
 

 

 
AGENDA 

SARTELL CITY COUNCIL 
Monday, September 14, 2015 

Sartell City Hall 
6:00 P.M. 

                   
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

a. Oath of Office – Police Officer Curtis Grosz 
b. Sartell Police Department Awards Presentation 
c. Laura Hood – Whitney Senior Center 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. August 24, 2015 - Special Meeting 
 
6. CONSENT AGENDA 

a. Building Permit Activity Report – Acceptance 
b. Inspections Activity Report – Acceptance 
c. Technology Report – Acceptance 
d. Fire Department Report - Acceptance 
e. Approval of voucher payments 
f. Acceptance of Donations 
g. Calling Public Hearing on Delinquent Accounts 
h. Setting Truth in Taxation hearing for 6:00 pm on Monday, December 14, 2015 
i. Adoption of Resolution Approving an application to conduct off-site gambling 
j. Calling Public Hearing on Fee Schedule Ordinance to add dangerous animal 
k. Approval of Stearns County Agreement 
l. Approval of Qwest Lease 
m. Calling Public Hearing on Vacation and Conditional Use Permit 
n. Approval of Firefighter Appointment 

 
7. PUBLIC HEARINGS 

a. Update on Community Development Block Grant Funding and Projects 
-  Related Action: Adoption of SCDP Program Income Plan 

 



 

 

8. OLD BUSINESS 
a. Preliminary Budget & Levy for 2016 
b. Community Center Planning 

 
9. NEW BUSINESS 

 
10. DEPARTMENT REPORTS 

a. Police Department 
- Monthly Report 

 
b. Public Works 
- Monthly Report  

 
c. City Engineer 
- Monthly Report 

 
d. Planning & Community Development Director 
- Monthly Report 

 
e. City Administrator  
 - Monthly Report 

 
11. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
12. ADJOURN   



August 24, 2015 
 

CITY COUNCIL MEETING 
MINUTES OF AUGUST 24, 2015 

Pursuant to due call and notice thereof, a meeting of the Sartell City Council was held on August 24, 

2015 at Sartell City Hall. Mayor Sarah Jane Nicoll called the meeting to order at 6:00 p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council members: Braig-Lindstrom, Hennes, and Lynch 
ABSENT:  Council member Peterson was absent due to military service 
ALSO PRESENT:  Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 

Brad Borders, Public Works Director 
Mike Nielson, Engineer 
Stan Weinberger, City Attorney 

 
AGENDA REVIEW AND ADOPTION   
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING THE AGENDA AS PRESENTED. THE MOTION CARRIED UNANIMOUSLY. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. August  10, 2015 – Regular Meeting  
   
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES          
APPROVING THE MINUTES AS PRESENTED.  THE MOTION CARRIED UNANIMOUSLY.     
 
The Council went into closed session and returned to the Council chambers at 7:08 p.m. 
 
CONSIDERATION OF SALE OF CITY OWNED LAND AT 632 RIVERSIDE AVE. S. 
The Council had discussed this property sale in closed session.  A MOTION WAS MADE BY COUNCIL 
MEMBER LYNCH AND SECONDED BY MEMBER HENNES ADOPTING RESOLUTION 72-2015, 
AUTHORIZING THE SALE OF 632 RIVERSIDE AVENUE SOUTH.   THE MOTION CARRIED WITH NICOLL, 
LYNCH AND HENNES IN FAVOR AND BRAIG LINDSTROM OPPOSED.  Administrator Degiovanni outlined 
that the Council action authorized the Mayor and Administrator to close on the sale of property for the 
sale price of $94,000, with buyers responsible for sewer and water extension and connection to serve 
the property, with a portion of the sewer line being publicly dedicated as a part of the City’s sewer main 
system. 
 
CONSIDERATION OF HANSEN LAND PURCHASE ADJACENT TO SAUK RIVER PARK 
The Mayor announced that the City Council had just met in closed session to discuss the possible 
purchase of the Hansen property to add to the Sauk River Regional Park.  No action is being taken by the 
Council at this time and the terms of a potential purchase agreement are still in negotiation. 
 
CONSIDERATION OF KOSHIOL LAND PURCHASE ADJACENT TO VAL SMITH PARK 
The Council had discussed this property purchase in closed session.  A MOTION WAS MADE BY COUNCIL 
MEMBER LYNCH AND SECONDED BY MEMBER HENNES ADOPTING RESOLUTION 73-2015, 
AUTHORIZING THE PURCHASE OF THE KOSHIOL PROPERTY.   THE MOTION CARRIED UNANIMOUSLY.  
Administrator Degiovanni outlined that the Council action authorized the Mayor and Administrator to 
close on the purchase of property to add to Val Smith Park for the purchase price of $5,000. 



August 24, 2015 
 

CONSENT AGENDA 
a. Approval of St. Francis Xavier Temp Liquor License 
b. Approval of Budgeted Leak Survey 
c. Approval of Stearns County Easement 
d. Approval of Stantec Proposal 
e. Approval of Xcel Undergrounding 
f. Approval of Fund Transfers 
g. Acceptance of Donations 

 
Council member Braig Lindstrom requested the removal of item E to be discussed separately. 
  
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY MEMBER LYNCH             
APPROVING CONSENT AGENDA ITEMS A THROUGH G, REMOVING ITEM E.   THE MOTION CARRIED 
UNANIMOUSLY.    
 
E – Approval of Xcel Undergrounding 
Council member Braig Lindstrom clarified the differences between this undergrounding project and the 
more expensive undergrounding retrofit work previously rejected by the Council for Pinecone Road. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG LINDSTROM AND SECONDED BY MEMBER 
HENNES APPROVING CONSENT AGENDA ITEM E.  THE MOTION CARRIED UNANIMOUSLY.    
 
ADJOURN 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER BRAIG LINDSTROM 
TO ADJOURN THE MEETING AT 7:14 P.M. THE MOTION CARRIED UNANIMOUSLY. 
  
  
       Minutes By 
 
       _________________________________ 
       Mary Degiovanni 
       City Administrator 
        
_______________________________ 
Sarah Jane Nicoll, Mayor 







I.T. Department Monthly Update

Submitted by Rebecca Wicklund

August 2015

I.T. and Technology

General: With the Windows 10 release at the end of July, I did a lot of testing on non-
essential computers.  Found that Windows 10 is quite stable and the upgrade
quite simple to accomplish with our system.  I have started loading it on staff
computers and will continue as staff requests the upgrade.

Also upgraded our server hard drives with the help of Shift Tech. We have
doubled our space on the server which should provide us enough space until
our next upgrade in 2018.

SeeClickFix
The August SeeClickFix monthly report is attached.



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between Aug 01, 2015 and Aug 31, 2015

20 issues were opened

6 issues were acknowledged

16 issues were closed

The average time to acknowledge was 6.0 days.

The average time to close was 2.4 days.

Public Safety Concern 7 1 5 0.3 2.1

Street Light Out 3 2 2 6.1 6.1

Other 2 2 2 11.1 5.8

High Grass/Weeds 2 0 2 0.0 0.4

Garbage Issues- Private
Property

1 1 1 1.0 1.0

Building without a
Permit

1 0 1 0.0 0.8

Dead Animal Collection 1 0 1 0.0 0.1

Park Issue/Maintenance 1 0 1 0.0 0.1

Sidewalk/Bike Path Issue 1 0 1 0.0 0.9

Parking Issue 1 0 0 0.0 0.0

Abandoned Items 0 0 0 0.0 0.0

Broken Glass 0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Fire Hydrant Issue 0 0 0 0.0 0.0

Garbage Issues - Public
Property

0 0 0 0.0 0.0

Graffiti 0 0 0 0.0 0.0

Aug 01, 2015 to Aug 31, 2015 1 of 2



GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Icy Road Condition 0 0 0 0.0 0.0

Illegal Signs 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Missing Street Sign 0 0 0 0.0 0.0

Noise Issues 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Request Street Signs 0 0 0 0.0 0.0

Sediment and Erosion
Control

0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Snow Plow Issue 0 0 0 0.0 0.0

Special Request 0 0 0 0.0 0.0

Street Cleaning Request 0 0 0 0.0 0.0

Street Light Stuck On 0 0 0 0.0 0.0

Street Repair 0 0 0 0.0 0.0

Traffic Signal Issue 0 0 0 0.0 0.0

Unoperable Vehicles on
Private Property

0 0 0 0.0 0.0

Zoning Issues 0 0 0 0.0 0.0

City boundary 20 6 16 6.0 2.4

Aug 01, 2015 to Aug 31, 2015 2 of 2













































RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 
 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation(s): 

 
$500.00 donation from the Brian Klinefelter Foundation for DARE 
 
$1,500 donation from the Cold Spring Fire & Rescue Relief Assn. for Reserve 
Officer Program  
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 14th DAY OF 
SEPTEMBER, 2015. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 
 
SEAL 
 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

September 14, 2015 

 
Agenda Item No. 

     6g 
 
Agenda Section:  Consent 

 
Item:  Delinquent Accounts 

 

 

RECOMMENDATION:  Call public hearing on delinquent accounts for September 28, 2015 at 

6:00 pm. 

 

 

 

PREVIOUS COUNCIL ACTION:  The City generally assesses delinquent accounts once or 

twice per year and they are then assessed on next year’s tax rolls in accordance with MN 

Statutes. 

 

 

BACKGROUND:  The City is sometimes unable to collect on delinquent accounts for things 

like administrative fines, utility services, or other City services billed to the customer and 

remaining unpaid.  We have very few of these items and we use the assessment process for those 

that remain unpaid.  We currently have 2 such accounts and some of those may be paid prior to 

final assessment. 

 

BUDGET/FISCAL IMPACT:  This is another tool that allows us to recover all City costs, so 

while it is very few accounts, it maintains our budget to the extent all fees are paid as billed.  

 

 

ATTACHMENTS:  Resolution Calling Hearing. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Resolution calling the hearing.  If item is removed from Consent, separate motion is requested 

approving the attached Resolution. 

 

 

 



Council member __________________ introduced the following resolution and moved its 

adoption: 

RESOLUTION NO. _______ 

CALLING HEARING ON 

DELINQUENT ACCOUNTS 

WHEREAS, the City Code provides for the City to certify delinquent accounts to the 

County Auditor for collection along with taxes; and 

WHEREAS, there are unpaid accounts owed to the City and, prior to certifying such 

accounts to the County for collection, the City desires to give affected property owners the 

opportunity to be heard on this matter. 

 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sartell, 

Minnesota, as follows: 

1. The Council will consider certifying delinquent accounts to the County Auditor 

for collection along with taxes. 

2. A hearing will be held on such proposed assessments on the 28th day of 

September, 2015, in the Council Chambers of the City Hall at 6:00 PM or as soon thereafter as 

possible, and the clerk shall give mailed notice of such hearing to affected property owners. 

 The motion for the adoption of the foregoing resolution was duly seconded by member 

__________________ and upon a vote being taken thereon, the following voted in favor thereof: 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted. 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 14th DAY OF SEPTEMBER, 2015. 

 

 

       _______________________________ 

       Mayor 

ATTEST: 

 

 

__________________________________ 

Administrator 

 

SEAL  

 

 











SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

September 14, 2015 

 
Agenda Item No. 

     6j 
 
Agenda Section:  Consent 

 
Item:  Calling Public Hearing 

RECOMMENDATION:  Staff recommends calling a public hearing on adding a $100 

dangerous dog license fee to your fee schedule. 

 

 

 

PREVIOUS COUNCIL ACTION:  The Council updated your Animal Control Ordinance and 

provisions for dangerous dog designations.   

 

 

 

BACKGROUND:  The Police Department recommends adding a $100 license fee (in addition 

to the regular animal license fee) for dangerous dogs to help cover the cost of the tag, fence sign, 

and administrative costs for dangerous dog designations. 

 

 

 

BUDGET/FISCAL IMPACT:  None 

 

 

 

 

ATTACHMENTS:  Public hearing notice and Ordinance draft. 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval calls for the public hearing; if 

item is pulled from consent, a separate motion is requested calling the public hearing. 

 

 

 

 

 



CITY OF SARTELL 

NOTICE OF PUBLIC HEARING 

 

ORDINANCE AMENDING FEE SCHEDULE TO ADD 

DANGEROUS DOG LICENSE FEE 

 

 

 

 NOTICE IS HEREBY GIVEN that the Sartell City Council will hold a public hearing 

in the council chambers on Monday, the 12th day of October, 2015, at 6:00 p.m., or as soon 

thereafter as the matter may be heard, to consider the adoption of an Ordinance Amending the 

City Fee Schedule to add a dangerous dog license fee. 

 

A copy of the proposed amending Ordinance is available for public inspection at the Sartell City 

Hall during regular business hours. 

 

All interested persons are invited to attend the hearing to voice their opinion.  Written comments 

will also be accepted until the date of the hearing. 

 

 

 

 

 

       Mary Degiovanni 

       City Administrator 

 

 

Publish:  September 18, 2015 
 



ORDINANCE NO. _____ 
AN ORDINANCE AMENDING THE CITY'S FEE SCHEDULE 

ORDINANCE 

 

The City Council of the City of Sartell ordains: 

 

Section 1.  That the City’s Fee Schedule Ordinance is hereby amended to add the following fee: 

 

POLICE   

Dangerous Dog Licensing (in addition to 
regular license fee) 

$100 

 

 

Section 2.  This ordinance shall be effective immediately upon its passage and publication. 

 

ADOPTED THIS 12th DAY OF OCTOBER, 2015 BY THE CITY COUNCIL OF THE 

CITY OF SARTELL. 

 

      _/s/___________ 

     MAYOR 

ATTEST: 

 

__/s/____________________ 

CITY ADMINISTRATOR 
 



SARTELL      AGENDA 
CITY COUNCIL  COVER SHEET 
Originating Department 
Planning and Engineering 
Department  

Meeting Date: 
September 14, 2015 

Agenda Item No. 
6k 
 

Agenda Section: 
Consent 

Item:  
Stearns County Agreement 

      

RECOMMENDATION:  
Approve agreement with Stearns County regarding the LeSauk Drive/Heritage Drive 
improvements. 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTION: 
After the review of the LeSauk Drive Transportation Study, the City Council approved 
the 5-legged roundabout design at Heritage and County Road 1 which also requires the 
extension of Evergreen Drive at the August 10th regular meeting. 
 
BACKGROUND: 
In order to efficiently engineer the improvements (and pre-engineering data gathering) 
and determine right of way needs for the Heritage Drive intersection/Evergreen Drive 
improvements, this agreement allows Stearns County to take the lead on the data 
gathering, engineering (via SRF Consulting) and right of way acquaisition.  The City will 
reimburse the County for those costs associated with the City’s portion of the project.   
 
BUDGET/FISCAL IMPACT: 
The City will be responsible for the half of the soil borings and the environmental review 
(Motors and More), along with any engineering costs associated with the 
reconstruction/extension of Evergreen Drive.  The City is also responsible for any right 
of way needed to accommodate the roundabout, and the extension of Evergreen Drive 
for which costs have not yet been determined.  The estimated City costs for the 
engineering are $59,183.00. 
 
ATTACHMENTS: 
Agreement 
 
COUNCIL ACTION REQUESTED: 
Consent agenda approval serves as approval of the agreement.  If the item is removed 
from Consent, separate motion is requested approving the agreement. 
 
 



   

  A G R E E M E N T 
 

 THIS AGREEMENT, made this  _____th day of _September, 2015 by and between the 

CITY OF SARTELL, MINNESOTA, a municipal corporation, party of the first part, hereinafter 

known as the CITY and the COUNTY OF STEARNS, MINNESOTA, a political subdivision of 

the State of Minnesota, party of the second part, hereinafter known as the COUNTY, 

WITNESSETH: 

 

 THIS AGREEMENT shall apply only to the engineering needed for the construction of the 

Heritage Drive 5-legged roundabout, the extension of Evergreen Drive (roadway and utilities), trail 

improvements along CSAH 1 and any stormwater ponds needed for the construction in the CITY 

of Sartell (PROJECT). 

 

 The City agrees to the following: 

 1) The COUNTY, through SRF Consulting, shall be the project engineer in charge of 

the PROJECT. 

 

 2) The CITY will reimburse the COUNTY for half the costs attributable to the 

needed soil tests per the County’s cost share policy.  

 

 3)  The CITY will reimburse the COUNTY for all costs attributable to a phase one 

ESA, preliminary design, final design, CADD files, plan sheets, quantities, 

specifications and estimates for the roadway, lighting, sidewalk and utilities 

needed for Evergreen Drive.   

 

 4) The CITY will reimburse the COUNTY for any survey work needed to facilitate 

the construction of Evergreen Drive,  

 

 5) The City will reimburse the COUNTY for all right of way acquisition costs 

associated with CSAH 1 improvements, Evergreen Drive and the Heritage Drive 

Roundabout, except that the COUNTY will provide county staff time for right of 

way acquisition at no costs to the CITY.  

 

 6) The CITY agrees to reimburse the COUNTY for all construction costs attributable 

to the reconstruction and connection of Evergreen Drive to the Heritage Drive 

roundabout and all construction costs outside of the outer curb lines/road edge of 

CSAH 1, and any local share of storm sewer cost as determined by MnDOT 

Hydraulics.   

 

 7) The CITY will reimburse the COUNTY for its portion of the design 

engineering costs associated with the CITY’s added improvements, currently 

estimated to be $59,183. 

 

 8) The CITY will provide its own construction inspection for utility 

replacement, and pay a proportionate share of the construction inspection costs for 



the construction of Evergreen Drive. 

 

   

 

 The COUNTY agrees to the following: 

 1) The COUNTY will provide all property owner coordination and communication 

including along the extension of Evergreen Drive, in consultation with the CITY.  

 

 2) The COUNTY will finance all construction costs related to the improvements to 

CSAH 1 from curb to curb, including all roundabout costs within the outer circular 

curb line and landscaping of the interior portion of the Heritage Drive Roundabout 

(in consultation and approval of design and materials with the CITY). 

 

 3) The COUNTY will provide construction inspection on the project, except that the 

CITY will inspect sewer and water replacement and pay a proportionate share of 

the construction inspection costs for Evergreen Drive. 

  

 

If any proposed costs are deemed mutually beneficial to both the CITY and the COUNTY, the 

costs shall be equally split between both parties. 

 

 

IN TESTIMONY WHEREOF, the COUNTY OF STEARNS, by the authority of the Board of 

Commissioners, and the CITY of Sartell, by authority of the City Council, have caused this 

agreement to be enacted, the day and year first written above, and their respective seals to be 

hereunto attached. 

 

 

IN PRESENCE OF:               COUNTY OF STEARNS 

      BY 

              

                                         Chair of Stearns County Board 

                              of Commissioners 

 

       ATTEST:      

                           Randy R. Schreifels 

                                                 Stearns County Auditor-Treasurer 

  

 

      CITY OF         Sartell                         

 

                               BY                                            

                                                          Mayor 

 

                                ATTEST:                                     

                                                          City Clerk          



 

























SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Fire Department 

 
Meeting Date:  

September 14, 2015 

 
Agenda Item No. 

    6n 
 
Agenda Section:  Consent 

 
Item:  Appointment of Firefighter 

 

 

RECOMMENDATION:  Approval of conditional appointment of Thomas Keehr as firefighter 

effective upon completion of pre-employment testing. 

 

 

 

BACKGROUND:  The Fire Department followed their hiring policies and interviewed 5 

candidates with a recommendation to the Council to conditionally appoint Thomas Keehr. 

 

 

 

BUDGET/FISCAL IMPACT:  None 

 

 

 

ATTACHMENTS:  None 

 

 

 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

conditional appointment.  If item is removed from Consent, separate motion is requested approving 

conditional appointment. 

 

 



SARTELL      AGENDA 
CITY COUNCIL  COVER SHEET 
Originating Department 
Administration and Planning 
Department  

Meeting Date: 
September 14, 2015 

Agenda Item No. 
7a 
 

Agenda Section: 
Public Hearing 

Item:  
Update on Community Development Block Grant 
Funding and Projects 

      

RECOMMENDATION:  
Approve the adoption of the Small Cities Development Program Income Plan 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTION: 
On January 27, 2014, the Council approved the application to act as the legal sponsor 
for a Small Cities Development Program grant.  The grant application was submitted 
(and subsequently awarded) on behalf of the City by the Central Minnesota Housing 
Partnership, who also administers the grant on behalf of the City. 
 
BACKGROUND: 
The Central Minnesota Housing Partnership (CMHP) will be providing an update to 
review the City’s current community development and housing projects under the 
awarded Small Cities Development Program Grant for home rehabilitation which serves 
the needs of very low and low-income person in Sartell.   
 
BUDGET/FISCAL IMPACT: 
NA 
 
ATTACHMENTS: 
SCDP Program Income Plan/City of Sartell 
 
COUNCIL ACTION REQUESTED: 
Adopt the Small Cities Development Program Income Plan for the City of Sartell. 
 
 
 
 
 
 
 
 



CITY OF SARTELL 

SCDP PROGRAM INCOME PLAN 

 

Deferred & forgivable loans from owner-occupied projects, may be satisfied on a pro-rated basis 

if property ownership is transferred during the term of a loan.  

 

The city will establish a process to receive loan payoffs (when applicable). The city shall 

establish separate accounts as the destination for program income and local funds respectively. 

Program income represents $35,000 or more collected in a federal fiscal year. Local funds 

represent funds of less than $35,000 collected. Funds will be used in the following manner: 

 

 Program income or local funds received during the grant period will be deposited in the 

designated account. Once the account balance reaches $2,500, funds will be made 

available for the financing of additional rehabilitation projects meeting SCDP 

requirements.  

 

 Any program income or local funds remaining after the grant period has expired, and all 

program income or local funds collected by the city thereafter, shall be used for a use 

consistent with the original SCDP application, contract and Program Income Plan. 

 

During the grant period, the city shall be responsible for maintaining their program income 

and/or local funds account. Upon request from CMHP, the city shall annually provide required 

program income and local funds information during the open grant award. During the open grant 

period, it will be the responsibility of the Central Minnesota Housing Partnership to submit the 

annual program income report as part of the full SCDP annual report to DEED.  

 

After the grant period is over, the city shall be responsible for maintaining their program income 

account and submitting the required annual program income report to DEED.  

 

 

 

 

















































































                                                     
 PUBLIC WORKS DEPARTMENT  

MONTHLY REPORT 
 

September 14, 2015 
 
 

Streets 

 Pothole patching – Pothole patching continues on an as needed basis. 

 Ditch mowing – Ditch mowing continues along city streets and foreclosure lots where 
needed. 

 Tree removal and trimming – dead and diseased trees on city property were removed 
along with trimming trees along city streets and alleys. 

 Benton Cty Rd 33 ditch cleaning – We teamed with Benton Cty. And Sauk Rapids in cleaning 
a portion of ditch along Benton Cty 33.  This section would flood over road during heavy 
rainstorms. 

 Yellow curb painting – Completed yellow curb painting throughout the city. 

 Special events – Delivered and helped set up for Cook out with Cops, National Night Out 
and Rock-n-Block. 

 Fall sweeping – Fall street sweeping will begin early September. 
 
 

Parks: 

 Trail maintenance –Crackfilling of approximately 80% of trails was completed. 

 Movies/Music in the Park – The final Music/Movie in the Park was held 
 
 

Water and Wastewater 

 Hydrant painting – A local Girl Scout troop has volunteered to help paint fire hydrants in 
the city. 

 Water service leak – Assisted contractor with repair of water service leak. 

 Sewer hook-up – Assisted contractor with hook-up of sewer on Edgewater Lane. 
 
 
Compost site 

 Began screening of compost. 
 
 
Professional Development: 

 Safety training (Public Works employees) – Topics were Lockout/Tagout and Confined 
Space Rescue. 

 
 
 



 

engineering planning environmental construction 4140 Thielman Lane 
Suite 204 
St. Cloud, MN  56301 
Tel:  320-252-4900 
Fax: 320-252-3100 

Memorandum 
 
 
 
To: Mayor and Council Members 

From: Mike Nielson, City Engineer 

Date: September 14, 2015 

Re: Monthly Update 
 

WSB Project No. 2174-00 
 
 
 
 
Pinecone Road Improvements 
Phase 1 – The roadway was opened to traffic last week Tuesday at approximately 2:30pm.  
Remaining work to be completed includes sprinkler repair and seeding as well as some general 
clean up.  The permanent lighting will be installed sometime in October.  Due to long delivery 
times for light poles.   
 
We have had some complaints regarding the white striping on the white concrete and will be 
evaluating whether to outline the striping in the roundabout with a black paint to make the white 
lines more visible.  Other concerns are being voiced about how to drive the dual lane portions of the 
roundabout.  We will be adding some information to the website to help drivers understand the lane 
assignments.   

 

 
Scout Drive and Heritage Drive Roundabouts. 

The work on the Scout Drive Roundabout has progressed to the point of expecting some curb and 
gutter on Thursday September 10th.   This project is progressing well. 
 
The work on Heritage Drive began on Wednesday September 9, 2015 with removal and storm 
sewer scheduled for the remainder of this week.  The week of September 14th we should see the 
completion of the storm sewer and grading work with curb and gutter following as soon as 
possible.  We have had some complaints from residents in the Madison Crossing development that 
cars are trying to sneak through the development and getting lost on their way to 2nd Street S.  We 
purposely did not sign this route as a detour to keep as much traffic out of the neighborhood.  We 
will be looking at adding some directional signage at the intersection of Victory Avenue and 12th 
St. and 12th Ave N. and 2nd Ave pointing the way to Pinecone Road.  
 
 
50th Avenue Extension: The Environmental Assessment update is in progress. The EA update 
will be complete in early October. Progress is being made on parcel acquisitions for the needed 
ROW.  

 
 



 

East Side Reconstruction:  This project is scheduled to begin in 2017.  We will be 
scheduling a neighborhood open house in November 2015 to gather input from residents 
regarding the proposed improvements.  Input will be sought on Street Width, Curb & Gutter, 
Storm Sewer and Sidewalk Improvements. Benton County will be constructing Roundabout 
at the intersection of CSAH 29 in 2018 and we will need to have our utility relocation 
completed before their construction begins.  

 
East Side Water Treatment Plant:  A proposal for a feasibility study will be included in the 
September 28th Council packet for consideration.  

 
Mississippii River Sewer and Water Crossing: A proposal for a feasibility study will be 
included in the September 28th Council packet for consideration. 

 
Other Pinecone Road Improvements for consideration: 

 
1.  Pinecone Road North – From South of 7th Street to 15th Street N 
2.  Pinecone Road from 15th Street to 35th Street N. 
3.  27th Street N from Pinecone Road to River Side Avenue. 

 
27th Street N is proposed to be reconstructed in 2016.  Options to be discussed will be: 
1. Widening the existing shoulders and overlaying with 2-3” of bituminous 
2. Reclaiming the existing pavement and widening the shoulders 
3. Reconstructing the west block to an urban section and overlaying the remainder of the 

roadway.  
 
Pavement Management System: 

 
Staff has met to review priorities for the local street improvements and will be shifting several 
projects around to meet the current funding levels. Focus will be on Mill & Overlay project 
and delaying the more expensive reconstruction projects.  

 
I plan on attending the council meeting, however if you have any questions before the meeting 
please call me at 293-2989. 
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Planning and Community Development Department Update 
September 2015 

Anita Rasmussen, AICP  
 
 
SolarStone Update 
They anticipate submitting a conditional use permit for the use of the property as a solar 
garden in October.  The solar garden subcommittee (Pat and Amy) also met to discuss 
terms of the subscription agreement.  SolarStone has requested a meeting with the 
Subcommittee (end of September) to go over final details of the agreement.  
 
AIM Development 
According to Jeff McGlinn, they have sold some steel for September so that you may 
notice some additional movement on the site in the next month.  They are also expecting 
the final/formal update from MPCA any day.  
 
Ordinance Updates 
Staff is still working with the City of Sauk Rapids in establishing required standards for a 
certificate of survey to assist the building permit review process.  This will better ensure 
that homes are being placed in the appropriate location and the appropriate elevation 
based on submitted/approved plans.  It is a common requirement in most other 
communities located in the metro and greater Minnesota but has not been a standard in 
central Minnesota.  We are meeting with the CMBA on August 24th to go over our 
ordinance drafts.  
 
The Planning Commission has also been reviewing ordinance language relative to 
individual solar panels.  Currently, our ordinance only allows for solar panels in our AG 
zones.  The Commission would like to see that expanded to other zoning districts as an 
accessory use subject to standards (similar to how we govern accessory structures).  
They will be reviewing draft ordinance language in October with a public hearing to 
follow. 
 
Development Updates 
Grandview Crossing (Reker Construction) is moving towards the construction of their 
next apartment project in the Madison Crossing area (6th Street South and Victory Drive). 
That project will consist of 126 units and will contain many of the features in the other 
Grandview properties including a theater, pool, and large courtyard green space. 
 
Victory Apartments Phase 2 (48 units across from Grandview) is proceeding and is 
anticipated to open by the end of the year. 
 
Providence is working towards the recording of the final plat.  It is assumed that this will 
be a 2015 fall project. 
 
It appears that the Arbor Trails preliminary and final plat is permanently on hold.  The 
developers are reconsidering a plat that reverts to what was originally approved which 
included a mix of housing (single family and apartments).     
 
EDC Updates 



The EDC will be hosting a meeting with the 2nd Street/Pinecone Neighborhood on 
Wednesday (9th) to obtain insight regarding their experiences during construction and 
how it is that we can better brand the neighborhood (similar to the Hub on 15). 
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