
 

 

 
AGENDA 

SARTELL CITY COUNCIL 
Monday, November 9, 2015 

Sartell City Hall 
6:00 P.M. 

                   
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 
 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. October 26, 2015 - Regular Meeting 
 
6. CONSENT AGENDA 

a. Building Permit Activity Report – Acceptance 
b. Inspections Activity Report – Acceptance 
c. Technology Report – Acceptance 
d. Fire Department Report - Acceptance 
e. Approval of voucher payments 
f. Approval of Sale and Purchase of Public Works Equipment 
g. Rebid SRTS 
h. Change Order #1 Pinecone Rd Phase 2 

 
 

7. PUBLIC HEARINGS 
a. Fee Schedule and Financial Management Plan Updates 
b. Conditional Use Permit -  Solar Garden 

 
8. OLD BUSINESS 

a. Vacation and Conditional Use Permit – Kwik Trip 
-Development Agreement and Reciprocal Easement Agreement Amendments  

 
9. NEW BUSINESS 

 
10. DEPARTMENT REPORTS 

a. Police Department 
- Monthly Report 

 
b. Public Works 
- Monthly Report  



 

 

c. City Engineer 
- Monthly Report 

 
d. Planning & Community Development Director 
- Monthly Report 

 
e. City Administrator  
 - Monthly Report 

 
11. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
12. ADJOURN   



October 26, 2015 
 

CITY COUNCIL MEETING 
MINUTES OF OCTOBER 26, 2015 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on 

October 26, 2015 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll called the 

meeting to order at 6:00 p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council members: Braig-Lindstrom, Hennes, Lynch, and Peterson 
ABSENT:  None 
ALSO PRESENT:  Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Jim Hughes, Police Chief 
Brad Borders, Public Works Director 
Mike Nielson, Engineer 

 
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION   
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE AGENDA.  THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT  
    
Summbla Anjum expressed her desire to have a branch GRRL library in the community center. 
 
Julie Whitney expressed concern about the library petition asking that the City cease inclusion of a 
library in the community center and her hope that City, GRRL and community work together to create a 
library of the future within the community center. 
 
Nancy Van Erp of the Friends of the Library spoke about the benefits of libraries in communities. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. October 12, 2015 – Regular Meeting  
   
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING THE MINUTES.  THE MOTION CARRIED UNANIMOUSLY.     
 
CONSENT AGENDA  

a. Approval of voucher payments 
b. Detachment of Property From Orderly Annexation Agreement 
c. Approval of Certificate of Correction 
d. Call Public Hearing for a Conditional Use Permit 
e. Approval of Resolution Accepting Donations 
f. Approval of Resolution on Commission Appointments 

 



October 26, 2015 
 

A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING CONSENT AGENDA ITEMS 6a-6f.   THE MOTION CARRIED UNANIMOUSLY.  
 
PUBLIC HEARINGS 
 

a. Ordinance Amendments 
Community Development Director Anita Rasmussen provided an overview of the amendments.  Mayor 
Nicoll opened the public hearing at 6:14 pm.  Jane DeAustin of the Central MN Builder’s Association 
thanked Anita Rasmussen for her work on this and expressed support for the changes.  There being no 
one else wishing to speak, Mayor Nicoll closed the public hearing at 6:16 pm.  Council member Peterson 
confirmed these changes would likely reduce rather than increase City staff time spent on these issues.  
Mayor Nicoll gave kudos to Anita for her professionalism in completing this work. 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH TO ADOPT 
THE ORDINANCE AND SUMMARY ORDINANCE AMENDING CHAPTERS 5 AND 9.  THE MOTION CARRIED 
UNANIMOUSLY. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY MEMBER LYNCH 
TO APPROVE THE SINGLE FAMILY RESIDENTIAL CERTIFICATE OF SURVEY AND STAKING 
REQUIREMENTS.  THE MOTION CARRIED UNANIMOUSLY. 
 
OLD BUSINESS 

a. 2016 Budget 
Administrator Degiovanni overviewed the 2016 “other funds” budgets.  Council member Braig Lindstrom 
clarified an equipment fund donation line item.  Staff also confirmed the preliminary budget is still in 
line with the estimated tax growth used.  No Council action was requested on the budget this evening. 
 
CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events.  Mayor Nicoll read a 
consensus statement resulting from the meeting among representatives from Great River Regional 
Library, City of Sartell, and Friends of the Library. 
 
ADJOURN 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH TO 
ADJOURN THE MEETING AT 6:32 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
  
       Minutes By 
 
       _________________________________ 
       Mary Degiovanni 
       City Administrator 
        
_______________________________ 
Sarah Jane Nicoll, Mayor 







I.T. Department Monthly Update

Submitted by Rebecca Wicklund

October 2015

I.T. and Technology

City Hall: City staff worked on Phone bids this month.  We have 4 vendors who are
working on getting the City on bids to replace our aging phone system.
Hopefully the bids will come in favorably and we can look at presenting the
council a proposal in the next few months.

Other duties included upgrading users computers to Windows 10, upgrading
ipads for staff,  upgrading Key Cards, and fixing minor computer issues.

SeeClickFix
The October SeeClickFix monthly report is attached.



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between Oct 01, 2015 and Oct 31, 2015

17 issues were opened

8 issues were acknowledged

19 issues were closed

The average time to acknowledge was 4.6 days.

The average time to close was 4.5 days.

Street Light Out 7 7 7 3.6 3.6

Street Repair 3 0 3 0.0 0.3

Park Issue/Maintenance 2 0 2 0.0 0.7

Parking Issue 0 1 2 11.3 12.6

Building without a
Permit

1 0 1 0.0 0.0

Dead Animal Collection 1 0 1 0.0 0.2

Illegal Signs 1 0 1 0.0 0.1

Other 1 0 1 0.0 0.1

Public Safety Concern 0 0 1 0.0 33.2

Sidewalk/Bike Path Issue 1 0 0 0.0 0.0

Abandoned Items 0 0 0 0.0 0.0

Broken Glass 0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Fire Hydrant Issue 0 0 0 0.0 0.0

Garbage Issues - Public
Property

0 0 0 0.0 0.0

Garbage Issues- Private
Property

0 0 0 0.0 0.0

Oct 01, 2015 to Oct 31, 2015 1 of 2



GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Graffiti 0 0 0 0.0 0.0

High Grass/Weeds 0 0 0 0.0 0.0

Icy Road Condition 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Missing Street Sign 0 0 0 0.0 0.0

Noise Issues 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Request Street Signs 0 0 0 0.0 0.0

Sediment and Erosion
Control

0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Snow Plow Issue 0 0 0 0.0 0.0

Special Request 0 0 0 0.0 0.0

Street Cleaning Request 0 0 0 0.0 0.0

Street Light Stuck On 0 0 0 0.0 0.0

Traffic Signal Issue 0 0 0 0.0 0.0

Unoperable Vehicles on
Private Property

0 0 0 0.0 0.0

Zoning Issues 0 0 0 0.0 0.0

City boundary 17 8 19 4.6 4.5

Oct 01, 2015 to Oct 31, 2015 2 of 2



Sartell Fire Department  

Proudly Serving The City of Sartell since 1920 

Monthly Report for October, 2015 

 

Meetings & Drills 

10/7,8/2015 Sartell Fire Department held Open House for the Sartell/St Stephen and St Francis Kindergarten 

classes.  About 360 Students toured the station and trucks, sprayed water and learned about firefighters and their 

equipment.  The department served a treat to the students. 

10/8/2015 Sartell Fire Department held a Open House Thursday Night for the General Public to toured the station 

and trucks, sprayed water.  Gold Cross had a Ambulance on display.  Life Link Helicopter landed and gave tours. 

Interstate Batteries was on hand giving away free smoke detectors batteries.  

10/14/2015 Department Monthly Drill: Members of the Department trained on Live LP Burn. 

 

10/22, 23, 24/2015 Minnesota State Fire Chiefs Conference in Duluth MN Chief Heim and Asst Chiefs 

Dingmann and Sattler attended Training 

 

 

 



Monthly Incidents: 

        Incident #    Date            Alarm Time   Incident    

  

15-0000124   10/01/15 17:57  False Alarm  

 15-0000125  10/05/15  07:30 False Alarm  

 15-0000126 10/05/15   09:00 False Alarm  

 15-0000127 10/10/15   03:47 Outside Rubbish Fire  

 15-0000128 10/12/15  04:22  Grass Fire  

 15-0000129  10/12/15  05:02 C.O.2 Alarm  

 15-0000130 10/13/15  16:40  False Alarm  

 15-0000131 10/16/15  23:49  Assist Police Lift Assist  

 15-0000132 10/19/15  11:09  Mutual Aid  

 15-0000133 10/22/15  14:48  Power Pole Fire  

 15-0000134 10/26/15   16:04 Lift Assist  

 15-0000135  10/29/15  18:57 Smoke Removal  

 15-0000136  11/03/15  21:19 Mutual Aid  

   

   

    

Year to Date comparison from 2014 (93) incidents 2015 (136) incidents 

Respectfully Submitted By 

Claude Dingmann 1st Asst, Chief 
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Vendor Transactions-Agenda Packet

CITY OF SARTELL
Page 1

CHECK

Check

Date

Batch

Name Invoice Amount Comments

Search Name AMERIPRIDE LINEN/APPAREL SERV

 1115PW01 2200708930 $109.80 MATS,TOWELS,MOPS-MAINT

 1115PW01 2200708930 $38.73 UNIFORMS

 1115PW01 2200708930 $13.46 UNIFORMS

 1115PW01 2200708930 $6.60 UNIFORMS

 1115PW01 2200708930 $27.67 UNIFORMS

 1115PW01 2200708931 $35.00 TOWELS,MATS,MOPS-MAINT

 1115ADM01 2200708939 $44.69 TOWELS,MATS-HALL

 1115PW01 2210047950 -$18.94 UNIFORMS

 1115PW01 2210047950 -$37.88 UNIFORMS

$219.13Search Name AMERIPRIDE LINEN/APPAREL SERV

Search Name ANDY S TOWING LLC

 1115PD01 165518 $100.00 TOWING-ICR15907632

$100.00Search Name ANDY S TOWING LLC

Search Name ASPHALT SURFACE TECHNOLOGY COR

 1115PW01 1-02174-61 $178,144.49 2015 SEAL COATING

$178,144.49Search Name ASPHALT SURFACE TECHNOLOGY COR

Search Name AT&T MOBILITY

068153 10/30/2015 1015PPD03 287256356792X10 $13.39 PHONE SERV

068153 10/30/2015 1015PPD03 287256356792X10 $98.34 IPAD/PHONE SERV

068153 10/30/2015 1015PPD03 287256356792X10 $30.00 IPAD-JOHN

$141.73Search Name AT&T MOBILITY

Search Name BOYS & GIRLS CLUB

 1115PD01 030415 $300.00 TEEN EVENT- GREAT

$300.00Search Name BOYS & GIRLS CLUB

Search Name BRAUN INTERTEC

 1115ADM01 B038090 $11,029.50 PCR IMPROVEMENTS-PH 1

 1115ADM01 B039019 $1,170.00 PCR IMPROVEMENTS-PH 2

$12,199.50Search Name BRAUN INTERTEC

Search Name CENTRAL LOCKSMITHS

 1115PW01 124715 $75.00 REPAIRS-VAL SMITH PARK

 1115ADM01 124766 $241.00 LOCK REPAIRS/KEYS-HALL

$316.00Search Name CENTRAL LOCKSMITHS

Search Name CENTRAL MCGOWAN, INC.

 1115PW01 00053738 $18.60 CYLINDER RENTAL

 1115PW01 00897024 $70.10 SUPPLIES-SHOP

$88.70Search Name CENTRAL MCGOWAN, INC.

Search Name CHARTER COMMUNICATIONS

068082 10/26/2015 1015PPD03 835230105015776 $88.52 INTERNET/TV-FD

068082 10/26/2015 1015PPD03 835230105018283 $70.05 INTERNET-HALL

068082 10/26/2015 1015PPD03 835230105018283 $27.55 TV SERV-HALL

068082 10/26/2015 1015PPD03 835230105018589 $64.99 INTERNET-PLANTS

068082 10/26/2015 1015PPD03 835230105019398 $72.74 INTERNET/TV-MAINT

068082 10/26/2015 1015PPD03 835230105019617 $74.99 INTERNET-PLANTS

$398.84Search Name CHARTER COMMUNICATIONS

Search Name COLONIAL LIFE



CHECK
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Date

Batch

Name Invoice Amount Comments
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Vendor Transactions-Agenda Packet

CITY OF SARTELL

068154 10/30/2015 1015PPD03 3506136-1101561 $89.10 PAYROLL DED-OCT

068154 10/30/2015 1015PPD03 3506136-1101561 $53.00 PAYROLL DED-OCT

$142.10Search Name COLONIAL LIFE

Search Name COMM OF MMB TREAS DIV

 1115PD01 3RDQTR2015 $220.00 ADMIN TRAFFIC CITATIONS

$220.00Search Name COMM OF MMB TREAS DIV

Search Name CONNEXUS ENERGY

 1115PW01 712517-296959 $3,586.25 STREET LIGHTS

$3,586.25Search Name CONNEXUS ENERGY

Search Name CONNEXUS ENERGY-A/R

068149 10/27/2015 1015PPD03 LGT0000159 $2,744.75 OUTDOOR LIGHTS-AVALON

$2,744.75Search Name CONNEXUS ENERGY-A/R

Search Name CUSTOMIZED FIRE RESCUE TNG INC

 1115FD01 717 $500.00 TRAINING-FD LP GAS EMERGENCIES

$500.00Search Name CUSTOMIZED FIRE RESCUE TNG INC

Search Name DESIGN ELECTRIC INC

 1115PW01 1662 $127.50 REPAIRS-LS#1

 1115ADM01 1689 $3,159.00 WATAB ART PROJECTS

$3,286.50Search Name DESIGN ELECTRIC INC

Search Name EFTPS VOICE RESPONSE SYSTEM

002670E 10/26/2015 1015PPD03 10-23-2015 $1,384.40 10/23 EMPLOYER MEDICARE

002670E 10/26/2015 1015PPD03 10-23-2015 $1,384.40 10/23 EMPLOYEE MEDICARE

002670E 10/26/2015 1015PPD03 10-23-2015 $3,429.39 10/23 EMPLOYER FICA

002670E 10/26/2015 1015PPD03 10-23-2015 $3,429.39 10/23 EMPLOYEE FICA

002670E 10/26/2015 1015PPD03 10-23-2015 $9,585.76 10/23 FED TAX W/HELD

002677E 10/30/2015 1015PPD03 10-30-2015 $271.50 10/30 FED TAX W/HELD

002677E 10/30/2015 1015PPD03 10-30-2015 $134.94 10/30 EMPLOYEE MEDICARE

002677E 10/30/2015 1015PPD03 10-30-2015 $134.94 10/30 EMPLOYER MEDICARE

002677E 10/30/2015 1015PPD03 10-30-2015 $457.65 10/30 EMPLOYEE FICA

002677E 10/30/2015 1015PPD03 10-30-2015 $457.65 10/30 EMPLOYER FICA

$20,670.02Search Name EFTPS VOICE RESPONSE SYSTEM

Search Name EHLERS & ASSOCIATES INC

 1115ADM01 68896 $4,185.00 2015 DISCLOSURE REPORTING

$4,185.00Search Name EHLERS & ASSOCIATES INC

Search Name EMERGENCY RESPONSE SOLUTIONS

 1115FD01 4772 $142.83 REPAIRS-FD EQUIP

$142.83Search Name EMERGENCY RESPONSE SOLUTIONS

Search Name EMPOWER RETIREMENT

002672E 10/26/2015 1015PPD03 10-23-2015 $2,585.63 10/23 PAYROLL DEDUCTION

002671E 10/26/2015 1015PPD03 10-23-2015 $184.62 10/23 EMPLOYER CONTR TO PENSION-A

002671E 10/26/2015 1015PPD03 10-23-2015 $2,239.13 10/23 PAYROLL DEDUCTION

$5,009.38Search Name EMPOWER RETIREMENT

Search Name FASTENAL COMPANY

 1115ADM01 MNSAU149942 $122.75 SUPPLIES-ART PROJECT

 1115PW01 MNSAU150531 $8.40 REPAIRS-SHOP EQUIP

$131.15Search Name FASTENAL COMPANY
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Vendor Transactions-Agenda Packet

CITY OF SARTELL

Search Name FERCHE, J R INC

 1115ADM01 2-02174-33 $467,327.73 PCR PHASE II

$467,327.73Search Name FERCHE, J R INC

Search Name FERGUSON WATERWORKS #2516

 1115PW01 0172060 $300.95 METER COUPLERS

$300.95Search Name FERGUSON WATERWORKS #2516

Search Name GATR OF SAUK RAPIDS

 1115PW01 01P144879 $13.52 REPAIRS-TRAILER

 1115FD01 01P145452 $180.74 REPAIRS-FD#25

 1115PW01 01P145826 $897.90 REPAIRS-DUMP TRUCK

 1115PW01 01P146123 $23.81 REPAIRS-MOWERS

 1115PW01 01P146183 $92.16 REPAIRS-MOWERS

 1115FD01 01P146379 $96.09 REPAIRS-FD TRUCKS

 1115PW01 01P147057 $74.95 REPAIRS-PARK EQUIP

$1,379.17Search Name GATR OF SAUK RAPIDS

Search Name GILLUND ENTERPRISES

 1115PW01 813932 $52.22 FUEL ADDITIVES

 1115PW01 813932 $52.22 FUEL ADDITIVES

 1115PW01 813932 $52.22 FUEL ADDITIVES

 1115PW01 813932 $52.20 FUEL ADDITIVES

 1115PD01 813932 $52.22 FUEL ADDITIVES

 1115ADM01 813932 $52.22 FUEL ADDITIVE

 1115FD01 813932 $52.22 FUEL ADDITIVES

$365.52Search Name GILLUND ENTERPRISES

Search Name GOPHER STATE ONE-CALL INC

 1115PW01 148712 $596.05 LOCATES-OCT

$596.05Search Name GOPHER STATE ONE-CALL INC

Search Name GRANITE ELECTRONICS INC

 1115FD01 153000282-1 $162.95 REPAIRS-FD PAGERS

 1115FD01 153000566-1 $38.50 REPAIRS-FD PAGERS

 1115PD01 153000617-1 $312.55 REPAIRS-PD

$514.00Search Name GRANITE ELECTRONICS INC

Search Name GRAY, MATT

 1115PD01 102815 $9.75 PIT TRNG EXPENSES

$9.75Search Name GRAY, MATT

Search Name GROSZ, CURT

 1115PD01 102815 $8.12 PIT TRNG EXPENSES

$8.12Search Name GROSZ, CURT

Search Name INNOVATIVE OFFICE SOLUTIONS LL

 1115PD01 IN0948620 $208.19 OFFICE SUPPLIES-PD

$208.19Search Name INNOVATIVE OFFICE SOLUTIONS LL

Search Name INTEGRA TELECOM

 1115ADM01 13389364 $195.55 PHONE SERVICE

 1115ADM01 13389364 $114.03 PHONE SERVICE

 1115ADM01 13389364 $80.46 PHONE SERVICE

 1115ADM01 13389364 $358.02 PHONE SERVICE
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Vendor Transactions-Agenda Packet

CITY OF SARTELL

 1115ADM01 13389364 $114.03 PHONE SERVICE

 1115ADM01 13389364 $38.03 PHONE SERVICE

 1115ADM01 13389364 $38.03 PHONE SERVICE

 1115ADM01 13389364 $195.55 PHONE SERVICE

 1115ADM01 13389364 $78.20 PHONE SERVICE

 1115ADM01 13389364 $39.10 PHONE SERVICE

 1115ADM01 13389364 $58.65 PHONE SERVICE

 1115ADM01 13389364 $9.80 PHONE SERVICE

 1115ADM01 13389364 $9.79 PHONE SERVICE

 1115ADM01 13389364 $38.09 PHONE SERVICE

 1115ADM01 13389364 $202.97 PHONE SERVICE

 1115ADM01 13389364 $195.55 PHONE SERVICE

$1,765.85Search Name INTEGRA TELECOM

Search Name INTELECONNECT INC

 1115PW01 2253 $17.00 WIRELESS MANAGEMENT-NOV

 1115PD01 2253 $17.00 WIRELESS MANAGEMENT-NOV

 1115PW01 2253 $17.00 WIRELESS MANAGEMENT-NOV

$51.00Search Name INTELECONNECT INC

Search Name INTERSTATE ALL BATTERY CTR

 1115PW01 1922301002930 $369.30 BATTERIES-DUMP TRUCKS

 1115PW01 1922301002985 $125.45 BATTERY-JD TRACTOR

 1115PD01 1922399000752 $70.10 BATTERIES-PD

$564.85Search Name INTERSTATE ALL BATTERY CTR

Search Name JOHN DEERE FINANCIAL

 1115PW01 1151127 $28.00 REPAIRS-PARK EQUIP

$28.00Search Name JOHN DEERE FINANCIAL

Search Name KEEPRS INC

 1115PD01 286347-01 $1,077.50 VEST-GROSZ

 1115PD01 288258 $51.47 UNIFORMS-RESERVES

 1115PD01 289936 $11.99 UNIFORMS-RESERVES

$1,140.96Search Name KEEPRS INC

Search Name LAWSON PRODUCTS INC

 1115PW01 9303623057 $132.00 SUPPLIES-SHOP

 1115PW01 9303628065 $97.19 SUPPLIES-SHOP

 1115PW01 9303629536 $166.37 SUPPLIES-SHOP

$395.56Search Name LAWSON PRODUCTS INC

Search Name LEAGUE OF MN CITIES

 1115ADM01 221308 $14,263.00 2015-2016 DUES

$14,263.00Search Name LEAGUE OF MN CITIES

Search Name LOCATORS & SUPPLIES INC

 1115PW01 0239758-IN $126.69 GLOVES

 1115PW01 0239758-IN $63.35 GLOVES

 1115PW01 0239758-IN $63.34 GLOVES

 1115PW01 0239788-IN $82.94 SAFETY VESTS

 1115PW01 0239790-IN $30.93 SUPPLIES-UTILITIES

 1115PW01 0240108-IN $48.67 MARKING PAINT

$415.92Search Name LOCATORS & SUPPLIES INC

Search Name MARCO INC
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CITY OF SARTELL

068150 10/27/2015 1015PPD03 290003110 $92.00 COPY MACHINE-FD

068150 10/27/2015 1015PPD03 290211820 $568.64 COPY MACHINE/PRINTERS-HALL

$660.64Search Name MARCO INC

Search Name MARUDAS PRINT SERVICES

 1115ADM01 381830 $899.25 NEW RESIDENT POCKET FOLDERS

$899.25Search Name MARUDAS PRINT SERVICES

Search Name MECHANICAL ENERGY SYSTEMS

 1115ADM01 1 $15.00 REIMB-MECH PERMIT

 1115ADM01 1 $1.00 REIMB-MECH SURCHG

$16.00Search Name MECHANICAL ENERGY SYSTEMS

Search Name METRON FARNIER LLC

 1115PW01 21403 $764.17 2" METER-TORBORG

$764.17Search Name METRON FARNIER LLC

Search Name MID MN CODE ENFORCEMENT INC

 1115ADM01 OCT-15 $2,225.00 BLDG INSPECTIONS-OCT

$2,225.00Search Name MID MN CODE ENFORCEMENT INC

Search Name MIDSTATE INSPECTION SERV INC

 1115ADM01 10-2015 $1,780.00 BLDG INSPECTIONS-OCT

$1,780.00Search Name MIDSTATE INSPECTION SERV INC

Search Name MIMBACH FLEET SUPPLY

 1115PW01 112214 $129.00 POSTS

$129.00Search Name MIMBACH FLEET SUPPLY

Search Name MN BENEFIT ASSOCIATION

 1115ADM01 483-102015 $1,691.91 PAYROLL DEDUCTIONS-OCT

$1,691.91Search Name MN BENEFIT ASSOCIATION

Search Name MN DEPT OF REVENUE

002669E 10/27/2015 1015PPD03 10-23-2015 $4,021.18 10/23 STATE TAX W/HELD

002678E 11/2/2015 1115PPD01 10-30-2015 $186.15 1030 STATE TAX W/HELD

$4,207.33Search Name MN DEPT OF REVENUE

Search Name MN HWY SAFETY & RESEARCH CENTR

 1115PD01 629430-4803 $1,407.00 PIT TRNG-7914,7905,7904

$1,407.00Search Name MN HWY SAFETY & RESEARCH CENTR

Search Name MN NCPERS GRP LIFE INS-752400

 1115ADM01 75241115 $80.00 PAYROLL DEDUCTIONS-OCT

$80.00Search Name MN NCPERS GRP LIFE INS-752400

Search Name MN SECRETARY OF STATE

068157 11/2/2015 1115PPD01 NOTARY $120.00 NOTARY COMM-HOLLENKAMP

068157 11/2/2015 1115PPD01 NOTARY $120.00 NOTARY COMM-SCHUPP

$240.00Search Name MN SECRETARY OF STATE

Search Name MOLITOR EXCAVATING INC

 1115PW01 117-15 $2,852.23 REPAIRS-STORM SEWER

$2,852.23Search Name MOLITOR EXCAVATING INC

Search Name MUSTANG SIGNS & GRAPHICS

 1115FD01 17015 $10.00 FD NAME PLATES
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CITY OF SARTELL

$10.00Search Name MUSTANG SIGNS & GRAPHICS

Search Name MVTL LABORATORIES INC

 1115PW01 779878 $99.00 TESTING-COMPOST SITE

 1115PW01 781077 $124.68 TESTING

$223.68Search Name MVTL LABORATORIES INC

Search Name NEMETH, DARREL INC

 1115ADM01 10-2015 $2,080.80 ELEC INSPECTIONS-OCT

$2,080.80Search Name NEMETH, DARREL INC

Search Name O REILLY AUTO PARTS

 1115PW01 1572-461987 $49.18 REPAIRS-PRESSURE WASHER

 1115PD01 1572-463254 $10.78 REPAIRS-SQUADS

 1115PD01 1572-463677 $23.94 REPAIRS-SQUADS

 1115PD01 1572-463684 $35.94 REPAIRS-SQUADS

 1115PW01 1572-463800 $37.20 REPAIRS-PARK VEHICLE

 1115ADM01 1572-464383 $13.99 REPAIRS-FIRE MARSHAL VEHICLE

 1115PW01 1572-464479 $46.98 REPAIRS-WW VEHICLE

 1115PW01 1572-464505 $105.99 REPAIRS-PARKS VEHICLE

 1115FD01 1572-465198 $8.49 REPAIRS-FD BOAT

 1115PW01 1572-465238 $5.54 REPAIRS-PARK EQUIP

$338.03Search Name O REILLY AUTO PARTS

Search Name OFFICE DEPOT INC

 1115FD01 802469159-001 $2.58 OFFICE SUPPLIES-FD

 1115ADM01 802469159-001 $75.96 OFFICE SUPPLIES

$78.54Search Name OFFICE DEPOT INC

Search Name OXYGEN SERVICE COMPANY

 1115FD01 03325296 $53.60 CYLINDER RENTAL

 1115PD01 07926651 $21.66 MEDICAL OXYGEN

 1115PD01 07926963 $19.28 MEDICAL OXYGEN

 1115FD01 07926963 $19.29 MEDICAL OXYGEN

$113.83Search Name OXYGEN SERVICE COMPANY

Search Name PAMS AUTO

 1115PW01 807864 $345.00 REPAIRS-STREETS VEHICLE

$345.00Search Name PAMS AUTO

Search Name PATCHIN MESSNER DODD & BRUMM

 1115ADM01 21539-A $1,372.50 4TH AVE S APPRAISALS

$1,372.50Search Name PATCHIN MESSNER DODD & BRUMM

Search Name PUBLIC EMPLOYEE RETIREMENT ASN

002673E 10/23/2015 1015PPD03 10-23-2015 $6,920.20 10/23 EMPLOYER PERA

002673E 10/23/2015 1015PPD03 10-23-2015 $4,199.44 10/23 EMPLOYER PERA

002673E 10/23/2015 1015PPD03 10-23-2015 $4,613.44 10/23 EMPLOYEE PERA

002673E 10/23/2015 1015PPD03 10-23-2015 $3,639.50 10/23 EMPLOYEE PERA

002676E 10/29/2015 1015PPD03 10-30-2015 $96.26 10/30 EMPLOYEE PERA

002676E 10/29/2015 1015PPD03 10-30-2015 $96.26 10/30 EMPLOYEE PERA

$19,565.10Search Name PUBLIC EMPLOYEE RETIREMENT ASN

Search Name RENGEL PRINTING CO INC

 1115PD01 86069 $40.00 BUSINESS CARDS-PD

$40.00Search Name RENGEL PRINTING CO INC
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Search Name REPULIC SERVICES #891

068158 11/4/2015 1115PPD01 3-0891-0007898 $213.41 REFUSE SERV-PD

068158 11/4/2015 1115PPD01 3-0891-0007898 $161.25 REFUSE SERV-HALL

068158 11/4/2015 1115PPD01 3-0891-0007898 $195.12 REFUSE SERV-MAINT

068158 11/4/2015 1115PPD01 3-0891-0007898 $114.61 REFUSE SERV-PLANTS

068158 11/4/2015 1115PPD01 3-0891-0007898 $33.33 REFUSE SERV-FD

068158 11/4/2015 1115PPD01 3-0891-0034116 $615.78 REFUSE SERV-COMPOST

068158 11/4/2015 1115PPD01 3-0891-0034116 $285.81 REFUSE SERV-PARKS

$1,619.31Search Name REPULIC SERVICES #891

Search Name SANITATION SERVICES LLC

 1115PW01 6273 $395.00 RESTROOM RENTAL-PARKS

$395.00Search Name SANITATION SERVICES LLC

Search Name SARTELL HARDWARE HANK

 1115PW01 84651 $24.99 SUPPLIES-LS#2

 1115PW01 84666 $5.99 STREET SIGNS

 1115PW01 84706 $11.98 SUPPLIES-PARKS

 1115PW01 84883 $35.98 SUPPLIES-PARKS

 1115ADM01 85199 $5.49 MOUSE TRAPS

 1115FD01 85201 $8.98 REPAIRS-FD #24

 1115ADM01 85207 $8.99 SUPPLIES-ART PROJECT

 1115PW01 85467 $16.99 MAILBOX REPAIRS

 1115PW01 85486 $4.78 REPAIRS-UTIL TRUCK

$124.17Search Name SARTELL HARDWARE HANK

Search Name SARTELL INDPENDENT POLICE ASN

068083 10/26/2015 1015PPD03 10-2015 $100.00 PAYROLL DEDUCTION-OCT

$100.00Search Name SARTELL INDPENDENT POLICE ASN

Search Name SARTELL NEWSLEADER

068081 10/26/2015 1015PPD03 37293 $102.90 PHN-2016 FEE SCHEDULE

068156 10/30/2015 1015PPD03 37314 $137.20 ORD 15-14 SUMMARY

068156 10/30/2015 1015PPD03 37314 $77.18 PHN-SOLAR CUP

$317.28Search Name SARTELL NEWSLEADER

Search Name SATTLER JR, JAMES R

 1115FD01 110315 $533.30 EXPENSES-CHIEFS CONF

$533.30Search Name SATTLER JR, JAMES R

Search Name SCENIC SIGN CORP

 1115PW01 43584 $595.00 SIGN-VAL SMITH PARK

$595.00Search Name SCENIC SIGN CORP

Search Name SCHEFERS EXCAVATING INC

 1115PW01 1008 $575.00 TEAR OUT/REPOUR ENT-DOG PARK

$575.00Search Name SCHEFERS EXCAVATING INC

Search Name SHIFT TECHNOLOGIES INC

 1115ADM01 49007 $261.60 NETWORKING SERVICES

$261.60Search Name SHIFT TECHNOLOGIES INC

Search Name SNAP-ON TOOLS CORPORATION

 1115PW01 ARV/27202659 $391.76 SCAN TOOL UPGRADE

 1115PD01 ARV/27202659 $391.76 SCAN TOOL UPGRADE
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CITY OF SARTELL

$783.52Search Name SNAP-ON TOOLS CORPORATION

Search Name SPRINT

068148 10/27/2015 1015PPD03 584068813-095 $384.89 CONNECTION PLAN-PD

068148 10/27/2015 1015PPD03 852875115-098 $34.99 IPAD-KYLE

068148 10/27/2015 1015PPD03 852875115-098 $34.99 IPAD-JIM

068148 10/27/2015 1015PPD03 852875115-098 $34.99 IPAD-BRAD

068148 10/27/2015 1015PPD03 890875115-098 $34.99 IPAD-CSO

068148 10/27/2015 1015PPD03 890875115-098 $39.99 CONNECTION CARD-FD

$564.84Search Name SPRINT

Search Name ST CLOUD AREA CONVENTION/VISIT

 1115ADM01 09-2015 $2,908.90 LODGING TAX-SEPT

$2,908.90Search Name ST CLOUD AREA CONVENTION/VISIT

Search Name ST CLOUD STAMP & SIGN INC

 1115ADM01 184224 $53.75 SIGNATURE STAMP

$53.75Search Name ST CLOUD STAMP & SIGN INC

Search Name STAPLES BUSINESS ADVANTAGE

 1115ADM01 8034984213 $50.02 OFFICE SUPPLIES

 1115ADM01 8035167780 -$286.99 OFFICE SUPPLIES

 1115ADM01 8035707948 $233.61 OFFICE SUPPLIES

 1115ADM01 8036464235 $127.89 OFFICE SUPPLIES

$124.53Search Name STAPLES BUSINESS ADVANTAGE

Search Name THE STANDARD

068152 10/30/2015 1015PPD03 155531-NOV $354.79 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $53.10 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $35.93 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $59.84 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $131.35 EMPLOYEE CONTR TO INS

068152 10/30/2015 1015PPD03 155531-NOV $28.97 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $22.87 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $461.69 VOLUNTARY EMPLOYEE INS

068152 10/30/2015 1015PPD03 155531-NOV $15.43 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $81.92 EMPLOYEE LTD/LIFE INS

068152 10/30/2015 1015PPD03 155531-NOV $5.75 COBRA-WHITSON

068152 10/30/2015 1015PPD03 155531-NOV $91.45 EMPLOYEE LTD/LIFE INS

068159 11/5/2015 1115PPD01 155531-OCT&NOV $3,404.48 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $217.94 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $345.50 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $428.88 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $289.68 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $222.56 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $801.92 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $1,159.42 EMPLOYEE CONTR TO INS

068159 11/5/2015 1115PPD01 155531-OCT&NOV $813.90 EMPLOYEE DENTAL-OCT&NOV

068159 11/5/2015 1115PPD01 155531-OCT&NOV $139.20 EMPLOYEE DENTAL-OCT&NOV

$9,166.57Search Name THE STANDARD

Search Name THEIS, CATHY

 1115PD01 23-2015 $62.50 PROF SERV-PD

$62.50Search Name THEIS, CATHY
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Search Name THYSSENKRUPP ELEVATOR CORP

068151 10/27/2015 1015PPD03 4 $18,993.00 BERNICKS ARENA

$18,993.00Search Name THYSSENKRUPP ELEVATOR CORP

Search Name TOLMAN, KIM

 1115FD01 275338 $70.00 FD CLEANING-OCT

 1115PW01 275338 $400.00 PW CLEANING-OCT

 1115PD01 275338 $560.00 PD CLEANING-OCT

$1,030.00Search Name TOLMAN, KIM

Search Name TOTAL ADMIN SERVICES CORP

002675E 10/27/2015 1015PPD03 10-23-2015 $185.18 10/23 DAYCARE FLEX CONTR

002675E 10/27/2015 1015PPD03 10-23-2015 $2,201.45 10/23 HSA FLEX CONTR

002675E 10/27/2015 1015PPD03 10-23-2015 $144.41 10/23 MED FLEX CONTR

$2,531.04Search Name TOTAL ADMIN SERVICES CORP

Search Name TOTAL CONTROL SYSTEMS INC

 1115PW01 7405 $31,692.00 REPAIRS-LS#3

$31,692.00Search Name TOTAL CONTROL SYSTEMS INC

Search Name TRAUT WELLS INC

 1115PW01 282233 $122.00 TESTING

 1115PW01 282236 $10,841.00 WELL 8 REPAIRS

 1115PW01 282525 $69.00 TESTING

$11,032.00Search Name TRAUT WELLS INC

Search Name US BANK (CREDIT CARD)

068084 10/26/2015 1015PPD03 7165 $208.04 AWWA CONF-BORDERS

068084 10/26/2015 1015PPD03 7165 $280.00 AWWA CONF-BORDERS

068084 10/26/2015 1015PPD03 7165 $144.78 FLASHLIGHTS-UTIL

068084 10/26/2015 1015PPD03 7165 $15.02 AWWA CONF-BORDERS

068084 10/26/2015 1015PPD03 7165 $214.93 FD #20 REHAB

$862.77Search Name US BANK (CREDIT CARD)

Search Name VELA STRATEGY LLC

 1115ADM01 1079 $2,500.00 GRANT WRITING SERV

$2,500.00Search Name VELA STRATEGY LLC

Search Name WALTERS, JACOB

 1115PD01 102815 $7.26 PIT TRNG EXP

$7.26Search Name WALTERS, JACOB

Search Name WEX BANK

002674E 10/23/2015 1015PPD03 42581241 $12.00 FUEL CARDS

$12.00Search Name WEX BANK

Search Name WHITNEY SENIOR CENTER

 1115ADM01 56041 $2,250.00 2015 CONTRIBUTION

$2,250.00Search Name WHITNEY SENIOR CENTER

Search Name XCEL ENERGY

 1115ADM01 476010514 $858.63 ELEC-PD

 1115ADM01 476010514 $952.54 ELEC-HALL

 1115ADM01 476010514 $361.21 TRAFFIC SIGNS/FLASH LIGHTS

 1115ADM01 476010514 $25.00 GAS-HALL

 1115ADM01 476010514 $471.43 ELEC-FD
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 1115ADM01 476010514 $32.48 GAS-FD

 1115ADM01 476010514 $62.46 CIVIL DEFENSE

 1115ADM01 476010514 $1,085.93 ELEC-MAINT

 1115ADM01 476010514 $3,448.97 LIFT STATIONS/FLOW METERS

 1115ADM01 476010514 $293.39 STREET LIGHTS

 1115ADM01 476010514 $197.35 GAS-PD

 1115ADM01 476010514 $27.31 ELEC-WELCOME SIGN

 1115ADM01 476010514 $229.89 SKATING RINKS

 1115ADM01 476010514 $69.09 PARKS

 1115ADM01 476010514 $46.02 DISTRIBUTION

 1115ADM01 476010514 $1,691.35 WELLS/PUMPS

 1115ADM01 476010514 $8,470.35 ELEC-PLANTS

 1115ADM01 476010514 $762.43 GAS-PLANT

 1115ADM01 476010514 $184.27 ELEC-PCRS READER BOARD

 1115ADM01 476010514 $143.44 GAS-MAINT

$19,413.54Search Name XCEL ENERGY

Search Name ZIEGLER INC.

 1115PW01 PC080447039 $436.32 REPAIRS-EQUIP

$436.32Search Name ZIEGLER INC.

Search Name ZWILLING, JASON

 1115PW01 102515 $275.00 STUMP GRINDING

$275.00Search Name ZWILLING, JASON

$872,201.20
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Adopted by the Sartell City Council this_______day of___________________, 2015

Mayor___________________________________Attest: Administrator________________________________

FUND Descr Dr/Cr Amt

GENERAL $289,556.27

YOUTH PROGRAMS $300.00

SPECIAL INITIATIVES $3,290.74

POLICE RESERVES $63.46

BEAUTIFICATION $786.58

FORFEITURE $100.00

LODGING TAX $2,908.90

SEWER CAPACITY $31,692.00

SALES TAX EXTENSION $595.00

REGIONAL PARK FUND $18,993.00

PUBLIC IMPROVEMENT REVOLVING $9,429.75

FD EQUIPMENT FUND $214.93

STREET FUND $1,372.50

PINECONE ROAD 2015 PROJECT $479,527.23

WATER FUND $26,002.79

SEWER FUND $4,515.82

STORMWATER FUND $2,852.23

$872,201.20



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Public Works 

 
Meeting Date:  

November 9, 2015 

 
Agenda Item No. 

    6f 
 
Agenda Section:  Consent 

 
Item:  Public Works Equipment 

 

RECOMMENDATION:  Approval of the sale and purchase of public works equipment. 

 

 

 

 

BACKGROUND:  The City acquired a 1991 Isuzu truck when you purchased the golf course 

property.  The Public Works Department has actually found that vehicle type very useful, but the 

model we own is getting more and more difficult to maintain in running order.  The Department 

requests approval to offer the vehicle for sale in the open bid process we use by putting vehicles 

out near the Police station and we would then like to acquire a similar but newer model used 

vehicle for $15,000 using the Public Works Equipment Fund.  This item is exempt from the 

bidding requirements due to the price, and so we would like to purchase from Ken Heim who has 

a vehicle available with NADA value of $15,050, so we know we are paying fair market value. 

 

 

 

 

BUDGET/FISCAL IMPACT:  While this was not a budgeted replacement, we have adjusted 

the Public Works Equipment fund future purchase priorities so that this change does cash flow 

within the equipment fund without budget impacts. 

 

 

 

 

ATTACHMENTS:  None 

 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the 

1991 Isuzu sale and the purchase of the used replacement vehicle.  If item is removed from 

Consent, separate motion is requested approving sale and subsequent purchase expenditure. 

 

 

  

 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Engineering/Administration 

 
Meeting Date:  
November 9, 2015 

 
Agenda Item No. 
    6h  

 
Agenda Section:  Consent  

 
Item: Safe Routes to School Re-Bid 

 
RECOMMENDATION: Recommendation to Re-Bid the 2nd Street S. Safe Routes to School 
project.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: Resolution 70-15 Rejecting all bids.  
 
BACKGROUND:  
Bids were opened on July 7th, 2015 and rejected by the council.   Only 1 bid was received and he 
bid was higher than the engineers estimate for this project. We are requesting authorization to 
rebid the project on January 6, 2016.  Construction would start in the spring of 2016.  
 
BUDGET/FISCAL IMPACT: The total estimated cost for this project including construction 
and engineering is $507,560.  The project is eligible for 80% federal funding with a 20% match 
by the City.  The estimated City match is $101,512.  The current funding for this project has a 
limit of $395,567.  If additional funding is not available to cover the 80% federal match the city 
cost would be $ 111,993.00. Final costs will be determined after bids are received and submitted 
to State Aid for review.   
 
ATTACHMENTS: Resolution No. ___-15 
 
COUNCIL ACTION REQUESTED:  Motion to approve Resolution No. ___-15 authorizing 
the Re-Bid of SP 220-591-004 Safe Routes to School Project.  
 
 

 

 



Council member_________________________introduced the following resolution and moved 
its adoption: 
 
 

RESOLUTION NO. ____-15 
 

ORDERING THE AD FOR RE-BID  
 

 
WHEREAS, the City Council passed Resolution 45-15 authorizing the ad for bid for SP220-591-
004 Safe Routes to School 2nd Street S project and; 
 
WHEREAS, the City Council received bids for the Safe Routes to School project on July 7, 2015 
and; 
 
WHEREAS, the City Council passed Resolution No. 70-15 rejecting all bids.  
 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Sartell, Minnesota as 
follows: 
 
1. The Council wishes to Re-Bid the previously approved plans and specifications for SP 220-
591-004 2nd Street S Safe Routes to School improvements from Pinecone Road to 4th Avenue 
S. 
 
2. WSB & Associates, Inc. shall prepare and cause to be inserted in the official paper (and in 
the Finance and Commerce) an advertisement for bids upon the making of such improvement 
under such approved plans and specifications. The advertisement shall be published for a 
minimum of 2 weeks, shall specify the work to be done, shall state that bids will be received by 
the clerk until 2:00 p.m. on Wednesday, January 6, 2016, at which time they will be publicly opened 
in the council chambers of Sartell City Hall by representatives of the City and Engineer, will then be 
tabulated, and will be considered by the council at 7:00 p.m. on Monday, January 25, 2016, in the 
council chambers of  the City of Sartell. Any bidder whose responsibility is questioned during 
consideration of the bid will be given an opportunity to address the council on the issue of 
responsibility. No bids will be considered unless sealed and filed with the clerk and 
accompanied by a cash deposit, cashier's check, bid bond or certified check payable to the clerk 
for five (5) percent of the amount of such bid. 
 
The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following voted 
in favor thereof:  
 
And the following voted against the same: 
 
 Whereupon said resolution was declared duly passed and adopted this 9th day of 
November, 2015 
 
 
                                                                            Mayor  ________________________________ 
ATTEST: 
 
________________________________    
City Administrator - Clerk 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Engineering/Administration 

 
Meeting Date:  
November 9, 2015 

 
Agenda Item No. 
    6i 

 
Agenda Section:  Consent  

 
Item: Pinecone Road Phase 2 Change Order No.1 

 
RECOMMENDATION: Recommendation to approve Change Order No. 1.   
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None  
 
BACKGROUND:  
A bid item for cross walk pavement markings was not included in the original bid by mistake.  
The markings are necessary and have been completed at this time.   
 
Lane marking on Scout Drive and Heritage Drive are not required, but at this time we feel they 
would be beneficial in directing traffic.  Some of the roundabouts in the city have the lane 
markings and some do not.  Due to anticipated higher volumes on these roads we are 
recommending that the markings be added.  
 
The plan originally called for seeding all disturbed area.  The majority of the disturbed areas are 
not irrigated and therefore we are recommending that all areas be hydroseeded.  We feel this will 
give us as good of and end product at a reduced cost.  Any area that needs re-seeding in the 
spring will be completed as part of the contract.   We are waiting for a unit price from the 
contractor for this work.   The deletion of the Sod from the project will reduce the project cost by 
approximately $20,000.   A second change order will be required to eliminate the sod and add 
the hydroseeding. I may have these prices by the council meeting and can present a modified 
change order at that time.  
 
BUDGET/FISCAL IMPACT:  
 
Increase in Contract Price of $15,697.60 
 
ATTACHMENTS: Change Order No. 1 Pinecone Road Phase 2 (Scout and Heritage Drive) 
 
COUNCIL ACTION REQUESTED:  Motion to approve Change Order No. 1 in the amount of 
$15,697.60 



K:\02174-570\Admin\Construction Admin\Pinecone - Roundabouts - Spec 2\Change Orders\Change Order No. 1 DRAFT

Design By: SG
WSB Project: Pinecone Road Phase 2 Improvements -Heritage and Scout Drive Checked By: MJN
Project Location: Sartell Date: 10/28/2015
WSB Project No: 02174-57

432 SQ FT are required for Heritage Ave and 216 SF are required at Scout Drive.  Additional lane markings were added to the
approach legs on Scout and Heritage Dr.  These markings are not required, but will aid travelers in understanding the
rounabout lane assignments.  I

The following items are added to the contract: 
Line Item Unit Estimated Estimated
No. Number Description Unit Price Quantity Cost
1 2582.501 PVMT MSSG (LT-RT-THRU ARROW) POLY PREF -GR IN EACH $1,300.00 4 $5,200.00

2 2582.503 CROSS WALK MARKING - POLY PREFORM - GR IN SF $16.20 648 $10,497.60

Net Increase contract Cost = $15,697.60

Signed:  Date: 11/5/2015
City Engineer

Signed: Date: 11/5/2015
JR Ferche Companies

CHANGE ORDER NO. 1

The following change order includes pavement markings that were not included in the original bid and are necessary to complete the project.



SARTELL        AGENDA 

CITY COUNCIL    COVER SHEET 
Originating Department 

Administration 

Meeting Date 

November 9, 2015 

Agenda Item No. 

7a 
 

Agenda Section 

Public Hearings 

Item 

Public Hearing – Fees and Capital Plans 

 

 
BACKGROUND:   

At your regular meeting this evening, the Council is holding a public hearing on your proposed Fee 

Schedule and the Capital Improvement section of your Financial Management Plan update.  You will take 

public testimony at the public hearing, but you are not asked to take final action on either item at this 

meeting.  In reviewing the Capital Improvement Plan, the Council is statutorily required to consider these 

issues: 

 The condition of the City’s existing infrastructure, including the projected need for repair or 

replacement;  

 The likely demand for the improvement; 

 The estimated cost of the improvement;  

 The available public resources; 

 The level of overlapping debt in the city; 

 The relative benefits and costs of alternative uses of the funds; 

 Operating costs of the proposed improvements; and 

 Alternatives for providing services most efficiently through shared facilities with other cities or 

local government units. 

 

Fee Schedule Issues 

You will recall we are changing our due dates for dog licenses to March 1st so the front office workload is 

spread more equally throughout the year.  To do that, we are reducing the license fees that will be due on 

June 1, 2016 because they will only cover a partial year to February 29, 2017.  Then your 2017 fee 

schedule will put them back to prior full year rates and the licensing year will run for one full year. 

We also include the fireworks display fees as you worked out through the Mulligan’s special permit 

during 2015.  That worked well and we would like to implement it in your fee schedule for 2016.  We 

added a picnic table delivery fee so when the City tables are loaned out for events in the off-season (they 

are used in our parks and not available for non-City events during summer season), we can cover our 

costs.  We are proposing water/sewer increases at 4% and step increases to the stormwater utility fees 

following the City’s Financial Management Plan needs, and we are proposing 3% increases to SAC and 

WAC in accordance with the City’s Financial Management Plan.  



Financial Management Plan 

Your 2016 financial plan update was included with October 12th council packets and can be viewed 

publicly online in those materials on the City’s website.  As discussed at that meeting, we will wait until 

the Heritage/LeSauk City share of costs is more finally determined in order to further refine date specific 

prioritization of 27th Street North, 23rd Street South, etc.  We also will change this plan to reflect the Isuzu 

replacement if that gets consent agenda approval tonight. 

 

BUDGET/FISCAL IMPACT:  No impact on 2016 budget – plans are as projected in Financial 

Management Plan. 

  

ATTACHMENTS: 

1. 2016 draft fee schedule 

 

COUNCIL ACTION REQUESTED:  Public hearing and discussion only – no action requested this 

evening.   

 



CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

ADMINISTRATIVE

Photocopies (first 100 pages) $.25/page $.25/page

Photocopies (after 100 pages) $.15/page $.15/page PLUS $16/hour

Data Retrieval for public data requests Salary & benefit costs of 

lowest cost employee 

able to do the data 

retrieval

Salary & benefit costs of 

lowest cost employee able 

to do the data retrieval

Municipal election filing fee $5 $5

Fax Machine Usage $1 per page $1 per page For non-City of Sartell government faxes

Returned check $30 $30

Council Meeting DVD $5 $5

Notary Fee - per document $1 $1

Turf Grass & Vegetation Maint Fine $50 $50 per lot penalty if not paid w/in 30 days
Pinecone Road Sign Rental - top sign panel - 

announcements

$7 $7 Community events, subject to City approval; 

price per day, plus tax

       Plus set up/admin fee $10 $10 administrative fee, plus tax

Pinecone Road Sign Rental - bottom sign panel - 

advertisements

$2,400/year                   

$1,500/6 mos             

$900/3 mos               

$350/1 mo            

$100/week

$2,400/year                   

$1,500/6 mos             

$900/3 mos               

$350/1 mo            

$100/week

Plus tax; all signs subject to City approval

       Plus set up/admin fee $50 set up; $15 per 

change

$50 set up; $15 per 

change

Plus tax

Electrical Affidavit Books $25  pickup;+postage to 

ship

$25  pickup;+postage to 

ship

1 book

$50 pickup; + postage to 

ship

$50 pickup; + postage to 

ship

2 books

$75 pickup; + postage to 

ship

$75 pickup; + postage to 

ship

3 books

$100 pickup; + postage to 

ship

$100 pickup; + postage to 

ship

4 books
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CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

Special Assessment Search $15; $20 same day $15; $20 same day Written request required; per parcel

Municipal Subsidy Application $5,000 $5,000 Deposit, plus actual costs

ANIMALS

Animal Dog License - 4 mos. or older $30 $20 Current rabies vaccine - unspayed

Animal Dog License - 4 mos. or older $15 $10 Current rabies vaccine - spayed

Animal Dog License - purchased after June 1 $40 $30 Current rabies vaccine - unspayed

Animal Dog License - purchased after June 1 $25 $15 Current rabies vaccine - spayed

Duplicate animal dog license $5 $5

Impounding Fee - per licensed animal $50 + impound fees $50 + impound fees 1st offense/license year 6/1 - 5/31 

  or animal not requiring license $60 + impound fees $60 + impound fees 2nd offense/license year 6/1 - 5/31

$85 + impound fees $85 + impound fees 3rd offense/license year 6/1 - 5/31

Impounding Fee - per unlicensed dog or non-

resident animal *

$70 + impound fees $70 + impound fees 1st offense/license year 6/1 - 5/31 

  * must get dog license prior to release if City 

resident

$85 + impound fees $85 + impound fees 2nd offense/license year 6/1 - 5/31

$115 + impound fees $115 + impound fees 3rd offense/license year 6/1 - 5/31

Potentially Dangerous Dog License NEW $100 per year - in addition to dog license

Dangerous Dog License NEW $100 per year - in addition to dog license & 

potentially dangerous dog license

Kennel License grandfathered in - 3+ dogs over 4 

mos. of age *

$65 $65 Annual fee - each dog must also be 

separately licensed

  *each dog must be licensed $125 $125 4 dogs total - annual fee

$180 $180 5 or more dogs total - annual fee

CEMETERY

Cemetery Lot - resident $500 $500  

Cemetery Lot - non-resident $750 $750

Open & Close Grave (Summer Rates) Per contract + $100 Per contract + $100 Contract pricing subject to change

  Adult $600 $600 Includes $100 admin

  Infant (up to 3 feet) $375 $375 Includes $100 admin

  Cremation $375 $375 Includes $100 admin

Open & Close Grave (Winter Rates) Per contract + $100 Per contract + $100 Contract pricing subject to change
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CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

  Adult $725 $725 Includes $100 admin

  Infant (up to 3 feet) $500 $500 Includes $100 admin

  Cremation $500 $500 Includes $100 admin

Sunday or holiday burial surcharge $75 $75

Monument and Marker Foundations $50 $50

COMPOST

Sticker Fee - Sartell City residents $30 $30 first vehicle per household

$5 $5 each additional vehicle per household

Sticker Fee - Non-residents $60 $60 per vehicle; limited to residents of LeSauk 

Township and cities of St. Joseph, Sauk 

Rapids, Waite Park & St. Cloud
Replacement sticker fee (for lost or damaged 

compost permits - both resident and non-resident)

$5 $5

Sticker Fee - manufactured home park property 

owners

$100 $100 per Park per vehicle

DEVELOPMENT RELATED

Blasting Permit $250 $250 Plus engineering

State Surcharge Actual surcharge cost 

added to each permit

Actual surcharge cost 

added to each permit

Building Permit Fees $34 $34 $0 -$2,000

$57 $57 $2,001 - $10,000

$115 $115 $10,001 - $25,000

$0.006 $0.006 $25,001 - $50,000

$0.006 $0.006 $50,001 - $75,000

$0.006 $0.006 $75,001 - $100,000

$0.006 $0.006 $100,001 - $500,000

$0.006 $0.006 $500,001 - $1,000,000

$6,000 + $0.005 x value    

> $1 million

$6,000 + $0.005 x value    

> $1 million

$1,000,000+
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CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

Inspections - other than normal business hours $60 $60 per hour - 1 hr min

Inspections - other/miscellaneous/re-inspections $30 $30 per hour - 1 hr min

Building Plan Review Fee 65% of permit fee 65% of permit fee Comm/Ind/Multi-Family Only

25% of permit fee 25% of permit fee New Single Family Construction Only

50% of permit fee 50% of permit fee Other residential (additions, decks, etc)

25% of permit fee 25% of permit fee Residential - similar plans

House/Large Object Moving Permit Based upon valuation; 

$100 minimum

Based upon valuation; 

$100 minimum

Moves to/from City - applications at City Hall

$100 $100 Pass thru City only - apply at Police Dept

Demolition Permit $50 minimum $50 minimum Based upon same valuation as bldg permit

Land Disturbance Permit $50 $50 Single Family Residential (principal structure 

only)

$75 $75 Comm/Ind/Multi-Family/Development Sites

Shingle Replacement Permit $70 $70

Window Replacement Permit $70 $70

Door Replacement Permit $70 $70

Siding Replacement Permit $70 $70

Replacement Building Inspection Record Card Deck, roofing, siding, 

lower level finish, fence, 

etc card: $10                                            

Single family or larger 

projects: $20

Deck, roofing, siding, 

lower level finish, fence, 

etc card: $10                                            

Single family or larger 

projects: $20
Investigation Fee/Work without a permit Double Bldg Permit Fee Double Bldg Permit Fee Includes zoning, sign, LD permits

Temporary or Seasonal Structure $50 $50 per event or season

Plumbing Fees-per fixture $8.75 $8.75

Plumbing Fees-pump discharge $30 $30

Plumbing Fees-per inspection replace piping $30 $30

Plumbing Fees-water conditioner-residential $30 $30
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CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

Plumbing Fees-water conditioner-commercial $50 $50

Plumbing Fees-minimum $30 $30

Plumbing Fees - backflow preventer (rpz/pvb) $30 $30

Plumbing (Commercial) 2% x value; $50 minimum 2% x value; $50 minimum

Mechanical (Commercial) 2% x value; $50 minimum 2% x value; $50 minimum

Mechanical Fees-per furnace/air handler & 

ductwork

$48.50 $48.50 new installations-residential

Mechanical Fees-per appliance $30 $30 new installations-residential

Mechanical Fees- new gas piping $30 minimum; $11 each 

opening

$30 minimum; $11 each 

opening

residential

Mechanical Fees-minimum $30 $30 residential

Electrical Fees Per State fee schedule Per State fee schedule

Building Permit Refunds No refund of permit fees after construction 

work begins

50% of permit fees will be retained as a 

processing fee

No refund of plan review or land disturbance 

fees after plans have been reviewed

80% of plan review & land disturbance fees if 

plan review not completed

Refund must be requested before permit 

application expires (180 days)

Automatic Fire Extinguishing System Inspection 

Fee

2% of System Cost; $60 

min fee

2% of System Cost; $60 

min fee

Fire Alarm/Monitoring Installation Permit 2% of System Cost; $60 

min fee

2% of System Cost; $60 

min fee

Fire Suppression (Hood) Installation Permit 2% of System Cost; $60 

min fee

2% of System Cost; $60 

min fee
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Fee Schedule

Type 2015 Proposed 2016 Comments

Auto Extinguish, Fire Alarm & Fire Suppression 

(Hood) Plan Review Fee

65% of permit fee 65% of permit fee

Zoning Permit $40 $40

Lawn Irrigation System Permit $35 $35

Change of Use/Occupancy classification (when no 

construction being done)

$30 $30 per hour - 1 hr min

Driveway curb cut $25 $25 post infrastructure construction

Boat dock permit $30 $30 annual fee

Permanent Sign $80 $80 Building & Planning Staff Approval

Temp Signs 1-4 $200 $200

Temp Signs 5-10 $400 $400

Temp Signs 11-20 $800 $800

Temp Signs - each sign over 20 $50 $50

Temp Commercial Sign $175 $175

Community Events Sign $35 $35 Planning Staff Approval

Street sign - installed $120 $120 per sign

Confiscated sign recovery $15 $15 per sign

Water/Sewer Hookup Inspection - single family $50 $50 each inspection

Water/Sewer Hookup Inspection -

Comm/Indus/Institut/Multi-family

$100 $100 each inspection

Right of Way Management $20 $20 Annual Registration Fee

$35/hole plus $35 per 100 

lineal feet up to 400 feet; 

$25 per 100 feet beyond 

400

$35/hole plus $35 per 100 

lineal feet up to 400 feet; 

$25 per 100 feet beyond 

400

Excavation Permit

$50 base fee plus 5 cents 

per lineal foot for 

overhead work

$50 base fee plus 5 cents 

per lineal foot for 

overhead work

Obstruction Permit

$25 $25 Permit Extension

$20 plus $10 per day after $20 plus $10 per day after Delay Penalty Fee

Water Trunk Charge, attached Ex A sample $2,546 $2,546 Per acre - paid at time of final plat signing
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Fee Schedule

Type 2015 Proposed 2016 Comments

Sewer Trunk Charge, attached Ex A sample $2,546 $2,546 Per acre - paid at time of final plat signing

Storm Trunk Charge, attached Ex A sample $0.100 $0.100 Per square foot - single family residential

$0.134 $0.134 Per square foot - multi family residential

$0.201 $0.201 Per square foot - commercial/industrial

Park Dedication-Single Family 1,150 sq ft or $978 1,150 sq ft or $978 per unit: paid or dedicated at final plat

Park Dedication-Multiple Family 900 to 1,150 sq ft or $765 

to $978

900 to 1,150 sq ft or $765 

to $978

per unit, depending on on-site park amenities 

provided: paid or dedicated at site plan 

approval
Park Dedication - Commercial/Industrial 5% land or cash equiv 

$1.64 per sq ft

5% land or cash equiv 

$1.64 per sq ft

Cash or land - Council discretion: paid at final 

plat

Special Meeting of Council, Planning Comm or 

Park Board

$400 $400

Public Hearing Continuation requested by 

applicant

$100 $100

Wetland delineation review $400 base fee + $0.10 

per lineal foot of wetland 

boundary

$400 base fee + $0.10 per 

lineal foot of wetland 

boundary

$200 and lineal footage fee to engineer

Wetland Application (WCA Permit) $700 $700 $500 to engineer

Wetland No-Loss & Exemption Determination $300 $300 $200 to engineer

Wetland Banking Application $1,700 $1,700 $1,500 to engineer

EAW Review $1,500 $1,500 $1,200 to engineer

AUAR/EIS Review $1,500 $1,500 plus reimbursables, including engineering

Annexation Petition $450 $450 Plus State fees

Conditional Use Permit Application $425 $425 Includes recording fee

Interim Use Permit Application $425 $425 Includes recording fee

Land Use Plan/Map Amendment $775 $775
Site plan review for commercial and industrial sites 

less than 1 acre

$1,500 $1,500 $1,100 to engineer; each revision/resubmittal 

will require $1,000 addl fee ($800 to 

engineer)
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Type 2015 Proposed 2016 Comments

Site plan review for commercial and industrial sites 

of 1 to 5 acres

$2,000 $2,000 $1,500 to engineer; each revision/resubmittal 

will require $1,500 addl fee ($1,100 to 

engineer)
Site plan review for all residential projects (except 

single family detached) and all commercial and 

industrial sites larger than 5 acre site

$3,000 $3,000 $2,000 to engineer; each revision/resubmittal 

will require $2,000 addl fee ($1,400 to 

engineer)

Review Certificate of survey/Minor Subdivision $425 $425
Planning Commission Sketch Plan/Concept Plan 

review

$400 $400 $300 to engineer

New or Revised Grading or drainage plans review $500 base fee + $10 per 

lot

$500 base fee + $10 per 

lot

All fees to engineer

Residential Preliminary Plat Review - first 80 lots $800 + $35 per lot + $90 

County Fee

$800 + $35 per lot + $90 

County Fee

$400 to Engineer first 10 lots; $35 per lot 10-

80;

Residential Preliminary Plat Review - each addl lot 

over 80

$20 $20 per lot fee to Engineer

Comm/Ind Preliminary Plat Review - first 10 lots $800 + $200 per lot + $90 

County fee

$800 + $200 per lot + $90 

County fee

per lot fee to Engineer

Comm/Ind Preliminary Plat Review - each addl lot 

over 10

$50 $50 per lot fees to Engineer

Residential PUD/ESA preplat - first 80 lots $900 + $35 per lot $900 + $35 per lot Plus $90 County fee; $400 plus per lot fee to 

engineer

Residential PUD/ESA preplat - each lot over 80 $15 $15 per lot fee to Engineer

Comm/Ind PUD/ESA preplat - first 10 lots $900 + $200 per lot $900 + $200 per lot Plus $90 County fee; per lot fee to engineer

Comm/Ind PUD/ESA preplat - each lot over 10 $50 $50 per lot fee to Engineer

Final Plat $600 $600 $500 to engineer

Vacation Petition $525 $525 Includes County fees

Variance Petition $375 $375 Includes County fees

Zoning Change $775 $775
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Fee Schedule

Type 2015 Proposed 2016 Comments

FIRE DEPARTMENT

Sale of consumer fireworks - inside a building $100 Annual

Sale of consumer fireworks - outside a bldg $350 Annual

Pyrotechnic Displays - seasonal NEW $250 plus FD equip 

itemized below

Plus fire dept standby fees; May 1st through 

October 31st

Pyrotechnic Displays - single event $150 plus FD equip 

itemized below

$150 plus FD equip 

itemized below

Plus fire dept standby fees

Fire Safe House $25 $25 per rental - Mutual Aid members

$150 $150 per rental - non Mutual Aid members

Engine pumper/ladder $350 per hour $350 per hour Includes 4 firefighters

Tenders/tanker $250 per hour $250 per hour Includes 2 firefighters

Air Van/cube $300 per hour $300 per hour Includes 4 firefighters

Rescue squad/truck $250 per hour $250 per hour Includes 3 firefighters

Brush rig/All terrain 6x6 $200 per hour $200 per hour Includes 2 firefighters

Brush rig/boat $225 per hour $225 per hour Includes 2-3 firefighters

Brush rig $175 per hour $175 per hour Includes 2 firefighters

Fire Lock Boxes $175 surf mount; $205 

recess

$175 surf mount; $205 

recess

Fire Watch $100/hr $100/hr 2 hour minimum; owner given 45 min to have 

rep on site

Flammable Fluids $184 $184 per site - bulk

$106 $106 gas stations dispensing

$45 $45 miscellaneous

High Piled Storage $50 $50 Over 500 square feet

Hood/grease duct cleaning $50 $50

Tanks - removal or installation $50 + 65% plan review $50 + 65% plan review

Natural Resource Mgmt Burn Permit $30 $30 1 to 5 acres

$50 $50 Over 5 acres

Tents/Temp Membrane Structures $50 $50 per Fire Code

Daycare/Foster - other State Inspec $50 $50

Repetitive False Alarms $350 $350 More than 3 in calendar year
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Fee Schedule

Type 2015 Proposed 2016 Comments

LICENSES

Billiard & pool table $15 per location plus $15 

per table

$15 per location plus $15 

per table

Annual fee

Cigarettes $225 $225 per year

Contractors- commercial $60 $60 Cert of insurance & $25,000 bond or copy of 

HVAC $60 $60 Cert of insurance & $25,000 bond or copy of 

Sign Installers $60 $60 Cert of insurance & $25,000 bond or copy of 

Home Occupations- first year $125 $125 Need Permit from Zoning Administrator

Home Occupations- renewal $80 $80

Junk Dealer $1,000 $1,000 $2,000 bond

Plumber's License Verification Fee $10 $10

Mechanical amusement devices - per machine $15 per location plus $15 

per machine

$15 per location plus $15 

per machine

Annual fee

Refuse hauler license - first vehicle $400 $400 Cert. Of Insur.-liability & wkrs comp

   Each additional vehicle $200 $200

Transient Merchant $80 $80 per day

Transient Merchant - non profit $10 $10 per day

Transient Merchant background check $15 $15 per name

Body Art Establishment License Investigation Fee In state: $250 + $50 per 

person requiring 

background up to $500            

Out State: $5,000

In state: $250 + $50 per 

person requiring 

background up to $500            

Out State: $5,000

On initial application only

Body Art Establishment License $250 $250 Prorated to quarters - no refunds

Excavator's License $125 $125 $5,000 bond; cert. of insur; per year; no 

additional ROW annual registration fee 

required

LIQUOR  - INTOXICATING Prorated to quarters - no refunds

Investigation Fee In state: $250 + $50 per 

person requiring 

background up to $500            

Out State: $5,000

In state: $250 + $50 per 

person requiring 

background up to $500            

Out State: $5,000

On initial application only
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On Sale $3,000 $3,000 Copy of liquor liability policy

Off Sale $150 $150 Copy of liquor liability policy

Club On Sale < 200 members $300 $300 Copy of liquor liability policy

                             201 - 500 members $500 $500 Copy of liquor liability policy

                             501 - 1,000 members $650 $650 Copy of liquor liability policy

                             1,001 - 2,000 members $800 $800 Copy of liquor liability policy

                             2,001 - 4,000 members $1,000 $1,000 Copy of liquor liability policy

                             4,001 - 6,000 members $2,000 $2,000 Copy of liquor liability policy

                             6,001 + members $3,000 $3,000 Copy of liquor liability policy

2 AM Closing $0 $0 In combination w/base license

Temporary (clubs & non-profits) $20 $20 Copy of liquor liability policy

Consumption & Display $300 $300 Copy of liquor liability policy

Outdoor/Patio License $0 $0 In combination w/base license & CUP

Sunday On Sale $200 $200 Copy of liquor liability policy

LIQUOR  - WINE&BEER Prorated to quarters - no refunds

On Sale - 3.2 Beer $150 $150 Copy of liquor liability policy

Off Sale - 3.2 Beer $65 $65 Copy of liquor liability policy

Temporary 3.2 On Sale - per day $20 $20 Copy of liquor liability policy

On Sale - Wine License $200 $200 Copy of liquor liability policy

MAPS

Base Map - large $25 $25

Base Map - 11 x 17 $10 $10

Zoning Map - large $50 $50

Zoning Map - 11 x 17 $10 $10

Land use plan map - large $50 $50

Land use plan map - 11 x 17 $10 $10

Copy of any above on a CD $5 $5

North Side Park Shelter - resident $30 $30 Rental form & liquor form (if applic.)

North Side Park Shelter - non resident $60 $60 Rental form & liquor form (if applic.)

PARKS/PAVILIONS - Rental Fees & Damage Deposits waived for Partner organizations under Agreement with the City
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Lions Park Gazebo - resident $25 $25 Per hour; Rental form & liquor form (if applic.)

Lions Park Gazebo - non resident $50 $50 Per hour; Rental form & liquor form (if applic.)

Watab Creek Park Shelter - resident $40 $40 Rental form & liquor form (if applic.)

Watab Creek Park Shelter - non resident $80 $80 Rental form & liquor form (if applic.)

Val Smith Park Shelter - resident $50 $50 Rental form & liquor form (if applic.)

Val Smith Park Shelter - non resident $100 $100 Rental form & liquor form (if applic.)

Pine Cone Regional Park Shelter resident - May 1 - 

Oct 31

$40 $40 Rental form & liquor form (if applic.)

Pine Cone Regional Park Shelter - non resident - 

May 1 - Oct 31

$80 $80 Rental form & liquor form (if applic.)

Rental Cancellation Fee $15 $15 Full rental forfeited unless 14 day prior

Damage Deposit $100 $100 required on all parks

POLICE
Photocopies (first 100 pages) $.25/page $.25/page

Photocopies (after 100 pages) $.15/page $.15/page PLUS $16/hour

Fax Machine Usage $1 per page $1 per page

VHS copies $25 $25 per copy

DVD/CD Copies $5 $5 per copy

Background Checks $15 $15 (per name - each check for non-rental 

licensed properties)

PBT Samples $10 $10

Fingerprinting $15 $15

Paper Service Fee $45 $45

Repetitive False Alarms $80 for 2nd; $155 for 3rd 

and subsequent

$80 for 2nd; $155 for 3rd 

and subsequent

within 1 year period

Impounded Vehicle Storage Fee $25 $25 per day

Firearms storage fee $2/day $2/day $500 maximum

Prohibited Parking $25 $25 Plus $5 late fee if not paid w/in 7 days

Parking on Wrong Side of Street $25 $25 Plus $5 late fee if not paid w/in 7 days
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Parking Violation - Fire Hydrant/Lane $25 $25 Plus $5 late fee if not paid w/in 7 days

Forfeiture processing administrative fee $65 $65

Winter Parking Violation $25 $25 Plus $5 late fee if not paid w/in 7 days

Parking Variance Permit $25 $25 Parking variance for up to 14 days

PUBLIC SAFETY

Extraordinary events/demand on public services 

and/or intentional false alarms or arson response

Case by Case Basis Case by Case Basis Charges to recipient of services for arson, 

intentional false alarms, or extended 

emergency response/response causing 

extraordinary costs to the City will be 

determined using the City's fee schedule 

rates for equipment and actual costs for 

personnel

Special Event Permit/Block Party $20 $20 Requires Council approval - add additional 

charges which may apply as itemized below

Special Event Services - licensed police officer $55/hour or actual cost on 

holidays

$55/hour or actual cost on 

holidays

2 hour min

Special Event Services - reserve officer $20/hour $20/hour 2 hour min; May be used in conjunction with 

licensed officer

Special Event Services - squad car $25 $25 Per event - In addition to officer fees

Noise Exemption $50 $50

Private Parking Lot Utilization w/liquor $25 $25

Pyrotechnic Displays See FD fees See FD fees

Street Closure- barricades $40 $40

No Parking Signs $25 $25 Required for all road races

Parade/Race on Street $50 $50

SPECIAL EVENTS - WAIVED FOR SUMMERFEST & APPLE DUATHLON; Street barricade & block party permit fees are waived for National 

Night Out provided PD approves street closure plans and applicant picks up barricades from PW Dept.
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PUBLIC WORKS

Dump truck (w/operator) $160 $160 per hour; 1 hour minimum

Tractor (w/operator) $160 $160 per hour; 1 hour minimum

Sweeper (w/operator) $170 $170 per hour; 1 hour minimum

Wheel Loader (w/operator) $160 $160 per hour; 1 hour minimum

Skid Loader (w/operator) $110 $110 per hour; 1 hour minimum

Riding mower/snowblower (w/operator) $95 $95 per hour; 1 hour minimum

Pickup Truck (w/operator) $95 $95 per hour; 1 hour minimum

Jetter (w/operator) $170 $170 per hour; 1 hour minimum

Vac machine (w/operator) $220 $220 per hour; 1 hour minimum

Tree Spade (w/operator) $160 $160 per hour; 1 hour minimum

Picnic Table Delivery Fee NEW $50 Per hour, per City staff person; Only available 

in off season (Oct-March)

Additional Admin Fee $40 $40 add to equip rental for turf ordinance

Additional Personnel Fee to increase above 1 $50 $50 per hour additional to all above

RENTAL DWELLINGS

License fee - First Unit $102 $102

License fee - Each additional unit $51 $51

License fee - First Unit - crime free unit $26 $26

License fee - Each addl unit - crime free units $12 $12

Additional Inspections $75 $75 per inspection: license fee covers bi-annual 

inspection and one re-inspection only

UTILITY SERVICE FEES

Sanitary Sewer Service Rates:

Service Charge

Residential & churches, convents, elem & high 

schools, mobile homes, nursing homes & nursing 

apartments

$4.13 per 100 cubic feet $4.29 per 100 cubic feet Based upon bi-monthly water usage except 

months of June-Sept based upon winter 

water use per City ordinance
Residential $46 $46 Bi-monthly flat sewer rate where un-metered
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Commercial $4.13 per 100 cubic feet $4.29 per 100 cubic feet Volume calculated as 100% of the current bi-

monthly water usage

Large industrial - Dezurik, Verso, Grede $4.13 per 100 cubic feet $4.29 per 100 cubic feet Volume calculated at 100% of sewage 

discharge into system

Excess Sewer Strength beyond domestic strength actual actual per charge from treating agency

Sewer Availability Charge (SAC) $2,732 $2,814 per unit; see minimums below; year end 

permits & plan review must be paid w/in 30 

days of permit approval to lock rates

Water Service Rates:

Service Charge $13.80 $14.34 Minimum charge - first 600 c.f.

$2.30 per 100 cubic feet $2.39 per 100 cubic feet above 600 c.f.

Service Charge - seniors 65 + old; only for pre-

2009 accounts which were  grandfathered in

$6.90 $7.17 Minimum charge for pre-2009 

grandfathered in only - first 600 c.f.; over 

600 c.f. at same rates as above

Construction water turn-on fee $20 $20

Delinquent payment fee $10 or 10% $10 or 10% of past-due balance: higher of the two

Red Tag fee $10 $10 Charged if property red tagged for late 

payment - in addition to initial delinquent 

payment fee of $10 or 10%
Water turn on after shut-off for non-payment $50 $50

Water turn on after shut-off for non-payment: after 

hours

$70 $70

Requested water turn-on/off $15 $15

Requested water turn-on/off: after hours $50/hour $50/hour Two hour minimum charge

Water tap in $175 $175
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Water Availability Charge (WAC) $3,395 $3,497 per unit; see minimums below; plus State 

sales tax; year end permits & plan review 

must be paid w/in 30 days of permit approval 

to lock rates
Water Meter Charge actual cost of meter actual cost of meter

Meter Access Charge $25 $25 Charged monthly until City can access meter

Unauthorized hydrant access $500 $500

Hydrant Permit $30 $30

Safe Water Act $6.36 $6.36 Once per year State charge

Storm Sewer Utility Rates:

Storm Utility - Single Family Res $13.00 $13.50 4 units or less; per account per billing

Storm Utility - Commercial/Multi/Other $30.00 $31.00 5 or more resid/all C/I; per account per bi-

monthly billing
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CITY OF SARTELL

Fee Schedule

Type 2015 Proposed 2016 Comments

Exhibit A

Sample Trunk Charge Calculations 

Sample Parcel:

Total Parcel Area

Dedicated Right of Way

Delineated Wetlands

Existing Water Body easement (ditch, pond, etc.)

Trunk Sanitary Sewer Charges:

20.0 AC x $ Current Rate  =  Trunk Sanitary Sewer Charge*

Trunk Water Main Charges:

20.0 AC x $ Current Rate  =  Trunk Water Main Charge*

Trunk Storm Sewer Charges:

(20.0 AC – 4.0 AC – 1.5 AC – 0.50 AC) x $ Current Rate  =  Trunk Storm Sewer Charge*

*If over-sizing of the lateral utility lines is required 

of the Developer, those costs are deducted from 

the trunk charges due.   Estimated costs of over-

sizing will be based upon the current project cost 

estimate, or by a reasonable estimate of the City 

Engineer.
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TO: MARY DEGIOVANNI, MAYOR AND CITY COUNCIL

FROM:          CHIEF HUGHES

SUBJECT: NOVEMBER 9 MTG - GENERAL INFORMATION/STATISTICS

DATE: NOVEMBER 4, 2015

CC: MEMO FILE

 This month all officers will conduct a mandatory night and inclement weather
handgun qualification as required by the MN POST Board.

 This month I will be attending the International Association of Emergency
Managers conference in Nevada along with several other emergency management
directors from the area. The city will be responsible for my salary and meals, but
the hotel, airfare and conference registration is being covered by grant funding.

 Our CSO continues to remain very busy and visible in the community. She is
currently working on rejuvenating our Neighborhood Watch program which has
been idle for many years because of the time commitment involved initially to get
a successful program up and running.

 The following is a synopsis for the reportable and non-reportable incidents for
September 2015.

 Reportable Incidents

 Assaults were at 4

 Burglaries were at 4

 Drug incidents were at 15

 Juvenile alcohol offenders were at 9

 Trespass/property damage were at 10

 Theft type incidents were at 43



2

 Non Reportable Incidents

 Alarm calls were at 18

 Ordinance violations were at 13

 Motorist/personal assists were at 23

 Personal assists were at 16

 Child placements were at 6

 Dog complaints/incidents were at 15

 Driving complaints were at 17

 Intoxicated persons were at 6

 Juvenile problems were at 13

 Medicals were at 56

 Property damage crashes were at 14

 Extra patrol requests were at 32

 Suicide threats/attempts were at 6

 Suspicious type activity calls were at 56

 Verbal disputes were at 9

 Warrants served were at 5

 Welfare checks were at 34
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SARTELL POLICE DEPARTMENT
MONTHLY ACTIVITY REPORT

SEPTEMBER 2015

REPORTABLE INCIDENTS

2013 2014 2015

A Assault 3 2 4
B Burglary 4 6 4
D Drugs 6 4 15
E Escape – Flight 0 2 0
F Arson – Negligent Fires 0 0 2
I Crime against Family 4 4 1
J DWI 3 4 0
L Criminal Sexual Conduct 3 0 1
M Miscellaneous 3 0 6

M3001 Juvenile Alcohol Offender 4 0 9
M3005 Juvenile Use of Tobacco 2 0 1
M5350 Juvenile Runaway 0 1 1

N Disturbing Peace/Privacy 3 3 2
P Trespass/Damage to Property 14 10 10
Q Stolen Property (Receiving/Concealing) 1 1 1
T Theft 28 16 28
U Theft Related 13 14 13
V Vehicle Theft Related 2 4 1 0
X Crime against Administration of Justice 1 3 1

TOTAL 94 74 100



2014 2015

911 HANG UP 9837 2 1
ADMINISTRATIVE CITATION 9099 0 1
ALARM - ACTUAL 9805 5 1
ALARM - FALSE 9807 12 17
ALCOHOL COMPLIANCE CHECKS 9906 0 15
ALL OTHER CITY ORDINANCES 9838 14 13
ALL OTHER MOVING VIOLATIONS 9000 4 4
ALL OTHER NON-MOVING VIOLATIONS 9200 1 3
ALL OTHER PARKING VIOLATIONS 9100 4 3
ANIMAL  COMPLAINTS (ALL OTHERS) 9564 0 2
ANIMALS FOUND 9312 0 1
ANIMALS LOST 9302 3 1
APPREHENSION AND DETENTION ORDER 9931 1 1
ASSAULT, NO ARREST 9994 2 1
ASSIST - MOTORIST ASSIST 9843 17 23
ASSIST - PERSONAL ASSIST 9732 18 16
ASSIST BENTON COUNTY 9882 2 3
ASSIST BUSINESS 9866 5 2
ASSIST HUMAN SERVICES 9889 5 8
ASSIST MELROSE PD 9862 0 1
ASSIST OTHER LAW ENFORCEMENT AGENCY 9878 4 2
ASSIST POPE COUNTY 9871 0 1
ASSIST SAUK RAPIDS PD 9875 9 16
ASSIST ST CLOUD PD 9859 5 6
ASSIST STATE PATROL 9860 0 2
ASSIST STEARNS COUNTY 9863 5 13
ASSIST WAITE PARK PD 9877 0 1
ATV - ALL OTHER VIOLATIONS 9578 1 0
ATV - OPERATE ON ROADWAY 9576 1 0
BACKGROUND CHECKS 9858 39 36
BURNING VIOLATION 9824 2 0
CAR/ANIMAL ACCIDENT 9411 0 1
CARELESS DRIVING/RECKLESS DRIVING 9002 0 1
CHILD CUSTODY 9992 5 3
CHILD PLACEMENT 9881 6 6
CITIZEN CONTACT 9897 3 8

SARTELL POLICE DEPARTMENT
MONTHLY ACTIVITY REPORT

SEPTEMBER 2015

NON REPORTABLE INCIDENTS

September 2015 Activity Report 1



CIVIL MATTER 9831 2 5
CONTROLLED ACCESS 9010 2 0
COURT - OFF DUTY 9914 3 2
COURT - ON DUTY 9913 0 2
DECEASED PERSON - BODY FOUND 9720 0 1
DISPLAY/POSSESS REVOKED PLATES 9097 0 1
DOG - AT LARGE 9566 5 4
DOG - BARKING 9565 3 3
DOG BITES 9561 0 1
DOG COMPLAINTS 9562 6 5
DOG IMPOUNDS 9563 1 2
DOMESTIC, NO CRIME COMMITTED 9993 4 3
DRIVING AFTER REVOCATION 9201 5 10
DRIVING AFTER SUSPENSION 9207 4 9
DRIVING COMPLAINT 9839 33 17
DRUNKS - DETOX ADMITTANCE 9730 0 1
ESCORT 9854 4 0
EXPIRED DRIVER'S LICENSE OR INSTRUCTIONAL PERMIT 9220 1 0
EXPIRED REGISTRATION 9212 1 3
FAIL TO TRANSFER TITLE 9216 1 0
FIGHTS 9804 1 0
FINGERPRINT 9849 22 24
FIRE - MULTIPLE DWELLING 9602 0 1
FIREWORKS 9814 3 3
FOLLOW UP 9327 2 1
GUN - APPLICANT GUN PERMIT (PURCHASE) 9903 15 17
GUN - DISCHARGING WEAPON IN CITY 9821 0 1
GUN RELATED COMPLAINTS 9879 1 4
HARASSMENT 9801 6 3
HARASSMENT/RESTRAINING/OFP ORDERS 9929 1 1
HAZARDOUS CONDITIONS 9796 0 1
HIT AND RUN / PERSONAL INJURY / VEHICLE 9430 2 0
HIT AND RUN / PROPERTY DAMAGE VEHICLE 9450 4 2
ILLEGAL DUMPING 9996 4 1
INATTENTIVE DRIVING 9034 1 0
INTOXICATED PERSON 9844 3 6
JUVENILE CURFEW VIOLATION 9833 13 4
JUVENILE PROBLEM 9834 10 13
LITTERING 9813 1 4
MATTER OF INFORMATION 9970 17 31
MEDICAL CALL 9731 34 56
NEIGHBORHOOD DISPUTE 9991 4 0
NO INSURANCE 9210 7 4
NO PROOF OF INSURANCE 9021 8 7
NO VALID DRIVER'S LICENSE 9113 2 1
NOISE (NO VIOLATION) 9803 3 1
NOISE VIOLATION 9817 16 4
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OPEN BOTTLE - DRIVER 9001 0 1
OPEN DOOR AND/OR WINDOW 9900 0 1
PARK VIOLATION 9823 1 2
PERSON LOST - WELFARE CHECK 9301 0 1
PERSONAL INJURY VEHICLE ACCIDENT 9420 2 1
PERSONS FOUND 9311 2 3
PERSONS MISSING 9304 2 2
PREDATORY OFFENDER /REG/COMP CHK/CHANGE OF ADDRESS 9850 1 1
PROHIBITED PARKING 9101 1 0
PROPERTY DAMAGE VEHICLE ACCIDENT 9440 20 14
PROPERTY FOUND 9313 8 11
PROPERTY LOST 9303 1 6
PROWLERS AND WINDOW PEEPERS 9808 1 0
PSYCHIATRIC CASE 9740 6 2
PUBLIC HEALTH & SAFETY 9869 14 22
REQUEST FOR EXTRA PATROL 9998 32 32
RIGHT OF WAY 9008 1 0
ROAD HAZARD 9836 3 2
SCHOOL BUS STOP ARM VIOLATION 9014 2 5
SCHOOL GUARD VIOLATION 9019 0 1
SEARCH WARRANT 9928 0 1
SEIZED PROPERTY 9872 14 24
SERVICE TO OTHER DEPARTMENTS 9902 3 0
SNOWBIRD 9105 0 1
SOLICITOR REGISTRATION 9324 2 2
SPECIAL DETAIL 9829 16 7
SPEEDING 9004 21 36
STALLED VEHICLE 9840 1 1
STOP SIGN 9017 0 1
SUICIDE ATTEMPT 9710 1 2
SUICIDE THREAT 9705 7 4
SUSPICIOUS ACTIVITY 9826 18 18
SUSPICIOUS ITEM 9798 1 2
SUSPICIOUS MAIL/EMAIL 9797 1 0
SUSPICIOUS PERSON 9870 12 17
SUSPICIOUS SMELL 9799 3 1
SUSPICIOUS VEHICLE 9868 15 18
THREATS COMPLAINT, NO ARREST 9995 5 2
TOBACCO COMPLIANCE CHECKS 9912 0 14
TOWED VEHICLE 9841 16 15
TRAINING/MISCELLANEOUS 9857 0 1
TRANSPORT 9856 14 13
UNWANTED PERSON 9830 4 4
VERBAL DISPUTE 9845 7 9
VERBAL WARNING - ALL OTHERS 9045 41 66
VERBAL WARNING - HEADLAMP(S) 9047 15 5
VERBAL WARNING - SPEED 9043 38 52
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VERBAL WARNING - STOP SIGN 9044 4 6
WARNING TAG - EQUIPMENT VIOLATION 9031 0 1
WARNING TAG - NO DL IN POSSESSION 9197 0 1
WARNING TAG - OTHER NON MOVING VIOLATIONS 9185 1 0
WARNING TAG - SPEED 9023 0 1
WARRANT SERVED 9901 5 5
WARRANT/PAPER ATTEMPT 9999 3 9
WELFARE CHECK 9811 15 34

TOTAL 810 952

2013 2014 2015

TOTAL REPORTABLE FOR SEPTEMBER 94 74 100
TOTAL NON REPORTABLE FOR SEPTEMBER 817 810 952
TOTAL CODES FOR SEPTEMBER 911 884 1052

Prepared by Kelly Hanson

Approved by Jim Hughes
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 09/01/2015

09/30/2015

NumberComplaintDepartment

1 SPD
PHONE CALL 81021
STOLEN VEHICLE 11029
ACCIDENT 151050
ACCIDENT AMBULANCE ENROUTE 21053
INTOXICATED DRIVER 21056
INTOXICATED PERSON 41057
DEAD BODY 11072
911 HANGUP CALL 1911H
ABUSE AGAINST CHILD 1ABU
ADMINISTRATIVE ICR 24ADMIN
APPREHENSION & DETENTION ORDER 3ADORD
ATTEMPTED ENTRY 2AENTRY
ALARM 12AL
ALCOHOL COMPLIANCE CHECK 5ALCC
ALCOHOL MINOR CONSUMPTION 1ALMC
ALARM MEDICAL 8ALMED
ANIMAL COMPLAINT 4ANI
ARSON 2ARSON
SEXUAL ASSAULT 1ASEX
ASSAULT 3ASLT
AGENCY ASSIST 49ASSTA
BUSINESS ASSIST 1ASSTB
PERSONAL ASSIST 15ASSTP
BACKGROUND CHECK 36BACK
BIKE/ABANDONED 2BIKEA
BIKE/STOLEN 1BIKES
BURGLARY 1BURG
CITIZEN CONTACT 11CC
CIVIL MATTER 4CIVIL
CARBON MONOXIDE CALL WITH ILLNESS 1COILL
COURT 5COURT
CRIME PREVENTION 1CP
CAR SERVICE 1CS
CHILD CUSTODY DISPUTE 2CUSTODY
DISORDERLY CONDUCT 1DISOR
DOG COMPLAINT/BARKING 10DOG
DOMESTIC 4DOM
DOMESTIC IN PROGRESS 2DOMI
DOOR CHECK(S) 4DOORCHK
DRIVING COMPLAINT 14DRIVE
ILLEGAL DUMPING COMPLAINT 1DUMP
FIRE ALARM 4FIREAL
FOOT PATROL 3FPATROL
FOUND PROPERTY 7FPROP
FRAUD 6FRAUD
FOLLOW UP 10FUP
FIREWORKS COMPLAINT 2FWORKS
GAS LEAK 2GAS
GUN/PERSON WITH 1GUN
GUNSHOTS FIRED/HEARD 3GUNSH
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 09/01/2015

09/30/2015

NumberComplaintDepartment

51 SPD
HARASSMENT COMPLAINT 3HAR
HARASSMENT RESTRAINING ORDER 1HARRORD
HAZARD 12HAZ
HIT AND RUN 2HR
HUMAN SERVICES REFERRAL 9HSREFER
MATTER OF INFORMATION 27INFO
JUVENILE/LOST OR FOUND 1JUVL
JUVENILE PARTY 1JUVPAR
JUVENILE/PROBLEM WITH 10JUVP
JUVENILE/RUNAWAY 3JUVR
LOUD MUSIC 2LM
LOST PROPERTY 4LPROP
MAILBOX VANDALISM 1MAIL
MOTORIST ASSIST 19MA
MEDICAL EMERGENCY 46MED
ATTEND MEETING 10MEETING
NOISE COMPLAINT 3NOISE
NO PAY CUSTOMER 2NOPAY
NSF CHECK 1NSF
OPEN CONTAINER 1OPENC
OPEN DOOR 1OPEND
ORDINANCE VIOLATION 5ORD
OUT TO LUNCH 2OTL
24 HOUR PARKING VIOLATION 1PARK24
PARK PATROL 1PARKPAT
PARKING VIOLATION 5PARKV
GUN PERMIT 17PERG
PREDATORY OFFENDER CHANGE OF INFO 1POC
PROPERTY DAMAGE 3PRDAM
REPOSSESSED VEHICLE 1REPO
ROAD RAGE 1ROADRAGE
SCHOOL BUS/SCHOOL VIOLATION 5SBUS
SPECIAL DETAIL 7SD
SHOPLIFTER 4SHOP
SPEED TRAILER 4SPEEDTRL
STALKING 1STALKING
STALLED VEHICLE 6STALL
SUICIDE THREAT 2SUIC
SUSPICIOUS ACTIVITY 14SUSA
SUSPICIOUS ITEM 1SUSI
SUSPICIOUS PERSON 15SUSP
SUSPICIOUS VEHICLE 14SUSV
TEST RECORD 4TEST
THEFT 20THEFT
THEFT FROM VEHICLE 3THEFTV
THREATS COMPLAINT 1THREAT
TOBACCO COMPLIANCE CHECK 4TOBACC
TRAFFIC STOP 170TRAFFIC STOP
TRAINING 7TRAIN
TRANSPORT 1TRANS
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 09/01/2015

09/30/2015

NumberComplaintDepartment

101 SPD
TRESPASSING/TRESPASSER 2TRES
UNKNOWN - NO INFO AVAILABLE 2UNK
UNWANTED PERSON 1UNWAN
VAGRANCY 1VAGRANCY
VANDALISM 4VAND
VANDALISM TO VEHICLE 2VANDV
VERBAL DISPUTE 7VERB
VULNERABLE ADULT 1VULAD
WARRANT 7WARRANT
WELFARE CHECK 26WELF
EXTRA PATROL 22XPAT

858Group Total:

Report Total: 858

A call with multiple Departments assigned will be counted in the group total for each of these Departments, therefore such
calls will be counted more than once. For this reason, the total number of calls may not equal the sum of the group totals
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 PUBLIC WORKS DEPARTMENT  

MONTHLY REPORT 
 

November 9, 2015 
 
 
 

Streets 

 Pothole patching – Pothole patching continued on an as needed basis.  We are coming to a 
close on using spray patcher for pothole repairs for the season. 

 Ditch mowing – Ditch mowing continues along city streets. 

 Street sweeping – Street sweeping of main roads will continue until weather becomes to 
cold or snow falls. 

 Alley maintenance – Bladed gravel alley’s, this maintenance is done every spring and fall. 

 Population signs – Population signs have been updated to reflect current population. 

 Tree removal – Removed dead or hazard trees from Northside Park and cemetery. 
 
 

Parks: 

 Park shelters and irrigation lines – Park shelters and irrigation lines have been winterized. 

 Linear Park – Crews trimmed tall grass and brush along river bank in Linear Park. 

 Eagle Scout Project – Eagle Scout installed split rail fence in Central Park. 

 Fishing Pier m- Fishing pier located in Rotary Park was removed. 

 Athletic nets – All soccer, tennis and volleyball nets have been removed for the winter 
months. 

 Watab Park Art Projects – Employees continue work completing art project in Watab Park. 

 Central Park soccer fields – Cut and installed new sod in front of goals that wears down to 
topsoil with heavy play.  This will need to be done yearly. 

 
 
Water and Wastewater 

 Hydrant painting – Girl Scouts continue to paint hydrants north of 7th St.N. 

 Hydrant repairs – Hydrants found to be leaking during the leak survey are under repairs. 

 Watermain Flushing m- Flushing of watermains and pumping of hydrants has been 
completed. 
 

 
Compost site 

 Screening of compost. 

 Compost closing November 14th 
 
 
Professional Development: 

 Safety training (All employees) – Fire protection and PPE 
 
 
 



 
 
 
 
  engineering planning environmental construction 4140 Thielman Lane 

 Suite 204 
 St. Cloud, MN  56301 
 Tel:  320-252-4900    
      Fax: 320-252-3100 

 
St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
 wsbeng.com  
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Memorandum 
 

 
To: Mayor and Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: November 9, 2015 
 
Re: Monthly Update 
  
 WSB Project No.  2174-00 
 
 
Pinecone Road Phase 2 Improvements 
Scout Drive- The roundabout at Scout opened to traffic in both directions on Wednesday 
November 4th.  The seeding will be completed by Friday November 6th.  Due to the extremely 
long lead time to get street lighting the permanent street lighting will not be installed until the 
last week in November.  The intersection has functioned well with the remaining lights near the 
intersection, but I will be reviewing the lighting conditions before the council meeting and 
determining if we need temporary light for the few weeks until the permanent lighting can be 
installed.  
 
Heritage Drive – As of Wednesday Novermber 4th the only remaining work to be completed 
before opening to traffic in all directions is the median paving, signing and striping the roaway.  
The goal is to complete the medians and signing by Thursday evening and the striping by Friday 
November 6th weather permitting and opening to full access by the 6th.  The final street lighting 
will be not delivered until the 3rd week in November.  I think this intersection will be too dark to 
go without some temporary lighting.       
 
Safe Routes to School Project – The SRTS project on 2nd Street S from Pinecone Road to 4th 
Ave S was scheduled to  be rebid rebid on December 3, 2015 at 11:00 a.m. We have been in 
contact with many of the contractors that we would liketo bid this project and they are still very 
busy and would like us to delay the bid opening for a few more weeks to give them time to wrap 
up this years projects and take a break before thinking about next year’s work.   We will be 
rescheduling for a bid opening January 6, 2016.  I have included a resolution requesting 
authorization for the rebid on the consent agenda.   
 
4th Avenue Extension –  Below is a DRAFT timeline for completing the final design for this 
project to meet the desired bid date of early 2017.  I will be reviewing a design proposal with 
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staff in the coming week and will include it on the council agenda for the next meeting.  Because 
this project has federal funding the review time is much longer than normal and getting started 
this winter will allow sufficient time to meet the timeline below. 
 

Task Description 
 Target   
Date 

Authorization to Begin Final Design 11/23/2015 
Begin Geotechnical Study  11/30/2015 

Submit Plans to City for 60% Approval 2/22/2016 
Submit Plans to City for 95% Approval 5/9/2016 

Begin Private Utility Coordination 5/10/2016 
Submit Plans to City for Final Approval 7/11/2016 

Submit Plans for Wetland Replacement  Approval 7/11/2016 
Submit Plans to State Aid for Review 8/22/2016 

State Aid Authorization for Bids 11/28/2016 
City Authorization for Bids 12/5/2016 

Open Bids 1/12/2017 
Approval From State Aid to Award Bids 3/15/2017 

City Council Award Bids 3/27/2017 
Start Construction  5/1/2017 

 
 
East Side Reconstruction 
A reminder that the open house will be scheduled for Wednesday, November 18, 2015 from 5-7 
p.m. at City Hall.   
 
Since sending meeting notice to residents I have been called by two residents on 4th Ave NE near 
the very north end of the road.  The residents at 512 and 602 4th Ave NE have a backyard 
flooding problem that occurs during spring snow melt and during heavy rains.   This area was 
construted 1988 and does not have storm sewer.  The sewer and water do not require 
replacement at this time and the pavement on this segment of roadway is in the “Monitor” 
category, which means that it is not bad enough to resurface and not good enough to overlay and 
therefore was not included in the project.  Much of the runoff problem is from water that runs 
down the street and drains into what would be the future extensions of 6th Street NE to the east 
and west of 4th Ave. NE. Attached is a concept drawing showing the storm sewer improvements 
that would be required to solve the drainage problems.   The installation would require easements 
from the adjacent properties.  
 
 
 
Bernicks Arena Parking Lot:  
A Draft set of plans has been complete for the contruction of the Bernicks Arena parking lot. The 
plan requires filling into the floodplain.  I am meeting with the DNR on Friday November 6th to 
discuss stormwater treatment and floodplain impacts.  After this meeting I will have better 
direction on the permitting needed to complete this project.   
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I plan on attending the council meeting, however if you have any questions before the meeting 
please call me at 293-2989. 



4th Ave NE Drainage
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COMMUNITY CENTER INPUT 

 

Sartell Community Center - Amenity Input 
 

Open House – October 27th 

-50 People 

-Information Boards 

-Post it Comment Boards 

-56 post it note comments 

-Video of Community Center Site 

-Posted event on Facebook (4, 213 reach), website*, email list serve (500+) and media 

Virtual Open House* – October 27th- November 3rd 

-294 Input Forms Completed (50+ opened but no comments) 

-Information Slides 

-Open Ended Comments and Ranking Questions 

-956  Total Open Ended Comments 

-Posted on Facebook (2,680 reach), website*, media and email list serve (500+) 

 
*The website had 3,625 visitors from 10/27-11/4.  Of those, 1,707 page views were unique 

*The virtual open house was a digital version of the public open house,  using Survey Monkey as the platform to collect the 

qualitative information 
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Future Outdoor Amenities 

Summarized Responses:  
• Picnic areas 

• Trails and paved paths (snowshoe, ski) 

• Outdoor Pool 

• Area for outdoor skating (festival?) 

• Connect trails to city’s system 

• Handball courts (basketball, bocce) 

• Batting cages 

• Splash pad 

• Not a splash pad 

• No other comments 

• No more playgrounds 

• Amphitheater (grass) 

• Location for scouting events 

• Skate Park 

• Outdoor theater 

• Sports field dome 

• GRRL Branch 

• Love location near Lake Francis 

• Mini-golf 

• No more tennis courts 

• Concern over site location 

• More parking 

 

 

 

 

 

 

 



Other Outdoor Amenities 

Summarized Responses:  
• Walking Trails (year round activity) 

• Outdoor track 

• Very large playground area 

• Splash Pad 

• Skating rink 

• Amphitheater 

• Shade areas 

• Outdoor learning areas (demonstrations, 

meetings) 

• Archery range 

• Outdoor pool   Water slides  Full size 

• No other outdoor amenities 

• Volley ball sand courts 

• Batting cages 

• Horseshoe pit 

• Mini golf course 

• Shuffle board 

• Picnic areas 

• Archery Range 

 

 

 

 

 

 

 

• At this site – No (concern over location) 

• Outdoor butterfly garden 

• Community Garden 

• Water features (fountains, flowing water) 

• Lighted trails 

• Basketball Court (outside) 

• Outdoor grills 

• Trail exercise equipment 

• Tetherball 

• Sports Dome (soccer) 

• Frisbee golf 

• Increased parking areas 
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Outdoor Amenities 

 

Lake Francis Comments: 
• Is the site (Lake Francis) appropriate for an 

amphitheater?  Will there be concerts? 

• Is this a pond or a lake? What is the attraction? 

• Trail and other improvements after the 

Community Center 

• Water feature activities are unnecessary, 

interfere with habitats. 

• Minimize enhancements to Lake Francis 

• Like the kayaking on the lake. 

• Paddle boat rentals 

• Warming house 

• Beach 

• Looping ice track (maple grove) 

• Fishing pier (and fish) 

• Trails should separate bikers from walkers 

COMMUNITY CENTER INPUT 

 



Future Indoor Amenities 

Summarized Comments  
• Indoor pool, waterpark, 8 lane/diving area 

• More space for non-athletic activities( yoga, 

concerts, other art classes) 

• Additional display cases in hallways 

• Library (branch, full service, lending, other) 

(pick up/drop-off) 

• Library for children, not adults 

• No library needed, there are nearby libraries 

• Work with GRRL (this location, other location) 

(programming) 

• Gymnastics space/facility 

• Weight room  

• Batting cages 

• No other amenities needed 

• Need these (and more) recreational gyms 

• Vending machines 

• Coffee Shop (for and against) 

• High level climbing wall 

• Set up perfectly 

• Computers 

• Meeting rooms 

• Play area (similar to the mall) 

• Central location 
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Floor Plan and Materials 

• No indoor fire places 

• More female restrooms/stalls 

• Coffee shop and other concession area 

• Family area (Maple Grove Maze) 

• Racquetball courts 

• Art (outside/inside) 

• Exercise class space 

• Cut spaces to save money for separate Library 

(learning) 

• Doors to innovation stations (ease of loading) 

• Room for nursing mothers 

• Move closer to schools 
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Summarized Responses: Floor plan 
• Gymnastics space 

• No changes, Like it, looks amazing 

• Do not need gyms (as many),  

• Need more gym space (double the size) 

• Southside – GRRL Branch, 6,500 sf., multipurpose rooms 

• Indoor pool 

• Library / No Library 

• Space for indoor farmer’s market 

• Space for other (badminton, gaga pit, open gym) 

• Re-tractable bleachers on ends of courts/more space 

• Need more overall storage 

 



Site Plan and Materials 

Summarized Responses: Site Plan 
• Closer drop off area for seniors/other  

• Art (outside/inside) 

• Move to a different location (other, central, city 

hall) 

• Looks good, design is nice 

• Need more details on indoor/outdoor accessibility 

• Need additional parking 

• Need better layout for internal traffic 

• Need 2nd entrance/exit 

• Leave room for expansion 

• Move the site 

 

 

 

Summarized Responses: Materials 
• Need good acoustics 

• Burnished concrete/acid-stained concrete 

• Ceramic walls (instead of drywall) 

• Lots of windows and skylights for natural lighting 

• Floors should be wood.  Multi-purpose floors are 

bad to play on. 

• Should have it’s own look and not look like City 

Hall 

• Add Sabre blue color 

• Looks beautiful/looks nice 

• Natural light, warm colors and furnishings 

 

 

 

 

COMMUNITY CENTER INPUT 

 



Senior Center Space 

Summarized Responses: 
• Like upper and lower cabinets 

• Do we need the front info counter (senior center) 

• Like movable walls 

• Need more space 

• No changes 

• Large projector screen availability 

• Maybe change the name?  

• Is this open to all ages? Intergenerational use? 

• More storage space 

• Fireplace 

• Like the space, looks great 

• Don’t need this space  

 (duplication of Whitney) 

• Keep involving the seniors 

 

 

• Better coffee area 

• Less meeting space – more seating areas 

• Decrease area to allow for a full library 

• Long awaited asset 

• Why does this area have offices 

• We have more families than seniors 

• Central location 

• Should be smaller 

• Garden area 

• Keep access with learning center 

 

 

Community Center Input 



Innovation and Learning Center Space 

Summarized Responses: 
• Should not replace library, undermines library 

• Innovation stations wonderful idea – pottery, 

plastics, robotics 

• What is considered a clean lab space 

• Space should accommodate dirty 

crafts/innovations (no carpet) 

• Group meeting space 

• Wouldn’t use it/don’t need it/I use another library 

• No suggestions 

• Student hangout/activities 

• Expand it – more tables, couches, larger space 

• Should be a GRRL space (3,500-6,500 sf)/ or 

some other type of library 

• Media/technology – partner with Marco 

• Story time 

• Other location 

 

• Community Ed classes 

• Book Club meetings 

• Arts/crafts 

• Academic tutoring 

• Computer space/spaces for tele-work 

• Lounge area 

• Love the media center 

• Preschool space 

 

Community Center Input 



Multi-Purpose Meeting Rooms 

Summarized Responses: 
• What is the seating capacity/max? 

• Should be free for non-profits 

• Should be larger 

• Should be smaller (give excess sf to library)  

• Great spot for company meetings 

• Great for private parties 

• Used by tournament goers 

• Should not compete with local businesses for events 

(no need for catering space/kitchen) 

• Like this space 

• More windows(outside) should be moved to the 

south side of building 

• Projection/technology/media equipped 

• Like the moveable walls/maintain flexibility 

• Don’t need – schools have plenty of meeting rooms 

• Hardwood floors for wedding receptions/studio 

• Kitchen accommodate cooking classes 

• Access for concessions through the hall 

 

• No changes, love it. 

• Integrate more with learning center 

• Like high ceilings 

• Sound quality of walls  

• Have counters/cupboards along one of the walls 

• Need adequate chairs/tables and storage (out of 

view if not used) 

• Shades for all the windows  

 

Community Center Input 



Gym, Track, Locker Rooms and Kid Zone Areas 

Summarized Responses: 
Gym Space 

• Golf nets 

• Open gym 

• Space for gymnastics program/Equipment 

storage 

• Floors should be hardwood 

• Floors should be multi-purpose 

• Swing down nets/standards/cages 

• Don’t need the extra gyms (school provided) 

• Need more gyms (don’t downsize) 

• Ample spectator seating  

• Concerned about noise 

• Small form soccer/badminton 

 

Community Center Input 



Gym, Track, Locker Rooms and Kid Zone Areas 

Track 

• Material other than cement 

• Excellent idea 

• Why an elevator? 

• Will it be noisy and hot (because of the gyms) 

 

Other 

• Work out area (weights, cardio room) 

• It’s all fantastic 

• Sartell needs this 

• Indoor activity needed over library/media 

• No more fitness gyms – do not complete with 

private 

 

Kid Zone 

Too small (use the library space for larger Kid 

Zone) 

Enclose the room/equipment (safety, noise) 

Something similar to Maple Grove 

Easy access to multipurpose rooms (dual use) 

Equipment for small and bigger kids (10 years) 

 

Community Center Input 



Location, General Comments 

Location: 
• Should have been centrally located 

 -far away 

 -St. Cloud (and others) may use it 

 -go where the school is going 

 -hard to walk/bike, upgrade trails 

 -closer to schools 

 -new development going north? 

 -outside of school district 

• Are there tax implications on this site? 

• Library should be centrally located/City Hall 

• Beautiful site 

• Should be on Pinecone Road 

• Serve only Sartell (not surrounding communities) 

• Taxpayers should have been asked/voted on 

location 

 

General comments: 
• Building offers very little for families 

• Beautiful facility 

• Please do this/need this/Excited/wonderful 

addition to Sartell 

• Work with GRRL  

• Bernicks Arena needs City Help (financially) 

• Keep fees reasonable 

• Controversy over library should not hold this 

process up 

     -Libraries in close proximity 

     -Library(branch/other) would be great at this site 

• Outdoor pool 

 
 

 

Community Center Input 



Community Development Department Update 
November 2015 

Anita Rasmussen, AICP  
 
Comprehensive Plan Update 
The Planning Commission reviewed a revised timeline for the comprehensive plan 
completion and approval process. The tentative schedule is as follows: 

PUBLIC AND VIRTUAL OPEN HOUSE   - JANUARY 2016 

PLANNING COMMISSION PUBLIC HEARING – FEBRUARY 2016 

2
ND

 PUBLIC AND VIRTUAL OPEN HOUSE – FEBRUARY 2016 

CITY COUNCIL PUBLIC HEARING – MARCH 2016 
 
The Planning Commission is also reviewing standards related to solar panels 
(individual/non-commercial) and the stockpiling of materials on properties throughout the 
City. 
 
Ms4 Audit 
The MPCA Ms4 audit went extremely well with just a few recommended changes.  Nate 
Keller (CD Technician) did a wonderful job pulling together the extensive inventory or 
information requested by the MPCA.  
 
AIM Development 
No update 
 
Development Updates 
No update 
 
Sauk River Bridge Planning 
No update 
 















SUN MON TUE WED THU FRI SAT

1 2 3 4 5 6 7

8 9 1 0 1 1 1 2 1 3 1 4

1 5 1 6 1 7 1 8 1 9 2 0 2 1

2 2 2 3 2 4 2 5 2 6 2 7 2 8

2 9 3 0

November 2015
12:30 pm SSC Bd Mtg.
6:30  pm Planning Comm.

6 pm City Council Mtg. 11:30 am CHAMBER @
THE WATERS
CHURCH

VETERANS DAY CITY
HALL CLOSED

9 am  SALT Mtg. @ PD

5 pm APO Exec.  Bd.

THANKSGIVING
HOLIDAY—CITY
HALL CLOSED

City-Township Meeting
6:30 p.m. at LeSauk
Town Hall

7 am EDC Mtg.

4 pm MTC Bd Mtg.

6 pm CITY COUNCIL Special Council Meeting
at 5PM at City Hall

THANKSGIVNG
HOLIDAY—CITY
HALL CLOSED



SUN MON TUE WED THU FRI SAT

1 2 3 4 5

6 7 8 9 1 0 1 1 1 2

1 3 1 4 1 5 1 6 1 7 1 8 1 9

2 0 2 1 2 2 2 3 2 4 2 5 2 6

2 7 2 8 2 9 3 0 3 1

December 2015

11:30 CHAMBER @ THE
WATERS CHURCH12:30 PM SSC BD MTG.

6:30 PM JPC MEETING
5 pm APO Exec. Bd

6 P.M. Council  Meeting 4 PM MTC BD. MTG.
7 AM EDC MEETING

CHRISTMAS
HOLIDAY—CITY
HALL CLOSED

CHRISTMAS
HOLIDAY
CITY HALL CLOSED

Ken Heim Retirement Party
Westside Events Center
5-9 p.m.
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