
 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, February 8, 2016 

Sartell City Hall 
6:00 P.M. 

                   
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. APPROVAL OF CITY COUNCIL MINUTES 

a. January 25, 2016 - Regular Meeting 
 
5. CONSENT AGENDA 

a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Acceptance of Fire Department Report 
e. Approval of voucher payments 
f. Approval of School Resource Officer updated Memorandum of Understanding 
g. Approval of BCA Joint Powers & CJDN Subscriber Agreements 
h. Approval of Dept. of Public Safety Grant Agreement 
i. Approval of Budgeted Phone System Replacement 
j. Approval of Resolution Appointing Fire Officers 
k. Approval of Engineering Proposal for 4th Ave. South Design Services 
l. Approval of East Side Utility Crossing Feasibility 
m. Approval of MSA Advance Resolution 
n. Approval of Damon Farber Proposal 

 
6. PUBLIC HEARINGS 
 
7. OLD BUSINESS 

a. Area Legislative Priorities 
 
8. NEW BUSINESS 

a. Park Lease Agreements 
b. 2016 Public Works Equipment 

 
9. DEPARTMENT REPORTS 

a. Police Department 
- Monthly Report 



 

 

 
b. Public Works 
- Monthly Report 

 
c. City Engineer 
- Monthly Report 

 
d. Planning & Community Development Director 
- Monthly Report 
 

 e. City Administrator 
 -  Monthly Report 
 
10. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 

 
11. ADJOURN 



CITY COUNCIL MEETING 
MNUTES OF JANUARY 25, 2016 

 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on January 

25, 2016 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll called the meeting to 

order at 6: 00 p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council Members: Braig-Lindstrom, Hennes, Lynch, Peterson 
COUNCIL ABSENT: None 
STAFF PRESENT: Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 
   Mike Nielson, Engineer 
   Dale Struffert, Deputy Police Chief 
   Brad Borders, Public Works Director 
   Judy Molitor, Secretary 
ALSO PRESENT:   Murray Mack, Community Center Project Architect 

Lyle Mathiasen, Community Center Project Operations Consultant 

   
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
ADOPTING THE AMENDED AGENDA.  THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT 
There were no comments. 
  
SPECIAL PRESENTATION 

a. Johnson Controls – Energy Efficiency Opportunities 
 
Trish Curtis, representing Johnson Controls, overviewed a power point presentation and gave a brief 
recap of previous meetings held with City staff to consider potential saving opportunities within the 
City’s various departments. Ms. Curtis talked about prioritizing needs and explained their energy savings 
guarantees. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING A PROJECT DEVELOPMENT AGREEMENT WITH JOHNSON CONTROLS INC. IN THE AMOUNT 
OF $19,700.  THE MOTION CARRIED UNANIMOUSLY. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a.  December 14, 2015, Regular Meeting Minutes 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING MINUTES OF DECEMBER 14, 2015. 
UPON VOTE BEING TAKEN THE FOLLOWOING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS: HENNES, LYNCH, PETERSON 
NAY: COUNCIL MEMBER BRAIG-LINDSTROM 
MOTION CARRIED 



CONSENT AGENDA 
a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Approval of voucher payments 
e. Approval of 2016 refuse hauler licenses 
f. Approval of Resolution Making Annual Designations 
g. Approval of Public Works Equipment Sale & Purchase 
h. Setting annual meeting of Economic Development Authority for 5:30 pm on March 14, 2016 
i. Acceptance of firefighter resignation 
j. Approval of Temporary on Sale liquor license – St. Francis Xavier 
k. Approval of Purchase of Budgeted PD Thermal Imagers 
l. Approval of Council Chambers Audio Upgrades 
m. Approval of Mighty Ducks Change Order/Project Closeout 
n. Approval of Resolution on JK Storage ROW Acquisition 
o. Approval of 2016 State Aid Mileage  
p. Approval of Fire Dept. Report 

  
Council member Braig-Lindstrom removed Consent Agenda items g and i. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING CONSENT AGENDA ITEMS A-P, REMOVING ITEMS G AND I FOR SEPARATE DISCUSSION.  
THE MOTION CARRIED UNANIMOUSLY. 
 
CONSENT AGENDA ITEM G   Approval of Public Works Equipment Sale & Purchase 
Council member Braig-Lindstrom questioned if this item came to the Council before and Degiovanni 
clarified that it was on a previous agenda, but was removed by staff. 
  
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
PETERSON APPROVING CONSENT AGENDA ITEM G.  THE MOTION CARRIED UNANIMOUSLY. 
 
CONSENT AGENDA ITEM I   Acceptance of firefighter resignation 
Council member Braig-Lindstrom acknowledged Dale Bidinger for his years of service on the Fire 
Department. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING CONSENT AGENDA ITEM I. THE MOTION CARRIED UNANIMOUSLY. 
 
PUBLIC HEARINGS 

a. Conditional Use Permit – Pinecone Regional Park Parking Lot 
 
Engineer Nielson presented the request for approval of a Conditional Use Permit to allow for the 
construction of a 283 stall parking lot which will require placement of approximately 15,000 cubic yards 
of fill within Pinecone Regional Park.  Nielson outlined the area in the park where the fill is needed. 
 
Council member Brag-Lindstrom said she struggles with the loss of green space. 
Council member Peterson talked about the need for a parking lot for hockey tournaments as well as 
concerts and special events held at the arena. 



Mayor Nicoll opened the public hearing at 6:52 p.m. No comments were heard from the public and the 
hearing was closed. One written comment letter was received and included as part of the public record. 
  
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 2-2016,  FINDINGS OF FACT RELATING TO A REQUEST FOR A CONDITIONAL 
USE PERMIT FOR THE PLACEMENT OF FILL FOR THE PURPOSES OF A PARKING LOT IN A FLOODWAY 
DISTRICT AT THE PINECONE REGIONAL PARK. THE MOTION CARRIED UNANIMOUSLY. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON APPROVING RESOLUTION 3-2016, 
APPROVING THE ISSUANCE OF A CONDITIONAL USE PERMIT AND DECLARING THE TERMS OF THE 
PERMIT IN A FLOODWAY. THE MOTION CARRIED UNANIMOUSLY. 
 

a. Conditional Use Permit – Winner’s of Sartell 
 
Anita Rasmussen, Community Development Director, presented the request from Winner’s for approval 
of an outdoor patio area on the north side of their existing building. Rasmussen outlined the eight 
conditions of approval which are part of the resolution approval. 
 
7:05 p.m. Mayor Nicoll opened the public hearing. There were no written or oral comments received 
and the hearing was closed. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 4-2016 ADOPTING FINDINGS OF FACT RELATING TO A REQUEST FOR A 
CONDITONAL USE PERMIT FOR THE PURPOSE OF HAVING A SEASONAL OUTDOOR PATIO FOR 
WINNER’S OF SARTELL. THE MOTION CARRIED UNANIMOUSLY. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER HENNES 
ADOPTING RESOLUTION 5-2016 APPROVING THE CONDITIONAL USE PERMIT FOR THE PURPOSE OF 
HAVING AN OUTDOOR PATIO.  THE MOTION CARRIED UNANIMOUSLY. 

  
OLD BUSINESS 

a. Community Center 
 
Murray Mack, Community Center Project Architect, presented an overview of the community center 
design and the changes made to the project.  Discussion items included the location of amenities within 
the building, design of workstations and additional future amenities, and setback of the community 
center to Lake Francis.  
 
NEW BUSINESS 
a. 2016 Sealcoat Project 

  
City Engineer Nielson outlined the areas for the 2016 sealcoat project.   
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER BRAIG-
LINDSTROM AUTHORIZING PREPARATION OF PLANS AND SPECS FOR THE 2016 SEALCOAT PROJECT 
FOR STREETS OUTLINED BY THE CITY ENGINEER. THE MOTION CARRIED UNANIMOUSLY. 
 
  



DEPARTMENT REPORTS 
 

a. Police Department 
Deputy Police Chief Dale Struffert presented the Police Department report. 
 

b. Public Works 
Director Borders presented his report and gave an update on the progress of flooding the skating rinks 
and grooming the trails. 
  

c. City Engineer 
Engineer Nielson presented his report. 
 

d. Planning & Community Development Director 
 Director Rasmussen presented her report. 
 

e. City Administrator 
 Administrator Degiovanni presented her report. 

CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
    
ADJOURN 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES TO 
ADJOURN THE MEETING AT 9:10 P.M. THE MOTION CARRIED UNANIMOUSLY.  
 
        Minutes By: 
 
      
        ________________________________ 
        Judy Molitor, Administrative Secretary 
 
________________________________________ 
Sarah Jane Nicoll, Mayor 







I.T. Department Monthly Update

Submitted by Rebecca Wicklund

January 2016

I.T. and Technology

General: A bid for a new phone system is included in your packet.  As you know,
representatives from staff and our consultant Brenda from Inteleconnect, have
been working hard for the past few months getting, reviewing and analyzing
bids for a new phone system for the City of Sartell. Our current system was
installed in 2001 and has served the city well, however, the phone system at the
Police Department is at capacity and it is time to replace and expand our dated
phone system.  The committee has decided that the best fit for the City would
be a system provided by Aitech which offers a hosted phone system product.
More about this company and offerings can be found in your packet. This
phone system is easily expandable and will service the Community Center as
well when that is brought online.

On new council chambers audio upgrade has been ordered, we are looking at
install date of the week of February 15th. So hopefully if all goes as planned,
everything should be online for the February 22nd meeting.

City Departments: Spent time configuring and installing new computer for City Planner. Provided
support to fix a few computers issues at P.D. and P.W. department.

Also, a big thank you for letting me attended the Laserfiche National
Conference.  This is a great conference where users get the change to do a lot of
hands on training with the Laserfiche program and learn more about additional
components.  We use this program currently at City Hall to do all of our records
retention, so learning how to troubleshoot and use the program to a greater
potential was invaluable.

SeeClickFix
The January SeeClickFix monthly report is attached.



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between Jan 01, 2016 and Feb 01, 2016

13 issues were opened

7 issues were acknowledged

11 issues were closed

The average time to acknowledge was 3.7 days.

The average time to close was 2.2 days.

Street Light Out 2 2 2 1.8 1.8

Parking Issue 2 2 1 6.0 7.0

Icy Road Condition 2 0 2 0.0 0.3

Snow Plow Issue 2 0 2 0.0 1.3

Other 1 1 1 8.0 8.0

Public Safety Concern 1 1 1 0.3 0.3

Garbage Issues - Public
Property

1 0 1 0.0 0.0

Noise Issues 1 1 0 1.8 0.0

Sidewalk/Bike Path Issue 1 0 1 0.0 1.7

Abandoned Items 0 0 0 0.0 0.0

Broken Glass 0 0 0 0.0 0.0

Building without a
Permit

0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Dead Animal Collection 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Fire Hydrant Issue 0 0 0 0.0 0.0

Garbage Issues- Private
Property

0 0 0 0.0 0.0
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GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Graffiti 0 0 0 0.0 0.0

High Grass/Weeds 0 0 0 0.0 0.0

Illegal Signs 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Missing Street Sign 0 0 0 0.0 0.0

Park Issue/Maintenance 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Request Street Signs 0 0 0 0.0 0.0

Sediment and Erosion
Control

0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Special Request 0 0 0 0.0 0.0

Street Cleaning Request 0 0 0 0.0 0.0

Street Light Stuck On 0 0 0 0.0 0.0

Street Repair 0 0 0 0.0 0.0

Traffic Signal Issue 0 0 0 0.0 0.0

Unoperable Vehicles on
Private Property

0 0 0 0.0 0.0

Zoning Issues 0 0 0 0.0 0.0

City boundary 13 7 11 3.7 2.2
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 Sartell Fire Department   

Proudly Serving The City of Sartell since 1920 

Monthly Report for January, 2016 

Meetings & Drills 

01/11/2016: EMR refresher class 

01/19/2016:  Monthly Drill: Department split into two groups and sent one group to Middletown apartments and 

the other group to tour DeZurik.  At Middletown there was a representative from Brother's Fire and Butch Rieland 

to instruct on annunciator panel operation, water flow, risers, smoke detectors, and elevator operations.  

At DeZurik the firefighters were taken on a tour to familiarize themselves with the building and the hazards within. 

Monthly Incidents: 

Incident  Date  Time   Type of Incident 

16-0000009 01/24/2016 01:28:00               Gas leak (natural gas or LPG)  

16-0000008 01/22/2016 08:15:00        Building fire                                

16-0000007 01/18/2016 04:45:00      Smoke detector activation, no fire                             

16-0000006 01/17/2016 16:27:00      Electrical  wiring/equipment problem                          

16-0000005  01/12/2016 07:15:00       Passenger vehicle fire                    

16-0000004  01/08/2016 10:57:00       Dispatched & cancelled en route                            

16-0000003  01/06/2016 06:46:00        Gas leak (natural gas or LPG)                              

16-0000002  01/01/2016 12:37:02       Good intent call, Other                            

16-0000001  01/01/2016 00:02:14        Smoke or odor removal  

                       Year to Date comparison from 2015 (8) incidents 2016 (9) incidents 

Respectfully Submitted By 

Claude Dingmann 1st Asst, Chief 



























































































































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Fire Dept 

 
Meeting Date:  

February 8, 2016 

 
Agenda Item No. 

5j 
 
Agenda Section:  Consent 

 
Item:  Resolution Appointing Fire Officers 

 

RECOMMENDATION: Fire Chief will be recommending a Resolution to be delivered for 

your Monday night Council meeting appointing officers. 

 

 

 

BOARD/COMMISSION/COMMITTEE RECOMMENDATION:  Fire Department scoring 

committee goes through the process of scoring and ranking officer applications with the Chief 

delivering a final recommendation.  That recommendation will be completed and delivered to 

your meeting on Monday night. 

 

 

 

BUDGET/FISCAL IMPACT: None. 

 

 

 

ATTACHMENTS: Resolution draft with current officers and blanks for those to be appointed 

to new terms. 

 

 

 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Resolution to be delivered for your Council meeting.  If item is removed from Consent, separate 

motion is requested approving Resolution Making Fire Officer Appointments. 

 

 

 

 
  



RESOLUTION NO.  ________   
 

RESOLUTION MAKING FIRE OFFICER APPOINTMENT 
 
 

WHEREAS, the following are the current Fire Officers and terms: 
 
Office   Name    Term Expires 
Chief   Jim Sattler   12-31-18 
Asst Chief  Claude Dingmann  12-31-16 
Asst Chief  Wayne Harrison  12-31-17 
Captain   Jerry Raymond   12-31-16 
Captain   Lucas Dingmann  12-31-18 
Safety Officer  Ryan Fitzthum   12-31-16 
Training Officer  Ben Kockler   12-31-17 
 
 
and WHEREAS, the policies and procedures of the Sartell Fire Department have been followed and a 
recommendation has been made to the Council as to how to fill the expiring Officer terms;  
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SARTELL, that the following 
appointment is hereby made to fill the following officer positions to the indicated terms: 
 
Captain   _____________ 
Secretary Treasurer _____________ 
 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 8th DAY OF FEBRUARY, 2016. 
      
 
 
      __________________________________________ 
      MAYOR 
 
ATTEST: 
 
 
_____________________________________ 
CITY ADMINISTRATOR 
 

 
 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
February 8, 2016 

 
Agenda Item No. 
    5k 

 
Agenda Section: Consent 

 
Item:4th Avenue S. Design Services 

 
RECOMMENDATION: Motion to approve the proposal of WSB & Associates Inc, for the 4th 
Avenue S extension from Heritage Drive to 4th Street S.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
 
The city applied for and was granted federal funds to construct this segment of roadway in the 
amount of $547,600.  The preliminary opinion of probable construction cost for this project is 
$3.3M.  The proposed improvements include a 3-lane roadway, sanitary sewer, watermain, storm 
sewer and pedestrian improvements.   
 
WSB will complete the feasibility report and hold the public hearing in accordance with the State 
Statute 429 Assessment Hearing procedures prior to requesting authorization for final design.  
 
The federal funds for this project are in the State Transportation Improvement Program for fiscal 
year 2017. 
 
BUDGET/FISCAL IMPACT: The WSB & Associates proposal for final design services is 
$255,893.00.  The funds will be from the Municipal State Aid Account. 
 
ATTACHMENTS: WSB Proposal and estimate of hours.  
 
COUNCIL ACTION REQUESTED:  Motion to approve the WSB & Associates proposal to 
complete the plans and specifications for the 2017 4th Avenue S. roadway project with an 
anticipated bid date in December 2016. 
 
 
 

 



Lakeview Boulevard Reconstruction 2/4/2016

 
Principal Project Engineer Senior Environmental Graduate Construction Professional Two Person Engineering Office

Manager Environmental Scientist III Engineer Observer Surveyor Survey Specialist Technician Total 
Jennifer Edison / Scientist II N. Wingerter / Crew Ted Witkowski Hours

Andy Brotzler Gina Dullinger Mike Shomion Alison Harwood V. Kubicek Pete Helder Mike Molitor Rochelle Hoff Cost
Phase Description

1

Progress Meetings / General PM 16 24 8 8 56 $6,768.00
Utility Design Meeting 6 6 2 14 $1,602.00
Ongoing coordination with utilities as design progresses 16 16 24 4 60 $6,380.00
Subtotal 16 46 22 32 14 130 $14,750.00

2 Feasibility Report & Public Hearing
Report Preparation 2 24 40 8 $7,500.00
Public Hearing 4 8 4 4 $2,268.00

Subtotal 6 32 44 12 $9,768.00
2

Gather and review existing as-built drawings 2 2 4 $426.00
Additional Topographic Survey 4 10 8 22 $3,188.00
Prepare topographic base map and create TIN 8 4 12 $1,536.00
Update topographic base map with utility information 4 8 12 $1,408.00
Subtotal 2 6 12 10 20 50 $6,558.00

Water Resources Engineering 4 12 60 80 80 2 238 $27,254.00
Subtotal 4 12 60 80 80 2 238 $27,254.00

Develop Proposed Alignments, Profiles, and Cross Sections 4 24 40 100 120 288 $33,176.00
Preliminary Engineer's Opinion of Probable Costs 2 4 8 8 22 $2,502.00
Title Sheet 2 4 6 $704.00
Prepare Existing Conditions and Removal Plan sheets 2 8 16 26 $3,058.00
Miscellaneous Details Sheets 2 4 8 14 $1,650.00
MnDOT Standard Plan Sheets 1 2 2 5 $565.00
Pedestrian facility design to meet ADA requirements 4 8 14 24 50 $5,860.00
Plan and Profile sheets 4 40 40 80 164 $19,404.00
Storm Sewer Plans 4 40 24 60 128 $15,332.00
Erosion Control and Turf Establishment Plan sheets 2 4 12 16 34 $3,910.00
Signing and Pavement Marking Plans 2 4 24 40 70 $8,134.00
Lighting Plans 2 6 24 40 72 $8,376.00
Watermain Plans 20 8 4 16 48 $5,836.00
Sanitary Sewer Plans 30 16 8 16 70 $8,382.00
Stormwater Pollution Prevention Plan & NPDES Permit 2 8 24 40 74 $8,018.00
Quantity Tabulations 4 8 10 40 62 $7,572.00
Statement of Estimated Quantities (SEQ) 2 2 8 8 20 $2,260.00
Prepare 100% State/Federal Aid Plan Submittal 4 16 24 80 124 $15,028.00
Prepare Federal Aid checklist and review package 1 2 8 1 12 $1,174.00
Prepare Delegated Contract Process (DCP) forms 4 2 6 $668.00
Final Project Specifications 2 6 8 6 24 46 $4,362.00
Revisions to Plans per City and MnDOT Comments 2 4 16 16 38 $4,278.00
Final Engineer's Opinion of Probable Costs 2 2 4 8 $852.00
Subtotal 6 121 225 24 352 634 25 1387 $161,101.00

QA/QC Reviews 4 40 40 84 $9,872.00
Subtotal 4 40 40 84 $9,872.00

DOH Watermain Plan Review 3 1 4 $438.00
MPCA Sanitary Sewer Extension Permit 5 1 6 $680.00
Wetland Conservation Act Approval 1 3 8 34 6 52 $4,033.00
COE Section 404 Permit (Anticipated Letter of Permission) 1 3 12 37 1 54 $4,251.00
Subtotal 2 8 6 20 71 9 116 $9,402.00

3

Subsurface Investigation
Materials Design Recommendation
Subtotal $7,500.00

Geotechnical Services

Estimate of Cost
City of Sartell, Minnesota

Professional Engineering Services
Final Design of 4th Ave S from Heritage Dr to 4th St South

Estimated Hours

QA/QC

Final Plans, Cost Estimates, and Special Provisions

Project Management

Data Collection

Project Management

Permits

Geotechnical (Lump Sum)

Water Resources Engineering

Final Design and Preparation of Construction Plans



Lakeview Boulevard Reconstruction 2/4/2016

 
Principal Project Engineer Senior Environmental Graduate Construction Professional Two Person Engineering Office

Manager Environmental Scientist III Engineer Observer Surveyor Survey Specialist Technician Total 
Jennifer Edison / Scientist II N. Wingerter / Crew Ted Witkowski Hours

Andy Brotzler Gina Dullinger Mike Shomion Alison Harwood V. Kubicek Pete Helder Mike Molitor Rochelle Hoff Cost
Phase Description

Estimated Hours

 4

Prepare Advertisement for Bids 2 8 2 12 $1,360.00
Answer Bidder Questions & Prepare Addenda (if necessary) 4 8 12 $1,452.00
Attend Bid Opening and Draft Letter of Recommendation 1 4 2 8 15 $1,484.00

4
Final Assessment Calculations 2 8 8 $2,020.00
Assessment Hearing 4 8 16 4 $3,372.00

Subtotal 6 16 24 4 $5,392.00

Subtotal 1 10 18 10 39 $4,296.00

Total Hours 33 239 331 20 95 470 40 12 10 734 60 2044 $255,893.00

158.00 121.00 121.00 98.00 67.00 92.00 110.00 127.00 164.00 130.00 75.00
$5,214.00 $28,919.00 $40,051.00 $1,960.00 $6,365.00 $43,240.00 $4,400.00 $1,524.00 $1,640.00 $95,420.00 $4,500.00  

 $255,893.00

Project Bidding

Assessment Preparation and Hearing

Bid Letting



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
February 8, 2016 

 
Agenda Item No. 
    5l 

 
Agenda Section: Consent 

 
Item: East Side Utility Crossing Feasibility Report 

 
RECOMMENDATION: Motion to authorize WSB & Associates Inc. to expand the scope of 
the study approved in December, 2015 to include replacement of Lift Station No. 2 and 
associated sanitary sewer on the west side of the river.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: Council authorized WSB to complete a feasibility study for 
the East Side Utility Crossing in December of 2016 in the amount of $21,773.00.   
 
BACKGROUND:  
 
Staff has requested that the study include the replacement of Lift Station No 2, located in Rotary 
Park on the west side of the river to insure the crossing study is compatible with the future 
replacement of this lift station and replacement of the sanitary sewer on the west side of the river.  
 
BUDGET/FISCAL IMPACT: The WSB & Associates proposal for this feasibility report is 
$28,346.00 or an increase of $6,573.00.  The funds will be from the Sewer and Water Funds.  
 
ATTACHMENTS: WSB Proposal.  
 
COUNCIL ACTION REQUESTED:  Motion to approve the WSB & Associates expanded 
proposal to complete the Feasibility Report for the East Side Utility Crossing in the amount of 
$28,346.00. 
 
 

 

 



 
 
 
 
  engineering planning environmental construction    477 Temperance Street 
                                                                                                                                                                          St. Paul, MN 55101 
    Tel:  651-286-8450    
         Fax: 651-286-8488 
 
 

 
St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
 wsbeng.com  
   P:\Sartell\East Side River Crossing\SS River Crossing Feasibility Study - Rev3Feb2016.docx 

February 3, 2016 
 
Brad Borders 
City of Sartell 
125 Pinecone Road 
Sartell, MN  56377 
 
Re: Proposal for Feasibility Study and Report 

Sanitary Sewer River Crossing and Collection System 
 
Dear Mr. Borders: 
 
WSB & Associates, Inc. is pleased to provide you with our proposal for the preparation of a 
feasibility study and report to evaluate the options for crossing the Mississippi River with a new 
sanitary sewer main to replace the existing bridge supported sanitary sewer main and to prepare 
cost estimates to replace the collection piping and lift station located at Rotary Park.   
 
The City’s sanitary sewer collection system that is located on the east side of the river is entirely 
dependent on a single sewer main crossing the river.  In addition, the main that is mounted above 
ground to an old industrial bridge may have a limited remaining life expectancy.  If either the 
bridge or the sewer main were to fail, the sewage collected in the east sanitary sewer collection 
system would not have a way to flow across the river into the west sanitary sewer collection 
system and ultimately to the regional wastewater treatment plant.  If a new sanitary sewer is 
constructed beneath the river, an inverted siphon may be a feasible option. An inverted siphon is 
a closed conduit designed to run full under pressure and carry wastewater under a depression, 
river, or stream. Inverted siphons are commonly used throughout the world.   
 
In addition WSB has been asked to review and estimate the cost to replace the existing sanitary 
sewer collection system at the following locations: 
 

• Replacement of the sewer along 1st Street NE to account for growth and development on 
the east side of the river.  
 

• Replacement of the sewer on the west side of the river immediately downstream of the 
existing river crossing to lift station No. 2 located in Rotary Park.  This lift station was 
scheduled for replacement in 2020; however, staff has recommended that costs be 
evaluated and consideration given to replacement at the same time the River Crossing 
improvements are made.         

   
Proposed Engineering Services 
 
The feasibility report and study for the project will include the following: 



Brad Borders 
December 8, 2015 
Page 2 
 
 

  

 
1. Provide project management and coordination with City Staff. 

 
2. Provide one (1) visit to review existing collection system and potential locations to route 

the proposed sanitary sewer main across the river. 
 

3. Evaluate the existing sanitary sewer collection system including the entire east side and 
the system draining to Lift Station No. 2.    
 

4. Perform surveying and determine sewer invert elevations along 1st Street NE, on the east 
side of the river immediately upstream of the existing river crossing, and on the west side 
of the river downstream of the existing river crossing to lift station No. 2. 
 

5. Install wastewater flow measurement equipment inside two manholes selected in 
coordination with the City. It is anticipated that meters will be installed in a manhole on 
the east side of the river immediately upstream of the existing river crossing to determine 
the existing wastewater flow rates from the east sanitary sewer collection system, and in a 
manhole in Watab Creek Park just upstream of where this sewer connects to the sewer 
crossing from the east side. Review flow data collected from flow measurement 
equipment.   

 
6. Estimate future flows in the east sanitary sewer collection system accounting for 

projected growth and development. Future flows will be estimated based on future land 
use zoning where more detailed data is not available. 
 

7. Complete hydraulic calculations for an inverted siphon design to estimate the required 
size of the inverted siphon.  Provide preliminary design layout(s) (GIS map figures) of 
the proposed inverted siphon for crossing the river and prepare detailed opinion of 
probable project costs. 
 

8. Evaluate the cost to replace the collection piping on the west side of the river and Lift 
Station No. 2 with a submersible pump lift station.   
 

9. Perform hydraulic calculations to size replacement sewer piping on 1st Street NE and 
estimate cost for replacement of the sewer. 

 
10. Prepare preliminary project schedule. 

 
11. Identify potential funding sources. 

 
12. Prepare the feasibility report with colored GIS mapping figures.  

 
13. Attend a City Council meeting to discuss the project and the feasibility report.  
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We propose to the complete the feasibility study for an hourly, not-to-exceed cost of $28,346.00 
as summarized below.  
 
Task Estimated Fee 

1. Provide project management and coordination $2,212.00 
2. Provide one (1) visit to review the existing collection systems 

and review potential locations to route the proposed sanitary 
sewer main across the river.   

$1,264.00 

3. Evaluate the existing sanitary sewer collection system.    $632.00 
4. Perform surveying and mapping. $1,932.00 
5. Install wastewater flow measurement equipment inside two 

manholes.  Review data collected from flow measurement 
equipment.   

$2,528.00* 

6. Estimate future flows in east sanitary sewer system. $790.00 
7. Complete hydraulic calculations for an inverted siphon design 

to estimate the required size of the inverted siphon.  Provide 
preliminary design layout(s) (GIS map figures) of the 
proposed inverted siphon for crossing the river and prepare 
detailed opinion of probable project costs. 

$5,732.00 

8. Evaluate the cost to replace Lift Station No. 2 and associated 
collection system.    

$2,528.00 

9. Size and estimate cost for replacement of sewer piping on 1st 

Street NE based on projected future conditions. 
$3,160.00 

10. Prepare preliminary project schedule. $158.00 
11. Identify potential funding sources. $474.00 
12. Prepare the feasibility report with colored GIS mapping 

figures.  
$5,672.00 

13. Prepare presentation and attend city council meeting to 
discuss feasibility study report.  

$1,264.00 

Total Estimated Not-to-Exceed Fee $28,346.00 
* Cost for flow metering includes labor only, and does not include cost for equipment rental 
 
Actual fees will be based on the hourly rates and the actual time spent by the team members 
working on the project.  The estimated maximum fee will not be exceeded without prior 
authorization from the City.  Any additional services requested which are beyond the scope of 
work can be provided and charged at the hourly rates in effect for the individuals performing the 
work, after authorization by the City. 
 
Thank you for this opportunity to provide professional consulting services to the City of Sartell.  If 
this proposal is acceptable, please execute the signature block below and return as our 
authorization to proceed. 
 
Please do not hesitate to contact me at 651-286-8466 if you have any questions.   
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Sincerely, 
 
WSB & Associates, Inc. 
 
 
 
Greg F. Johnson, P.E. 
Water/Wastewater Group Manager 
 
c: Mike Nielson, WSB & Associates, Inc.  
 
ACCEPTED BY: 
City of Sartell, Minnesota 
 
Name        
 
Title        
 
Date        
 
 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
February 8, 2016 

 
Agenda Item No. 
    5m 

 
Agenda Section: Consent 

 
Item: MSA Municipal State Aid Advance Request 

 
RECOMMENDATION: Motion to Approve the attached Resolution requesting the advance of 
State Aid Funds to reimburse the road fund for dollars spent on state aid eligible projects 
previously completed.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
 
The attached resolution is a request for the advance of future state aid funds to reimburse the city 
for projects in previous years that were funded with local dollars.  The project include: 
220-103-002 Pinecone Road from CR 120 to Heritage Drive completed in 2001 and  
220-118-001the Heritage Drive project east if Pinecone Road which was completed in 2009.  
 
In addition the advance request includes $75,000 for an MSA annual bond repayment.   
 
The total reimbursement request is in the amount of $1,745,515.25 
 
BUDGET/FISCAL IMPACT: Reimbursement from the MSA account for previously expended 
funds will allow for funding of other future road projects in the amount of $1,745,515.25 
 
ATTACHMENTS: Resolution  
 
COUNCIL ACTION REQUESTED:  Motion to approve the attached Resolution No. 07-2016 
 
 

 

 



                   

Resolution No. 07-2016 
 
 
 
Council member ____________________________introduced the following resolution and moved its adoption:  
 
WHEREAS, the Municipality of Sartell has completed  Municipal State Aid Street Project(s) including Project No. 220-103-002, 
220-103-004 and 220-118-001 with local funds in excess of our annual allotment and advancement limit, and 
 
 WHEREAS, the Municipality of Sartell is eligible to advance up to 5 times our annual allotment, and 
 
 WHEREAS, said municipality is seeking repayment of local funds on of said project(s) through the use of an advance from 
the Municipal State Aid Street Fund to supplement the available funds in their State Aid Construction Account, and 
 
 WHEREAS, the advance is based on the following determination of estimated expenditures: 
 
 Account Balance as of date _1/31/016_________  $___(828,661.88)______________ 

 Less estimated disbursements:  

  Project # ___220-103-002_ $__  58,080.06_    __ 

  Project #___220-118-001       $_  _1,616,435.19___ 

  Project #___                     $_                       ___ 

  Project #_______________ $_________________ 

  Bond Principle (if any) $___75,000________ 

  Project Finals (overruns-if any) $_________________ 

  Other_________________ $_________________ 

   Total Estimated Disbursements  $__1,749,515.25___ 

 Advance Amount  (amount in excess of acct balance) $__1,749,515.25 __ 

 WHEREAS, repayment of the funds so advanced will be made in accordance with the provisions of Minnesota 

Statutes 162.14, Subd. 6 and Minnesota Rules, Chapter 8820.1500, Subp. 10b, and  

 
WHEREAS, the Municipality acknowledges advance funds are released on a first-come-first-serve basis and this 

resolution does not guarantee the availability of funds. 
 

NOW, THEREFORE, Be It Resolved:  That the Commissioner of Transportation be and is hereby requested to 
approve this advance for financing approved Municipal State Aid Street Project(s) of the Municipality of Sartell in an 
amount up to $1,749,515.25.   I hereby authorize repayments from subsequent accruals to the Municipal State Aid Street 
Construction Account of said Municipality from future year allocations until fully repaid. 

 
I HEREBY CERTIFY that the above is a true and correct copy of a resolution presented to and adopted by the 

Municipality of Sartell County of Stearns, State of Minnesota, at a duly authorized Municipal Council Meeting held in the 
Municipality of Sartell, Minnesota on the 8th day of February, 2016, as disclosed by the records of said Municipality on file 
and of record in the office. 
 
  
Municipality of Sartell ________________________________________ 
          Municipal Clerk 
 
 
  ________________________________________ 
     Mayor 







































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

February 8, 2016 

 
Agenda Item No. 

     7a 
 
Agenda Section:  Old Business 

 
Item:  Area Legislative Priorities 

 
BACKGROUND:  The attached draft priorities were circulated at the Area Cities meeting and we 
would like Council discussion and input on a final list.  This is also being discussed among the 
other area cities and those items that all cities can approve will be the final version adopted.   
 
 
 
 
 
BUDGET/FISCAL IMPACT:  None 
 

 

 

 

 

ATTACHMENTS:   Legislative Priorities Draft 
 
 
 
 
COUNCIL ACTION REQUESTED:  Discussion and direction to staff.  If there is not Council 
consensus on the list to be submitted, motions as needed on any non-consensus proposals or 
policy statements are requested so we can determine which have Council majority support. 
 

 



Joint Resolution by 
The Cities of St. Cloud, Sartell, Sauk Rapids, Waite Park, St. Joseph, and St. Augusta 

Advocating Support for Proposals and Policies of Common Interest to the Central Minnesota 
 

WHEREAS, the Central Minnesota-St. Cloud area has a strong history of collaboration and coordination 
amongst its local units of government to facilitate well planned communities that provide municipal 
services in the most cost-effective and environmentally responsible manner possible; and 
 
WHEREAS, to better assist our State legislative leaders, we have collectively identified certain legislative 
proposals and general policy statements that are of specific impact and interest to our communities to 
enable them to respond in a manner that strengthens the partnership between our local units of 
government and the State in fostering the continuation and enhancement of socially, economically and 
culturally vibrant cities. 
 
NOW, THEREFORE BE IT RESOLVED, by the Councils for the cities of St. Cloud, Sartell, 
Sauk Rapids, Waite Park, St. Joseph, and St. Augusta, Minnesota that the following legislative proposals 
and legislative policy statements are of common interest or concern to the Central Minnesota Region 
and therefore we officially support and advocate for the following actions of the MN State Legislature: 
 
LEGISLATIVE PROPOSALS: 
 

1. St. Cloud Regional Human Rights Office:  APPROPRIATE funds to support outstate offices of the State 
Department of Human Rights with a full-time office for the St. Cloud Region ($180,000).  
 

2. Licensing & Regulation of Hotels/Motels:  APPROVE Legislation allowing cities under 30,000 population 
to adopt ordinances to license and regulate hotels and motels. 
 

3. Right-of-Way Management:  APPROVE Legislation to clarify cities’ rights to control the right-of-way on 
streets and highways lying in two jurisdictions and clarify statutory authority on the municipality’s rights 
to manage the public right-of-ways that would be applicable to all public utilities.  
 

4. Expansion of I-94 to St. Cloud:  Continue to FUND lane expansions of I-94 from St. Michael to the St. 
Cloud area.  
 

5. City of Sartell, 4th/50th Avenue South Project (West Metro Corridor):  APPROPRIATE funds to support 
the completion of the West Metro Corridor transportation project, otherwise known as 4th Avenue 
South Project ($4,000,000). 
 

6. City of St. Cloud, Heatherwood Road: APPROPRIATE funds to construct Heatherwood Road connecting 
the I-94 Business Park to the new Coborns & Marco Business Park ($6,000,000). 



 
STATE BONDING APPLICATIONS: 
 

1. City of St. Cloud, George Friedrich Regional Park:  APPROVE $6 million for planning, land 
acquisition, and park construction.   

 
2. City of St. Cloud, Downtown Accessibility Program:  APPROVE $2 million for planning and 

private and public projects to improve accessibility of St. Cloud’s historic downtown. 
 

3. City of St. Joseph, Pedestrian Bridge over CR #75:  APPROVE $1.25 million for planning, design, 
land acquisition, and construction of a pedestrian bridge over CR#75 in central St. Joseph. 

 
4. Stearns County, Lake Wobegon Trail Extension from St. Joseph to Waite Park: APPROVE $1 

million to extend the Lake Wobegon Trail from St. Joseph to Waite Park. 
 
GENERAL POLICY STATEMENTS: 
 

1. Publication Requirements:  SUPPORT legislation that would allow municipalities to utilize alternative 
publication methods for legal notices. 
 

2. Regional Collaboration:  SUPPORT legislation and funding for a program to encourage locally initiated 
regional efforts of local government jurisdictions to encourage these types of efforts. 
 

3. Tax Exempt Credit Program:  SUPPORT legislation to assist Cities with disproportionately high amounts 
of government and/or nonprofit business properties such as Colleges, Universities, and Hospitals. 
 

4. Sales Tax Exemption for all public purchases:  SUPPORT legislation that would clarify the local 
government sales tax exemption approved in 2013 to define exemption for all purchases made by local 
units of government. 
 

5. Amendment to MN Statute 429. SUPPORT legislation to modify MN Statute 429 requiring assessing 20% 
of the cost to utilize bonding without referendum and adding language to provide a meaningful method 
to determine benefit from replacing failing underground infrastructure. 
 

6. North Star Commuter Rail:  SUPPORT extension of North Star Commuter Rail service northward to the 
St. Cloud area in a manner that serves the needs of public, business and commercial travels, that is 
highly expandable, and is priced affordably to optimize use. 
 

7. Street Improvement District Authority: SUPPORT legislation that would give municipalities the authority 
to establish street improvement districts to collect fees from property owners within a district to fund 
municipal street maintenance, construction, reconstruction, and facility upgrades. 
 

8. Local Government Aid:  SUPPORT legislation that reduces pressure on the property tax system and 
equalizes property tax bases with LGA appropriations.   
 

9. Levy Limits: SUPPORT facilitating local accountability by allowing local authorities to formulate and 
adopt budgets without state restrictions. 
 



10. State Mandate Relief: SUPPORT legislation that reduces or eliminates unfunded and/or onerous 
mandates to local governments.  Further, Support legislation that sunsets any unfunded mandates for 
evaluation. 
 

11. State Fee Increases:  SUPPORT measures that preclude State agencies and operations from shifting 
funding reductions and/or cost increases on to municipalities in the form of fee increases. 
 

12. Administrative Authority: SUPPORT the expansion of authority of Statutory and Home Rule Charter 
cities ability to impose and collect administrative penalties to include enforcement and traffic 
infractions. 
 

13. Private Well Installation: SUPPORT retention of local control of private water well installations. 
 
Adopted by the Cities of St. Cloud, Sartell, Sauk Rapids, Waite Park, St. Joseph, and St. Augusta prior to 
the 2016 Legislative Session. 
 
 
 
 
Mayor Dave Kleis  Mayor Sarah Jane Nicoll   Mayor Brad Gunderson 
 
 
 
 
 
Mayor Rick Miller  Mayor Rick Schultz   Mayor Bob Kroll 
 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Public 

Works 

 
Meeting Date:  

February 8, 2016 

 
Agenda Item No. 

    8a 
 
Agenda Section:  New Business 

 
Item:  Park Leases 

RECOMMENDATION:  Approval of the Bill of Sale and Park Lease terms as proposed and 

authorizing staff to execute any necessary lease amendments. 

 

BACKGROUND:  Council previously approved some City seasonal work at Pinecone Central 

Park for a payment of $8,000 from Pinecone Central Park Association (PCPA).  Staff 

recommends that the City take over ownership of PCPA’s field equipment valued at $62,924 

when new, and of substantial but un-appraised value used.  Public Works will retain the 

equipment they need for our overall park department use and trade in the other items.  In 

exchange, the City will forgive the above $8,000 payment and also pay a professional consulting 

fee of $7,500 to ProFields LLC for the 2016 season to assist in field management at the Park.  

The value of the used equipment exceeds $15,500 (just 2 of the mowers are already proposed to 

be traded in for $13,000), so it is a beneficial exchange based on the City/PCPA Partnership. 

 

Staff also recommends more consistent lease terms between the City and PCPA (for Pinecone 

Central athletic facilities), Sartell Baseball Association (for Champion Field), and Sartell 

Recreation Center Association (for Bernick’s Arena).  City provides mowing and any 

fertilizer/weed control, irrigation system maintenance, and parking lot snow removal under the 

Arena lease, but has mixed duties under the other leases.  City provides water/sewer at no charge 

to the buildings at Champion and Pinecone Central, but charges the Arena.  Even though the 

Arena building is not City owned, they flood and help maintain the public outdoor rink as well as 

providing numerous public event venues within their building, and host the Sartell School 

District hockey teams. Based on the amount of school and public use at each Park and the Arena, 

we recommend consistency in terms by City providing all necessary turf and irrigation system 

management at each Park, parking lot snow removal, and water/sewer utility use at each facility.  

Because of the public use of Pinecone Central Park restrooms, we also recommend City cleaning 

of those restrooms as part of our normal weekday rotation, but PCPA cleaning of those when 

open for weekend play.  The City will not provide any after hours or weekend work, and PCPA 

will provide such work with their own vendors or contractors. 

 

BUDGET/FISCAL IMPACT:  We did most of this work already in 2015, and we will now be 

adding a full time Park position and a seasonal position to continue to improve maintenance at all 

City parks, so there is no further budget impact from this approval.  The water/sewer use from 

Bernick’s arena tracks to your utility budgets, and the amount will have no impact on those. 

 

ATTACHMENTS:  Proposed Equipment Bill of Sale. 

 

COUNCIL ACTIONS REQUESTED:  Approval of the Bill of Sale and Park Lease terms as 

proposed and authorizing staff to execute any necessary lease amendments 

 



 

  
EQUIPMENT BILL OF SALE 

 
Pinecone Central Park Association (“Seller”), in consideration of the sum of Eight Thousand and 
No/100ths Dollars ($8,000), and other good and valuable consideration, the receipt of which is 
hereby acknowledged, does hereby sell, assign, and transfer to the City of Sartell (“Buyer”), all 
of Seller’s interest in the following equipment: 
 
Field Commander Kromer Tractor and all accessories 
Lazer X Series mowers (2) 
30” Stand-on Aerator 
60” Mulch Kit 
BR 600 Magnum Backpack Blower 
Pro String Trimmers (2) 
30” TimeMaster Push Mower 
 
 
Seller and Buyer agree that the purchase price herein shall be paid in the form of forgiveness 
of the parties’ previous agreement for Seller to pay Buyer for certain field/facility 
maintenance in 2015 at Pinecone Central Park. 
 
 
Dated: ______________________ 
 
 
City of Sartell, Buyer    Pinecone Central Park Association, Seller 
 
 
________________________________  ____________________________________ 
By its Mayor: Sarah Jane Nicoll  By its President:  Mike Spanier 
 

  































                                                     
 PUBLIC WORKS DEPARTMENT  

MONTHLY REPORT 
 

February 8, 2016 
 
 
Streets 

 Pothole patching –  Pothole patching continues when needed through the winter months 
with a clod mix  

 Snowplowing – We saw one snowfall event that needed the entire city plowed and a 
couple of nuisance snowfalls where main roads were plowed. 

 Alley Ice – We removed ice again in January from alleys in Celebration neighborhood and in 
the Stone Brook neighborhood. 

 Road salt - Ordered and received 700 tons of salt.  We have a contract to purchase a 
minimum of 1200 tons up to a maximum of 1440 tons. 

 Christmas decorations – Christmas decorations were taken down and cleaned before being 
put away.  

 Wash bay containment wall – Crews constructed a containment wall for wash bay. 
 
 

Parks: 

 Rinks – Flooding of rinks happen daily weather permitting.  Rinks opened for the season on 
January 18th. 

 Wood chips – Continued to place woods chips on trail at Sauk River Regional Park. 

 Park Trailer – Continuing refurbishing work on park trailer, work includes sandblasting and 
painting.  Work performed by public works. 

 Tree trimming – Trimming of hazard trees took place along Riverside Ave.N. and in the 
cemetery. 

 Cross Country Ski Trail – With lack of snow we have tried to get a base layer packed with 
each minor snowfall.  One of the problems is that the snowfalls are so dry that they pack 
down to near nothing. 

 Swing bench maintenance – With the lack of snow we are able to perform maintenance on 
our swing benches located in city parks.  Majority of maintenance is new paint. 

 
 
Compost site 

 Christmas Tree drop off – Christmas Tree drop off happened on January 9th.  There was $50 
and 784 pounds of food collected for food bank. 

 
 
Professional Development: 

 Safety Training – AWAIR program and Blood Borne Pathogens – all employees. 
 
 
 



 
 
 
 
  engineering planning environmental construction 4140 Thielman Lane 

 Suite 204 
 St. Cloud, MN  56301 
 Tel:  320-252-4900    
      Fax: 320-252-3100 

 
St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
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Memorandum 
 

 
To: Mayor and Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: February 8, 2016 
 
Re: Monthly Update 
  
 WSB Project No.  2174-00 
 
 
 
Safe Routes to School Project –The Bids were opened on February 3, 2016.   We had a total of 
7 bidders with Hovland Inc. of Hermantown, MN as the apparent low bidder in the amount of 
$305,768.  You may recall this project was re-bid after receiving only 1 bid last year in the 
amount of $601,051.50.  The city has federal funding for this project in the amount of $395,567. 
MnDOT needs to review the bids before we will be authorized to award the bid.  In the mean 
time I will be contacting references for this contractor to make sure they are an acceptable 
bidder.  We anticipate having the recommendation of award on the March 14, 2016 agenda.  
 
The estimated project costs are noted below.   
 
Construction    $305,678 
5% Contingency -   $  15,284 
Contruction Engineering  $  50,000 
Total Est Project Cost  $370,962 
 
Federal Funding will only cover 80% of the project cost with 20% being paid for out of city 
funds.  Assuming the above costs the city share of the project will be $74,192.40. 
 
Due to the lower anticipated bids it appears we will have more federal funding than required for 
the project.   I will be discussing the possibility of expanding the project to include flashing 
pedestrian signs at all crossings on the 2nd Street Roundabout.   
 
Bernicks Arena Parking Lot:  
The Corp of Engineers has determined that the wetlands that were disputed do meet their criteria 
as wetlands.   We will be checking with wetland banks to get an estimate for the wetland 
replacement credits.   A total probable project cost will be available soon.  
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CR 1 / LeSauk Drive Prelminary Design:  The county is making progress on the final design 
of this project.  A property owner on River Oaks Lane has requested sewer and water service.  
This work will be added to the CR 1 project and paid for by the property owner.  The parcel will 
be required to annex to the city to allow hookup to the municipal utilities.  The anticipated 
construction start for this project is May of 2016.   
 
Annual State Aid Funding Allocation:   We received notice that the 2016 MSA allocations 
have been approved.  Sartell will see a 9.19% increase in funding from $682,831 to $745,596 for 
an annual increase of $62,765.  
 
Pinecone Road Improvements:  Now that the School District has determined the location of the 
new high school, progression on the development of plans for the improvements to Pinecone 
Road can continue.  We will be working closely with the School Staff to insure the transporation 
needs are met with the proposed improvements.  
 
Development: 

 
Arbor Trails -The developer for Arbor Trails is moving forward with construction in the spring.  
The development will include the infrastructure for 19 new lots.   
 
Avalon 9- The developer is moving forward with the development of 18 lots in the Arbor Trails 
subdivision with anticipated construction in the spring of 2016.  This phase of the devlopement 
will include the connection of 4th Street N from 22nd Avenue N to 23rd Avenue N.  providing a  
much needed secondary access point to the Avalon neighborhoods.   
 
 
I plan on attending the council meeting, however if you have any questions before the meeting 
please call me at 293-2989. 



Community Development Department Update 
February 2016 

Anita Rasmussen, AICP  
 
Comprehensive Plan Update 
I am in the process of finalizing and testing the virtual informational open house, which 
will be released on Feb 9th.   
 
AIM Development 
No update. 
 
Sauk River Bridge Planning 
We received the final report on the costs and timeframe to build a bridge spanning the 
Sauk River. The total construction cost may exceed $680,000 (estimated). As a result, 
staff will be exploring other ideas relative to the expansion of the park (including the 
acquisition of additional/neighboring property) and adding amenities within the Park.   
As soon as staff is able to provide some additional information, discussion and 
prioritization of the projects by the Council will be necessary. 
 
Student Liaison 
We have received two applications from Sartell High School students interested in 
joining the Planning Commission as a student liaison.  We will be meeting with them in 
the next few weeks to discuss the position (i.e. interview) and provide a recommendation 
to the Planning Commission and City Council.  In order for the student to have voting 
rights, an ordinance amendment will be necessary which will also be brought before the 
Commission and Council to consider. 
 
Business Survey 
In the next few days, we will be sending out a business survey to illicit information on our 
existing companies. The information we are hoping to attain include the number of 
employees, issues and concerns. The information will also be used to determine and 
prioritize future retention visits by the Economic Development Commission. 
 
Buying a Home In Sartell Initiative 
We are in the process of adding additional information to the City’s website, specifically 
as it relates to getting information on properties to future Sartell homeowners.  We hope 
to assist realtors in providing information on basic issues or questions future 
homeowners should be asking before purchasing the home (are there wetlands on the 
property, zoning requirements, easements, etc) as well as where to find maps and plats 
of properties. 
 
Development 
It appears that the Arbor Trails and Avalon 9 developments will be proceeding in 2016.  
Both are anticipated to start this spring. 
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