29 sign permit applications for 14 permanent signs, 8 
temporary community event signs (5K races, summerfest, festivals) and 7 temporary on-premise signs (1 
in a residential district and 6 in commercial districts).  
 
2012 
In 2012, the planning department processed 35 sign permit applications for 20 permanent signs, 9 
temporary community event signs and 6 temporary on-premise signs (2 in residential districts and 4 in 
commercial districts). 
 
2011 
The planning department processed 32 sign permit applications for 15 permanent signs, 11 temporary 
community event signs and 6 temporary on-premise signs (3 in residential districts and 3 in commercial 
districts). 
 
2010 
The planning department processed 42 sign permit applications for 26 permanent signs, 12 temporary 
community event signs, 1 temporary new development sign, and 3 temporary on-premise signs 
(commercial districts). 

 
 
Rezoning/Zoning Establishments 
 
In 2014, the City processed no requests for rezoning/zoning establishments.   
 
2013 
The City processed no request for rezoning/zoning establishments 

 
2012 
The City processed no request for rezoning/zoning establishments.  

 
2011 
The City processed 2 requests for rezoning in 2011. The rezoning establishments were for the Puchalla 
property from B-2 to R-3 and for the Diverse property (Benton Corner) from R-1 to B-1.     Both rezoning 
establishments were approved. 

 
2010 
The City did not process any requests for rezoning establishments in 2010. 
 
 

Land Use Amendments 
 
In 2014, the City did not process any requests for Land Use Amendments.   
 
2013 
In 2013, the City did not process any requests for Land Use Amendments.   
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2012 
In 2012, the City processed one requests for a Land Use Amendment.  G & M Dehler Trust requested a 
land use amendment on property guided for medium density and low density residential located east of 
HWY 15 and south of CSAH 120 to be amended to commercial.   
 
2011 
In 2011, the City processed two requests for Land Use Amendments.  Puchalla Properties, LLC 
requested a land use amendment on properties guided for general business located north of 2

nd
 Street 

South and west of 4
th
 Avenue South and Sartell Street West to be amended to high density residential 

which was approved.  Diverse Properties of Sartell, LLC requested a land use amendment on property 
guided for low density residential located east of Benton Drive/County Road 33 and south of County Road 
29 to be amended to limited business which was approved.  
 
2010 
In 2010, the City did not process any requests for land use amendments.  
 
 

Planned Unit Developments 
 
In 2014, the City Council did not process any requests for Planned Unit Developments related to a 
rezoning, Conditional Use Permit and Preliminary Plat. 

 
2013  
The City Council did not process any requests for Planned Unit Developments related to a rezoning, 
Conditional Use Permit and Preliminary Plat. 
 
2012 
The City rendered an action on one Planned Unit Development, which included an amendment to a 
conditional use permit for Silvercrest Sartell related to allowing medical professional office while 
continuing to allow residential.  
 
2011 
The City rendered an action on one Planned Unit Development, which included an amendment to a 
conditional use permit for Oak View Pond Estates related to removing the allowance for a mix of 
residential units and to the typical minimum setback requirements, lot width, and lot sizes. 
  
2010 
The City Council rendered an action on one Planned Unit Development, which included an amendment to 
a conditional use permit for Epic Center related to the minimum lot size. 
 

 
Preliminary Plats 
 
In 2014, the City did not process any requests for Preliminary Plat. 

             
2013 Preliminary Platted –  
Over the course of 2013, the City did not process any requests for Preliminary Plats 
 
2012 Preliminary Platted –  
Over the course of 2012, the City did not process any requests for Preliminary Plats. 
 
2011 Preliminary Platted – 
Over the course of 2011, the City processed 3 requests for Preliminary Plats. 
Total Apartment Lots -    2 
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Total Commercial Lots –   1 lot 
 
2010 Preliminary Platted – 
Over the course of 2010, the City processed 3 requests for Preliminary Plats. 
Total Single Family Residential Lots –  6 lots 
Total Commercial Lots –   3 lots 
 
 

Final Plats 

 
In 2014, the City Council rendered an action on the following Final Plats: 

 
PLAT     Lots   Zone   ACTION 
Madison Crossing 4  1  PUD   Approved 
Ferche S. Pinecone 8  1  PUD   Approved 
Avalon Village 8   18  R-1   Approved 
Ferche S Plat 9   6  PUD   Approved 
Ferche S St. Benedicts  1  PUD   Approved 
Oak Ridge Crossing  41  R-2   Approved 
 
TOTAL       Final Plat 
Total Single Family Residential Lots –  59 lots 
Total Twin/Townhome Lot -   6 Twin Homes 
Total Apartment Lots -            2 lots 
Total Commercial Lots -            1 lot 
 

 
2013 Final Plats 
The City of Sartell processed 1 request for Final Plat Approval. 
Total Multifamily -   2 lot 
 
2012 Final Plats 
The City of Sartell processed 4 requests for Final Plat Approval. 
Total Single Family Residential Lots –  23 lots 
Total Townhome/Twin home Lots - 1 lot 
Total Commercial Lots -            2 lots 
 
2011 Final Plats 
The City of Sartell processed 4 requests for Final Plat Approval. 
Total Single Family Residential Lots –  4 lots 
Total Apartment Lots -            2 lots 
Total Commercial Lots -            1 lot 
 
2010 Final Plats 
The City of Sartell processed 6 requests for Final Plat Approval. 
Total Single Family Residential Lots –  9 lot 
Total Commercial Lots -            7 lots 
Total Mixed Use Lots -   1 lot 
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Site Plans 
 
In 2014, staff approved the following Administrative Site Plans: 
  

Site Plan   Purpose    Square Footage   
Victory Apartments Multi-Family   48 Units 
Legends of Heritage Multi-Family Expansion  Senior Facility 
Pinecone Vision  Office    9,297 
Pinecone Cottages Twinhomes   6 Senior Housing 
Trinity Logistics  Office    13,216 SF 
Chateau Waters Multi-Family   100 Units/190,000 SF Senior Housing 
   
TOTAL    6 Site Plans 
 
Total Square Footage of Commercial/Office –  22,513 SF 
Total Square Footage/Units Residential –154 Units 
 
 
2013 Site Plans 
The City processed 6 requests for Site Plan Approval in 2013. 
Total Square Footage of Commercial/Office – 6,490 SF 
Total Square Footage of Public – 1,404 SF 
Total Square Footage of Parking – 48,669 SF 
Total Square Footage/Units Residential – 144,425 SF and 94 Units 
 
2012 Site Plans 
The City processed 3 requests for Site Plan Approval in 2012.  
Total Square Footage of Commercial/Office – 48,973 SF 
Total Square Footage of Public – 0 sf 
Total Square Footage/Units Residential - 0 SF and 0 Units 
 
2011 Site Plans 
The City processed 6 requests for Site Plan Approval during 2011. 
Total Square Footage of Commercial/Office – 33,548 SF 
Total Square Footage of Public – 0 sf 
Total Square Footage/Units Residential - 271,606 SF and 148 Units 
 
2010 Site Plans 
The City processed 6 requests for Site Plan Approval during 2010. 
Total Square Footage of Commercial/Office – 53,343 sf 
Total Square Footage of Public – 0 sf 
Total Square Footage/Units Residential - 0 SF and 0 Units 

 

 
ANNEXATIONS  
 
2014 Annexations    Acres  Persons   
Sauk River Regional Park   39  0     
   
2013 Annexations Acres  Persons 

2    58.47  3 
2012 Annexations Acres  Persons 

0      0  0 
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2011 Annexations Acres  Persons 
0      0  0 
2010 Annexations Acres  Persons 
7      6.4  11 
 
 

Special Event Permits 
 
In 2014, staff approved the following Administrative Special Event Permits: 
  
1.  St. Francis –  Fall Run 
2.  Apple Du –   Duathlon 
3.  Summerfest –  Parade, Run and Fireworks past 11 pm. 
4.  Relay for Life –  Parade and ourdoor activities past 11 pm. 
5.  Rock and Block Party – Music past 11 pm and road closure. 
6.  Winners Bar –  Parking Lot Event 
7.  Pinecone Vision/SMS – Fall Race 
8.  St. Cloud Orthopedics – Winter Run 
  
TOTAL    8 Special Event Permits 
 
 

2014 Building Department 
 
2014 Building Inspections 
Number of Building Inspections - 2,180 
Number of Fire Inspections - 145 
Number of Rental Units Certified – 2,354  
 
2014 Building Permit Activity 
Residential Permits 
New Single Family Homes -    73 Permits  
New Single Family Value –    $17,215,700.00 
Average Construction Value -    $235,831.51 (building only) 
 

Decks   49 $243,050.00 
Additions  13 $604,000.00 
Home Remodels 67 $914,560.00 
Garages  8 $57,700.00 
Lower Level Finish 40 $474,500.00 
Demo   0 $0 

 Roof/Siding/Doors 133  
 
Manufacturing Home Install -    $15,000.00 
 
Residential Permit Totals -  384   

$19,524,510.00 
 
New Multi-Family Housing  Totals  8 Permits  (Existing Alterations/Additions) 
New Multi-Family Value -    $141,050.00 
 
 
 
New Commercial/Alt- 41 (Retail, Business, Education, Medial, Restaurant, 

Footings and Foundations 
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New Commercial Value -      $6,425,621.00 
 
Plumbing Permits  326  $307,400.75 
Mechanical Permits  274 $1,066,330.42 
Fire Alarm Permits  12 $22,550.00 
Fire Sprinkler Permits  12 $103,492.00 
Ansul System   0 $0.00 
 
 

Total Combined Building Permits Valuation   $27,590,954.17 
 
2013 Building Permits 
The City issued 71 building permits for new single family homes, 2 for multi-family and 10 for commercial 
construction, along with 12 building permits for commercial expansions/alterations. 
 
New Single Family Homes -   71 Permits  
New Single Family Value –   $16,172,570.00 
New Multi-Family Housing -   2 Permits  
New Multi-Family Value -   $11,819,000.00 
New Commercial-   10 
New Commercial Value -     $2,307,749.00 
Commercial Expansions/Alterations -  12 Permits 
Commercial Expansions/Alterations Value - $9,495,215.00 
Total Building Valuation   $41,137,510.62 
 
2012 Building Permits 
The City issued 57 building permits for new construction during 2012. 
New Single Family Homes -   51 Permits  
New Multi-Family Housing -   2 Permits  
New Commercial-    2 Permits and 2 footing and foundation 
New Single Family Value –   $10,725,700 
New Multi-Family Value -   $13,055,533 
New Commercial Value -     $4,700,000 
Commercial Expansions/Alterations -  38 Permits 
Commercial Expansions/Alterations Value - $5,565,770 
Total Building Valuation   $36,370,532.00 
 
2011 Building Permits 
The City issued 49 building permits for new construction during 2011. 
New Single Family Homes -   46 Permits  
New Multi-Family Housing -  2 Permits (1footing & foundation) 
New Commercial-    1 Permit 
New Single Family Value –   $9,417,400 
New Multi-Family Value -  $3,662,000  
New Commercial Value -     $1,452,500 
Commercial Expansions/Alterations - 26 Permits 
Commercial Expansions/Alterations Value -$793,636 
Total Building Valuation   $18,645,791.50 
 
 
Top Active Single Family Builders 
Custom Dream Homes   10 
Dean Croat Construction 8 
Spoden  Builders  8 
Reker Construction  7 
Woodland Homes  6 
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Werschay Homes  5 
Wollak Homes   5 
 
Others –(2-4 permits) 
Lumber One, Heritage Homes, Infinity Homes, Noble Custom Homes, Brian Czeck, Polar Land Co, DG 
Homes, Hansen Tomlinson, Maleska Builders, Schoenberg Homes 
 
 
 

Projects/Activities 
 
1.  Zoning Ordinance Revisions 
Over the past year, the planning department conducted significant ordinance research (demolition, 
impervious surface, off-street parking, urban agriculture, etc) and prepared ordinance amendments 
related to shoreland management and other related zoning standards.  The City Council adopted the 
following ordinance amendments:  
 
Multifamily Standards including – building coverage, accessory structure and parking lot screening, 
increased landscaping and a reduction in parking requirements. 
 
Mobile Food Vendor 
 
2. Subdivision Ordinance  
The Planning and Engineering Departments prepared modifications to the subdivision ordinance to meet 
some of the City’s issues related to elevations and grading plans.   
 
3. National Pollution Discharge System (NPDES) Administration 
 
3. Ms4 Update 
 
4. 2014 Grant Applications 
The Planning Department submitted the following grant applications in 2014:  

 Safe Routes to School Infrastructure Grant, 2
nd

 Street South 

 DNR Legacy Grant for Sauk River Regional Park, which was awarded (1 million) 
 
5. Comprehensive Plan Update 
 
6.  AIM Redevelopment Planning 
 
7.  Bikeable Communities Workshop  
 
8.  ½ Cent Sales Tax Educational Materials 
 
9.  Community Input/SeeClickFix 
 
10.  Mississippi Partner activities including property owner forum, workshops 
 
11.  Sartell Epic Center Alternative Urban Area Wilde Update  
 
12.  Safe Routes to School Plan 
 
13. Minnesota Greensteps City Designation 
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CITY OF SARTELL ECONOMIC DEVELOPMENT 
ACTIVITES 

 
Sartell is alive and growing and the Economic Development Commission (EDC) is 
dedicated to improving the economic vitality of the area.  The EDC is a volunteer board 
for the City of Sartell. 
 
The following community representatives are involved in Sartell Economic 
Development: 
 
Economic Development Authority: 
Joe Perske, Mayor 
Steve Hennes 
Amy Braig-Lindstrom 
Sarah Jane Nicoll 
David Peterson 
 
Economic Development Commission: 
Dr. Nicholas Colatrella 
Brian Dauer 
Jim Illies Jr. 
Pat Lynch 
Mike Schoenecker 
Bruce Stainbrook 
Julie Whitney 
Heladio Zavala 
 
City Staff: 
Anita Rasmussen, Planning Director 
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Therese Haffner, Planning Associate 
Mary Degiovanni, City Administrator       
       

Vision for Development in Sartell 
Economic development means different things to different communities over time.  In 
some cases the creation of jobs, any jobs, is critical.  In other communities, 
development of strong tax base to support an expanding school system and 
infrastructure is a priority.  While a dramatic change in economic conditions or 
demographic trends would cause a community to revisit its vision, it is important for the 
community and potential developers/ investors to maintain a clear and consistent long-
term vision.  Land development, regulatory policies and practices and the use of 
incentives should be consistent with this vision. 
 
Therefore, it is the mission of the Sartell Economic Development Commission:  
 
To promote Sartell as a viable place to start, expand, relocate or retain a business so as 
to provide potential for profitable growth. The Economic Development Commission will 
assist the City Council in policy-making decisions, which continue to create a 
community, which offers a high quality of life for employers, employees and residents to 
live and raise their families. 
 
What does economic development mean to Sartell? 
 
 Creation of a strong and diverse tax base  
 Higher quality commercial/industrial development with a higher tax base density per 

acre, even if it develops more slowly 
 A mix of wage rates which meet or exceed the livable wage as per the City’s 

municipal subsidies policy, depending upon the types of businesses that locate here  
 Redevelopment 
 
What does economic development mean to Sartell physically?  What types of 
development are consistent with this vision? 
 
 Medically oriented business/office  
 Light Manufacturing/office warehouse 
 Business/office park with higher development standards 
 Commercial/retail centers 
 Appropriately zoning industrial land when annexed into the City 
 

Activities 
1.  Business Visits and Development Summit 
The EDC is interested in hearing from our local business.  In order to facilitate that 
discussion, the EDC has established a Business Visit program where a city staff person 
and EDC member visit the business.  Additionally, the EDC holds an annual 
Development Summit for businesses, developers, and contractors to obtain input from 
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them as well as for city staff and EDC members to provide information on the 
development process, ordinance revisions, and on transportation.   
 
2. Sartell Medical/Office Neighborhood 
An EDC member, along with Anita Rasmussen, City Planning Director, participates in 
the medical/office neighborhood group located along Highway 15.  They began meeting 
in 2012 to brainstorm business solutions to the impending road construction projects 
that impact traffic flow, patient/client access and overall business operations. The group 
has evolved and is working on developing long term strategies to brand the 
neighborhood in order to improve patient/client relations as well as grow business. The 
City of Sartell was awarded $10,000 from the Initiative Foundation’s Innovation Grant 
Program to assist in an economic sustainability plan for the medical/office neighborhood 
and the city plans to emulate this plan elsewhere.  
 
3. Site Selector Tour – Greater St. Cloud Region 
Along with a number of the other surrounding communities, the Planning Director 
participated in a site selector familiarity tour which was sponsored by the MN 
Department of Employment and Economic Development (DEED) and was hosted by the 
Greater St. Cloud Development Corporation.   Five (5) regions, including St. Cloud, 
were invited by DEED to host a site selector event to introduce them to the business 
development assets of each of our regions. In addition to having the opportunity to get 
our region on the radar screen of a national site selector, the intent was for the site 
selector to offer feedback to the host region as to how they can strengthen or improve 
their competitive positioning in business attraction.  
 
4. EDC One-Year Strategic Initiatives 
In late 2013, the EDC determined that the most efficient and effective use of the EDC’s 
time and talents was to develop a number of different sub-committees that would work 
on initiatives which can be accomplished in less than a year.  The subcommittees (2-3 
commission members and staff) would meet regularly until the initiative was deemed 
completed.  The EDC as a whole will reduce their meetings to every other month 
(though regular updates will be provided through email).  The following subcommittees 
were established: 
 

1. Land Use Application  and Building Permit Processes  Subcommittee (could be 

on-going, assist staff in reviewing the City’s development review processes) 

2. Retention Visit Renewal Subcommittee (re-vamps and improves our current BR 

visits). 

3. New Development Prospect Subcommittee (on-going subcommittee to assist 

staff in vetting new development prospects and providing insight on how to draw 

new businesses to Sartell). 

4. Planning Subcommittee.    

a. Medical Way-finding/Branding  

b. AIM Development/Verso Mill Redevelopment and Re-purposing (on hold 

to 2015) 
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c. Comprehensive Plan Update 

5. ½-Cent Sales Tax Marketing Subcommittee (mid-2014).  (Assist in raising 

awareness in the benefits of approving the ½-cent sales tax). 
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SARTELL CORE TEAM 
 
 
 

Mike Nielson, PE 
City Engineer 

534.5940 
320.293.2989 (mobile) 
mike@sartellmn.com 

 
 

Jeff Row, PE 
Assistant City Engineer 

320.534.5955 
jrow@wsbeng.com 

 

Chuck Rickart, PE, PTOE 
Transportation & Traffic Engineer 

612.287.7183/612.360.1283(mobile) 
CRickart@wsbeng.com 

 
 

Gina Dullinger 
Design Services  
320.534.5955 

 gdullinger@wsbeng.com  

 
 

Shawn Williams 
Wetland Services 
763.287.8531 

swilliamns@wsbeng.com 
 

 

CONSTRUCTION 
 

 

Jack Vogt 
Survey Representative 

612.366.4120  
JVogt@wsbeng.com 

 

 

Jack Nelson 
Field Representative 

320.534.5941 
jnelson@wsbeng.com  

Mike Klasen 
Field Representative 

612.363.3860 
mklasen@wsbeng.com 

 
 

ADMINISTRATION ASSISTANCE 
 
 

Amy Rein 
Administration 
320.252.4900 

arein@wsbeng.com  
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SUPPORT SERVICES 
 
 
 

Stormwater Management 
Todd Hubmer 
612.287.7182 

THumber@wsbeng.com 

Wetland Services 
Shawn Williams 
763.287.8531 

swilliams@wsbeng.com 

Surveying Services 
Kyle Klasen 
534.5953 

KKlasen@wsbeng.com 
 

Transportation Planning  
Scott Mareck 
320.534.5948 

SMareck@wsbeng.com 
 

 

Park Planning & Landscape 
Architecture 

Jason Amberg, RLA 
612.231.4841 

JAmberg@wsbeng.com 
 

 

Water/Wastewater 
Tom Roushar 
612.287.7195 

TRoushar@wsbeng.com 

 

 
 
 
 

OTHER SERVICE CONTACTS 
 
 

 
Planning & Business Development 

John Uphoff 
320.534.5951 

JUphoff@wsbeng.com  

 
Grant & Funding Analysis 

Kelsey Johnson, AICP 
612.360.1284 

KJohnson@wsbeng.com  

 
Environmental Services 

Andrea Moffatt 
612.287.7196 

AMoffatt@wsbeng.com 

 
  

 
Pavement Mgmt. Systems 

Andrea Azary 
612.287.8313 

AAzary@wsbeng.com  
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mailto:KKlasen@wsbeng.com
mailto:THumber@wsbeng.com
mailto:TRoushar@wsbeng.com
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Core Team  
 
 

Mike Nielson, PE 
City Engineer 

 
• Attends Council, Planning Commission, Public Works 

Commission, and Department Head Meetings; office in City 
Hall. 

 
• Works closely with City Staff on development and public 

improvement standards, development reviews, street 
maintenance methods, easement acquisitions, and municipal 
state aid. 
 

• Provides direction and expertise to all construction projects and 
reviews all engineering and project related invoicing. 

 
 

 
  

Jeff Row 
Assistant City Engineer / Project Engineer 
 

• Attends Council meetings and department meetings, as 
needed. 
 

• Reviews all site plan applications and provides feedback to staff 
and Planning Department. 
 

                                                 •    Project Design and Project Management. 
 
 
 

 
 

Chuck Rickart, PE, PTOE  
Transportation & Traffic Engineer 
 

                                                 •    Provides review for all traffic concerns. 
 

• Provide direction and input on traffic generating development 
projects. 
 

• Attends Council and Department meetings, as requested. 
 

 
 

  



Core Team  
 

Gina Dullinger, PE  
Design Engineer 
 

• Prepares Plans and specifications for municipal infrastructure 
projects. 

 
• Provides construction administration, construction observation, and 

testing coordination. 
 

• Attends Council and Department meetings, as requested. 
 
 
 

 
Shawn Williams 
Wetland Services 
 

• Provides administrative services for the Wetland Conservation 
Act.  
 

• Provides a second source of expertise for development 
project review. 
 

• Provides expertise for MS4 permitting. 
 

 

 
 
 
 
 
 
 
 
 
 

 

 



 
Summary of Services  

 

 
 
 
 
 
 
 Purpose 

The WSB Engineering Model provides a    
team of individuals chosen based on their 
background, skill set, and relationships 
with the community and other 
governmental agencies to effectively plan 
for future growth and provide guidance on 
infrastructure management development 
review through leadership, experience, 
and expertise.  
 
 
 
 

 WSB’s Responsibilities 

We provide comprehensive engineering services to the City of Sartell.  We work 
together with City Staff to accomplish: 

 
> Infrastructure management 
> State Aid projects 
> Facility improvements 
> Long-range planning 
> Development Review 
 

>  Rehabilitation projects 
>  Transportation projects 
>  Environmental clean-up/compliance 
>  Grant Funding Reviews 
>  Ordinance & Development Guideline                

Reviews 
 
 

Improvement Projects 

Together with City Staff, WSB is involved in every aspect of the infrastructure 
projects in Sartell. Design focuses on life cycle costs which not only include 
construction costs, but also include longevity and ongoing maintenance costs. 
Our focus is on sustainability through design, material selection and construction 
management.

 
 



2014 Projects  
 
 
 

City Initiated Ordinance Changes and Projects 
 
The following is a list of the projects that were initiated or b id in 2014. 
 

• Development Standards for new plats – Recommendations for changes to the 
development standards were initiated by a high number of complaints from homeowners 
regarding sump pump run time and surface water drainage issues.  Ordinance changes 
regarding grading plan requirements and separation from ground water have been proposed 
and approved by the Planning Commission.  The ordinance changes have been reviewed 
extensively by the Central Minnesota Builders Association.  The final ordinance revisions were 
adopted by the City Council in 2014. 
 

• Sauk River Regional Park Boundary Survey – A certificate of survey for Dehler property 
conveyance to the City of Sartell for the Sauk River Regional Park was completed. Boundary 
staking was completed along critical property boundaries for park identification signing.  
 

• 2014 Seal Coat Project – Council approved the completion of annual Chip Seal project 
which completed 132,600 SY of chip sealing on collector and residential streets.  
Approximately 6.3 miles of roadway were competed with the 2014 project.  
 

• Pinecone Road Corridor Traffic Study – The council authorized WSB & Associates to 
complete a corridor study of Pinecone Road from CR 120 to 35th Avenue N.   This study 
reviewed projected traffic volumes, accident history and project Level of Service for each 
intersection along the corridor.  In addition the study reviewed intersection traffic control 
including traffic signals and roundabouts.  WSB recommended roundabout improvements at 
various intersections as traffic volumes, accidents and deteriorating Level of Service warrants 
improvements.  
 

• Pinecone Road and 2 ½ Street N. Flood Relief – Council approved the construction of 
the flood relief project that included constructing an overflow swale from the intersection of 
Pinecone Road and 2 ½ Street N south along the city hall property to the existing drainage 
pond.  In addition this project removed a section of trail to allow the free flow of stormwater 
to the pond.   This project will reduce the severity of flooding at this intersection by relieving 
the backup of stormwater from the Watab River through the storm sewer piping system.   
 

• Sauk River Regional Park – Parking Lot Improvements – Council approved the 
construction of a parking lot and trail extension to serve the Sauk River Regional Park.  
These improvements included a 30-stall bituminous parking lot and stormwater treatment 
system.   In addition a 10-foot wide bituminous trail was constructed from the parking area 
to the interior park trail system.  The remaining green space was planted with a native 
prairie mixture of grasses and flowering plant.  
 

• Pinecone Central Park Concession Stand Sewer and Water Services – Council 
approved the completion of sewer and water services to the Concession Stand/Bathrooms at 
the Pinecone Central Park.   
 

• Val Smith Park Site Plan and Utility Services – Council approved the construction of the 
new Val Smith Park Shelter.  WSB & Associates prepared the site grading plan and utility 
service extension plans for the shelter.  These improvements were completed and are 



2014 Projects  
 

operational.  
 

• Champion Field Concession Stand Sewer and Water Services – Council approved the 
completion of sewer and water services to the Concession Stand/Bathrooms at the Champion 
Field baseball facility.  These improvements will be completed in the spring of 2015 and will 
operational for the 2015 baseball season. 
 

• Rotary Park Parking Lot Improvements – Plans were prepared and presented the 
Rotary membership with consensus in favor of the improvements.   At this time council has 
not authorized these proposed improvements.   
 

• 50th Avenue S Preliminary Design and Right-of-Way Acquisition – The council 
authorized WSB & Associates to begin the process of determining the right-of-way needs for 
the extension of 50th Avenue S from Heritage Avenue north to 3rd Street N.  The City applied 
for and received federal funding in the amount of $470,001 for right-of-way acquisition and 
$547,600 for roadway construction.   The ROW funds are approved for fiscal 2015 and the 
construction funds are approved for fiscal 2017. 
 

• Safe Routes to School Grant Funding- The city applied for and received funding for the 
2nd Street Safe Routes to School project.  This project involves the construction of a 7-foot 
wide sidewalk on the south side of 2nd Street S from Pinecone Road to 4th Avenue S.  WSB 
was authorized to complete the plans and specifications for this project with the goal of 
constructing in late fall of 2015 or spring of 2016.  This project is funded with 80% HSIP in 
the amount of $395,567 and 20% with City funds in the amount of $98,892.   

 

 Developer Initiated Improvement Projects 
 

Avalon 8- 6th Street North & Knights Court 
  The municipal improvements were complete for the extension of 6th Street North and Knights Court to 

provide for the completion of Avalon Village 8 – Phase 2.  These improvements provided service for 
seventeen additional single family homes. 

 
8th Street S & 19th Avenue S Improvements 
Jason Ferche requested improvements to 8th Street S and 19th Avenue S to accommodate the development 
of the St. Bens/Centra Care facility located south of Scout Drive.  Plans and Specifications were 
improvements were completed in November of 2014.  These improvements included roadway, storm 
sewer, and sanitary sewer and watermain improvements.  These improvements will be constructed in 
2015. 
 

 
 

Other Project Involvement 
 

Developer Inquiries - Requests for information regarding potential single family, multi-family or commercial 
development sites including the availability of sanitary sewer, water and storm are processed as received.  There 
were over 30 requests for information regarding potential development.  
 
Final Plat Review – Final Plat applications were reviewed for conformance to city standards including roadway, 
sanitary sewer, water, and stormwater requirements.  There were a total of 6 final plat applications reviewed and 
approved in 2014 including the following; 
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• Madison Crossing 4 
• Ferche S. Pinecone 8 
• Avalon Village 8 
• Ferche South Plat  9 
• Ferche South St. Benedicts 
• Oak Ridge Commons 

 
Site Plan Review – Site plan reviews include review of grading, drainage, stormwater treatment , driveway 
access and utility services to insure they meet city standards.  A total of 6 site plans were reviewed and approved 
including: 
 

• Victory Apartments 
• Legends of Heritage 
• Pinecone Vision 
• Pinecone Cottages 
• Trinity Logistics 
• Chateau Waters 

 
 

Council Goals 

• Comprehensive Pedestrian /Trail Plan- Discussions regarding a comprehensive trail 
connection map was presented to the council with the consensus to apply for grant funding to complete 
these connections as funding is received or to complete sections as development occurs.  Trail 
maintenance for the near future will be completed with roadway construction project as current funding 
levels allow.  Consensus was reached fog sealing does not provide a cost effective extension of the trail 
life and that thin overlays or resurfacing provide a better life cycle value.  
 

• Swimming Beach at Pinecone Central Park – A consultant from US Aquatics presented 
the pros and cons for developing a swimming beach at Pinecone Central Park.  The decision was made 
that this was cost prohibitive at this time.  
 

• Sauk River Park – The parking lot is substantially complete with the final lift of bituminous to be 
placed in the spring of 2016.  The council decided that restrooms were not required at this time. 

 
• Transportation Related Goals  -  

o Provide separate OCI levels for collector vs. residential streets and budget impacts.  Completed. 
o Revise OCI’s based on completing the East Side Reconstruction and Pinecone Road N. 

Improvements.   Completed. 
o Long Range Seal Coat / Overlay/ Reconstruction Schedule –We had completed a long range plan 

for residential streets, however the funding challenges for the collector streets including Pinecone 
Road, LeSauk Drive and 50th Avenue have delayed the completion of providing an affordable 
residential street program.  I will continue to work on budget scenarios with city staff with the 
goal of presenting program that meets current budget scenarios by July 2015. 
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• Long Range Plan for Collector Streets – Prioritizing of the following: 
o Pinecone Road Improvements 
o 50th / 4th Avenue S. 
o Heritage/CR 1 Intersection 
o LeSauk Drive 
o 27th Street N 

 

Significant progress has been made with regards to prioritizing these improvement projects.  More work needs to 
be completed with regards to type of improvements for the north end of Pinecone Road and 27th Street N.  The 
options to consider will include an urban section with curb & gutter or a rural section widened shoulders and 
ditches.   

 
Retainer Work 

 
Below is a breakdown of the hours spent on various tasks included in our retainer services in 
2013. Retainer fees are services for tasks not directly related to a specific development project or 
municipal improvement project.  

 
 

Description Hours 

Wetland Compliance and Monitoring 12 
  

Traffic Related Reviews and Correspondence 32 
 

Municipal State Aid Assistance and Annual Updates 35 
 

Mapping and GIS Work 
Including:  base utility mapping, annual updates to City maps, mapping for non-project, 
related presentations, sealcoating, voting districts, annual report, grant applications, etc. 

67 
 
 
 
 

Meeting Time 
Including:  Preparation for and attending Staff, City Council, Council Workshops, Joint 
Planning Commission, APO Technical Advisory Committee, etc. 

143 
 
 
 
 

Development Inquiries 180 
 

Grant Applications 32 
 

Ordinance Revisions 13 
 

Miscellaneous City Engineering 
Including:  Utility permit reviews, building permit reviews, drainage issues, county 
correspondence and plan review, daily interaction with public works and utility staff 
assisting with record drawings and utility locations, sealcoating assistance, annexation 

161 
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requests, assessment research, and general resident assistance 
 
East Side Water Treatment Plant Efficiency Review 
 
Streets Capital Improvement Planning 

 
 
60 
 
124 
 

TOTAL RETAINER HOURS PROVIDED IN 2014 859 
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Sartell Police Department
Mission Statement

The Sartell Police Department strives to
provide a secure and safe environment for
families to live in and for business to
prosper in. We are a community-policing-
based agency.
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ADMINISTRATION
AND

OPERATIONS
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Sartell Police Department

Administration and Operations

The structure of our department is the police chief, deputy police chief, two patrol

sergeants, two school resource officers, one criminal investigator, one gang

investigator and nine patrol officers. The department is responsible for

responding to the needs of the 16,247 residents, including the influx of ‘guests’

arriving daily to go to one of our many medical institutions and other commercial

properties within our community.

2014 was a difficult year at the police department with a transfer of an officer,

death of another and retirement of a veteran officer. Most of 2014 the department

worked short 3 patrol officers, which was a huge impact since patrol officers are

the primary function is to respond to and investigate crimes they witness as well

as those called in by community members and visitors to our community.

The department is also assisted by a full-time clerical/administrative assistant

and a full-time police clerk along with an 8 hour per week data entry staff

member. The department still outsources some of its transcription services at a

cost of roughly $2,000.00 per year.

In 2014, the department’s Initial Complaint Reports (ICRs) decreased over 2013.

Reportable incidents increased by 14.2%, and non-reportable decreased by

2.5%. Our current data entry is now approximately one week behind in being

entered into the Records Management System (RMS).
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Sartell Police Department

As noted below, our calls for service continue to increase as well as the cities

population although our patrol officer staffing has remained fairly steady.

Between 2000 and 2010, Sartell’s population grew 64.7% (from 9,641 people in

2000 to 15,876 people in 2010). That made Sartell the 41st fastest growing city in

the state. Sartell is the 67th largest city in the state of Minnesota, but if you

remove those cities that are located in the 7-County Twin Cities metropolitan

area, Sartell is the 17th largest city in Greater Minnesota.

Staffing

201 2012 2013 2014

F/T Non

Sworn

1 1 1 2

Sworn

Officers

16

(as of Sept.)
17 17 14

(3 short most of

year)

Part Time

Employees

1

.5*

1

.5*

1

.5*

1

Reserve

Officers

7 8 12 9

 *indicates the .5 employee averages about 12 hrs week

Initial Complaint Reports

2011 2012 2013 2014

10,315 10,419 11,618 11,478
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Sartell Police Department

In 2010 from the time an officer was dispatched to a priority one call for service to

the officers’ arrival was 5.35 minutes.  In 2011 that number increased to 5.85

minutes, an increase of almost 30 seconds. The difference between 2013 and

2014 was from 6.34 minutes to 6.96 minutes. Between 2010 and 2014 the time

from officers receiving a priority call to arrival to it increased by 1.61 minutes.

Priority one calls require a quick response by law enforcement to prevent further

harm to the victim or other members of the public.  There are 32 calls for service

that are listed as priority one. Some of these priority one calls are crashes with

injuries, dead body, medical alarm, assault in progress, medicals, robbery and

suicide attempt. Included in the documents are comparison times to various

points from one end of our city to another that were conducted in 2009 and again

updated in 2013. For the most part, the response times did increase.

On the following pages you will find numerous reports and graphs breaking down

the calls in various aspects. Included you will also find the Computer Aided

Dispatch report for the full year of 2014. You see a form of this that is provided

with the monthly activity report at the council meetings.

Included are the total Part 1 crimes for 2012, 2013 and 2014 which does show an

increase in the activity we’ve experienced for the various types of calls.  As a

reminder, Part 1 crimes are those reported monthly to the FBI which uses that

information from departments nationwide to track the crime trend.  Part 2 crimes

and their totals for 2012, 2013 and 2014 are also included for your review.

The police department continues to strive to be the best that it can be and to

continue the services we offer to allow us to have a relatively low crime rate for a

city our size.  We know that the many outreach programs we have build a better

relationship with the community and we continue to try to remain proactive.
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Sartell Police Department

Training

The Minnesota Board of Peace Officer Standards and Training (POST) is the

licensing agency for all Minnesota law enforcement officers. There is a

mandatory 48 hours of continuing education required every 3 years to maintain a

peace officer license.  Over the years our department has sent officers to ‘train

the trainer’ classes to become instructors for a specific area of required training.

We currently have instructors for Taser, rifle, handgun, SFST (standard field

sobriety testing) and PPCT, which is our defensive tactics training.  We also have

our firearms instructors trained as Glock technicians so they can work on our

Glock issued handguns should the need arise for a repair.

The metro police departments have also worked on and adopted the same rifle

and handgun qualification course. This allows officers from the other metro

departments to make up their range qualifications should they miss the assigned

training at their respective departments.

Although much of our training is done within the department with our instructors,

some of the required training and other specialty training requires us to go to

other departments or locations within the state to complete the training.

In 2014 the departments officers put in approximately 1,333 hours of training to

remain certified in various aspects of their work as well as enhance their learning

and abilities in other areas.
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Sartell Police Department

Safety Committee

The safety committee consists of six members affiliated with city departments

and meet on a quarterly basis.  The committee rotates where they meet and

when they do they complete a safety check of the building, looking for any safety

issues. They also review first reports of injury, with the personnel information

redacted from it, to offer suggestions to see if the accident can be avoided in the

future. The League of MN Cities conducted a safety audit of the police

department and we implemented some of the areas they pointed out such as a

safety officer assigned to oversee our trainings to ensure everyone is operating

in a safe environment.

Alcohol/Tobacco Compliance Checks

Compliance checks are completed twice per year to ensure that area businesses

are doing what they can to keep tobacco and alcohol out of the hands of our

youth.  In all instances, there is no notice ahead of time that we will be doing

compliance checks. There are currently 16 businesses licensed to sell tobacco in

the city. In 2014, there were four violations during the first tobacco compliance

check and no violation in the second check.

One alcohol compliance check was completed of the 15 licensed businesses in

the city. There were four failures in that check. When a new license holder

applies for a liquor license, the police department representative meets with them

and provides essential information to assist them in not failing these checks. The

most common reason for violations is not taking the time to look at the ID of the

buyer which says that the person is ‘under 21’.
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Sartell Police Department

Motor Vehicle Fleet

The department’s motor pool consists of 16 vehicles ranging from a Polaris

snowmobile, marked squad cars, investigative vehicles to our mobile command

center.  Some of the vehicles have been obtained through forfeiture, donation or

purchase by the city.

The department’s fleet officer does maintain records of both minor and significant

repairs to our fleet. This is done in an effort to ensure that the proper vehicles are

rotated out of service when the mileage becomes too high and/or the repair costs

run high.

For the last several years, officers have been able to request vehicle

service/repairs via the web. An electronic form is completed and it e-mails itself

to the city mechanic, PD fleet officer as well as our secretary so they are aware

of what cars may be out of service.

Police Property Officer

We currently have one officer assigned to track equipment and property that the

department owns, has forfeited, or is found property in which we cannot locate

the owner. This allows us to track serial numbers of equipment, dates

purchased, costs, etc.  The software program purchased to do this is essential in

tracking the items appropriately, especially the equipment housed in each one of

our squad cars.  The property officer is provided information when something is

received to enter into the database and to remove items the department no

longer owns because of replacement, sale, etc.
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Sartell Police Department

Evidence Manager

One supervisor is assigned the task of tracking all incoming evidence for the

department.  This includes photographs taken at crime scenes, evidence taken at

crime scenes, squad video system and interview room video system.  This

supervisor records evidence into a database, places it accordingly on shelves

within the evidence room. He then removes it for court appearances as well as

sale, disposal or return after the court case is completed.  It is a very time

consuming process, but a very important one for the department to do correctly.

Crime Free Multi-Housing Program

The program is a partnership between the police department, owners/managers

of properties and the residents to keep illegal activity out of our community.

Currently in Sartell there approximately 242 rental properties consisting of 2,354

rental units, which range from single family homes to large complexes.  Currently

approximately 122 of those properties are fully vested in the program.

Grants and Donations

The department routinely seeks grants and donations to assist with some of the

department’s programs and other needs. In 2014 the department received

equipment such grilling supplies, bike helmets and monetary funds for Cookout

with Cops. In 2014 the department received monetary donations that totaled

$9,655.00 and equipment/goods in the amount of $316.48 for a total of

$9,971.00.

22



23



24



25



26



Sartell Police Department

Investigations

Our investigative unit is comprised of two officers. Both receive additional

specialized training to assist in the development of their investigative techniques

and abilities. One is assigned specifically to criminal investigations. The

investigator’s role in this position is to work on the criminal cases that can be

quite lengthy in nature and often times require follow up with other departments

within other communities.  The investigator will also assist the patrol division on

cases in which they need assistance in evidence collection, photography, casting

of imprints, etc. In 2015 we will begin looking to have others attend specialty

training  to assist when necessary with larger, more in depth criminal

investigations.

The gang investigator is part of the Central Minnesota Violent Offender Task

Force (CMVOTF).  The CMVOTF works both gang and drugs and is comprised

of officers from Stearns, Benton, Todd, Morrison and Sherburne counties as well

as officers from Sartell, Little Falls and St. Cloud Police Departments.
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Sartell Police Department

Patrol Unit

The Patrol Unit, at full staffing is comprised of 9 patrol officers and 2 sergeants.

Their role is to be the first to respond to calls for service when they are reported

to the police department and to provide active patrol of the community. Most

calls for service require only one officer to respond, but on more severe calls

such as in progress crimes, domestics, assaults and medicals, more than one

officer responds for the safety of both the citizens and the officers.

Our patrol officers do their best not to be only reactive, but also to be proactive

within the community while on patrol.  This includes conducting business checks,

house watches and targeted traffic enforcement details throughout the

community.

Officers also are present at special events which are held throughout our

community. These events include: Summerfest, Apple Duathlon, Cookout with

Cops, homecoming parade, high school sporting events and many 5k walk/runs.

Specialized Traffic Enforcement

The department continues to partner with several area cities to work specific

traffic enforcement details through a grant formerly known as Safe & Sober. The

new unit is called the C.R.A.S.H. Task Force (Central MN Reduction of Accidents

for Safe Highways) is a pooling of Safe & Sober, H.E.A.T.and NightCap. Officers

working this detail are required to wear high visibility traffic vests and focus on

specific problem areas throughout the county that are targeted for extra

enforcement. In 2014, Sartell officers worked 215 hours which were reimbursed

with grant dollars.
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Sartell Police Department

Volunteer Programs

Police Reserve Unit

The Police Reserve Officers are an invaluable part of our police department.

They provide many hours a year assisting with parking violations, bike patrol,

clerical assistance, security for special details and ride-along patrols.

In 2014 the 9 Reserve Officers volunteered a total of 2,968.5 hours. Their

volunteer hours were valued at over $72,000.

Retired Senior Volunteer Program (RSVP)

The department has used RSVP volunteers to assist with the scanning of

documents into the Records Management System (RMS). These volunteers

have also assisted with our Cookout with Cops.  We will continue to look at using

these volunteers where available within the department.

Central Minnesota Emergency Services Chaplaincy Program

The department has two chaplains assigned through the program. The chaplains

volunteer in an on-call capacity, assisting with death notifications, at scenes of

traumatic events and to provide emotional and spiritual support for our officers.
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Sartell Police Department

Community Outreach Programs

Metro Citizens Police Academy

This eight week (32 hr) course is sponsored by the metro area police

departments. It is our effort to assist the community in better understanding

police training, procedures and philosophy. Officers from the involved

departments facilitate the classes and teach their various areas of expertise.

Besides the classroom portion of the academy, students also are involved in

hands on training involving firearms, handcuffing and defensive driving.

Neighborhood Watch

The city has several Neighborhood Watch groups within the community. Those

blocks participating in the program are posted with signs indicating they are part

of the program and will report suspicious activity to the police.  Part of becoming

an official Neighborhood Watch program requires that a certain percentage of

those involved participate in the Operation ID program.

Shop with a Cop

This program began for us when Walmart built in our community. Our officers

shop with an underprivileged youth at the store. The youth are provided a $50 gift

card to spend on themselves or their family around Christmas. This is our fourth

year of participating and the officers have a great time with the kids.
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Sartell Police Department

Seniors And Law Enforcement Together (SALT)

Once a month the police chief meets with senior citizens at the police department

to discuss public safety issues.  Seniors provide a different view of public safety

issues that may not be noticed by most. At times special speakers present not

only on crime related concerns, but also on what is happening within the

community on various levels.  The SALT committee has been instrumental in the

following areas: increased lighting near Perkins, Metro Bus coming to the city,

Cookout with Cops, Coffee and Conversation, Senior Shred and Drug Drop off

Day and the lighted warning crosswalk on 1st St NE to name a few.  Notes are

completed after each meeting with what was discussed and are sent to the

committee members.

Coffee and Conversation

This began several years ago when I spoke with the SALT committee about the

pockets of seniors within the community, many of whom didn’t know the others

existed. The committee said that seniors have no place to meet within the

community to talk.  After holding the gathering at Paula’s Café, it was moved to

Country Manor after the café closed.  Now it is a time for seniors to enjoy coffee,

rolls and camaraderie. Often times a guest speaker will talk about various

interests to the seniors. The chief of police will often attend these gatherings to

offer public safety updates.
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Sartell Police Department

Child Restraint Inspections

One of our officers is trained as a Child Passenger Safety Technician and takes

part in several safety seat clinics held throughout the year at the Gold Cross

Ambulance base in St. Cloud.  The officer also does individual seat inspections

at our police department. In 2014, there were 12 inspections completed which

was down from 44 in 2013. Of those, 72% were installed incorrectly or the child

was secured into the restraint wrong.

WHALE Program

We Have A Little Emergency (WHALE) is a child safety seat occupant

identification program. Information about a child is affixed to a child’s car seat. If

there is ever a motor vehicle crash and the driver is injured and can’t identify the

child, it will provide information about the child such as name, medical issues and

emergency contact information. Having it affixed to the car seat ensures that no

matter if it is a grandparent, parent or friend who has the child, information will

always be readily available. This program has been in effect with our department

since about 2000 with assistance from CentraCare Health Foundation.
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Sartell Police Department

Cookout with Cops

This was the sixth year of our cookout which averages about 250 seniors. The

department wanted a way to pull together the seniors in our community and allow

them to interact with officers on an occasion when they are not in need. The

event is free to Sartell residents 55+ and is held annually. Health and personal

safety seminars are provided during the event. Officers who work the event

volunteer their time and the goods for the event are obtained through donations

and grants. It costs about $1,000 to put on the event.

Police Activities League (PAL)

The program is held from June through the July yearly on Tuesday and Thursday

nights at Val Smith Park and entered its 19th year.  It is for ages 5-15 and offers a

variety of activities from crafts to dodge ball. The program allows interaction

among the police officers working the event and the youth that attend. It allows

the youth to see the officers, who are out of uniform, as a person and which

allows the building of better relationships. Each night the average attendance is

around 120. The department also has Teen PAL. This program is a little different

in that the School Resource Officers (SROs) and teachers identify youth that may

have some personal issues or are at high risk. This program is smaller, usually 8-

10 teens, so more one on one can occur between the teens and the officer.
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Sartell Police Department

Welcome Packets

Our department has been involved in the delivery of packets of information to

new members of our community for some time. These ‘welcome packets’ contain

a wealth of information about the city including contact information, ordinance

information, where to vote, etc.  The first contact most people have with law

enforcement is usually with us acting under the authority of our badge, so to have

the first contact be a welcome to the community type contact builds relationships

quite quickly.  With increase in service type calls, this function has fallen on the

reserve officers to fulfill.

Facebook and PD Website

Our department utilizes social media to get information out to the public as well

as placing a lot of information on our website. The department currently has

2,177 ‘LIKES’ on Facebook and when something is posted on the site we can

see how many people have viewed and/or shared the information. Some of our

crime related photos, press releases and other information have been viewed by

more than 174,000 persons.
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Sartell Police Department

School Resource Officers

We have two officers assigned as School Resource Officers (SROs) to District

748, with one officer assigned to the high school and the other to the middle

school. Both officers will deal with issues arising at either of the elementary

schools as well.  It’s not that our schools are not safe, on the contrary, the

presence of the officers adds to the secure feeling a student should have while at

school. The SROs also do an outstanding job of building relationships between

the youth, school district and the police department.

Again in 2014, the two school officers tracked their activity daily via a checklist of

activities that they performed for the day/week.  Many of the duties they perform

may not entail having to write an official report, yet needed to be tracked for

statistical purposes.  They track administrative meetings down to truancy issues.

In 2014 they documented participating in 1,404 various activities.

During the school year the SROs are full-time in that capacity, but during the

summer months, the SROs run our PAL program. They also respond to calls for

service as patrol officers.

Drug Abuse Resistance Education (DARE)

The DARE program continued into its 22nd year in Sartell.  The program is

valued as a teaching tool in the fight against chemical and substance abuse

amongst our youth and is currently taught in 6th grade.  Besides learning to say

no to chemicals and substances the children also learn about self-esteem,

bullying and image building. It provides them with many necessary tools to make

the right decisions both currently and later in life.
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Sartell Police Department

Gang Resistance Education and Training (GREAT)

This anti-violence/gang program continues to be well received by both staff and

students.  There has not been a specific gang incident in our school district for

several years. Our belief is that this program, which educates students about

gangs and violence helps create an environment where this type of behavior isn’t

tolerated nor accepted by the students and staff.

Family Group Conferencing

This program is facilitated by a trained police officer and involves putting victims,

perpetrators and their parents together to talk about the effects of the crime.  It is

an alternative to the criminal justice system when a juvenile is too young for the

courts to become involved, the juvenile’s first offense or the victim doesn’t want

criminal charges, but to be made whole in the event of stolen or damage

property.  Whatever the crime is has been fully investigated by the department

and all parties involved need to agree to the conference before it will occur. In the

end a contract with restitution or punishment is signed by all persons involved

with a date of completion. If the contract isn’t agreed to, the case is sent for

prosecution if the child is of age to do so.
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