
AGENDA 
 

Sartell City Council Special Meeting 
Monday, January 12, 2015 

Sartell City Hall 
(Council member Hennes attending remotely from Bradenton, Florida) 

5:00 P.M. 
 

 
 

1. Agenda Review and Adoption 
 

 
2. 2015 Annual Council Appointments/Processes and Council Goals 

Updates 
 
 

3. Adjourn 



 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, January 12, 2015 

Sartell City Hall 
7:00 P.M. 

                   
1. ADMINISTRATION OF OATHS OF OFFICE 

- Sarah Jane Nicoll - Mayor 
- David Peterson – City Council 
- Pat Lynch – City Council 

 
2. PLEDGE OF ALLEGIANCE 

 
3. AGENDA REVIEW AND ADOPTION 

 
4. OPEN FORUM/PUBLIC COMMENT (up to 5 pre-registered speakers allowed for up to 2 minutes each) 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. December 8, 2014 – Special Meeting 
b. December 8, 2014 - Regular Meeting 
c. December 17, 2014 – Special Meeting 

 
6. CONSENT AGENDA 

a. December Building Permit Activity Report – Acceptance 
b. December Inspections Activity Report – Acceptance 
c. Approval of voucher payments 
d. Acceptance of Donations 
e. Approval of facilitator with City/Township cost sharing 
f. Approval of Temporary Liquor License 
g. Approval of Mill Art Project Contract 
h. Approval of 2015 kennel permits 
i. Approval of Joint Powers Agreement for Legal Services 
j. Approval of 2015 refuse hauler licenses 
k. Approval of CHD Proclamation 2015 
l. Calling special Council meeting at 5:00 pm on February 9, 2015 
m. Approval of Firefighter appointment 
n. Approval of Administrative appointments 
o. Approval of Personnel Committee Recommendations 
p. Approval of Resolution Appointing Fire Officers 
q. Setting annual meeting of Economic Development Authority for 6:30 pm on March 9, 2015 
r. Approval to purchase budgeted squad cars 
s. Approval to purchase budgeted technology upgrades 
t. Calling Public Hearings on Ordinance Amendments 
u. Approval of Resolution Making Certain Commission Appointments 
v. Approval of City Video Services 
w. Approval of Resolution Rescinding Detachment 
x. Acceptance of Police Officer resignation 



 

 

 
7. OLD BUSINESS 

a. Pinecone Road Update 
 
8. NEW BUSINESS 

a.  Joint Planning District 
 

9.    DEPARTMENT REPORTS 
 

a. Police Department 
- Monthly Report 

 
b. Fire Department 
- Monthly Report  

 
c. Public Works 
- Monthly Report 

 
d. City Engineer 
- Monthly Report 

 
e. Planning & Community Development Director  
 -  Monthly Report 

 
        f.   City Administrator 
         -   Monthly Report 
  
10.  CITY COUNCIL UPDATE – MISCELLANEOUS BUSINESS 
 
11.  ADJOURN   





































































RESOLUTION NO.  ________ 
 

RESOLUTION ACCEPTING DONATIONS 

 
 

WHEREAS, the City Council deems it advisable and in the best interest 
of the City to accept the following donation: 
 

$25 to Fire Equipment Fund from Dean & Kathy Taylor 

 

$50 to the Fire Equipment Fund and $50 to the Police Equipment Fund from Sherman 

Lamb 

 

Mike Schnettler - Lowrance company donation of depth finder (approx value - $200) to 

Fire Department for rescue boat use 
 
$200 from Gajen & Vasugi Ramanathan - $150 toward PD programs and $50 
toward Fire Equipment Fund 
 
 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
SARTELL, that the above donations are hereby accepted by the City, and the 
following conditions, if any, are placed on the use of the gifts: None 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 12th DAY OF JANUARY, 
2015. 
 
 
 
      _____________________________ 
      MAYOR 
ATTEST: 
 
 
 
___________________________ 
CITY ADMINISTRATOR 
 
 
 

 
SEAL 
 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

    6e 
 
Agenda Section:  Consent 

 
Item:  City/Township Facilitator Cost Sharing 

 

RECOMMENDATION:  Approval of City/LeSauk Township cost sharing for Bob Heim as 

City/Township meeting facilitator at a cost of $100 per hour. 

 

 

PREVIOUS COUNCIL ACTION:  The Council and Town Board last discussed this at a 

special meeting on 11/12/14. 

 

 

BACKGROUND:  The 11/12/14 City/Town meeting minutes on this read as follows: 

The City and Town discussed the options for a facilitator/mediator.  Whether or not there was a 

need for this was discussed, and that discussion brought up a number of concerns and 

communication issues.  Weinberger discussed the benefits of open dialogue and examples of his 

past experiences when cities and townships don’t work together.  Nicoll encouraged just giving it 

a try with a two hour session to see if we find it beneficial.  Consensus was that each body would 

formally vote with their respective Council/Board in January to utilize Bob Heim and split the 

costs on a meeting by meeting basis with no commitment as to number of meetings so we can just 

take it one step at a time. 

  

 

BUDGET/FISCAL IMPACT:  The City will use general fund reserves for this expenditure and 

the Council and Township will agree each step of the way on whether or not to continue using 

the service, so it should stay very cost effective.  Mr. Heim charges $100 per hour for his 

facilitator services. 

 

 

ATTACHMENTS:  None 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the cost 

sharing between City and LeSauk Township to use Bob Heim as a meeting facilitator on a 

meeting by meeting basis.  If item is removed from Consent, separate motion is requested 

approving the cost sharing agreement. 

 

 

  

 









SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6g 
 
Agenda Section:  Consent 

 
Item:  Mill Art Project 

 

RECOMMENDATION:  Approval of attached fabricating Agreement. 

 

 

 

PRIOR COUNCIL ACTION:  Council previously approved similar agreements with all 

project artists – City Attorney has reviewed and recommends this Agreement for Northside 

Welding, who will be assisting the project with metal fabrication, storage, etc. 

 

 

 

BACKGROUND:  The City received grant funding toward a public art project utilizing 

recycled mill materials.  The project director, Heidi Jeub, worked with a committee to solicit 

proposals and select the artists who are on schedule to complete their projects for anticipated 

completion before Memorial Day in 2015.  This is one more step in that process. 

 

 

 

BUDGET/FISCAL IMPACT:  There is no budget impact – existing grant funds are still on 

track to cover project expenses. 

 

 

 

ATTACHMENTS:  Recommended Agreement. 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Agreement. If item is removed from Consent, separate motion is requested approving 

recommended Agreement. 

 

 



AGREEMENT BETWEEN THE CITY OF SARTELL 

AND NORTHSIDE WELDING FOR 

FABRICATION OF PUBLIC ARTWORK 

 

This Agreement is entered into as of the 12
TH

 day of January, 2015, between the City of 

Sartell (City) and Northside Welding (Company).  

 

WHEREAS the City has allocated funds for installation of public art features upon park 

properties owned by the City (Public Artwork); and  

 

WHEREAS Company was selected to fabricate and install Public Artwork as proposed 

by the selected artists (Artists); and 

 

WHEREAS both parties wish to promote and maintain the integrity and clarity of the 

Company’s ideas and statements as represented by this Public Artwork; 

 

NOW, THEREFORE, the City and Company, for the consideration and under the 

conditions hereinafter set forth, agree as follows: 

 

ARTICLE 1. SCOPE OF SERVICES AND TIMELINE. 

 

1.1 General. 

The Company shall perform services and furnish all supplies, material and equipment as 

necessary for the fabrication and transportation costs of this Public Artwork as proposed by the 

Artists for this Public Artwork. The Company shall complete the fabrication and assist in the 

transportation of this Public Artwork in substantial conformity with the Artist’s Proposals, as 

approved by the Project Director, Heidi Jeub (Project Director).   

 

1.2 Timeline. 

The services required of the Company for the fabrication and transportation of this Public 

Artwork shall be completed in accordance with the following schedule, as extended or 

modified by the Company, under the terms outlined in section 1.3 below, or by the City, 

under the terms outlined in section 1.4 below. 

 

a.  Fabrication of the final version of the Public Artwork shall be completed by March 1, 2015 

for review and acceptance by the Project Director prior to installation.  

 

b. Installation of the Public Artwork shall be completed by May 15, 2015. 

 

1.3 Approvals and Acceptance. 

a. Approval: All approvals with regard to this Public Artwork shall be made by the Project 

Director based on the Artist’s design proposals. 

 

b.  Change in Timeline: The Company shall adhere to all of the deadlines described in 1.2 

above or submit an alternative completion schedule to the Project Director for approval. 



1.4 Acts of God. 

The City shall grant a reasonable extension of time to the Company in the event that there is 

a delay on the part of the City in performing its obligations under this Agreement or in 

completing the underlying capital project, or if conditions beyond the Company’s control or 

Acts of God render timely performance of the Company’s services impossible or 

unexpectedly burdensome. Failure to fulfill contractual obligations due to conditions beyond 

either party’s reasonable control will not be considered a breach of contract; provided that 

such obligations shall be suspended only for the duration of such conditions. 

 

1.5 Location.  

This Public Artwork shall be installed by the City and Company agrees to assist if needed. 

 

1.6 Title. 

Title to the Work shall pass to the City upon Final Acceptance. 

ARTICLE 2. BUDGET, COMPENSATION AND PAYMENT SCHEDULE. 

 

2.1 Fixed Fee. 

The City shall pay the Company a fee not to exceed $5,000 (exclusive of any crane work 

needed for transportation or installation), which shall constitute full compensation for all 

services and materials to be performed and furnished by the Company under this agreement. 

This includes all expenses, labor and equipment required to fabricate this Public Artwork, as 

outlined in the Artist’s Proposals, and Company’s assistance to City in transporting materials 

and installing the Public Artwork. The fee shall be paid to the Company upon invoice to the 

City and acceptance by the City of the work performed.   

ARTICLE 3. REPRODUCTION RIGHTS. 

 

3.1 General. 

The Artist retains all rights under the Copyright Act of 1976, 17 U.S.C. 101 et seq., and all 

other rights in and to this Public Artwork except ownership and possession, except as such 

rights are limited by this Section 3.1. In view of the intention that the work in its final 

dimension, as well as other dimensions, shall be unique and the Company shall not make any 

additional exact duplicate, three-dimensional reproductions of the final version of this Public 

Artwork, nor shall the Company grant permission to persons to do so except with the written 

permission of the City and Artist. The Company grants to the City and its assigns an 

irrevocable license to make two-dimensional reproductions used in advertising, brochures, 

media, publicity and catalogues or other similar publications. 

ARTICLE 4. INDEPENDENT CONTRACTOR. 

 

Nothing contained in this contract is intended to, or shall be construed in any manner as creating 

or establishing the relationship of employer/employee between the parties. The Company shall 

pay unemployment insurance premiums, FICA, retirement, life and medical insurance, workers 

compensation insurance premiums and income tax withholdings for him/herself and his/her 

employees, as the Company is an Independent Contractor.  Liability for community volunteers 



on the project will be the responsibility of the City. 

ARTICLE 5. CONTRACT ADMINISTRATOR. 

 

The Contract Administrator for the Agreement shall be the City Administrator. 

ARTICLE 6. PERMITS. 

 

City Administrator will be responsible for obtaining all City approvals and permits necessary to 

erect this Public Artwork in the manner described herein. The City shall also incur the cost of all 

required permits. 

  

ARTICLE 7. LOCAL LAWS. 

 

Company shall comply with all applicable laws, ordinances, statutes and codes of the federal, state 

and local governments including those dealing with an affirmative action and nondiscrimination. 

 

ARTICLE 8: WARRANTEE AND REPAIRS. 

 

8.1 Company Warrantee. 

The Company shall be responsible for the cost and execution of repairs related to any inherent 

flaws within this Public Artwork caused by the Company, until acceptance by the City in 

written form.  

 

ARTICLE 9. INDEMNITY. 

 

Company agrees to defend, indemnify, and hold harmless the City, its officers and employees, from 

any liability, claim, damage, cost judgment, or expenses, including attorney’s fees, resulting 

directly or indirectly from an act or omission of Company and its employees in this Contract and 

against all losses by reason of Company to fully perform in any respect, all obligations under this 

Contract.   

 

ARTICLE 10. RISK OF LOSS AND INSURANCE. 

 

10.1Risk of Loss. 

The risk of loss or damage to this Public Artwork shall be borne by the Company until Final 

Acceptance, and the Company shall take such measures as are necessary to protect this Public 

Artwork from loss or damage until Final Acceptance.  Final Acceptance is within five (5) 

working days of installation in writing.  If the Company is not notified of any defects or 

defaults in the work, the Artwork immediately moves into the collection and management of 

the City.   

 



ARTICLE 11. NOTICES. 

 

Notices or communications between the parties under this Agreement shall be issued to: 

 

The Company: 

Northside Welding 

2618 10th Street NE 

Sauk Rapids, MN 56379 

 

 

The City: 

City Administrator 

City of Sartell 

125 Pinecone Road North 

Sartell, MN  56377 

 

 

IN WITNESS WHEREOF, the City and Company have executed this Agreement as of the date 

first written above. 

 

 

FOR THE CITY 

 

 

Sarah Jane Nicoll, Mayor 

 

 

Mary Degiovanni, City Administrator 

 

 

 

FOR THE COMPANY 

 

 

______________________________________________ 

Signature 

 

 

 

















SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

    6i 
 
Agenda Section:  Consent 

 
Item:  Agreement for Legal Services 

 

RECOMMENDATION:  Approve attached Agreement. 

 

 

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: N/A 

 

 

PREVIOUS COUNCIL ACTION:  The Council has been contracting with the City of St. 

Cloud for prosecution services for a number of years and staff now recommends a slightly 

expanded contract relationship to add some personnel/labor law and Ordinance/City Code 

assistance. 

 

 

BACKGROUND:  As you recall, we terminated our legal services contract with Jan Petersen at 

year end as planned so Jan can fully enjoy his retirement.  We still have Stan Weinberger who 

handles real estate, develop and miscellaneous legal work for the City, but who does not 

specialize in personnel or City Code work.  St. Cloud has agreed to add those services to our 

contract. 

 

 

BUDGET/FISCAL IMPACT:  The proposed contract is within the 2015 budget. 

 

 

ATTACHMENTS:  Joint Powers Agreement for Legal Services. 

 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval of the 

Agreement as presented.  If item is removed from Consent, separate motion is requested approving 

Agreement.  

 

 

 

 

 
  



JOINT POWERS AGREEMENT 

FOR LEGAL SERVICES 

 

 

THIS AGREEMENT, hereinafter referred to as the “Agreement”, is entered into by and 

between the City of Sartell, hereinafter referred to as “Sartell”, and the City of St. Cloud, 

hereinafter referred to as “St. Cloud”, both parties being governmental and political subdivisions 

of the State of Minnesota. 

 

WITNESSETH: 

 

 WHEREAS, St. Cloud and Sartell have had an ongoing agreement under which St. Cloud 

provided certain legal services to Sartell; and 

 

 WHEREAS, St. Cloud employs full-time attorneys who practice criminal law and are 

familiar with the crimes which Sartell police officers are likely to encounter, and who deal with 

City personnel and labor issues, and City Codes and ordinance drafting in areas which are also 

likely encountered by the City of Sartell, and  

 

 WHEREAS, St. Cloud is willing to assist Sartell by providing the criminal law, 

personnel/labor law, and City Code/ordinance drafting and review services of the St. Cloud City 

Attorney’s Office to Sartell. 

 

 NOW, THEREFORE, Sartell and St. Cloud, pursuant to the authority contained in 

Minnesota Statutes, Section 471.59, commonly know as the Joint Powers Act, in order to 

accomplish the foregoing purposes, agree as follows: 

 

1. ST. CLOUD TO ASSIST 

 

The St. Cloud City Attorney’s Office will represent the City of Sartell in all criminal 

prosecutions resulting from Sartell’s Police and code enforcement activities.  This 

representation would include any appeals to higher courts resulting from the prosecutions 

we handle. This representation will also include administrative hearings related to code 

enforcement, forfeitures or matters traditionally handled by criminal prosecution. 

 

The St. Cloud City Attorney’s Office will represent the City of Sartell in its personnel 

and labor issues, and in reviewing and drafting City ordinances for Sartell in areas that 

are enforced through such Attorney’s Office as the City’s prosecuting attorneys.  

 

2. ATTORNEYS TO REPRESENT OWN JURISDICTION FIRST 

 

It is the express understanding of the parties hereto that the first and foremost priority of 

the St. Cloud City Attorneys and staff is to provide legal services to St. Cloud. It is 

therefore expressly understood that the assistance contracted for by this Agreement will 

be provided only if the St. Cloud City Attorneys and staff can provide such assistance 

without unduly jeopardizing the protection and needs of St. Cloud. 



 

3. NO LIABILITY FOR FAILING TO ASSIST 

 

It is expressly understood that neither St. Cloud nor its City Attorneys shall be in any way 

liable for any claim based upon a failure for any reason to provide assistance when 

requested by the Sartell. 

 

4. ST. CLOUD EMPLOYEES 

 

St. Cloud City Attorneys and staff providing assistance to Sartell pursuant to this 

Agreement will remain employees of St. Cloud and will be paid by St. Cloud, not Sartell. 

 

5. PAYMENT TO ST. CLOUD 

 

Sartell will reimburse St. Cloud for the assistance of the St. Cloud City Attorneys a fee of 

$3,750 per month.  Payments will be made quarterly during each year that this 

Agreement is in effect.  Following termination of this Agreement this paragraph will 

survive and remain fully enforceable until payment is received by St. Cloud. 

 

6. NO LIABILITY TO ASSISTING JURISDICTION FOR DAMAGES 

 

It is expressly understood and agreed that Sartell will fully indemnify and hold harmless 

St. Cloud, its officers agents and employees against all claims, losses, damage, liability, 

suits, judgments, costs and expenses by reason of the action or inaction of St. Cloud 

employees assigned to assist Sartell. This agreement to indemnify and hold harmless does 

not constitute a waiver by any member of limitations on liability provided by Minnesota 

Statutes, Chapter 466. 

 

7. DURATION 

 

This Agreement will be effective on January 1, 2013.  This Agreement will remain in full 

force and effect until it is terminated in the manner provided herein.  This Agreement 

supersedes and replaces all prior agreements between St. Cloud and Sartell relating to the 

provision of legal services to Sartell. 

 

8. TERMINATION 

 

Either party upon seven days written notice to the other party may terminate this 

Agreement. Such notice will be delivered to the City Administrator of the respective 

party. 

 



IN WITNESS WHEREOF, Sartell and St. Cloud have, by action of their governing bodies, 

caused this Agreement to be executed in accordance with the authority of Minnesota Statutes §§ 

471.59 

 

Approved by the City Council   CITY OF SARTELL 

 

_____________________, 2015   BY __________________________ 

             Its Mayor 

        

       Date of Signature _______________ 

 

       Attest ________________________ 

                Its City Administrator 

        

Date of Signature _______________ 

 

 

Approved by the City Council   CITY OF ST. CLOUD 

 

______________________, 2015   BY __________________________ 

            Its Mayor 

 

      Date of Signature _______________ 

 

      Attest ________________________ 

              Its City Clerk 

 

      Date of Signature _______________ 

 

 

 

 































SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Fire Department 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

    6m 
 
Agenda Section:  Consent 

 
Item:  Appointment of Firefighter 

 

 

RECOMMENDATION:  Approval of conditional appointment of Lucas Johnson as firefighter 

effective upon completion of pre-employment testing. 

 

 

 

BACKGROUND:  The Fire Department followed their hiring policies and interviewed 3 

candidates with a recommendation to the Council to conditionally appoint Lucas Johnson. 

 

 

 

BUDGET/FISCAL IMPACT:  None 

 

 

 

ATTACHMENTS:  None 

 

 

 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

conditional appointment.  If item is removed from Consent, separate motion is requested approving 

conditional appointment. 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

    6n 
 
Agenda Section:  Consent 

 
Item:  Approval of Administrative Appointments 

RECOMMENDATION:  Approve employment appointments of Nate Keller and Barb Klimek. 

 

PREVIOUS COUNCIL ACTION:  The Council previously authorized temporary 

appointments to allow staff to develop job descriptions for new permanent positions in 

administration.  The Council has also approved job descriptions and authorized internal postings 

for the positions of Community Development Technician, Community Service/Code 

Enforcement Officer, Maintenance Worker – Streets, and Administrative Assistant, and we now 

have recommendations to fill two of those positions. 

 

BACKGROUND:  There were no internal applicants for the Community Service Officer or 

Maintenance Worker positions and so those positions will be advertised externally and a hiring 

recommendation will be brought back to the Council.  The positions of Community 

Development Technician and Administrative Assistant are recommended to be filled as follows: 

Community Development Technician:  Nate Keller is an SCSU graduate in community 

development and planning, and has worked in economic development in Hutchinson.  Nate has 

handled our permit work flow very well so far and his volunteer work and interests fit well with 

the other focuses we hope to see this position accommodate in the coming months – 

environmental/sustainability efforts and neighborhood focus efforts. 

 

Administrative Assistant:  Barb Klimek received her Bachelor of Science degree from 

Moorhead State and has ample experience in research and document drafting.  Barb also has 

unique flexibility in being able to work anywhere from 7 to 20 hours per week depending on our 

scheduling/project needs.  Barb’s past few months of temp work have proven her research and 

writing skills to be a great fit for our current needs. 

 

BUDGET/FISCAL IMPACT:  These positions are budgeted for 2015.  We plan to use less 

than the 20 hours per week budgeted for the Administrative Assistant position so that we have 

some budget dollars available to pay interns and/or work study students in 2015. 

 

ATTACHMENTS:  None 

 

COUNCIL ACTIONS REQUESTED:  Consent agenda approval serves as approval to employ 

Nate Keller full time at Step 1 of the 2015 Teamsters pay scale for the position of Community 

Development Technician effective 1/27/15 and Barb Klimek part time (20 hours per week 

maximum) at Step 1 of the 2015 Teamsters pay scale for the position of Administrative Assistant 

effective 1/8/15.  If item is removed from Consent, separate motion is requested approving these 

two employment recommendations. 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Fire Dept 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6p 
 
Agenda Section:  Consent 

 
Item:  Resolution Appointing Fire Officers 

 

RECOMMENDATION: Staff recommends approval of the attached Resolution. 

 

 

BOARD/COMMISSION/COMMITTEE RECOMMENDATION:  Fire Department scoring 

committees ranked officer applications resulting in this recommendation. 

 

 

BUDGET/FISCAL IMPACT: None. 

 

 

ATTACHMENTS: Recommended Resolution. 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

attached Resolution.  If item is removed from Consent, separate motion is requested approving the 

Resolution Making Certain Fire Officer Appointments. 

 

 

 

 



RESOLUTION NO.  ________   

RESOLUTION MAKING CERTAIN FIRE OFFICER APPOINTMENTS 
 

WHEREAS, the following are the current Fire Officers and terms: 
 
Office   Name    Term Expires 
Chief   Ken Heim   12-31-15 
Asst Chief  Claude Dingmann  12-31-16 
Asst Chief  Jim Sattler   12-31-14 
Captain  Jerry Raymond  12-31-16 
Captain  Bill Sieben   12-31-15 
Captain  Randy Giles   12-31-14 
Secretary Treasurer Lucas Dingmann  12-31-14 
Training Officer Wayne Harrison  12-31-15 
Safety Officer  Ryan Fitzthum   12-31-16 
 
and WHEREAS, the policies and procedures of the Sartell Fire Department have been 
followed and a recommendation has been made to the Council as to how to fill the expiring 
Officer terms;  
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SARTELL, that the 
following appointments are hereby made to fill the officer positions expiring on 12/31/14 to 
three year terms of 1/1/15 through 12/31/17: 
 
Asst Chief  Jim Sattler   12-31-17 
Captain  Wayne Harrison  12-31-17 
Secretary Treasurer Lucas Dingmann  12-31-17 
 
And the Department will initiate internal application and scoring process to recommend new 
Training Officer for Council consideration due to Wayne Harrison’s appointment to the Captain 
position. 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 12th DAY OF JANUARY, 2015. 
      
 
      __________________________________________ 
      MAYOR 
ATTEST: 
 
 
_____________________________________ 
CITY ADMINISTRATOR 
 
 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6r 
 
Agenda Section:  Consent 

 
Item:  2015 Squad Car Purchases 

 

 

STAFF RECOMMENDATION: Approve purchase of squads, equipment and vehicle 

markings. 

 

 

BACKGROUND:   The 2015 budget provides $65,000 from PD Equipment funds toward PD 

vehicles and vehicle equipment & markings.  Squads #8 and #14 will be new purchases of 2015 

Ford Police Utility vehicles using State bid price. Old #8 will become an unmarked patrol 

vehicle replacing squad #12. The old #14 will become the squad assigned to the CSO. 

 

Both squads will cost a total of $53,575.90, not including some additional equipment such as a 

radio, emergency lighting, security screens and first aid equipment and marking the squads 

appropriately.  

   

 

BUDGET/FISCAL IMPACT: None - vehicles and equipment will be purchased with budgeted 

capital outlay funds. 

 

 

ATTACHMENTS:   None 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

expenditures using Police Equipment Fund.  If item is removed from Consent, separate motion is 

requested approving expenditures. 

 

 

 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6s 
 
Agenda Section:  Consent 

 
Item:  2015 Budgeted Technology Purchases 

 

 

STAFF RECOMMENDATION: Approve purchase of budgeted computer/technology rotations 

as needed. 

 

 

BACKGROUND:   The City’s financial plan and annual budgets contemplate routine rotations 

to keep our technology up to date and to avoid large single year expenditures in technology 

upgrades.  Departments work with Becky Wicklund, our Account Clerk who continues to excel 

in meeting our technology needs, to determine which computers need replacement and how to 

best utilize the computers being phased out. 

 

   

 

BUDGET/FISCAL IMPACT: The 2015 budget provides for replacements from your fire 

operating budget, technology fund and the utilities funds (for water/sewer department computer 

replacements), and approved purchases will stay within budget allocations. 

 

 

ATTACHMENTS:   None 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

budgeted technology/computers.  If item is removed from Consent, separate motion is requested 

approving budgeted expenditures. 

 

 

 

 

 



 

 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

    6t 
 
Agenda Section:  Consent 

 
Item:   Calling Public Hearing on Ordinances 

 

STAFF RECOMMENDATION:  Call for public hearing on Ordinance updates. 

 

BOARD/COMMISSION/OTHER RECOMMENDATION:  City’s bond counsel has 

reviewed and concurs with Ordinance requirement to implement sales tax extension; Police 

Department recommends tobacco use ordinance update; and Public Works recommends fee 

schedule change. 

 

PREVIOUS COUNCIL ACTION:  As to the sales tax Ordinance, the Council adopted similar 

ordinances in 2002 and 2006 to implement those sales tax votes. 

 

BACKGROUND: 

Sales Tax Ordinance: The State legislature authorized extension of the local option sales tax 

during the 2013 legislative session, Sartell voters approved the extension at the 2014 general 

election, and the Council previously adopted the required Resolutions to effectuate the extension 

and now must adopt an Ordinance as your final required action in this process. 

 

Fee Schedule Ordinance:  The Council previously added a rental fee for shelter/rink rentals at 

Val Smith and Pinecone Regional.  Staff’s recollection is that this was done for the rare 

occasions when a group like the St. Ben’s hockey team requested use of our facilities.  It has 

been used only a couple of times since then, and the use has been private and only created some 

heartburn about a private rental that conflicts with public use of shelters and skating rinks that 

already have fairly short seasons.  Staff would like Council consideration of eliminating this. 

 

Tobacco Use:  The Police Chief has been working on an appropriate update to our tobacco 

ordinance to reflect e-cigarette legislation, and it is now ready for public input. 

 

ATTACHMENTS:  Recommended public hearing notice and Ordinance drafts. 

 

 

 

COUNCIL ACTION REQUESTED: Consent agenda approval calls the public hearings.  If 

item is removed from Consent, separate motion is requested calling public hearings.   

 

 

 

 



 

 

CITY OF SARTELL 

NOTICE OF PUBLIC HEARING 

 

ORDINANCES ADOPTING SALES AND USE TAX, AMENDING FEE SCHEDULE 

ORDINANCE AND AMENDING CITY TOBACCO USE ORDINANCE 

 

 

 

 NOTICE IS HEREBY GIVEN that the Sartell City Council will hold a public hearing 

in the council chambers on Monday, the 9
th

 day of February, 2015, at 7:00 p.m., or as soon 

thereafter as the matter may be heard, to consider the adoption of Ordinances Adopting Sales and 

Use Tax, Amending the City Fee Schedule and Amending the City Tobacco Use Ordinance.  The 

proposed Ordinances to be discussed include Adopting a Sales and Use Tax as approved by 

Sartell voters, Amending City Fee Schedule to remove certain park shelter rentals and Amending 

City Tobacco Use Ordinance to add language governing electronic cigarettes. 

 

Copies of the proposed amending Ordinances are available for public inspection at the Sartell 

City Hall during regular business hours. 

 

All interested persons are invited to attend the hearing to voice their opinion.  Written comments 

will also be accepted until the date of the hearing. 

 

 

 

 

 

       Mary Degiovanni 

       City Administrator 

 

 

Publish:  January 16, 2015 

 



 

 

This ordinance establishes the procedures for the collection of the one-half percent 
sales and use tax authorized by the Minnesota legislature to assist area cities in 

funding projects that are of regional significance. 
 

ORDINANCE NO. _______ 
AN ORDINANCE ADOPTING A SALES AND USE TAX FOR 

THE CITY OF SARTELL 

 
 The Council of the City of Sartell hereby ordains: 

 
SECTION 1. AUTHORITY. 
 

The Minnesota legislature, during the 2013 Legislative Session, amended 
Laws 2005, 1st Special Session, Chapter 3, Article 5, Section 37, subdivision 3 and 

subdivision 4 to authorize the City of Sartell to impose a one-half percent sales and 
use tax, to assist in funding projects in the community that are of regional 
significance through December 31, 2038. The City of Sartell approved the Act in 

accordance with applicable law. 
 

SECTION 2. DEFINITIONS. 
 

The words, terms and phrases used in this Ordinance shall have the meaning 
ascribed to them in Minnesota Statutes, Section 297A, except where the context 
clearly indicates otherwise. In addition, the following definitions shall apply: 

 
a. Act means laws of Minnesota for 2005, 1st Special Session, Chapter 3, 

Article 5, Section 37, as amended; 
 

b. City means the City of Sartell; 

 
c. Commissioner means the Commissioner of Revenue for the State of 

Minnesota acting under the authority of an agreement entered into 
between the City and the State of Minnesota pursuant to the Act, or 
such other person or entity designated to administer and collect the 

Sartell Sales and Use Tax; 
 

d. Sartell Sales and Use Tax means the sales and use tax imposed and 
collected pursuant to this Ordinance; 

 

e. Ordinance means this ordinance in its present form and as 
subsequently may be codified in the Sartell City Code; 

 
f. Retailer maintaining a place of business in the City or any like term 

shall mean any retailer having or maintaining within the City, directly 

or by a subsidiary, an office, place of distribution, sales or sample 
room or place, warehouse or other place of business, or having any 

representative, agent, sales person, canvasser or solicitor operating in 
the City under the authority of the Retailer or its subsidiary, for any 



 

 

purpose, including the repairing, selling, delivering, installation, or 
soliciting of order of the Retailer's goods or services, or the leasing of 

tangible personal property located in the City, whether the place of 
business or agent, representative, sales person, canvasser, or solicitor, 

is located in the City permanently or temporarily, or whether or not the 
Retailer or subsidiary is authorized to do business within the City. 

 

SECTION 3. SALES AND USE TAX. 
 

Except as otherwise provided in this Ordinance, there is hereby imposed an 
additional excise tax in the amount of one-half of one percent on the gross receipts 
from the sales at retail, and the storage, use, distribution or consumption of goods 

or services which are taxable, pursuant to Minnesota Statutes, Chapter 297A and 
occur within the City of Sartell. The imposition, administration, collection and 

enforcement of this tax shall be governed by the provisions of Minnesota Statute 
Section 297A. 

 

SECTION __ 4. ___ SEPARATE STATEMENT; COLLECTION FROM PURCHASER; 
ADVERTISING NO TAX; MINIMUM UNIFORM TAX COLLECTION METHODS. 

 
The Sartell Sales and Use Tax shall be stated and charged separately from 

the sales price or charge for service insofar as practical, and should be a debt from 
the purchaser to the seller recoverable at law in the same manner as other debts. 
In computing the tax to be collected as a result of any transaction, any amount of 

tax less than one-half of one cent may be disregarded and amounts of tax one-half 
cent or more may be considered an additional cent. If the sales price of any sale at 

Retail is ninety-nine cents or less, no tax shall be collected. 
 
SECTION 5. EXEMPTION CERTIFICATES. 

 
An exemption certificate taken in good faith from a purchaser to the effect that 

the property purchased is for resale or that the sale is otherwise exempt from the 
application of the tax imposed by this Ordinance will conclusively relieve the Retailer 
from collecting and remitting the tax. A person who has obtained from the 

Commissioner an exemption certificate pursuant to Minnesota Statute Section 297A 
may use such exemption certificate for the purposes of the sales tax imposed by 

the City. 
 
SECTION 6. PRESUMPTION OF PURPOSE OF SALE. 

 
For the purpose of the proper administration and enforcement of Section 3 of 

this Ordinance, it shall be presumed that all retail sales for delivery in the City are 
for storage, use, or other consumption in the City until the contrary is established. 

SECTION 7. COLLECTION OF SALES AND USE TAX AT TIME OF SALE. 

 
a. Any Retailer making deliveries within the City, any Retailer 

maintaining a place of business in the City, or any other Retailer 



 

 

otherwise doing business within the City, upon making sales or any 
items described in Section 3 which are not exempted from the sales 

tax imposed under that section and which are to be delivered or 
caused to be delivered within the City to the purchaser, shall at the 

time of making such sales collect the Sales and Use Tax from the 
purchaser. The tax collected by such retailer shall be remitted to the 
Commissioner on behalf of the City. 

 
b. Any Retailer required to collect the Sartell Sales and Use Tax and 

remit such tax to the Commissioner pursuant to this section shall 
register with the Commissioner and provide such other information as 
the Commissioner may require. 

 
SECTION 8. AGENT OF RETAILER. 

 
When in the opinion of the Commissioner it is necessary for the efficient 

administration of the tax, the Commissioner may regard any salesman, 

representative, trucker, peddler or canvasser as the agent of the dealer, 
distributor, supervisor, employer or other person under whom such salesman, 

representative, trucker, peddler or canvasser operated or from whom the tangible 
property is being sold is obtained, and may regard the dealer, distributor, 

supervisor, employer or other person as a Retailer for the purposes of this 
Ordinance. 
 

SECTION 9. EFFECTIVE DATE. 
 

Except as otherwise provided herein, the Sartell Sales and Use Tax 
authorized by this Ordinance shall apply to sales made on or after March 1, 2015, 
and shall be in addition to all other taxes now in effect. The effect of this 

ordinance is to extend the sales and use tax previously authorized by Laws of 
Minnesota for 2005, Chapter 3, Article 5, Section 37, and Sartell Ordinance No. 06-

18. The Sartell ordinance was adopted the 27th day of November, 2006. Ordinance 
No. 06-18 remains in effect until the effective date of this ordinance. 
 

SECTION 10. COLLECTION AND ENFORCEMENT. 
 

The Sartell Sales and Use Tax imposed by the City pursuant to this Ordinance 
shall be subject to the same interests, penalties, and other rules as are applicable to 
the State general sales and use tax imposed by Minnesota Statutes Chapter 289A 

and 297A. The Sartell Sales and Use Tax imposed by the City pursuant to this 
Ordinance may be collected by the State on behalf of the City as provided by an 

appropriate agreement with the Minnesota Commissioner of Revenue. 
 
SECTION 11. TAX CLEARANCE ISSUANCE OF LICENSES. 

 
The City may not issue or renew a license for the conduct of a trade or 

business in the City if the Commissioner notifies the City that the applicant for such 
license owes delinquent Sartell Sales and Use Taxes as provided in this Ordinance, or 



 

 

penalties or interest due on such taxes. For the purposes of this Section 11, the 
following terms have the following meanings: 

 
a. Sartell Sales and Use Taxes include sales and use tax as provided in 

this Ordinance. Penalties and interest are penalties and interest due on 
taxes included in this definition. 

 

b. Delinquent taxes do not include a tax liability if: 
 

i. an administrative or court action which contests the amount of 
validity or the liability has been filed or served; 

 

ii. the appeal period to contest tax liability has not expired; or 
 

iii. the applicant has entered into a payment agreement and is 
current with the payments. 

c.  Applicant means an individual if the license is issued to or in the name 

of an individual or the corporation, partnership or other entity if the 
license is issued to or in the name of a corporation, partnership or 

other entity. 

A copy of the notice of delinquent taxes given to the City shall also be sent to the 

applicant taxpayer. In the case of renewal of a license, if the applicant requests a 
hearing in writing, within thirty (30) days of the receipt of the notice of delinquent 
taxes, then a contested case hearing shall be held by the Commissioner under the 

same procedures as provided in Minnesota Statutes, Section 270.72 for the State 
sales and use tax imposed under Minnesota Statutes, Chapter 297A, provided that if 

a hearing must be held on the State sales and use tax, hearings may be combined. 
 
SECTION 12.  REPEAL OF PRIOR ORDINANCE. 

 
Sartell Ordinance No. 06-18, an ordinance that imposed a one-half percent sales and 

use tax in the City effective January 1, 2006 is repealed upon the effective date of 
this ordinance. 
 

ADOPTED BY THE SARTELL CITY COUNCIL THIS _____ DAY OF  
_______________, 2015. 

 
 

_______________________________ 

Mayor 
ATTEST: 

 
 
  _______________________________ 

City Administrator 



 

 

ORDINANCE NO. ___________ 

AN ORDINANCE AMENDING THE CITY'S FEE SCHEDULE 

ORDINANCE 

 

The City Council of the City of Sartell ordains: 

 

Section 1.  That the City’s Fee Schedule Ordinance is hereby amended to revise the following 

fees: 

 

Val Smith Park Shelter – resident  $50 

Val Smith Park Shelter - non resident $100 

Val Smith Park Warming House & Rink - 
resident 

$35 

Val Smith Park Warming House & Rink - non 
resident 

$70 

Pine Cone Regional Park Shelter resident - 
summer 

$40 

Pine Cone Regional Park Shelter - non 
resident - summer 

$80 

Pinecone Regional Shelter & Pleasure Rink - 
resident 

$35 

Pinecone Regional Park Shelter & Pleasure 
Rink - non resident 

$70 

 

Section 2.  This ordinance shall be effective immediately upon its passage and publication. 

 

ADOPTED THIS 9
th

 DAY OF FEBRUARY, 2015 BY THE CITY COUNCIL OF 

THE CITY OF SARTELL. 

 

      _    ___________________________ 

     MAYOR 

ATTEST: 

 

________________________________ 

CITY ADMINISTRATOR 
 



 

 

CIGARETTE SALES 

 

 

SECTION: 

 

3-6-1:  Purpose 

3-6-2: Definitions and Interpretations 

3-6-3: License 

3-6-4: Fees 

3-6-5: Basis for Denial of License 

3-6-6: Prohibited Sales 

3-6-7:  Self-Service Sales 

3-6-8:  Responsibility 

3-6-9:  Compliance Checks and Inspections 

3-6-10: Other Illegal Acts 

3-6-11: Violations 

3-6-12: Administrative Penalties 

3-6-13: Exceptions and Defenses 

3-6-14: Severability and Savings Clause 

 

 

3-6-1:         PURPOSE:    Because the City of Sartell recognizes that many persons under the age 

of 18 years purchase or otherwise obtain, possess, and use tobacco, tobacco products, tobacco 

related devices, electronic delivery devices and nicotine or lobelia delivery devices, and the 

sales, possession, and use are violations of both state and federal laws; and because studies have 

shown that most smokers begin smoking before they have reached the age of 18 years and that 

those persons who reached the age of 18 years without having started smoking are significantly 

less likely to begin smoking; and because smoking has been shown to be the cause of several 

serious health problems which subsequently place a financial burden on all levels of government; 

this ordinance is intended to regulate the sale, possession, and use of tobacco, tobacco products, 

tobacco related devices, electronic delivery devices and nicotine or lobelia delivery devices for 

the purpose of enforcing and furthering existing laws, to protect minors against the serious 

effects associated with the illegal use of tobacco, tobacco products, tobacco related devices, 

electronic delivery devices and nicotine or lobelia delivery devices, and to further the official 

public policy of the State of Minnesota in regard to preventing young people from starting to 

smoke as stated in Minn. Stat. SS 144.391. 

 

3-6-2:    DEFINITIONS AND INTERPRETATIONS: Except as may otherwise be provided or 

clearly implied by context, all terms shall be given their commonly accepted definitions. For the 

purpose of this chapter, the following definitions shall apply unless the context clearly indicates 

or requires a different meaning.  

 TOBACCO OR TOBACCO PRODUCTS:  "Tobacco" or "Tobacco products" shall mean any 

substance or item that can be chewed, smoked, absorbed, dissolved, inhaled, snorted, sniffed, or 

ingested by any means or any component, part or accessory of a tobacco product, containing 

tobacco leaf, including but not limited to, cigarettes; cigars; pipe tobacco; snuff; fine cut or other 

chewing tobacco, cheroots, stogies; perigue; granulated, plug cut, crimp cut, ready rubbed, and 



 

 

other smoking tobacco; snuff flour; cavendish; shorts plug and twist tobaccos; dipping tobaccos; 

refuse scraps, clippings, cuttings, and sweepings of tobacco; and other kinds of tobacco.  

Tobacco excludes any tobacco product that has been approved by the United States Food and 

Drug Administration for sale as a tobacco cessation product, as a tobacco dependence product or 

for other medical purposes and is being marketed and sold solely for such an approved purpose. 

 

TOBACCO RELATED DEVICES:  "Tobacco related devices" shall mean any tobacco product 

as well as a pipe, rolling papers, or other device intentionally designed or intended to be used in a 

manner which enables the chewing, sniffing, or smoking of tobacco or tobacco products. 

 

ELECTRONIC DELIVERY DEVICE:  “Electronic delivery devices” are products containing or 

delivering nicotine, lobelia, or any other substance intended for human consumption that can be 

used by a person to stimulate smoking in the delivery of nicotine or any other substance through 

inhalation of vapor from the product.  Electronic delivery device includes any component part of 

such a product whether or not sold separately.  Electronic delivery device does not include any 

product that has been approved or otherwise certified by the United Stated Food and Drug 

Administration for legal sales for use in tobacco cessation treatment for other medical purposes, 

and is being marketed and sold solely for that approved purpose.  

 

NICOTINE OR LOBELIA DELIVERY DEVICES:  Any product containing or delivering 

nicotine or lobelia intended for human consumption, or any part of such a product, that is not 

tobacco as defined in this section, but including any product that has been approved or otherwise 

certified for legal sale by the United States Food and Drug Administration for tobacco cessation, 

harm reduction, or for other medical purposes, and is being marketed and sold solely for that 

approved purpose. 

 

SMOKING:  The word smoking shall mean the inhaling or exhaling smoke or vapor from any 

lighted or heated cigar, cigarette, pipe, or any other lighted or heated tobacco or plant product, or 

from any electronic delivery device.  Smoking also includes carrying a lighted or heated cigar, 

cigarette, pipe or any other lighted or heated tobacco or plant product or electronic delivery 

device intended for inhaling or exhaling smoke or vapor. 

SELF-SERVICE MERCHANDISING:  "Self-Service Merchandising” shall mean open 

displays of tobacco, tobacco products, tobacco related devices, electronic delivery devices or 

nicotine or lobelia delivery devices in any manner where any person shall have access to the 

tobacco, tobacco products, tobacco related devices, electronic delivery devices or nicotine or 

lobelia delivery devices, without the assistance or intervention of the licensee or the licensee's 

employee. The assistance or intervention shall entail the actual physical exchange of the tobacco, 

tobacco product, tobacco related device, electronic delivery devices or nicotine or lobelia 

delivery device between the customer and the licensee or employee. Self- service merchandising 

shall not include vending machines. 

 

VENDING MACHING:  "Vending Machine" shall mean any mechanical, electric or 

electronic, or other type of device which dispenses tobacco, tobacco products, tobacco related 

devices, electronic delivery devices nicotine or lobelia delivery devices upon the insertion of 

money, tokens, or other form of payment directly into the machine by the person seeking to 



 

 

purchase the tobacco, tobacco product, tobacco related device, electronic delivery devices or 

nicotine or lobelia delivery device. 

 

INDIVIDUALLY PACKAGED:  "Individually packaged” shall mean the practice of selling 

any tobacco or tobacco product wrapped individually for sale. Individually wrapped tobacco and 

tobacco products shall include, but not be limited to, single cigarette packs, single bags or cans 

of loose tobacco in may form, and single cans or other packaging of snuff chewing tobacco. 

Cartons or other packaging containing more than a single pack or other container as described in 

this subdivision shall not be considered individually packaged. 

 

LOOSIES:  "Loosies" shall mean the common term used to refer to a single or individually 

packaged cigarette or any other tobacco product that has been removed from its packaging and 

sold individually.  The term “loosies” does not include individual cigars with a retail price, 

before any sales taxes, or more than $2.00 per cigar. 

 

 MINOR: "Minor" shall mean any natural person who has not yet reached the age of 

eighteen (18) years. 

 

 RETAIL ESTABLISHEMENT: "Retail Establishment" shall mean any place of business 

where tobacco, tobacco products, tobacco related devices, electronic delivery devices or nicotine 

or lobelia delivery devices are available for sale to the general public. Retail establishments shall 

include, but not be limited to, grocery stores, convenience stores, drug stores and restaurants. 

 

MOVEABLE PLACE OF BUSINESS:  "Moveable Place of Business" shall refer to any 

form of business operated out of a truck, van, automobile, or other type of vehicle or 

transportable shelter and not a fixed address store front or other permanent type of structure 

authorized for sales transactions. 

 

SALE:  A "Sale" shall mean any transfer of goods for money, trade, barter, or other 

consideration. 

 

COMPLIANCE CHECKS: "Compliance Checks" shall mean a file system the City of Sartell 

uses to investigate and ensure that those authorized to sell tobacco, tobacco products, tobacco 

related devices, electronic delivery devices or nicotine or lobelia delivery devices are following 

and complying with the requirements of this ordinance. Compliance checks shall involve the use 

of minors as authorized by this ordinance. Compliance Checks shall also mean the use of minors 

who attempt to purchase tobacco, tobacco products, tobacco related devices, electronic delivery 

devices or nicotine or lobelia delivery devices for educational, research and training purposes as 

authorized by state and federal laws. Compliance checks may also be conducted by other units of 

government for the purpose of enforcing appropriate federal, state, or local laws and regulations 

relating to tobacco, tobacco products, tobacco related devices, electronic delivery devices and 

nicotine or lobelia delivery devices. 

 

CITY:  The "City" shall mean the City of Sartell, Minnesota. 

 



 

 

INDOOR AREA:  The words “indoor area” shall mean all space between a floor and a ceiling 

that is bound by walls, doorways, or windows, whether open or closed, covering more that 50 

percent of the combined surface area of the vertical planes constituting the perimeter of the area.  

A wall includes any retractable divider, garage door or other physical barrier, whether temporary 

or permanent. 

 

TOBACCO SHOP: The words "Tobacco Shop" mean a self-contained, independent retail 

facility, as opposed to a department within a larger retail establishment, that is not more than 

1,500 gross square feet in area, in which tobacco is offered for sale, with or without non-tobacco 

products, which includes open air display of individual products for inspection and selection by 

patrons, and which is continuously staffed by an employee from which persons under 18 years of 

age are prohibited from entering, and which otherwise complies with the requirements of 

Minnesota State Statute Section 461.18, Subd. 1 Excluding a wall mounted sign for the store 

name and address, the display of products or signage of any form that is related to a product 

offered at the tobacco shop shall not be displayed on the exterior nor visible from the exterior of 

the building or property.  Any door used for customer entrance to a tobacco shop must be free of 

signs, markings or advertisements, except: 

 1. A prescribed notice to minors that they are not allowed to enter a tobacco shop. 

The notice to minors shall be an octagonal red sign, 10" by 10" with contrasting white block 

letters that state, "STOP!" (in 1" letters), '"NO PERSON UNDER THE AGE OF 18 SHALL BE 

ALLOWED ON TOBACCO SHOP PREMISES" (in ½" letters) and SARTELL ORD. 3-6-2" 

(in ¼" letters). The sign shall be centered on the door, between 4-6 feet from the bottom of the 

door.  

 

            2.      No more than 1.5 square feet of advisory details, limited to identifying a numerical 

address, hours of operation and notices of caution. (ord. 03-02, 3-24-03) 

 

3-6-3:          LICENSE:  No person shall sell or offer to sell any tobacco, tobacco products, 

tobacco related device, electronic delivery devices or nicotine or lobelia delivery device without 

first having obtained a license to do so from the City. 

 

1.  Application. An application for a license to sell tobacco, tobacco products, 

tobacco related devices, electronic delivery devices or nicotine or lobelia delivery devices shall 

be made on a form provided by the City. The application shall contain the full name of the 

applicant, the applicant's residential and business addresses and telephone numbers, the name of 

the business for which the license is sought, and any additional information the City deems 

necessary. Upon receipt of a completed application, the City Clerk shall forward the application 

to the City Council for action at its next regularly scheduled meeting. If the City Clerk shall 

determine that an application is incomplete, he or she shall return the application to the applicant 

with notice of the information necessary to make the application complete. 

 

2 . Action. The City Council may either approve or deny the license, or it may delay 

action for such reasonable period of time as is necessary to complete any investigation of the 

application or the applicant it deems necessary. The City shall request a background check on the 

applicant before the application is forwarded for action. The application shall be forwarded to the 

City Police Department within a reasonable period of time, and the background check should be 



 

 

completed within ten days. The application and investigation results shall than be forwarded to 

the City for action. If the City Council approves the license, the City Administrator shall issue 

the license to the applicant. If the City Council denies the license, notice of the denial shall be 

given to the applicant along with notice of the applicant's right to appeal the decision. 

 

3.  Term. All licenses issued under this ordinance shall be valid for one calendar 

year from the date of issue. 

 

4.  Revocation or Suspension. Any license issued under this ordinance may be 

revoked or suspended as provided in the Violations and Penalties section of this ordinance. 

 

5 . Transfers. All licenses issued reader this ordinance shall be valid only on the 

premises for which the license was issued and only for the person to whom the license was 

issued. No transfer of any license to another location or person shall be valid without the prior 

approval of the City Council. 

 

6.  Moveable Place of Business. No license shall be issued to a movable place of 

business. Only fixed location businesses shall be eligible to be licensed under this ordinance. 

 

7.  Display. All licenses shall be posted and displayed in plain view of the general 

public on the licensed premise. 

 

8.  Renewals. The renewal of a license issued under this section shall be handled in 

the same manner as the original application. The request for a renewal shall be made at least 

thirty days but no more than sixty days before the expiration of the current license. The issuance 

of a license issued under this ordinance shall be considered a privilege and not an absolute right 

of the applicant and shall not entitle the holder to make automatic renewal of the license. 

 

9. Proximity to youth-orientated facilities.  No license shall be granted pursuant to 

this ordinance to any person for any retail sales of tobacco, tobacco products, tobacco-related 

devices, electronic delivery devices or nicotine or lobelia delivery devices within 1,000 feet of 

any school, playground, house of worship, or youth-orientated facility, as measured by the 

shortest line between the space to be occupied by the proposed licensee and the occupied space 

of the school, playground, house of worship, or youth-orientated facility, unless that person has 

been in the business of selling such products in that location before the date this ordinance was 

enacted into law for at least one year.  For the purpose of this ordinance, a youth-orientated 

facility is defined to include any facility with residents, customers, visitors or inhabitants of 

which 25 percent or more are regularly under the age of 21 or which primarily sells, rents, or 

offers services or products that are consumed or used primarily by persons under the age of 21. 

 

10. Proximity to other tobacco retailers.  No license shall be granted pursuant to this 

ordinance to any person for any retail sales of tobacco, tobacco products, tobacco-related 

devices, electronic delivery devices or nicotine or lobelia delivery devices within two thousand 

feet of any establishment holding such a license, as measured by the shortest line between that 

space to be occupied by the proposed licensee and the occupied space of the nearest existing 



 

 

license, unless that person has been in business of selling such products in that location before 

the date this ordinance was enacted into law for at least one year. 

 

11. Smoking.  Smoking shall not be permitted and no person shall smoke within the 

indoor area of any establishment with a retail license.  Smoking for the purpose of sampling 

tobacco and tobacco related products is prohibited. 

 

3-6-4:          FEES: No license shall be issued under this ordinance until the appropriate license 

fee shall be paid in full. The fee for a license under this ordinance shall be such amount as is set 

forth in a fee schedule to be adopted by the City Council and modified from time to time. 

 

3-6-5:         BASIS FOR DENIAL OF LICENSE: The following shall be grounds for denying the 

issuance or renewal of a license under this ordinance; however, except as may otherwise be 

provided by law, the existence of any particular ground for denial does not mean that the City 

must deny the license. If a license is mistakenly issued or renewed to a person, it shall be 

revoked upon the discovery that the person was ineligible for the license under this Section: 

 

1.      The applicant is under the age of 18 years. 

 

2.      The applicant has been convicted within the past five years of any violation of a 

Federal, State, or local law, ordinance provision, or other regulation relating to tobacco or 

tobacco products, tobacco related devices, electronic delivery devices or nicotine or lobelia 

delivery devices. 

 

3.      The applicant has had a license to sell tobacco, tobacco products, tobacco related 

devices, electronic delivery devices or nicotine or lobelia delivery devices revoked within the 

preceding twelve months of the date of application. 

 

4.     The applicant fails to provide any information required on the application, or 

provides false or misleading information. 

 

5.      The applicant is prohibited by Federal, State, or other local law, ordinance, or other 

regulation, from holding such a license. 

 

3-6-6:          PROHIBITED SALES: It shall be a violation of this ordinance for any person to sell 

or offer to sell any tobacco, tobacco product, tobacco related device, electronic delivery devices 

or nicotine or lobelia delivery device: 

 

1. To any person under the age of eighteen (18) years. 

 

2. By means of any type of vending machine. 

3. By means of any type of kiosk. 

 

4.         By means of self-service methods whereby the customer does not need to make a 

verbal or written request to an employee of the licensed premise in order to receive the tobacco, 

tobacco product, tobacco related device, electronic delivery devices or nicotine or lobelia 



 

 

delivery device and whereby there is not a physical exchange of the tobacco, tobacco product, 

tobacco related device, electronic delivery devices or nicotine or lobelia delivery device between 

the licensee or the licensee's employee, and the customer. This section shall not apply to a 

tobacco shop. (ord. 03-02, 3-24-03) 

 

5.  Any E-cigarette liquid that is not in a child resistant package, to prevent 

poisonings. 

 

6.         By means of loosies as defined in Section 3-6-2 of this ordinance. This section 

shall not apply to a tobacco shop. (ord. 03-02, 3-24-03) 

 

7.  Containing opium, morphine, jimson weed, bella donna, strychnos, cocaine, 

marijuana, or other deleterious, hallucinogenic, toxic, or controlled substances except nicotine 

and other substances found naturally in tobacco or added as part of an otherwise lawful 

manufacturing process.  It is not the intention of this provision to ban the sale of lawfully 

manufactured cigarettes or other tobacco products. 

 

8.      By any other means, to any other person, on in any other manner or form prohibited 

by Federal, State, or other local law, ordinance provision, or other regulation. 

 

3-6-7:          SELF-SERVICE SALES:  It shall be unlawful for a licensee under this ordinance to 

allow the sale of tobacco, tobacco products, tobacco related devices,  electronic delivery devices 

or nicotine or lobelia delivery devices by any means where by the customer may have access to 

such items without having to request the item from the licensee or the licensee's employee and 

whereby there is not a physical exchange of the tobacco, tobacco product, tobacco related device, 

electronic delivery devices or nicotine or lobelia delivery device between the licensee or his or 

her clerk and the customer. All tobacco, tobacco products, tobacco related devices, electronic 

delivery devices  and nicotine or lobelia delivery devices shall either be stored behind a counter 

or other area not freely accessible to customers, or in a case or other storage unit not left open 

and accessible to the general public. Any retailer selling tobacco, tobacco products, tobacco 

related devices, electronic delivery devices or nicotine or lobelia delivery devices at the time this 

ordinance is adopted shall comply with this section within 90 days following the effective date of 

this ordinance. 

 

3-6-8:         RESPONSIBILITY: All licensees under this ordinance shall be responsible for the 

actions of their employees in regard to the sale of tobacco, tobacco products, tobacco related 

devices, electronic delivery devices or nicotine or lobelia delivery devices on the licensed 

premises, and the sale of such an item by an employee shall be considered a sale by the license 

holder. Nothing in this section shall be construed as prohibiting the City from also subjecting the 

clerk to whatever penalties are appropriate under this Ordinance, State or Federal law, or other 

applicable law or regulation. 

 

3-6-9:         COMPLIANCE CHECKS AND INSPECTIONS: All licensed premises shall be 

open to inspection by the City Police Department or other authorized City official during regular 

business hours. From time to time, but at least once per year, the City shall conduct compliance 

checks by engaging, with the written consent of their parents or guardians, minors over the age 



 

 

of fifteen (15) years but less than eighteen (18) years, to enter the licensed premise to attempt to 

purchase tobacco, tobacco products, tobacco related devices, electronic delivery devices or 

nicotine or lobelia delivery devices. Minors used for the purpose of compliance checks shall be 

supervised by designated law enforcement officers or other designated City personnel. Minors 

used for compliance checks shall not be guilty of the unlawful purchase or attempted purchase, 

nor the unlawful possession of tobacco, tobacco products, tobacco related devices, electronic 

delivery devices or nicotine or lobelia delivery devices when such items are obtained or 

attempted to be obtained as a part of the compliance check. No minor used in compliance checks 

shall attempt to use a false identification misrepresenting the minor's age, and all minors lawfully 

engaged in a compliance check shall answer all questions about the minor's age asked by the 

licensee or his or her employee and shall produce any identification, if any exists, for which he 

or she is asked. Nothing in this Section shall prohibit compliance checks authorized by State or 

Federal laws for educational, research, or training purposes, or required for the enforcement of a 

particular State or Federal law. 

 

3-6-10:         OTHER ILLEGAL ACTS: Unless otherwise provided, the following acts shall be a 

violation of this ordinance. 

 

1.   Illegal Sales. It shall be a violation of this ordinance for any person to sell or 

otherwise provide any tobacco, tobacco product, tobacco related device, electronic delivery 

devices or nicotine or lobelia delivery device to any minor. 

 

2.   Illegal Possession. It shall be a violation of this ordinance for any minor to have in his 

or her possession any tobacco, tobacco product, tobacco related device, electronic delivery 

devices or nicotine or lobelia delivery device. This subdivision shall not apply to minors lawfully 

involved in a compliance check. 

 

3.   Illegal Use. It shall be a violation of this ordinance for any minor to smoke, chew, 

sniff, or otherwise use any tobacco, tobacco product, tobacco related device, electronic delivery 

devices or nicotine or lobelia delivery device. 

 

4.  Illegal Use.  It shall be a violation of this ordinance for E-cigarette use in the 

following entities: 

  a.  Hospitals, health care clinics and doctor’s offices; 

  b.  “Licensed residential facilities for children, or other health-care related 

facility”; 

  c.  “Buildings owned or operated by the state, home rule charter or statutory city, 

county, township, school district or other political subdivisions (including correctional 

facilities)”; 

  d.  Any facility owned  by Minnesota State Colleges and Universities and the 

University of Minnesota; 

  e.  Any Facility licensed by the commissioner of Human Services; 

  f.  Any Facility licensed by the commissioner of Human Services (but only if the 

facility is also subject to federal licensing requirements); and 

  g.  Licensed daycare facilities, including home daycares during hours of 

operation.  



 

 

 

4.   Illegal Procurement. It shall be a violation of this ordinance for any minor to purchase 

or attempt to purchase or otherwise obtain any tobacco, tobacco product, tobacco related device, 

electronic delivery devices or nicotine or lobelia delivery device and it shall be a violation of this 

ordinance for any person to purchase or otherwise obtain such items on behalf of a minor. It shall 

further be a violation for any person to coerce or attempt to coerce a minor to illegally purchase 

or otherwise obtain or use any tobacco, tobacco product, tobacco related device, electronic 

delivery devices or nicotine or lobelia delivery device. This subdivision shall not apply to minors 

lawfully involved in a compliance check. 

 

5.   Use of False Identification: It shall be a violation of this ordinance for any minor to 

attempt to disguise his or her the age by the use of a false form of identification, whether the 

identification is that of another person or one in which the age of the person has been modified or 

tampered with to represent an age older than the actual age of the person. 

 

3 -6-11: VIOLATIONS 

1.   Notice. Upon discovery of a suspected violation, the alleged violator shall be issued, 

either personally or by mail, a citation that sets forth the alleged violation and which shall inform 

the alleged violator of his or her right to be heard on the accusation.  The citation shall provide 

notice that a hearing must be requested within ten (10) business days of receipt and that hearing 

rights shall be terminated if a hearing is not promptly requested.  The citation shall provide 

information how and where a hearing may be requested, including the contact name, address and 

phone number. 

 

2.   Hearings. Upon issuance of a citation, a person accused of violating this ordinance 

may request in writing a hearing on the matter.  Hearing requests must be made within ten (10) 

business days of the issuance of the citation and delivered to the city clerk or other designated 

city officer.  Failure to request a hearing within ten (10) business days of the issuance of the 

citation will terminate the person’s right to a hearing. 

 

The city clerk or other designated city officer shall set the time and place for the hearing.  

Written notice of the hearing time and place shall be mailed or delivered to the accused violator 

at least ten (10) business days prior to the hearing. 

 

3.     Hearing Officer. The city attorneys office shall a hearing officer.  The hearing 

officer must be an impartial employee of the city or an impartial person retained by the city to 

conduct the hearing. 

 

4.    Decision. A decision shall be issued by the hearing officer within ten (10) business 

days.  If the hearing officer determines that a violation of this ordinance did occur, that decision, 

along with the hearing officers reasons for finding a violation and the penalty to be imposed 

under Section 3-6-9 of this ordinance, shall be recorded, in writing, a copy of which shall be 

provided to the accused violator by in person delivery or mail as soon as practicable.  Likewise, 

if the hearing officer finds that no violation occurred or finds grounds for not imposing any 

penalty, such findings shall be recorded and a copy provided to the acquitted accused violator by 

in person delivery or mail as soon as practicable. 



 

 

 

         Costs.  If the citation is upheld by the hearing officer, the city’s actual expenses in holding 

the hearing up to a maximum of $1,000.00 shall be paid by the person requesting the hearing.  

 

        The decision of the hearing officer is final. 

 

5.    Appeals. Appeals of any decision made by the hearing officer shall be filed in the 

district court for the jurisdiction of the City in which the alleged violation occurred. 

 

6.    Continued Violation. Each violation, and every day in which a violation occurs or 

continues, shall constitute a separate offense. 

  

3-6-12: ADMINISTRATIVE PENALTIES: 

1.   Licensees. Any licensee found to have violated this ordinance, or whose employee 

shall have violated this ordinance, shall be charged an administrative fine in accordance with the 

city’s annual fee schedule.  In addition, after the third offense, the license shall be suspended for 

not less than seven consecutive days. 

 

2.  Other Individuals. Other individuals, other than minors regulated by subdivision 3 of 

this Subsection, found to be in violation of this ordinance shall be charged an administrative fee 

in accordance with the city’s annual fee schedule. 

 

3.  Minors. Minors found in unlawful possession of, or who unlawfully purchase or 

attempt to purchase, tobacco, tobacco products, tobacco related devices, electronic delivery 

devices or nicotine or lobelia delivery devices shall be subject to an administrative fine, or may 

be subject to a tobacco-related education classes, diversion programs, community services or any 

other penalty that the city believes will be appropriate and effective.  The administrative fine or 

other penalty shall be established by the city’s annual fee schedule. 

 

4.   Misdemeanor. Nothing in this Section shall prohibit the City from seeking 

prosecution as a misdemeanor for any violation of this ordinance. 

 

5.   Statutory penalties.  If the administrative penalties authorized to be imposed by Minn. 

Stat. SS 461.12, as it may be amended from time to time, differ from those established in this 

ordinance, then the statutory penalties shall prevail. 

 

3-6-13:         EXCEPTIONS AND DEFENSES: Nothing in this ordinance shall prevent the 

providing of tobacco, tobacco products, tobacco-related devices, electronic delivery devices or 

nicotine or lobelia delivery devices to a minor as part of a lawfully recognized religious, 

spiritual, or cultural ceremony.  It shall be an affirmative defense to the violation of this 

ordinance for a person to have reasonably relied on proof of age as described by state law. 

 

3-6-14:         SEVERABILITY AND SAVINGS CLAUSE: If any section or provision of this 

ordinance is held invalid, such invalidity shall not affect other sections or provisions which can 

be given force and effect without the invalidated section or provision. 

 



SARTELL      AGENDA 

CITY COUNCIL   COVER SHEET 
Originating Department 

Planning Department 

Meeting Date: 

January 12, 2015 

Agenda Item No. 

6u 

 

 

Agenda Section: 

Consent 

Item:  

Resolution Making Certain Commission Appointments 

 

 
RECOMMENDATION:  
Adopt resolution making certain commission appointments. 
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 
NA 
 
PREVIOUS COUNCIL ACTION: 
Hennes, Peterson and Braig Lindstrom met during a special meeting on December 17th and 
interviewed applicants for the various commission openings.  Their recommendation supports 
appointing Anna Gruber and Dawn Moen to the Planning Commission and Frank Wohletz and 
Dawn Loberg to the Economic Development Commission. 
 
BACKGROUND: 
The purpose of the resolution is to ratify the new appointments as follows: 
 
EDC   Frank Wohletz   12-31-17 
EDC   Dawn Loberg   12-31-15 
PC   Dawn Moen   12-31-16 
PC   Anna Gruber   12-31-17 
 
BUDGET/FISCAL IMPACT: 
NA 
 
ATTACHMENTS: 
1.  Resolution Making Certain Commission Appointments 
 
ACTION REQUESTED: 
Consent agenda approval serves as approval of the attached Resolution.  If item is removed 
from Consent, separate motion is requested to approve attached Resolution. 
 
 
 



RESOLUTION NO.  ________   
 

RESOLUTION MAKING CERTAIN COMMISSION APPOINTMENTS 
 

WHEREAS, the following are the current Planning and Economic Development Commission 
members  and terms: 
 
Office   Name    Term Expires 
PC   Ryan Fitzthum   12-31-15 
PC   Gary Ormann   12-31-15 
PC   Glen Persen   12-31-16 
PC   Dawn Moen   12-31-16 
PC   Anna Gruber   12-31-17 
 
EDC   Mike Schoenecker  12-31-15 
EDC   Bruce Stainbrook  12-31-15 
EDC   Julie Whitney   12-31-15 
EDC   Dawn Loberg   12-31-15 
EDC   Heladio Zavala   12-31-16 
EDC   Brian Dauer   12-31-16 
EDC   Jim Illies Jr   12-31-17 
EDC   Frank Wohletz   12-31-17 
 
And;  
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SARTELL, that the following 
appointments are hereby made to fill the Planning Commission or Economic Development Commission 
expiring or vacated as of 12/31/14 to the identified term: 
 
EDC   Frank Wohletz   12-31-17 
EDC   Dawn Loberg   12-31-15 
PC   Dawn Moen   12-31-16 
PC   Anna Gruber   12-31-17 
 
 
 
ADOPTED BY THE SARTELL CITY COUNCIL THIS 12th DAY OF JANUARY 2015. 
      
 
 
      __________________________________________ 
      MAYOR 
 
ATTEST: 
 
 
_____________________________________  
CITY ADMINISTRATOR 











SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Planning Department 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6w 

 
Agenda Section:  

Consent 

 
Item:   

Resolution Rescinding the Detachment of Property 

RECOMMENDATION: Adopt resolution rescinding the resolution detaching e G & M Dehler Trust 

Property (Tract A) 

 

BOARD/COMMISSION/COMMITTEE RECOMMENDATION: 

NA 

 

PREVIOUS COUNCIL ACTION:  
The City Council originally approved the annexation of 41.630 acres currently known as the Sauk River 

Regional Park. The City Council also approved the detachment of Tract A (27.750 acres) on November 24, 

2014. 

 

BACKGROUND:    

The Office of Administrative Hearing suggested modifying the original annexation order dated May 13, 2014 

(OA 0 276-119) to eliminate Tract A from the annexation petition instead of going through the process of 

detaching the property.  The City was able to obtain the corrected order on December 15, 2014.  To clear any 

confusion, rescinding the resolution detaching Tract A would be in order. 

 

BUDGET/FISCAL IMPACT:  

N/A 
 

ATTACHMENTS:    

Resolution 

Map 

 

Council Action Requested:  

Consent agenda approval serves as approval of the action.  If the item is removed from Consent, separate 

motion is requested to approve attached the attached Resolution.   

 

 



 

 

RESOLUTION NO. ________ 
 

 

RESOLUTION RESCINDING THE RESOLUTION DETACHING G & M DEHLER 

TRUST PROPERTY (Tract A) 

 

 

 WHEREAS, the City of Sartell approved a resolution detaching the G & M Dehler Trust 

Property of 27.750 acres (Tract A) on November 24, 2014; and 

 

 WHEREAS, after review, the Office of Administrative Hearings suggested modifying 

the original annexation order removing Tract A instead of requesting the detachment of Tract A; 

and 

 

 WHEREAS, on December 15, 2014, City of Sartell obtained the corrected order of 

annexation which removes Tract A from the original annexation order (OA – 276-119). 

 

  

NOW, THEREFORE, BE IT RESOLVED that the City of Sartell hereby rescinds said 

resolution detaching the G & M Dehler Trust Property. Tract A therefore remains in LeSauk 

Township.  

 

I CERTIFY THAT the above Resolution was adopted by the City Council of Sartell on 

January 12, 2015. 

 

SIGNED:            

       

______________________________________  

Mayor       

 

 

 

ATTEST:            

       

 

______________________________________  

City Administrator      

 

 

 

 

 



SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Police Department 

 
Meeting Date:  

January 12, 2015 

 
Agenda Item No. 

     6x 
 
Agenda Section:  Consent 

 
Item:  Accept Police Officer Resignation 

 

STAFF RECOMMENDATION:  Accept Resignation of Officer Dan Miller. 

 

 

BOARD/COMMISSION/OTHER RECOMMENDATION:  N/A 

 

 

PREVIOUS COUNCIL ACTION:  N/A 

 

 

BACKGROUND:   Dan Miller was officially appointed as Chief Deputy of the Meeker County 

Sheriff’s Department. 

 

 

BUDGET/FISCAL IMPACT:  Not determined – the area Chiefs will be working toward 

replacing Dan’s position on the Violent Offender Task Force based on the Agreement among 

Sartell, Waite Park, St. Joseph and Sauk Rapids.  Depending on which City the new officer 

comes from, Sartell’s costs will be determined by the Agreement.  The Council will be informed 

as this process moves forward. 

  

 

ATTACHMENTS:   None 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as acceptance of the 

resignation.  If item is removed from Consent, separate motion is requested accepting resignation. 

 

 

 

 



SARTELL    AGENDA 
CITY COUNCIL   COVER SHEET 
 
Originating Department:  
Engineering 

 
Meeting Date:  
January 12, 2015 

 
Agenda Item No. 

     7a 
 
Agenda Section:  Old Business 

 
Item: Pinecone & 27th Street N. Phasing Schedule 

 
RECOMMENDATION: No formal action is requested at this time.  Staff is looking for input 
on the proposed construction phasing for the Pinecone Road and 27th Street N. projects.   
 
BOARD/COMMISSION/COMMITTEE RECOMMENDATION: None 
 
PREVIOUS COUNCIL ACTION: None 
 
BACKGROUND:  
Due to the MnDOT TH 15/CR 1 project schedules for 2016 it is necessary to minimize the 
construction on Pinecone Road. Attached is a proposed phasing and detour plan for review and 
discussion.  
 
BUDGET/FISCAL IMPACT: None at this time. 
 
ATTACHMENTS: Phasing and Detour Plan. 
 
COUNCIL ACTION REQUESTED:  Consensus to move forward with the proposed phasing 
plan or to investigate other alternatives. 
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Sartell Fire Department  

Proudly Serving The City of Sartell since 1920 

Monthly Report for December, 2014 

 

Meetings & Drills 

12/16/2014 Department Monthly Drill: 5 stations were completed. 

1.  Addressing:  Had fire fighters in full turn out gear driving trucks in our response area. 

2.  Truck Clean Up:  We washed all the trucks. 

3.  We checked all the medical bag equipment and resealed them. 

4.  We checked over all our turn out gear. 

5.  We did a review and set up of the new rescue flotation device including putting the tarp on when used behind a 

snowmobile. 

12/17/2014 Members of the Fire Department Volunteered with Salvation Army Bell Ringing at: 

Old Coborns : Claude Dingmann, Mark Guggenberger, and Adam Imholte 

Pine Cone Coborns : Ryan Firzthum 

Sams Club: Bill Seiben and David Hengel 

Wal-Mart: Jerry Raymond, Butch Rieland and Wayne Harrison 

12/21/2014: Sartell Fire Department Members donated money for gifts and delivered them to three families that 

have fallen on hard times during Christmas.  

Firefighters : Ben Kockler, Ryan Fitsthum, Todd Grundhoefer, Claude Dingmann, Randy Giles, Mark Heinen and 

Wayne Harrison delivered the gifts to the Families 

 

Monthly Incidents: 

Incident #   Date   Alarm Time   Incident 



 

Year to Date comparison from 2013 (144) incidents 2014 (116) incidents 

 

14-000110  12/4/2014  06:26  Extrication of victim from vehicle  

14-000111 12/7/2014  13:17  Assist Gold Cross  

14-000112 12/15/2014  19:37  False Alarm  

14-000113 12/23/2014  09:37  Dispatch & Cancelled en Route 

14-000114 12/26/2014 10:56  Dispatch & Cancelled en Route 

14-000115 12/26/2014 22:26 False Alarm  

14-000116 12/30/2014  17:32  Natural Gas Leak  



                                                     
PUBLIC WORKS DEPARTMENT 

MONTHLY REPORT 
 

January 12, 2015 
 
 
 
 

Streets 

 Pothole patching – The warm stretch of weather in December saw melting along with rain 
that caused many potholes on city streets.  Potholes were patched using a cold mix 
product. 

 Snowplowing – City received minor snowfalls which required plowing or just salting of  

 Christmas decorations – Christmas decorations were taken down just after the Christmas 
holiday. 

 Barricades – We have building additional barricade that are used for road closures and 
events 

 Shop Maintenance – The Warm weather allowed us to perform some miscellaneous shop 
maintenance. 

 Brush cutting - Cut brush in ditch along 19th Ave.S. south of 6th Street south. 

 P.D. work – Crews built shelves for office area and performed mother miscellaneous work 
at P.D. station. 
 

Parks: 

 Tree trimming– Trees and brush along river has been cut to open visibility towards river. 

 Skating rinks – Flooding of rinks continued daily as weather permitted. 

 Disc golf – A couple of disc golf baskets had repairs made to them. 

 Picnic Table Maintenance – Warm weather and little snow has given us time to begin 
repairs to picnic tables. 
 

Water 

 Watermain break – A watermain break occurred on 4th Street NE just off Benton Dr. 
 
Compost 

 Compost turner – Maintenance is being performed on compost turner.  Maintenance 
includes painting where needed, cleaning and replacement of chopping knives. 

 
Professional Development: 

 Water School – Aaron Hauser attended one day water school in Waite Park. 



 
 
 
 
  engineering planning environmental construction 4140 Thielman Lane 

 Suite 204 
 St. Cloud, MN  56301 
 Tel:  320-252-4900    
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St. Cloud   Minneapolis  St. Paul 

Equal Opportunity Employer 
 wsbeng.com  
 
  X:\Sartell\Council Memos\2015-1-12.docx 

Memorandum 
 

 
To: Mayor and Council Members 
 
From: Mike Nielson, City Engineer 
 
Date: January 12, 2015 
 
Re: Monthly Update 
  
 WSB Project No.  2174-00 
 
 
Pinecone Road Improvements 
An informational open house was held to present the proposed roundabout at to the businesses located at 
the intersection of 2nd Street S and Pinecone Road . Businesses located near this intersection were invited 
to attend.   Ron Bray and Chuck Rickart, WSB, Anita Rasmussen and myself were in attendance to 
answer questions.    Input was taken on access issues, pedestrian accomodations and temporary access 
during construction.  In general there was support for the roundabout.  The questions and responses will 
be summarized and incorporated into the design and construction staging plans for the project.   
 
We will be meeting the week of January 12th with the School, Holiday Station and Pinecone Apartment 
representatives to  discuss the roundabout impacts at the intersection of Pineceon Road and 7th Street N.  
and with the adjacent parcel owners and businesses affected by the Scout Drive Roundabout.  
 
I am continuing the evaluation of bituminous versus concrete surfacing for the segement of roadway from 
2nd Street S. to 15th Street N.  MnDOT has recently approved a new design program that compares the 
construction and life cycle costs for bituminous and concrete.  I hope to have this evaluation done by the 
end of January for presentation to the council. 
 
Phase 2 – Pinecone Road Improvements 
WSB will present the proposed improvements for the next phase of the Roadway Improvements at the 2nd 
Council Meeting in January.  At this time I am leaning toward recommending that Pinecone Road N. 
from 27th Street N. to 35th Street N and 27th Street N. from Pinecone Road to Riverside Avenue be 
reconstructed in 2015 with the section of Pinecone Road from 15th Street N to 27th Street N being 
completed in 2016.  More work needs to be completed on detour routing as it relates to the proposed TH 
15/CR1 improvements scheduled for 2016 to make sure these projects can occur during the same year. 
 
I plan on attending the council meeting, however if you have any questions before the meeting please call 
me at 293-2989. 



Planning and Community Development Department Update 
January 12, 2015 

Anita Rasmussen, AICP  
 
Comprehensive Plan Update 
As the work on the town square concept continues to evolve, the draft comprehensive 
plan will be placed on the City’s website on 1/9/2015 with an invitation to review and 
provide comments.  The Planning Commission has reviewed the document a number of 
times, and we are at a point where seeking additional public input would be helpful in 
finalizing the shape and direction of the comp plan.  Please take a moment to review the 
document as well.  Upon the completion of the town square, we will want to schedule a 
joint meeting with the Planning Commission and hold a public open house (and virtual), 
which I hope will occur in February.   
 
AIM Verso Site Update 
I am working with AIM to review and update their regulatory and environmental 
timeframe and interim use permit.  Anticipated updates may include revised dates and/or 
additions and requirements.  That information and update will be presented to the 
Council at an upcoming regular meeting. 
 
Ms4 Update 
The work of reviewing and drafting new ordinance language to meet the new Ms4 
requirements is quickly coming together.  Our deadline, to complete the updates, was 
supposed to be mid-January. However, the MPCA has given us a bit of a reprieve. 
There has been very little information and assistance through the preparation of 
guidance documents, so the process of reviewing the new permit and reviewing our 
ordinances has taken longer (and is far more complicated) than we originally had 
anticipated.  The City of St. Cloud has been incredibly generous in sharing their 
materials and draft ordinance language.  Many of the updates that are required within St. 
Cloud are similar requirements we are mandated to update.  So this information has 
been incredibly helpful.  We anticipate having a public hearing for the ordinance 
amendments on February 9th.  We will also be providing this information to the CMBA in 
advance of the meeting to ensure they have the information they need to complete their 
review.  Again, these ordinance updates are mandated through the NPDES Phase 2 
permitting requirements.   
 
Development Updates 
Madison Crossing 4 (2nd Apartment) – Rick Schultz submitted a building permit for their 
second apartment to be located directly south of the apartment they constructed 
approximately two years ago (Victory Ave and 6th Street South).  This apartment 
received site plan approval in February 2014 and would not be subject to the new 
multifamily regulations which were adopted mid-2014.   
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