
 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, January 25, 2016 

Sartell City Hall 
6:00 P.M. 

 
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

a. Johnson Controls – Energy Efficiency Opportunities 
 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. December 14, 2015 – Regular Meeting 
 

6. CONSENT AGENDA 
a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Approval of voucher payments 
e. Approval of 2016 refuse hauler licenses 
f. Approval of Resolution Making Annual Designations 
g. Approval of Public Works Equipment Sale & Purchase 
h. Setting annual meeting of Economic Development Authority for 5:30 pm on March 14, 2016 
i. Acceptance of firefighter resignation  
j. Approval of Temporary On Sale Liquor License-St. Francis Xavier 
k. Approval of Purchase of Budgeted PD Thermal Imagers 
l. Approval of Council Chambers Audio Upgrades 
m. Approval of Mighty Ducks Change Order/Project Closeout 
n. Approval of Resolution on JK Storage ROW Acquisition 
o. Approval of 2016 State Aid Mileage 

 
7. PUBLIC HEARINGS 

a. Conditional Use Permit – Pinecone Regional Park Parking Lot 
b. Conditional Use Permit – Winner’s of Sartell 

 
8. OLD BUSINESS 
 a. Community Center Update 
  
9. NEW BUSINESS 
 a. 2016 Sealcoat Project 

 



 

 

10.    DEPARTMENT REPORTS 
 

a. Police Department 
- Monthly Report 

 
b. Public Works 
- Monthly Report 

 
c. City Engineer 
- Monthly Report 

 
d. Planning & Community Development Director  
 -  Monthly Report 

 
        f.   City Administrator 
         -   Monthly Report 
 
11. CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
 
12.  ADJOURN   













City of Sartell
Energy Efficiency Opportunities Trish Curtis-Johnson Controls

Local Government Account Executive WI/MN

January 25, 2016



Background

 October initial meeting
 November walk 

throughs
 December 5th

Presentation to 
Administration and 
Public Works



MN Statute
471.345
Subd. 13

"Guaranteed energy-savings contract" means a 
contract for the evaluation and recommendations of 
energy conservation measures, and for one or more 
energy conservation measures. The contract must 
provide that all payments, except obligations on 
termination of the contract before its expiration, are 
to be made over time, but not to exceed 20 years from 
the date of final installation, and the savings are 
guaranteed to the extent necessary to make 
payments for the systems.



Why 
Performance 
Contracting?

 Focused and Efficient Approach

 Work gets done all at once – there’s less disruption to the 

occupants of the buildings

 City has limited time to allocate to project development

 Maximizes utility rebates-engaging your utility partners

 Single Source Engineering and Design firm

 Guaranteed Savings

 Freed Up Capital Dollars for other Projects



Key 
Differences In 
Performance 
Contracting

 Low bid awarded based on 
specifications

 Project costs funded by 
capital budgets

 Piecemeal approach

 Upfront fee for 
evaluation/studies

 Multiple contracts with 
multiple vendors

 Contractors have no 
accountability to reduce 
energy or maintenance costs

 Owner assumes risks

Traditional Bid/ Spec

 Bid awarded based on performance 
and lifecycle costs

 Project payments are offset by 
guaranteed savings

 Comprehensive approach

 No up front fee required

 Long term performance and savings 
are guaranteed

 One contact, single point 
accountability

 Johnson Controls is tied to providing 
savings over term of contract

 Johnson Controls assumes risk

Performance Based



Performance 
Contracting

Current 

Operational 

Costs

Energy

Capital 

Avoidance
Operational

New 

Operational 

Costs

Annual 

Capital 

Repayment*

*

Operational 

Costs after 

Capital 

Repayment

Savings*

Budget Neutral Approach

$

Performance Contracting uses energy, operational 
savings and avoided capital expenditures to fund 
repayment of capital for building/infrastructure needs.



Process Discovery Prelim 
Analysis

Presentation

Professional 
Development 

Agreement

Project 
Development

Contract 
Presentation

Contract 
Approval

Implementation

Project Timeline



Project 
Benefits

 Improved lighting quality

 Addresses discontinuation of Connexus Street Lighting Services while improving light quality, 
maintenance and capturing energy savings

 Improved temperature and humidity control at Police Station

 Optimization of Water Plants

 Water Meter upgrade and improvements

 Reduction in Operational & Maintenance Costs

 Improved Indoor Air Quality and comfort issues at City Hall

 Health, Safety and Code Updates to buildings and equipment

 Replacement of Inefficient and High-cost Equipment

 Addresses Deferred Maintenance Needs 

 Project costs are offset by guaranteed savings 

 Rebate coordination and maximum leverage with utilities

 Comprehensive approach rather than piecemeal

 One contract and a single point of accountability

 Low risk: Long term performance and savings are guaranteed by Johnson Controls 



Many Thanks



SARTELL CITY COUNCIL MEETING 
MINUTES OF DECEMBER 14, 2015 

 

Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on 

December 14, 2015 in the Council Chambers of Sartell City Hall. Mayor Sarah Jane Nicoll called the 

meeting to order at 6: 00 p.m. 

COUNCIL PRESENT: Mayor Nicoll, Council Members: Braig-Lindstrom, Hennes, Lynch, Peterson 
COUNCIL ABSENT: None 
STAFF PRESENT: Mary Degiovanni, City Administrator 
   Anita Rasmussen, Community Development Director 
   Mike Nielson, Engineer 
   Jim Hughes, Police Chief 
   Brad Borders, Public Works Director 
   Judy Molitor, Secretary 
ALSO PRESENT:   Murray Mack, Community Center Project Architect 

Bob Strack, Community Center Project Construction Manager 
Lyle Mathiasen, Community Center Project Operations Consultant 

  
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER HENNES TO 
ADOPT THE AGENDA AS PRESENTED. THE MOTION CARRIED UNAMIOUSLY. 
 
OPEN FORUM/PUBLIC COMMENT 
 
Zurya Anjum, 1609 Blackberry Circle, asked about a meeting between the City Council, St. Cloud Times 
Editorial Board, Friends of Library, and GRRL to discuss a GRRL branch in Sartell. 
 
Henry Smorynski expressed his dissatisfaction about community center and library projects. 
 
Kevin Gross, president of the youth basketball association, thanked the Council for their community 
center efforts and talked about the need for more gym space in Sartell and the benefits the community 
center will bring to Sartell. 
 
APPROVAL OF CITY COUNCIL MINUTES 

a. November 16, 2015 – Special Joint Meeting with LeSauk Town Board 
b. November 23, 2015 – Regular Meeting 
c. November 24, 2015 – Special Meeting 
d. December  7, 2015  – Special Meeting 

 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING MINUTES A-C. THE MOTION CARRIED UNANIMOUSLY. 
 
  



APPROVAL OF CITY COUNCIL MINUTES 
 

a. December  7, 2015  – Special Meeting 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING MINUTES FROM THE DECEMBER 7TH SPECIAL MEETING. 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE:  MAYOR NICOLL, COUNCIL MEMBERS: HENNES, LYNCH, PETERSON 
NAY: NONE 
ABSTAIN:  MEMBER BRAIG LINDSTROM  
MOTION CARRIED 
 
CONSENT AGENDA 

a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Acceptance of Technology Report 
d. Acceptance of Fire Department Report 
e. Approval of Resolution Accepting Donations 
f. Approval of voucher payments 
g. Approval of fund transfers 
h. Approval of Plow Truck Purchase 
i. Approval of Resolution Making Appointments for 2016 
j. Approval of Human Rights JPA 
k. Approval of Roadway Improvement Agreement 
l. Approval of Revised Orderly Annexation Agreement Amendment Resolution 
m. Approval of engineering proposal for City utility crossing 
n. Approval of 2016 Council Meeting Schedule 
o. Approval of 2016 squad car purchase 
p. Approval of Resolution increasing Fire Relief Benefit 
q. Approval of Resolution Appointing Fir Officers 
r. Approval of Pinecone Road Change Orders, Work Orders and Pay Voucher 

 
Council member Peterson removed Consent agenda items H, J and R, Member Braig-Lindstrom removed 
item M, Mayor Nicoll removed item P. 

 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
PETERSON APPROVING CONSENT AGENDA ITEMS A THROUGH R, REMOVING ITEMS H, J, M, P and R 
FOR SEPARATE DISCUSSION. THE MOTION CARRIED UNANIMOUSLY. 

  
Consent Agenda Item H: Approval of Plow Truck Purchase 

 
Council member Peterson discussed with Public Works Director Borders whether the plow truck would 
be a multi-use vehicle. 
 
A MOTION WAS MADE BY MEMBER PETERSON AND SECONDED BY MEMBER BRAIG-LINDSTROM 
APPROVING CONSENT AGENDA ITEM H. THE MOTION CARRIED UNANIMOUSLY. 
 
 



 
Consent Agenda Item J: Approval of Human Rights JPA 
Council member Peterson wanted to bring this item up separately since past vote on this item was not 
unanimous. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON APPROVING CONSENT AGENDA ITEM J.  
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS BRAIG-LINDSTROM, HENNES, LYNCH  
NAY: COUNCIL MEMBER PETERSON 
MOTION CARRIED 

 
Consent Agenda item M - Approval of engineering proposal for City utility crossing 
  
Council member Braig-Lindstrom asked about including costs for refurbishing the pedestrian bridge and 
consensus was that would likely be looked at separately as part of the overall mill site redevelopment 
planning.  Council member Hennes expressed support for trying to preserve the pedestrian bridge, and 
also asked about utility line sharing options with Sauk Rapids. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
PETERSON APPROVING CONSENT AGENDA ITEM M. THE MOTION CARRIED UNANIMOUSLY. 
 
Consent Agenda Item P - Approval of Resolution increasing Fire Relief Benefit 
  
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER LYNCH 
APPROVING CONSENT AGENDA ITEM P. 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: COUNCIL MEMBERS: BRAIG-LINDSTROM, HENNES, LYNCH, PETERSON 
NAY: NONE 
ABSTAIN: MAYOR NICOLL 
MOTION CARRIED 
 
Consent Agenda Item R - Approval of Pinecone Road Change Orders, Work Orders and Pay Voucher 
 
Council member Peterson asked for clarification of the change orders for work on Pinecone Road.   
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER HENNES 
APPROVING CONSENT AGENDA ITEM R.  THE MOTION CARRIED UNANIMOUSLY. 
 
PUBLIC HEARINGS 

a. Right of Way Plat 
 
Engineer Nielson presented the Right of Way Plat proposed to extend 4th Avenue South and 50th 
Avenue/Leander Avenue from 2nd Street South to the intersection of 23rd Street South. 
 
Mayor Nicoll opened the public hearing at 6:30 p.m. 
 
Linda Janski, 390 17th Street North, LeSauk Township asked if they will be assessed for any part of this 
project and requested open communication as this project proceeds.  Linda talked about options of how 



to proceed if they disagree with the reimbursement they will receive for their property and how or if 
this will affect their taxes. She also asked for reimbursement for the five trees that will be removed as 
part of this project. 
 
Philip Corbett, 652 Brianna Drive, Sartell, questioned the exact location of the right of way and if any of 
the trees on his property would be affected by this construction project. He also asked for an 
explanation of the assessment policy and the approximate year of construction. 
 
There being no more comments from the public, Mayor Nicoll closed the hearing at 6:56 pm. 
 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER LYNCH 
APPROVING RESOLUTION 101-2015 RIGHT OF WAY PLAT.  THE MOTION CARRIED UNANIMOUSLY. 
 

b. 2016 Budget and Levy 
 

City Administrator Degiovanni gave a power point presentation highlighting the 2016 budget and levy, 
how the City’s tax rate is determined and impacted by the 2016 budget and levy.  

 
Mayor Nicoll opened the Public Hearing at 7:04 PM. There were no written or verbal comments 
received, the hearing was closed. 

 
Resolution adopting the final 2016 levy and budget 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MAYOR NICOLL 
APPROVING THE 2016 BUDGET AND LEVY.  
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS: BRAIG-LINDSTROM AND PETERSON 
MOTION CARRIED 

 
Non-Union Pay Increases 
A MOTION WAS MADE BY MAYOR NICOLL AND SECONDED BY COUNCIL MEMBER LYNCH APPROVING 
THE NON-UNION PAY INCREASES.  THE MOTION CARRIED UNANIMOUSLY. 

 
Resolution Establishing Pay Rates for Fire Department 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE RESOLUTION ESTABLISHING 2016 PAY RATES FOR THE FIRE DEPARTMENT. 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: COUNCIL MEMBERS BRAIG-LINDSTROM, HENNES, LYNCH, PETERSON 
NAY: NONE 
ABSTAIN:  MAYOR NICOLL 
MOTION CARRIED 
 
Ordinance Amending Fee Schedule and Summary Ordinance for publication 
Council members discussed pros and cons of a freeze in the SAC/WAC fee for 2016 and the fact that 
shortfalls in debt service needs must be made up with tax levy. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING THE FEE SCHEDULE ORDINANCE AND SUMMARY ORDINANCE. 



UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS: BRAIG-LINDSTROM, LYNCH AND PETERSON 
NAY: COUNCIL MEMBER HENNES 
MOTION CARRIED  
 
Resolution adopting Financial Management Plan update  
The Financial Management Plan was presented for review.  Council member Peterson questioned the 
difference in cost of having an on-staff attorney and engineer versus contracting services for these 
positions. Council member Braig-Lindstrom asked about plans for additional staffing. 

 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES 
APPROVING THE FINANCIAL MANAGEMENT PLAN AS PRESENTED. 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS HENNES AND LYNCH 
NAY: COUNCIL MEMBERS: BRAIG-LINDSTROM AND PETERSON 
MOTION CARRIED 
 
Motion to initiate hiring process for budgeted 2016 police and public works positions 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER PETERSON 
INITIATING THE HIRING PROCESS FOR THE POLICE AND PUBLIC WORKS DEPARTMENTS. 
THE MOTION CARRIED UNANIMOUSLY. 

 
Motion to approve Hatling & Flint proposal and Professional Service Agreement for legal services. 
A MOTION WAS MADE BY COUNCIL MEMBER HENNES AND SECONDED BY MEMBER PETERSON 
APPROVING THE PROFESSIONAL SERVICES AGREEMENTS AS PRESENTED. THE MOTION CARRIED 
UNANIMOUSLY. 

 
Council member Braig-Lindstrom expressed her rationale for voting against the 2016 budget and levy. 

 
OLD BUSINESS 
 

a. Community Center 
 
Administrator Degiovanni presented the request included in the council packet for approval of a 
Resolution directing preparation of plans and specifications and authorizing solicitation of bids.  The 
Architect, Construction Manager and Operations Consultant were on hand to answer questions. 
 
Council members discussed options for an elevated walking track or ground level track, parking stalls, 
flooring ideas, partnership space needs, and bidding process. 
 
A MOTION WAS MADE BY COUNCIL MEMBER BRAIG-LINDSTROM AND SECONDED BY MEMBER 
HENNES APPROVING RESOLUTION 104-2015 DIRECTING PREPARATION OF PLANS AND 
SPECIFICATIONS AND AUTHORIZING SOLICITATION OF BIDS FOR THE COMMUNITY CENTER PROJECT. 
UPON VOTE BEING TAKEN, THE FOLLOWING VOTED: 
AYE: MAYOR NICOLL, COUNCIL MEMBERS: BRAIG-LINDSTROM, HENNES, LYNCH 
NAY: COUNCIL MEMBER PETERSON 
MOTION CARRIED 

 



NEW BUSINESS 
     

a. Liquor License Violations 
 
Chief Hughes gave a brief background of the liquor license violation at Sam’s Club. According to City 
Ordinance, a minimum civil penalty of $500 and one day license suspension is allowed, but in the past 
the one day suspension historically has not been ordered. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
IMPOSING THE $500 PENALTY, BUT NOT THE SUSPENSION. THE MOTION CARRIED UNANIMOUSLY. 
 
Chief Hughes gave a background on Sartell Liquor’s violation. The business is in the process of being sold 
and the new owner, John Dockendorf, was at the meeting to answer questions.  City Attorney Matt 
Staehling was also available to respond to Council questions.  Council discussed the fine and the three 
day suspension being settled before the end of this year for the new owner to start without those 
violations carrying forward with the new business owner. 
 
A MOTION WAS MADE BY COUNCIL MEMBER PETERSON AND SECONDED BY MEMBER LYNCH 
APPROVING A $1,000 FINE AND THREE DAY SUSPENSION.  THE FINE AND SUSPENSION WOULD NEED 
TO BE PAID/COMPLETED PRIOR TO 12-31-15. THE MOTION CARRIED UNANIMOUSLY. 
 
DEPARTMENT REPORTS 
 

a. Police Department 
Chief Hughes presented his monthly memo and mentioned “Shop with a Cop” being held on December 

22nd. 

b. Public Works 
Brad Borders presented his memo. 
  

c. City Engineer 
Engineer Nielson presented his memorandum and presented a schematic update of the roundabout 
project proposed in conjunction with Stearns County, located at County Road 1, Heritage Drive, and 
LeSauk/Evergreen Drive.  
  

d. Community Development Director 
Anita Rasmussen presented her memo. 
 

e. City Administrator 
Mary Degiovanni presented her memo. 

 
CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
Council members gave updates on various meetings and community events. 
    
  



ADJOURN 
 
A MOTION WAS MADE BY COUNCIL MEMBER LYNCH AND SECONDED BY MEMBER HENNES TO 
ADJOURN THE MEETING AT 8:50 P.M. THE MOTION CARRIED UNANIMOUSLY. 
 
       Minutes By: 
 
 
 
       ___________________________________ 
       Judy Molitor, Recording Secretary 
 
 
_______________________________________ 
Sarah Jane Nicoll, Mayor 







I.T. Department Monthly Update

Submitted by Rebecca Wicklund

December 2015

I.T. and Technology

General: City staff is still working on phone bids. Brenda with Inteleconnect is analyzing
all of the bids and hopefully we will meet in early January to review our options
for a feasible bid to present to Council.

December was a quite month in the I.T. department, no new technology was
brought online, so most of my time was just spent on troubleshooting issues
that arose.

Next year I’m envisioning that we will see replacements of 3 computers at City
Hall, microphone upgrades in the council chambers, possible replacement of a
few computers at the Police Department and a new phone system throughout
the City Departments.

SeeClickFix
The December SeeClickFix monthly report is attached.



SERVICE REQUEST TYPE OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Sartell, MN

Between Dec 01, 2015 and Dec 31, 2015

8 issues were opened

4 issues were acknowledged

12 issues were closed

The average time to acknowledge was 11.5 days.

The average time to close was 7.1 days.

Parking Issue 0 3 3 14.8 14.8

Snow Plow Issue 3 0 3 0.0 1.9

Sidewalk/Bike Path Issue 2 0 2 0.0 0.4

Other 1 0 2 0.0 16.3

Special Request 1 1 1 1.7 1.7

Fire Hydrant Issue 1 0 1 0.0 0.5

Abandoned Items 0 0 0 0.0 0.0

Broken Glass 0 0 0 0.0 0.0

Building without a
Permit

0 0 0 0.0 0.0

Burning/Fire Pit Issue 0 0 0 0.0 0.0

Construction Issues 0 0 0 0.0 0.0

Dead Animal Collection 0 0 0 0.0 0.0

Fallen Tree 0 0 0 0.0 0.0

Garbage Issues - Public
Property

0 0 0 0.0 0.0

Garbage Issues- Private
Property

0 0 0 0.0 0.0

Graffiti 0 0 0 0.0 0.0

High Grass/Weeds 0 0 0 0.0 0.0

Icy Road Condition 0 0 0 0.0 0.0

Dec 01, 2015 to Dec 31, 2015 1 of 2



GEOGRAPHY OPENED ACKNOWLEDGED CLOSED DAYS TO ACK. DAYS TO CLOSE

Illegal Signs 0 0 0 0.0 0.0

Low Water Pressure 0 0 0 0.0 0.0

Missing Street Sign 0 0 0 0.0 0.0

Noise Issues 0 0 0 0.0 0.0

Park Issue/Maintenance 0 0 0 0.0 0.0

Pothole 0 0 0 0.0 0.0

Public Safety Concern 0 0 0 0.0 0.0

Rental Property Issues 0 0 0 0.0 0.0

Request Street Lights 0 0 0 0.0 0.0

Request Street Signs 0 0 0 0.0 0.0

Sediment and Erosion
Control

0 0 0 0.0 0.0

Sewer/Water Backup 0 0 0 0.0 0.0

Street Cleaning Request 0 0 0 0.0 0.0

Street Light Out 0 0 0 0.0 0.0

Street Light Stuck On 0 0 0 0.0 0.0

Street Repair 0 0 0 0.0 0.0

Traffic Signal Issue 0 0 0 0.0 0.0

Unoperable Vehicles on
Private Property

0 0 0 0.0 0.0

Zoning Issues 0 0 0 0.0 0.0

City boundary 8 4 12 11.5 7.1

Dec 01, 2015 to Dec 31, 2015 2 of 2



























































































































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 25, 2016 

 
Agenda Item No. 

    6f 
 
Agenda Section:  Consent 

 
Item:  Annual Appointments and Designations 

 

RECOMMENDATION:  Approve attached Resolution making annual appointments and designations. 

 

 

 

BACKGROUND:  While we made numerous annual appointments at an earlier meeting, certain 

appointments and designations are statutorily required to be done at the first meeting of the year, and that 

Resolution is attached. 

 

 

 

 

 

BUDGET/FISCAL IMPACT:  None. 

 

 

 

ATTACHMENTS:  Recommended Resolution 

 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the Resolution 

as recommended.  If item is removed from Consent, separate motion is requested approving Resolution.   

 

 

 

 

 
  



RESOLUTION NO.  _____________ 
RESOLUTION MAKING ANNUAL APPOINTMENTS AND DESIGNATIONS 

 
BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF SARTELL HEREBY MAKES THE FOLLOWING 
APPOINTMENTS FOR THE YEAR 2016: 
 
Designations 
 
Acting Mayor:  Council member Peterson; Alternate Acting Mayor: Council member Hennes 
 
City Forester: Public Works Director 
 
Weed Inspector: Mayor (alternate: Public Works Director) 
 
Official Newspaper: Sartell Newsleader or St. Cloud Times 
 
Website Bid Publications: the City of Sartell’s website - www.sartellmn.com 
 
Depository: U.S. Bank, Wells Fargo, Bremer Bank, Liberty Savings Bank, Bank Vista, LMC 4M Fund/PMA 
Financial Network, Cetera IS, Sentry Bank, Falcon National Bank, Great River Federal Credit Union, Plaza 
Park Bank, Citizens Community Federal, DMB Community Bank, TD Ameritrade, Ehlers Investment 
Partners, and St. Cloud Federal Credit Union.   
 
Authority to make Electronic Funds Transfers (EFT): Mayor, City Administrator, Deputy Clerk and/or 
Finance Director 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 25th DAY OF JANUARY, 2016. 
      
 
 
      _____________________________________________ 
      MAYOR 
ATTEST: 
 
 
_____________________________________ 
CITY ADMINISTRATOR 

http://www.sartellmn.com/


SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Public Works 

 
Meeting Date:  

January 25, 2016 

 
Agenda Item No. 

    6g 
 
Agenda Section:  Consent 

 
Item:  Public Works Equipment 

 

RECOMMENDATION:  Approval of the sale and purchase of public works equipment. 

 

 

 

BACKGROUND:  The City acquired a 1991 Isuzu truck when you purchased the golf course 

property.  The Public Works Department has actually found that vehicle type very useful, but the 

model we own is getting more and more difficult to maintain in running order (the motor is 

currently shot and would cost $8,000 to replace).  The Department requests approval to offer the 

vehicle for sale in the open bid process we use by putting vehicles out near the Police station and 

we would then like to acquire a similar but newer model used vehicle for $15,000 using the 

Public Works Equipment Fund.  This item is exempt from the bidding requirements due to the 

price, and so we would like to purchase an available used vehicle with NADA value range of 

$12,450 to $15,650, which does not include the dump box or plow that our used vehicle includes.  

With the addition of those items, public works recommends this purchase for the price of 

$15,000. 

 

 

 

BUDGET/FISCAL IMPACT:  While this was not a budgeted replacement, we have adjusted 

the Public Works Equipment fund future purchase priorities so that this change does cash flow 

within the equipment fund without budget impacts. 

 

 

 

 

ATTACHMENTS:  None 

 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the 

1991 Isuzu sale and the purchase of the used replacement vehicle.  If item is removed from 

Consent, separate motion is requested approving sale and subsequent purchase expenditure. 

 

 

  

 































SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
January 25, 2016 

 
Agenda Item No. 

     6O 
 
Agenda Section:  Consent 
Agenda 

 
Item:2016 State Aid Mileage Addition –Evergreen Drive 

 
RECOMMENDATION: Motion to proceed with the necessary paperwork to add Evergreen 
Drive from LeSauk Drive to Heritage Drive to the 2016 Municipal State Aid System.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
 
WSB reviewed the annual mileage allotment for the City of Sartell and due to the added streets 
in the past year relating to the Avalon 8 development the city has 0.27 miles of roadway that can 
be added to the MSAS system.    
 
Evergreen Drive will be extended from LeSauk Drive to connect with the proposed roundabout 
at Heritage Drive and CR 1.   The approximate length of this segment is 0.25 miles and meets the 
criteria for addition to the MSAS system.  Adding this segment will allow the city the option of 
using MSAS funds for the construction of this project.   
 
 
BUDGET/FISCAL IMPACT: The cost to complete the necessary paperwork is approximately 
$1500.     
 
  
ATTACHMENTS: DRAFT Layout Evergreen Drive 
 
COUNCIL ACTION REQUESTED:  Motion to Authorize WSB & Associates to complete the 
paperwork necessary to add Evergreen Drive to the Municipal State Aid System.  
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SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Community 

Development 

 
Meeting Date:  

January 25, 2016 

 
Agenda Item No. 

     8a 
 
Agenda Section:  Old Business 

 
Item:  Community Center 

 

STAFF RECOMMENDATION: Discussion only. 

 

 

 

 

BACKGROUND:  Council authorized preparation of plans and specifications and solicitation of 

bids.  As the project consultants proceed toward bids, they will come back to Council for input, 

and we are at a point where some design input is needed. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COUNCIL ACTION REQUESTED:  Discussion only – architect will seek Council input on 

design issues. 

 

 

 

 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Administration/Engineering 

 
Meeting Date:  
January 25, 2016 

 
Agenda Item No. 
    9a 

 
Agenda Section:  New Business 

 
Item:2016  Chip Seal Project 

 
RECOMMENDATION: Motion to begin preparation of the plans and specification for the 
2016 Seal Coat projects with a goal of bidding in February.  
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
 
The 2016 Seal Project is a continuation of the previous seal coat plan and is consistent with the 
Pavement Management Ratings.  In addition to the normal chip seal we are proposing to bid a 
fog seal as an alternate for all streets this year.  
 
Last year the city applied a fog seal over the chip seal on the collector streets.   The feedback 
from the public and public works staff has been favorable.  The fog seal reduces the number of 
windshield and paint chips and reduces the complaints from abutting property owners which in 
turn reduces the follow up sweeping by the public works staff.  This year we have prepared a 
cost estimate to fog seal all of the streets in the 2016 project and are recommending to bid this 
work as an alternate item which can be approved or rejected by the council when the actual bid 
numbers are known.  
 
BUDGET/FISCAL IMPACT: The total project cost for seal coat, striping and an Alternate Bid 
Alternate for Fog Sealing residential streets is $235,200.  This number includes the cost to 
prepare the plans, specifications and construction observations.    
 
The 2016 Budget Seal Coat is $250,000 and the 2016 Budget for Striping is $20,000.   
 
This leaves approximately $34,800 available in this budget for miscellaneous repairs.  
 
ATTACHMENTS: Seal Coat Map and Cost Estimate 
 
COUNCIL ACTION REQUESTED:  Motion to Authorize WSB & Associates to complete the 
plans and specifications for the 2016 Seal Coat Project and authorization to advertise for bids.  
 
 
 



Source: Esri, DigitalGlobe, GeoEye, Earthstar Geographics, CNES/Airbus DS, USDA, USGS, AEX,
Getmapping, Aerogrid, IGN, IGP, swisstopo, and the GIS User Community

2016 Sartell Seal Coat Project
Location Map

Legend
2016 Sealcoat and Fog Seal

2016 Sealcoat



No. Mat. No. Item
Estimated
Unit Price

Estimated
Quantity

Unit Price
Cost

Total Cost

Sealcoat
1 2355.502 BITUMINOUS MATERIAL FOR FOG SEAL (CCS-1H) GALLON 1,268 2.60$             3,296.80$             
2 2356.505 BITUMINOUS MATERIAL FOR SEAL COAT (CRS-2P) GALLON 30,800  $            2.95 90,860.30$           

3 2356.505
BITUMINOUS MATERIAL FOR SEAL COAT (CRS-2P) FOR 
STRIPING PREP GALLON 394  $            3.60 1,416.84$             

4 2356.507 PLACE SEAL COAT AGGREGATE (FA-2 MOD) SY 84,172  $            0.35 29,460.03$           
5 2356.507 PLACE SEAL COAT AGGREGATE (FA-3 MOD) SY 7,044 0.45$             3,170.00$             
6 SCREEN SEAL COAT AGGREGATE STOCKPILE LUMP SUM 1 3,500.00$      3,500.00$             

.  Sub-Total= 131,703.97$         

Pavement Markings
2563.603 TEMPORARY RAISED PAVEMENT MARKERS (TRPM) LUMP SUM 1  $     2,500.00 2,500.00$             

7 2582.501 PAVT MESSAGE (LT ARROW) - EPOXY EACH 1  $        125.00 125.00$                
8 2582.501 PAVT MESSAGE (RT ARROW) - EPOXY EACH 5  $        125.00 625.00$                
9 2582.501 PAVT MESSAGE (LT-THRU ARROW) - EPOXY EACH 3  $        200.00 600.00$                
10 2582.502 24" SOLID LINE WHITE - EPOXY LIN FT 494  $            8.00 3,952.00$             
11 2582.502 4" DOUBLE SOLID LINE YELLOW - EPOXY LIN FT 4,930  $            0.55 2,711.50$             
12 2582.502 4" SOLID LINE WHITE - EPOXY LIN FT 4,845  $            0.30 1,453.50$             
13 2582.502 4" SOLID LINE YELLOW - EPOXY LIN FT 620  $            0.30 186.00$                
14 2582.502 CROSSWALK MARKINGS - EPOXY SQ FT 1,582  $            8.50 13,447.00$           

 Sub-Total= 25,600.00$           

OTES Total
1 INCLUDES SWEEPING TWO (2) TIMES AFTER  APPLICATION $131,800.00
2 CRS-2P EMULSION @ 0.25 GALLONS/SY FOR FA-2 $25,600.00
3 CRS-2P EMULSION @ 0.31 GALLONS/SY FOR FA-3 $157,400.00
4 FA-2 GRANITE AGGREGATE @ 22 LBS/SY 15,800.00$          
5 FA-3 GRANITE AGGREGATE @ 24 LBS/SY Total Estimated Construction Costs $173,200.00
6 UNIT PRICE FOR FA-2 & FA-3 GRANITE AGGREGATE ONLY APPLIES 12,600.00$          

TO PLACING MATERIAL, ASSUMING CITY OF SARTELL IS 185,800.00$       
SUPPLYING THE MATERIAL.

Tons Unit Price
Purchase FA-2 Aggregate 972 19.75$          19,197.00$          
Purchase FA-3 Aggregate 89 19.75$          1,757.75$            

20,954.75$          
Tons Unit Price

Trucking Cost 1061 4.50$            4,800.00$            
Total Aggregate Cost = 25,754.75$          

Total Estimated Project Cost = 211,554.75$  

SY 0.14Gal/SY Unit Cost Total Est Cost 
Alternate Bid- Fog Seal 84,172 11,800 2.00$             23,600.00$           

Additional Inpsection = 1,500.00$             

Total Alt Cost = 25,100.00$    

Total Cost with Alt Bid 235,154.75$  

8% Engineering

Total Street Improvements

Opinion of Probable Cost - 2016 Sartell Sealcoat

SUMMARY
Base Schedules:

Sealcoat
Pavement Markings

10% Contingencies

Subtotal Estimated Construction Costs
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Memorandum 
 

 
To: Mayor and Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: January 25, 2016 
 
Re: Monthly Update 
  
 WSB Project No.  2174-00 
 
 
Pinecone Road Phase 2 Improvements - Scout Drive/Heritage Drive – The final pay 
vouchers are being prepared and will be sumitted as soon as a few quantity discrepancies are 
worked out with the contractor.  
 
Pinecone Road Phase 1 – 2nd Street Roundbout.  WSB has been asked to review potential 
alternatives for additional pedestrian signing and striping at this intersection.  Several options 
and associated costs will be reviewed.  The report will be completed and presented at the next 
council meeting.  
 
Safe Routes to School Project –The Bid date is February 3, 2016.  Construction will begin in 
May of 2016. 
 
Bernicks Arena Parking Lot:  
A wetland review meeting was held on January 20, 2016.  The Corp of Engineers has questions 
about an additional area that they feel meets the Corp Criteria for wetlands.  A decision will be 
coming from them soon with their requirements for replacement ratios.  Until this information is 
obtained a final cost estimate will not be completed.  
 
CR 1 / LeSauk Drive Prelminary Design:  The county has submitted a 60% plan for review by 
the city.  The City improvements include the extension of Evergreen drive from it current 
terminatin to Heritage Drive where is will tie into the proposed roundabout at Heritage and CR 1.  
Sanitary sewer and water will be extended to service additional areas.   
 
Annual State Aid Mileage Certification:   Every year MnDOT requires the city to submit an 
updated roadway mileage report.  The city added 0.50 miles of streets in 2015.   
 
Traffic Sign Placement Policy:  



Monthly Update 
January 25, 2016 
Page 2 
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A revision to the current traffic sign placement is being worked on and will be reviewed by staff 
and presented to the council when ready. 
 
I plan on attending the council meeting, however if you have any questions before the meeting 
please call me at 293-2989. 



Community Development Department Update 
January 2016 

Anita Rasmussen, AICP  
 
Comprehensive Plan Update 
The Planning Commission reviewed the latest draft of the comprehensive plan during 
their January meeting. Copies of the draft are now available on the City’s website under 
the Community Development Department’s page. I am in the process of creating a 
virtual informational open house, which will be released in the next few weeks.  We have 
also started to set up meetings with various groups to discuss the contents of the plan 
(LeSauk Town Board, CMBA etc) and to seek input.  I anticipate a joint meeting with the 
Planning Commission (and Economic Development Commission) to review input 
gathered in March or early April.  Public hearings and approval are expected in 
April/early May. 
 
Planning Commission Update 
Stockpile/Property Maintenance 
The Economic Development Commission had requested their ability to be part of this 
conversation and joint meet with the Planning Commission and the CMBA on issue.  I 
have been working with the CMBA in scheduling this meeting in February or early 
March.  Again, this discussion centers on commercial property maintenance, in 
particular, those with large stockpiles and unmanaged vegetation.   
 
Gary Orman was elected Chair of the Planning Commission for 2016.  
 
Economic Development Commission Update 
The EDC has been working diligently with staff to create marketing materials and 
excitement relative to the community center plans. We are waiting for plans to be closer 
to completion, which then can be inserted into marketing materials. They also reviewed 
and finalized a business survey, which will be sent out to all of our employers in 
February, which we hope to use to measure employment and determine any issues 
(which then may warrant a visit).  
 
AIM Development 
No update. 
 
Sauk River Bridge Planning 
No update 
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