
 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, September 12, 2016 

Sartell City Hall 
6:00 P.M. 

1. PLEDGE OF ALLEGIANCE 
 

2. AGENDA REVIEW AND ADOPTION 
 

3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 
response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

a. Oath of Office – Police Officer Brennan Olson 
b. Ferguson Water Meter Presentation 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. August 8, 2016 Regular Meeting 
b. August 12, 2016 Special Meeting 

 
6. CONSENT AGENDA 

a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Acceptance of Fire Department Report 
e. Approval of voucher payments 
f. Acceptance of Donations 
g. Approval of Safe Routes To School Work Orders 
h. Setting Truth in Taxation hearing for 6:00 pm on Monday, December 12, 2016 
i. Calling Public Hearing on City Code updates 
j. Approval of Public Works equipment purchase 
k. Approval of Professional Service Contracts 
l. Approval of Fee Waivers 
m. Authorizing Signing Authority 
n. Authorizing Feasibility Report 
o. Approval Annexation Petition – Clifton 
p. Approval of Annexation – 50th Avenue 
q. Approval of right of way acquisition 

 
7. PUBLIC HEARINGS 

a. Franchise Ordinances 
 

8. OLD BUSINESS 
 a. Preliminary Budget & Levy for 2017 

b.  Library Assessment Plan 
c.  Val Smith Pickleball courts 



 

 

 
 
9. NEW BUSINESS 

a. Pinecone Road Traffic Study 
b. SWAT Officer 
 

10.    DEPARTMENT REPORTS 
 

a. Police Department 
- Monthly Report 

 
b. Public Works 
- Monthly Report 

 
c. City Engineer 
- Monthly Report 

 
d. Planning & Community Development Director  
 -  Monthly Report 

 
        e.   City Administrator 
         -   Monthly Report 
  
11. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
12. ADJOURN   



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Public 

Works 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

     4b 
 
Agenda Section:  Special 

Presentations 

 
Item:  Ferguson Water Meter Presentation 

 

 
RECOMMENDATION:  Informational only – no action recommended. 
 
 
BACKGROUND:  The Council previously received a special presentation from Metron Farnier 
regarding their wireless technology meters for a possible City-wide conversion.  Tonight’s 
presentation will be from our current meter provider to overview benefits of an upgraded 
meter from their company if the Council moves forward on City-wide meter conversions. 
 
Benefits of either system include reduced staff time spent on meter readings, allowing focus on 
other priority areas in administration and public works; enhanced public service by eliminating 
manual meter readings and the confusion of summer sewer bills being based on winter water 
use which can fluctuate based on when the winter readings are made.  Either system also 
eliminates the issues we have with large numbers of residents who never turn in a reading 
leading to large bills or confusing credits when staff reads the meters and adjustments are 
made between estimates and actuals. 
 
The previous presentation highlighted Metron Farnier’s benefits to water/sewer customers, 
and Ferguson would like to show you their customer service features this evening. 
 
 
 
ATTACHMENTS:   None. 
 
 
 
COUNCIL ACTION REQUESTED:  None – informational only.  This is background information to 
help you when considering final pros, cons and costs before making a decision at a future date. 
 

 

 



 

August 8, 2016 Sartell City Council Meeting 

1 

 

SARTELL CITY COUNCIL MEETING MINUTES 
AUGUST 8, 2016 

 
Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on August 
8, 2016 in the Council Chambers of Sartell City Hall.   Mayor Sarah Jane Nicoll called the meeting to 
order at 6 p.m.   

COUNCIL PRESENT: Mayor Nicoll, Council Members: Braig-Lindstrom, Hennes, Lynch, and 
Peterson 
COUNCIL ABSENT:   None 
STAFF PRESENT: Mary Degiovanni, City Administrator; Anita Rasmussen, Community 
Development Director; John Kothenbeutel, Public Works Director; Mike Nielson, City Engineer; 
Jim Hughes, Police Chief; Rebecca Wicklund, Recording Secretary 

 
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION 
 Direction/Action   

A motion was made by Peterson and seconded by Lynch to approve the agenda as presented. 
The following voted:   
Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

  
OPEN FORUM/PUBLIC COMMENT: None Presented 
 
SPECIAL PRESENTATIONS: None Presented 
 
APPROVAL OF CITY COUNCIL MINUTES 

Direction/Action   
A motion was made by Hennes and seconded by Lynch to approve the minutes of July 11, 2016 
as presented.  The following voted:   
Aye Votes:  Hennes, Lynch, Nicoll 
Nay Vote:  Braig-Lindstrom 
Abstain:  Peterson 
Motion Carried. 

 
CONSENT AGENDA 

a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Acceptance of Fire Department Report 
e. Approval of voucher payments 
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f. Acceptance of Resignations 
g. Calling Public Hearing on Franchise Ordinances  
h. Approval of Purchase of Public Works Equipment 
i. Approval of Community Center bids 
j. Approval of Recreational Facilities Proposals 
k. Approval of CSAH 1 Agreement 
l. Approval of Joint Powers Agreement 
m. Cancellation of August 22nd Council Meeting 
n. Annexation of Property 

 
Peterson requested to pull Items I and J for further discussion. 
 

Direction/Action   
A motion was made by Peterson and seconded by Lynch to approve the Consent Agenda 
without I and J.  The following voted:   
Aye Votes:  Hennes, Lynch, Nicoll, Peterson 
Nay Vote:  Braig-Lindstrom 
Motion Carried. 
 

Consent Agenda Items 6I and 6J were discussed.  Bob Strack was present and overviewed the 
community center additional bids under 6I.  Mary Degiovanni overviewed the request for item 6J.  The 
contract would help inventory the City fields and work with the school to provide an analysis of 
recreational space needs in the city.  Pro-Fields, LLC would start prep work this fall for fields if the 
contract is accepted. 

 
Direction/Action 
A motion was made by Peterson and seconded by Hennes to approve items 6I and 6J.   The 
following voted: 
Aye: Hennes, Lynch, Nicoll, Peterson 
Nay:  Braig-Lindstrom 
Motion Carried. 
 

PUBLIC HEARINGS 
 
DELINQUENT ACCOUNTS 
Degiovanni presented the request to vote to adopt the unpaid accounts tax roll and certify to the 2017 
tax rolls.  The Mayor opened the public hearing.  There being no one wishing to speak, the Mayor closed 
the public hearing.   
  
 Direction/Action 

A motion was made by Lynch and seconded by Hennes to adopt the Resolution Adopting 
Assessments. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 
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REZONING AND PRELIMINARY PLAT – SANDSTONE VILLAGE PLAT 3 
Rasmussen presented the requests related to Sandstone Village Plat 3.  The Mayor opened the public 
hearing.  There being no one wishing to speak, the Mayor closed the public hearing. The Planning 
Commission recommended approval. 

Direction/Action 
A motion was made by Hennes and seconded by Peterson to adopt the Resolution on Findings 
of Fact for Sandstone Village Plat 3. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
A motion was made by Peterson and seconded by Lynch to adopt the Ordinance and Summary 
Ordinance Approving Rezoning of Sandstone Village Plat 3.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
A motion was made by Hennes and seconded by Lynch to adopt the Resolution Approving 
Preliminary Plat of Sandstone Village Plat 3 with conditions.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 
 

A motion was made by Peterson and seconded by Hennes to adopt the Resolution Approving 
Final Plat of Sandstone Village Plat 3 with conditions.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
REZONING, PRELIMINARY PLAT AND VACATION OF CERTAIN EASEMENTS – BLACKBERRY RIDGE WEST  
Rasmussen presented the requests related to Blackberry Ridge West.  Hennes asked about difficulty of 
preserving mature trees.  The Mayor opened the public hearing.  There being no one wishing to speak, 
the Mayor closed the public hearing. The Planning Commission recommended approval. 

 
Peterson questioned the drainage and utility easements and Braig Lindstrom expressed concern 
regarding yard waste impacting drainage ways.  Lynch confirmed that the homes will have grinder 
systems and that the current utilities can handle additional homes.   

Direction/Action 
A motion was made by Lynch and seconded by Peterson to adopt the Resolution on Findings of 
Fact for Blackberry Ridge West.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 
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A motion was made by Peterson and seconded by Lynch to adopt the Ordinance and Summary 
Ordinance Rezoning of Blackberry Ridge West.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
A motion was made by Hennes and seconded by Lynch to adopt the Resolution Approving 
Preliminary Plat of Blackberry Ridge West with conditions.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
A motion was made by Peterson and seconded by Hennes to adopt the Resolution Approving 
Vacation of Certain Easements of Blackberry Ridge West.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
A motion was made by Lynch and seconded by Hennes to adopt the Resolution Approving Final 
Plat and Development Agreement for Blackberry Ridge West with conditions.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
REZONING AND PRELIMINARY PLAT – FERCHE SOUTHWEST 35 
Rasmussen presented the requests related to Ferche Southwest 35.  The Mayor opened the public 
hearing.  There being no one wishing to speak, the Mayor closed the public hearing and staff noted 
email comments from Lonnie Kornovich provided as written public comment. The Planning Commission 
recommended approval. 
 

Direction/Action 
A motion was made by Lynch and seconded by Hennes to adopt the Resolution on Findings of 
Fact for Ferche Southwest 35.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Braig-Lindstrom 
Nay Vote:  Peterson 
Motion Carried. 

 
A motion was made by Hennes and seconded by Lynch to adopt the Ordinance and Summary 
Ordinance Approving Rezoning of Ferche Southwest 35.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 
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A motion was made by Lynch and seconded by Hennes to adopt the Resolution Approving 
Preliminary Plat and PUD Agreement on Ferche Southwest 35 with conditions.   
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Braig-Lindstrom 
Nay Vote:  Peterson 
Motion Carried. 

 
A motion was made by Hennes and seconded by Lynch to adopt the Resolution Approving Final 
Plat and Development Agreement of Ferche Southwest 35 with conditions  
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Braig-Lindstrom 
Nay Vote:  Peterson 
Motion Carried. 

 
TEMPORARY FAMILY HEALTH CARE DWELLINGS 
Rasmussen explained the new legislation regarding Temporary Family Health Care Dwellings.  The 
Planning Commission and staff recommends that the City of Sartell opt out at this time so that City staff 
will have more time to review the new standards regarding this new legislation.  The Mayor opened the 
public hearing.  There being no one wishing to speak, the Mayor closed the public hearing. 
 

Direction/Action 
A motion was made by Hennes and seconded by Nicoll to adopt the Ordinance Opting Out of 
Requirements. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
OLD BUSINESS 
SOLAR SUBSCRIPTION AGREEMENT 
Rasmussen presented the request for approval to sign a Solar Subscription agreement.  The agreement 
would include a 25 year term, a yearly 1% Escalator at $.122 per kWh and subscribing to 260 kW of 
capacity.   
 

Direction/Action 
A motion was made by Braig-Lindstrom and seconded by Peterson to approve the agreement 
with the presented terms. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
PINECONE REGIONAL PARK 
Chad Ritter presented a request by the Sartell Recreation Center Association to get approval for parking 
lot improvements at Pinecone Regional Park.  The group is actively pursuing getting funding for a 
covered outdoor sheet of ice, but is asking the City to fund the parking lot improvements as designed by 
the City’s Engineer.  Council members confirmed with the City Engineer that water runoff would not be 
increased off the site because of the stormwater holding designed into the project.  Mr. Ritter also 
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confirmed that the parking lot improvements would be beneficial even if a second sheet of ice is not 
added to the site.  Staff confirmed the project construction manager, Winkelman, would have a contract 
with the Association and that the City funding request sought is $562,545 from sales tax funds (with 
another $31,550 discretionarily approved as a contingency amount), $100,000 from Park District 3 and 
$67,605 from Stormwater Fund. 
 

Direction/Action 
A motion was made by Peterson and seconded by Braig-Lindstrom to approve the Lease 
Amendment, Agreement, and Purchase Wetland Credits with any revisions that may be 
recommended by the City Attorney.  
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
NEW BUSINESS 
FINAL PLAT – PINE LAKES 3 
Rasmussen presented Final Plat request for Pine Lakes Plat 3.  The developer would like to use their 
private engineer to design the improvements conditioned upon City Engineer’s review and approval of 
plans, and the City Inspectors are inspecting the improvements. The Planning Commission 
recommended approval. 
  

Direction/Action 
A motion was made by Hennes and seconded by Peterson to approve the Final Plat and 
Development Agreement for Pine Lakes Plat 3 with conditions. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
LAND SALE 
Rasmussen presented the request to sell .37 acres of land off of 2nd Street South to Qwik Trip for 
$35,000.  The Planning Commission confirmed the sale’s compliance with the Comprehensive Plan.  
 

Direction/Action 
A motion was made by Lynch and seconded by Braig-Lindstrom to approve the Resolution 
Authorizing Sale. 
The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
LIQUOR LICENSE VIOLATIONS 
The Council reviewed the current Liquor License Violations. 
  

Direction/Action 
A motion was made by Braig-Lindstrom and seconded by Lynch to impose a $500 penalty on the 
businesses with the liquor license violations. 
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The following voted: 
Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
DEPARTMENT REPORTS 
  
POLICE DEPARTMENT 
The Police Department monthly report was presented to the Council and Police Chief Hughes added that 
they had their biggest National Night Out with 22 parties.   Cookout with the Cops is set for August 25, 
2016 from 11a.m. to 1 p.m. at St. Francis Xavier Church.   

 
PUBLIC WORKS 
The Public Works monthly report was presented to the Council and Kothenbeutel responded to various 
Council comments.   
 
CITY ENGINEER 
The Engineering monthly report was presented to the Council and Nielson noted that another Safe 
Routes to School project is scheduled for 2018, and there was not enough right of way to add a turn lane 
to 4th Avenue when doing that sidewalk project.   

 
PLANNING AND COMMUNITY DEVELOPMENT 
The Planning and Community Development monthly report was presented to the Council and 
Rasmussen responded to questions about the revolving loan fund and a Sartell sign by the Hwy 15 
interchange.  
  
CITY ADMINISTRATOR 
The City Administrator’s monthly report was presented to the Council and confirmed Hennes was the 
only Council member unable to attend the special meeting on August 12th.   
 
CITY COUNCIL UPDATES AND MISCELLANEOUS BUSINESS  
None Presented. 
 
ADJOURNMENT 
 Direction/Action 

A motion was made by Lynch and seconded by Braig-Lindstrom to adjourn the meeting at 7:24 
p.m.  The following voted: 

Aye Votes:  Hennes, Lynch, Nicoll, Peterson, Braig-Lindstrom 
Nay Vote:  None 
Motion Carried. 

 
_________________________________ 
Rebecca Wicklund, Recording Secretary 

 
 
_____________________________________ 
Sarah Jane Nicoll, Mayor 
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SARTELL CITY COUNCIL SPECIAL MEETING 

 

MINUTES OF AUGUST 12, 2016       __________ 

Pursuant to due call and notice thereof, a special meeting was held on August 12, 2016 at Sartell 

City Hall.  Mayor Nicoll called the meeting to order at 7:25 a.m. 

 

COUNCIL PRESENT: Sarah Jane Nicoll, Pat Lynch, and David Peterson 

COUNCIL ABSENT: Steve Hennes and Amy Braig Lindstrom 

ALSO PRESENT: Police Chief Jim Hughes and City Administrator Mary Degiovanni 

  

    

CANVASSING ELECTION 

A motion was made by Lynch and seconded by Peterson to adopt the Resolution Canvassing 

August 9, 2016 Primary Election Returns and Declaring Results.  The motion carried 

unanimously. 

 

POLICE OFFICER 

A motion was made by Peterson and seconded by Lynch appointing Brady Goebel as a police 

officer, subject to all pre-employment testing and background checks, and with start date in 

Police Chief’s discretion.  The motion carried unanimously. 

 

ADJOURN 

A motion was made by Lynch and seconded by Peterson to adjourn at 7:28 a.m.  The motion 

carried unanimously. 

 

 

       _________________________________ 

       Mary Degiovanni, City Administrator 

 

 

 

____________________________________ 

Sarah Jane Nicoll, Mayor 



City of Sartell

Building Department

Inspection Activity

August 2016

Building Inspections # of Inspections YTD Inspections LYTD

Residential 218 1084 1160

Commercial 37 142 143

Multifamily 19 158 51

Total 274 1384 1354
Fire Inspections Type & # of ins expected # of Inspections YTD Inspections LYTD

Business (65) 0 50 65

Church (3) 0 0 1

Education (7) 0 0 2

Factory (1) 0 0 3

Institution (1) 0 0 0

Medical (22) 0 15 24

Multifamily (21) 5 6 0

Restaurant (8) 0 6 10

Retail (19) 0 10 12

Daycare/Foster 0 11 6

Total (147) 5 98 123
Rental Inspections # of Inspections YTD LYTD

SFD 15 66 56

Multifamily 0 14 14

Total 15 80 70
Zoning Inspection # of Inspections YTD LYTD

Shed 2 10 12

Fence 6 21 18

Lawn Irrigation 3 6 0

Curb Cut 0 0 1

Pool 0 0 0

Decks 0 2 0

Parking Pad 0 1 4

Land Disturbance 0 0 0

Total 11 40 22
Fire Response Responses YTD LYTD

Fire 2 7 6

Emer. Response 0 8 3

CO 0 0 1

Gas Leak 1 4 3

Alarm 0 3 3

Other 1 5 0

Total 4 27 16
Fire Department Responses YTD LYTD

Truck Check 1 6 7

Mtg. 0 3 6

Fire Flows 0 1 1

Other 15 61 46

Total 16 71 60
Emer. Mgmt. LYTD

0 1 0

 Complaints LYTD

0 0 0

Hazardous and/or LYTD

sub standard buildings 0 1 1

Meetings LYTD

0



City of Sartell

Construction Activity Report    August 2016
TOTALS: Aug-12 Aug-13 Aug-14 Aug-15 Aug-16

Single Family Permits 8 7 14 5 13

Single Family Permits YTD 30 38 54 36 52

Single Family Valuation $2,277,000.00 $1,857,970.00 $3,134,400.00 $1,337,600.00 $4,550,520.00

Single Family Valuation YTD $6,763,400.00 $8,636,170.00 $13,457,500.00 $8,182,450.00 $13,652,920.00

Residential Remodel Permits 119 43 35 23 26

Residential Remodel Permits YTD 659 237 225 190 190

Residential Remodel Valuation $157,500.00 $163,224.00 $493,300.00 $177,300.00 $322,900.00

Residential Remodel Valuation YTD $1,339,685.00 $1,911,761.00 $1,447,100.00 $1,532,500.00 $1,596,199.00

Commercial Permits New Construction 1

Commercial Permits YTD New Construction 3

Commercial Valuation New Construction $900,000.00

Commercial Valuation YTD New Construction $1,823,000.00

Commercial Permits Remodel 8 6 2 2 2

Commercial Permits YTD Remodel 32 33 24 20 27

Commercial Valuation Remodel $2,870,000.00 $8,024,900.00 $30,500.00 $100,000.00 $75,300.00

Commercial Valuation YTD Remodel $9,166,270.00 $11,380,569.00 $1,526,861.00 $4,929,475.00 $2,234,035.00

Multi Family Permits New Construction 0

Multi Family Permits YTD New Construction 1

Number of Units New Construction 49 0

Number of Units YTD New Construction 49 126

Multi Family Valuation New Construction $0.00

Multi Family Valuation YTD New Construction $12,565,600.00

Multi Family Permits Remodel 0 2 3 0 2

Multi Family Permits YTD Remodel 5 13 3 4 6

Multi Family Valuation Remodel $0.00 $4,301,000.00 $70,200.00 $0.00 $39,900.00

Multi Family Valuation YTD Remodel $12,299,133.00 $5,207,000.00 $70,200.00 $21,031,000.00 $498,341.00

Plumbing Permits 25 34 33 13 39

Plumbing Permits YTD 199 270 256 211 211

Plumbing Valuation $0.00 $0.00 $0.00 $0.00 $850.00

Plumbing Valuation YTD $0.00 $0.00 $91,442.00 $1,209,726.00 $2,279,425.00

Mechanical Permits 18 29 25 17 26

Mechanical Permits YTD 133 204 187 132 170

Mechanical Valuation $0.00 $0.00 $25,864.50 $1,172,990.00 $13,260.00

Mechanical Valuation YTD $0.00 $0.00 $470,161.00 $1,316,335.88 $975,960.00

Fire Protection Permits 4 4 0 0 8

Fire Protection Permits YTD 21 11 6 18 20

Fire Protection Valuation $59,041.30 $34,107.10 $0.00 $0.00 $393,315.00

Fire Protection Valuation YTD $178,238.80 $153,435.52 $2,572.49 $369,370.00 $455,377.00

Zoning Permits 18 17 22 23 17

Zoning Permits YTD 101 79 117 116 108

Total Combined Permits 200 142 134 83 134

Total Combined Permits YTD 1180 885 872 727 788

Combined Permit Valuation $5,363,541.30 $14,381,201.10 $3,754,264.50 $2,787,890.00 $6,296,045.00

Combined Permit Valuation YTD $29,746,726.80 $27,288,935.52 $17,065,836.49 $38,570,856.88 $36,080,857.00



I.T. Department Monthly Update

Submitted by Rebecca Wicklund

August 2016

I.T. and Technology

General:
 Setup and installed laptop for P.D. Squad Room
 Ordered two new UPS’s for P.D. upon failure of current UPS.
 Moved a few more computers around to better fit staff needs at City Hall.
 Updated Channel 181 with new background, pictures and slides.
 Cleaned and serviced Laserfiche Scanner
 Troubleshoot Jeff B. computer, issue with Word program.
 Fixed Laserfiche Computer – wouldn’t log into the network.
 Programmed school flashers on Pinecone Road.
 Fixed issue with backups on external drive.
 Updated spare laptop to use for minutes during council meetings.
 Replaced batteries in UPS – they were over 4 years old and showing signs of failure.

SeeClickFix
The August SeeClickFix monthly report is attached.



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between Aug 01, 2016 and Aug 31, 2016

12 issues were opened

5 issues were acknowledged

15 issues were closed

The average time to acknowledge was 4.7 days.

The average time to close was 3.1 days.

Other 2 1 2 0.0 0.0

Illegal Signs 2 0 2 0.0 0.0

Garbage Issues- Private
Property

1 1 1 6.8 6.8

Special Request 1 1 1 0.8 0.8

Street Light Out 1 1 1 9.0 9.0

Dead Animal Collection 1 0 1 0.0 0.0

Parking Issue 0 1 1 6.8 6.8

Park Issue/Maintenance 1 0 1 0.0 0.5

Request Street Signs 1 0 1 0.0 0.8

Street Cleaning Request 1 0 1 0.0 0.0

Street Repair 1 0 1 0.0 0.7

Sidewalk/Bike Path Issue 0 0 1 0.0 1.1

Traffic Signal Issue 0 0 1 0.0 20.5

Abandoned Items 0 0 0 0.0 0.0

Broken Glass 0 0 0 0.0 0.0

Building without a
Permit

0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Aug 01, 2016 to Aug 31, 2016 1 of 2



GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Fire Hydrant Issue 0 0 0 0.0 0.0

Garbage Issues - Public
Property

0 0 0 0.0 0.0

Graffiti 0 0 0 0.0 0.0

High Grass/Weeds 0 0 0 0.0 0.0

Icy Road Condition 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Missing Street Sign 0 0 0 0.0 0.0

Noise Issues 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Public Safety Concern 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Sediment and Erosion
Control

0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Snow Plow Issue 0 0 0 0.0 0.0

Street Light Stuck On 0 0 0 0.0 0.0

Unoperable Vehicles on
Private Property

0 0 0 0.0 0.0

Zoning Issues 0 0 0 0.0 0.0

City boundary 12 5 15 4.7 3.1

City boundary [OLD] 12 5 14 4.7 3.3

Aug 01, 2016 to Aug 31, 2016 2 of 2



 Sartell Fire Department   

Proudly Serving the City of Sartell since 1920 

Monthly Report for August, 2016 

Meetings & Drills 

08/02/2016 Firefighters attended 20 National Night Out parties - two trucks each attended 10 parties.  Trucks were 

opened for young and old to tour and ask questions.  

08/03/2016 Firefighters help the Sartell Police with Big Brothers/Big Sisters event.  Firefighters gave tours of the 

station and trucks and answered question.  Firefighters help secure a landing zone for Life Link for tours. 

08/19/2016  Monthly Drill:  Firefighters trained at three stations on the operations of Ladder #28, Engine #24 and on 

Tankers #23 & #25  

Monthly Incidents: 
 
Incident  Date                 Time                 Type of Incident   
16-0000087 08/01/2016 15:30:00 1    Citizen Complaint                          
16-0000088 08/03/2016 03:08:00 1       Smoke detector activation, no fire - unintentional                       
16-0000089 08/03/2016 04:10:00 1      Building fire (Mutual Aid)                         
16-0000090 08/03/2016 14:58:00 1            Gas leak (natural gas or LPG)                    
16-0000091 08/07/2016 18:47:00 1      Malicious, mischievous false call, Other 
16-0000092 08/11/2016 22:12:00 1        Passenger vehicle fire                               
16-0000093 08/12/2016 14:55:45 1 Bomb scare - no bomb                    
16-0000094 08/14/2016 00:52:00 1         Smoke detector activation due to malfunction 
16-0000095 08/19/2016 16:43:00 1            Smoke detector activation due to malfunction                            
16-0000096 08/19/2016 18:30:00 1        Medical assist, assist EMS crew                              
16-0000097 08/22/2016 11:23:00 1    Building fire   
16-0000098  08/23/2016 11:03:00 1             Unintentional transmission of alarm, Other 
16-0000099 08/27/2016 08:27:00 1       Assist Sartell PD 
 
Year to Date comparison from 2015 (111) incidents 2016 (99) incidents 
 
Respectfully Submitted By 
Claude Dingmann 1st Asst, Chief 

























































RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 
 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation(s): 
 
 

 $1,000 Country Manor to Cookout with Cops 

 Phineas Gore (3 years old) donated $6.32 for DARE 

 
 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 12th DAY OF 
SEPTEMBER, 2016. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 
 
SEAL 
 

 



SARTELL                                             AGENDA 
CITY COUNCIL                                   COVER SHEET 
Originating Department 
Administration, Engineering 

Meeting Date: 
September 12, 2016 

Agenda Item No.  

6g 
 
Agenda Section: Consent  

Item: SP 220-591-004- Safe Routes to School Work Order No. 1 
& No. 2 

 
RECOMMENDATION:  Staff recommendation is to approve Work Order No. 1 in the amount of 
$3,888.50 and Work Order No. 2 in the amount of $ 781.00. 
 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION:  None 
 
 
PREVIOUS COUNCIL ACTION:  None 
 
BACKGROUND:  Work Order No. 1 includes work to complete additional grading beyond the 
roadway right of way to blend the trail in with adjacent yards along 2nd Street S. and provide a 
flatter, more mowable back slope into the adjacent yards.  The residents are required to mow 
the lawn between the trail and their yard.   Without this additional grading work, the slopes 
adjacent to the sidewalk would have been steeper than recommended for mowing.  The funds 
for this work will be 80% federal ($3,110.80) and 20% Local ($777.50).  
 
Work Order No. 2 includes work and materials to provide a temporary speed zone throughout 
the length of the project lowering the speed from 40mph to 30mph.  The funds for this work 
will be 80% federal ($624.80) and 20% Local ($156.20). 
 
BUDGET/FISCAL IMPACT:  City Cost -Work Order No. 1 - $777.50 
     Work Order No. 2 - $156.20 
              Total Cost =    $933.70 
 
 
 
ATTACHMENTS:  Work Order No. 1 

Work Order No. 2 





























































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police & Public Works 

Departments 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

     6l 
 
Agenda Section:  Consent 

 
Item:  Fee Waivers 

 

BACKGROUND:  The Departments recommend a fee waiver in 2016 and revision to the City’s 

fee schedule for future years to waive police service fees and other City fees for Sartell Fire 

Relief Association fundraisers.  While the Relief Association is a separate entity from the Fire 

Department, Fire Relief provides for limited retirement benefits to the City’s volunteer, paid per 

call firefighters, helping us to recruit and retain such quality people to the Sartell Fire 

Department. The City’s annual budget process provides some funding each year to the Fire 

Relief Association and so we recommend waiving City fees related to fundraisers by the 

Association. 

 

 

 

BUDGET IMPACTS:  The City will forego the revenues that would be raised if such fees were 

not charged, which will depend on the specific event and future fee rates, but are currently 

$55/hour for a licensed officer; $20/hour for reserve officers; and $25 for squad cars.  There are 

also other smaller fees for things like no parking signs or barricades, but we assume the revenues 

from these would be offset by the fact that the Fire Department would handle setting up/taking 

down these items as opposed to other City staff costs for handling that. 

 

 

 

 

ATTACHMENTS:   None 

 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval to waive 

fees for Sartell Fire Relief Association fundraisers.  If item is removed from Consent, separate 

motion is requested approving the fee waivers. 

 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

     6m 
 
Agenda Section:  Consent 

 
Item:  Authorizing Signing Authority 

 

 

RECOMMENDATION:  Approval of attached Resolution. 

 

 

PRIOR COUNCIL ACTION:  In February of 2016, the council signed resolution 09-2016 

which gave me authorization to sign future amendment or agreements that may be required by 

the State of MN to maintain the City’s connection to the systems and tools authorized by the 

State.  

 

BACKGROUND:  The attached resolution gives me similar authority to do the same, but is for 

the Master Subscribers Agreement for the Court Date Services for Governmental Agencies. It 

will allow me to sign any subsequent amendment or agreement that may be required by the 

Minnesota Judicial Branch to maintain the City’s connection to the systems and tools offered by 

the Minnesota Judicial Branch. 

 

This new system will allow our department to access certain court records for investigation and 

follow up for law enforcement purposes only.  

   

BUDGET/FISCAL IMPACT: None 

 

 

ATTACHMENTS:  Resolution 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

recommended resolution.  If item is removed from Consent, separate motion is requested 

approving resolution. 

 

 

 

 

 



RESOLUTION NO.  _____________ 
RESOLUTION AUTHORIZING SIGNING AUTHORITY ALLOWING ACCESS TO 

MINNESOTA GOVERNMENT ACCESS (MGA) ACCOUNTS 
FOR ELECTRONIC COURT RECORDS AND DOCUMENTS 

 
 
WHEREAS, the City of Sartell, Minnesota, desires to improve efficiencies through participating in a more 
efficient court process with the Minnesota Judicial Branch; and, 
 
WHEREAS, as the Minnesota Judicial Branch moves towards a more efficient court process, the 
eCourtMN initiative is committed to ensuring that non-court governmental agencies have appropriate 
access to court records and documents; and 
 
NOW, THEREFORE, BE IT RESOLVED, that the Sartell City Council of Sartell, Minnesota, approves and 
authorizes Jim Hughes, Sartell Chief of Police; or his successor, as the designated and Authorized 
Representative for the Police Department, to sign the Master Subscriber Agreement for Minnesota 
Court Data Services for Governmental Agencies. The Authorized Representative is also authorized to 
sign any subsequent amendment or agreement that may be required by the Minnesota Judicial Branch 
to maintain the City’s connection to the systems and tools offered by the Minnesota Judicial Branch. 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 12TH DAY OF SEPTEMBER, 2016. 
      
 
 
      _____________________________________________ 
      MAYOR 
ATTEST: 
 
 
_____________________________________ 
CITY ADMINISTRATOR 

 



SARTELL                                             AGENDA 
CITY COUNCIL                                   COVER SHEET 
Originating Department 
Administration, Engineering 

Meeting Date: 
September 12, 2016 

Agenda Item No.  

6n 
 
Agenda Section: Consent  

Item: Resolution Authorizing the Preparation of the Feasibility Report for 
4th Avenue S from 23rd Street N to 4th Street N.   

 
RECOMMENDATION:  Motion to pass resolution authorizing the preparation of the Feasibility 
Report in accordance with the 429 Assessment Process.     
 
 
BOARDS/COMMISSION/COMMITTEE RECOMMENDATION:  None 
 
 
PREVIOUS COUNCIL ACTION: Council previously approved the cost proposal for this work.   
 
BACKGROUND:  The city has federal funds available to construct 4th Avenue S. from Heritage 
Drive to approximately 0.5 miles north.  The feasibility report will include the construction of 4th 
Street S from Heritage Drive to 4th Street N.  The report will include costs for improvements 
including Sanitary Sewer, Watermain, Concrete Curb & Gutter, Bituminous Street, and 
Pedestrian Improvements.   The improvements will be assessed in accordance with the adopted 
Assessment Policy.   
 
Fiscal/Budget Impact: None.  This work was included in the proposal provided by WSB & 
Associates for the final design.   
 
 
ATTACHMENTS:  Resolution  No. ___-2016 

 



Special Assessment Toolkit Based on M.S. 429.031, subd. 1 9/2/2015 

Council member_________________________introduced the following resolution and moved 
its adoption: 
 
 

 
Resolution No. _____-2016 

 
Resolution Ordering Preparation of Report on Improvement1 
 
WHEREAS, it is proposed to improve 4th Avenue S between the north line Heritage Drive and 
the south line of 4th Street S by construction of Sanitary Sewer, Watermain, Concrete Curb & 
Gutter, Bituminous Street, Storm Sewer and Pedestrian Improvements2 and to assess the 
benefited property for all or a portion of the cost of the improvement, pursuant to Minnesota 
Statutes, Chapter 429, 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SARTELL, MINNESOTA: 
 
That the proposed improvement, called Improvement No. SP 220-117-004 be referred to WSB 
& Associates, Inc.3 for study and that that person is instructed to report to the council with all 
convenient speed advising the council in a preliminary way as to whether the proposed 
improvement is necessary, cost-effective, and feasible; whether it should best be made as 
proposed or in connection with some other improvement; the estimated cost of the improvement 
as recommended; and a description of the methodology used to calculate individual 
assessments for affected parcels.4 
 
 
The motion for the adoption of the forgoing resolution was duly seconded by member 
_______________________________ and upon a vote being taken thereon, the following 
voted in favor thereof:  
 
And the following voted against the same: 
 
Adopted by the council this 12th day of September, 2016. 
 
 
ATTEST: 
 
               
         Mayor 
         
City Clerk 
 
 
  































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

     6q 
 
Agenda Section:  Consent Agenda 

 
Item:  Approval of right of way acquisition 

 
RECOMMENDATION:  Staff recommends approval of the attached Resolution regarding 4th 
Avenue right of way acquisition. 
 
 
 
 
BACKGROUND:  In 2015, the Council authorized the acquisition of right of way for your 4th 
Avenue Project and you have approved/closed on one of the required acquisitions previously.  
We now have another Purchase Agreement negotiated for Council approval with purchase 
price of $22,922 and limit on future assessments at $9,500, which is within $500 of Council’s 
prior discussion on this right of way acquisition. 
 
 
 
 
BUDGET/FISCAL IMPACT:  The City has federal funds toward right of way acquisition and the 
purchase price negotiated fits within the City’s cost estimates for this project. 
 

 

 

 

 

ATTACHMENTS:   Recommended Resolution. 
 
 
 
 
COUNCIL ACTION REQUESTED:  Approval of your consent agenda approves the attached 
Resolution.  If item is pulled from consent agenda, a separate motion is requested approving 
the Resolution attached. 
 
 
 
 

 



 
RESOLUTION NO. ______ 

 

RESOLUTION AUTHORIZING THE PURCHASE 

OF PROPERTY FOR 

THE 4TH AVE/50TH AVE PROJECT 

 

 

 WHEREAS, the City Council has determined that it is necessary and in the public interest and 

benefit that roadway improvements be constructed as part of the 4th Ave/50th Ave Project (the “Project); 

and 

 

 WHEREAS, federal funds have been secured toward the purchase of right of way for the Project; 

and 

  

WHEREAS, the City has negotiated a Purchase Agreement for the purchase of the necessary 

right of way from Ralph & Linda Janski for Parcel 28 of City Right of Way Plat Number 4, for the 

purchase price of $22,922 and limiting City assessment to $9,500 pursuant to a separate Assessment 

Agreement which will terminate after 10 years; and 

 

 WHEREAS, the City Council finds that it is in the best interests of the City and its residents that 

the City purchase the property on the terms proposed; and 

 

WHEREAS, the parties now desire to execute a purchase agreement and close on said sale; 

 

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL FOR THE CITY OF 

SARTELL AS FOLLOWS: 

 

1. That the purchase of the real property described herein is authorized.  That the Mayor and 

City Administrator are hereby authorized to execute a Purchase Agreement and Assessment 

Agreement and to close on the purchase of the property pursuant to the terms of said 

Agreements. 

 

ADOPTED BY THE SARTELL CITY COUNCIL THIS 12th DAY OF SEPTEMBER, 2016. 

 

 

 

      ____________________________________ 

      MAYOR 

 

 

 

 

_______________________________________ 

CITY ADMINISTRATOR 

 

 

SEAL 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

     7a 
 
Agenda Section:  Public Hearings 

 
Item:  Franchise Ordinances 

 

RECOMMENDATION:  Hold public hearing and adopt Franchise Ordinances. 

 

 

 

PREVIOUS COUNCIL ACTION:  The Council called this public hearing at your last 

meeting.   

 

BACKGROUND:  Your gas franchise with Xcel expires in November and they asked that we 

also update the electric franchise at the same time so we maintain consist dates for ease of 

monitoring and renewal.  We also want to maintain consistent terms with Stearns Electric so 

all 3 ordinances are proposed for update.  Reviewed and recommended ordinances are 

attached. 

 

 

 

BUDGET/FISCAL IMPACT:  The recommended franchise fees will hold down previously 

programmed increased rates for residential users, but will increase commercial/industrial 

franchise fees – still below those of neighboring cities.  However, overall revenues are 

projected to increase over the new franchise terms and staff is recommending all franchise fees 

be dedicated to street funding and your 2017 budget reflects that recommendation. 

 

 

 

ATTACHMENTS:  Recommended Ordinances and Summary Ordinances. 

 

 

 

COUNCIL ACTION REQUESTED:  After taking testimony at the public hearing, the 

request is for a motion to adopt the attached Ordinances and Summary Ordinance for 

publication. 

   

 



  

GAS FRANCHISE ORDINANCE 
 

ORDINANCE NO. _______. 
 
 CITY OF SARTELL, BENTON, STEARNS COUNTY, MINNESOTA 
 

1. AN ORDINANCE GRANTING TO NORTHERN STATES POWER COMPANY, A 
MINNESOTA CORPORATION, ITS SUCCESSORS AND ASSIGNS, PERMISSION TO 
ERECT A GAS DISTRIBUTION SYSTEM FOR THE PURPOSES OF CONSTRUCTING, 
OPERATING, REPAIRING AND MAINTAINING IN THE CITY OF SARTELL, 
MINNESOTA, THE NECESSARY GAS PIPES, MAINS AND APPURTENANCES FOR 
THE TRANSMISSION OR DISTRIBUTION OF GAS TO THE CITY AND ITS 
INHABITANTS AND OTHERS AND TRANSMITTING GAS INTO AND THROUGH 
THE CITY AND TO USE THE PUBLIC GROUNDS AND PUBLIC WAYS OF THE CITY 
FOR SUCH PURPOSES. 
 
THE CITY COUNCIL OF THE CITY OF SARTELL, BENTON, STEARNS COUNTY, 
MINNESOTA, ORDAINS: 
 
SECTION 1.  DEFINITIONS. 
 
 For purposes of this Ordinance, the following capitalized terms listed in alphabetical order shall 
have the following meanings: 
 
 1.1 City.  The City of Sartell, County of Benton, Stearns, State of Minnesota. 
 
 1.2 City Utility System.  Facilities used for providing non-energy related public utility 
service owned or operated by City or agency thereof, including sewer and water service, but excluding 
facilities for providing heating, lighting or other forms of energy. 
 
 1.3 Commission.  The Minnesota Public Utilities Commission, or any successor agency or 
agencies, including an agency of the federal government, which preempts all or part of the authority to 
regulate Gas retail rates now vested in the Minnesota Public Utilities Commission. 
 
 1.4 Company.  Northern States Power Company, a Minnesota corporation, its successors 
and assigns. 
 
 1.5 Gas.  “Gas” as used herein shall be held to include natural gas, manufactured gas, or 
other form of gaseous energy. 
 
 1.6 Gas Facilities.  Pipes, mains, regulators, and other facilities owner or operated by 
Company for the purpose of providing gas service for public use.   
  
 1.7 Notice.  A written notice served by one party on the other party referencing one or 
more provisions of this Ordinance.  Notice to Company shall be mailed to the General Counsel, 414 
Nicollet Mall, 5th Floor, Minneapolis, MN 55401.  Notice to the City shall be mailed to the City 



Administrator, City Hall, 125 Pinecone Road North, Sartell, MN 56377.  Either party may change its 
respective address for the purpose of this Ordinance by written notice to the other party. 
 
 1.8 Public Ground.  Land owned by the City for park, open space or similar purpose, which 
is held for use in common by the public. 
 
 1.9 Public Way.  Any street, alley, walkway or other public right-of-way within the City. 
 
SECTION 2.  ADOPTION OF FRANCHISE. 
 
 2.1 Grant of Franchise.  City hereby grants Company, for a period of 20 years from the date 
passed and approved by the City, the right to transmit and furnish Gas energy for light, heat, power and 
other purposes for public and private use within and through the limits of the City as its boundaries now 
exist or as they may be extended in the future.  For these purposes, Company may construct, operate, 
repair and maintain Gas Facilities in, on, over, under and across the Public Grounds and Public Ways of 
City, subject to the provisions of this Ordinance.  Company may do all reasonable things necessary or 
customary to accomplish these purposes, subject, however, to such reasonable regulations as may be 
imposed by the City pursuant to ordinance and to the further provisions of this franchise agreement. 
 
 2.2 Effective Date; Written Acceptance.  This franchise agreement shall be in force and effect 
from and after passage of this Ordinance, its acceptance by Company, and its publication as required by 
law.  The City by Council resolution may revoke this franchise agreement if Company does not file a 
written acceptance with the City within 90 days after publication. 
 
 2.3 Service and Rates.  The service to be provided and the rates to be charged by Company 
for Gas service in City are subject to the jurisdiction of the Commission.   
 
 2.4 Publication Expense.  The expense of publication of this Ordinance will be paid by City 
and reimbursed to City by Company. 
 
 2.5 Dispute Resolution.  If either party asserts that the other party is in default in the 
performance of any obligation hereunder, the complaining party shall notify the other party of the default 
and the desired remedy.  The notification shall be written.  Representatives of the parties must promptly 
meet and attempt in good faith to negotiate a resolution of the dispute.  If the dispute is not resolved 
within 30 days of the written notice, the parties may jointly select a mediator to facilitate further discussion.  
The parties will equally share the fees and expenses of this mediator.  If a mediator is not used or if the 
parties are unable to resolve the dispute within 30 days after first meeting with the selected mediator, 
either party may commence an action in District Court to interpret and enforce this franchise or for such 
other relief as may be permitted by law or equity for breach of contract, or either party may take any other 
action permitted by law. 
 
SECTION 3.  LOCATION, OTHER REGULATIONS. 
 
 3.1 Location of Facilities.  Gas Facilities shall be located, constructed and maintained so as 
not to interfere with the safety and convenience of ordinary travel along and over Public Ways and so as 
not to disrupt normal operation of any City Utility System previously installed therein.  Gas Facilities shall 
be located on Public Grounds as determined by the City.  Company's construction, reconstruction, 
operation, repair, maintenance and location of Gas Facilities shall be subject to permits if required by 



separate ordinance and to other reasonable regulations of the City to the extent not inconsistent with the 
terms of this franchise agreement.  Company may abandon underground gas facilities in place, provided, 
at City’s request, Company will remove abandoned metal pipe interfering with a City improvement 
project, but only to the extent such metal pipe is uncovered by excavation as part of the City’s 
improvement project. 
 
 3.2 Field Locations.  Company shall provide field locations for its underground Gas Facilities 
within City consistent with the requirements of Minnesota Statutes, Chapter 216D. 
 
 3.3 Street Openings.  Company shall not open or disturb any Public Ground or Public Way 
for any purpose without first having obtained a permit from the City, if required by a separate ordinance, 
for which the City may impose a reasonable fee.  Permit conditions imposed on Company shall not be 
more burdensome than those imposed on other utilities for similar facilities or work.  Company may, 
however, open and disturb any Public Ground or Public Way without permission from the City where 
an emergency exists requiring the immediate repair of Gas Facilities.  In such event Company shall notify 
the City by telephone to the office designated by the City as soon as practicable.  Not later than the second 
working day thereafter, Company shall obtain any required permits and pay any required fees. 
 
 3.4 Restoration.  After undertaking any work requiring the opening of any Public Ground 
or Public Way, Company shall restore the same, including paving and its foundation, to as good a 
condition as formerly existed, and shall maintain any paved surface in good condition for one year 
thereafter.  The work shall be completed as promptly as weather permits, and if Company shall not 
promptly perform and complete the work, remove all dirt, rubbish, equipment and material, and put the 
Public Ground or Public Way in the said condition, the City shall have, after demand to Company to 
cure and the passage of a reasonable period of time following the demand, but not to exceed five days, 
the right to make the restoration at the expense of Company.  Company shall pay to the City the cost of 
such work done for or performed by the City.  This remedy shall be in addition to any other remedy 
available to the City for noncompliance with this Section 3.4, but the City hereby waives any 
requirement for Company to post a construction performance bond, certificate of insurance, letter of 
credit or any other form of security or assurance that may be required, under a separate existing or 
future ordinance of the City, of a person or entity obtaining the City’s permission to install, replace 
or maintain facilities in a Public Way. 
 
 3.5 Avoid Damage to Gas Facilities.  Nothing in this Ordinance relieves any person from 
liability arising out of the failure to exercise reasonable care to avoid damaging Gas Facilities while 
performing any activity. 
 
 3.6 Notice of Improvements.  The City must give Company reasonable notice of plans for 
improvements to Public Grounds or Public Ways where the City has reason to believe that Gas Facilities 
may affect or be affected by the improvement.  The notice must contain: (i) the nature and character of 
the improvements, (ii) the Public Grounds and Public Ways upon which the improvements are to be 
made, (iii) the extent of the improvements, (iv) the time when the City will start the work, and (v) if more 
than one Public Ground or Public Way is involved, the order in which the work is to proceed.  The notice 
must be given to Company a sufficient length of time in advance of the actual commencement of the 
work to permit Company to make any necessary additions, alterations or repairs to its Gas Facilities. 
 



SECTION 4.  RELOCATIONS. 
 
 4.1 Relocation of Gas Facilities in Public Ways.  If the City determines to vacate a Public 
Way for a City improvement project, or at City’s cost to grade, regrade, or change the line of any Public 
Way, or construct or reconstruct any City Utility System in any Public Way, it may order Company to 
relocate its Gas Facilities located therein if relocation is reasonably necessary to accomplish the City’s 
proposed public improvement.  Except as provided in Section 4.3, Company shall relocate its Gas 
Facilities at its own expense.  The City shall give Company reasonable notice of plans to vacate for a City 
improvement project, or to grade, regrade, or change the line of any Public Way or to construct or 
reconstruct any City Utility System.  If a relocation is ordered within five years of a prior relocation of the 
same Gas Facilities, which was made at Company expense, the City shall reimburse Company for Non-
Betterment Costs on a time and material basis, provided that if a subsequent relocation is required because 
of the extension of a City Utility System to a previously unserved area, Company may be required to make 
the subsequent relocation at its expense.  Nothing in this Ordinance requires Company to relocate, 
remove, replace or reconstruct at its own expense its Gas Facilities where such relocation, removal, 
replacement or reconstruction is solely for the convenience of the City and is not reasonably necessary 
for the construction or reconstruction of a Public Way or City Utility System or other City improvement. 
 
 4.2 Relocation of Gas Facilities in Public Ground.  City may require Company at Company’s 
expense to relocate or remove its Gas Facilities from Public Ground upon a finding by City that the Gas 
Facilities have become or will become a substantial impairment to the existing or proposed public use of 
the Public Ground. 
 
 4.3 Projects with Federal Funding.  City shall not order Company to remove or relocate 
its Gas Facilities when a Public Way is vacated, improved or realigned for a right-of-way project or 
any other project which is financially subsidized in whole or in part by the Federal Government or 
any agency thereof, unless the reasonable non-betterment costs of such relocation are first paid to 
Company.  The City is obligated to pay Company only for those portions of its relocation costs for 
which City has received federal funding specifically allocated for relocation costs in the amount 
requested by the Company, which allocated funding the City shall specifically request.  Relocation, 
removal or rearrangement of any Company Gas Facilities made necessary because of a federally-
aided highway project shall be governed by the provisions of Minnesota Statutes, Section 161.46, as 
supplemented or amended.  It is understood that the rights herein granted to Company are valuable 
rights.   
 
 4.4 No Waiver.  The provisions of this franchise apply only to facilities constructed in reliance 
on a franchise from the City and shall not be construed to waive or modify any rights obtained by 
Company for installations within a Company right-of-way acquired by easement or prescriptive right 
before the applicable Public Ground or Public Way was established, or Company's rights under state or 
county permit. 
 
SECTION 5.  TREE TRIMMING. 
 
 Company is also granted the permission and authority to trim all shrubs and trees, including roots, 
in the Public Ways of City to the extent Company finds necessary to avoid interference with the proper 
construction, operation, repair and maintenance of Gas Facilities, provided that Company shall save City 
harmless from any liability in the premises. 
 



SECTION 6.  INDEMNIFICATION. 
 
 6.1 Indemnity of City.  Company shall indemnify, keep and hold the City free and harmless 
from any and all liability on account of injury to persons or damage to property occasioned by the 
construction, maintenance, repair, inspection, the issuance of permits, or the operation of the Gas 
Facilities located in the Public Grounds and Public Ways.  The City shall not be indemnified for losses or 
claims occasioned through its own negligence except for losses or claims arising out of or alleging the 
City's negligence as to the issuance of permits for, or inspection of, Company's plans or work.  The City 
shall not be indemnified if the injury or damage results from the performance in a proper manner of acts 
reasonably deemed hazardous by Company, and such performance is nevertheless ordered or directed by 
City after notice of Company's determination. 
 
 6.2 Defense of City.  In the event a suit is brought against the City under circumstances where 
this agreement to indemnify applies, Company at its sole cost and expense shall defend the City in such 
suit if written notice thereof is promptly given to Company within a period wherein Company is not 
prejudiced by lack of such notice.  If Company is required to indemnify and defend, it will thereafter have 
control of such litigation, but Company may not settle such litigation without the consent of the City, 
which consent shall not be unreasonably withheld.  This section is not, as to third parties, a waiver of any 
defense or immunity otherwise available to the City and Company, in defending any action on behalf of 
the City shall be entitled to assert in any action every defense or immunity that the City could assert in its 
own behalf. 
 
SECTION 7.  VACATION OF PUBLIC WAYS. 
 
 The City shall give Company at least two weeks prior written notice of a proposed vacation of a 
Public Way.  Except where required for a City improvement project, the vacation of any Public Way, after 
the installation of Gas Facilities, shall not operate to deprive Company of its rights to operate and maintain 
such Gas Facilities, until the reasonable cost of relocating the same and the loss and expense resulting 
from such relocation is first paid to Company.  In no case, however, shall City be liable to Company for 
failure to specifically preserve a right-of-way under Minnesota Statutes, Section 160.29. 
 
SECTION 8.  CHANGE IN FORM OF GOVERNMENT. 
 
 Any change in the form of government of the City shall not affect the validity of this Ordinance.  
Any governmental unit succeeding the City shall, without the consent of Company, succeed to all of the 
rights and obligations of the City provided in this Ordinance. 
 
SECTION 9.  FRANCHISE FEE. 
 
 The City at the time of adopting this franchise agreement does not desire to require the 
Company collect a franchise fee from its customers in the City.  At a future date during the term of 
this franchise agreement, the City may determine that it desires Company to collect a franchise fee.  If 
so, the City may give Company Notice to amend this franchise agreement to authorize collection of a 
franchise fee by separate ordinance in an amount and upon such terms and conditions as Company at 
that time is willing to incorporate in its gas franchise agreements with other cities.  Upon receipt of 
such Notice Company shall negotiate in good faith with City to so amend this franchise agreement. 



SECTION 10.  PROVISIONS OF ORDINANCE. 
 
 10.1 Severability.  Every section, provision, or part of this Ordinance is declared separate 
from every other section, provision, or part and if any section, provision, or part shall be held invalid, 
it shall not affect any other section, provision, or part.  Where a provision of any other City ordinance 
conflicts with the provisions of this Ordinance, the provisions of this Ordinance shall prevail. 
 
 10.2 Limitation on Applicability.  This Ordinance constitutes a franchise agreement between 
the City and Company as the only parties and no provision of this franchise shall in any way inure to 
the benefit of any third person (including the public at large) so as to constitute any such person as a 
third party beneficiary of the agreement or of any one or more of the terms hereof, or otherwise give 
rise to any cause of action in any person not a party hereto. 
 
SECTION 11.  AMENDMENT PROCEDURE. 
 
 Either party to this franchise agreement may at any time propose that the agreement be amended 
to address a subject of concern and the other party will consider whether it agrees that the amendment is 
mutually appropriate.  If an amendment is agreed upon, this Ordinance may be amended at any time by 
the City passing a subsequent ordinance declaring the provisions of the amendment, which 
amendatory ordinance shall become effective upon the filing of Company’s written consent thereto 
with the City Clerk within 90 days after the date of final passage by the City of the amendatory 
ordinance. 
 
SECTION 12.  PREVIOUS FRANCHISES SUPERSEDED. 
 
 This franchise supersedes any previous Gas franchise granted to Company or its predecessor. 
 
 
 Passed and approved: September 12, 2016. 
 
 
 
      ______________________________________ 
      Mayor 
 
Attest: 
 
 
____________________________________ 
City Administrator 
 
 
Date Published:____________________ 

  



ELECTRIC FRANCHISE ORDINANCE 
 

ORDINANCE NO. _______. 
 
 CITY OF SARTELL, BENTON AND STEARNS COUNTIES, MINNESOTA 
 

2. AN ORDINANCE GRANTING TO NORTHERN STATES POWER COMPANY, A 
MINNESOTA CORPORATION, ITS SUCCESSORS AND ASSIGNS, PERMISSION TO 
CONSTRUCT, OPERATE, REPAIR AND MAINTAIN IN THE CITY OF SARTELL, 
MINNESOTA, AN ELECTRIC DISTRIBUTION SYSTEM AND TRANSMISSION LINES, 
INCLUDING NECESSARY POLES, LINES, FIXTURES AND APPURTENANCES, FOR 
THE FURNISHING OF ELECTRIC ENERGY TO THE CITY, ITS INHABITANTS, AND 
OTHERS, AND TO USE THE PUBLIC GROUNDS AND PUBLIC WAYS OF THE CITY 
FOR SUCH PURPOSES. 
 
THE CITY COUNCIL OF THE CITY OF SARTELL, BENTON AND STEARNS 
COUNTIES, MINNESOTA, ORDAINS: 
 
SECTION 1.  DEFINITIONS. 
 
 For purposes of this Ordinance, the following capitalized terms listed in alphabetical order shall 
have the following meanings: 
 
 1.1 City.  The City of Sartell, Counties of Benton and Stearns, State of Minnesota. 
 
 1.2 City Utility System.  Facilities used for providing non-energy related public utility 
service owned or operated by City or agency thereof, including sewer and water service, but excluding 
facilities for providing heating, lighting or other forms of energy. 
 
 1.3 Commission.  The Minnesota Public Utilities Commission, or any successor agency or 
agencies, including an agency of the federal government, which preempts all, or part of the authority to 
regulate electric retail rates now vested in the Minnesota Public Utilities Commission. 
 
 1.4 Company.  Northern States Power Company, a Minnesota corporation, its successors 
and assigns. 
 
 1.5 Electric Facilities.  Electric transmission and distribution towers, poles, lines, guys, 
anchors, conduits, fixtures, and necessary appurtenances owned or operated by Company for the purpose 
of providing electric energy for public use. 
 
 1.6 Notice.  A written notice served by one party on the other party referencing one or 
more provisions of this Ordinance.  Notice to Company shall be mailed to the General Counsel, 414 
Nicollet Mall, 5th Floor, Minneapolis, MN 55401.  Notice to the City shall be mailed to the City 
Administrator, City Hall, 125 Pinecone Road North, Sartell, MN 56377.  Either party may change its 
respective address for the purpose of this Ordinance by written notice to the other party. 
 



 1.7 Public Ground.  Land owned by the City for park, open space or similar purpose, which 
is held for use in common by the public. 
 
 1.8 Public Way.  Any street, alley, walkway or other public right-of-way within the City. 
 
SECTION 2.  ADOPTION OF FRANCHISE. 
 
 2.1 Grant of Franchise.  City hereby grants Company, for a period of 20 years from the date 
passed and approved by the City, the right to transmit and furnish electric energy for light, heat, power 
and other purposes for public and private use within and through the limits of the City as its boundaries 
now exist or as they may be extended in the future.  For these purposes, Company may construct, operate, 
repair and maintain Electric Facilities in, on, over, under and across the Public Grounds and Public Ways 
of City, subject to the provisions of this Ordinance.  Company may do all reasonable things necessary or 
customary to accomplish these purposes, subject, however, to such reasonable regulations as may be 
imposed by the City pursuant to ordinance and to the further provisions of this franchise agreement. 
 
 2.2 Effective Date;  Written Acceptance.  This franchise agreement shall be in force and 
effect from and after passage of this Ordinance, its acceptance by Company, and its publication as 
required by law.  The City, by Council resolution, may revoke this franchise agreement if Company does 
not file a written acceptance with the City within 90 days after publication. 
 
 2.3 Service and Rates.  The service to be provided and the rates to be charged by Company 
for electric service in City are subject to the jurisdiction of the Commission.  The area within the City in 
which Company may provide electric service is subject to the provisions of Minnesota Statutes, Section 
216B.40. 
 
 2.4 Publication Expense.  The expense of publication of this Ordinance will be paid by City 
and reimbursed to City by Company. 
 
 2.5 Dispute Resolution.  If either party asserts that the other party is in default in the 
performance of any obligation hereunder, the complaining party shall notify the other party of the default 
and the desired remedy.  The notification shall be written.  Representatives of the parties must promptly 
meet and attempt in good faith to negotiate a resolution of the dispute.  If the dispute is not resolved 
within 30 days of the written notice, the parties may jointly select a mediator to facilitate further discussion.  
The parties will equally share the fees and expenses of this mediator.  If a mediator is not used, or if the 
parties are unable to resolve the dispute within 30 days after first meeting with the selected mediator, 
either party may commence an action in District Court to interpret and enforce this franchise or for such 
other relief as may be permitted by law or equity for breach of contract, or either party may take any other 
action permitted by law. 
 
SECTION 3.  LOCATION, OTHER REGULATIONS. 
 
 3.1 Location of Facilities.  Electric Facilities shall be located, constructed and maintained so 
as not to interfere with the safety and convenience of ordinary travel along and over Public Ways and so 
as not to disrupt normal operation of any City Utility System previously installed therein.  Electric 
Facilities shall be located on Public Grounds as determined by the City.  Company's construction, 
reconstruction, operation, repair, maintenance and location of Electric Facilities shall be subject to 
permits if required by separate ordinance and to other reasonable regulations of the City to the extent not 



inconsistent with the terms of this franchise agreement.  Company may abandon underground Electric 
Facilities in place, provided at the City’s request, Company  will remove abandoned metal or concrete 
encased conduit interfering with a City improvement project, but only to the extent such conduit is 
uncovered by excavation as part of the City improvement project. 
 
 3.2 Field Locations.  Company shall provide field locations for its underground Electric 
Facilities within City consistent with the requirements of Minnesota Statutes, Chapter 216D. 
 
 3.3 Street Openings.  Company shall not open or disturb any Public Ground or Public Way 
for any purpose without first having obtained a permit from the City, if required by a separate ordinance, 
for which the City may impose a reasonable fee.  Permit conditions imposed on Company shall not be 
more burdensome than those imposed on other utilities for similar facilities or work.  Company may, 
however, open and disturb any Public Ground or Public Way without permission from the City where 
an emergency exists requiring the immediate repair of Electric Facilities.  In such event Company shall 
notify the City by telephone to the office designated by the City as soon as practicable.  Not later than 
the second working day thereafter, Company shall obtain any required permits and pay any required fees. 
 
 3.4 Restoration.  After undertaking any work requiring the opening of any Public Ground or 
Public Way, Company shall restore the same, including paving and its foundation, to as good a condition 
as formerly existed, and shall maintain any paved surface in good condition for one year thereafter.  The 
work shall be completed as promptly as weather permits, and if Company shall not promptly perform 
and complete the work, remove all dirt, rubbish, equipment and material, and put the Public Ground or 
Public Way in the said condition, the City shall have, after demand to Company to cure and the passage 
of a reasonable period of time following the demand, but not to exceed five days, the right to make the 
restoration at the expense of Company.  Company shall pay to the City the cost of such work done for 
or performed by the City.  This remedy shall be in addition to any other remedy available to the City for 
noncompliance with this Section 3.4, but the City hereby waives any requirement for Company to post a 
construction performance bond, certificate of insurance, letter of credit or any other form of security or 
assurance that may be required, under a separate existing or future ordinance of the City, of a person or 
entity obtaining the City’s permission to install, replace or maintain facilities in a Public Way. 
 
 3.5 Avoid Damage to Electric Facilities.  Nothing in this Ordinance relieves any person from 
liability arising out of the failure to exercise reasonable care to avoid damaging Electric Facilities while 
performing any activity. 
 
 3.6 Notice of Improvements.  The City must give Company reasonable notice of plans for 
improvements to Public Grounds or Public Ways where the City has reason to believe that Electric 
Facilities may affect or be affected by the improvement.  The notice must contain: (i) the nature and 
character of the improvements, (ii) the Public Grounds and Public Ways upon which the improvements 
are to be made, (iii) the extent of the improvements, (iv) the time when the City will start the work, and 
(v) if more than one Public Ground or Public Way is involved, the order in which the work is to proceed.  
The notice must be given to Company a sufficient length of time in advance of the actual commencement 
of the work to permit Company to make any necessary additions, alterations or repairs to its Electric 
Facilities. 
 
 3.7 Shared Use of Poles.  Company shall make space available on its poles or towers for City 
fire, water utility, police or other City facilities upon terms and conditions acceptable to Company 
whenever such use will not interfere with the use of such poles or towers by Company, by another electric 



utility, by a telephone utility, or by any cable television company or other form of communication 
company.  In addition, the City shall pay for any added cost incurred by Company because of such use 
by City. 
 
SECTION 4.  RELOCATIONS. 
 
 4.1 Relocation of Electric Facilities in Public Ways.  If the City determines to vacate a Public 
Way for a City improvement project, or at City’s cost to grade, regrade, or change the line of any Public 
Way, or construct or reconstruct any City Utility System in any Public Way, it may order Company to 
relocate its Electric Facilities located therein if relocation is reasonably necessary to accomplish the City’s 
proposed public improvement.  Except as provided in Section 4.3, Company shall relocate its Electric 
Facilities at its own expense.  The City shall give Company reasonable notice of plans to vacate for a City 
improvement project, or to grade, regrade, or change the line of any Public Way or to construct or 
reconstruct any City Utility System.  If a relocation is ordered within five years of a prior relocation of the 
same Electric Facilities, which was made at Company expense, the City shall reimburse Company for 
non-betterment costs on a time and material basis, provided that if a subsequent relocation is required 
because of the extension of a City Utility System to a previously unserved area, Company may be required 
to make the subsequent relocation at its expense.  Nothing in this Ordinance requires Company to 
relocate, remove, replace or reconstruct at its own expense its Electric Facilities where such relocation, 
removal, replacement or reconstruction is solely for the convenience of the City and is not reasonably 
necessary for the construction or reconstruction of a Public Way or City Utility System or other City 
improvement. 
 
 4.2 Relocation of Electric Facilities in Public Ground.  City may require Company, at 
Company’s expense, to relocate or remove its Electric Facilities from Public Ground upon a finding by 
City that the Electric Facilities have become or will become a substantial impairment to the existing or 
proposed public use of the Public Ground. 
 
 4.3 Projects with Federal Funding.  City shall not order Company to remove or relocate 
its Electric Facilities when a Public Way is vacated, improved or realigned for a right-of-way project 
or any other project which is financially subsidized in whole or in part by the Federal Government 
or any agency thereof, unless the reasonable non-betterment costs of such relocation are first paid to 
Company.  The City is obligated to pay Company only for those portions of its relocation costs for 
which City has received federal funding specifically allocated for relocation costs in the amount 
requested by the Company, which allocated funding the City shall specifically request.  Relocation, 
removal or rearrangement of any Company Electric Facilities made necessary because of a federally-
aided highway project shall be governed by the provisions of Minnesota Statutes, Section 161.46, as 
supplemented or amended.  It is understood that the rights herein granted to Company are valuable 
rights.   
 
 4.4 No Waiver.   The provisions of this franchise apply only to facilities constructed in 
reliance on a franchise from the City and shall not be construed to waive or modify any rights obtained 
by Company for installations within a Company right-of-way acquired by easement or prescriptive right 
before the applicable Public Ground or Public Way was established, or Company's rights under state or 
county permit. 
 



SECTION 5.  TREE TRIMMING. 
 
 Company may trim all trees and shrubs in the Public Grounds and Public Ways of City to the 
extent Company finds necessary to avoid interference with the proper construction, operation, repair and 
maintenance of any Electric Facilities installed hereunder, provided that Company shall save the City 
harmless from any liability arising therefrom, and subject to permit or other reasonable regulation by the 
City. 
 
SECTION 6.  INDEMNIFICATION. 
 
 6.1 Indemnity of City.  Company shall indemnify, keep and hold the City free and harmless 
from any and all liability on account of injury to persons or damage to property occasioned by the 
construction, maintenance, repair, inspection, the issuance of permits, or the operation of the Electric 
Facilities located in the Public Grounds and Public Ways.  The City shall not be indemnified for losses or 
claims occasioned through its own negligence except for losses or claims arising out of or alleging the 
City's negligence as to the issuance of permits for, or inspection of, Company's plans or work.  The City 
shall not be indemnified if the injury or damage results from the performance in a proper manner, of acts 
reasonably deemed hazardous by Company, and such performance is nevertheless ordered or directed by 
City after notice of Company's determination. 
 
 6.2 Defense of City.  In the event a suit is brought against the City under circumstances where 
this agreement to indemnify applies, Company at its sole cost and expense shall defend the City in such 
suit if written notice thereof is promptly given to Company within a period wherein Company is not 
prejudiced by lack of such notice.  If Company is required to indemnify and defend, it will thereafter have 
control of such litigation, but Company may not settle such litigation without the consent of the City, 
which consent shall not be unreasonably withheld.  This section is not, as to third parties, a waiver of any 
defense or immunity otherwise available to the City and Company, in defending any action on behalf of 
the City, shall be entitled to assert in any action every defense or immunity that the City could assert in 
its own behalf. 
 
SECTION 7.  VACATION OF PUBLIC WAYS. 
 
 The City shall give Company at least two weeks prior written notice of a proposed vacation of a 
Public Way.  Except where required for a City improvement project, the vacation of any Public Way, after 
the installation of Electric Facilities, shall not operate to deprive Company of its rights to operate and 
maintain such Electric Facilities, until the reasonable cost of relocating the same and the loss and expense 
resulting from such relocation are first paid to Company.  In no case, however, shall City be liable to 
Company for failure to specifically preserve a right-of-way under Minnesota Statutes, Section 160.29. 
 
SECTION 8.  CHANGE IN FORM OF GOVERNMENT. 
 
 Any change in the form of government of the City shall not affect the validity of this Ordinance.  
Any governmental unit succeeding the City shall, without the consent of Company, succeed to all of the 
rights and obligations of the City provided in this Ordinance. 
  



SECTION 9.  FRANCHISE FEE. 
 
 9.1  Fee Schedule. During the term of the franchise hereby granted, and in lieu of any permit 
or other fees being imposed on Company, the City may impose on Company a franchise fee by 
collecting the amounts indicated in a Fee Schedule set forth in a separate ordinance from each 
customer in the designated Company Customer Class.  The parties have agreed that the franchise fee 
collected by the Company and paid to the City in accordance with this Section 9 shall not exceed the 
following amounts.  
 
 Class       Fee Per Premise Per Month 
 
 Residential      $4.00 
 Sm C & I – Non-Dem     $6.75 
 Sm C & I – Demand     $15.00 
 Large C & I      $109.00 
 Public Street Ltg     $0 
 Muni Pumping –N/D     $0 
 Muni Pumping – Dem     $0 
  

9.2 Separate Ordinance.  The franchise fee shall be imposed by a separate ordinance 
duly adopted by the City Council, which ordinance shall not be adopted until at least 90 days after 
written notice enclosing such proposed ordinance has been served upon Company by certified mail.  
The fee shall not become effective until the beginning of a Company billing month at least 90 days 
after written notice enclosing such adopted ordinance has been served upon Company by certified 
mail.  Section 2.5 shall constitute the sole remedy for solving disputes between Company and the City 
in regard to the interpretation of, or enforcement of, the separate ordinance.  No action by the City 
to implement a separate ordinance will commence until this Ordinance is effective.  A separate 
ordinance which imposes a lesser franchise fee on the residential class of customers than the maximum 
amount set forth in Section 9.1 above shall not be effective against Company unless the fee imposed 
on each other customer classification is reduced proportionately in the same or greater amount per 
class as the reduction represented by the lesser fee on the residential class. 

3.  
 9.3 Terms Defined. For the purpose of this Section 9, the following definitions apply: 
 
  9.3.1 “Customer Class” shall refer to the classes listed on the Fee Schedule and as 
defined or determined in Company’s electric tariffs on file with the Commission. 
 
  9.3.2 “Fee Schedule” refers to the schedule in Section 9.1 setting forth the various 
customer classes from which a franchise fee would be collected if a separate ordinance were 
implemented immediately after the effective date of this franchise agreement.  The Fee Schedule in 
the separate ordinance may include new Customer Class added by Company to its electric tariffs after 
the effective date of this franchise agreement. 
 
 9.4 Collection of the Fee.  The franchise fee shall be payable quarterly and shall be based  
on the amount collected by Company during complete billing months during the period for which 
payment is to be made by imposing a surcharge equal to the designated franchise fee for the applicable 
customer classification in all customer billings for electric service in each class.  The payment shall be due 



the last business day of the month following the period for which the payment is made.  The franchise 
fee may be changed by ordinance from time to time; however, each change shall meet the same notice 
requirements and not occur more often than annually and no change shall require a collection from any 
customer for electric service in excess of the amounts specifically permitted by this Section 9.  The time 
and manner of collecting the franchise fee is subject to the approval of the Commission.  No franchise 
fee shall be payable by Company if Company is legally unable to first collect an amount equal to the 
franchise fee from its customers in each applicable class of customers by imposing a surcharge in 
Company’s applicable rates for electric service.  Company may pay the City the fee based upon the 
surcharge billed subject to subsequent reductions to account for uncollectibles, refunds and correction of 
erroneous billings.  Company agrees to make its records available for inspection by the City at reasonable 
times provided that the City and its designated representative agree in writing not to disclose any 
information which would indicate the amount paid by any identifiable customer or customers or any 
other information regarding identified customers.   
 
 9.5 Equivalent Fee Requirement.  The separate ordinance imposing the fee shall not be 
effective against Company unless it lawfully imposes and the City monthly or more often collects a fee or 
tax of the same or greater equivalent amount on the receipts from sales of energy within the City by any 
other energy supplier, provided that, as to such a supplier, the City has the authority to require a franchise 
fee or to impose a tax.  The “same or greater equivalent amount” shall be measured, if practicable, by 
comparing amounts collected as a franchise fee from each similar customer, or by comparing, as to similar 
customers the percentage of the annual bill represented by the amount collected for franchise fee 
purposes.  The franchise fee or tax shall be applicable to energy sales for any energy use related to heating, 
cooling or lighting, or to run machinery and appliances, but shall not apply to energy sales for the purpose 
of providing fuel for vehicles.  If the Company specifically consents in writing to a franchise or separate 
ordinance collecting or failing to collect a fee from another energy supplier in contravention of this 
Section 9.5, the foregoing conditions will be waived to the extent of such written consent. 
 
SECTION 10.  PROVISIONS OF ORDINANCE. 
 
 10.1 Severability.  Every section, provision, or part of this Ordinance is declared separate 
from every other section, provision, or part and if any section, provision, or part shall be held invalid, 
it shall not affect any other section, provision, or part.  Where a provision of any other City ordinance 
conflicts with the provisions of this Ordinance, the provisions of this Ordinance shall prevail. 
 
 10.2 Limitation on Applicability.  This Ordinance constitutes a franchise agreement between 
the City and Company as the only parties, and no provision of this franchise shall in any way inure to 
the benefit of any third person (including the public at large) so as to constitute any such person as a 
third party beneficiary of the agreement or of any one or more of the terms hereof, or otherwise give 
rise to any cause of action in any person not a party hereto. 
 
SECTION 11.  AMENDMENT PROCEDURE. 
 
 Either party to this franchise agreement may at any time propose that the agreement be amended 
to address a subject of concern and the other party will consider whether it agrees that the amendment is 
mutually appropriate.  If an amendment is agreed upon, this Ordinance may be amended at any time by 
the City passing a subsequent ordinance declaring the provisions of the amendment, which 
amendatory ordinance shall become effective upon the filing of Company’s written consent thereto 



with the City Clerk within 90 days after the date of final passage by the City of the amendatory 
ordinance. 
 
SECTION 12.  PREVIOUS FRANCHISES SUPERSEDED. 
 
 This franchise supersedes any previous electric franchise granted to Company or its predecessor. 
 
 
 Passed and approved: September 12, 2016. 
 
 
 
      ______________________________________ 
      Mayor 
 
Attest: 
 
________________________________ 
City Administrator 
 
 
 
Date Published:____________________ 

  



ORDINANCE NO. _______ 
 

AN ORDINANCE IMPLEMENTING AN ELECTRIC SERVICE FRANCHISE FEE ON 
NORTHERN STATES POWER COMPANY, A MINNESOTA CORPORATION, ITS 
SUCCESSORS AND ASSIGNS, FOR PROVIDING ELECTRIC SERVICE WITHIN THE 
CITY OF SARTELL  
 
THE CITY COUNCIL OF THE CITY OF SARTELL DOES ORDAIN: 
 
SECTION 1.  The City of Sartell Municipal Code is hereby amended to include reference to the 
following Special Ordinance. 
 
 Subd. 1.  Purpose.  The Sartell City Council has determined that it is in the best interest of 
the City to impose a franchise fee on those public utility companies that provide electric services 
within the City of Sartell.   
 

(a) Pursuant to City Ordinance ______,  a Franchise Agreement between the City of Sartell 
and Northern States Power Company, a Minnesota corporation, its successors and 
assigns, the City has the right to impose a franchise fee on Northern States Power 
Company, a Minnesota corporation, its successors and assigns, in an amount and fee 
design as set forth in Section 9 of the Northern States Power Company Franchise and in 
the fee schedule attached hereto as Schedule A. 

 
Subd. 2.  Franchise Fee Statement.  A franchise fee is hereby imposed on Northern 

States Power Company, a Minnesota Corporation, its successors and assigns, under its electric 
franchise in accordance with the schedule attached here to and made a part of this Ordinance, 
commencing with the NSPM January, 2017 billing month. 
 

This fee is an account-based fee on each premise and not a meter-based fee.  In the event that 
an entity covered by this ordinance has more than one meter at a single premise, but only one account, 
only one fee shall be assessed to that account.  If a premise has two or more meters being billed at 
different rates, the Company may have an account for each rate classification, which will result in 
more than one franchise fee assessment for electric service to that premise.  If the Company combines 
the rate classifications into a single account, the franchise fee assessed to the account will be the largest 
franchise fee applicable to a single rate classification for energy delivered to that premise.  In the event 
any entities covered by this ordinance have more than one premise, each premise (address) shall be 
subject to the appropriate fee.  In the event a question arises as to the proper fee amount for any 
premise, the Company’s manner of billing for energy used at all similar premises in the city will control. 

 
Subd. 3.  Payment.  The said franchise fee shall be payable to the City in accordance 

with the terms set forth in Section 9 of the Franchise. 
 

 Subd. 4.  Surcharge.  The City recognizes that the Minnesota Public Utilities Commission 
may allow Company to add a surcharge to customer rates of city residents to reimburse Company 
for the cost of the fee.   

 
  



 
Subd. 5.  Enforcement.  Any dispute, including enforcement of a default regarding 

this ordinance will be resolved in accordance with Section 2.5  of the Franchise Agreement. 
 
Subd. 6.  Effective Date of Franchise Fee.  The effective date of this Ordinance shall be 

after its publication and ninety (90) days after the sending of written notice enclosing a copy of this 
adopted Ordinance to NSPM by certified mail.  Collection of the fee shall commence as provided 
above. 

 
 Passed and approved:  September 12, 2016. 
 
 
   ______________________________________ 
   Mayor 
 
Attest: 
 
 
_____________________________________ 
City Administrator 

 
 
 
 
SEAL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
      



SCHEDULE A 
 

 
 
Franchise Fee Rates: 
 
 Electric Utility 
 
The franchise fee shall be in an amount determined by applying the following schedule per customer 
premise/per month based on metered service to retail customers within the City:     
 
 Class       Amount per month 
 
 Residential      $4.00 
 Sm C & I – Non-Dem     $6.75 
 Sm C & I – Demand     $15.00 
 Large C & I      $109.00 
 Public Street Ltg     $0 
 Muni Pumping –N/D     $0 
 Muni Pumping – Dem     $0 
 
Franchise fees are submitted to the City on a quarterly basis as follows: 
 
 
  January – March collections due by April 30. 
  April – June collections due by July 31. 
  July – September collections due by October 31. 
  October – December collections due by January 31. 
 
 
 
  



 ELECTRIC FRANCHISE ORDINANCE 
 

ORDINANCE NO. _______. 
 
 CITY OF SARTELL, BENTON AND STEARNS COUNTIES, MINNESOTA 
 

4. AN ORDINANCE GRANTING TO STEARNS COOPERATIVE ELECTRIC 
ASSOCIATION, A MINNESOTA CORPORATION, ITS SUCCESSORS AND ASSIGNS, 
PERMISSION TO CONSTRUCT, OPERATE, REPAIR AND MAINTAIN IN THE CITY 
OF SARTELL, MINNESOTA, AN ELECTRIC DISTRIBUTION SYSTEM AND 
TRANSMISSION LINES, INCLUDING NECESSARY POLES, LINES, FIXTURES AND 
APPURTENANCES, FOR THE FURNISHING OF ELECTRIC ENERGY TO THE CITY, 
ITS INHABITANTS, AND OTHERS, AND TO USE THE PUBLIC GROUNDS AND 
PUBLIC WAYS OF THE CITY FOR SUCH PURPOSES. 
 
THE CITY COUNCIL OF THE CITY OF SARTELL, BENTON AND STEARNS 
COUNTIES, MINNESOTA, ORDAINS: 
 
SECTION 1.  DEFINITIONS. 
 
 For purposes of this Ordinance, the following capitalized terms listed in alphabetical order shall 
have the following meanings: 
 
 1.1 City.  The City of Sartell, Counties of Benton and Stearns, State of Minnesota. 
 
 1.2 City Utility System.  Facilities used for providing non-energy related public utility 
service owned or operated by City or agency thereof, including sewer and water service, but excluding 
facilities for providing heating, lighting or other forms of energy. 
 
 1.3 Commission.  The Minnesota Public Utilities Commission, or any successor agency or 
agencies, including an agency of the federal government, which preempts all, or part of the authority to 
regulate electric retail rates now vested in the Minnesota Public Utilities Commission. 
 
 1.4 Company.  Stearns Cooperative Electric Association, a Minnesota corporation, its 
successors and assigns. 
 
 1.5 Electric Facilities.  Electric transmission and distribution towers, poles, lines, guys, 
anchors, conduits, fixtures, and necessary appurtenances owned or operated by Company for the purpose 
of providing electric energy for public use. 
 
 1.6 Notice.  A written notice served by one party on the other party referencing one or 
more provisions of this Ordinance.  Notice to Company shall be mailed to 900 East Kraft Drive, 
Melrose, MN 56352.  Notice to the City shall be mailed to the City Administrator, City Hall, 125 
Pinecone Road North, Sartell, MN 56377.  Either party may change its respective address for the 
purpose of this Ordinance by written notice to the other party. 
 



 1.7 Public Ground.  Land owned by the City for park, open space or similar purpose, which 
is held for use in common by the public. 
 
 1.8 Public Way.  Any street, alley, walkway or other public right-of-way within the City. 
 
SECTION 2.  ADOPTION OF FRANCHISE. 
 
 2.1 Grant of Franchise.  City hereby grants Company, for a period of 20 years from the date 
passed and approved by the City, the right to transmit and furnish electric energy for light, heat, power 
and other purposes for public and private use within and through the limits of the City as its boundaries 
now exist or as they may be extended in the future.  For these purposes, Company may construct, operate, 
repair and maintain Electric Facilities in, on, over, under and across the Public Grounds and Public Ways 
of City, subject to the provisions of this Ordinance.  Company may do all reasonable things necessary or 
customary to accomplish these purposes, subject, however, to such reasonable regulations as may be 
imposed by the City pursuant to ordinance and to the further provisions of this franchise agreement. 
 
 2.2 Effective Date;  Written Acceptance.  This franchise agreement shall be in force and 
effect from and after passage of this Ordinance, its acceptance by Company, and its publication as 
required by law.  The City, by Council resolution, may revoke this franchise agreement if Company does 
not file a written acceptance with the City within 90 days after publication. 
 
 2.3 Service and Rates.  The service to be provided and the rates to be charged by Company 
for electric service in City are subject to the jurisdiction of the Commission.  The area within the City in 
which Company may provide electric service is subject to the provisions of Minnesota Statutes, Section 
216B.40. 
 
 2.4 Publication Expense.  The expense of publication of this Ordinance will be paid by City 
and reimbursed to City by Company. 
 
 2.5 Dispute Resolution.  If either party asserts that the other party is in default in the 
performance of any obligation hereunder, the complaining party shall notify the other party of the default 
and the desired remedy.  The notification shall be written.  Representatives of the parties must promptly 
meet and attempt in good faith to negotiate a resolution of the dispute.  If the dispute is not resolved 
within 30 days of the written notice, the parties may jointly select a mediator to facilitate further discussion.  
The parties will equally share the fees and expenses of this mediator.  If a mediator is not used, or if the 
parties are unable to resolve the dispute within 30 days after first meeting with the selected mediator, 
either party may commence an action in District Court to interpret and enforce this franchise or for such 
other relief as may be permitted by law or equity for breach of contract, or either party may take any other 
action permitted by law. 
 
SECTION 3.  LOCATION, OTHER REGULATIONS. 
 
 3.1 Location of Facilities.  Electric Facilities shall be located, constructed and maintained so 
as not to interfere with the safety and convenience of ordinary travel along and over Public Ways and so 
as not to disrupt normal operation of any City Utility System previously installed therein.  Electric 
Facilities shall be located on Public Grounds as determined by the City.  Company's construction, 
reconstruction, operation, repair, maintenance and location of Electric Facilities shall be subject to 
permits if required by separate ordinance and to other reasonable regulations of the City to the extent not 



inconsistent with the terms of this franchise agreement.  Company may abandon underground Electric 
Facilities in place, provided at the City’s request, Company  will remove abandoned metal or concrete 
encased conduit interfering with a City improvement project, but only to the extent such conduit is 
uncovered by excavation as part of the City improvement project. 
 
 3.2 Field Locations.  Company shall provide field locations for its underground Electric 
Facilities within City consistent with the requirements of Minnesota Statutes, Chapter 216D. 
 
 3.3 Street Openings.  Company shall not open or disturb any Public Ground or Public Way 
for any purpose without first having obtained a permit from the City, if required by a separate ordinance, 
for which the City may impose a reasonable fee.  Permit conditions imposed on Company shall not be 
more burdensome than those imposed on other utilities for similar facilities or work.  Company may, 
however, open and disturb any Public Ground or Public Way without permission from the City where 
an emergency exists requiring the immediate repair of Electric Facilities.  In such event Company shall 
notify the City by telephone to the office designated by the City as soon as practicable.  Not later than 
the second working day thereafter, Company shall obtain any required permits and pay any required fees. 
 
 3.4 Restoration.  After undertaking any work requiring the opening of any Public Ground or 
Public Way, Company shall restore the same, including paving and its foundation, to as good a condition 
as formerly existed, and shall maintain any paved surface in good condition for one year thereafter.  The 
work shall be completed as promptly as weather permits, and if Company shall not promptly perform 
and complete the work, remove all dirt, rubbish, equipment and material, and put the Public Ground or 
Public Way in the said condition, the City shall have, after demand to Company to cure and the passage 
of a reasonable period of time following the demand, but not to exceed five days, the right to make the 
restoration at the expense of Company.  Company shall pay to the City the cost of such work done for 
or performed by the City.  This remedy shall be in addition to any other remedy available to the City for 
noncompliance with this Section 3.4, but the City hereby waives any requirement for Company to post a 
construction performance bond, certificate of insurance, letter of credit or any other form of security or 
assurance that may be required, under a separate existing or future ordinance of the City, of a person or 
entity obtaining the City’s permission to install, replace or maintain facilities in a Public Way. 
 
 3.5 Avoid Damage to Electric Facilities.  Nothing in this Ordinance relieves any person from 
liability arising out of the failure to exercise reasonable care to avoid damaging Electric Facilities while 
performing any activity. 
 
 3.6 Notice of Improvements.  The City must give Company reasonable notice of plans for 
improvements to Public Grounds or Public Ways where the City has reason to believe that Electric 
Facilities may affect or be affected by the improvement.  The notice must contain: (i) the nature and 
character of the improvements, (ii) the Public Grounds and Public Ways upon which the improvements 
are to be made, (iii) the extent of the improvements, (iv) the time when the City will start the work, and 
(v) if more than one Public Ground or Public Way is involved, the order in which the work is to proceed.  
The notice must be given to Company a sufficient length of time in advance of the actual commencement 
of the work to permit Company to make any necessary additions, alterations or repairs to its Electric 
Facilities. 
 
 3.7 Shared Use of Poles.  Company shall make space available on its poles or towers for City 
fire, water utility, police or other City facilities upon terms and conditions acceptable to Company 
whenever such use will not interfere with the use of such poles or towers by Company, by another electric 



utility, by a telephone utility, or by any cable television company or other form of communication 
company.  In addition, the City shall pay for any added cost incurred by Company because of such use 
by City. 
 
SECTION 4.  RELOCATIONS. 
 
 4.1 Relocation of Electric Facilities in Public Ways.  If the City determines to vacate a Public 
Way for a City improvement project, or at City’s cost to grade, regrade, or change the line of any Public 
Way, or construct or reconstruct any City Utility System in any Public Way, it may order Company to 
relocate its Electric Facilities located therein if relocation is reasonably necessary to accomplish the City’s 
proposed public improvement.  Except as provided in Section 4.3, Company shall relocate its Electric 
Facilities at its own expense.  The City shall give Company reasonable notice of plans to vacate for a City 
improvement project, or to grade, regrade, or change the line of any Public Way or to construct or 
reconstruct any City Utility System.  If a relocation is ordered within five years of a prior relocation of the 
same Electric Facilities, which was made at Company expense, the City shall reimburse Company for 
non-betterment costs on a time and material basis, provided that if a subsequent relocation is required 
because of the extension of a City Utility System to a previously unserved area, Company may be required 
to make the subsequent relocation at its expense.  Nothing in this Ordinance requires Company to 
relocate, remove, replace or reconstruct at its own expense its Electric Facilities where such relocation, 
removal, replacement or reconstruction is solely for the convenience of the City and is not reasonably 
necessary for the construction or reconstruction of a Public Way or City Utility System or other City 
improvement. 
 
 4.2 Relocation of Electric Facilities in Public Ground.  City may require Company, at 
Company’s expense, to relocate or remove its Electric Facilities from Public Ground upon a finding by 
City that the Electric Facilities have become or will become a substantial impairment to the existing or 
proposed public use of the Public Ground. 
 
 4.3 Projects with Federal Funding.  City shall not order Company to remove or relocate 
its Electric Facilities when a Public Way is vacated, improved or realigned for a right-of-way project 
or any other project which is financially subsidized in whole or in part by the Federal Government 
or any agency thereof, unless the reasonable non-betterment costs of such relocation are first paid to 
Company.  The City is obligated to pay Company only for those portions of its relocation costs for 
which City has received federal funding specifically allocated for relocation costs in the amount 
requested by the Company, which allocated funding the City shall specifically request.  Relocation, 
removal or rearrangement of any Company Electric Facilities made necessary because of a federally-
aided highway project shall be governed by the provisions of Minnesota Statutes, Section 161.46, as 
supplemented or amended.  It is understood that the rights herein granted to Company are valuable 
rights.   
 
 4.4 No Waiver.   The provisions of this franchise apply only to facilities constructed in 
reliance on a franchise from the City and shall not be construed to waive or modify any rights obtained 
by Company for installations within a Company right-of-way acquired by easement or prescriptive right 
before the applicable Public Ground or Public Way was established, or Company's rights under state or 
county permit. 
 



SECTION 5.  TREE TRIMMING. 
 
 Company may trim all trees and shrubs in the Public Grounds and Public Ways of City to the 
extent Company finds necessary to avoid interference with the proper construction, operation, repair and 
maintenance of any Electric Facilities installed hereunder, provided that Company shall save the City 
harmless from any liability arising therefrom, and subject to permit or other reasonable regulation by the 
City. 
 
SECTION 6.  INDEMNIFICATION. 
 
 6.1 Indemnity of City.  Company shall indemnify, keep and hold the City free and harmless 
from any and all liability on account of injury to persons or damage to property occasioned by the 
construction, maintenance, repair, inspection, the issuance of permits, or the operation of the Electric 
Facilities located in the Public Grounds and Public Ways.  The City shall not be indemnified for losses or 
claims occasioned through its own negligence except for losses or claims arising out of or alleging the 
City's negligence as to the issuance of permits for, or inspection of, Company's plans or work.  The City 
shall not be indemnified if the injury or damage results from the performance in a proper manner, of acts 
reasonably deemed hazardous by Company, and such performance is nevertheless ordered or directed by 
City after notice of Company's determination. 
 
 6.2 Defense of City.  In the event a suit is brought against the City under circumstances where 
this agreement to indemnify applies, Company at its sole cost and expense shall defend the City in such 
suit if written notice thereof is promptly given to Company within a period wherein Company is not 
prejudiced by lack of such notice.  If Company is required to indemnify and defend, it will thereafter have 
control of such litigation, but Company may not settle such litigation without the consent of the City, 
which consent shall not be unreasonably withheld.  This section is not, as to third parties, a waiver of any 
defense or immunity otherwise available to the City and Company, in defending any action on behalf of 
the City, shall be entitled to assert in any action every defense or immunity that the City could assert in 
its own behalf. 
 
SECTION 7.  VACATION OF PUBLIC WAYS. 
 
 The City shall give Company at least two weeks prior written notice of a proposed vacation of a 
Public Way.  Except where required for a City improvement project, the vacation of any Public Way, after 
the installation of Electric Facilities, shall not operate to deprive Company of its rights to operate and 
maintain such Electric Facilities, until the reasonable cost of relocating the same and the loss and expense 
resulting from such relocation are first paid to Company.  In no case, however, shall City be liable to 
Company for failure to specifically preserve a right-of-way under Minnesota Statutes, Section 160.29. 
 
SECTION 8.  CHANGE IN FORM OF GOVERNMENT. 
 
 Any change in the form of government of the City shall not affect the validity of this Ordinance.  
Any governmental unit succeeding the City shall, without the consent of Company, succeed to all of the 
rights and obligations of the City provided in this Ordinance. 
  



SECTION 9.  FRANCHISE FEE. 
 
 9.1  Fee Schedule. During the term of the franchise hereby granted, and in lieu of any permit 
or other fees being imposed on Company, the City may impose on Company a franchise fee by 
collecting the amounts indicated in a Fee Schedule set forth in a separate ordinance from each 
customer in the designated Company Customer Class.  The parties have agreed that the franchise fee 
collected by the Company and paid to the City in accordance with this Section 9 shall not exceed the 
following amounts.  
 
 Class       Fee Per Premise Per Month 
 
 Residential      $4.00 
 Sm C & I – No kW     $6.75 
 C & I – kW      $15.00 
 Large C & I      $109.00 
 Public Street Ltg     $0 
 Muni Pumping –N/D     $0 
 Muni Pumping – Dem     $0 
  

9.2 Separate Ordinance.  The franchise fee shall be imposed by a separate ordinance 
duly adopted by the City Council, which ordinance shall not be adopted until at least 90 days after 
written notice enclosing such proposed ordinance has been served upon Company by certified mail.  
The fee shall not become effective until the beginning of a Company billing month at least 90 days 
after written notice enclosing such adopted ordinance has been served upon Company by certified 
mail.  Section 2.5 shall constitute the sole remedy for solving disputes between Company and the City 
in regard to the interpretation of, or enforcement of, the separate ordinance.  No action by the City 
to implement a separate ordinance will commence until this Ordinance is effective.  A separate 
ordinance which imposes a lesser franchise fee on the residential class of customers than the maximum 
amount set forth in Section 9.1 above shall not be effective against Company unless the fee imposed 
on each other customer classification is reduced proportionately in the same or greater amount per 
class as the reduction represented by the lesser fee on the residential class. 

5.  
 9.3 Terms Defined. For the purpose of this Section 9, the following definitions apply: 
 
  9.3.1 “Customer Class” shall refer to the classes listed on the Fee Schedule and as 
defined or determined in Company’s electric tariffs on file with the Commission. 
 
  9.3.2 “Fee Schedule” refers to the schedule in Section 9.1 setting forth the various 
customer classes from which a franchise fee would be collected if a separate ordinance were 
implemented immediately after the effective date of this franchise agreement.  The Fee Schedule in 
the separate ordinance may include new Customer Class added by Company to its electric tariffs after 
the effective date of this franchise agreement. 
 
 9.4 Collection of the Fee.  The franchise fee shall be payable quarterly and shall be based  
on the amount collected by Company during complete billing months during the period for which 
payment is to be made by imposing a surcharge equal to the designated franchise fee for the applicable 
customer classification in all customer billings for electric service in each class.  The payment shall be due 



the last business day of the month following the period for which the payment is made.  The franchise 
fee may be changed by ordinance from time to time; however, each change shall meet the same notice 
requirements and not occur more often than annually and no change shall require a collection from any 
customer for electric service in excess of the amounts specifically permitted by this Section 9.  The time 
and manner of collecting the franchise fee is subject to the approval of the Commission.  No franchise 
fee shall be payable by Company if Company is legally unable to first collect an amount equal to the 
franchise fee from its customers in each applicable class of customers by imposing a surcharge in 
Company’s applicable rates for electric service.  Company may pay the City the fee based upon the 
surcharge billed subject to subsequent reductions to account for uncollectibles, refunds and correction of 
erroneous billings.  Company agrees to make its records available for inspection by the City at reasonable 
times provided that the City and its designated representative agree in writing not to disclose any 
information which would indicate the amount paid by any identifiable customer or customers or any 
other information regarding identified customers.   
 
 9.5 Equivalent Fee Requirement.  The separate ordinance imposing the fee shall not be 
effective against Company unless it lawfully imposes and the City monthly or more often collects a fee or 
tax of the same or greater equivalent amount on the receipts from sales of energy within the City by any 
other energy supplier, provided that, as to such a supplier, the City has the authority to require a franchise 
fee or to impose a tax.  The “same or greater equivalent amount” shall be measured, if practicable, by 
comparing amounts collected as a franchise fee from each similar customer, or by comparing, as to similar 
customers the percentage of the annual bill represented by the amount collected for franchise fee 
purposes.  The franchise fee or tax shall be applicable to energy sales for any energy use related to heating, 
cooling or lighting, or to run machinery and appliances, but shall not apply to energy sales for the purpose 
of providing fuel for vehicles.  If the Company specifically consents in writing to a franchise or separate 
ordinance collecting or failing to collect a fee from another energy supplier in contravention of this 
Section 9.5, the foregoing conditions will be waived to the extent of such written consent. 
 
SECTION 10.  PROVISIONS OF ORDINANCE. 
 
 10.1 Severability.  Every section, provision, or part of this Ordinance is declared separate 
from every other section, provision, or part and if any section, provision, or part shall be held invalid, 
it shall not affect any other section, provision, or part.  Where a provision of any other City ordinance 
conflicts with the provisions of this Ordinance, the provisions of this Ordinance shall prevail. 
 
 10.2 Limitation on Applicability.  This Ordinance constitutes a franchise agreement between 
the City and Company as the only parties, and no provision of this franchise shall in any way inure to 
the benefit of any third person (including the public at large) so as to constitute any such person as a 
third party beneficiary of the agreement or of any one or more of the terms hereof, or otherwise give 
rise to any cause of action in any person not a party hereto. 
 
SECTION 11.  AMENDMENT PROCEDURE. 
 
 Either party to this franchise agreement may at any time propose that the agreement be amended 
to address a subject of concern and the other party will consider whether it agrees that the amendment is 
mutually appropriate.  If an amendment is agreed upon, this Ordinance may be amended at any time by 
the City passing a subsequent ordinance declaring the provisions of the amendment, which 
amendatory ordinance shall become effective upon the filing of Company’s written consent thereto 



with the City Clerk within 90 days after the date of final passage by the City of the amendatory 
ordinance. 
 
SECTION 12.  PREVIOUS FRANCHISES SUPERSEDED. 
 
 This franchise supersedes any previous electric franchise granted to Company or its predecessor. 
 
 
 Passed and approved: September 12, 2016 
 
 
 
      ______________________________________ 
      Mayor 
 
Attest: 
 
 
________________________________ 
City Administrator 
 
 
Date Published:____________________ 

 
  



ORDINANCE NO. _______ 
 

AN ORDINANCE IMPLEMENTING AN ELECTRIC SERVICE FRANCHISE FEE ON 
STEARNS COOPERATIVE ELECTRIC ASSOCIATION, A MINNESOTA CORPORATION, 
ITS SUCCESSORS AND ASSIGNS, FOR PROVIDING ELECTRIC SERVICE WITHIN THE 
CITY OF SARTELL  
 
THE CITY COUNCIL OF THE CITY OF SARTELL DOES ORDAIN: 
 
SECTION 1.  The City of Sartell Municipal Code is hereby amended to include reference to the 
following Special Ordinance. 
 
 Subd. 1.  Purpose.  The Sartell City Council has determined that it is in the best interest of 
the City to impose a franchise fee on those public utility companies that provide electric services 
within the City of Sartell.   
 

(b) Pursuant to City Ordinance ______,  a Franchise Agreement between the City of Sartell 
and Stearns Cooperative Electric Association, a Minnesota corporation, its successors 
and assigns, the City has the right to impose a franchise fee on Stearns Cooperative 
Electric Association, a Minnesota corporation, its successors and assigns, in an amount 
and fee design as set forth in Section 9 of the Stearns Cooperative Electric Association 
Franchise and in the fee schedule attached hereto as Schedule A. 

 
Subd. 2.  Franchise Fee Statement.  A franchise fee is hereby imposed on Stearns 
Cooperative Electric Association, a Minnesota Corporation, its successors and assigns, under 
its electric franchise in accordance with the schedule attached here to and made a part of this 
Ordinance, commencing with the January, 2017 billing month. 

 
This fee is an account-based fee on each premise and not a meter-based fee.  In the event that 

an entity covered by this ordinance has more than one meter at a single premise, but only one account, 
only one fee shall be assessed to that account.  If a premise has two or more meters being billed at 
different rates, the Company may have an account for each rate classification, which will result in 
more than one franchise fee assessment for electric service to that premise.  If the Company combines 
the rate classifications into a single account, the franchise fee assessed to the account will be the largest 
franchise fee applicable to a single rate classification for energy delivered to that premise.  In the event 
any entities covered by this ordinance have more than one premise, each premise (address) shall be 
subject to the appropriate fee.  In the event a question arises as to the proper fee amount for any 
premise, the Company’s manner of billing for energy used at all similar premises in the city will control. 

 
Subd. 3.  Payment.  The said franchise fee shall be payable to the City in accordance 

with the terms set forth in Section 9 of the Franchise. 
 

 Subd. 4.  Surcharge.  The City recognizes that the Minnesota Public Utilities Commission 
may allow Company to add a surcharge to customer rates of city residents to reimburse Company 
for the cost of the fee. 

 
  



 
Subd. 5.  Enforcement.  Any dispute, including enforcement of a default regarding 

this ordinance will be resolved in accordance with Section 2.5  of the Franchise Agreement. 
 
Subd. 6.  Effective Date of Franchise Fee.  The effective date of this Ordinance shall be 

after its publication and ninety (90) days after the sending of written notice enclosing a copy of this 
adopted Ordinance to Stearns Electric by certified mail.  Collection of the fee shall commence as 
provided above. 

 
 Passed and approved:  September 12, 2016. 
 
 

  ____________________________________ 
   Mayor 
 
Attest: 
 
 
_____________________________________ 
City Administrator 

 
 
 
 
SEAL 
 
 
 
 
 
 
 
 
 
 
 
 
      



SCHEDULE A 
 

 
 
Franchise Fee Rates: 
 
 Electric Utility 
 
The franchise fee shall be in an amount determined by applying the following schedule per customer 
premise/per month based on metered service to retail customers within the City:     
 
 Class       Amount per month 
 
 Residential      $4.00 
 Sm C & I – No kW     $6.75 
 C & I – kW      $15.00 
 Large C & I      $109.00 
 Public Street Ltg     $0 
 Muni Pumping –N/D     $0 
 Muni Pumping – Dem     $0 
 
Franchise fees are submitted to the City on a quarterly basis as follows: 
 
 
  January – March collections due by April 30. 
  April – June collections due by July 31. 
  July – September collections due by October 31. 
  October – December collections due by January 31. 
  



The following official summary of the ordinances referred to has been approved by the City 

Council of Sartell as clearly informing the public of the intent and effect of the ordinances: 

 

SUMMARY ORDINANCE  NOs.   

 
ORDINANCES GRANTING A GAS FRANCHISE TO NORTHERN STATES POWER 

COMPANY, AND ELECTRIC FRANCHISES TO BOTH NORTHERN STATES 

POWER COMPANY AND STEARNS COOPERATIVE ELECTRIC ASSOCIATION, 

AND IMPLEMENTING NEW FRANCHISE FEES 

 

The City Code of Ordinances sets forth provisions for gas and electric franchises and fees 

therefore, and such provisions have been restated including definitions, adoption of franchises, 

location, other regulations, relocations, tree trimming, indemnification, vacation of public ways, 

change in form of government, franchise fees, and amendment procedures.  

 

The entire ordinances are available for inspection by any person during regular office hours at 

the office of the City Clerk at the Sartell City Hall or on the City website at www.sartellmn.com. 

 

Adopted by the City Council of Sartell on this 12th day of September, 2016. 

 

 

 

      __s/____________________________ 

     MAYOR 

ATTEST: 

 

 

 

___s/__________________________ 

City Administrator 

 

 

 

 

SEAL 
 

http://www.sartellmn.com/


















































SARTELL                                             AGENDA 
CITY COUNCIL                                   COVER SHEET 
Originating Department 
Administration, Engineering 

Meeting Date: 
September 12, 2016 

Agenda Item No.  

8c 
 
Agenda Section:  Old Business 

 
Item: Val Smith Pickle Ball Courts  

 
RECOMMENDATION:  Motion to approve a work order to saw and seal the bituminous pickle 
ball courts.  
 
BACKGROUND:  Bituminous and concrete surfacing’s crack from severe changes in 
temperature.  Concrete has traditionally been sawed to force the shrinkage cracking to occur 
along that sawn joint.   We would like to saw the pickle ball courts into 1/3 sections to try and 
control some of the random shrinkage cracking that will occur over time.  This work would not 
guarantee that random cracks would not still occur, but we feel it would reduce the number 
and severity of the random cracking.   The work order will include sawing the bituminous to a 
depth of 1.5” and sealing the joint to prevent dirt and moisture from entering the joint.  
 
Fiscal/Budget Impact: The estimate cost is   $3,200 and will be taken from the Beautification 
Fund. 
 
ATTACHMENTS:  None 

 



SARTELL                                             AGENDA 
CITY COUNCIL                                   COVER SHEET 
Originating Department 
Administration, Engineering 

Meeting Date: 
September 12, 2016 

Agenda Item No.  

9a 
 
Agenda Section: New Business 

 
Item: Pinecone Road Traffic Modeling Study and Modeling Update  

 
RECOMMENDATION:  Motion to authorize WSB to update the traffic modeling report prepared 
for Pinecone Road based on the new high school location and preferred access locations at 35th 
Street N and on Pinecone Road.       
 
BACKGROUND:  A previous Pinecone Road traffic study looked at intersection improvements 
along the Pinecone Road Corridor from CR 120 to 35th Street N.   At that time it was unknown 
that the high school would be relocating this area.  With the knowledge that the high school 
main entrance will be on 35th Street N. this study will investigate the need for traffic control at 
both 27th Street N and 35th Street N.  
 
The High School is projected to have 1350 students and 350 teachers/staff at this location. In 
addition to the normal daily traffic the school will generate a significant amount of traffic 
related to special events.  Combining this traffic with bus and parent traffic from Oak Ridge 
Elementary School and normal base traffic will have significant impact on this ½ mile segment 
of Pinecone Road.  This report will focus analysis on the intersections of 27th Street N and 35th 
Street N and will investigate the impacts of an additional school access intersection located 
approximately ½ way between 27th Street N and 35th Street N. In addition the study will review 
internal school traffic patterns to insure students and parents will utilize the desired exits and 
entrances.   
 
This study will gather additional turning movement counts at key intersections not previously 
counted to assist with lane configurations and specific intersection control details.   
 
Fiscal/Budget Impact: WSB will complete the traffic study including all data collection and 
analysis for a cost not to exceed $10,960.     
 
ATTACHMENTS:  Letter Proposal 

 



 

 

 
 

Infrastructure  Engineering  Planning  Construction 4140 Thielman Lane 
 Suite 204 
 St. Cloud, MN  56301 
 Tel:  320-252-4900    
      Fax: 320-252-3100 

                                                                                       

September 6, 2016 

 

Ms. Mary Degiovanni 

City Administrator / Finance Director 

City of Sartell 

125 Pinecone Road North 

Sartell, MN 56377 

 

Re: Traffic Study Proposal 

 Proposed High School  

 Sartell, MN 

  

Dear Ms. Degiovanni: 

 

WSB & Associates, Inc. (WSB) is pleased to submit this proposal to prepare a Traffic Study for a 

proposed new High School located west of Pinecone Road between 27
th

 Street and 35
th

 Street in the 

City of Sartell. The proposed plan is anticipated to include: 

 

 A building to accommodate 1350 students and 150 staff. 

 Parking to accommodate 800 vehicles (650 students and 150 staff). 

 12 to 18 busses per day. 

 An 800 seat performing arts center, a 1500 to 2000 seat gym and a swimming pool. 

 Classes will begin at 8:30 am and get out at 3:20 pm.  

 

The purpose of the study will be to document the impact the proposed new High School traffic 

generation and parking has on; the area traffic operations; site traffic circulation; and, pedestrian 

safety and circulation. The results will include proposed access and roadway improvements to 

accommodate the anticipated site traffic. Based on our understanding of the project we have 

developed the attached Scope of Work, Estimated Cost and Schedule to complete this study. 

  

If you have any questions or require any additional information regarding this proposal, please feel 

free to contact me at 763-287-7183. 

 

Sincerely, 

 

WSB & Associates, Inc. 

 
 

Charles T. Rickart, PE, PTOE 

Project Manager/Principal 

 

cc: Mike Nielson, WSB & Associates  

 

 



Ms. Mary Degiovanni 

September 6, 2016 

Page 2 

Sartell High School  

Traffic Study Proposal 

City of Sartell 
 

Scope of Work 
 

1. Document Existing Traffic Conditions – WSB will assemble/collect the following 

data: 

 

a. From the City/County 

 As built plans for Pinecone Road, 35
th

 Street and 27
th

 Street. 

 Historic traffic counts on Pinecone Road, 35
th

 Street and 27
th

 Street. 

 

b. From the School District 

 Proposed site plan showing the new buildings, activity centers, traffic 

circulation, parking and site access in electronic format. 

 Proposed student and staff count for the new High School and existing 

student and staff for Oak Ridge Elementary School.  

 Proposed arrival and departure times for the new High School and the Oak 

Ridge Elementary School. 

 Proposed bus access and circulation for both the new High School and Oak 

Ridge Elementary School. 

 Proposed activities for the new High School and existing activities at Oak 

Ridge Elementary School. 

 

c. WSB Staff 

 Previous traffic data collected with previous studies. 

 Updated traffic data will be collected during the AM peak hour, PM peak 

hour of school traffic and, PM peak hour of non-school traffic, to develop 

baseline condition for the surrounding area at the following intersections: 

1. Pinecone Road at 27
th

 Street  

2. Pinecone Road at 35
th

 Street 

3. 27
th

 Street at Oak Ridge Elementary School driveways (2 locations) 

4. 27
th

 Street at Bus Garage driveway 

 Hourly directional counts at up to six (6) locations. 

 Crash History at impacted adjacent intersections. 

 

2. Site Traffic Generation – WSB will estimate the number of daily and weekday peak 

hour trips that will be generated by the proposed new High School. The trip generation 

will be developed using trip generation rates from the ITE Trip Generation Manual, 9
th

 

Edition and data provided by the School District. 

 

3. Trip Distribution - The approach directional distribution for the new High School site 

generated trips will be determined based on existing traffic patterns, input from the 

developer and the City’s transportation model.  
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September 6, 2016 

Page 3 

 

 

4. Trip Assignment and Forecasts - The estimated trips associated with the proposed new 

High School will be assigned to the appropriate intersections / driveways and added to 

the existing traffic counts and background traffic to determine the full build forecasted 

traffic volumes. Other non-development site background traffic will be determined based 

on historic traffic data from the area provided by the St Cloud Area Planning 

Organization and will be included with the future year traffic forecasts.   

 

5. Traffic Analysis – A weekday AM peak hour, PM peak hour, and PM peak school hour 

traffic operations analysis will be conducted for the build and no-build conditions at the 

impacted key intersections and driveways for the existing (2016), future 10 year time 

frame (2026) and future 2040 conditions. The purpose of the analysis will be to 

determine: 

 

a. The appropriate location and configuration of the new High School site access. 

b. Whether traffic at the intersections and/or driveways will experience any additional 

delay or safety impacts as a result of the proposed new High School.  

 

A mitigation plan will be prepared documenting the recommended improvements from 

the Traffic Study. 

 

6. Pedestrian and Bicycle Analysis - An analysis of the existing and proposed pedestrian 

and bicycle connections to the new High School and the local/regional systems will be 

conducted. This will also include a review of needs and requirements based on the City’s 

Comprehensive Plan.  

 

7. Report Preparation - WSB will prepare a memorandum report documenting the Traffic 

Study methodologies and analysis from the above tasks including any recommendations 

for site circulation and roadway improvements. WSB will submit a draft report to the 

City and School District representatives for their review.  WSB would then prepare a 

final report to incorporate any comments received from the City and / or School District. 

 

8. Meetings - WSB & Associates, Inc. would be available to attend any meetings that are 

necessary to discuss or present the Traffic Study. Three (3) meetings are assumed at part 

of this proposal, one with the City staff and School District representatives, one with the 

Planning Commission and one with the City Council. If additional meetings are 

required, WSB would bill those costs at our standard hourly rates. 

 

 

 

 

 

 

 

 

 

 

 



Ms. Mary Degiovanni 

September 6, 2016 
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Estimated Cost 
 

The estimated cost to prepare the Traffic and Parking Study is based on the above Scope of Work 

and is as follows: 

Task Amount 

Task 1 – Document Existing Traffic and Parking Conditions 

               (2hrs at $130, 4hrs at $92, 45 at $50) 

$2,878  

Task 2 – Site Traffic Generation  

               (3hr at $92) 

$276 

Task 3 – Trip Distribution  

               (3hr at $92) 

$276 

Task 4 – Trip Assignment and Forecasts 

               (6hrs at $92) 

$552 

Task 5 – Traffic Analysis  

               (30hrs at $92, 4hrs at $158)  

$3,392 

Task 6 – Pedestrian and Bicycle Analysis 

               (4hrs at $92, 2hrs at $158) 

$684 

Task 7 – Report Preparation  

               (6hrs at $92, 4hr at $158)  

$1,184 

Task 8 – Meetings  

               (9hrs at $158, 3hrs at $92) 

$1,718 

Total Project Cost  $10,960 

 

WSB & Associates, Inc. will bill the City of Sartell for the actual hours worked at each employee 

classification times the current WSB hourly rates for that employee classification up to the 

maximum of $10,960.   

 

Schedule 
 

Based on the above Scope of Work WSB will complete the draft Traffic and Parking Study based 

on the following schedule: 

 

Notice to proceed      September 12, 2016 

Receive existing data from the City and School District  by September 23, 2016 

Data collection / traffic and parking counts   Week of September 26, 2016 

Meeting with City Staff and School District   Week of October 10, 2016 

Draft report to City and developer    November 4, 2016  

 

Completion of the final Traffic Study and attendance at the Sartell Planning Commission and City 

Council meetings will be based on the School Districts submission to the City for plan approvals.  



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

September 12, 2016 

 
Agenda Item No. 

    9b 
 
Agenda Section:  New Business 

 
Item:  SWAT Officer 

 

 

RECOMMENDATION:  Approval of attached process for SWAT officer to be selected from 

Sartell police department. 

 

 

 

 

BACKGROUND:  The Police Department initiated this process back in 2013, but it was put on 

hold due to some internal changes at St. Cloud PD.  We would now like to proceed using the 

attached outline.  There will be some expenses for equipment with this position, but PD will use 

their forfeiture funds.  This will offer the assigned officer another avenue of expanding what they 

do within the department, and will also benefit the remainder of the department by bringing back 

training techniques, etc. 

 

 

 

 

 

BUDGET/FISCAL IMPACT:  We may have some overtime expenses because of SWAT call 

outs, but feel the benefits will outweigh costs.  The team uses I Am Responding software, so if 

our officer can’t respond because of coverage issues here in Sartell, they have a way of letting 

the rest of the team know.  

  

 

 

 

 

COUNCIL ACTIONS REQUESTED:  Motion to approve SWAT membership using the 

attached process outline. 

 

 

 

 

 



ST. CLOUD POLICE DEPARTMENT          
 
SUBJECT:   REQUIREMENTS FOR APPLYING FOR SPECIAL WEAPONS AND TACTICS (SWAT)  
              
DATES EFFECTIVE:       DATE OF ISSUANCE:             
08/30/16           08/30/16               
               
 
TO  : SARTELL SWORN PERSONNEL 
 
FROM  : LIEUTENANT MARTIN SAYRE - SCPD 
 
   
  The department is establishing an eligibility list for a new entry team member on the 
Special Weapons and Tactics (SWAT) Team from the Sartell Police Department.  The following is 
required for each applicant: 
 

1) The candidate must have a minimum of three years of experience with the Sartell 
Police Department or 2 years of experience with the Sartell Police Department and 
2 years as a licensed police officer with another agency. 

 
2) Applicant submits a letter of interest stating why they are interested in being a 

member of SWAT. 
 

3) The applicant will need a recommendation from the Sartell Police Chief with input 
from the officer’s chain of command why they are recommending the candidate.  
The recommendation must describe the candidate’s team working ability. 

 
 The selection process will include, but is not limited to the following: 
 

1) Background investigation (limited to review of Sartell background information 
already obtained and performance reviews / interviews of department supervisors).  

 
2) Oral interview. 

 
3) M-4 and handgun exercise. 

 
4) Physical fitness exercise. 

 
5) Completion of medical screening.  

 
 Qualified candidates will be informed more in-depth on the selection process criteria when 
identified.  Application requirements must be submitted through their chain of command to Lieutenant 
Sayre no later than 1600hrs Monday, September 8th, 2016.  Please email the letter and 
recommendation to Lt. Sayre at martin.sayre@ci.stcloud.mn.us 
 

 

mailto:martin.sayre@ci.stcloud.mn.us


TO: MARY DEGIOVANNI, MAYOR AND CITY COUNCIL

FROM:          CHIEF HUGHES

SUBJECT: SEPTEMBER 12 MTG - GENERAL INFORMATION

DATE: SEPTEMBER 7, 2016

CC: MEMO FILE

 The entire department will our annual rifle qualification in the month of
September.

 I will be attending the Association of MN Emergency Managers annual training
conference toward the end of the month.

 The Metro Citizens Police Academy will begin on September 8 with residents
from St. Cloud, Sauk Rapids, Sartell and Waite Park participating. The 8 week
course will give those participants a look into the law enforcement world and the
types of training, knowledge and decision making that the officers make on a daily
basis.

 The overall ICR count at the time of this report is 796 over this same time last
year. In checking the areas of increase, there is not one or two specific things that
stand out, but they spread across all calls for service.

 The following is a synopsis for the reportable and non-reportable incidents for
July 2016.

 Reportable Incidents

 Assaults were at 8

 Burglaries were at 8

 Drug incidents were at 8

 DUI were at 5

 Trespass/damage to property were at 14

 Theft type incidents were at 43
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 Non Reportable Incidents

 Alarm calls were at 24

 Motorist/personal assists were at 38

 Civil matters were at 5

 Child custody/placements were at 6

 Driving complaints were at 27

 Intoxicated persons were at 7

 Medicals were at 62

 Property damage crashes were at 19

 Psychiatric cases were at 5

 Extra patrol requests were at 26

 Suicide threats/attempts were at 11

 Suspicious type activity calls were at 64

 Warrants served/paper attempts were at 17

 Welfare checks were at 38
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SARTELL POLICE DEPARTMENT
MONTHLY ACTIVITY REPORT

JULY 2016

REPORTABLE INCIDENTS

2014 2015 2016

A Assault 5 2 8
B Burglary 0 10 8
C Forgery/Counterfeiting 5 0 2
D Drugs 4 3 8
E Escape – Flight 1 1 4
F Arson – Negligent Fires 0 0 1
I Crime against Family 0 0 1
J DWI 4 4 5
L Criminal Sexual Conduct 0 1 1
M Miscellaneous 6 2 15

M3001 Juvenile Alcohol Offender 0 1 2
M3005 Juvenile Use of Tobacco 1 0 0
M5350 Juvenile Runaway 3 3 0

N Disturbing Peace/Privacy 6 2 5
P Trespass/Damage to Property 22 12 14
Q Stolen Property (Receiving/Concealing) 0 1 0
T Theft 22 27 33
U Theft Related 20 12 5
V Vehicle Theft Related 4 1 5
W Weapons 0 0 2
X Crime against Administration of Justice 0 1 3

TOTAL 103 83 122



2015 2016

911 HANG UP 9837 2 1
ADMINISTRATIVE CITATION 9099 5 25
ALARM - ACTUAL 9805 3 5
ALARM - FALSE 9807 21 19
ALCOHOL COMPLIANCE CHECKS 9906 0 13
ALL OTHER CITY ORDINANCES 9838 11 8
ALL OTHER MOVING VIOLATIONS 9000 4 14
ALL OTHER NON MOVING VIOLATIONS 9200 0 3
ALL OTHER PARKING VIOLATIONS 9100 6 6
ANIMAL COMPLAINTS (ALL OTHERS) 9564 0 6
ANIMALS FOUND 9312 0 1
ANIMALS LOST 9302 0 1
APPREHENSION AND DETENTION ORDER 9931 1 1
ASSAULT, NO ARREST 9994 0 2
ASSIST - MOTORIST ASSIST 9843 22 17
ASSIST - PERSONAL ASSIST 9732 22 21
ASSIST BENTON COUNTY 9882 3 4
ASSIST BUSINESS 9866 2 2
ASSIST COLD SPRING PD 9873 2 0
ASSIST HUMAN SERVICES 9889 2 3
ASSIST OTHER LAW ENFORCEMENT AGENCY 9878 1 1
ASSIST SAUK RAPIDS PD 9875 5 7
ASSIST ST CLOUD PD 9859 4 11
ASSIST ST JOSEPH PD 9876 1 0
ASSIST STATE PATROL 9860 3 1
ASSIST STEARNS COUNTY 9863 11 12
ASSIST WAITE PARK PD 9877 3 4
ATV - OPERATE ON ROADWAY 9576 1 0
BACKGROUND CHECKS 9858 55 45
BURNING VIOLATION 9824 2 1
CAR/ANIMAL ACCIDENT 9411 1 0
CARELESS DRIVING/RECKLESS DRIVING 9002 1 2
CHILD CUSTODY 9992 2 1
CHILD PLACEMENT 9881 2 0
CITIZEN CONTACT 9897 10 14
CIVIL MATTER 9831 8 5
CONTROLLED ACCESS 9010 0 1

SARTELL POLICE DEPARTMENT
MONTHLY ACTIVITY REPORT

JULY 2016

NON REPORTABLE INCIDENTS
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COURT - OFF DUTY 9914 1 0
DECEASED PERSON - BODY FOUND 9720 0 1
DOG - AT LARGE 9566 9 3
DOG - BARKING 9565 2 1
DOG BITES 9561 2 0
DOG COMPLAINTS 9562 13 9
DOG IMPOUNDS 9563 2 0
DOMESTIC, NO CRIME COMMITTED 9993 7 1
DRIVING AFTER CANCELLATION 9206 0 1
DRIVING AFTER REVOCATION 9201 10 9
DRIVING COMPLAINT 9839 22 27
DRUNKS - DETOX ADMITTANCE 9730 1 0
ESCORT 9854 2 2
EXPIRED DRIVER'S LICENSE OR INSTRUCTIONAL PERMIT 9220 0 1
EXPIRED REGISTRATION 9212 1 5
FIGHTS 9804 0 1
FINGERPRINT 9849 38 37
FIRE - ALL OTHERS 9600 0 1
FIRE - COMMERCIAL 9603 0 1
FIRE - MULTIPLE DWELLING 9602 1 1
FIRE - SINGLE FAMILY 9601 0 2
FIREWORKS 9814 10 7
FOLLOW UP 9327 1 1
GUN - APPLICANT GUN PERMIT (PURCHASE) 9903 11 12
GUN RELATED COMPLAINTS 9879 0 3
HANDICAPPED PARKING 9103 1 0
HARASSMENT 9801 2 3
HARASSMENT/RESTRAINING/OFP ORDERS 9929 2 3
HAZARDOUS CONDITIONS 9796 2 0
HIT AND RUN / PROPERTY DAMAGE VEHICLE 9450 6 5
ILLEGAL DUMPING 9996 3 0
ILLEGAL USE OF PLATES 9214 1 0
INATTENTIVE DRIVING 9034 1 1
INTOXICATED PERSON 9844 5 7
JUVENILE CURFEW VIOLATION 9833 2 1
JUVENILE PROBLEM 9834 17 9
MATTER OF INFORMATION 9970 27 25
MEDICAL CALL 9731 45 62
NEIGHBORHOOD DISPUTE 9991 0 1
NO INSURANCE 9210 2 2
NO MOTORCYCLE ENDORSEMENT 9112 1 0
NO PROOF OF INSURANCE 9021 4 12
NO VALID DRIVER'S LICENSE 9113 2 1
NOISE (NO VIOLATION) 9803 3 1
NOISE VIOLATION 9817 7 4
OPEN BOTTLE - DRIVER 9001 0 2
OPEN BOTTLE - PASSENGER 9039 0 1
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OPEN CONTAINER 9040 3 0
OPEN DOOR AND/OR WINDOW 9900 1 2
PAPER SERVICE 9904 0 1
PARK VIOLATION 9823 2 2
PERSON LOST - WELFARE CHECK 9301 0 1
PERSONAL INJURY ACCIDENT / PRIVATE PROPERTY 9422 1 0
PERSONAL INJURY VEHICLE ACCIDENT 9420 4 4
PERSONS FOUND 9311 6 1
PERSONS MISSING 9304 5 1
PREDATORY OFFENDER REG/COMPL CHECK/CHANGE OF ADDRESS 9850 0 2
PROPERTY DAMAGE VEHICLE ACCIDENT 9440 11 19
PROPERTY FOUND 9313 14 23
PROPERTY LOST 9303 7 6
PSYCHIATRIC CASE 9740 5 5
PUBLIC HEALTH & SAFETY 9869 10 10
RECOVERED STOLEN VEHICLE 9927 0 1
REQUEST FOR EXTRA PATROL 9998 24 26
RIGHT OF WAY 9008 1 0
ROAD HAZARD 9836 6 12
SEARCH WARRANT 9928 2 0
SEIZED PROPERTY 9872 20 19
SEMAPHORE VIOLATION 9038 2 2
SERVICE TO OTHER DEPARTMENTS 9902 2 2
SOLICITOR REGISTRATION 9324 4 0
SPECIAL DETAIL 9829 10 8
SPEEDING 9004 26 64
STALLED VEHICLE 9840 2 6
STOP SIGNS 9017 2 4
SUICIDE ATTEMPT 9710 2 0
SUICIDE THREAT 9705 5 11
SUSPICIOUS ACTIVITY 9826 20 23
SUSPICIOUS ITEM 9798 1 3
SUSPICIOUS PERSON 9870 12 13
SUSPICIOUS PHONE CALL(S) 9795 1 0
SUSPICIOUS SMELL 9799 4 4
SUSPICIOUS VEHICLE 9868 24 21
THREATS COMPLAINT, NO ARREST 9995 9 6
TOWED VEHICLE 9841 12 10
TRAINING/MISCELLANEOUS 9857 1 0
TRANSPORT 9856 14 16
UNWANTED PERSON 9830 0 5
URINATING IN PUBLIC 9816 1 0
USE OF WIRELESS DEVICE 9012 1 1
VERBAL DISPUTE 9845 9 13
VERBAL WARNING - ALL OTHERS 9045 43 72
VERBAL WARNING - HEADLAMP(S) 9047 7 15
VERBAL WARNING - SEATBELT 9046 2 0
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VERBAL WARNING - SPEED 9043 93 74
VERBAL WARNING - STOP SIGN 9044 3 5
WARNING TAG - EQUIPMENT VIOLATION 9031 3 8
WARNING TAG - SPEED 9023 6 2
WARRANT SERVED 9901 6 13
WARRANT/PAPER ATTEMPT 9999 1 4
WELFARE CHECK 9811 24 38

TOTAL 956 1101

2014 2015 2016

TOTAL REPORTABLE FOR JULY 103 83 122
TOTAL NON REPORTABLE FOR JULY 854 956 1101
TOTAL CODES FOR JULY 957 1039 1223

Prepared by Kelly Hanson

Approved by Jim Hughes
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 07/01/2016

07/31/2016

NumberComplaintDepartment

1 SPD
PHONE CALL 261021
STOLEN VEHICLE RECOVERED 11029R
STOLEN VEHICLE 11029
ACCIDENT 171050
ACCIDENT WITH MINOR INJURIES 21052
ACCIDENT AMBULANCE ENROUTE 11053
INTOXICATED DRIVER 21056
DISRUPTIVE INTOXICATION 11057D
INTOXICATED PERSON 41057
DEAD BODY 11072
911 HANGUP CALL 1911H
ABANDONED VEHICLE 1ABAND
ABUSE AGAINST CHILD 3ABU
ADMINISTRATIVE ICR 37ADMIN
APPREHENSION & DETENTION ORDER 2ADORD
ALARM 21AL
ALCOHOL COMPLIANCE CHECK 4ALCC
ALARM FIRE 1ALFIRE
ALARM MEDICAL 4ALMED
ANIMAL COMPLAINT 7ANI
ARSON 1ARSON
SEXUAL ASSAULT 1ASEX
ASSAULT 3ASLT
AGENCY ASSIST 40ASSTA
BUSINESS ASSIST 3ASSTB
PERSONAL ASSIST 17ASSTP
BACKGROUND CHECK 34BACK
BEHAVIORAL HEALTH 2BHEALTH
BIKE/ABANDONED 5BIKEA
BIKE/STOLEN 1BIKES
BURGLARY 2BURG
BURGLARY IN PROGRESS 1BURGI
ILLEGAL BURNING 1BURN
CITIZEN CONTACT 18CC
CIVIL MATTER 5CIVIL
CAR SERVICE 1CS
CHILD CUSTODY DISPUTE 1CUSTODY
DISORDERLY CONDUCT 3DISOR
DOG COMPLAINT/BARKING 15DOG
DOMESTIC 1DOM
DOMESTIC IN PROGRESS 3DOMI
DOOR CHECK(S) 8DOORCHK
DRIVING COMPLAINT 25DRIVE
DRUNK DRIVER ARREST 4DWI
FIGHT PHYSICAL 1FIGHT
FIRE ALARM 5FIREAL
FIRE BUILDING 1FIREB
FIRE DUMPSTER 1FIRED
FIRE GRASS OR WILDLAND 1FIREW
FOOT PATROL 2FPATROL
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 07/01/2016

07/31/2016

NumberComplaintDepartment

51 SPD
FOUND PROPERTY 13FPROP
FRAUD 5FRAUD
FOLLOW UP 14FUP
FIREWORKS COMPLAINT 6FWORKS
GAS LEAK 5GAS
GUN/PERSON WITH 2GUN
GUNSHOTS FIRED/HEARD 1GUNSH
HARASSMENT COMPLAINT 3HAR
HARASSMENT RESTRAINING ORDER 3HARRORD
HARASSMENT RESTRAINING ORDER VIOLATION 1HARRORV
HAZARD 21HAZ
HIT AND RUN 8HR
HUMAN SERVICES REFERRAL 8HSREFER
MATTER OF INFORMATION 14INFO
JUVENILE/LOST OR FOUND 1JUVL
JUVENILE PARTY 1JUVPAR
JUVENILE/PROBLEM WITH 9JUVP
JUVENILE/RUNAWAY 1JUVR
KNIFE/PERSON WITH 1KNIFE
LOUD MUSIC 2LM
LOUD PARTY 1LP
LOST PROPERTY 4LPROP
MOTORIST ASSIST 14MA
MEDICAL EMERGENCY 55MED
MEDICAL NO OFFICER SENT 1MEDNO
ATTEND MEETING 6MEETING
MISSING PERSON - ADULT 1MISSPA
NEIGHBORHOOD DISPUTE 1NDISP
NOISE COMPLAINT 2NOISE
NO PAY CUSTOMER 4NOPAY
OPEN DOOR 2OPEND
ORDINANCE VIOLATION 6ORD
OUT TO LUNCH 1OTL
PARKING VIOLATION 5PARKV
PARKING WARRANT 1PARKW
GUN PERMIT 12PERG
PREDATORY OFFENDER CHANGE OF INFO 2POC
DRUGS-PARAPHERNALIA/POSSESSION OF 1POSSD
PROPERTY DAMAGE 5PRDAM
PURSUIT/OF VEHICLE 1PURV
REPOSSESSED VEHICLE 1REPO
ROAD RAGE 1ROADRAGE
SPECIAL DETAIL 11SD
SLUMPER 3SLUMP
SPEED TRAILER 5SPEEDTRL
STALLED VEHICLE 7STALL
SELECTIVE TRAFFIC ENFORCEMENT 1STENF
SUICIDE THREAT 10SUIC
SUSPICIOUS ACTIVITY 12SUSA
SUSPICIOUS ITEM 3SUSI
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 LAW ENFORCEMENT CENTER
Number Of Calls Report by Department - Complaint (All Units)

Jurisdiction: First Date:
Last Date:

LEC 07/01/2016

07/31/2016

NumberComplaintDepartment

101 SPD
SUSPICIOUS PERSON 13SUSP
SUSPICIOUS SMELL 1SUSS
SUSPICIOUS VEHICLE 19SUSV
TAMPER WITH MOTOR VEHICLE 1TAMPV
THEFT 25THEFT
THEFT FROM VEHICLE 7THEFTV
THREATS COMPLAINT 7THREAT
TOWED VEHICLE 2TOW
TRAFFIC STOP 257Traffic Stop
TRAINING 2TRAIN
UNWANTED PERSON 4UNWAN
VANDALISM 5VAND
VANDALISM TO VEHICLE 3VANDV
VEHICLE IN THE DITCH 1VDITCH
VERBAL DISPUTE 9VERB
WARRANT 11WARRANT
WELFARE CHECK 28WELF
EXTRA PATROL 13XPAT

1049Group Total:

Report Total: 1049

A call with multiple Departments assigned will be counted in the group total for each of these Departments, therefore such
calls will be counted more than once. For this reason, the total number of calls may not equal the sum of the group totals
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  engineering planning environmental construction 4140 Thielman Lane 

 Suite 204 
St. Cloud, MN  56301 

 Tel:  320-252-4900    
      Fax: 320-252-3100 

 
St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
 wsbeng.com  
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Memorandum 
 

 
To: Mayor and City Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: September 12, 2016 
 
Re: Monthly Report  
 
 WSB Project No. 02174-731 
  
 
 
Safe Routes to School – All work has been completed to date.  The warranty period on the sod expires on 
September 15th.   There will be some sod replaced under warranty.   

CSAH 1/Heritage Drive –  I  called the county for an update and they indicated that the project was on 
schedule for a substantial completion date of October 15th.   The work next week will include the section 
between TH 15 and LeSauk Drive.   Traffic will be required to travel on a gravel surface in this section 
for approximately a week.  They current plan is to start paving bituminous on September 15th. 

Main Lift Station Forcemain Connection- The cross connection of the unused forcemain was 
completed on Thursday September 7th. We will be testing the new forcemain connection for at least a 
week this fall to make sure there are no leaks in the section of pipe between the Heim Bridge and the 
main lift station.   

Val Smith Pickle Ball Construction- The contractor has completed the paving and the installation of the 
net foundations.   They need to complete the installation of the nets, and the color surfacing and striping.   
The completion date was August 30, 2016, but the rains have delayed them on other projects.  At this 
time we have not been able to get a firm schedule on completion.   

19th Avenue S - Work is proceeding on the completion of 19th Avenue N.  The recent rains have delayed 
the work.  At this time curb & gutter is scheduled for next week.   

4th Ave Stormwater Pond Odor Issues – The residents adjacent to a stormwater pond constructed with 
the Avalon Village 2 development have been complaining of an odor.  We are working with Dean Croat, 
the developer for Avalon 9 and a local contractor to excavate some muck out of the pond.  We hope to get 
this work completed after the parade of homes.   

If you have any questions in this regard, please call me at 320-293-2989. 



Community Development Department Update 
September 2016 

Anita Rasmussen, AICP  
 
 
Development 
A conditional use permit has been submitted to install a 3 MW solar garden in the 
northern portion of Sartell.  However, the application was not complete last 
month.  However, I anticipate a complete submission in the next week.  It is 
anticipated that this project will move forward for approvals in October.  
 
I2 Task Force 
The second meeting of the task force will involve tours of DeZurik, Hydrofacility, 
and former paper mill property. We are fortunate enough to be recipients of an 
Initiative Foundation grant which you had authorized our application in May.  We 
received $7000 which will be used towards the services of the ULI – Technical 
Advisory Panel. 
 
Ordinance Updates 
As you may know, we have been working on several ordinance amendments 
which will be forthcoming in the next month or two including: 
 
The Planning Commission just recommended the approval of amending our light 
industrial district to allow gym facilities as a conditional use.  This is in response 
to a growing trend of gym facilities locating in office/warehouse spaces due to the 
preference of building type (large open spaces).  The public hearing will be set 
for the end of September. 
 
Staff is currently reviewing the liquor license ordinance and exploring draft 
language which would allow for taprooms (without onsite food).  We hope to have 
the public hearing scheduled in October.  
 
If you recall back in June, the Planning Commission had recommended that a 
bee ordinance be considered for adoption by the City Council. The public hearing 
will be scheduled for October. 
 
15th Street North Study 
With the new APO executive director now on board, the 15th Street North 
Transportation study is moving forward.  On the 6th, SRF was selected as the 
consulting firm to complete the study.  If you recall, SRF worked with the City and 
Stearns County in completing the LeSauk Drive/County Road 1 study. 
 
Mosquito Control 
As you may have read in the Planning Commission minutes, Orman wanted to 
discuss the possibility of introducing some type of mosquito control in an effort to 



increase the quality of life for residents and as a proactive protective measure.  
Fitzthum did bring up a concern regarding the potential cost but wondered if it 
was something that could be done in our City parks in an effort to increase 
usage.  The Commission did ask staff to forward their comments to the Council 
for consideration. Staff is currently completely some research on costs and 
effectiveness for possible discussion at a future council meeting. 
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