
 
 

 

 
AGENDA 

SARTELL CITY COUNCIL 
Monday, June 8, 2015 

Sartell City Hall 
7:00 P.M. 

                   
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

a. Informational Presentation on proposed Central MN Housing Partnership project 
 Related Action Item: Consideration of Housing Support Resolution 

b. Informational Presentation on Silent Crossing project 
 Related Action Item: Consideration of financial support to project 
 c. Apple Duathlon Presentation 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. May 26, 2015 - Regular Meeting 
 
6. CONSENT AGENDA 

a. May Building Permit Activity Report – Acceptance 
b. May Inspections Activity Report – Acceptance 
c. May Technology Report – Acceptance 
d. Approval of voucher payments 
e. Approval of City Interview Committee for Fire Chief 
f. Approval to take applications to fill Park Commission vacancy 
g. Approval of 2016 Budget Schedule 
h. Approval of Fund Transfers 
i. Resolution Approving SRTS 2nd St Sidewalk Plans and Authorizing Bids 
j. Approval of Resolution for Advance of MSA Funds 
k. Approval of EA Update for 4th/50th Avenue 
l. Approve Special Event Permit – Rock ‘N Block 
m. Calling Special Meeting (televised) on June 22, 2015 at 6:00 pm 

 
7. PUBLIC HEARINGS 

a. Rezoning, Preliminary Plat  - Providence 
 (Requested Action by Developer to Postpone Public Hearing to July 13, 2015) 
b. Abatement Bonds 
c. Assessment of Delinquent Accounts 
d. City Code Amendment re Council Meetings 
e. Annual MS4 Report 



 
 

 

 
 

8. OLD BUSINESS 
a. Approval of Pinecone Road phase 2 Plans & Authorize Bids 
b. Pinecone Regional Parking lot 

 
9. NEW BUSINESS 

a.  Final Plat - Savanna Oaks Second Addition 
 

10. DEPARTMENT REPORTS 
a. Police Department 

 Monthly Report 
 

        b. Fire Department 
 Monthly Report 
 
        c. Public Works 
  Monthly Report 

 
       d. City Engineer 
 Monthly Report 

 
       e. Planning & Community Development Director 
 Monthly Report 

 
       f. City Administrator 
 Monthly Report 
 
11.   CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
12.   ADJOURN   
 



















May 26, 2015 
 

 

CITY COUNCIL MEETING 
MINUTES OF MAY 26, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on May 

26, 2015 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll called the meeting to 

order at 7:00 p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council members: Braig-Lindstrom, Hennes, Lynch, and Peterson 
ABSENT:  None 
ALSO PRESENT:  Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Jim Hughes, Police Chief 
Brad Borders, Public Works Director 
Mike Nielson, Engineer 
Judy Molitor, Recording Secretary 

  
PLEDGE OF ALLEGIANCE 
AGENDA REVIEW AND ADOPTION   
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER HENNES 
APPROVING THE AGENDA AS PRESENTED. THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT  
    
Joe Perske, 519 North 10th Street, Sartell, strongly encouraged the Council to consider adding a branch 
library to plans for a Community Center. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. May  11, 2015 – Regular Meeting  
   
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES          
APPROVING THE MINUTES AS PRESENTED.  THE MOTION CARRIED UNANIMOUSLY.     
 
CONSENT AGENDA  

a.  Approval of voucher payments 
b. Acceptance of Donations 
c. Adoption of Performance Measures Resolution 
d. Approval of Insurance Renewal 
e. Calling public hearing on Delinquent Accounts 
f. Calling public hearing on Abatement Bonds 
g. Calling public hearing on Ordinance Amending Title 1 of City Code 
h. Approval of Fire Dept Policies & Procedures and Fire Chief posting 
i. Approval of Appraisal Work 
j. Approval of Noise Exemption 

 
Council member Peterson requested the removal of items 6g, and Council member Braig-Lindstrom 
requested the removal of items 6a and 6i, to be discussed separately. 
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A MOTION WAS MADE BY COUNCILMEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH             
APPROVING CONSENT AGENDA ITEMS 6B THROUGH 6J, REMOVING ITEMS 6G AND 6I.   THE MOTION 
CARRIED UNANIMOUSLY.    
 
6a - Approval of voucher payments 
Council member Braig-Lindstrom clarified the invoice for repairs to the City Hall HVAC system. 
 
A MOTION WAS MADE BY BRAIG-LINDSTROM AND SECONDED BY MEMBER PETERSON APPROVING 
CONSENT AGENDA ITEM 6a.  THE MOTION CARRIED UNANIMOUSLY.    
 
6g - Calling public hearing on Ordinance Amending Title 1 of City Code 
Council member Peterson discussed the suggested changes for the Ordinance regarding Council 
meetings:  time of day, meeting days of the month and notifications of special meetings. City 
Administrator Degiovanni explained that the changes were modeled after League and other city models.  
Since tonight’s action only sets the public hearing, Council members were asked to review the language 
for changes at the public hearing on June 8th. 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER BRAIG-LINDSTROM 
SETTING A PUBLIC HEARING ON THE ORDINANCE AMENDING TITLE 1 OF THE CITY CODE.  THE MOTION 
CARRIED UNANIMOUSLY.    
 
6i - Approval of Appraisal Work 
Council member Braig-Lindstrom questioned the cost of the appraisal coming from the Park Fund rather 
than from the General Fund.  Administrator Degiovanni explained that since the appraisal is for 
proposed purchase of parkland, funds to cover those appraisal costs are usually taken from Park Funds.   
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES APPROVING CONSENT AGENDA 6i, APPROVAL OF APPRAISAL WORK.  THE MOTION CARRIED 
UNANIMOUSLY.    
 
OLD BUSINESS 
Resolution Awarding Pinecone Road bid 
City Engineer Nielson presented the Resolution and explained the bids and work completion timelines.   
Nielson requested the bid be awarded to JR Ferche, Inc. 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER PETERSON 
APPROVING RESOLUTION  40-2015 AWARDING PINECONE ROAD BID TO JR FERCHE IN THE AMOUNT 
OF $2,918,724.82. 
UPON VOTE BENG TAKEN, THE FOLLOWNG VOTED: 
AYE:  MAYOR NICOLL, COUNCIL MEMBERS: HENNES, LYNCH, PETERSON 
NAY: MEMBER BRAIG-LINDSTROM 
MOTION CARRIED 
 
Refuse Hauling Resolution 
City Administrator Degiovanni asked the Council if they wanted to make changes to the City’s Refuse 
Hauling ordinances or policy resolution.  Based on the comments from licensed refuse haulers and the 
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Council, a list of possible changes was presented for consideration.  Council members made the 
following comments, although comments do not reflect entire statements made: 
 

 Council member Peterson does not believe that refuse haulers should be allowed to transfer 
their City license to another hauler in event of the sale of one of the current haulers.  

 Council member Hennes did not favor moving all collection of refuse to one side of the street. 
He also believes four licensed haulers is enough for the City. 

 Council member Braig-Lindstrom agrees with comments from colleagues Peterson and Hennes 
and neighborhoods may need to decide for themselves to cooperatively go to one hauler. 

 Council member Lynch does not believe there is a problem so why change the ordinance? No 
evidence exists that having only one refuse hauler would save the wear and tear on streets. 

 Mayor Nicoll said she agrees with licensing four haulers and does not want restrictive dates of 
pick-up or pick-up on only one side of the street. 

 
Consensus of the Council was to leave the refuse hauling ordinance and policies as they are with no 
changes. 
  
NEW BUSINESS 
Park Boundaries 
City Administrator Degiovanni talked about the idea of having the Community Service Officer enforce 
Park boundaries and noted the City would be placing Park boundary signs in key areas of the parks 
notifying neighbors of the boundary lines. Degiovanni explained the past practices which has been to 
allow adjoining property owners to cut wood from Northside Park through a permit process.  Degiovanni 
also explained there would likely be some recommended policy changes suggested by the City Attorney 
and City Insurance Agent should the City decide to allow this practice to continue.  Staff requested 
Council direction prior to coming up with a system to allow for volunteer wood cutting in City parks.  
 
Both Bob Pogatshnik and Dennis Molitor, neighboring residents of Northside Park, talked about past 
practices of their cutting wood in the Park.   Trees that were cut were either down or leaning, creating a 
dangerous situation for possible walkers or disc golfers in Northside Park.  Cutting the trees also helped 
with aesthetics of the park. 
 
Council members agreed that it is nice to benefit from volunteers to help keep the City Parks clean, 
however staff was advised to explore options for liability insurance coverage.  Council members also 
talked about developing a policy for who should be allowed to cut wood in City Parks,  how to limit the 
number of people allowed to cut wood, what type of background or training would residents need to 
use chain saws on City property, etc.  Staff will continue to research options based on Council’s priorities 
and bring back a preliminary policy for Council discussion. 
  
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED MEMBER LYNCH TO CHANGE 
THE ORDER OF BUSINESS ON THE AGENDA, MOVE ITEM 9B DISCUSSION AFTER ITEM 10. THE MOTION 
CARRIED UNANIMOUSLY.    
 
CITY COUNCIL UPDATE – MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
 
Council member Peterson asked City Administrator Degiovanni about next step on community center 
planning process.  Degiovanni explained staff and consultants are continuing to work on a preliminary 
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presentation to the Council outlining input work completed so far and a timeline of next steps that could 
come back to Council as soon as June 8th. 
 
Council member Braig Lindstrom requested that if members use the updates/misc business section to 
gauge fellow members’ interest in potential future agenda topics, it be included in the minutes. 
 
Consideration of purchase agreement terms to purchase real property (discussion to be conducted in 
closed session)  
Degiovanni presented an outline of the 2.88 acres adjacent to Val Smith Park under consideration for 
purchase by the Council in closed session. 
 
8:30 p.m. The Council went into closed session and returned to the Council chambers at 8:39 p.m. 
 
Mayor Nicoll announced that no decision has been made regarding the purchase of property. 
  
ADJOURN 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
PETERSON TO ADJOURN THE MEETING AT 8:40 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
  
       Minutes By 
 
       _________________________________ 
       Judy Molitor 
       Recording Secretary 
        
_______________________________ 
Sarah Jane Nicoll, Mayor 







I.T. Department Monthly Update 

 Submitted by Rebecca Wicklund 

May 2015 

I.T. and Technology 

 

Police: Intoxicator computer was corrupt after an update.  Restored computer to 

version previous to update.  Everything tested fine. 

 

City Hall: Took spring pictures of Sauk River Regional Park.  It never snowed enough to get 

a good set of winter pictures of the park for our website, so will need to tackle 

that project next winter.  Took pictures of the inside of our park shelters for our 

website.   

Installed new label printer for City Hall. 

 Desktop computer crashed, needed to be reloaded and software reinstalled.   

Wi-Fi router died, installed new Wi-Fi router for City Hall. 

 Preformed backups of all computers at City Hall.  Backups are on file in case a 

system would go down. 

 

Public Works: Computer had OS system corrupted after update.  Computer needed to be 

reloaded and programs restored.  Also, ordered backup system for that 

computer to do daily backups of computer in case issues happen again. 

 

General: Designed and launched Intranet site for City Employee access.  This Intranet 

hosts files useful for sharing across platforms with the Police Department and 

Public Works Department as well as employee forms and other web links. 

 

SeeClickFix 

The May SeeClickFix monthly report is attached. 



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between May 01, 2015 and May 31, 2015

20 issues were opened

12 issues were acknowledged

35 issues were closed

The average time to acknowledge was 9.0 days.

The average time to close was 30.7 days.

Parking Issue 4 4 3 2.6 4.5

Other 3 1 5 3.6 12.1

Street Light Out 1 1 7 3.4 67.8

High Grass/Weeds 3 0 3 0.0 0.2

Noise Issues 2 1 3 0.0 56.8

Public Safety Concern 1 1 3 7.5 25.7

Park Issue/Maintenance 2 0 2 0.0 1.2

Garbage Issues- Private
Property

1 1 1 2.9 2.9

Street Repair 1 1 1 30.9 4.9

Illegal Signs 1 1 0 0.1 0.0

Missing Street Sign 1 0 1 0.0 0.6

Street Light Stuck On 0 0 2 0.0 51.4

Abandoned Items 0 0 1 0.0 20.5

Garbage Issues - Public
Property

0 0 1 0.0 52.8

Snow Plow Issue 0 0 1 0.0 45.4

Unoperable Vehicles on
Private Property

0 0 1 0.0 44.8

Zoning Issues 0 1 0 48.9 0.0

Broken Glass 0 0 0 0.0 0.0

May 01, 2015 to May 31, 2015 1 of 2



GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Building without a
Permit

0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Dead Animal Collection 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Fire Hydrant Issue 0 0 0 0.0 0.0

Graffiti 0 0 0 0.0 0.0

Icy Road Condition 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Request Street Signs 0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Sidewalk/Bike Path Issue 0 0 0 0.0 0.0

Special Request 0 0 0 0.0 0.0

Street Cleaning Request 0 0 0 0.0 0.0

Traffic Signal Issue 0 0 0 0.0 0.0

City boundary 20 12 35 9.0 30.7

May 01, 2015 to May 31, 2015 2 of 2

























SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

June 8, 2015 

 
Agenda Item No. 

    6e  
 
Agenda Section:  Consent 

 
Item:  City Interview Committee for Fire Chief 

 

RECOMMENDATION:  Appointment of City Interview Committee to recommend Fire Chief 

selection to the full Council.   

 

 

PREVIOUS COUNCIL ACTION:  The City Council approves all Fire Department Policies & 

Procedures and the Council previously approved current policies and authorized posting of the 

Fire Chief position to allow transition time before Chief Heim’s retirement. 

 

 

BACKGROUND:  Current policies state the position of Fire Chief will be selected with the 

Department’s Application Scoring Committee first reviewing the applications to ensure 

minimum qualifications are met and then sending qualifying applications to the City 

Administrator.  A City Interview committee then interviews the Chief candidate(s) using 

questions determined by the Committee and makes a recommendation to the full Council, who 

will make the final decision on the selection.  Applications are due by June 15, 2015, and we 

hope to schedule interviews later in June or early July so a final recommendation can be 

delivered to the Council at your July meeting. 

 

The City Interview Committee is to consist of at least two (2) representatives from the City 

Council, the City Administrator, the Police Chief, and such other Committee members as the 

City Personnel Committee may appoint.  The recommended interview committee is Personnel 

Committee members (Lynch and Nicoll), Chief Hughes, Administrator Degiovanni, and Sauk 

Rapids Fire Chief Jason Fleming. 

 

 

BUDGET/FISCAL IMPACT:  None. 

 

 

ATTACHMENTS:  None. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the City 

Interview Committee.  If item is removed from Consent, separate motion is requested approving 

Committee. 

 

 

 



SARTELL      AGENDA 

CITY COUNCIL   COVER SHEET 
Originating Department 

Planning Department 

Meeting Date: 

June 8, 2015 

Agenda Item No. 

6f 

 

 

Agenda Section: 

Consent 

Item:  

Park Commission Vacancy 

 

 
RECOMMENDATION:  
Start the solicitation process to fill the Park Commission vacancy for a term that would end 12/31/17.   

June 9
th
 - Accept applications 

June 23
rd

 – Close application period 

Tentative Council Interview Dates:  June 29, June 30 or July 6 

June 13
th
 - Formal Council Approval 

 

BACKGROUND: 

The Park Commission consists of 5 Sartell residents appointed by the City Council.  Since the beginning 

of 2015, there has been a vacancy. Under the revised structure, the Commission holds meetings 

seasonally to make recommendations to the Council on capital plans for Parks.  Meetings generally occur 

2 to 4 times per year during the Spring through Fall months, and members spend time outside of meetings 

touring City parks so they are familiar with those Parks being reviewed and discussed for 

recommendations. 

BUDGET/FISCAL IMPACT: 

NA 

 

ATTACHMENTS: 

NA 

 

ACTION REQUESTED: 

Consent agenda approval serves as approval of the timeline to solicit and interview candidates for the 

Park Commission.   



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

June 8, 2015 

 
Agenda Item No. 

    6g 
 
Agenda Section:  Consent 

 
Item:  2016 Budget Schedule 

 
RECOMMENDATION:  Staff recommends approval of the following schedule: 
 

2016 BUDGET SCHEDULE 
 
 
May - July, 2015:  Department managers develop 2016 budget proposal. 
 
July 13, 2015 Council Meeting:  Council reviews draft of 2016 preliminary budget. 
 
August 10, 2015 Council Meeting:  Council reviews draft 2016 preliminary budget and levy 
documentation. 
 
September 14, 2015 Council Meeting:  Council adopts Resolution Approving Preliminary Budget and 
Levy (can be reduced, but not increased between preliminary and final).  Consent agenda sets date for 
budget discussion/public testimony. 
 
October 12, 2015 Council Meeting:  Council review of draft financial management plan & fee schedule 
updates.  Consent agenda calls for public hearing on updates of Financial Management Plan and City Fee 
Schedule Ordinance. 
 
November 9, 2015 Council Meeting:  Public hearing on FMP update and fee schedule; Council review of 
final budget documents. 
 
December 14, 2015 Council Meeting:  Public Hearing on final budget and Council adoption of all 2016 
budget documents. 
 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the schedule, subject to 
revisions as needed based upon Council decisions during the budget process.  If item is removed from 
Consent, separate motion is requested approving budget schedule. 

 

 

 
  

 



SARTELL      AGENDA 

CITY COUNCIL  COVER SHEET 
Originating Department 

Administration 

Meeting Date 

June 8, 2015 

Agenda Item No. 

6h 
Agenda Section 

Consent Agenda 

Item 

Fund Transfers 

 

RECOMMENDATION:  Staff recommends approval of the following fund transfers/closures 
effective July 1, 2015: 
 
Interfund loan repayment of $29,732.40 from beautification fund #221 to public improvement 
revolving fund #402 
 
Transfer of $2,732 from beautification fund #221 and $15,895 from general fund to regional 
park fund 260 for approved dog park expenses. 
 
From general fund #101 to the following funds: 
$450,000 to street fund 
$6,000 to emergency management fund #416 
$55,000 to technology fund #415 
$230,000 to public works equipment fund #414 
$50,000 to fire equipment fund #413 
$100,000 to police equipment fund #412 
$150,000 to building fund #410 
$18,000 to park fund #211 
$3,000 to PD youth programs fund #212 
$1,350 from PD general fund budget to PD Reserves Fund 
 
$50,000 from PIR Fund 402 to Street Fund 417 
 
From stormwater utility fund #603 to debt service funds: 
Fund 320 - $34,578 
Fund 334 - $57,000 
Fund 325 - $75,000 
Fund 326 - $55,000 
 
From sewer utility fund #602 to debt service funds: 
Fund 331 - $20,000 
Fund 320 - $50,000 
Fund 326 - $180,000 
 



From water utility fund #601 to debt service funds: 
Fund 320 - $69,522 
Fund 325 - $150,000 
Fund 328 - $305,000 
Fund 332 - $117,000 
 
$700,000 from sales tax fund #241 to debt service fund #324 
 
$305,000 from WAC fund to debt service fund #319 and $550,000 from WAC fund to debt 
service fund #320 
 
$155,000 from SAC fund to debt service fund #331 and $450,000 from SAC fund to sewer fund 
#602 toward WWTP debt. 
 
$300,000 from street fund #417 to debt service fund #334 and $125,000 from street fund #417 
to debt service fund #329 
 
$150,000 from building fund #410 to debt service fund #330 
 
$100,000 each to SAC and WAC funds from PIR fund #402 
 
$118,067.50 each to SAC and WAC funds from debt service fund #325 
 
COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 
recommendations.  If item is removed from Consent, separate motion is requested approving 
fund transfers. 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration, Engineering  

 
Meeting Date:  
June 8, 2015 

 
Agenda Item No. 

    6i 
 
Agenda Section: Consent Agenda 

 
Item:  2nd Street S. Safe Routes to School Improvements 

 
RECOMMENDATION:   
Approval of Resolution 45-15 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTOIN: 
 
BACKGROUND:  The council has previously authorized WSB & Associates to prepare the 
plans and specifications for the 2nd Street S. Safe Routes to School project.  WSB has completed 
the plans and specifications and submitted them to State Aid for review and approval.  The plans 
have been approved at the district level and are currently at the State Aid Central Office awaiting 
final approval.   We anticipate getting this approval within 2 weeks.  We are requesting 
authorization to place the ad for bid contingent on final approval from State Aid.  
 
The project includes sidewalk from Pinecone Road to 4th Avenue S.  The sidewalk will be 
located on the south side of 2nd Street S.   A 4” conduit for future fiber optic use was included in 
the project at a cost of approximately $25,000.   
 
BUDGET/FISCAL IMPACT:  The total estimated cost for this project including construction 
and engineering is $507,560.  The project is eligible for 80% federal funding with a 20% match 
by the City.  The estimated City match is $101,512.  The current funding for this project has a 
limit of $395,567.  If additional funding is not available to cover the 80% federal match the city 
cost would be $ 111,993.00. Final costs will be determined after bids are received and submitted 
to State Aid for review.   
 
ATTACHMENTS:  Plans are available at city hall for review.  
 
COUNCIL ACTION:  Approve Resolution 45-15 Approving the Plans and Specifications 
and authorizing the ad for bid.  
 
 
 
 



Council member_________________________introduced the following resolution and moved 
its adoption: 
 
 

RESOLUTION NO. 45-15 
ACCEPTING THE PLANS AND SPECIFICATIONS AND  

ORDERING THE AD FOR BID  
 

 
WHEREAS, the City Council has received a Safe Routes to School Grant for the 2nd Street S 
project and; 
 
WHEREAS, WSB & Associates, Inc. has prepared plans and specifications for the improvement 
of the 2nd Street S. Safe Routes School project; 
 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Sartell, Minnesota as 
follows: 
 
1. Such plans and specifications for the improvements of 2nd Street S Safe Routes to School 
improvements from Pinecone Road to 4th Avenue S. are hereby approved. 
 
2. WSB & Associates, Inc. shall prepare and cause to be inserted in the official paper (and in 
the Finance and Commerce) an advertisement for bids upon the making of such improvement 
under such approved plans and specifications. The advertisement shall be published for a 
minimum of 2 weeks, shall specify the work to be done, shall state that bids will be received by 
the clerk until 2:00 p.m. on Tuesday, July 7, 2015, at which time they will be publicly opened in the 
council chambers of Sartell City Hall by representatives of the City and Engineer, will then be 
tabulated, and will be considered by the council at 7:00 p.m. on Monday, July 13, 2015, in the 
council chambers of  the City of Sartell. Any bidder whose responsibility is questioned during 
consideration of the bid will be given an opportunity to address the council on the issue of 
responsibility. No bids will be considered unless sealed and filed with the clerk and 
accompanied by a cash deposit, cashier's check, bid bond or certified check payable to the clerk 
for five (5) percent of the amount of such bid. 
 
The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following voted 
in favor thereof:  
 
And the following voted against the same: 
 
 Whereupon said resolution was declared duly passed and adopted this 8th day of June, 2015 
 
 
                                                                            Mayor  ________________________________ 
ATTEST: 
 
________________________________    
City Administrator - Clerk 



















SARTELL      AGENDA 
CITY COUNCIL    COVER MEMO 
Originating Department 
Planning Department 

Meeting Date: 
June 8, 2015 

Agenda Item No. 
7a 

Agenda Section: 
Public Hearing 
 

Item:  
Providence – Rezoning, Preliminary Plat 
 

 
RECOMMENDATION:  
At the request of the developer (Sartell Development LLC), postpone the public hearing for 
both the Rezoning and Preliminary Plat for Providence to July 13, 2015 at 7 pm. 
 
BACKGROUND: 
Applicant Information:   Sartell Development LLC (applicant) 
Existing Zoning: R-1 (30 front, rear and corner street setbacks; 10 interior side 

setbacks and 35’ height restriction). 
Future Land Use: Low Density Residential (0-5 units per acre) 
 Typical neighborhood roads (36’ curb to curb) within this 

development.  Next collector east/west collector roadway (38”+) 
will be 15th Street North. 

 13th Avenue (North South) is unable to proceed north due to the 
amount of significate wetlands and would be impractical given the 
purchase of Pinecone Central Park . 

Draft Future Land Use: Low Density Residential (1-4) 
Requested Plan: Rezone and Plat a single family development within an 

Environmentally Sensitive Area  
Site Area 72.6 Acres 
Location: East of 19th Avenue North, west of Pinecone Central Park. 
 
 
ACTION REQUESTED: 
Move to postpone the public hearing for both the Rezoning and Preliminary Plat for 
Providence to July 13, 2015 at 7 pm. 

























SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

June 8, 2015 

 
Agenda Item No. 

    7c 
 
Agenda Section:  Public Hearings 

 
Item:  Delinquent Accounts 

 

RECOMMENDATION:  Hold public hearing and approve Resolution Adopting Assessments. 

 

 

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: N/A 

 

 

PREVIOUS COUNCIL ACTION:  The Council called this public hearing at your last meeting.  

The City historically assesses delinquent accounts so they are on next year’s tax rolls in 

accordance with MN Statutes. 

 

 

BACKGROUND:  The City is sometimes unable to collect on delinquent accounts for things 

like administrative fines, utility services, or other City services billed to the customer and 

remaining unpaid.  We have very few of these items and so we move to the assessment process 

for those that remain unpaid.  We started the process this year on 7 delinquent accounts and five 

remain currently delinquent, and that number may be further reduced before actual certification 

of assessment rolls. 

 

 

BUDGET/FISCAL IMPACT:  This is another tool that allows us to recover all City costs, so 

while it is very few accounts, it maintains our budget to the extent all fees are paid as billed.  

 

 

ATTACHMENTS:  Resolution Adopting Assessment of Delinquent Accounts. 

 

 

COUNCIL ACTION REQUESTED:  After taking testimony at the public hearing, the request 

is for a motion to adopt the attached Resolution Adopting Assessment.   

 

 

 

 



RESOLUTION NO. _______ 

RESOLUTION ADOPTING ASSESSMENT 

OF DELINQUENT ACCOUNTS 

 

WHEREAS, pursuant to notice duly given as required by law, the City Council has met, 

heard and passed upon all objections to the proposed assessment of delinquent accounts; 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

1. Such proposed assessment, a copy of which is attached hereto and made a part 

hereof is hereby accepted and shall constitute the special assessment against the lands named 

therein. 

2. Such assessments shall be payable and collected along with taxes collected in the 

year 2015, together with interest at the rate of 7% from June 20, 2015. 

3. The owner of any property so assessed may at any time prior to the certification 

of the assessment to the County Auditor, pay the whole of the principal amount of the 

assessment on such property with interest accrued to the date of payment to the City Treasurer, 

4. The City Clerk shall forthwith transmit a certified duplicate copy of this 

assessment to the County Auditor to be extended on the tax list of the County. 

 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 8th DAY OF JUNE, 2015. 

 

       ________________________________ 

       Mayor 

ATTEST: 

 

 

_______________________________ 

Administrator 

 

 

SEAL 

 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

June 8, 2015 

 
Agenda Item No. 

     7d 
 
Agenda Section:  Public Hearings 

 
Item:  Council Meetings Ordinance Update 

 
RECOMMENDATION:  Staff recommends adoption of the attached Ordinance, Summary 
Ordinance and Resolution. 
 
 
BACKGROUND:  The language proposed is revised to be more consistent with what we are 
seeing in League information and other city code models – setting the framework to allow you 
to set an annual schedule of meetings by Resolution rather than putting any specific schedule in 
your City Code.  State law does not govern the time, place, or frequency of Council meetings so 
those are to be established by Council rules.  Statutory requirements for regular meetings are 
simply:  A schedule of the regular meetings of a public body shall be kept on file at its primary offices. 
If a public body decides to hold a regular meeting at a time or place different from the time or place 
stated in its schedule of regular meetings, it shall give the same notice of the meeting that is provided 
in this section for a special meeting. 

 
The question came up at your last meeting about specifying the 3 day notice to Council 
members as currently stated in your Ordinance and we can do that; however, I still think it is 
preferable to simply state statutes will be followed in the Code and to adopt whatever practices 
you want implemented outside of formal City Code language. 
 
BUDGET/FISCAL IMPACT:  None. 
 

 

 

ATTACHMENTS:   Ordinance, Summary Ordinance and Resolution of Council Meetings 
 
 
 
COUNCIL ACTION REQUESTED: 

1. Motion to adopt Ordinance and summary Ordinance. 
2. Motion to adopt Resolution on 2015 Regular Council Meetings 

 
 

 

 



ORDINANCE  NO.    

ORDINANCE AMENDING TITLE 1 OF THE CODE OF ORDINANCES 

RELATING TO COUNCIL MEETINGS 

Chapter 5 of Title 1 of the Code of Ordinances is hereby amended to read as follows: 
1-5-4 CITY COUNCIL MEETINGS: 
 
A. Regular Meetings: Regular meetings of the City Council shall be held at least once each month, 

at a date and time as established by the City Council on the second and fourth Mondays of each 
calendar month at seven o'clock (7:00) P.M. unless otherwise specified.  Any regular meeting 
falling upon a holiday shall be held on the next following business day at the same time and 
place, unless otherwise specified.  All meetings, including special and adjourned meetings, shall 
be held in the City Hall, unless otherwise specified. 

 
B. Special Meetings: The Mayor or any two (2) members of the City Council may call a special 

meeting of the City Council upon notice as required by Minnesota Statutes.at least three days 
written notice to each member of the Council. This notice shall be either delivered personally to 
each member or shall be left at such member's usual place of residence with some responsible 
person or by electronic notification at such member’s established and identified electronic mailbox 
address.  (1981 Code § 201.01; 1997 Code) 

 
C. Emergency Meetings. Notice of emergency meetings shall be given as required by Minnesota 

Statutes. 

D. Initial Meeting: On the first regular business day in January of each year the Council shall: At the 
first regular City Council meeting in January of each year, the City Council shall: 

 
1. Designate the depositories of the City funds; 

 
2. Designate the official newspaper; 

 
3. Choose one of the Council members as Acting Mayor, who shall perform the duties of the 
Mayor during the disability or absence of the Mayor from the City or, in case of a vacancy in the 
office of Mayor, until a successor has been appointed and qualifies; 

 
4. Appoint such officers and employees and such members of boards, commissions and 
committees as the Council deems may be necessary. 

D. Public Meetings: All Council meetings, including special and adjourned meetings and meetings of 
Council committees, shall be open to the public as determined by applicable statutory provisions. 
(1981 Code § 201.01) 

 

This ordinance shall be effective immediately upon its passage and publication. 

 

Adopted by the City Council of Sartell on the 8th day of June, 2015. 

 

         _______________________________ 

       MAYOR 

ATTEST: 

 

_____________________________ 

City Administrator 

 

SEAL 



 

SUMMARY ORDINANCE  NO.    

 
ORDINANCE AMENDING CHAPTER 5 OF THE CODE OF ORDINANCES 

 

 

Chapter 5 of the City Code of Ordinances sets forth provisions for Council Meetings. The 

Council has amended the provisions to provide for a regular meeting schedule to be adopted by 

Resolution. 
 

The City Council has determined that publication of this title and summary ordinance will clearly 

inform the public of the intention and effect of the ordinance. The Council also directs that only 

the title and this summary be published. A copy of the entire text of the ordinance is available for 

inspection by any person at the office of the City Clerk any Monday through Friday between the 

hours of 7:00 a.m. and 4:30 p.m or on the City’s website at www.sartellmn.com.  

 

 

Adopted by the City Council of Sartell on the 8th day of June, 2015. 

 

 

 

      __s/____________________________ 

     MAYOR 

ATTEST: 

 

 

 

___s/__________________________ 

City Administrator 

 

 

 

 

SEAL 

http://www.sartellmn.com/


RESOLUTION NO.  ________   
 

RESOLUTION SETTING COUNCIL MEETING DATES 
 
 

WHEREAS, the City Code calls for the annual scheduling of regular Council meeting dates and 
times; and 

 
WHEREAS, special meetings may be called as needed following Minnesota Statutes for the 

notice thereof; 
 
NOW, THEREFORE, the attached schedule of regular Council meetings for 2015 is hereby 

adopted. 
 
 
 
 
 
 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 8th DAY OF JUNE, 2015. 
 
      
 
 
      __________________________________________ 
      MAYOR 
 
ATTEST: 
 
 
 
_____________________________________ 
CITY ADMINISTRATOR 



City of Sartell 
Regular City Council Meeting Dates 2015 

 
 
Monday, January 12, 2015 at 7:00 pm 
 
Monday, January 26, 2015 at 7:00 pm 
 
Monday, February 9, 2015 at 7:00 pm 
 
Monday, February 23, 2015 at 7:00 pm 
 
Monday, March 9, 2015 at 7:00 pm 
 
Monday, March 23, 2015 at 7:00 pm 
 
Monday, April 13, 2015 at 7:00 pm 
 
Monday, April 27, 2015 at 7:00 pm 
 
Monday, May 11, 2015 at 7:00 pm 
 
Tuesday, May 26, 2015 at 7:00 pm 
 
Monday, June 8, 2015 at 7:00 pm 
 
Monday, July 13, 2015 at 6:00 pm 
 
Monday, August 10, 2015 at 6:00 pm 
 
Monday, September 14, 2015 at 6:00 pm 
 
Monday, September 28, 2015 at 6:00 pm 
 
Monday, October 12, 2015 at 6:00 pm 
 
Monday, October 26, 2015 at 6:00 pm 
 
Monday, November 9, 2015 at 6:00 pm 
 
Monday, November 23, 2015 at 6:00 pm 

 
Monday, December 14, 2015 at 6:00 pm 
 

































































































































SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration, Engineering  

 
Meeting Date:  
June 8, 2015 

 
Agenda Item No. 

    8a 
 
Agenda Section: Old  Business 

 
Item:  Pinecone Road Phase 1B Authorization for ad for 
bid 

 
RECOMMENDATION:   
Approval of the authorization to place the ad for bid for Phase 1B of the Pinecone Road 
Improvements including the roundabout at Heritage Drive and Scout Drive. 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTOIN: 
 
BACKGROUND:  The council has previously authorized WSB & Associates to prepare the 
plans and specifications for the Phase 2 Improvements including roundabouts at Heritage Drive 
and Scout Drive.  
 
 
BUDGET/FISCAL IMPACT: None at this time.  Once the bids are received the council will be 
asked to authorize a contract with the low bidder.  
         
 
ATTACHMENTS: Project Figures 
 
COUNCIL ACTION: Approve Resolution No. 46-15 Approving the Plans and 
Specifications and Authorizing the ad for bid.  



Council member_________________________introduced the following resolution and moved 
its adoption: 
 
 

RESOLUTION NO. 46-15 
ACCEPTING THE PLANS AND SPECIFICATIONS AND  

ORDERING THE AD FOR BID  
 

 
WHEREAS, the City Council passed resolution No. 26-15 on Monday, March 9, 2015, 
authorizing the preparation of plans and specifications and; 
 
WHEREAS, WSB & Associates, Inc. has prepared plans and specifications for the improvement 
of the Pinecone Road Phase lB improvements including the construction of a roundabout at 
Heritage Drive and Scout Drive.; 
 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Sartell, Minnesota as 
follows: 
 
1. Such plans and specifications for the improvements of Pinecone Road Phase 1B, including 
the roundabout at Heritage Drive and Scout Drive are hereby approved. 
 
2. WSB & Associates, Inc. shall prepare and cause to be inserted in the official paper (and in 
the Finance and Commerce) an advertisement for bids upon the making of such improvement 
under such approved plans and specifications. The advertisement shall be published for a 
minimum of 2 weeks, shall specify the work to be done, shall state that bids will be received by 
the clerk until 1:00 p.m. on Tuesday, July 7, 2015, at which time they will be publicly opened in the 
council chambers of Sartell City Hall by representatives of the City and Engineer, will then be 
tabulated, and will be considered by the council at 7:00 p.m. on Monday, July 13, 2015, in the 
council chambers of  the City of Sartell. Any bidder whose responsibility is questioned during 
consideration of the bid will be given an opportunity to address the council on the issue of 
responsibility. No bids will be considered unless sealed and filed with the clerk and 
accompanied by a cash deposit, cashier's check, bid bond or certified check payable to the clerk 
for five (5) percent of the amount of such bid. 
 
The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following voted 
in favor thereof:  
 
And the following voted against the same: 
 
 Whereupon said resolution was declared duly passed and adopted this 8th day of June, 2015 
 
 
                                                                            Mayor  ________________________________ 
ATTEST: 
 
________________________________    
City Administrator - Clerk 
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Pinecone Road Improvements

Sartell, Minnesota
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Sartell Fire Department  

Proudly Serving The City of Sartell since 1920 

Monthly Report for May, 2015 

 

Meetings & Drills 

5/21/2015 Department Monthly Drill: Half of the Department trained on operation and safety with Boat #18 and 

Boat #19 on the Mississippi.  Half of the Department trained on water supply with Engine #24 ,Ladder #28, Tanker 

#23 and Tanker #25   

Monthly Incidents: 

Incident #                Date            Alarm Time                Incident 

15-0000051  05/05/15  13:11  Deck Fire  

 15-0000052  05/07/15 08:34  Dispatched Cancelled by Police  

 15-0000053 05/07/15  10:35  False Alarm  

 15-0000054  05/20/15 20:08  Good Intent  

 15-0000055 05/22/15  21:09  Gas Smell  

 15-0000056  05/25/15  12:33 Burnt Food  

 15-0000057 05/30/15  16:36   Brush Fire 

Year to Date comparison from 2014 (53) incidents 2015 (57) incidents 

Respectfully Submitted By 

Claude Dingmann 1st Asst, Chief 



                                                     
 PUBLIC WORKS DEPARTMENT  

MONTHLY REPORT 
 

June 8, 2015 
 
 

Streets 

 Pothole patching – Pothole patching continues on an as needed basis. 

 Crackfill – City crews began crackfilling streets that will be seal coated this year.  When 
those are done crew will be doing additional streets.  Four weeks are set aside for 
crackfilling. 

 Street repair – Streets on the eastside where watermain breaks occurred during the winter 
were repaired. 

 Ditch mowing – Began mowing ditches along city streets with tall grass. 

 Apple DuAthlon – Helped get items ready for Apple DuAthlon (delivery of barricades, 
cones, bike racks and ‘no parking’ signs). 

 Memorial Day Service – Prepared Veterans Park for Memorial Day service. 

 City garage sale – Time spent setting up and tearing down for city garage sale. 
 
 

Parks: 

 Park shelters – Park shelter rental began on May 1st. 

 Val Smith Park shelter – A walk through was done with contractor prior to final inspection.  
Yard was seeded.  Trail to shelter was installed. 

 Irrigation system repairs – Early on after irrigation start-up repairs were needed to a few of 
our systems. 

 Playground maintenance – Wood chips were added to a couple of playgrounds for 
freshening up.  This is done on a yearly basis. 

 Community Gardens – Community gardens were tilled on eastside of town and north near 
water plant. 

 Dog Park – Fence for Dog Park was installed, waiting for signs for official opening. 

 Sauk River Regional Park – Park boundary signs were installed at park. 

 Wading Pools m- Maintenance on wading pools was performed getting them ready to 
open end of May to early June. 

 Pinecone Central Regional Park – Fence at all purpose fields was installed. 
 

 
Compost 

 Compost site – Everything at compost site is running smoothly. 
 
Professional Development: 

 CPR Training – All city employees that needed it. 
 
 
 



 
 
 
 
  engineering planning environmental construction 4140 Thielman Lane 

 Suite 204 
 St. Cloud, MN  56301 
 Tel:  320-252-4900    
      Fax: 320-252-3100 

 
St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
 wsbeng.com  
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Memorandum 
 

 
To: Mayor and Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: June 8, 2015 
 
Re: Monthly Update 
  
 WSB Project No.  2174-00 
 
 
2015 Seal Coat Project – The contracts for this project have been signed.  The contractor 
anticipates starting sometime in early July.    
 
Pinecone Road Improvements 
Phase 1 – The preconstruction meeting for this project will be held on June 4th at 1:00 pm at City 
Hall.   The contractor has indicated a tentative start date of July 15th.  Stage 1 of this project 
includes the roundabout at 2nd Street S and the pavement replacement from 5th Street N to south 
of 7th Street.  The completion date for Stage 1 is July 31st.    
 
Stage 2 will begin upon the roundabout opening to traffic and is scheduled to be complete by the 
end of August.   
 
We are meeting with the owner of the Blueline and other business owners on Friday following 
the preconstruction meeting to discuss possible changes to the traffic control plan.  An update 
will available at the council meeting on Monday.  
 
We also have invited all the businesees along Pinecone Road and 2nd Street S to an informational 
meeting on Wednesday June 10th at 6pm at City Hall.  
 
Scout Drive and Heritage Drive Roundabouts. 
The plans and specifications for these improvements will be presented to the council on June 8th 
for approval and authorization to advertise for bids and the recommendation for award will be at 
the July 13th Council Meeting.  Construction is expected to begin  in September  with completion 
in late October.  
 



Monthly Update 
June 8, 2015 
Page 2 
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Safe Routes to School Project – The request for authorization to bid is on the agenda for this 
meeting.  Bids will be received and tabulalted for consideration the the July meeting.   We 
anticipate a construction start date in August with completion in mid to late September.  
 
Chateau Waters Construction 
 
The connection to the Sanitary Sewer located in Pinecone Road will began on May 11th and was 
be completed by the end of day on Friday May 15th, 2015.  Work continues on the 8th Street S 
and 19th Avenue Improvements for this project.  
 
Other projects: 
 
Sauk River Regional parking lot completion is schedule for mid June.  
 
The pavement repairs  in the North Side Park are also scheduled for mid June.  
 
 
I plan on attending the council meeting, however if you have any questions before the meeting 
please call me at 293-2989. 



Planning and Community Development Department Update 
June 2015 

Anita Rasmussen, AICP  
 
 
Development Updates 
Providence 
Staff is anticipating the re-submittal of plans from the developers of Providence the week 
of June 8th which still contains a road connecting both ends of the development, though 
in a slightly different configuration from what was originally proposed. 
 
SolarStone 
We are pulling together legal descriptions of the city-owned property to be located within 
the lease agreement. Once that has been completed – signatures for the lease 
agreement can be completed.  They have not yet submitted a conditional use permit for 
the use of that property as a solar garden. 
 
Geensteps Program 
During the LMC Conference, Mary will be accepting an award on behalf of the City from 
Greensteps recognizing our sustainability efforts and progress.  
 
CGI Promotional City Videos 
The filming for the videos concluded on May 20th.  I anticipate receiving a draft of the 
footage in the next couple of weeks.  It is my hope that the videos may go live at the 
beginning of July.  I am very excited about the footage that we were able to shoot 
throughout the day. 
 
Comprehensive Plan Update 
Last month, the draft comprehensive plan was forwarded to HMA in order to insert 
hypothetical neighborhoods and developments within the town square/medical area as 
to provide a better visual tool as we continue to determine the appropriate land uses and 
transportation plans in that area of the community. 
 
AIM Development 
As of Friday, May 29th, the MPCA was waiting for some requested supplemental 
information from the review can be completed, and a determination as to the status of 
their No Action Letter can be issued.  The initial information was submitted on April 10, 
and the MPCA can take up to 60 days for their response. 
 
Special Studies 
SRF completed two listening sessions regarding the identification of issues and the 
solicitation of solutions related to LeSauk Drive, County Road 1 and Heritage Drive.  
Information and meeting minutes are posted on the City’s website (under Community 
Development).   
 
EDC  
The EDC has created subcommittees to address several goals in 2015.  Staff is in the 
process of setting up meetings in the next three weeks to start the work of the following: 
1. Community Culture and Tourism 



2.  Recruitment/Marketing Efforts – Tech, Medical, and Retail 
3.  Paper Mill property(s) Redevelopment 
4.  Town Square/Park Advocacy  
Recommendations from each of the subcommittees will be discussed with the EDC as a 
whole, followed with formal recommendations on potential action items to the City 
Council. 
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