AGENDA
SARTELL CITY COUNCIL
Monday, February 8, 2016
Sartell City Hall
6:00 P.M.

1. PLEDGE OF ALLEGIANCE

2. AGENDA REVIEW AND ADOPTION

3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each — no Council
response or action is given to open forum comments other than possible referral to City staff or a City
Board/Commission)

4. APPROVAL OF CITY COUNCIL MINUTES

a.

January 25, 2016 - Regular Meeting

5. CONSENT AGENDA

5337 AT TSm0 a0 oo

Acceptance of Building Permit Activity Report

Acceptance of Inspections Activity Report

Acceptance of Technology Report

Acceptance of Fire Department Report

Approval of voucher payments

Approval of School Resource Officer updated Memorandum of Understanding
Approval of BCA Joint Powers & CIDN Subscriber Agreements
Approval of Dept. of Public Safety Grant Agreement

Approval of Budgeted Phone System Replacement

Approval of Resolution Appointing Fire Officers

Approval of Engineering Proposal for 4" Ave. South Design Services
Approval of East Side Utility Crossing Feasibility

. Approval of MSA Advance Resolution

Approval of Damon Farber Proposal

6. PUBLIC HEARINGS

7. OLD BUSINESS

a.

Area Legislative Priorities

8. NEW BUSINESS

a.
b.

Park Lease Agreements
2016 Public Works Equipment

9. DEPARTMENT REPORTS

a.

Police Department
Monthly Report



b. Public Works
- Monthly Report

c. City Engineer
- Monthly Report

d. Planning & Community Development Director
- Monthly Report

e. City Administrator
- Monthly Report

10. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS

11. ADJOURN



CITY COUNCIL MEETING
MNUTES OF JANUARY 25, 2016

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on January
25, 2016 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll called the meeting to
order at 6: 00 p.m.

COUNCIL PRESENT: Mayor Nicoll, Council Members: Braig-Lindstrom, Hennes, Lynch, Peterson
COUNCIL ABSENT: None
STAFF PRESENT: Mary Degiovanni, City Administrator
Anita Rasmussen, Community Development Director
Mike Nielson, Engineer
Dale Struffert, Deputy Police Chief
Brad Borders, Public Works Director
Judy Molitor, Secretary
ALSO PRESENT: Murray Mack, Community Center Project Architect
Lyle Mathiasen, Community Center Project Operations Consultant

PLEDGE OF ALLEGIANCE

AGENDA REVIEW AND ADOPTION
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH
ADOPTING THE AMENDED AGENDA. THE MOTION CARRIED UNANIMOUSLY.

OPEN FORUM/PUBLIC COMMENT
There were no comments.

SPECIAL PRESENTATION
a. Johnson Controls — Energy Efficiency Opportunities

Trish Curtis, representing Johnson Controls, overviewed a power point presentation and gave a brief
recap of previous meetings held with City staff to consider potential saving opportunities within the
City’s various departments. Ms. Curtis talked about prioritizing needs and explained their energy savings
guarantees.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH
APPROVING A PROJECT DEVELOPMENT AGREEMENT WITH JOHNSON CONTROLS INC. IN THE AMOUNT
OF $19,700. THE MOTION CARRIED UNANIMOUSLY.

APPROVAL OF CITY COUNCIL MINUTES
a. December 14, 2015, Regular Meeting Minutes
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES
APPROVING MINUTES OF DECEMBER 14, 2015.
UPON VOTE BEING TAKEN THE FOLLOWOING VOTED:
AYE: MAYOR NICOLL, COUNCIL MEMBERS: HENNES, LYNCH, PETERSON
NAY: COUNCIL MEMBER BRAIG-LINDSTROM
MOTION CARRIED




CONSENT AGENDA
a. Acceptance of Building Permit Activity Report

Acceptance of Inspections Activity Report

Acceptance of Technology Report

Approval of voucher payments

Approval of 2016 refuse hauler licenses

Approval of Resolution Making Annual Designations

h. Setting annual meeting of Economic Development Authority for 5:30 pm on March 14, 2016
Approval of Temporary on Sale liquor license — St. Francis Xavier
Approval of Purchase of Budgeted PD Thermal Imagers
Approval of Council Chambers Audio Upgrades

. Approval of Mighty Ducks Change Order/Project Closeout
Approval of Resolution on JK Storage ROW Acquisition
Approval of 2016 State Aid Mileage
Approval of Fire Dept. Report
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Council member Braig-Lindstrom removed Consent Agenda items g and i.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH
APPROVING CONSENT AGENDA ITEMS A-P, REMOVING ITEMS G AND | FOR SEPARATE DISCUSSION.
THE MOTION CARRIED UNANIMOUSLY.

CONSENT AGENDA ITEM G Approval of Public Works Equipment Sale & Purchase
Council member Braig-Lindstrom questioned if this item came to the Council before and Degiovanni
clarified that it was on a previous agenda, but was removed by staff.

A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER
PETERSON APPROVING CONSENT AGENDA ITEM G. THE MOTION CARRIED UNANIMOUSLY.

CONSENT AGENDA ITEM | Acceptance of firefighter resignation
Council member Braig-Lindstrom acknowledged Dale Bidinger for his years of service on the Fire
Department.

A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH
APPROVING CONSENT AGENDA ITEM I. THE MOTION CARRIED UNANIMOUSLY.

PUBLIC HEARINGS
a. Conditional Use Permit — Pinecone Regional Park Parking Lot

Engineer Nielson presented the request for approval of a Conditional Use Permit to allow for the
construction of a 283 stall parking lot which will require placement of approximately 15,000 cubic yards
of fill within Pinecone Regional Park. Nielson outlined the area in the park where the fill is needed.

Council member Brag-Lindstrom said she struggles with the loss of green space.
Council member Peterson talked about the need for a parking lot for hockey tournaments as well as
concerts and special events held at the arena.



Mayor Nicoll opened the public hearing at 6:52 p.m. No comments were heard from the public and the
hearing was closed. One written comment letter was received and included as part of the public record.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH
APPROVING RESOLUTION 2-2016, FINDINGS OF FACT RELATING TO A REQUEST FOR A CONDITIONAL
USE PERMIT FOR THE PLACEMENT OF FILL FOR THE PURPOSES OF A PARKING LOT IN A FLOODWAY
DISTRICT AT THE PINECONE REGIONAL PARK. THE MOTION CARRIED UNANIMOUSLY.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON APPROVING RESOLUTION 3-2016,
APPROVING THE ISSUANCE OF A CONDITIONAL USE PERMIT AND DECLARING THE TERMS OF THE
PERMIT IN A FLOODWAY. THE MOTION CARRIED UNANIMOUSLY.

a. Conditional Use Permit — Winner’s of Sartell

Anita Rasmussen, Community Development Director, presented the request from Winner’s for approval
of an outdoor patio area on the north side of their existing building. Rasmussen outlined the eight
conditions of approval which are part of the resolution approval.

7:05 p.m. Mayor Nicoll opened the public hearing. There were no written or oral comments received
and the hearing was closed.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH
APPROVING RESOLUTION 4-2016 ADOPTING FINDINGS OF FACT RELATING TO A REQUEST FOR A
CONDITONAL USE PERMIT FOR THE PURPOSE OF HAVING A SEASONAL OUTDOOR PATIO FOR
WINNER'’S OF SARTELL. THE MOTION CARRIED UNANIMOUSLY.

A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER HENNES
ADOPTING RESOLUTION 5-2016 APPROVING THE CONDITIONAL USE PERMIT FOR THE PURPOSE OF
HAVING AN OUTDOOR PATIO. THE MOTION CARRIED UNANIMOUSLY.

OLD BUSINESS
a. Community Center

Murray Mack, Community Center Project Architect, presented an overview of the community center
design and the changes made to the project. Discussion items included the location of amenities within
the building, design of workstations and additional future amenities, and setback of the community
center to Lake Francis.

NEW BUSINESS
a. 2016 Sealcoat Project

City Engineer Nielson outlined the areas for the 2016 sealcoat project.

A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER BRAIG-
LINDSTROM AUTHORIZING PREPARATION OF PLANS AND SPECS FOR THE 2016 SEALCOAT PROJECT
FOR STREETS OUTLINED BY THE CITY ENGINEER. THE MOTION CARRIED UNANIMOUSLY.



DEPARTMENT REPORTS

a. Police Department
Deputy Police Chief Dale Struffert presented the Police Department report.

b. Public Works
Director Borders presented his report and gave an update on the progress of flooding the skating rinks
and grooming the trails.

c. City Engineer
Engineer Nielson presented his report.

d. Planning & Community Development Director
Director Rasmussen presented her report.

e. City Administrator
Administrator Degiovanni presented her report.

CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS
Council members gave updates on various meetings and community events.

ADJOURN

A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES TO
ADJOURN THE MEETING AT 9:10 P.M. THE MOTION CARRIED UNANIMOUSLY.

Minutes By:

Judy Molitor, Administrative Secretary

Sarah Jane Nicoll, Mayor
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City of Sartell

Construction Activity Report January 2016

Single Family Permits 0 0 0 2 2
Single Family Permits YTD 0 0 0 2 2
Single Family Valuation $0.00 $0.00 $0.00 $410,000.00 $580,000.00
Single Family Valuation YTD $0.00 $0.00 $0.00 $410,000.00 $580,000.00
Residential Remodel Permits 17 19 7 4 17
Residential Remodel Permits YTD 17 19 7 4 17
Residential Remodel Valuation $60,000.00 $110,300.00 $112,500.00 $109,500.00 $221,000.00
Residential Remodel Valuation YTD $60,000.00 $110,300.00 $112,500.00 $109,500.00 $221,000.00
Commercial Permits 4 6 2 0 1
Commercial Permits YTD 4 6 2 0 1
Commercial Valuation $463,500.00 $975,449.00 $14,500.00 $0.00 $12,500.00
Commercial Valuation YTD $463,500.00 $975,449.00 $14,500.00 $0.00 $12,500.00
Multi Family Permits 3 0 0 0 1
Multi Family Permits YTD 3 0 0 0 1
Number of Units 38 0 0 0 0
Number of Units YTD 38 0 0 0 0
Multi Family Valuation $4,059,133.00 $0.00 $0.00 $0.00 $1,000.00
Multi Family Valuation YTD $4,059,133.00 $0.00 $0.00 $0.00 $1,000.00
Plumbing Permits 18 13 11 18 19
Plumbing Permits YTD 18 13 11 18 19
Plumbing Valuation $0.00 $0.00 $5,000.00 $3,800.00 $21,700.00
Plumbing Valuation YTD $0.00 $0.00 $5,000.00 $3,800.00 $21,700.00
Mechanical Permits 14 21 19 12 20
Mechanical Permits YTD 14 21 19 12 20
Mechanical Valuation 0 0 $250,000.00 $15,400.00 $8,600.00
Mechanical Valuation YTD 0 0 $250,000.00 $15,400.00 $8,600.00
Fire Alarm Permits 3 i 0 0 0
Fire Alarm Permits YTD 3 il 0 0 0
Fire Alarm Valuation $35,034.50 $14,121.00 $0.00 $0.00 $0.00
Fire Alarm Valuation YTD $35,034.50 $14,121.00 $0.00 $0.00 $0.00
Sprinkler System Permits 2 1 0 3] 1
Sprinkler System Permits YTD 2 1 0 3 1
Sprinkler System Valuation $6,650.00 $11,271.42 $0.00 $25,830.00 $2,790.00
Sprinkler System Valuation YTD $6,650.00 $11,271.42 $0.00 $25,830.00 $2,790.00
Zoning Permits 0 0 0 0 0
Zoning Permits YTD 0 0 0 0 0
Total Combined Permits 61 61 39 39 61
Total Combined Permits YTD 61 61 39 39 61
Combined Permit Valuation $4,624,317.50 $1,111,141.42 $382,000.00 $564,530.00 $847,590.00
Combined Permit Valuation YTD $4,624,317.50 $1,111,141.42 $382,000.00 $564,530.00 $847,590.00




Building Inspections

Fire Inspections

Rental Inspections

Zoning Inspection

Fire Response ;

Fire Department

Emer. Mgmt.
Complaints

Hazardous and/or

sub standard buildings

Meetings

Residential
Commercial
Multifamily
Total

City of Sartell

Building Department
Inspection Activity

Type & # of ins expectec # of Inspections

Business (65)
Church (3)
Education (7)
Factory (1)
Institution (1)
Medical (22)
Multifamily (21)
Restaurant (8)
Retail (19)
Daycare/Foster
Total (147)

SFD
Multifamily
Total

Shed

Fence

Lawn Irrigation
Curb Cut

Pool

Decks

Parking Pad

Land Disturbance
Total

Fire

Emer. Response
CcO

Gas Leak

Alarm

Other

Total

Truck Check
Mtg.

Fire Flows
Other

Total

January 2016
# of Inspections YTD Inspections LYTD
85 85 112
13 13 34
29 29 2
127 127 148
YTD Inspections LYTD
3 3 1
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
1 1 0
0 0 0
0 0 0
3 3 2
7 £ 3
# of Inspections YTD LYTD
23 23 31
14 14 11
37 37 42
# of Inspections YTD LYTD
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
Responses YTD LYTD
0 0 0
1 1 0
0 0 0
1 1 0
1 1 0
0 0 0
3 3 0
Responses YTD LYTD
0 0 0
0 0 0
0 0 0
6 6 3
6 6 3
LYTD
0 0 0
LYTD
0 0 0
LYTD
0 0 1
LYTD



I.T. Department Monthly Update
Submitted by Rebecca Wicklund
January 2016

I.T. and Technology

General: A bid for a new phone system is included in your packet. As you know,
representatives from staff and our consultant Brenda from Inteleconnect, have
been working hard for the past few months getting, reviewing and analyzing
bids for a new phone system for the City of Sartell. Our current system was
installed in 2001 and has served the city well, however, the phone system at the
Police Department is at capacity and it is time to replace and expand our dated
phone system. The committee has decided that the best fit for the City would
be a system provided by Aitech which offers a hosted phone system product.
More about this company and offerings can be found in your packet. This
phone system is easily expandable and will service the Community Center as
well when that is brought online.

On new council chambers audio upgrade has been ordered, we are looking at
install date of the week of February 15™. So hopefully if all goes as planned,
everything should be online for the February 22" meeting.

City Departments: Spent time configuring and installing new computer for City Planner. Provided
support to fix a few computers issues at P.D. and P.W. department.

Also, a big thank you for letting me attended the Laserfiche National
Conference. This is a great conference where users get the change to do a lot of
hands on training with the Laserfiche program and learn more about additional
components. We use this program currently at City Hall to do all of our records
retention, so learning how to troubleshoot and use the program to a greater
potential was invaluable.

SeeClickFix

The January SeeClickFix monthly report is attached.



Sartell, MN

Between Jan 01, 2016 and Feb 01, 2016 lssues by Source
13 issues were opened M P
M wicgets - 4

7 issues were acknowledged B city initiated - 4

11 issues were closed : :,n:,,,,,; a

The average time to acknowledge was 3.7 days. o r:i;:cr::lhl' .

The average time to close was 2.2 days.
SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE
Street Light Out 2 2 2 1.8 1.8
Parking Issue 2 2 1 6.0 7.0
Icy Road Condition 2 0 2 0.0 0.3
Snow Plow Issue 2 0 2 0.0 1.3
Other 1 1 1 8.0 8.0
Public Safety Concern 1 1 1 0.3 0.3
Garbage Issues - Public 1 0 1 0.0 0.0
Property
Noise Issues 1 1 0 1.8 0.0
Sidewalk/Bike Path Issue 1 0 1 0.0 1.7
Abandoned Items 0 0 0 0.0 0.0
Broken Glass 0 0 0 0.0 0.0
Building without a 0 0 0 0.0 0.0
Permit
Burning/Fire Pit Issue 0 0 0 0.0 0.0
Construction Issues 0 0 0 0.0 0.0
Dead Animal Collection 0 0 0 0.0 0.0
Fallen Tree 0 0 0 0.0 0.0
Fire Hydrant Issue 0 0 0 0.0 0.0
Garbage Issues- Private 0 0 0 0.0 0.0

Property

Jan 01, 2016 to Feb 01, 2016 10of2



Graffiti

High Grass/Weeds
lllegal Signs

Low Water Pressure
Missing Street Sign
Park Issue/Maintenance
Pothole

Rental Property Issues
Request Street Lights
Request Street Signs

Sediment and Erosion
Control

Sewer/Water Backup
Special Request

Street Cleaning Request
Street Light Stuck On
Street Repair

Traffic Signal Issue

Unoperable Vehicles on
Private Property

Zoning Issues

GEOGRAPHY

City boundary

OO O O O o o o o o o o

O O O o o o o

OPENED

13

OO O O O o o o o o o o

o O O o o o o

ACKNOWLEDGED

7

O O O O O o o o o o o

OO O o o o o o

CLOSED

11

0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0

0.0
0.0
0.0
0.0
0.0
0.0
0.0

0.0

DAYS TO ACK.

3.7

0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0

0.0
0.0
0.0
0.0
0.0
0.0
0.0

0.0

DAYS TO CLOSE

2.2

Jan 01, 2016 to Feb 01, 2016

20of 2



Sartell Fire Department

Proudly Serving The City of Sartell since 1920

Monthly Report for January, 2016

Meetings & Drills
01/11/2016: EMR refresher class

01/19/2016: Monthly Drill: Department split into two groups and sent one group to Middletown apartments and
the other group to tour DeZurik. At Middletown there was a representative from Brother's Fire and Butch Rieland
to instruct on annunciator panel operation, water flow, risers, smoke detectors, and elevator operations.

At DeZurik the firefighters were taken on a tour to familiarize themselves with the building and the hazards within.

Monthly Incidents:

Incident Date Time Type of Incident

16-0000009  01/24/2016  01:28:00 Gas leak (natural gas or LPG)
16-0000008 01/22/2016 08:15:00 Building fire

16-0000007 01/18/2016 04:45:00 Smoke detector activation, no fire
16-0000006  01/17/2016 16:27:00 Electrical wiring/equipment problem
16-0000005 01/12/2016  07:15:00 Passenger vehicle fire

16-0000004 01/08/2016  10:57:00 Dispatched & cancelled en route
16-0000003 01/06/2016  06:46:00 Gas leak (natural gas or LPG)
16-0000002 01/01/2016  12:37:02 Good intent call, Other

16-0000001 01/01/2016 00:02:14 Smoke or odor removal

Year to Date comparison from 2015 (8) incidents 2016 (9) incidents

Respectfully Submitted By

Claude Dingmann 1%t Asst, Chief



Vendor Transactions-Agenda Packet

Check Batch
CHECK Date Name Invoice

CITY OF SARTELL

Amount

Comments

02/04/16 8:49 AM
Page 1

Search Name ADAMSON INDUSTRIES CORP
0216PD01 130621
0216PD01 130693
Search Name ADAMSON INDUSTRIES CORP
Search Name AMERICAN PRESSURE INC
0216PW01 88962

$539.95 EQUIP-NEW SQUADS
$439.85 EQUIP-NEW SQUADS

REPAIRS-PRESSURE WASHER

Search Name AMERICAN PRESSURE INC

Search Name AMERIPRIDE LINEN/APPAREL SERV

0216PW01
0216PWO01
0216PWO01
0216PWO01
0216PWO01
0216PW01
0216PW01
0216PW01
0216PW01
0216PW01
0216PWO01
0216PWO1
0216PWO1
0216PDO1
0216ADMO1
0216PPDO1
0216PPDO1

068677 2/1/2016
068677 2/1/2016

Search Name AMERIPRIDE LINEN/APPAREL SERV

Search Name ANDERSON METAL FABRICATING

0216PW01
0216PW01
0216PW01

Search Name ANDERSON METAL FABRICATING

Search Name ANDY S TOWING LLC

0216PDO1
Search Name ANDY S TOWING LLC

Search Name AT&T MOBILITY
0216PWO01
0216PWO01
0216PWO01
Search Name AT&T MOBILITY

Search Name BANYON DATA SYSTEMS INC

0216ADMO1
0216ADMO1
Search Name BANYON DATA SYSTEMS INC

Search Name BOUND TREE MEDICAL LLC

0216PDO1
0216PDO1
0216PDO1
0216PDO1

$979.80
$115.62

$115.62

2200742149 $44.90
2200742150 $50.85
2200742151 $45.76
2200742154 $29.07
2200742154 $3.20
2200742154 $14.66
2200742154 $7.24
2200742154 $43.62
2200744708 $33.07
2200744708 $43.62
2200744708 $14.66
2200744708 $29.07
2200744708 $7.24
2200744709 $55.05
2200744715 $46.27
2210046687 $37.88
2210046687 $37.88
§544.04

1433 $445.50
1434 $38.00
1479 $488.00
$971.50

168735 $65.00
$65.00

287256356792X01 $30.00
287256356792X01 $98.88
287256356792X01 $11.61
| $14049

00153915 $485.00
00153915 $295.00
$780.00

82019686 $98.78
82026693 $1,994.51
82034062 $175.00
82041255 $50.48

TOWELS,MOPS,MATS-PLANTS
TOWELS,MOPS,MATS-PLANTS
TOWELS,MOPS,MATS-PLANTS
UNIFORMS

MATS, TOWELS,MOPS-MAINT
UNIFORMS

UNIFORMS

UNIFORMS

MATS, TOWELS,MOPS-MAINT
UNIFORMS

UNIFORMS

UNIFORMS

UNIFORMS
TOWELS,MATS-PD
TOWELS,MATS-HALL
UNIFORMS

UNIFORMS

STREET SIGNS
REPAIRS-PLOW
STEEL TOOL BOX

VEHICLE TOWING

IPAD SERV-JOHN
PHONE SERV
PHONE SERV

POS SUPPORT
UB METER DEVICE SUPPORT

EQUP-NEW SQUADS
EQUP-NEW SQUADS
EQUP-NEW SQUADS
EQUP-NEW SQUADS



CITY OF SARTELL
Vendor Transactions-Agenda Packet

02/04/16 8:49 AM
Page 2

Check Batch
CHECK Date Name Invoice Amount Comments
Search Name BOUND TREE MEDICAL LLC $2,318.77

Search Name BRODA, TIM

0216PD01 28092 $3.00

Search Name BRODA, TIM $3.00
Search Name CDW GOVERNMENT, INC.

1215ADM05 BKT5922 -$54.72

0216ADM01 BTR7078 $259.05

0216ADMO1 BVP7638  $744.06

Search Name CDW GOVERNMENT, INC. $948.39

Search Name CENTRAL HYDRAULICS INC

0216PWO1 0073151 $24.57
0216PWO01 0073185 $510.51

Search Name CENTRAL HYDRAULICS INC $535.08

Search Name CENTRAL LOCKSMITHS

0216ADMO1 125692 $100.00
0216PDOL 125820 $25.00
0216PWO01 126488 $100.00
Search Name CENTRAL LOCKSMITHS $225.00

Search Name CENTRAL MCGOWAN, INC.

0216PW01 00059520 $18.60
0216PW01 00914116 $70.10
Search Name CENTRAL MCGOWAN, INC. $88.70

Search Name CHARTER COMMUNICATIONS

068673  1/29/2016 0116PPD03 835230105015776 $88.52
068673  1/29/2016 0116PPD0O3 835230105018283 $27.60
068673  1/29/2016 0116PPD03 835230105018283 $70.00
068673  1/29/2016 0116PPD03 835230105018589 $64.99
068673  1/29/2016 0116PPD03 835230105019398 $72.74
068673  1/29/2016 0116PPD03 835230105019617 $74.99
Search Name CHARTER COMMUNICATIONS $398.84

Search Name CLIMATE AIR INC
0216PW01 36606 ) $276.66

Search Name CLIMATE AIR INC $276.66

Search Name COLONIAL LIFE

0216ADMO1 35063136-020158 $53.00
0216ADM01 35063136-020158 $89.10
Search Name COLONIAL LIFE $142.10

Search Name COMM OF MMB TREAS DIV

1215PD05 4THQTR2015 $180.00
Search Name COMM OF MMB TREAS DIV $180.00

Search Name CRESCENT ELECTRIC SUPPLY

0216PW01 S501593463.001 $144.00

Search Name CRESCENT ELECTRIC SUPPLY $144.00

Search Name EFTPS VOICE RESPONSE SYSTEM
002754E 2/1/2016 0216PPD01 01-29-2016 $1,420.98

PARKING-HCMC INVEST

IPAD FOLIO
COMPUTER-ANITA
COMPUTER-ANITA

REPAIRS-DUMP TRUCK
REPAIRS-PLOW

LOCK REPAIRS-HALL
SQUAD 8
LOCK REPAIRS-BERNICKS RINK

CYLINDER RENTAL
SHOP SUPPLIES

INTERNET/TV-FD

TV SERV-HALL
INTERNET-HALL
INTERNET SERV-PLANTS
INTERNET/TV-MAINT
INTERNET SERV-PLANTS

REPAIRS-MAINT SHOP

PAYROLL DEDUCTIONS-JAN
PAYROLL DEDUCTIONS-JAN

4TH QTR 2015 ADMIN TRAFFIC FINES

BULBS-MAINT

01/29 EMPLOYEE MEDICARE



CITY OF SARTELL

02/04/16 8:49 AM
Page 3

Vendor Transactions-Agenda Packet

Check Batch
CHECK Date Name Invoice Amount Comments
002755E 2/2/2016 0216PPD01 01-29-2016 $129.38 01/29 EMPLOYEE MEDICARE
002754E 2/1/2016 0216PPD01 01-29-2016 $3,543.41 01/29 EMPLOYEE FICA
002754E 2/1/2016 0216PPD01 01-29-2016 $10,054.42 01/29 FED TAX W/HELD
002755E 2/2/2016 0216PPD01 01-29-2016 $129.38 01/29 EMPLOYER MEDICARE
002754E 2/1/2016 0216PPD01 01-29-2016 $3,543.41 01/29 EMPLOYER FICA
002754E 2/1/2016 0216PPD01 01-29-2016 $1,420.98 01/29 EMPLOYER MEDICARE
002755E 2/2/2016 0216PPD01 01-29-2016 $433.94 01/29 EMPLOYER FICA
002755E 2/2/2016 0216PPD01 01-29-2016 $433.94 01/29 EMPLOYEE FICA
002755E 2/2/2016 0216PPD01 01-29-2016 ~ $193.05 01/29 FED TAX W/HELD
Search Name EFTPS VOICE RESPONSE SYSTEM $21,302.89
Search Name EMPOWER RETIREMENT
002753E 2/1/2016 0216PPD01 01-29-2016 $1,837.88 01/29 PAYROLL DEDUCTION
002752E 2/1/2016 0216PPD01 01-29-2016 $2,742.19 01/29 PAYROLL DEDUCTION
002753E 2/1/2016 0216PPD01 01-29-2016 $184.62 01/29 EMPLOYER CONTR TO PENSION-A
Search Name EMPOWER RETIREMENT $4,764.69

Search Name EVOQUA WATER TECHNOLOGIES LLC
0216PW01 902483986
Search Name EVOQUA WATER TECHNOLOGIES LLC
Search Name FASTENAL COMPANY
0216PW01 MNSAU153503
Search Name FASTENAL COMPANY

Search Name FINANCE AND COMMERCE

0216ADM01 742556734
Search Name FINANCE AND COMMERCE
Search Name FIRST LAB
1215PW05 FLO0139111
1215PW05 FL0O0139111
Search Name FIRST LAB
Search Name FRESHWATER SOCIETY
068679 2/3/2016 0216PPD0O1 2016
068679 2/3/2016 0216PPD01 2016
Search Name FRESHWATER SOCIETY
Search Name GATR OF SAUK RAPIDS
0216PD01 01P156005
0216PW01 01P157987
0216PW01 01P158111
0216PW01 01P159099
0216PW01 01P159104

Search Name GATR OF SAUK RAPIDS

Search Name GOPHER STATE ONE-CALL INC

0216PW01 6000694
Search Name GOPHER STATE ONE-CALL INC
Search Name GRAY, MATT

0216PD01 012616
0216PD01 012716
Search Name GRAY, MATT

_ $11,781.35

$11,781.35

$72.20
$72.20

$445.06

$445.06

$85.90

$42.95

$24.00

$128.85

$135.00
_$135.00
$270.00

$91.70
$129.12
$84.59
$11.97
$51.98
$369.36

$100.00

$100.00

$12.00
$12.00

BIOXIDE

REPAIRS-DUMP TRUCK

PUBLICATION-SAFE ROUTES TO SCHOOL

RANDOM DRUG SCREEN
RANDOM DRUG SCREEN

ROAD SALT SYMPOSIUM-THEN
ROAD SALT SYMPOSIUM-KOTHENBEUTE

REPAIRS-SQUADS
REPAIRS-DUMP TRUCK
SHOP SUPPLIES
REPAIRS-WATER VEHICLE
REPAIRS-WATER VEHICLE

ANNUAL FACILITY OP FEE

CRIMINAL INTERDICTION
CRIMINAL INTERDICTION
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Check Batch
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Search Name GREIMAN SILK SCREEN & SIGN
0216FD01 A39362 $280.00 EMBROIDER FD JACKETS
Search Name GREIMAN SILK SCREEN & SIGN $280.00
Search Name HATLINGFLINT
0216ADMO1 159087-0000 ~$2,500.00 COMMUNITY CTR/FUNDRAISING
Search Name HATLINGFLINT $2,500.00
Search Name HAWKINS WTR TREATMENT GRP INC
0216PW01 3825822 $493.57 CHEMICALS
0216PW01 3825823 $493.57 CHEMICALS
0216PW01 3825824 $329.05 CHEMICALS
0216PW01 3825824 ~ $1,580.10 REPAIRS-PLANT
Search Name HAWKINS WTR TREATMENT GRP INC $2,896.29
Search Name HOME DEPOT CRC
0216PD01 88508 ~ $127.13 REPAIRS-PD CRUSER CABINET
Search Name HOME DEPOT CRC $127.13
Search Name IACP
0216PD01 1001192154 ) $150.00 MEMBERSHIP RENEWAL
Search Name IACP $150.00
Search Name INNOVATIVE OFFICE SOLUTIONS LL
0216PD01 IN1060493 $34.90 NOTARY STAMP-HANSON
Search Name INNOVATIVE OFFICE SOLUTIONS LL $34.90
Search Name INTEGRA TELECOM
0216ADM01 13610480 $194.23 PHONE SERVICE
0216ADMO01 13610480 $38.17 PHONE SERVICE
0216ADMO1 13610480 $9.71 PHONE SERVICE
0216ADM01 13610480 $9.72 PHONE SERVICE
0216ADMO1 13610480 $194.23 PHONE SERVICE
0216ADM01 13610480 $58.26  PHONE SERVICE
0216ADMO01 13610480 $38.84 PHONE SERVICE
0216ADMO1 13610480 $77.68 PHONE SERVICE
0216ADM01 13610480 $194.23 PHONE SERVICE
0216ADM01 13610480 $203.64 PHONE SERVICE
0216ADMO1 13610480 $38.18 PHONE SERVICE
0216ADM01 13610480 $38.18 PHONE SERVICE
0216ADM01 13610480 $114.49 PHONE SERVICE
0216ADMO01 13610480 $114.49 PHONE SERVICE
0216ADM01 13610480 $361.46 PHONE SERVICE
0216ADM01 13610480 $80.78 PHONE SERVICE
Search Name INTEGRA TELECOM $1,766.29
Search Name INTELLIGENT WIRELESS MANAGEMEN
' 0216PD01 10087 $17.00 WIRELESS MANAGEMENT
0216PW01 10087 $17.00 WIRELESS MANAGEMENT
0216PWO01 10087 $17.00 WIRELESS MANAGEMENT
Search Name INTELLIGENT WIRELESS MANAGEMEN $51.00
Search Name J P COOKE COMPANY
0216ADM01 14307 $177.50 DOG TAGS-2016

Search Name J P COOKE COMPANY

$177.50
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Search Name KEEPRS INC
1215FD05 295423 $137.76 UNIFORMS-FD
0216FD01 295423-01 $8.99 UNIFORMS-FD
1215FD05 296324 $292.17 UNIFORMS-FD
0216FD01 296324 $25.00 UNIFORMS-FD
0216PD01 296844 $363.35 UNIFORMS-PD
0216PD01 297448 ~ $83.36 SUPPLIES-PD
Search Name KEEPRS INC $910.63
Search Name KELLER, NATE
0216ADM0O1 012616 $54.22 EDAM CONF
Search Name KELLER, NATE $54.22
Search Name KEN HEIM REPAIR & CONST LLC
0216PW01 1066 ~ $15,000.00 2003 CHEVY 3500
Search Name KEN HEIM REPAIR & CONST LLC $15,000.00
Search Name LEAGUE OF MN CITIES
0216ADM01 224923 $255.00 LEADERSHIP CONF-ANITA
0216PD01 229871 $20.00 LOSS CONTROL WORKSHOP-HUGHES
0216ADM01 229944 ~ $20.00 LOSS CONTROL WORKSHOP-WICKLUND
Search Name LEAGUE OF MN CITIES $295.00
Search Name LEGGETTE BRASHERS & GRAHAM INC
1215PW05 201601257 $337.62 LAGOON #3
1215PW05 201601258 ~ $493.68 LANDFILL ANNUAL G-W MONITORING
Search Name LEGGETTE BRASHERS & GRAHAM INC $831.30
Search Name LESTER, JOHN
0216PD01 01/26-27/16 ~$24.00 CRIMINAL INTERDICTION
Search Name LESTER, JOHN $24.00
Search Name LITTLE FALLS MACHINE INC.
0216PW01 00057490 $2,144.39 REPAIRS-PLOWS
Search Name LITTLE FALLS MACHINE INC. $2,144.39
Search Name LOCATORS & SUPPLIES INC
0216PW01 0241898-IN $128.10 SAFETY SUPPLIES
0216PW01 0241898-IN $128.10 SAFETY SUPPLIES
0216FD01 0241901-IN $363.09 SAFETY JACKETS-FD
0216PW01 0242068-IN $126.16 SUPPLIES-PARKS
0216PW01 0242068-IN $46.14 SUPPLIES-STREETS
0216PW01 0242068-IN $44.22 SUPPLIES-WATER
0216PW01 0242068-IN $44.22 SUPPLIES-WASTEWATER
Search Name LOCATORS & SUPPLIES INC $880.03
Search Name MARCO - NW 7128
0216PD01 INV3068993 ~ $115.90 REPAIRS-PD
Search Name MARCO - NW 7128 $115.90
Search Name MARCO INC
068668 1/28/2016 0116PPD03 296240245 $376.46 COPY MACHINE/PRINTER-PD
068668  1/28/2016 0116PPD03 296407307 $92.00 COPY MACHINE-FD
068668 1/28/2016 0116PPD03 296622392 $568.64 COPY MACHINE/PRINTERS-HALL

Search Name MARCO INC

©$1,037.10
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Check Batch
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Search Name MATHEW HALL LUMBER COMPANY
0216PW01 306848 $776.66 REPAIRS-MAINT BLDG
0216PW01 307377 _ $11.85 REPAIRS-BENCHES
Search Name MATHEW HALL LUMBER COMPANY $788.51
Search Name MCCARTY, RYAN/KELLY
1215ADMO5 524 23RD AVE N ~ $152.20 REIMB-OVERPAY FINAL BILL
Search Name MCCARTY, RYAN/KELLY $152.20
Search Name MIDSTATE INSPECTION SERV INC
0216ADM01 01-2016 $880.00 BLDG INSPECTIONS-JAN
Search Name MIDSTATE INSPECTION SERV INC $880.00
Search Name MIDWAY IRON & METAL
0216PW01 299290 $34.99 REPAIRS-TRAILER
0216PW01 300357 ~ $13.52 REPAIRS-TRAILER
Search Name MIDWAY IRON & METAL $48.51
Search Name MIMBACH FLEET SUPPLY
0216PW01 115157 $29.74 REPAIRS-BENCHES
Search Name MIMBACH FLEET SUPPLY $29.74
Search Name MN DEPT OF REVENUE
002751E 2/1/2016 0216PPD01 01-29-2016 $4,155.64 01/29 STATE TAX W/HELD
002748E  1/29/2016 0116PPD03 01-29-2016 $120.92 01/29 STATE TAX W/HELD
Search Name MN DEPT OF REVENUE $4,276.56
Search Name MN DNR-OMB
068672 1/29/2016 0116PPD0O3 1979-3180 $8,921.29 PERMIT-WATER USE
Search Name MN DNR-OMB $8,921.29
Search Name MN NCPERS GRP LIFE INS-752400
0216ADM01 7524216 $80.00 PAYROLL DEDUCTION-JAN
Search Name MN NCPERS GRP LIFE INS-752400 $80.00
Search Name MVTL LABORATORIES INC
0216PW01 793585 _$176.68 TESTING
Search Name MVTL LABORATORIES INC $176.68
Search Name NEMETH, DARREL INC
0216ADM01 01-2016 $2,743.80 ELEC INSPECTIONS-JAN
Search Name NEMETH, DARREL INC $2,743.80
Search Name O REILLY AUTO PARTS
0216PW01 1572-474251 $25.97 SHOP SUPPLIES
0216FD01 1572-474999 $3.98 REPAIRS-FD#27
0216FD01 1572-475019 $10.29 REPAIRS-FD #27
0216FD01 1572-475020 $19.36 REPAIRS-FD #27
0216PW01 1572-475140 $11.99 SUPPLIES-MAINT GARAGE
0216PW01 1572-475549 $51.92 REPAIRS-WSTEWTR VEHICLE
0216PW01 1572-475778 $35.19 SHOP SUPPLIES
0216PW01 1572-475797 $14.92 REPAIRS-TRAILER
0216PW01 1572-475856 $4.99 REPAIRS-STREET VEHICLE
0216PW01 1572-475858 $252.96 REPAIRS-WATER VEHICLE
0216PW01 1572-475863 $13.04 REPAIRS-TRAILER
0216PWO01 1572-476224 $5.10 REPAIRS-WATER VEHICLE
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0216PW01 1572-476236 $438.13 SHOP TOOLS
0216PW01 1572-476334 $125.98 SHOP TOOLS
0216PW01 1572-476351 ~ $9.99 REPAIRS-EQUIP

Search Name O REILLY AUTO PARTS $1,023.81

Search Name OXYGEN SERVICE COMPANY
0216PD01 03334316 $53.60 CYLINDER RENTAL-PD
0216FD01 07948190 $16.91 MEDICAL OXYGEN-FD
0216PD01 07948190 $38.57 MEDICAL OXYGEN-PD
0216PD01 07949279 $38.57 MEDICAL OXYGEN-PD
0216PW01 07949279 $34.68 SHOP SUPPLIES
0216PD01 07950755 $21.66 MEDICAL OXYGEN-PD

Search Name OXYGEN SERVICE COMPANY $203.99

Search Name PHYSIO CONTROL INC
0216PW01 116074895 $222.60 AED REPL KITS-PLANTS

Search Name PHYSIO CONTROL INC $222.60
Search Name POWERHOUSE OUTDOOR EQUIP INC
0216PWO1 351284 $67.21
0216PWO1 351284 - $67.21
Search Name POWERHOUSE OUTDOOR EQUIP INC $134.42

Search Name PUBLIC EMPLOYEE RETIREMENT ASN

002749E 2/1/2016 0216PPDO1
002750E 2/1/2016 0216PPDO1
002749E 2/1/2016 0216PPDO1
002750E 2/1/2016 0216PPDO1
002750E 2/1/2016 0216PPDO1
002750E 2/1/2016 0216PPDO1

Search Name PUBLIC EMPLOYEE RETIREMENT ASN

Search Name PURCHASE POWER-PITNEY BOWES

068667 1/28/2016 0116PPD0O3 6512
Search Name PURCHASE POWER-PITNEY BOWES
Search Name REDNECK TRAILER SUPPLIES

0216PW01 1938796-00
0216PW01 1943528-00

01-29-2016 $96.26
01-29-2016 $4,653.70
01-29-2016 $96.26
01-29-2016 $3,780.05
01-29-2016 $4,361.58
01-29-2016 $6,980.55
 $19,968.40

$500.00

$500.00

$84.29

$34.64

Search Name REDNECK TRAILER SUPPLIES  $118.93
Search Name REPULIC SERVICES #891
068680  2/3/2016  0216PPDO1 0891-000652719 $222.22
068680  2/3/2016  0216PPDO1 0891-000652719 $33.33
068680  2/3/2016  0216PPD01 0891-000652719 $244.49
068680  2/3/2016  0216PPDO1 0891-000652719 $130.52
068680  2/3/2016  0216PPDO1 0891-000652719 $180.29
Search Name REPULIC SERVICES #891 $810.85
Search Name ROYAL TIRE INC
0216PW01 108-77173 $624.96
0216PW01 108-77174 $152.32
0216PWO01 111-153517 $264.26
Search Name ROYAL TIRE INC $1,041.54

Search Name SANITATION SERVICES LLC

REPAIRS-EQUIP
REPAIRS-EQUIP

01/29 EMPLOYEE PERA
01/29 EMPLOYEE PERA
01/29 EMPLOYER PERA
01/29 EMPLOYEE PERA
01/29 EMPLOYER PERA
01/29 EMPLOYER PERA

POSTAGE-HALL

REPAIRS-TRAILER
REPAIRS-TRAILER

REFUSE SERV-PD
REFUSE SERV-PD
REFUSE SERV-PD
REFUSE SERV-PD
REFUSE SERV-PD

REPAIRS-STREET VEHICLE
REPAIRS-TRAILER
REPAIRS-PARKS VEHICLE
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0216PW01 6447 $244.00 RESTROOM RENTAL-PARKS
Search Name SANITATION SERVICES LLC $244.E
Search Name SARTELL HARDWARE HANK
0216PW01 65201 $13.47 SUPPLIES-MAINT GARAGE
0216FD01 90905 $13.67 REPAIRS-FD BOAT
0216PW01 91202 $12.48 SUPPLIES-MAINT GARAGE
0216PW01 91279 $1.50 SUPPLIES-PARKS
0216PW01 91282 $5.99 SUPPLIES-PARKS
0216ADM0O1 91358 $12,99 SUPPLIES-HALL
0216PW01 91663 $5.37 SUPPLIES-PARKS
0216PW01 91703 $10.71 SUPPLIES-PARKS
0216PW01 91710 $38.74 SHOP SUPPLIES
0216PW01 91718 $19.99 SUPPLIES-PATCHER
0216PW01 92022 $7.98 SUPPLIES-PARKS
Search Name SARTELL HARDWARE HANK $142.89

Search Name SARTELL INDPENDENT POLICE ASN
068671 1/29/2016 0116PPD03 01-2016
Search Name SARTELL INDPENDENT POLICE ASN
Search Name SARTELL NEWSLEADER
068675 1/29/2016 0116PPD03 37642
Search Name SARTELL NEWSLEADER
Search Name SIRCHIE FINGER PRINT LABORATOR
0216PD01 0238024-IN
Search Name SIRCHIE FINGER PRINT LABORATOR
Search Name SMOKE-EATER
0216FD01 2016
Search Name SMOKE-EATER

Search Name SPRINT

068676  1/29/2016 0116PPD03 584068813-098
068676  1/29/2016 0116PPDO3 852875115-101
068676  1/29/2016 0116PPD03 852875115-101
068676  1/29/2016 0116PPDO3 852875115-101
068676  1/29/2016 0116PPD03 890875115-101
068676  1/29/2016 0116PPD03 890875115-101

Search Name SPRINT

Search Name ST AUGUSTA, CITY OF
068593  1/22/2016  0116PPDO3 2016
Search Name ST AUGUSTA, CITY OF
Search Name ST CLOUD AREA CONVENTION/VISIT
1215ADMO5  12-2015
Search Name ST CLOUD AREA CONVENTION/VISIT
Search Name ST CLOUD AREA PLANNING ORGNZTN
1215ADMO5 012316
Search Name ST CLOUD AREA PLANNING ORGNZTN
Search Name ST CLOUD, CITY OF
0216ADMO1 56670

$160.00

$160.00

$179.93
$179.93

$163.73
$163.73

$240.00

$240.00

$384.89
$34.99
$34.99
$34.99
$34.99
$39.99
$564.84

$40.00

$40.00

$2,150.80

$2,150.80

$98.52

$98.52

$4,768.00

PAYROLL DEDUCTION-JAN

RESOURCE GUIDE AD

EQUIP-NEW OFFICERS

2016 SUBSRIPTIONS

CONNECTION CARDS-PD
IPAD-BRAD

IPAD-KYLE

IPAD-JIM

IPAD-CSO

CONNECTION CARD-FD

AREA CITIES MEETING

LODGING TAX-DEC

LESAUK DR CORRIDOR STUDY

RSVP SERVICES-2016
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0216ADM01 AR000248 $3,045.00 CMWEA MEMBERSHIP
0216ADM01 AR000279 ~ $605.00 HUMAN RIGHTS ALLOCATION
Search Name ST CLOUD, CITY OF $8,418.00
Search Name STANDARD INSURANCE COMPANY
068674 1/29/2016 0116PPD0O3 1555310 FEB16 $131.16 EMPLOYEE CONTR TO INS
068674 1/29/2016 0116PPD03 1555310 FEB16 -$5.75 COBRA-WHITSON
068674 1/29/2016 0116PPD03 1555310 FEB16 $464.29 PAYROLL DED-VOLUNTARY INS
068674 1/29/2016 0116PPD03 1555310 FEB16 $15.43 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $22.87 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $59.84 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $81.92 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $35.93 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $353.73 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $53.10 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 $91.45 EMPLOYEE LTD/LIFE INS-FEB
068674 1/29/2016 0116PPD03 1555310 FEB16 _ $28.97 EMPLOYEE LTD/LIFE INS-FEB
Search Name STANDARD INSURANCE COMPANY $1,332.94
Search Name STAPLES BUSINESS ADVANTAGE
0216ADM0O1 8037455401 $27.75 SUPPLIES-HALL
0216ADM01 8037455401 ~ $36.82 OFFICE SUPPLIES
Search Name STAPLES BUSINESS ADVANTAGE $64.57
Search Name STEARNS CNTY RECORDER
068669 1/28/2016 0116PPD03 20160000011 $46.00 RECORDING FEES-SAFE ROUTES TO SCH
068669 1/28/2016 0116PPD03 20160000011 ~ $92.00 RECORDING FEES-PCR PHASE I
Search Name STEARNS CNTY RECORDER $138.00
Search Name STRACK CONSTRUCTION COMPANY
0216ADMO01 15115-PC3 $19,087.43 COMMUNITY CENTER
Search Name STRACK CONSTRUCTION COMPANY $19,087.43
Search Name STREICHER S
0216PD01 11191229 $829.95 EQUIP-NEW OFFICERS
0216PD01 11191515 $114.80 EQUIP-NEW OFFICERS
0216PD01 11191550 $705.70 TRNG SUPPLIES-PD
0216PD01 11191833 $986.40 TRNG SUPPLIES-PD
Search Name STREICHER S $2,636.85
Search Name STRUFFERT, DALE E.
0216PDO1 012916 $94.82 OFFICER INTERVIEWS EXP
Search Name STRUFFERT, DALE E. $94.82
Search Name THEIS, CATHY
0216PD01 02-2016 o $52.50 PROF SERV-PD
Search Name THEIS, CATHY $52.50
Search Name TOLMAN, KIM
0216PW01 243352 $400.00 MAINT CLEANING-JAN
0216PD01 243352 $560.00 PD CLEANING-JAN
0216FD01 243352 $70.00 FD CLEANING-JAN
Search Name TOLMAN, KIM $1,030.00
Search Name TOTAL ADMIN SERVICES CORP
002756E 2/2/2016 0216PPD01 01-29-2016 $543.06 01/29 DAYCARE FLEX CONTR
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002756E 2/2/2016 0216PPD01 01-29-2016 $124.99 01/29 MED FLEX CONTR
002756E 2/2/2016 0216PPD01 01-29-2016 _$2,440.96 01/29 HSA FLEX CONTR
Search Name TOTAL ADMIN SERVICES CORP $3,109.01
Search Name TRAUT WELLS INC
0216ADM01 284286 $4.00 REPAIRS-SPRINKLER SYS
0216PW01 284291 $46.00 TESTING
0216PW01 284503 $46.00 TESTING
0216PW01 284520 $69.00 TESTING
0216PW01 284619 $136.00 TESTING
Search Name TRAUT WELLS INC $301.00
Search Name UNIVERSITY OF MINNESOTA
0216PW01 CF0144 ~ $195.00 TREE SCHOOL-THEN
Search Name UNIVERSITY OF MINNESOTA $195.00
Search Name US BANK (CREDIT CARD)
068670 1/29/2016 0116PPD0O3 7173 $1,000.00 SHOP W/COP
068670 1/29/2016 0116PPDO3 7173 $48.00 REAL TIME TRANSLATION
068670 1/29/2016 0116PPD03 7173 $12.00 SC TIMES SUBSC
068670 1/29/2016 0116PPD03 7173 $2.50 TRANSUNION
068670 1/29/2016 0116PPDO3 7173 $45.80 1ST SHRED-PD
068670 1/29/2016 0116PPD0O3 7173 $23.80 1ST SHRED-HALL
068670 1/29/2016 0116PPDO3 7173 $50.00 LODGING-PD
068670 1/29/2016 0116PPD03 7173 $3.74 EMERG MNGMNT MTG
068670 1/29/2016 0116PPD03 7173 $12.00 SC TIMES SUBSC
Search Name US BANK (CREDIT CARD) $1,197.84
Search Name VAN HOVE, THOMAS
0216FD01 0008 $350.00 EMR-R/CPR-AED TRNG-FD
Search Name VAN HOVE, THOMAS $350.00
Search Name VOLUNTEER FIREFIGHTRS BNFT ASN
0216FD01 KEEHR - $11.00 VOL FF BENEFIT INS-KEEHR
Search Name VOLUNTEER FIREFIGHTRS BNFT ASN $11.00
Search Name WATCHGUARD VIDEO
0216PD01 4REINV0004266 $5,719.00 EQUIP-NEW SQUADS
Search Name WATCHGUARD VIDEO $5,719.00
Search Name WEX BANK
002747E  1/21/2016 0116PPD03 43651190  $12.00 FUEL CARDS
Search Name WEX BANK $12.00
Search Name WSB & ASSOCIATES INC
1215ADM05 1-02174-820 $1,759.50 CR1-HERITAGE&LESAUK DR UTIL
1215ADM05 13-02174-190 $33,495.50 EAST SIDE RECONSTRUCTION 2015
1215ADMO05 13-02174-570 $17,635.00 PCR RESURFACING-2ND TO 15TH ST N
1215ADM05 2-02174-810 $4,525.75 2016 SEAL COAT
1215ADM05 5-02174-760 $79.75 PROVIDENCE-ESCROW
1215ADM05 5-02174-770 $288.00 ROUNDABOUT DESIGN-2ND ST
1215ADMO05 7-02174-600 $6,034.50 PRKG LOT DESIGN-CENTRAL&PC REGIO
1215ADM05 7-02174-710 $546.00 5TH AVE EA CONSTRUCTION UPDATE
1215ADM05 7-02174-730 $2,232.00 2015 GENERAL SERVICES

Search Name WSB & ASSOCIATES INC

$66,596.00
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Search Name XCEL ENERGY

068678 2/2/2016 0216PPD01 486552712 $45.25 STREET LIGHTING
1215ADMO5 486824361 $241.66 DISTRIBUTION
1215ADMO5 486824361 $1,251.06 ELEC-MAINT
1215ADMO5 486824361 $235.17 CIVIL DEFENSE
1215ADMO05 486824361 $537.67 GAS-FD
1215ADMO5 486824361 $333.68 ELEC-FD
1215ADMO5 486824361 $463.05 GAS-HALL
1215ADM05 486824361 $831.08 ELEC-HALL
1215ADMO5 486824361 $1,289.98 GAS-MAINT
1215ADMO5 486824361 $3,394.99 LIFT STATIONS/FLOW METERS
1215ADMO5 486824361 $127.76 PCRS READER BOARD
1215ADMO5 486824361 $80.19 PARKS
1215ADMO5 486824361 $715.78 WELLS/PUMPS
1215ADMOQ5 486824361 $6,632.04 ELEC-PLANTS
1215ADMO5 486824361 $387.34 STREET LIGHTS
1215ADMO05 486824361 $486.82 GAS-PD
1215ADMO5 486824361 $614.24 ELEC-PD
1215ADMO5 486824361 $1,820.10 GAS-PLANTS
1215ADMO5 486824361 $26.39 WELCOME SIGN
1215ADMO5 486824361 $400.14 SKATING RINKS
1215ADMO5 486824361 $398.48 TRAFFIC SIGNS/FLASH LIGHTS
1215ADMO5 487474335 $69.10 HOLIDAY DECORATIONS

Search Name XCEL ENERGY $20,381.97

$254,225.54



CITY OF SARTELL

02/04/16 8:51 AM

Voucher Payments-Fund Summary-backup rece !
Adopted by the Sartell City Council this day of , 2016
Mayor Attest: Administrator

FUND Descr Dr/Cr Amt

GENERAL $93,608.55

BEAUTIFICATION $223.25

LODGING TAX $2,150.80

SALES TAX EXTENSION $19,087.43

REGIONAL PARK FUND $6,034.50

PUBLIC IMPROVEMENT REVOLVING $4,339.25

MSA STREET MAINTENANCE $2,232.00

PD EQUIPMENT FUND $10,017.57

PW EQUIPMENT FUND $15,000.00

TECHNOLOGY FUND $1,003.11

STREET FUND $38,898.83

PINECONE ROAD 2015 PROJECT $17,727.00

4TH/50TH CAPITAL PROJECT $546.00

WATER FUND $24,717.15

SEWER FUND $15,595.10

STORMWATER FUND $3,045.00

$254,225.54



SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Police Department February 8, 2016 5f
Agenda Section: Consent Item: SRO Memorandum of Understanding

RECOMMENDATION: Approval of the Memorandum of Understanding.

BACKGROUND: The Police Department and ISD 748 have previously had an MOU regarding
our School Resource Officers (SROs). The MOU covers payment, duties, liability, training, etc.
The Memorandum had not been reviewed for some time so I had sent it with updates to the
School District over a year ago. They wanted to wait until their new superintendent was in place
and both he and I have since met and exchanged e-mails regarding the update to it. The majority
of the changes are very minor in nature such as removing the names of the SROs, when billing
actually occurs, further description of duties, etc.

Also because of changes to the Bureau of Criminal Apprehension (BCA) policy on some of the
programs we use, an agreement was recently reached on the sharing of costs for computers and
maintenance fees for them, which is Attachment A to the Memorandum. We do have budgeted
funds in the PD for our portion of responsibility.

The School Board did approve this document at their last school board meeting.

BUDGET/FISCAL IMPACT: Terms of agreement still have the school district paying 60% of
salary and benefits and the city 40%. See Attachment A for description of other costs which are

minimal.

ATTACHMENTS: Copy of MOU and Attachment A.

COUNCIL ACTIONS REQUESTED: Consent agenda approval serves as approval of the
recommendation. If item is removed from Consent, separate motion is requested approving
recommendation.




MEMORANDUM OF UNDERSTANDING
FOR
SCHOOL RESOURCE OFFICER

Memorandum of Understanding is made this day of , , by and
between SARTELL-ST. STEPHEN SCHOOL DISTRICT 748 and the SARTELL
POLICE DEPARTMENT as follows:

WITNESSETH

WHEREAS, the SARTELL-ST. STEPHEN SCHOOL DISTRICT 748 agrees to purchase
from the SARTELL POLICE DEPARTMENT and the SARTELL POLICE
DEPARTMENT agrees to provide for SARTELL-ST. STEPHEN SCHOOL DISTRICT
748 and to manage a School Resource Officer (SRO) Program in the district consisting of
not less than two (two) full time School Resource Officers, two vehicles, supplies and
equipment and SARTELL-ST. STEPHEN SCHOOL DISTRICT 748 agrees to reimburse
the SARTELL POLICE DEPARTMENT for 60% of the two officers wages and benefits
in providing the said SRO Program.

WHEREAS, the SARTELL-ST. STEPHEN SCHOOL DISTRICT 748 and the SARTELL
POLICE DEPARTMENT desire to set forth in this SRO Memorandum of Understanding
the specific terms and conditions of the services to be performed and provided by the said
SROs in SARTELL-ST. STEPHEN SCHOOL DISTRICT 748. The School District shall
be referred to hereafter as “DISTRICT 748".

NOW, THEREFORE, THE PARTIES HERETO AGREE AS FOLLOWS:

1. Goals and Objectives

It is understood and agreed that DISTRICT 748 and SARTELL POLICE
DEPARTMENT officials share the following goals and objectives with regard to
the School Resource Officer (SRO) Program in the schools;

1.1 Establish a positive working relationship in a cooperative effort to
prevent juvenile delinquency and assist in a student development.

1.2 Maintain a safe and secure environment in the school district,
which will be conducive to learning.

1.3 Promote positive attitudes regarding the police role in society and

to inform students of their rights and responsibilities as lawful
citizens.
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1.4 Serve as a criminal justice resource for the school district.

2. Employment and Assignment of School Resources
Officers

2.1 The SARTELL POLICE DEPARTMENT agrees to employ not
less than 2 School Resource Officers (SRO) during the term of this
Agreement. The SRO(s) shall be an employee of the SARTELL
POLICE DEPARTMENT and shall be subject to the
administration, supervision and control of the SARTELL POLICE
DEPARTMENT, except as such administration, supervision and
control is subject to the terms and conditions of this Agreement.

2.2 The SARTELL POLICE DEPARTMENT agrees to provide and to
pay the SROs’ salary and employment benefits in accordance with
the applicable salary schedules and employment practices of the
SARTELL POLICE DEPARTMENT, including but not
necessarily limited to: sick leave, vacation, retirement
compensation, disability salary continuation, workers
compensation, unemployment compensation, life insurance, dental
insurance, and medical/hospitalization insurance. The SROs shall
be subject to all other personnel policies and practices of the
SARTELL POLICE DEPARTMENT except as such policies or
practices may have to be modified to comply with the terms and
conditions of this Agreement.

2.3 The SARTELL POLICE DEPARTMENT, in its sole discretion,
shall have the power and authority to hire, discharge and discipline
SROs. The SARTELL POLICE DEPARTMENT shall hold
DISTRICT 748 free, harmless and indemnified from and against
any and all claims, suits or causes of action arising out of
allegations of unfair or unlawful employment practices brought by
SRO:s.

24 The SROs shall be assigned by the SARTELL POLICE
DEPARTMENT to District 748. Specifically assigned tasks will
determine where the SRO will report to on any given day,
however, the SRO will be prepared to serve in any of the schools in
the district as demands arise.

Qrhnanl Racanrrac Nffirar Maemarandinm f T Indearctandinae MN1A



25

In the event an SRO is absent from work, the SRO shall notify both
his supervisor in the SARTELL POLICE DEPARTMENT and the
assistant principal and principal of the school(s) to which the SRO
is scheduled to report. In the event an SRO is absent due to illness
or disability for a period of ten (10) consecutive work days, the
SARTELL POLICE DEPARTMENT shall confer with the school
district administrator regarding the assignment of a substitute.

3. Duty Hours

3.1

3.2

33

34

3.5

An SRO shall be assigned a regular 40 hour work week Specific
SRO duty hours at a particular school shall be set by mutual
agreement between DISTRICT 748, at the direction of the
principal of the school to which the officer is assigned, and the
SARTELL POLICE DEPARTMENT, by the Officer in charge of
the SRO Program.

It is understood and agreed that the time spent by SROs attending
court juvenile and/or criminal cases arising from and/or out their
employment as an SRO shall be considered as hours worked under
this Agreement.

The SRO will only be called away from duties for the school
district under extreme emergency conditions.

The SRO shall daily stop at the police department to review reports
from the previous day prior to 12:00 pm of their scheduled work
day.

An officer shall e-mail the officer in charge of the SRO program,
the other school SRO as well as the assistant principal, principal
and administrative assistant when they will be out of the school for
an extended period of time and when they may be expected to be
back.

4. Basic Qualifications of School Resource Officers

To be an SRO, an officer must first meet all of the following basic qualifications:

4.1

Shall be a licensed officer and should have two years of law
enforcement experience;
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4.2

4.3

44

4.5

4.6

Shall possess a sufficient knowledge of the applicable Federal and
State laws, City and County Ordinances, and Board of Education
policies and regulations;

Shall be capable of conducting in-depth criminal investigations;

Shall possess even temperament and set a good example for
students; and

Shall possess communication skills that would enable the officer to
function effectively within the school environment.

Shall possess strong organizational and teaching skills.

5. Duties of School Resource Officers

5.1

5.2

5.3

5.4

5.5

5.6

5.7

To protect lives and property for the citizens, students, faculty and
staff of the school district;

To enforce Federal, State and Local criminal laws and ordinances,
and to assist school officials with the enforcement of Board of
Education Policies and Administrative Regulations regarding
student conduct;

To investigate criminal activity committed on or adjacent to school
property;

To counsel public school students in special situations, such as
students suspected of engaging in criminal misconduct, when
requested by the principal or the principal’s designee or by the
parents of a student;

To answer questions and conduct classroom presentations for
students in the law related education field;

To assist other law enforcement officers with outside
investigations concerning students attending the school(s) to which
the SRO is assigned;

To provide security for special school events or functions, such as
parent meetings, athletic events, dances, and other large assemblies
at the request of the principal or the security specialist;
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5.8 To provide traffic control during the arrival and departure of
students on an as needed basis. The need for this would be
dependent on an assessment from law enforcement; and

5.9 To implement a family group conferencing program and other
duties as assigned by the officer in charge of the SRO program, the
principal or assistant principal.

5.10 To facilitate school safety procedures and trainings with school

staff, students and the police department members.

6. Chain of Command

6.1 As employees of the SARTELL POLICE DEPARTMENT, SROs
shall follow the chain of command as set forth in the SARTELL
POLICE DEPARTMENT Policies and Procedures Manual.

6.2 In the performance of their duties, SROs shall coordinate and
communicate with the principal or the principals’ designee of the
school to which they are assigned.

7.  Training/Briefing

7.1 All SROs shall be required by the SARTELL POLICE
DEPARTMENT to attend monthly training and briefing sessions.
These sessions will be held at the direction of the SARTELL
POLICE DEPARTMENT or as determined by the SRO’s
supervisor. Briefing sessions will be conducted to provide for the
exchange of information between the department officers.

7.2 Training sessions will be conducted to provide SROs with
appropriate in-service training such as updates in the law, in-
service firearm training, and in-service defensive tactics training.
DISTRICT 748 also may provide training in Board of Education
policies, regulations and procedures.

8. Dress Code

SROs shall be provided by the SARTELL POLICE DEPARTMENT and required
to wear either a department issued uniform or civilian attire as approved for
school faculty.
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10.

Supplies and Equipment

The SARTELL POLICE DEPARTMENT agrees to provide each SRO with the
following equipment:

9.1

9.11

9.12

9.13

9.2

9.3

Motor Vehicles. The SARTELL POLICE DEPARTMENT shall
provide a vehicle for each SRO. In addition, the SARTELL
POLICE DEPARTMENT agrees to:

maintain the vehicles assigned to SROs;

pay for gasoline, oil, replacement tires and other expenses
associated with the operation of the said vehicles; and

purchase and maintain comprehensive general auto liability
insurance on the said vehicles in an amount not less than
the overage recommended by the Risk Manager for the

City.

Weapons and Ammunition. The SARTELL POLICE
DEPARTMENT agrees to provide the standard issue pistol and
rounds of ammunition for each SRO.

Office Supplies. DISTRICT 748 agrees to provide each SRO with
the usual and customary office supplies and forms required in the
performance of their duties. In addition, each SRO shall be
provided a private office within the school that is accessible by the
students. Each SRO shall also be provided a computer and access
to a printer and fax machine.

Transporting Students

10.1

10.11

It is agreed that SRO shall transport students in their vehicles only
under the guidelines of department policy with the following
exception. Instead of reporting the transport to a police supervisor
or to the dispatcher, the SRO may report the time and date to the
appropriate school representative and dispatch.

when the students are victims of a crime, under arrest, in
need of transportation for safety concerns, or when other
emergency circumstances exist;
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11.

10.12

10.13

10.2

when the student has refused to attend and the SRO is sent
to check on the student and return them to school;

when students are suspended and sent home from school
pursuant to school disciplinary actions if the student’s
parents or guardian has refused or is unable to pick up the
child within a reasonable time period and the student is
disruptive/disorderly and his/her continued presence on
campus is a threat to the safety and welfare of other
students and school personnel, as determined by the school
resource officer, his/her supervisor, principal or assistant
principal.

The SRO shall notify school administration before removing a
student from campus.

Investigation, Interrogation, Search and Arrest

Procedures

The standard operating procedures (SOP) for the investigation of crimes and
interrogation, search and arrest of students are as follows:

11.1

11.11

11.12

Interrogation Procedures. In the event a serious crime (as defined
below) is committed at school or at a school activity, the principal
or assistant principal with the assistance of the SRO should:

Question any witnesses to determine that a crime was
committed and who committed the crime. The SRO shall
have the general authority to question or interview any
student at school who may have information about criminal
misconduct or the violation of the conduct policies of
DISTRICT 748. As a general rule, the interview should be
conducted in cooperation with and in the presence of a
school official but when immediate action is necessary or in
an emergency situation, the SRO may interview a student
without the presence of a school official.

Question the person suspected of committing the crime. As
a general rule, the suspect should not be arrested or placed
“in custody” during the initial interview or interrogation.
The suspect shall be informed generally of the purpose of
the investigation and given an opportunity to present
informally his/her knowledge of the facts. If the suspect
wishes to remain silent, to contact his/her parents or an
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11.13

11.131

11.132

11.133

11.134

11.135

11.136

11.137

11.2 Search

11.21

attorney (Miranda), or to end the interview, the questioning
should cease and the suspect’s request should be granted
unless there is a reasonable cause to detain the student for
questioning.

If a student is detained, placed in custody or arrested, the
student must be advised prior to further questioning, by an
SRO:

That he/she has the right to remain silent;

That anything he/she says can be used against
him/her in a court of law;

That he/she has a right to have a parent, guardian or
custodian present during questioning;

That he/she has a right to talk with an attorney
before you ask any questions and he/she has a right
to have his/her attorney present with him/her during
questioning.

That if he/she cannot afford to hire an attorney, one
will be appointed for him/her by the court before
any questioning if he/she wishes;

That if he/she decides to answer now without an
attorney present, he/she will still have the right to
stop answering questions at any time. He/she also
has the right to stop answering questions at any
time until he/she talks to a lawyer; and

This section should include specific State law that
governs interrogations by law enforcement
with/without parent presence.

Procedures

If the school official has reasonable suspicion for
suspecting that a search of a student or a student’s
possessions will uncover evidence that the student has
violated or is violating either the law or the rules of the
school, the school official may search the student and the
student’s pockets, pocketbook, book bag, desk, locker,
vehicle or any other similar location within the student’s
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control. When requested by school officials, the SRO shall
assist with the search in order to protect the safety of all
persons involved in the search. If the search uncovers
evidence of criminal misconduct, the evidence may be held
for or turned over to the SRO.

11.22 Strip searches will never be conducted on school property.

11.3 Reporting of Serious Crimes. If the investigation uncovers
evidence of serious crime as defined in STATUTE and DISTRICT
748 administrative regulations, the school official shall notify the
SRO, the student’s parent/guardian and the appropriate school

personnel.
11.4 Arrest Procedures - School Related Crimes
11.41 Juveniles. When an SRO arrests or takes a juvenile under

the age of 15 into custody, he/she shall select the least

restrictive of the following courses of action which is

appropriate under the circumstances and meets the

immediate needs of the juvenile and the school:
11.411 Divert the juvenile from court by:

11.4111 Release

11.4112 Counsel and release

11.4113 Release into custody of the juvenile’s parent,
guardian, or custodian

11.4114 Referral to community service
11.412 Attempt to bring juvenile before the juvenile court
11.4121 Seek a juvenile petition

11.4122 Seek a juvenile petition and request a custody
order.

11.413 Attempt to bring the juvenile before the magistrate for the
purposes of involuntary commitment.

11.42 Student over 18 years of age. When an SRO arrests or
takes a person over the age of 18 into custody, he/she shall
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select the course of action which is appropriate under the
circumstances and meets the immediate needs of the
school,

11.43 If circumstances permit, the SRO and principal shall
mutually agree upon a time during the school day for the
removal of the student from the school. The student shall
be called to the office by the principal at that time.

11.44 If the SRO initiated the arrest, the SRO shall contact the
student’s parents as soon as practicable after the arrest of a
student and shall notify the parent/guardian of the reason(s)
for the arrest.

11.5  Arrest Procedures. Crimes Committed off Campus. Crimes committed at
school bus stops or while students walking to and from school.

11.51 Law enforcement officials are responsible for enforcing the law on
public streets, including at school bus stops and on school busses.
Therefore, the SRO shall assist school officials and coordinate with
the appropriate local law enforcement agency in the investigation
of crimes that occur at bus stops, on school busses and while
students are walking to and from school.

11.6  Investigation and Arrest Procedures. Other Crimes Committed off
campus.

11.61 Investigation involving students under age 15.

11.611 As a general rule, the SRO and other law
enforcement officials shall not interview any
students under age 15, witnesses or suspects, at
school during school hours concerning crimes
committed off campus.

11.612 If law enforcement officials are having difficulty
locating a student off campus, determine that time
is of the essence or for some other reason deem it

necessary to interview a student under age 15 at
school during school hours:

11.6121 The officer shall contact the school
principal and/or SRO in advance and state
the reason(s) to conduct an interview of a
student at the school;
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11.6122 The investigating officer or SRO shall
notify the student’s parent or guardian of
the officer’s desire to interview or
interrogate the student at school;

11.6123 Normally, students under 15 years of age
will not be questioned at the school
without notice to and the consent of the
parent or guardian;

11.6124 The officer, principal and parent (if the
parent wants to attend the interview or
interrogation) should mutually agree on a
convenient time during the school day to
conduct the investigation.
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11.62 Investigations Involving Students 15 Years of Age or Older

11.621 SROs and other law enforcement officials may
interview and interrogate students 15 years of age
or older (suspects or witnesses) at school during
school hours.

11.622 The SRO or investigating officer should contact
school administration in advance and inform

him/her of the reason(s) to conduct an investigation
within the school;

11.623 The SRO or investigating officer and the principal
shall mutually agree on a convenient time during
the school day to conduct the investigation;

11.624 The SRO or investigating officer shall comply with
police department policies regarding parental
contacts when interviewing a student.

11.625 Parental consent is not required to interview a
witness and the presence of the student’s parent,
guardian or attorney is not required to interview a
suspect.

11.626 As a general rule, school officials should not be
present during the investigation. However, at the
request of a student, SRO or investigating officer, a
school official may be present during the
questioning.

12.0 Bomb Threats

It is a felony to give false information concerning the placement of a bomb in a
school building. School officials, the SRO and the fire safety officials shall
cooperate in the implementation of procedures in the event of a bomb threat (see
DISTRICT 748 All Hazards Plan). In all cases, the principal shall report such
incidents to the area assistant superintendent and to the SRO. In the absence of
physical evidence, it is the principal’s decision to evacuate the school.
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13. Controlled Substances

13.1

13.2

13.3

School officials shall notify the SRO in all cases involving ALL
possessions, sales or distribution of controlled substances at school
or school activities.

Any controlled substances or suspected controlled substances
confiscated by school officials shall be turned over to the SRO for
proper identification and eventual destruction.

If there is a probable cause to believe that a student or any other
person has sold or is selling controlled substances at or near a
school, the SRO shall be notified and the SRO should file a
juvenile petition or seek a criminal warrant. However, the decision
to initiate a juvenile petition or criminal warrant will be the
discretion of the SRO.

14. Riots and Civil Disorders

14.1

14.2

14.3

14.4

14.5

14.6

In the event a riot or civil disorder occurs on a middle or high
school campus, the principal and the SRO shall discuss and agree
upon a response to the situation.

If, in the opinion of the principal and/or SRO, additional law
enforcement personnel are needed to restore and/or maintain order,
the SRO will contact the appropriate law enforcement agency and
request that assistance. The principal or his designee also shall
notify the appropriate assistant superintendent and School
Community Relations Coordinator.

To the extent possible, all communications should be made by
telephone to avoid alarming the public and news media.

The principal or his designee shall be prepared to respond to
questions from the news media, parents and other members of the
public as soon as order is restored.

If deemed necessary by school and law enforcement officials, the
media and the public may be restricted to an area off campus away
from the disturbance until order is restored.

The SRO or officer in charge shall consult with the principal about
the need or decision to arrest and/or remove students and other
persons from the campus. However, law enforcement officials
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shall have the authority to arrest and remove any person who
commits a crime in their presence.

14.7 The names of any students arrested and removed from campus
should not be released to the news media until their parents have
been notified and in no event shall the names of students under age
18 who have been removed from campus be released to the news
media.

14.8 Students engaged in misconduct may be suspended immediately
without a pre-suspension hearing but arrangements shall be made
by the principal to provide an opportunity for the students to be
heard according to school policy.

14.9 School offcials shall notify the SRO of all incidents of physical and
sexual assault that occur at school or during school activities.

15. Information Exchange

15.1 School officials shall allow SROs to inspect and copy any public
records maintained by the school, including student directory
information such as yearbooks. An SRO may be authorized by
school administration to inspect and/or copy confidential education
records in the event of an emergency or in the interest of school
safety.

15.2 If some information in a student’s cumulative record is needed in
an emergency to protect the health or safety of the student or other
individuals, school officials may disclose to the SRO that
information which is needed to respond to the emergency situation
based on the seriousness of the threat to someone’s health or
safety; the need of the information to meet the emergency situation
and the extent to which time is of the essence.

15.3 The SRO will be responsible for ensuring that School Notice of
Violation Reports are regularly related to the Student Assessment
Team regarding criminal incidents involving students, per MSA
260B.171, subd.5(e).

15.4 The SRO will alert the Building Administrative Team of issues

which may pose an imminent threat to the health or welfare of a
student.
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16. Term of Agreement

The term of this Agreement is one year commencing on the
and ending on the . The Agreement shall be renewed and
extended annually for additional and successive one-year terms unless notice of
non-renewal is given by either party, in writing, prior to June 15th of the initial or
any succeeding term.

17. Consideration

17.1  For and in consideration of the SARTELL POLICE
DEPARTMENT providing the SRO Program as described herein,
DISTRICT 748 agrees to reimburse the SARTELL POLICE
DEPARTMENT for 60% of the (2) SROs wages and benefits and
to be paid per this agreement between the SARTELL POLICE
DEPARTMETN AND DISTRICT 748 as determined by the
Finance Officer of the City, subject to the approval by the
DISTRICT 748 School Board in a sufficient amount to fund the
said positions each fiscal year.

17.2  The said compensation shall be paid by DISTRICT 748 to the
SARTELL POLICE DEPARTMENT in 4 quarterly installments
which will be invoiced from the City of Sartell.

18. Insurance and Indemnification

18.1  The SARTELL POLICE DEPARTMENT shall purchase and
maintain in full force and effect during the term of this Agreement,
a general comprehensive liability insurance policy with coverage in
an amount of not less than One Million Dollars ($1,000,000) for
any acts or omissions that occur or claims that are made during the
term of the Agreement.

182 The SARTELL POLICE DEPARTMENT agrees to hold
DISTRICT 748, its agent and employees free, harmless and
indemnified from and against any and all claims, suits or causes of
actions arising from or in any way out of the performance of the
duties of the SRO officers or the SRO Program.

19. Evaluation
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It is mutually agreed that DISTRICT 748 shall evaluate annually the SRO Program and
the performance of each SRO on forms developed jointly by the parties. It is further
understood that DISTRICT 748's evaluation of an SRO is advisory only and that the
SARTELL POLICE DEPARTMENT retains the final authority to evaluate the
performance of an SRO.

IN WITNESS WHEREOF, the parties hereto have caused this Operations Agreement to
be executed the day and year first written above.

DISTRICT 748 SUPERINTENDENT

By: DATE:

SARTELL POLICE DEPARTMENT

By: DATE:
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Attachment A
Secured Reporting and Access Equipment

The parties agree that the SRO’s require specific software and equipment to access secure
databases to do their required police officer reporting. This is in addition to equipment identified
in the Memorandum of Understanding Section 9.3

The following equipment, software and communication systems are needed for each SRO:

Initial Upfront Equipment:

One Laptop Computer $900 - $1,000 estimate
Annual Costs:

IS software $1,000.00

Tritech Software $ 606.00
Monthly costs

BCA access $19.00 per month

Air Card $35.00 per month

To accommodate this request the parties agree to the following financial commitments and to be
reviewed as needed.

City of Sartell will pay the monthly costs for BCA and AIR card.

The school district will purchase and retain the laptop computers and reimburse the City
for the annual IS and TriTech software costs.

The City will bill the District once a year in January for these costs.



SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Police Department February 8, 2016 5 g
Agenda Section: Consent Item: BCA Agreements

RECOMMENDATION: Approval of the Resolution and Agreements.

BACKGROUND: Every S years, the city renews its Joint Powers Agreement (JPA) with the
State of MN, Department of Public Safety and the Bureau of Criminal Apprehension.in reference
to the Criminal Justice Data Communications Network which allows us to use and share
information amongst those entities as well as our city attorney’s office.

BUDGET/FISCAL IMPACT: None

ATTACHMENTS: Resolution approving the Joint Powers Agreement (JPA); State of
Minnesota Joint Powers Agreement Authorized Agency; and Court Data Services Subscriber
Amendment to CJDN Subscriber Agreement.

COUNCIL ACTIONS REQUESTED: Consent agenda approval serves as approval of the
recommendation. Ifitem is removed from Consent, separate motion is requested approving
recommendation.
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STATE OF MINNESOTA
JOINT POWERS AGREEMENT
AUTHORIZED AGENCY

This agreement is between the State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal
Apprehension ("BCA") and the City of Sartell on behalf of its Police Department ("Agency™").

Recitals
Under Minn. Stat. § 471.59, the BCA and the Agency are empowered to engage in those agreements that are necessary to
exercise their powers. Under Minn. Stat. § 299C.46 the BCA must provide a criminal justice data communications
network to benefit authorized agencies in Minnesota. The Agency is authorized by law to utilize the criminal Jjustice data
communications network pursuant to the terms set out in this agreement. In addition, BCA either maintains repositories
of data or has access to repositories of data that benefit authorized agencies in performing their duties. Agency wants to
access these data in support of its official duties.

The purpose of this Agreement is to create a method by which the Agency has access to those systems and tools for which
it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access.

Agreement
1 Term of Agreement
1.1  Effective date: This Agreement is effective on the date the BCA obtains all required signatures under Minn.
Stat. § 16C.05, subdivision 2.
1.2 Expiration date: This Agreement expires five years from the date it is effective.

2 Agreement between the Parties
2.1 General access. BCA agrees to provide Agency with access to the Minnesota Criminal Justice Data
Communications Network (CJDN) and those systems and tools which the Agency is authorized by law to access via
the CIDN for the purposes outlined in Minn. Stat. § 299C 46.

2.2 Methods of access.
The BCA offers three (3) methods of access to its systems and tools. The methods of access are:

A. Direct access occurs when individual users at the Agency use Agency’s equipment to access the BCA’s
systems and tools. This is generally accomplished by an individual user entering a query into one of BCA’s
systems or tools.

B. Indirect access occurs when individual users at the Agency go to another Agency to obtain data and
information from BCA’s systems and tools. This method of access generally results in the Agency with indirect
access obtaining the needed data and information in a physical format like a paper report.

C. Computer-to-computer system interface occurs when Agency’s computer exchanges data and information
with BCA’s computer systems and tools using an interface. Without limitation, interface types include: state
message switch, web services, enterprise service bus and message queuing.

For purposes of this Agreement, Agency employees or contractors may use any of these methods to use BCA’s
systems and tools as described in this Agreement. Agency will select a method of access and can change the
methodology following the process in Clause 2.10.

2.3 Federal systems access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may provide

Agency with access to the Federal Bureau of Investigation (FBI) National Crime Information Center.
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2.4 Agency policies. Both the BCA and the FBI’s Criminal Justice Information Systems (FBI-CJIS) have policies,
regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality assurance, screening (pre-
employment), security, timeliness, training, use of the system, and validation. Agency has created its own policies to
ensure that Agency’s employees and contractors comply with all applicable requirements. Agency ensures this
compliance through appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and
updated from time to time, are incorporated into this Agreement by reference. The policies are available at
https://app.dps.mn.gov/cjdn.

2.5 Agency resources. To assist Agency in complying with the federal and state requirements on access to and use of
the various systems and tools, information is available at hgps://sps.x.statc.mn.uﬂsimdbcasewicmamlggfdefault.aspx.
Additional information on appropriate use is found in the Minnesota Bureau of Criminal Apprehension Policy on
Appropriate Use of Systems and Data available at https://dps.mn. gov/divisions/bca/bca-
divisions/mniis/Documents/BCA-Policy-on-Anpropriate-Use-of—Svstcms-and-Data.ndf.

2.6 Access granted.

A. Agency is granted permission to use all current and future BCA systems and tools for which Agency is
eligible. Eligibility is dependent on Agency (i) satisfying all applicable federal or state statutory requirements; (ii)
complying with the terms of this Agreement; and (iii) acceptance by BCA of Agency’s written request for use of a
specific system or tool.

B. To facilitate changes in systems and tools, Agency grants its Authorized Representative authority to make
written requests for those systems and tools provided by BCA that the Agency needs to meet its criminal justice
obligations and for which Agency is eligible.

2.7 Future access. On written request by Agency, BCA also may provide Agency with access to those systems or
tools which may become available after the signing of this Agreement, to the extent that the access is authorized by
applicable state and federal law. Agency agrees to be bound by the terms and conditions contained in this Agreement
that when utilizing new systems or tools provided under this Agreement.

2.8 Limitations on access. BCA agrees that it will comply with applicable state and federal laws when making
information accessible. Agency agrees that it will comply with applicable state and federal laws when accessing,
entering, using, disseminating, and storing data. Fach party is responsible for its own compliance with the most
current applicable state and federal laws.

2.9 Supersedes prior agreements. This Agreement supersedes any and all prior agreements between the BCA and
the Agency regarding access to and use of systems and tools provided by BCA.

2.10 Requirement to update information. The parties agree that if there is a change to any of the information
whether required by law or this Agreement, the party will send the new information to the other party in writing
within 30 days of the change. This clause does not apply to changes in systems or tools provided under this
Agreement.

This requirement to give notice additionally applies to changes in the individual or organization serving a city as its
prosecutor. Any change in performance of the prosecutorial function must be provided to the BCA in writing by
giving notice to the Service Desk, BCA .ServiceDesk@state.mn.us.

2.11 Transaction record. The BCA creates and maintains a transaction record for each exchange of data utilizing its
systems and tools. In order to meet FBI-CJIS requirements and to perform the audits described in Clause 7, there
must be a method of identifying which individual users at the Agency conducted a particular transaction.

If Agency uses either direct access as described in Clause 2.2A or indirect access as described in Clause 2.2B, BCA’s
transaction record meets FBI-CJIS requirements.

When Agency’s method of access is a computer to computer interface as described in Clause 2.2C, the Agency must
2
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keep a transaction record sufficient to satisfy FBI-CJIS requirements and permit the audits described in Clause 7 to
occur.

If an Agency accesses data from the Driver and Vehicle Services Division in the Minnesota Department of Public
Safety and keeps a copy of the data, Agency must have a transaction record of all subsequent access to the data that
are kept by the Agency. The transaction record must include the individual user who requested access, and the date,
time and content of the request. The transaction record must also include the date, time and content of the response
along with the destination to which the data were sent. The transaction record must be maintained for a minimum of
six (6) years from the date the transaction occurred and must be made available to the BCA within one (1) business
day of the BCA’s request.

2.12 Court information access. Certain BCA systems and tools that include access to and/or submission of Court
Records may only be utilized by the Agency if the Agency completes the Court Data Services Subscriber
Amendment, which upon execution will be incorporated into this Agreement by reference. These BCA systems and
tools are identified in the written request made by Agency under Clause 2.6 above. The Court Data Services
Subscriber Amendment provides important additional terms, including but not limited to privacy (see Clause 8.2,
below), fees (see Clause 3 below), and transaction records or logs, that govern Agency’s access to and/or submission
of the Court Records delivered through the BCA systems and tools.

2.13 Vendor personnel screening. The BCA will conduct all vendor personnel screening on behalf of Agency as is
required by the FBI CJIS Security Policy. The BCA will maintain records of the federal, fingerprint-based
background check on each vendor employee as well as records of the completion of the security awareness training
that may be relied on by the Agency.

Payment
The Agency currently accesses the criminal Justice data communications network described in Minn. Stat. §299C.46.
No charges will be assessed to the agency as a condition of this agreement.

If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in Clause 2.12 in order to
access and/or submit Court Records via BCA’s systems, additional fees, if any, are addressed in that amendment.

Authorized Representatives
The BCA's Authorized Representative is Dana Gotz, Department of Public Safety, Bureau of Criminal Apprehension,
Minnesota Justice Information Services, 1430 Maryland Avenue, St. Paul, MN 55106, 651-793-1007, or her

successor.

The Agency's Authorized Representative is Chief James Hughes, 310 S 2™ Street, PO Box 334, Sartell, MN 56377-
0334, (320) 251-8186, or his/her successor.

Assignment, Amendments, Waiver, and Contract Complete

5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement.

5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above must be in
writing and will not be effective until it has been signed and approved by the same parties who signed and
approved the original agreement, their successors in office, or another individual duly authorized.

5.3 Waiver. If cither party fails to enforce any provision of this Agreement, that failure does not waive the provision
or the right to enforce it.

5.4 Contract Complete. This Agreement contains all negotiations and agreements between the BCA and the Agency.
No other understanding regarding this Agreement, whether written or oral, may be used to bind either party.

Liability

Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or
liable for the other party’s actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat. §
3.736 and other applicable laws govern the BCA’s liability. The Minnesota Municipal Tort Claims Act, Minn. Stat.

3
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Ch. 466, governs the Agency’s liability.

Audits

7.1 Under Minn. Stat. § 16C.05, subd. 5, the Agency’s books, records, documents, internal policies and accounting
procedures and practices relevant to this Agreement are subject to examination by the BCA, the State Auditor or
Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. Under Minn. Stat. §
6.551, the State Auditor may examine the books, records, documents, and accounting procedures and practices of
BCA. The examination shall be limited to the books, records, documents, and accounting procedures and practices
that are relevant to this Agreement.

7.2 Under applicable state and federal law, the Agency’s records are subject to examination by the BCA to ensure
compliance with laws, regulations and policies about access, use, and dissemination of data.

7.3 If Agency accesses federal databases, the Agency’s records are subject to examination by the FBI and Agency will
cooperate with FBI examiners and make any requested data available for review and audit.

7.4 To facilitate the audits required by state and federal law, Agency is required to have an inventory of the equipment
used to access the data covered by this Agreement and the physical location of each.

Government Data Practices

8.1 BCA and Agency. The Agency and BCA must comply with the Minnesota Government Data Practices Act,
Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement, and as it applies to all data created,
collected, received, stored, used, maintained, or disseminated by the Agency under this Agreement. The remedies of
Minn. Stat. §§ 13.08 and 13.09 apply to the release of the data referred to in this clause by either the Agency or the
BCA.

8.2 Court Records. If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in
Clause 2.12 in order to access and/or submit Court Records via BCA’s systems, the following provisions regarding
data practices also apply. The Court is not subject to Minn. Stat. Ch. 13 (see section 13.90) but is subject to the Rules
of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court. All partics
acknowledge and agree that Minn. Stat. § 13.03, subdivision 4(¢) requires that the BCA and the Agency comply with
the Rules of Public Access for those data received from Court under the Court Data Services Subscriber Amendment.
All parties also acknowledge and agree that the use of, access to or submission of Court Records, as that term is
defined in the Court Data Services Subscriber Amendment, may be restricted by rules promulgated by the Minnesota
Supreme Court, applicable state statute or federal law. All parties acknowledge and agree that these applicable
restrictions must be followed in the appropriate circumstances.

Investigation of alleged violations; sanctions
For purposes of this clause, “Individual User” means an employee or contractor of Agency.

9.1 Investigation. Agency and BCA agree to cooperate in the investigation and possible prosecution of suspected
violations of federal and state law referenced in this Agreement. Agency and BCA agree to cooperate in the
investigation of suspected violations of the policies and procedures referenced in this Agreement. When BCA
becomes aware that a violation may have occurred, BCA will inform Agency of the suspected violation, subject to
any restrictions in applicable law. When Agency becomes aware that a violation has occurred, Agency will inform
BCA subject to any restrictions in applicable law.

9.2 Sanctions Involving Only BCA Systems and Tools.

The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber
Amendment. None of these provisions alter the Agency’s internal discipline processes, including those governed by a
collective bargaining agreement.

9.2.1 For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment, Agency
4
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must determine if and when an involved Individual User’s access to systems or tools is to be temporarily or
permanently eliminated. The decision to suspend or terminate access may be made as soon as alleged violation is
discovered, after notice of an alleged violation is received, or after an investigation has occurred. Agency must report
the status of the Individual User’s access to BCA without delay. BCA reserves the right to make a different
determination concerning an Individual User’s access to systems or tools than that made by Agency and BCA’s
determination controls.

9.2.2 If BCA determines that Agency has Jeopardized the integrity of the systems or tools covered in this Clause 9.2,
BCA may temporarily stop providing some or all the systems or tools under this Agreement until the failure is
remedied to the BCA’s satisfaction. If Agency’s failure is continuing or repeated, Clause 11.1 does not apply and
BCA may terminate this Agreement immediately.

9.3 Sanctions Involving Only Court Data Services

The following provisions apply to those systems and tools covered by the Court Data Services Subscriber
Amendment, if it has been signed by Agency. As part of the agreement between the Court and the BCA for the
delivery of the systems and tools that are covered by the Court Data Services Subscriber Amendment, BCA is
required to suspend or terminate access to or use of the systems and tools either on its own initiative or when directed
by the Court. The decision to suspend or terminate access may be made as soon as an alleged violation is discovered,
after notice of an alleged violation is received, or after an investigation has occurred. The decision to suspend or
terminate may also be made based on a request from the Authorized Representative of Agency. The agreement
further provides that only the Court has the authority to reinstate access and use.

9.3.1 Agency understands that if it has signed the Court Data Services Subscriber Amendment and if Agency’s
Individual Users violate the provisions of that Amendment, access and use will be suspended by BCA or Court.
Agency also understands that reinstatement is only at the direction of the Court.

9.3.2 Agency further agrees that if Agency believes that one or more of its Individual Users have violated the terms of
the Amendment, it will notify BCA and Court so that an investigation as described in Clause 9.1 may occur.

Venue
Venue for all legal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal
court with competent jurisdiction in Ramsey County, Minnesota.

Termination
11.1 Termination. The BCA or the Agency may terminate this Agreement at any time, with or without cause, upon 30
days’ written notice to the other party’s Authorized Representative.

11.2 Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level
sufficient to allow for the payment of the services covered here. Termination must be by written notice to the other
party’s authorized representative. The Agency is not obligated to pay for any services that are provided after notice
and effective date of termination. However, the BCA will be entitled to payment, determined on a pro rata basis, for
services satisfactorily performed to the extent that funds are available. Neither party will be assessed any penalty if
the agreement is terminated because of the decision of the Minnesota Legislature, or other funding source, not to
appropriate funds. Notice of the lack of funding must be provided within a reasonable time of the affected party
receiving that notice.

Continuing obligations
The following clauses survive the expiration or cancellation of this Agreement: 6. Liability; 7. Audits; 8. Government
Data Practices; 9. Investigation of alleged violations; sanctions; and 10.Venue.
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COURT DATA SERVICES SUBSCRIBER AMENDMENT TO
CJDN SUBSCRIBER AGREEMENT

This Court Data Services Subscriber Amendment (“Subscriber Amendment”) is entered into by the
State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal
Apprehension, (“BCA”) and the City of Sartell on behalf of its Police Department (“Agency”), and
by and for the benefit of the State of Minnesota acting through its State Court Administrator’s
Office (“Court”) who shall be entitled to enforce any provisions hereof through any legal action

against any party.
Recitals

This Subscriber Amendment modifies and supplements the Agreement between the BCA and
Agency, SWIFT Contract number 104968, of even or prior date, for Agency use of BCA systems
and tools (referred to herein as “the CJDN Subscriber Agreement”). Certain BCA systems and
tools that include access to and/or submission of Court Records may only be utilized by the Agency
if the Agency completes this Subscriber Amendment. The Agency desires to use one or more BCA
systems and tools to access and/or submit Court Records to assist the Agency in the efficient
performance of its duties as required or authorized by law or court rule. Court desires to permit
such access and/or submission. This Subscriber Amendment is intended to add Court as a party to
the CJIDN Subscriber Agreement and to create obligations by the Agency to the Court that can be
enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for
Delivery of Court Data Services to CJDN Subscribers (“Master Authorization Agreement”)
between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on
behalf of Court. Upon execution the Subscriber Amendment will be incorporated into the CJDN
Subscriber Agreement by reference. The BCA, the Agency and the Court desire to amend the
CJIDN Subscriber Agreement as stated below.

The CJDN Subscriber Agreement is amended by the addition of the following provisions:

1. TERM; TERMINATION; ONGOING OBLIGATIONS. This Subscriber
Amendment shall be effective on the date finally executed by all parties and shall remain in effect
until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as
provided in this Subscriber Amendment. Any party may terminate this Subscriber Amendment
with or without cause by giving written notice to all other parties. The effective date of the
termination shall be thirty days after the other party's receipt of the notice of termination, unless a
later date is specified in the notice. The provisions of sections 5 through 9, 12.b., 12.c., and 15
through 24 shall survive any termination of this Subscriber Amendment as shall any other
provisions which by their nature are intended or expected to survive such termination. Upon
termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof,

2. Definitions. Unless otherwise specifically defined, each term used herein shall have
the meaning assigned to such term in the CJDN Subscriber Agreement.



a. “Authorized Court Data Services” means Court Data Services that have
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data
Services to CJDN Subscribers (“Master Authorization Agreement”) between the Court and
the BCA.

b. “Court Data Services” means one or more of the services set forth on the
Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the
current address is www.courts.state.mn.us) or other location designated by the Court, as the
same may be amended from time to time by the Court.

c. “Court Records” means all information in any form made available by the
Court to Subscriber through the BCA for the purposes of carrying out this Subscriber
Amendment, including:

i. “Court Case Information” means any information in the Court Records
that conveys information about a particular case or controversy, including
without limitation Court Confidential Case Information, as defined
herein.

ii. “Court Confidential Case Information” means any information in the
Court Records that is inaccessible to the public pursuant to the Rules of
Public Access and that conveys information about a particular case or
controversy.

iii. “Court Confidential Security and Activation Information” means any
information in the Court Records that is inaccessible to the public
pursuant to the Rules of Public Access and that explains how to use or
gain access to Court Data Services, including but not limited to login
account names, passwords, TCP/IP addresses, Court Data Services user
manuals, Court Data Services Programs, Court Data Services Databases,
and other technical information.

iv. “Court Confidential Information” means any information in the Court
Records that is inaccessible to the public pursuant to the Rules of Public
Access, including without limitation both i) Court Confidential Case
Information; and ii) Court Confidential Security and Activation
Information.

d. “DCA” shall mean the district courts of the state of Minnesota and their
respective staff.

€. “Policies & Notices” means the policies and notices published by the Court
in connection with each of its Court Data Services, on a website or other location designated
by the Court, as the same may be amended from time to time by the Court. Policies &
Notices for each Authorized Court Data Service identified in an approved request form
under section 3, below, are hereby made part of this Subscriber Amendment by this
reference and provide additional terms and conditions that govern Subscriber’s use of Court
Records accessed through such services, including but not limited to provisions on access
and use limitations.



f. “Rules of Public Access” means the Rules of Public Access to Records of
the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be
amended from time to time, including without limitation lists or tables published from time
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public
Access to Administrative Records, all of which by this reference are made a part of this
Subscriber Amendment. It is the obligation of Subscriber to check from time to time for
updated rules, lists, and tables and be familiar with the contents thereof. It is contemplated
that such rules, lists, and tables will be posted on the Minnesota Judicial Branch website, for
which the current address is www.courts.state.mn.us.

g. “Court” shall mean the State of Minnesota, State Court Administrator's
Office.

h. “Subscriber” shall mean the Agency.

i “Subscriber Records” means any information in any form made available
by the Subscriber to the Court for the purposes of carrying out this Subscriber Amendment.

3. REQUESTS FOR AUTHORIZED COURT DATA SERVICES. Following
execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or
more separate requests for Authorized Court Data Services. The BCA is authorized in the Master
Authorization Agreement to process, credential and approve such requests on behalf of Court and
all such requests approved by the BCA are adopted and incorporated herein by this reference the
same as if set forth verbatim herein.

a. Activation. Activation of the requested Authorized Court Data Service(s)
shall occur promptly following approval.

b. Rejection. Requests may be rejected for any reason, at the discretion of the
BCA and/or the Court.
c. Requests for Termination of One or More Authorized Court Data

Services. The Subscriber may request the termination of an Authorized Court Data Services
previously requested by submitting a notice to Court with a copy to the BCA. Promptly
upon receipt of a request for termination of an Authorized Court Data Service, the BCA will
deactivate the service requested. The termination of one or more Authorized Court Data
Services does not terminate this Subscriber Amendment. Provisions for termination of this
Subscriber Amendment are set forth in section 1. Upon termination of Authorized Court
Data Services, the Subscriber shall perform the responsibilities set forth in paragraph 7(f)
hereof.

4, SCOPE OF ACCESS TO COURT RECORDS LIMITED. Subscriber’s access to
and/or submission of the Court Records shall be limited to Authorized Court Data Services
identified in an approved request form under section 3, above, and other Court Records necessary
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only be
used according to the instructions provided in corresponding Policies & Notices or other materials
and only as necessary to assist Subscriber in the efficient performance of Subscriber’s duties



required or authorized by law or court rule in connection with any civil, criminal, administrative, or
arbitral proceeding in any Federal, State, or local court or agency or before any self-regulatory
body. Subscriber’s access to the Court Records for personal or non-official use is prohibited.
Subscriber will not use or attempt to use Authorized Court Data Services in any manner not set
forth in this Subscriber Amendment, Policies & Notices, or other Authorized Court Data Services
documentation, and upon any such unauthorized use or attempted use the Court may immediately
terminate this Subscriber Amendment without prior notice to Subscriber.

5. GUARANTEES OF CONFIDENTIALITY. Subscriber agrees:

a, To not disclose Court Confidential Information to any third party except
where necessary to carry out the Subscriber’s duties as required or authorized by law or
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in
any Federal, State, or local court or agency or before any self-regulatory body.

b. To take all appropriate action, whether by instruction, agreement, or
otherwise, to insure the protection, confidentiality and security of Court Confidential
Information and to satisfy Subscriber’s obligations under this Subscriber Amendment.

c. To limit the use of and access to Court Confidential Information to
Subscriber’s bona fide personnel whose use or access is necessary to effect the purposes of
this Subscriber Amendment, and to advise each individual who is permitted use of and/or
access to any Court Confidential Information of the restrictions upon disclosure and use
contained in this Subscriber Amendment, requiring each individual who is permitted use of
and/or access to Court Confidential Information to acknowledge in writing that the
individual has read and understands such restrictions. Subscriber shall keep such
acknowledgements on file for one year following termination of the Subscriber Amendment
and/or CJIDN Subscriber Agreement, whichever is longer, and shall provide the Court with
access to, and copies of, such acknowledgements upon request. For purposes of this
Subscriber Amendment, Subscriber’s bona fide personnel shall mean individuals who are
employees of Subscriber or provide services to Subscriber either on a voluntary basis or as
independent contractors with Subscriber.

d. That, without limiting section 1 of this Subscriber Amendment, the
obligations of Subscriber and its bona fide personnel with respect to the confidentiality and
security of Court Confidential Information shall survive the termination of this Subscriber
Amendment and the CJDN Subscriber Agreement and the termination of their relationship
with Subscriber.

e. That, notwithstanding any federal or state law applicable to the nondisclosure
obligations of Subscriber and Subscriber’s bona fide personnel under this Subscriber
Amendment, such obligations of Subscriber and Subscriber's bona fide personnel are
founded independently on the provisions of this Subscriber Amendment.

6. APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.
Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be
subject to the provisions of this Subscriber Amendment.



7. LICENSE AND PROTECTION OF PROPRIETARY RIGHTS. During the
term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services
Programs and Court Data Services Databases to access or receive the Authorized Court Data
Services identified in an approved request form under section 3, above, and related Court Records.
Court reserves the right to make modifications to the Authorized Court Data Services, Court Data
Services Programs, and Court Data Services Databases, and related materials without notice to
Subscriber. These modifications shall be treated in all respects as their previous counterparts.

a. Court Data Services Programs. Court is the copyright owner and licensor
of the Court Data Services Programs. The combination of ideas, procedures, processes,
systems, logic, coherence and methods of operation embodied within the Court Data
Services Programs, and all information contained in documentation pertaining to the Court
Data Services Programs, including but not limited to manuals, user documentation, and
passwords, are trade secret information of Court and its licensors.

b. Court Data Services Databases. Court is the copyright owner and licensor
of the Court Data Services Databases and of all copyrightable aspects and components
thereof. All specifications and information pertaining to the Court Data Services Databases
and their structure, sequence and organization, including without limitation data schemas
such as the Court XML Schema, are trade secret information of Court and its licensors.

c. Marks. Subscriber shall neither have nor claim any right, title, or interest in
or use of any trademark used in connection with Authorized Court Data Services, including
but not limited to the marks “MNCIS” and “Odyssey.”

d. Restrictions on Duplication, Disclosure, and Use. Trade secret information
of Court and its licensors will be treated by Subscriber in the same manner as Court
Confidential Information. In addition, Subscriber will not copy any part of the Court Data
Services Programs or Court Data Services Databases, or reverse engineer or otherwise
attempt to discern the source code of the Court Data Services Programs or Court Data
Services Databases, or use any trademark of Court or its licensors, in any way or for any
purpose not specifically and expressly authorized by this Subscriber Amendment. As used
herein, "trade secret information of Court and its licensors" means any information
possessed by Court which derives independent economic value from not being generally
known to, and not being readily ascertainable by proper means by, other persons who can
obtain economic value from its disclosure or use. "Trade secret information of Court and its
licensors" does not, however, include information which was known to Subscriber prior to
Subscriber’s receipt thereof, either directly or indirectly, from Court or its licensors,
information which is independently developed by Subscriber without reference to or use of
information received from Court or its licensors, or information which would not qualify as
a trade secret under Minnesota law. It will not be a violation of this section 7, sub-section d,
for Subscriber to make up to one copy of training materials and configuration
documentation, if any, for each individual authorized to access, use, or configure Authorized
Court Data Services, solely for its own use in connection with this Subscriber Amendment.
Subscriber will take all steps reasonably necessary to protect the copyright, trade secret, and
trademark rights of Court and its licensors and Subscriber will advise its bona fide personnel
who are permitted access to any of the Court Data Services Programs and Court Data
Services Databases, and trade secret information of Court and its licensors, of the
restrictions upon duplication, disclosure and use contained in this Subscriber Amendment.



e. Proprietary Notices. Subscriber will not remove any copyright or
proprietary notices included in and/or on the Court Data Services Programs or Court Data
Services Databases, related documentation, or trade secret information of Court and its
licensors, or any part thereof, made available by Court directly or through the BCA, if any,
and Subscriber will include in and/or on any copy of the Court Data Services Programs or
Court Data Services Databases, or trade secret information of Court and its licensors and any
documents pertaining thereto, the same copyright and other proprietary notices as appear on
the copies made available to Subscriber by Court directly or through the BCA, except that
copyright notices shall be updated and other proprietary notices added as may be
appropriate.

f. Title; Return. The Court Data Services Programs and Court Data Services
Databases, and related documentation, including but not limited to training and
configuration material, if any, and logon account information and passwords, if any, made
available by the Court to Subscriber directly or through the BCA and all copies, including
partial copies, thereof are and remain the property of the respective licensor. Except as
expressly provided in section 12.b., within ten days of the effective date of termination of
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a
request for termination of Authorized Court Data Service as described in section 4,
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court
Data Services Programs and Court Data Services Databases, and related documentation,
including but not limited to training and configuration materials, if any, and logon account
information, if any; or (2) destroy the same and certify in writing to the Court that the same
have been destroyed.

8. INJUNCTIVE RELIEF. Subscriber acknowledges that the Court, Court’s
licensors, and DCA will be irreparably harmed if Subscriber’s obligations under this Subscriber
Amendment are not specifically enforced and that the Court, Court’s licensors, and DCA would not
have an adequate remedy at law in the event of an actual or threatened violation by Subscriber of its
obligations. Therefore, Subscriber agrees that the Court, Court’s licensors, and DCA shall be
entitled to an injunction or any appropriate decree of specific performance for any actual or
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of
the Court, Court’s licensors, or DCA showing actual damages or that monetary damages would not
afford an adequate remedy. Unless Subscriber is an office, officer, agency, department, division, or
bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court’s licensors, and DCA
for reasonable attorneys fees incurred by the Court, Court’s licensors, and DCA in obtaining any
relief pursuant to this Subscriber Amendment.

9. LIABILITY. Subscriber and the Court agree that, except as otherwise expressly
provided herein, each party will be responsible for its own acts and the results thereof to the extent
authorized by law and shall not be responsible for the acts of any others and the results thereof,
Liability shall be governed by applicable law. Without limiting the foregoing, liability of the Court
and any Subscriber that is an office, officer, agency, department, division, or bureau of the state of
Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, Minnesota
Statutes, section 3.376, and other applicable law. Without limiting the foregoing, if Subscriber is a
political subdivision of the state of Minnesota, liability of the Subscriber shall be governed by the
provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other applicable law.
Subscriber and Court further acknowledge that the liability, if any, of the BCA is governed by a
separate agreement between the Court and the BCA dated December 13, 2010 with DPS-M -0958.



10.  AVAILABILITY. Specific terms of availability shall be established by the Court
and communicated to Subscriber by the Court and/or the BCA. The Court reserves the right to
terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber’s
Authorized Court Data Services in the event the capacity of any host computer system or legislative
appropriation of funds is determined solely by the Court to be insufficient to meet the computer
needs of the courts served by the host computer system.

11.  [reserved]

12. ADDITIONAL USER OBLIGATIONS. The obligations of the Subscriber set
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in
this Subscriber Amendment.

a. Judicial Policy Statement. Subscriber agrees to comply with all policies
identified in Policies & Notices applicable to Court Records accessed by Subscriber using
Authorized Court Data Services. Upon failure of the Subscriber to comply with such
policies, the Court shall have the option of immediately suspending the Subscriber’s
Authorized Court Data Services on a temporary basis and/or immediately terminating this

Subscriber Amendment.

b. Access and Use; Log. Subscriber shall be responsible for all access to and
use of Authorized Court Data Services and Court Records by Subscriber’s bona fide
personnel or by means of Subscriber’s equipment or passwords, whether or not Subscriber
has knowledge of or authorizes such access and use. Subscriber shall also maintain a log
identifying all persons to whom Subscriber has disclosed its Court Confidential Security and
Activation Information, such as user ID(s) and password(s), including the date of such
disclosure. Subscriber shall maintain such logs for a minimum period of six years from the
date of disclosure, and shall provide the Court with access to, and copies of, such logs upon
request. The Court may conduct audits of Subscriber’s logs and use of Authorized Court
Data Services and Court Records from time to time. Upon Subscriber’s failure to maintain
such logs, to maintain accurate logs, or to promptly provide access by the Court to such logs,
the Court may terminate this Subscriber Amendment without prior notice to Subscriber.

c. Personnel. Subscriber agrees to investigate, at the request of the Court
and/or the BCA, allegations of misconduct pertaining to Subscriber’s bona fide personnel
having access to or use of Authorized Court Data Services, Court Confidential Information,
or trade secret information of the Court and its licensors where such persons are alleged to
have violated the provisions of this Subscriber Amendment, Policies & Notices, Judicial
Branch policies, or other security requirements or laws regulating access to the Court
Records.

d. Minnesota Data Practices Act Applicability. If Subscriber is a Minnesota
Government entity that is subject to the Minnesota Government Data Practices Act, Minn.
Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn.
Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules
promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision
4(e) requires that Subscriber comply with the Rules of Public Access and other rules
promulgated by the Minnesota Supreme Court for access to Court Records provided via the

7



BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court
Records may be restricted by rules promulgated by the Minnesota Supreme Court,
applicable state statute or federal law; and (4) these applicable restrictions must be followed
in the appropriate circumstances.

13. FEES; INVOICES. Unless the Subscriber is an office, officer, department,
division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set forth
in applicable Policies & Notices, together with applicable sales, use or other taxes. Applicable
monthly fees commence ten (10) days after notice of approval of the request pursuant to section 3 of
this Subscriber Amendment or upon the initial Subscriber transaction as defined in the Policies &
Notices, whichever occurs earlier. When fees apply, the Court shall invoice Subscriber on a
monthly basis for charges incurred in the preceding month and applicable taxes, if any, and payment
of all amounts shall be due upon receipt of invoice. If all amounts are not paid within 30 days of
the date of the invoice, the Court may immediately cancel this Subscriber Amendment without
notice to Subscriber and pursue all available legal remedies. Subscriber certifies that funds have
been appropriated for the payment of charges under this Subscriber Amendment for the current
fiscal year, if applicable.

14.  MODIFICATION OF FEES. Court may modify the fees by amending the Policies
& Notices as provided herein, and the modified fees shall be effective on the date specified in the
Policies & Notices, which shall not be less than thirty days from the publication of the Policies &
Notices. Subscriber shall have the option of accepting such changes or terminating this Subscriber
Amendment as provided in section 1 hereof.

15.  WARRANTY DISCLAIMERS.

a. WARRANTY EXCLUSIONS. EXCEPT AS SPECIFICALLY AND
EXPRESSLY PROVIDED HEREIN, COURT, COURT’S LICENSORS, AND DCA
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT.

b. ACCURACY AND COMPLETENESS OF INFORMATION.
WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH,
COURT, COURT’S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE
COURT RECORDS.

16. RELATIONSHIP OF THE PARTIES. Subscriber is an independent contractor
and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the
Court, Court’s licensors, or DCA. Neither Subscriber nor the Court, Court’s licensors, or DCA
shall have the right nor the authority to assume, create or incur any liability or obligation of any
kind, express or implied, against or in the name of or on behalf of the other.

17. NOTICE. Except as provided in section 2 regarding notices of or modifications to
Authorized Court Data Services and Policies & Notices, any notice to Court or Subscriber
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hereunder shall be deemed to have been received when personally delivered in writing or seventy-
two (72) hours after it has been deposited in the United States mail, first class, proper postage
prepaid, addressed to the party to whom it is intended at the address set forth on page one of this
Agreement or at such other address of which notice has been given in accordance herewith.

18. NON-WAIVER. The failure by any party at any time to enforce any of the
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or in
equity, or to exercise any option herein provided, shall not constitute a waiver of such provision,
remedy or option or in any way affect the validity of this Subscriber Amendment. The waiver of
any default by either Party shall not be deemed a continuing waiver, but shall apply solely to the
instance to which such waiver is directed.

19.  FORCE MAJEURE. Neither Subscriber nor Court shall be responsible for failure
or delay in the performance of their respective obligations hereunder caused by acts beyond their
reasonable control.

20. SEVERABILITY. Every provision of this Subscriber Amendment shall be
construed, to the extent possible, so as to be valid and enforceable. If any provision of this
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid,
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber
Amendment, and all other provisions shall remain in full force and effect.

21.  ASSIGNMENT AND BINDING EFFECT. Except as otherwise expressly
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this
Subscriber Amendment or any of its rights or obligations hereunder without the prior written
consent of the other. This Subscriber Amendment shall be binding upon and inure to the benefit of
the Parties hereto and their respective successors and assigns, including any other legal entity into,
by or with which Subscriber may be merged, acquired or consolidated.

22. GOVERNING LAW. This Subscriber Amendment shall in all respects be
governed by and interpreted, construed and enforced in accordance with the laws of the United
States and of the State of Minnesota.

23. VENUE AND JURISDICTION. Any action arising out of or relating to this
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or federal
court situated within the State of Minnesota. Subscriber hereby irrevocably consents and submits
itself to the personal jurisdiction of said courts for that purpose.

24. INTEGRATION. This Subscriber Amendment contains all negotiations and
agreements between the parties. No other understanding regarding this Subscriber Amendment,
whether written or oral, may be used to bind either party, provided that all terms and conditions of
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect
except as supplemented or modified by this Subscriber Amendment.

IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed this
Subscriber Amendment in duplicate, intending to be bound thereby.



1. SUBSCRIBER (AGENCY) 2. DEPARTMENT OF PUBLIC SAFETY,
BUREAU OF CRIMINAL APPREHENSION

Subscriber must attach written verification of

authority to s1gn on behalf of and bind the entity, Name:
such as an oplmon of counsel or resolution. (PRINTED)
Name: Signed:
Signed: Title:
(with delegated authority)
Title: Q/\ ¢ (-\ - A Date:
(with delegated authority)
Date: (O ) T| / / L 3. COMMISSIONER OF ADMINISTRATION
delegated to Materials Management Division
By:
Name: .
(PRINTED) Date:
Signed:
e 4. COURTS
Authority granted to Bureau of Criminal Apprehension
Title:
P , Name:
(with delegated authority) ¢ (PRINTED)
Date: Signed:
Name: Title:
(with authorized authority)
Signed: Date:
Title:
Date:
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SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Police Department February 8, 2016 5h
Agenda Section: Consent Item: Dept. of Public Safety Grant Agreement

RECOMMENDATION: Approval of the Agreement and expenditure of funds.

BACKGROUND: In the Spring of 2015, the Police Department applied for a grant with the
Department of Public Safety for squad computers and peripherals to be used in the eCitation
system. The Bureau of Criminal Apprehension and courts have mandated that departments
implement this system no later than July 1 of 2016.

This system allows state citations, warnings and administrative citations to be printed out from
the squad cars. An electronic copy is automatically sent to the appropriate courts facility and
attorney’s office as well as sent to our Records Management System (RMS).

Because of a delay by the State, the Police Department re-applied again last Fall for 5 laptop
computers and 8 thermal printers for the marked patrol units. We have since been informed that
we received the grant funding based on approval of the Grant Agreement by the City Council.
The total for the equipment is $20,257.00. The grant is a 50/50.

BUDGET/FISCAL IMPACT: None - $10,128.50 to be paid from budgeted funds in our
Technology fund.

ATTACHMENTS: Grant Agreement.

COUNCIL ACTIONS REQUESTED: Consent agenda approval serves as approval of the
recommendation. If item is removed from Consent, separate motion is requested approving
recommendation.




Grant Agreement Page 1 of 2

Minnesota Department of Public Safety (“State”) Grant Program: 2016 In-Squad Computers

Office of Traffic Safety

445 Minnesota Street, Suite 150 Project No.: 16-05-08

Saint Paul, MN 55101-5150 Grant Agreement No.:
A-CMPTR16-2016-SARTELPD-00019

Grantee: Grant Agreement Term:

Sartell Police Department Effective Date: Oct. 1, 2015

310 2nd Street S PO Box 334 Expiration Date: Sept. 30, 2016

Sartell, Minnesota 56377

Grantee’s Authorized Representative: Grant Agreement Amount:

Jim Hughes Original Agreement $10,128.50

Sartell Police Department Matching Requirement $10,128.50

310 2nd Street S PO Box 334

Sartell, Minnesota 56377

(320) 251-8186

jim@sartellmn.com

State’s Authorized Representative: Federal Funding: CFDA 20.616

Hal Campbell State Funding: None

445 Minnesota Street, Suite 150 Special Conditions: None

Saint Paul, MN 55101-5150

Phone: (651) 201-7078

Email: hal.campbell@state.mn.us

Under Minn. Stat. § 299A.01, Subd 2 (4) the State is empowered to enter into this grant agreement.

Term: Effective date is the date shown above or the date the State obtains all required signatures under Minn.
Stat. § 16B.98, subd. 7, whichever is later. Once this grant agreement is fully executed, the Grantee may claim
reimbursement for expenditures incurred pursuant to the Payment clause of this grant agreement.
Reimbursements will only be made for those expenditures made according to the terms of this grant agreement.
Expiration date is the date shown above or until all obligations have been satisfactorily fulfilled, whichever occurs
first.

The Grantee, who is not a state employee will:

Perform and accomplish such purposes and activities as specified herein and in the Grantee’s approved 2016 In-
Squad Computers Application (“Application) which is incorporated by reference into this grant agreement and
on file with the State at 445 Minnesota Street, Suite 150, Saint Paul, MN 55101-5150. The Grantee shall also
comply with all requirements referenced in the 2016 In-Squad Computers Guidelines and Application which
includes the Terms and Conditions and Grant Program Guidelines (https://app.dps.mn.gov/EGrants), which are
incorporated by reference into this grant agreement.

Budget Revisions: The breakdown of costs of the Grantee’s Budget is contained in Exhibit A, which is attached
and incorporated into this grant agreement. As stated in the Grantee’s Application and Grant Program Guidelines,
the Grantee will submit a written change request for any substitution of budget items or any deviation and in
accordance with the Grant Program Guidelines. Requests must be approved prior to any expenditure by the
Grantee.

Matching Requirements: (If applicable.) As stated in the Grantee’s Application, the Grantee certifies that the
matching requirement will be met by the Grantee.

Payment: As stated in the Grantee’s Application and Grant Program Guidance, the State will promptly pay the
Grantee after the Grantee presents an invoice for the services actually performed and the State's Authorized

DPS Grant Agreement non-state (OTS 04/14)
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SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Administration February 8, 2016 5i
Agenda Section: Consent Item: Phone System Replacement

STAFF RECOMMENDATION: Approve phone system replacement and upgraded firewall
purchase as recommended by staff committee using Tech Funds.

BACKGROUND: As Becky’s monthly Technology reports have been indicating, we have
been working on a phone system replacement for some time now. This replacement has been
planned within our Technology Fund for a period of years as well. A staff committee with
representatives from various departments have reviewed proposals and met with vendors to
develop a recommendation to the Council as attached. The committee is recommending the
replacements occur in 2016 and funds are available in the Tech Fund to complete the purchase
because it came in well under our budgeted estimate of $45,000.

BUDGET/FISCAL IMPACT: None on capital — recommendation uses existing Tech funds as
planned for this purchase. Total up front costs are $9,155 in equipment and $600 in installation
for phone replacement, $2,279 plus a couple of hours of installation service costs for firewall
upgrade, and $4,002 for cabling upgrades in the PD. Monthly phone charges will be about $900
more per month, but that is spread over all departments, including utilities, so very minimal
operational budget impacts and no need for any 2016 budget amendments.

ATTACHMENTS: Recommended Quotes.

COUNCIL ACTION REQUESTED: Consent agenda approval serves as approval of the
recommended expenditure. If item is removed from Consent, separate motion is requested
approving recommended expenditure.




A|Tech VoIP Proposql

A Beﬁer Vorce A/ferno:‘lve for Your Busmess
Creation Date: 02.01.2016

Business Name: City of Sartell, MN
Address: 125 Pine Cone Rd N, Sartell MN 55377
220 4 Ave S
230 4% Ave S
907 2" Ave NE
1377 27" St N
1201 County Rd 4
3102 St S

Partner: InteleConnect

Contract Term: 36 months

City Hall

Circuit/Line MRC

Premium VoIP Seat (includes VM box)
Standard VolP Seat (includes VM box)
Concurrent Call Paths

E911 (per seat)

Prot cription - Additios Iﬁnﬂm ip : 5 9
UC-One Mobility (reqwres Premium Seat) S 165.00 11 S 2951|S 32.45
Auto Attendant S - 1 S 10.00 | S 10.00
Hunt Group S - 1 S 995]|$ 9.95
Hosted Fax Line S - 1 S 29.99 | $ 29.99
Router Enabled Failover - Voice S - 1 S 25.00 | $ 25.00
T1 CPE Bundle 15 Path S - 1 S 550018 55.00
$ 165.00 . $ 726.03
Total MRC | $ 1726.03
Total Install | $ 165.00

Quote Expires 30 days from Creation Date shown.
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AITech VolP Proposal

A Beﬁer Vo:ce Alfemahve for Your Bus;ness

Fire Department

1 *Install/Set-un Quantity | Price per ltem
$ - 1 $ -
. *installfSet-up Quantity | Price per item S _
Premium VolP Seat (mcludes VM box) S - 1 S 15.00 | $ 15.00 |
Standard VolP Seat (includes VM box) S - 1 S 12.00|$ 12.00
Concurrent Call Paths S - 2 S 10.00 | $ 20.00
E911 (per seat) S - 2 S 1.79|$ 3.58
*lnsiall/Set-up. Quantity. | Price per item Service MRC
S - T S 29.99 | S 29.99
ct Desc . install/Set-up | Quantity |Priceperitem | Equipment MRC |
CPE Bundle 5 Path S - 1 S 40.00 | § 40.00
$ - { $ 120.57
Total MRC | § 120.57
Total Install | $ -

Public Works — 306 4t" Ave

| *Install/Set-up Quantity .' PTice | r tem g rcu !E’nga. MRC

$ 3 1 $ = |5 =

roduct Description - Voice ! | install/Set-up | Quantity | Price peritem Service MRC
Premlum VoIP Seat (|ncludes M box) S - 2 S 15.00 | 30.00
Standard VolIP Seat (includes VM box) S - 1 S 12.00 | $ 12.00
Basic VolIP Seat S = 1 S 10.00 | $ 10.00
Concurrent Call Paths S s 3 S 10.00 | $ 30.00

E911 (per seat) S - 4 S 1.79|$ 7.16
Quaniiiy rice per ltem rvice st

2 S 295 (S 5.90

B i uipmen install/Set-up uantity | Price per Item MRC
~ CPEBundle - 5 Path $ « 1 $ 40.00 | $ 40.00
$ 30.00 |5 135.06

Total MRC | $ 135.06

Total Instail | $ 30.00

Quote Expires 30 days from Creation Date shown.
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AlTech VolIP Proposal

A Better Voice Alternative for Your Business

Publlc Works — 230 4th Ave

Basic VolIP Seat . S - 2 -- 10.00 S 20.00
Concurrent Call Paths S - 2 S 10.00 { $ 20.00
E911 (per seat)

“Customer Provided Bandwidth_ —-———
2 { =it - ’—U z o, et :. e 2 4 - o i - V" 3 = - 7' ,.

Basw VoIP Seat
Concurrent Call Paths
E911 (per seat)

Total Install

Quote Expires 30 days from Creation Date shown.
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AITech VoIP Proposcll

e AN N e

A Beh‘er Vo;ce Alfemonve for Your Busmess

Police Department

Call Center Queue wnth Reportlng

*
$ =
Premlum VolP Seat (mcludes VM box) S - 16 S 15.00 | $ 240.00
Standard VolP Seat (includes VM box) S - 22 S 12.00|$ 264.00
Concurrent Call Paths S - 15 S 10.00 | $ 150.00
E911 (per seat) S - 38 S 179 S 68.02
Product ._I. . 1 i_l. \ S+ o : I e
25.00

25.00

$ - 1 $ $

Call Center Agent (requires Premium Seat) S - 2 S 10.00 | $ 20.00
Smart Record Call Recoding S - 27 S 1295 |$ 349.65
UC-One Mobility (requires Premium Seat) S 405.00 27 S 2951S 79.65
Auto Attendant S - 1 S 10.00 | S 10.00

Hunt Group S B 2 S 9.95]5S 19.90

Hosted Fax Line S = 1 S 2999 | $ 29.99

T1 CPE Bundle - 15 Path S - 1 S 55.00 | § 55.00

3 405.00 e B 1,541.21
TotalMRC[$ 154121

Total Install | $ 405.00

*Equipment shown is drawn from Sales specifications. An AiTech Network Engineering Site Survey/Call Flow analysis will

determine the exact equipment required for optimal performance. The pricing may fluctuate slightly depending on the results.

LD Rates

Interstate Outbound  $0.019/min

Interstate Inbound  $0.019/min
- Intrastate Outbound  $0.019/min

Intrastate Inbound  $0.039/min

Quote Expires 30 days from Creation Date shown.
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A Better Voice Alfernative for Your Business

AlTech VolIP Proposal

Phone Options
Purchase
Product Description | fInstall/Set-up | Quantity |Price geritem Total
Polycom VVX300 (In Service) S - 10 S 130.00 | $ 1,300.00
Polycom VVX300 (EOC) S - 10 S 130.00 | $ 1,300.00
Polycom VVX400 S - 39 S 190.00 | $ 7,410.00
Panasonic KX-TGP500 - Cordless S - 2 S 185.00 | $ 370.00
Polycom PowerCube S - 3 S 25.00 | $ 75.00
3 : I8 95500
Total [ $ 9,155.00
TotalInstall | § -
Polycom VVX 300 Polycom VVX 400 Panasonic TGP500

All Site Summary
__Description MRC Total NRC Total |

Monthly Recurring Charges (excl Phones)

City Hall S 726.03 | $ 165.00
Fire Department S 120.57 | S -
Public Works 306 4th Ave S 135.06 | $ 30.00
Public Works 230 4th Ave S 8358 | S -
Treatment Plants S 65.37 | S -
Police Department S 1,541.21 | $ 405.00

Service Total| S 2,671.82 | S 600.00

Quote Expires 30 days from Creation Date shown.
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P
Shift Technologies, Inc.

1 I | ro.Box9s2
TECLONTCEE NS St Cloud, MN 56302

Name / Address
City of Sartell
125 Pinecone Road N
Sartell, MN 56377
Qty Description
1 Dell Sonicwall TZ500 unit only
OR

1 DELL SONICWALL TZ500 WITH 2YR SECURE UPG PLUS
(Renew after first initial 2 years - options below)
OR

1 DELL SONICWALL TZ500 WITH 3YR SECURE UPG PLUS
(Renew after first initial 3 years - options below)

RENEWAL OPTIONS:
1 COMPREHENSIVE GATEWAY SEC STE BNDL FOR TZ500 1YR
1 COMPREHENSIVE GATEWAY SEC STE BNDL FOR TZ500 2YR
1 COMPREHENSIVE GATEWAY SEC STE BNDL FOR TZ500 3YR

1 SonicWall Rack Mount

Signature:

Phone #  320.654.1123 Fax# 320.656.8970

Estimate
Date Estimate #
1/27/16 869
Expires
01/30/2016
U/M Rate Total
ea 1,245.00 1,245.00
ea 1,865.00 1,865.00
ea 2,279.00 2,279.00
ea 689.00 £89.00
ea 1,045.00 1,045.00
ea 1,459.00 1,459.00
ea 350.00 350.00
Subtotal $8,932.00
Sales Tax (6.875%) $0.00
Total $8,932.00

samantha@shifttech.net



Rob Elliot

Auld’s Communications
8870 Jefferson Hwy
Osseo, MN 55369
612.704.0183

Cabling Quote for City of Sartell — Police Department

11/18/15

Labor and materials for new cat5e cable runs 35 Single cat5e runs

Cat5e cable - 3500 feet $1,120.00
Labor — $2,200.00
32 - cat5e Jack Modules $216.00
32 - 1 port face plates $96.00

2 — trip charges $150.00

1 - 48 port patch panel $220.00
Total $4,002.00

*All work to be completed during normal business hours Monday-Friday.



SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Administration & Fire Dept February 8, 2016 5j
Agenda Section: Consent Item: Resolution Appointing Fire Officers

RECOMMENDATION: Fire Chief will be recommending a Resolution to be delivered for
your Monday night Council meeting appointing officers.

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: Fire Department scoring
committee goes through the process of scoring and ranking officer applications with the Chief
delivering a final recommendation. That recommendation will be completed and delivered to
your meeting on Monday night.

BUDGET/FISCAL IMPACT: None.

ATTACHMENTS: Resolution draft with current officers and blanks for those to be appointed
to new terms.

COUNCIL ACTION REQUESTED: Consent agenda approval serves as approval of the
Resolution to be delivered for your Council meeting. If item is removed from Consent, separate
motion is requested approving Resolution Making Fire Officer Appointments.




RESOLUTION NO.

RESOLUTION MAKING FIRE OFFICER APPOINTMENT

WHEREAS, the following are the current Fire Officers and terms:

Office Name Term Expires
Chief Jim Sattler 12-31-18
Asst Chief Claude Dingmann 12-31-16
Asst Chief Wayne Harrison 12-31-17
Captain Jerry Raymond 12-31-16
Captain Lucas Dingmann 12-31-18
Safety Officer Ryan Fitzthum 12-31-16
Training Officer Ben Kockler 12-31-17

and WHEREAS, the policies and procedures of the Sartell Fire Department have been followed and a
recommendation has been made to the Council as to how to fill the expiring Officer terms;

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SARTELL, that the following
appointment is hereby made to fill the following officer positions to the indicated terms:

Captain
Secretary Treasurer

ADOPTED BY THE SARTELL CITY COUNCIL THIS 8" DAY OF FEBRUARY, 2016.

MAYOR

ATTEST:

CITY ADMINISTRATOR



SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Administration/Engineering February 8, 2016 5k
Agenda Section: Consent Item:4™ Avenue S. Design Services

RECOMMENDATION: Motion to approve the proposal of WSB & Associates Inc, for the 4™
Avenue S extension from Heritage Drive to 4" Street S.

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None

PREVIOUS COUNCIL ACTION: None

BACKGROUND:

The city applied for and was granted federal funds to construct this segment of roadway in the
amount of $547,600. The preliminary opinion of probable construction cost for this project is
$3.3M. The proposed improvements include a 3-lane roadway, sanitary sewer, watermain, storm

sewer and pedestrian improvements.

WSB will complete the feasibility report and hold the public hearing in accordance with the State
Statute 429 Assessment Hearing procedures prior to requesting authorization for final design.

The federal funds for this project are in the State Transportation Improvement Program for fiscal
year 2017.

BUDGET/FISCAL IMPACT: The WSB & Associates proposal for final design services is
$255,893.00. The funds will be from the Municipal State Aid Account.

ATTACHMENTS: WSB Proposal and estimate of hours.
COUNCIL ACTION REQUESTED: Motion to approve the WSB & Associates proposal to

complete the plans and specifications for the 2017 4™ Avenue S. roadway project with an
anticipated bid date in December 2016.




Estimate of Cost

City of Sartell, Minnesota

Professional Engineering Services
Final Design of 4th Ave S from Heritage Dr to 4th St South

Estimated Hours

Principal Project Engineer Senior Environmental Graduate Construction | Professional | Two Person Engineering Office
Manager Envir Scientist Ill Ei Observer Surveyor Survey Specialist Technician Total
Jennifer Edison / Scientist Il N. Wingerter / Crew Ted Witkowski Hours
Andy Brotzler | Gina Dullinger Mike Shomion Alison Harwood V. Kubicek Pete Helder Mike Molitor Rochelle Hoff Cost
Phase Description
1 Project Management
Project Management
Progress Meetings / General PM 16 24 8 8 56 $6,768.00
Utility Design Meeting 6 6 2 14 $1,602.00
Ongoing coordination with utilities as design progresses 16 16 24 4 60 $6,380.00
Subtotal 16 46 22 32 14 130 $14,750.00
2 Feasibility Report & Public Hearing
Report P i 2 24 40 8 $7,500.00
Public Hearing 4 8 4 4 $2,268.00
Subtotal 6 32 44 12 $9,768.00
2 Final Design and Preparation of Construction Plans
Data Collection
Gather and review existing as-built drawings 2 2 4 $426.00
Additional Topographic Survey 4 10 8 22 $3,188.00
Prepare topographic base map and create TIN 8 4 12 $1,536.00
Update topographic base map with utility information 4 8 12 $1,408.00
Subtotal 2 6 12 10 20 50 $6,558.00
Water Resources Engineering
Water Resources Engineering 4 12 60 80 80 2 238 $27,254.00
Subtotal 4 12 60 80 80 2 238 $27,254.00
Final Plans, Cost and Special Provision:
Develop Proposed Alignments, Profiles, and Cross Sections 4 24 40 100 120 288 $33,176.00
Preliminary Engineer's Opinion of Probable Costs 2 4 8 8 22 $2,502.00
Title Sheet 2 4 6 $704.00
Prepare Existing Conditions and Removal Plan sheets 2 8 16 26 $3,058.00
Miscellaneous Details Sheets 2 4 8 14 $1,650.00
MnDOT Standard Plan Sheets 1 2 2 5 $565.00
Pedestrian facility design to meet ADA requirements 4 8 14 24 50 $5,860.00
Plan and Profile sheets 4 40 40 80 164 $19,404.00
Storm Sewer Plans 4 40 24 60 128 $15,332.00
Erosion Control and Turf Establishment Plan sheets 2 4 12 16 34 $3,910.00
Signing and Pavement Marking Plans 2 4 24 40 70 $8,134.00
Lighting Plans 2 6 24 40 72 $8,376.00
Watermain Plans 20 8 4 16 48 $5,836.00
Sanitary Sewer Plans 30 16 8 16 70 $8,382.00
Stormwater Pollution Prevention Plan & NPDES Permit 2 8 24 40 74 $8,018.00
Quantity Tabulations 4 8 10 40 62 $7,572.00
Statement of Estimated Quantities (SEQ) 2 2 8 8 20 $2,260.00
Prepare 100% State/Federal Aid Plan Submittal 4 16 24 80 124 $15,028.00
Prepare Federal Aid checklist and review package 1 2 8 1 12 $1,174.00
Prepare Delegated Contract Process (DCP) forms 4 2 6 $668.00
Final Project Specifications 2 6 8 6 24 46 $4,362.00
Revisions to Plans per City and MnDOT Comments 2 4 16 16 38 $4,278.00
Final Engineer's Opinion of Probable Costs 2 2 4 8 $852.00
Subtotal 6 121 225 24 352 634 25 1387 $161,101.00
QA/QC
QA/QC Reviews 4 40 40 84 $9,872.00
Subtotal 4 40 40 84 $9,872.00
Permits
DOH Watermain Plan Review 3 1 4 $438.00
MPCA Sanitary Sewer Extension Permit 5 1 6 $680.00
Wetland Conservation Act Approval 1 3 8 34 6 52 $4,033.00
COE Section 404 Permit (Anticipated Letter of Permission) 1 3 12 37 1 54 $4,251.00
Subtotal 2 8 6 20 71 9 116 $9,402.00
3 Geotechnical Services
Geotechnical (Lump Sum)
Subsurface Investigation
Materials Design Recommendation
Subtotal $7,500.00

Lakeview Boulevard Reconstruction

2/4/2016




Estimated Hours

Principal Project Engineer Senior Environmental Graduate Construction | Professional | Two Person Engineering Office
Manager Environmental Scientist lll Engineer Observer Surveyor Survey Specialist Technician Total
Jennifer Edison / Scientist Il N. Wingerter / Crew Ted Witkowski Hours
Andy Brotzler | Gina Dullinger Mike Shomion Alison Harwood V. Kubicek Pete Helder Mike Molitor Rochelle Hoff Cost
Phase Description
4 Bid Letting
Project Bidding
Prepare Advertisement for Bids 2 8 2 12 $1,360.00
Answer Bidder Questions & Prepare Addenda (if necessary) 4 8 12 $1,452.00
Attend Bid Opening and Draft Letter of Recommendation 1 4 2 8 15 $1,484.00
4 Assessment Preparation and Hearing | |
Final Assessment Calculations 2 8 8 $2,020.00
Assessment Hearing 4 8 16 4 $3,372.00
Subtotal 6 | 16 | 24 4 $5,392.00
Subtotal 1 | 10 18 | 10 39 $4,296.00
Total Hours 33 | 239 | 331 | 20 | 95 470 | 40 12 10 | 734 60 2044 |  $255,893.00
158.00 | 121.00 | 121.00 | 98.00 | 67.00 | 92.00 | 11000 | 127.00 | 164.00 | 130.00 | 75.00 | |
$5,214.00 | $28,919.00 | $40,051.00 | $1,960.00 | $6.365.00 | $43,240.00 | $4,400.00 | $1,524.00 | $1,640.00 | $95,420.00 | $4,500.00 | |

$255,893.00

Lakeview Boulevard Reconstruction

2/4/2016




SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Administration/Engineering February 8, 2016 5|
Agenda Section: Consent Item: East Side Utility Crossing Feasibility Report

RECOMMENDATION: Motion to authorize WSB & Associates Inc. to expand the scope of
the study approved in December, 2015 to include replacement of Lift Station No. 2 and
associated sanitary sewer on the west side of the river.

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None

PREVIOUS COUNCIL ACTION: Council authorized WSB to complete a feasibility study for
the East Side Utility Crossing in December of 2016 in the amount of $21,773.00.

BACKGROUND:
Staff has requested that the study include the replacement of Lift Station No 2, located in Rotary
Park on the west side of the river to insure the crossing study is compatible with the future

replacement of this lift station and replacement of the sanitary sewer on the west side of the river.

BUDGET/FISCAL IMPACT: The WSB & Associates proposal for this feasibility report is
$28,346.00 or an increase of $6,573.00. The funds will be from the Sewer and Water Funds.

ATTACHMENTS: WSB Proposal.
COUNCIL ACTION REQUESTED: Maotion to approve the WSB & Associates expanded

proposal to complete the Feasibility Report for the East Side Utility Crossing in the amount of
$28,346.00.




A
WSB

& Associates, Inc.  €Ngineering - planning - environmental - construction 477 Temperance Street
St. Paul, MN 55101
Tel: 651-286-8450
Fax: 651-286-8488

February 3, 2016

Brad Borders
City of Sartell
125 Pinecone Road
Sartell, MN 56377

Re:  Proposal for Feasibility Study and Report
Sanitary Sewer River Crossing and Collection System

Dear Mr. Borders:

WSB & Associates, Inc. is pleased to provide you with our proposal for the preparation of a
feasibility study and report to evaluate the options for crossing the Mississippi River with a new
sanitary sewer main to replace the existing bridge supported sanitary sewer main and to prepare
cost estimates to replace the collection piping and lift station located at Rotary Park.

The City’s sanitary sewer collection system that is located on the east side of the river is entirely
dependent on a single sewer main crossing the river. In addition, the main that is mounted above
ground to an old industrial bridge may have a limited remaining life expectancy. If either the
bridge or the sewer main were to fail, the sewage collected in the east sanitary sewer collection
system would not have a way to flow across the river into the west sanitary sewer collection
system and ultimately to the regional wastewater treatment plant. If a new sanitary sewer is
constructed beneath the river, an inverted siphon may be a feasible option. An inverted siphon is
a closed conduit designed to run full under pressure and carry wastewater under a depression,
river, or stream. Inverted siphons are commonly used throughout the world.

In addition WSB has been asked to review and estimate the cost to replace the existing sanitary
sewer collection system at the following locations:

o Replacement of the sewer along 1% Street NE to account for growth and development on
the east side of the river.

e Replacement of the sewer on the west side of the river immediately downstream of the
existing river crossing to lift station No. 2 located in Rotary Park. This lift station was
scheduled for replacement in 2020; however, staff has recommended that costs be
evaluated and consideration given to replacement at the same time the River Crossing
improvements are made.

Proposed Engineering Services

The feasibility report and study for the project will include the following:

St. Cloud  Minneapolis * St. Paul
Equal Opportunity Employer
wsheng.com

P:\Sartell\East Side River Crossing\SS River Crossing Feasibility Study - Rev3Feb2016.docx



Brad Borders
December 8, 2015
Page 2

1. Provide project management and coordination with City Staff.

2. Provide one (1) visit to review existing collection system and potential locations to route
the proposed sanitary sewer main across the river.

3. Evaluate the existing sanitary sewer collection system including the entire east side and
the system draining to Lift Station No. 2.

4. Perform surveying and determine sewer invert elevations along 1% Street NE, on the east
side of the river immediately upstream of the existing river crossing, and on the west side
of the river downstream of the existing river crossing to lift station No. 2.

5. Install wastewater flow measurement equipment inside two manholes selected in
coordination with the City. It is anticipated that meters will be installed in a manhole on
the east side of the river immediately upstream of the existing river crossing to determine
the existing wastewater flow rates from the east sanitary sewer collection system, and in a
manhole in Watab Creek Park just upstream of where this sewer connects to the sewer
crossing from the east side. Review flow data collected from flow measurement
equipment.

6. Estimate future flows in the east sanitary sewer collection system accounting for
projected growth and development. Future flows will be estimated based on future land
use zoning where more detailed data is not available.

7. Complete hydraulic calculations for an inverted siphon design to estimate the required
size of the inverted siphon. Provide preliminary design layout(s) (GIS map figures) of
the proposed inverted siphon for crossing the river and prepare detailed opinion of
probable project costs.

8. Evaluate the cost to replace the collection piping on the west side of the river and Lift
Station No. 2 with a submersible pump lift station.

9. Perform hydraulic calculations to size replacement sewer piping on 1 Street NE and
estimate cost for replacement of the sewer.

10. Prepare preliminary project schedule.
11. Identify potential funding sources.
12. Prepare the feasibility report with colored GIS mapping figures.

13. Attend a City Council meeting to discuss the project and the feasibility report.



Brad Borders
December 8, 2015
Page 3

We propose to the complete the feasibility study for an hourly, not-to-exceed cost of $28,346.00
as summarized below.

Task Estimated Fee
1. Provide project management and coordination $2,212.00
2. Provide one (1) visit to review the existing collection systems $1,264.00

and review potential locations to route the proposed sanitary
sewer main across the river.

3. Evaluate the existing sanitary sewer collection system. $632.00
4. Perform surveying and mapping. $1,932.00
5. Install wastewater flow measurement equipment inside two $2,528.00"
manholes. Review data collected from flow measurement
equipment.
6. Estimate future flows in east sanitary sewer system. $790.00
7. Complete hydraulic calculations for an inverted siphon design $5,732.00

to estimate the required size of the inverted siphon. Provide
preliminary design layout(s) (GIS map figures) of the
proposed inverted siphon for crossing the river and prepare
detailed opinion of probable project costs.

8. Evaluate the cost to replace Lift Station No. 2 and associated $2,528.00
collection system.

9. Size and estimate cost for replacement of sewer piping on 1% $3,160.00
Street NE based on projected future conditions.

10. Prepare preliminary project schedule. $158.00

11. Identify potential funding sources. $474.00

12. Prepare the feasibility report with colored GIS mapping $5,672.00
figures.

13. Prepare presentation and attend city council meeting to $1,264.00
discuss feasibility study report.

Total Estimated Not-to-Exceed Fee $28,346.00

" Cost for flow metering includes labor only, and does not include cost for equipment rental

Actual fees will be based on the hourly rates and the actual time spent by the team members
working on the project. The estimated maximum fee will not be exceeded without prior
authorization from the City. Any additional services requested which are beyond the scope of
work can be provided and charged at the hourly rates in effect for the individuals performing the
work, after authorization by the City.

Thank you for this opportunity to provide professional consulting services to the City of Sartell. If
this proposal is acceptable, please execute the signature block below and return as our
authorization to proceed.

Please do not hesitate to contact me at 651-286-8466 if you have any questions.



Brad Borders
December 8, 2015

Page 4

Sincerely,

WSB & Associates, Inc.

By 2 bty —

Greg F. Johnson, P.E.
Water/Wastewater Group Manager

c: Mike Nielson, WSB & Associates, Inc.

ACCEPTED BY:
City of Sartell, Minnesota

Name

Title

Date




SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department: Meeting Date: Agenda Item No.
Administration/Engineering February 8, 2016 5m
Agenda Section: Consent Item: MSA Municipal State Aid Advance Request

RECOMMENDATION: Motion to Approve the attached Resolution requesting the advance of
State Aid Funds to reimburse the road fund for dollars spent on state aid eligible projects
previously completed.

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None

PREVIOUS COUNCIL ACTION: None

BACKGROUND:

The attached resolution is a request for the advance of future state aid funds to reimburse the city
for projects in previous years that were funded with local dollars. The project include:
220-103-002 Pinecone Road from CR 120 to Heritage Drive completed in 2001 and
220-118-001the Heritage Drive project east if Pinecone Road which was completed in 2009.

In addition the advance request includes $75,000 for an MSA annual bond repayment.

The total reimbursement request is in the amount of $1,745,515.25

BUDGET/FISCAL IMPACT: Reimbursement from the MSA account for previously expended
funds will allow for funding of other future road projects in the amount of $1,745,515.25

ATTACHMENTS: Resolution

COUNCIL ACTION REQUESTED: Motion to approve the attached Resolution No. 07-2016




Resolution No. 07-2016

Council member introduced the following resolution and moved its adoption:

WHEREAS, the Municipality of Sartell has completed Municipal State Aid Street Project(s) including Project No. 220-103-002,
220-103-004 and 220-118-001 with local funds in excess of our annual allotment and advancement limit, and

WHEREAS, the Municipality of Sartell is eligible to advance up to 5 times our annual allotment, and

WHEREAS, said municipality is seeking repayment of local funds on of said project(s) through the use of an advance from
the Municipal State Aid Street Fund to supplement the available funds in their State Aid Construction Account, and

WHEREAS, the advance is based on the following determination of estimated expenditures:

Account Balance as of date _1/31/016 $  (828,661.88)

Less estimated disbursements:
Project # 220-103-002
Project#  220-118-001

58,080.06
1,616,435.19

$_
$
Project # $
Project # $
$
$
$

Bond Principle (if any) 75,000

Project Finals (overruns-if any)
Other
Total Estimated Disbursements $ 1,749,515.25

Advance Amount (amount in excess of acct balance) $ 1,749,515.25

WHEREAS, repayment of the funds so advanced will be made in accordance with the provisions of Minnesota
Statutes 162.14, Subd. 6 and Minnesota Rules, Chapter 8820.1500, Subp. 10b, and

WHEREAS, the Municipality acknowledges advance funds are released on a first-come-first-serve basis and this
resolution does not guarantee the availability of funds.

NOW, THEREFORE, Be It Resolved: That the Commissioner of Transportation be and is hereby requested to
approve this advance for financing approved Municipal State Aid Street Project(s) of the Municipality of Sartell in an
amount up to $1,749,515.25. | hereby authorize repayments from subsequent accruals to the Municipal State Aid Street
Construction Account of said Municipality from future year allocations until fully repaid.

| HEREBY CERTIFY that the above is a true and correct copy of a resolution presented to and adopted by the
Municipality of Sartell County of Stearns, State of Minnesota, at a duly authorized Municipal Council Meeting held in the
Municipality of Sartell, Minnesota on the 8th day of February, 2016, as disclosed by the records of said Municipality on file
and of record in the office.

Municipality of Sartell

Municipal Clerk

Mayor



SARTELL AGENDA
CITY COUNCIL COVER SHEET

Originating Department; Meeting Date: Agenda Item No.
Administration February 8, 2016 3n
Agenda Section: Consent Item: Damon Farber Proposal

RECOMMENDATION: Staff recommends approval of attached Proposal.

PREVIOUS COUNCIL ACTION: Prior Council action approved use of $18,500 in Street
Fund toward landscape design services by WSB for our Pinecone Road roundabouts.

BACKGROUND: WSB has done initial work totaling just under $5,700 from the budgeted
funds. That initial work resulted in discussion of how we can better ensure our various plans
reflect a cohesive plan.. So we reached out to Damon Farber, landscape architects who had done
some private sector work on the Chateau Waters and Lake Francis projects. Their proposal is
attached. It will start with the initial work from WSB, but develop a more comprehensive plan
that results in final work for Pinecone Road roundabouts, but also in a broader branding concept
for use as we complete other projects in the City. Our steering committee will consist of Mayor,
representatives from each of our City Commissions as well as various City department staff.
Concepts will come to full Council for input and final approvals.

BUDGET/FISCAL IMPACT: $24,948 proposal will be funded using $12,800 from remaining
budgeted funds and the balance from Street Fund.

ATTACHMENTS: Proposal.

COUNCIL ACTION REQUESTED: Consent agenda approval serves as approval of the
Proposal. Ifitem is removed from Consent, separate <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>